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To: Members of the staff

Subject:  STAFF RULES

1. Staff rules 101.1 through 112.8 applicable to all staff members except
those specified in rule 101.1 were published in ST/SGB/Staff Rules/1/Rev.5
of 22 August 1979. These Staff Rules are hereby amended for the purposes
described below.

2, Rule 109.5, Repatriation grant, is amended with effect from 1 January
1980 to implement the decision concerning repatriation grant adopted by the
General Assembly in its resolution 34/165 by cancelling the transitional
arrangement which had been established with regard to staff members already
in service before 1 July 1979,

3. Rule 106.3, Maternity leave, is amended with effect from 1 January 1980
to extend the duration of maternity leave and to provide for a simplified
procedure of administration of the leave.

4, Rule 104.10, Family relationships, is amended with effect from 1 January
1980 to provide for greater flexibility in the employment of spouses of staff
members, Rules 103.7, Post adjustment, 103,17, Staff assessment, 103.21,
Salary and allowances during mission assignments, 103.22, Assignment
allowance, 105.3, Home leave, 107.2, Official travel of family members—
established offices, 107.4, Loss of entitlement to return transportation,
107.20, Installation, 107.27, Removal costs, 107.28, Loss of entitlement to
unaccompanied shipment or removal expenses and 109.5, Repatriation grant,
are amended with effect from 1 January 1980 to indicate or to specify the
effect of the marriage of one staff member to another on the exercise of these
entitlements.

5. Rule 107.21, Excess baggage and unaccompanied shipments, is amended
with effect from 1 August 1980 to extend the entitlement to unaccompanied
shipments to travel by land on home leave, family visit or education grant.
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6. Appendix A is amended to show the revised schedules of pensionable
remuneration for staff in the Professional and higher categories and the Field
Service category, effective 1 January 1980, and the revised schedule of
pensionable remuneration for staff in the Professional and higher categories,
and the Field Service category, effective 1 July 1980.

7. Appendix B (Headquarters) is amended with effect from 1 August 1980
to delete parts of the provision concerning the conditions governing
acquisition of entitlement to benefits of international recruitment which are
no longer applicable.

8. New pages 19, 24, 29, 30, 38, 50, 56, 57, 63-64, 72, 73,78, 79, 89, 90,
120, 120a, 122 and 122a are transmitted herewith for insertion in the Staff

Rules.
~

Kurt WALDHEIM
Secretary-General



(b) (i) The rate of post adjustment shown on the schedules for staff

members with dependants shall apply to a staff member if his or
her spouse is recognized as a dependant under rule 103.24 or if it
is recognized that the staff member provides substantial and
continuing support of one or more of his or her children,

(i) Where both husband and wife are staff members in the

Professional category or above, post adjustment shall be paid to
each at the single rate unless they have a dependent child or
children. In that case the dependency rate of post adjustment
shall be paid to the spouse having the higher salary level and the
single rate of post adjustment to the other spouse.

(iii) The higher rate of post adjustment shall be paid in accordance

with the above provisions, regardless of where the dependants
reside.

{c) The schedules of post adjustments referred to in paragraph (a) above
shall be applied to each duty station according to the classification
established for that purpose by the Intemational Civil Service Commission.

{d) While the salary of a staff member is normally subject to the post
adjustment of his or her duty station during assignments for one year or
more, alternative arrangements may be made by the Secretary-General under
the following circumstances:

(i) A staff member who is assigned to a duty station classified lower in

(ii)

the schedule of post adjustments than the duty station in which the
staff member has been serving may continue to receive for a
reasonable period the post adjustment applicable to the latter while
the members of his or her immediate family (spouse and children)
remain at that duty station.

When a staff member is assigned to a duty station for less than one
year, the Secretary-General shall decide at that time whether to
apply the post adjustment applicable to the duty station and, if
appropriate, to pay installation grant under rule 107.20 and
assignment allowance under rule 103.22 or, in lieu of the above, to
authorize appropriate subsistence payments.

(iif) When the Secretary-General designates an assignment as a special

mission assignment under rule 103.21 {z), with provision for mission
subsistence allowance, the post adjustment for the mission area will
not be applicable.

(e) At duty stations where the average rental cost used in calculating the
post adjustment index is based on the cost of housing provided by the United
Nations, by the Government or by a related institution, staff members who
Have to rent housing accommodation at substantially higher commercial rates

will be

paid a supplement to the post adjustment in the form of a rental

subsidy under conditions established by the Secretary-General.
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Rule 103.8
SALARY AND WAGE INCREMENTS

(a) Satisfactory service for the purpose of awarding a salary increment
shall be defined, unless otherwise decided by the Secretary-General in any
particular case, as satisfactory performance and conduct of staff members in
their assignments as evaluated by their supervisors.

(b) Notwithstanding paragraph (a) of this rule, in the absence of
exceptional circumstances, staff members holding probationary appointments
shall become eligible for a second salary increment only after they have been
granted permanent or regular appointments or if their probationary periods
have been extended. Salary increments granted under this paragraph shall
become effective in accordance with the provisions of paragraph(c/ here-
under,

{c) Salary and wage increments shall be effective on the first day of the
pay period in which the service requirements are completed, provided that
the period of service may be shortened to meet the requirements of rule
103.9 and that such increments shall not be effective earlier than the first day
of the pay period in which a staff member returns to pay status from a period
of leave without pay. No increment shall be paid in the case of staff members
whose services will cease during the month in which the increment would
otherwise have been due.

{d) If a staff member with satisfactory service is changed to a lower
salary level, the period of service since the last increment shall be credited
towards the next increment within the lower level, If a staff member whose
service has not been satisfactory is changed to a lower salary level, the staff
member’s eligibility for salary increment in the lower level will be based on
satisfactory service in the lower level.

Rule 103.9
SALARY POLICY IN PROMOTIONS

Staff members receiving promotions shall be paid in accordance with the
following provisions:

(i) During the first year following promotion a staff member in
continuous service shall receive in salary the amount of one full step
in the level to which the staff member has been promoted more than
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(iii) Upon separation from service, where final settlement of pay
accounts cannot be made at the time of departure, subject to the
advance not exceeding 80 per cent of the estimated final net
payments due;

(iv) In cases where new staff members arrive without sufficient funds, in
such amount as the Secretary-General may deem appropriate;

(v) Upon change of official duty station or detail to mission duty, in
such amounts as the Secretary-General may deem appropriate.

(b) The Secretary-General may, in exceptional and compelling circum-
stances, and if the request of the staff member is supported by a detailed
justification in writing, authorize an advance for any reason other than those
enumerated above.

(¢) Salary advances other than those referred to in subparagraphs (a) (i),
(i) and (iii) above shall be liquidated at a constant rate as determined at the
time the advance is authorized, in consecutive pay periods, commencing not
later than the period following that in which the advance is made.

Rule 103.15
RETROACTIVITY OF PAYMENTS

A staff member who has not been receiving an allowance, grant or other
payment to which he or she is entitled shall not receive retroactively such
allowance, grant or payment unless the staff member has made written claim:

(i) In the case of the cancellation or modification of the staff rule
governing eligibility, within three months following the date of such
cancellation or modification;

(i) In every other case, within one year following the date on which the
staff member would have been entitled to the initial payment.

Rule 103.16
PENSIONABLE REMUNERATION

(a) For the purpose of the Regulations of the United Nations Joint Staff
Pension Fund, pensionable remuneration shall, subject to paragraphs(b) and
(c) below, consist of the sum of;

(i) The amount of the gross salary of the staff member established in
accordance with staff regulation 3.1;

(ii) The amount of any non-resident’s allowance and/or language
allowance payable under staff rules 103.5 and 103.6, respectively.

(b) In the case of staff members in the Professional and higher categories
and Field Service personnel, for each complete 5 per cent by which the
weighted average of the post adjustment classifications of the headquarters
and regional offices of the member organizations of the United Nations Joint
Staff Pension Fund vares from the weighted average as of 1 January 1977,
the portion of pensionable remuneration established under paragraph (a) (i)
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above shall be increased or decreased, as the case may be, by a corresponding
5 per cent; for this purpose the weighted average shall be calculated as of
March and September of each year, and any consequent variation shall take
effect from the following 1 July or 1 January, respectively. The schedule of
pensionable remuneration effective 1 January 1977 and any subsequent
adjustment shall be shown in appendix A.

(c) Where a promotion from the General Service category to the
Professional category would result in a reduction of the staff member’s
pensionable remuneration, the level of pensionable remuneration reached
prior to the promotion shall be maintained until it is surpassed by the level
based on the staff member’s salary in the Professional category.

Rule 103.17
STAFF ASSESSMENT
(a) In application of the staff assessment plan under staff regulation 3.3,

(i) Salaries for staff members in the Professional and higher categories
and for Field Service personnel shall be subject to the assessment
rates specified in paragraph (b (i) of that regulation;

(i) Salaries or wages for staff members in the General Service category,
for Manual Workers and for locally recruited mission personnel shall
be subject to the assessment rates specified in paragraph (b) (ii) of
that regulation,

(b) The dependency rates of staff assessment under staff regulation 3.3
(b) (i) shall apply when:

(i) The staff member’s spouse is recognized as a dependant under rule
103.,24; or

(ii) The staff member provides substantial and continuing support to one
or more of his or her children.

(c) Where both husband and wife are staff members whose salaries are
subject to the staff assessment rates specified in staff regulation 3.3 (b) (i),
staff assessment shall apply to each at the single rate. If they have a
dependent child or children, the dependency rate shall apply to the spouse
having the higher salary level and the single rate to the other spouse.

Rule 103.18
DEDUCTIONS AND CONTRIBUTIONS
(a) There shall be deducted, each pay period, from the total payments
due to each staff member:

(i) Staff assessment, at the rates and subject to the conditions
prescribed in staff regulation 3.3 and rule 103.17;

(ii) Contributions to the United Nations Joint Staff Pension Fund, based
on the staff member’s pensionable remuneration as defined in rule
103.16.
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(g) Where the period of service of the staff member does not cover the
full scholastic year, the amount of the grant for that year shall normally be
that proportion of the grant otherwise payable which the period of service
bears to the full scholastic year.

Travel

(h) A staff member to whom an education grant is payable under
paragraph (d) or under subparagraph (e/ (i) above in respect of his or her child’s
attendance at an educational institution shall be entitled to travel expenses
for the child of one return journey each scholastic year between the
educational institution and the duty station, provided that:

(1) Such travel expenses shall not be paid if the requested journey is
unreasonable, either becanse of its timing in relation to other
authorized travel of the staff member or his or her eligible family
members or because of the brevity of the visit in relation to the
expense involved;

(if) Where attendance is for less than two thirds of the school year, travel
expenses shall not normally be payable;

(iif) Transportation expenses shall not exceed the cost of a journey
between the staff member’s home country and the duty station.

Tuition of the mother tongue

(i) The Secretary-General will decide in each case whether the education
grant shall be paid for tuition of the mother tongue under the second
paragraph of staff regulation 3.2.

Claims

(j) Claims for the education grant shall be submitted in writing and
supported by evidence satisfactory to the Secretary-General.

Rates of exchange

(k) For the purpose of applying the scales of reimbursement set out in
paragraphs (d) and (e) above, when the expenses incurred are in a currency
other than the United States dollar, the rate of exchange to be used shall be
whichever rate yields more units of the other currency: the United Nations
operational rate of exchange in effect on 1 January 1977 or on the date when
the reimbursement is made,

Special education grant for disabled children

(1) A special education grant for disabled children shall be available to
staff members of all categories, regardless of whether or not they are serving
in their home country, provided that they have an appointment of one year
or longer or have completed one year of continuous service.
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(m) The amount of the grant shall be 75 per cent of the educational
expenses actually incurred up to $4,000 per year, the maximum grant thus
being $3,000. If the disabled child is eligible for the regular education grant,
the total amount payable under the two types of grant shall not exceed
$3,000 per year. “Educational expenses” reimbursable under the special
education grant shall comprise the expenses incurred to provide an
educational programme designed to meet the needs of the disabled child in
order that he or she may attain the highest possible level of functional ability.

(n) The grant shall be computed on the basis of the calendar year, if the
child is unable to attend a normal educational institution, or on the basis of
the school year, if the child is in full-time attendance at a normal educational
institution while receiving special teaching or training. The grant shall be
payable in respect of any disabled child from the date on which the special
teaching or training is required up to the end of the school year or the
calendar year, as appropriate, in which the child reaches the age of 25 years.

{o) Where the period of service does not cover the full school year or
calendar year, the amount of the grant shall be that proportion of the annual
grant which the period of service bears to the full school or calendar year.

(p) Claims for the grant shall be submitted annually in writing and
supported by medical evidence satisfactory to the Secretary-General regarding
the child’s disability. The staff member shall also be required to provide
evidence that he or she has exhausted all other sources of benefits that may
be available for the education and training of the child. The amount of
educational expenses used as the basis for the calculation of the special
education grant shall be reduced by the amount of any benefits so received or
receivable by the staff member.

{q) The provision concerning the rates of exchange contained in
paragraph (k) above shall also apply to the computation and payment of the
special education grant for disabled children.

Rule 103.21
SALARY AND ALLOWANCES DURING MISSION ASSIGNMENTS

(a) The Secretary-General may designate special mission assignments,
including assignments for periods of one year or more, during which a mission
subsistence allowance shall be authorized in lieu of assignment allowance
under rule 103.22, installation grant under rule 107.20 and any post
adjustment to the area applicable under rule 103.7 (@) Where such a
designation has been made, the mission subsistence allowance shall be payable
to staff members recruited or assigned from outside the area of the mission,
and the salaries of staff members assigned from another duty station shall
continue to be subject to the post adjustment, if any, applicable at the duty
station from which the staff members were assigned.

(b) The Secretary-General shall set the rates and conditions for the
mission subsistence allowance payable on each such assignment. Eligible
staff members who have a dependent spouse or one or more dependent
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children may be authorized to receive a higher rate of mission subsistence
allowance than staff members not having such dependants. Where both
husband and wife are staff members entitled to mission subsistence
allowance, the allowance will be paid to each at the single rate, If they have a
dependent child or children, the allowance will be paid at the dependency
rate to the spouse having the higher salary level and at the single rate to the
other spouse. The allowance may be paid wholly or partially in the currency
of the mission area or in the form of provision of food and/or lodging in kind.

(c) The Secretary-General may pay a clothing allowance to staff members
who are assigned to service with a mission in a tropical or arctic area. The
United Nations shall provide uniforms and accessories, but no clothing
allowance, to members of the Field Service who are required to wear them.

Rule 103.22
ASSIGNMENT ALLOWANCE

(a) Subject to the provisions of rules 103.21 and 107.27, an assignment
allowance shall be paid to a staff member in the Professional category and
above who is appointed or assigned to a duty station outside his or her home
country for a specified period of service under the following circumstances:

(i) The allowance will be authorized when the fixed-term appointment
or temporary assignment is for a period of one year or more but less
than two years;

(i) The allowance may be authorized when the fixed-term appointment
or temporary assignment is for a period of two years or more but less
than five years. Normally, the allowance will be paid in the case of
service at a duty station in the field, whereas removal costs under
rule 107.27 will be paid in the case of service at a duty station in a
city where the headquarters of the United Nations, a specialized
agency or the International Atomic Energy Agency is located.

(b) The allowance shall not be paid to a staff member for more than five
years in respect of service at one duty station, except for service at a duty
station outside Europe and North America, where the period of entitlement
may be extended beyond five years for a period of service not exceeding two
years if the staff member is maintained at the same duty station on the

. initiative of the Organization. After the staff member has been paid the
allowance for five years or more at one duty station, he or she shall not be
entitled to any payment of removal costs under rule 107,27 (2) to the same
duty station.

{c) When a staff member is assigned to a duty station for less than one
year, the allowance will normally not be paid. However, appropriate
subsistence payments may be made under rule 103.7 (d) (ii) where no
assignment allowance is payable.

(d) Where the allowance has been paid for an initial period and the
appointment or assignment is extended for additional fixed terms at one duty
station, payment of the allowance may be continued.

29 Amend.1/July 1980



{e) When an initial fixed-term appointment at one duty station is
converted to a probationary appointment, or when an assignment is extended
to five years or more, the allowance shall cease, and an entitlement to
removal costs shall thereupon commence.

(f) The allowance may, in exceptional cases, be paid to a staff member
who, after service of at least two years at a duty station outside his or her
home country, is assigned to a duty station within that country.

(g) The assignment allowance shall be payable at the following annual
rates:

(i) For assignments to duty stations in Europe, in Canada, in Cyprus, in
Malta, in Turkey (European portion) and in the United States of

America:
Single Dependency
rates rates
PdlandP2 ............. ... 800 1,000
P3andP4..................... 950 1,200
PSandabove ................... 1,100 1,400
(ii) For assignments to all other duty stations:
P-1,P-2,P3andP4 . .............. 1,600 2,000
P-Sandabove ........... . ..., .. 1,900 2,400

(h) The dependency rates of the assignment allowance shall be paid to a
staff member if either the spouse or a child of the staff member is recognized
as dependent upon the staff member for main and continuing support, Where
both husband and wife are staff members entitled to assignment allowance,
the allowance will be paid to each at the single rate. If they have a dependent
child or children, the allowance will be paid at the dependency rate to the
spouse having the higher salary level and at the single rate to the other spouse.

Rule 103.23
DEPENDENCY ALLOWANCES

{a) The rates of dependency allowances applicable to the Field Service
category and to the General Service and Manual Workers categories shall be
set out in appendix A and appendix B, respectively, to these Rules.

{b) Subject to the provisions of staff regulation 3.4 {2/, the full amount
of the dependency allowance provided under that regulation and the Staff
Rules in respect of a dependent child shall be payable, except where the staff
member or his or her spouse receives a direct governmental grant in respect of
the same child. Where such a governmental grant is made, the dependency
allowance payable under this rule shall be the approximate amount by which
the governmental grant is less than the dependency allowance set out under
the Staff Regulations and Staff Rules. In no case shall the sum of the two
payments be less than the rate set out under the Staff Regulations and Staff
Rules.
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(b) A staff member regarded as having been locally recruited shall not be
eligible for the allowances or benefits indicated under rule 104.7.

Rule 104.7
INTERNATIONAL RECRUITMENT

(a) Staff members other than those regarded under rule 104.6 as having
been locally recruited shall be considered as having been intemationally
recruited. The allowances and benefits in general available to intermationally
recruited staff members include: payment of travel expenses upon initial
appointment and on separation for themselves and their spouses and
dependent children, removal of household effects, non-resident’s allowance,
home leave, education grant and repatriation grant.

(b) Members of the Field Service and staff members recruited specifically
for mission service shall not be eligible for non-resident’s allowance or
removal of household effects.

(c) A staff member who has changed his or her residential status in such a
way that he or she may, in the opinion of the Secretary-General, be deemed
to be a permanent resident of any country other than that of his or her
nationality may lose entitlement to non-resident’s allowance, home leave,
education grant, repatriation grant and payment of travel expenses upon
separation for the staff member and his or her spouse and dependent children
and remowal of household effects, based upon place of home leave, if the
Secretary-General considers that the continuation of such entitlement would
be contrary to the purposes for which the allowance or benefit was created.
Conditions governing entitlement to international benefits in the light of
residential status are shown in appendix B.

Rule 104.8
NATIONALITY

(a) In the application of Staff Regulations and Staff Rules, the United
Nations shall not recognize more than one nationality for each staff member.

(b) When a staff member has been legally accorded nationality status by
more than one State, the staff member’s nationality for the purposes of the
Staff Regulations and these Rules shall be the nationality of the State with
which the staff member is, in the opinion of the Secretary-General, most
closely associated.

Rule104.9
(Cancelled)
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Rule 104.10
FAMILY RELATIONSHIPS

(a) Except where another person equally well qualified cannot be
recruited, appointment shall not be granted to a person who bears any of the
following relationships to a staff member: father mother, son, daughter,
brother or sister.

(b) The husband or wife of a staff member may be appointed provided
that he or she is fully qualified for the post for which he or she is being
considered and that the spouse is not given any preference by virtue of the
relationship to the staff member.

(c) A staff member who bears to another staff member any of the
relationships specified in (2) and (b) above:

(i) Shall not be assigned to serve in a post which is superior or
subordinate in the line of authority to the staff member to whom he
or she is related;

(i) Shall disqualify himself or herself from participating in the process of
reaching or reviewing an administrative decision affecting the status
or entitlements of the staff member to whom he or she is related.

(d) The marriage of one staff member to another shall not affect the
contractual status of either spouse but their entitlements and other benefits
shall be modified as provided in the relevant staff regulations and rules. The
same modifications shall apply in the case of a staff member whose spouse is
a staff member of another organization participating in the United Nations
common system. Where both husband and wife are staff members and
maintain separate households because they are assigned to different duty
stations, the Secretary-General may decide to maintain such separate
entitlements and benefits, provided that this is not inconsistent with any staff
regulation or other decision of the General Assembly,

Rule 104.11
(Cancelled)

Rule 104.12
TEMPORARY APPOINTMENTS

On recruitment staff members may be granted one of the following types
of temporary appointments: probationary appointment, fixed-term appoint-
ment, or indefinite appointment.

(a) Probationary appointment

The probationary appointment may be granted to persons under the age
of 50 years who are recruited for career service. The period of probationary
service under such an appointment shall normally be two years. In
exceptional circumstances, it may be reduced or extended for not more than
one additional year.
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At the end of the probationary service the holder of a probationary
appointment shall be granted either a permanent or a regular appointment or
be separated from the service.

The probationary appointment shall have no specific expiration date and
shall be governed by the Staff Regulations and Staff Rules applicable to
temporary appointments which are not for a fixed term.

(b) Fixed-term appointment

The fixed-term appointment, having an expiration date specified in the
letter of appointment, may be granted for a period not exceeding five years
to persons recruited for service of prescribed duration, including persons
temporarily seconded by national Governments or institutions for service
with the United Nations. The fixed-term appointment does not carry any
expectancy of renewal or of conversion to any other type of appointment.

(c) Indefinite appointment
The indefinite appointment may be granted to:

(i) Persons specifically recruited for mission service who are not granted
a fixed-term or regular appointment.

(if) Persons specifically recruited for service with the Office of the High
Commissioner for Refugees or any other Agency or Office of the
United Nations as may be designated by the Secretary-General.

The indefinite appointment does not carry any expectancy of conversion
to any other type of appointment. The indefinite appointment shall have no
specific expiration date and, except as provided in staff rule 106.2 (a) (iv),
shall be governed by the Staff Regulations and Staff Rules applicable to
temporary appointments which are not for a fixed term.

Rule 104.13
PERMANENT AND REGULAR APPOINTMENTS

(a) Permanent appointiment

(i) The permanent appointment may be granted to staff members who
are holders of a probationary appointment and who, by their
qualifications, performance and conduct, have fully demonstrated
their suitability as international civil servants and have shown that
they meet the high standards of efficiency, competence and integrity
established in the Charter.

(if) Permanent appointments shall be subject to review at the end of the
first five years of service under such appointment,

(b) Regular appointment

(i) The regular appointment may be granted when warranted by specific
circumstances, especially such circumstances of a local nature, to
staff members in the General Service and Manual Worker categories

39 Amend,1/July 1980



who are holders of probationary appointments and have shown that
they meet the high standards of efficiency, competence and integrity
established in the Charter.

(ii) The regular appointment shall be for an indefinite period and may
last until retirement, It shall be governed by the Staff Regulations
and Staff Rules applicable to temporary appointments which are not
for a fixed term. Regular appointments shall be subject to review at
the end of the first five years.

(© @

(if)

(ii)

Recommendations proposing the grant of permanent or regular
appointments on the ground that a holder of a probationary
appointment has met the requirements of this rule may be made
to the Secretary-General by agreement between the Office of
Personnel Services and the Department or Office concemed. Such
agreements shall be reported to the Appointment and Promotion
Board before submission to the Secretary-General.

Affirmative recommendations to the effect that the holder of a
permanent or regular appointment under a five-year review has
maintained the requisite standards of suitability may similarly be
made by agreement between the Office of Personnel Services and
the Department or Office concerned and shall be reported to the
Appointment and Promotion Board before submission to the
Secretary-General.

In the absence of an agreed favourable recommendation as
provided in {c¢) (i) or (i) above, the matter shall be referred to the
Appointment and Promotion Board,

(d) Permanent or regular appointments limited to service with the United
Nations Children’s Fund or the United Nations Development Programme may
be granted by the Executive Director of the Children’s Fund or the
Administrator of the Development Programme, respectively, with the
assistance of such boards as may be established in accordance with the
provisions of the last sentence of rule 104,14 (a) (i).

Rule 104.14
APPOINTMENT AND PROMOTION BOARD

(a) (i) An Appointment and Promotion Board shall be established by the

Secretary-General to give advice on the appointment, promotion
and review of staff in the General Service and Professional
categories and on the appointment and review of staff at the
Principal Officer level, except those specifically recruited for
service with the United Nations Children’s Fund, the United
Nations Development Programme, the United Nations Environ-
ment Programme, the United Nations Institute for Training and
Research or the Tinited Nations University. The Secretary-General
shall also establish appointment and promotion committees and
such other subsidiary panels as may be necessary to assist the
Appointment and Promotion Board in the performance of its
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functions. The heads of the organs referred to above may
establish boards whose composition and functions are generally
comparable to those of the Appointment and Promotion Board to
advise them in the case of staff members recruited specifically for
service with those organs.

(i) Subject to the criteria of Article 101, paragraph 3, of the Charter

and to the provisions of staff regulations 4.2 and 4.4, the
Appointment and Promotion Board shall, in filling vacancies,
normally give preference, where qualifications are equal, to staff
members already in the Secretariat and staff members in other
international organizations,

(b) Composition and procedures of the Appointment and Promotion

Board

(i) The Appointment and Promotion Board shall consist of seven

(i

)

members and seven alternates, at the Senior Officer level and above.
The Assistant Secretary-General, Personnel Services, or an author-
ized representative shall serve ex officio as a non-voting member of
the Board. The other members and alternates shall be appointed by
the Secretary-General after consultation with, and after considera-
tion of a panel of names proposed by, the Staff Council. Such
members and alternates shall be appointed for fixed periods,
normally of one year, subject to renewal. The Secretary-General will
ensure that at least two members and two alternates are appointed
from among nominees submitted by the Staff Council.

The Board shall elect its own Chairman and establish its own
procedures.

{c) Composition and procedures of the appointment and promotion
committees

(i) The Appointment and Promotion Committee at Headquarters shall

consist of seven members and fourteen alternates, at the Second
Officer level and above. A designated official of the Office of
Personnel Services shall serve ex officio as a non-voting member of
the Committee. The other members and alternates shall be appointed
by the Secretary-General after consultation with, and after con-
sideration of a panel of names proposed by, the Staff Council. Such
members and alternates shall be appointed for fixed periods,
normally of one year, subject to renewal. The Secretary-General will
ensure that at least two members and four alternates are appointed
from among nominees submitted by the Staff Council. The Appoint-
ment and Promotion Committees established at other designated
offices shall be similarly constituted and shall be composed of five or
seven members and an equal number of alternates, with at least two
members and two alternates appointed from among nominees
submitted by the local Staff Council.
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(ii) Each committee shall elect its own Chairman and, subject to such
general directives as may be issued by the Board, shall establish its
own procedures.

(d) Subsidiary panels

As necessary, working groups at Headquarters and in other designated
offices, with functions comparable to those of the Appointment and
Promotion Board and committees, may be appointed in the same manner by
the Secretary-General.

{e) For any particular review where promotion is envisaged, the rank of

members or

alternates serving on the committees or subsidiary panels shall

not be below the level to which promotion is contemplated.

(f} Functions of the Appointment and Promotion Board

The function of the Appointment and Promotion Board shall be to make
recommendations to the Secretary-General in respect of the following:

(i) Appointment
Proposed probationary appointments and other proposed appoint-
ments of a probable duration of one year or more, excluding the
appointment of persons recruited specifically for service with a
mission,

(ii) Review

(4)

®)

©

The suitability for permanent or regular appointment of staff
members serving on probationary appointments, as may be
referred to it in accordance with the provisions of rule
104.13 {¢). Recommendations of the Board may include exten-
sion of the probationary period for one additional year or
separation from the service.

The review of appointments of staff members holding per-
manent or regular appointment as may be referred to it in
accordance with the provisions of rule 104.13(c). Upon the
completion of the first five years of service under such
appointments, for the purpose of determining whether the staff
member concerned has maintained the standards of efficiency,
competence and integrity established in the Charter.

The review of proposals for the termination of permanent
appointments for unsatisfactory services under staff regulation
9.1 {a) in accordance with the special procedure established for
that purpose by the Secretary-General,

(iif) Promotion

(4)

The selection of statf members qualified for promotion. For this
purpose, the Board shall normally once a year conduct a
comprehensive, prade by grade review of all staff members
within its purview. Wherever practicable, it shall develop and
maintain promotion registers embodying the results of such a
review. These registers shall be established in relation to an
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estimate of the total number of known and foreseeable

vacancies to be filled by promotion at each grade level in the

period until the next general yeview of staff.

(B) In the event that a particular vacancy cannot, by reason of the
nature of the work, be appropriately filled from a promotion
register, the Board may recommend exceptionally, in advance of
the next regular review, the promotion of a staff member
considered by it to be best qualified after review of a relevant
group of staff. ‘

(C) Minimum periods of service in the grade shall be established as a
normal requirement for consideration for promotion. These
normal requirements shall not be less than:

i. One year for staff members in the Professional category or in
the Prncipal level of the General Service category at
Headquarters;

ii. Six months for all other staff members.

{g) The foregoing functions with respect to staff in the Professional
category and at the Principal Officer level will be performed by the
Appointment and Promotion Board or, at its request, by the appointment
and promotion committees, which w1ll report to the Board. The same
functions in respect of staff in the General Service category will normally be
performed by working groups, in accordance with the provisions establishing
such working groups.

Rule 104.15
MEDICAL EXAMINATION

(a) Staff members may be required from time to time to satisfy the
United Nations Medical Officer, by medical examination, that they are free
from any ailment likely to impair the health of others,

(b) Staff members may also be required to undergo such medical
examinations and receive such inoculations as may be required by the United
Nations Medical Officer before they go on or after they return from mission
service.
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expected to continue at least six months beyond the second
anniversary of the date of his or her appointment or of the date on
which the staff member becomes eligible for home leave and that in
the case of home leave following the return from a family visit travel
under rule 107.1 (b), the staff member has completed not less than
nine months of continuous service since departure on the family visit
travel.

(¢) Staff members whose eligibility under (b} above is established at the
time of their appointment shall begin to accrue service credit towards home
leave from that date. Staff members who become eligible for home leave
subsequent to appointment shall begin to accrue such service credit from the
effective date of their becoming eligible,

(d) The country of home leave shall be the country of the staff member’s
nationality, subject to the following terms, conditions and exceptions:

(i) The place of home leave of the staff member within his or her home
country shall be, for purposes of travel and transportation entitle-
ments, the place with which the staff member had the closest
residential ties during the period of his or her most recent residence
in the home country preceding appointment;

(i) A staff member who has served with another public international
organization immediately preceding his or her appointment shall
have the place of home leave determined as though his or her entire
previous service with the other international organization had been
with the United Nations;

(iif) The Secretary-General, in exceptional and compzlling circumstances,
may authorize as the home country, for the purposes of this rule, a
country other than the country of nationality. A staff member
requesting such authorization will be required to satisfy the
Secretary-General that the staff member maintained normal resi-
dence in such other country for a prolonged period preceding his or
her. appointment, that the staff member continues to have close
family or personal ties in that country and that the staff member’s
taking home leave there would not be inconsistent with the purposes
and intent of staff regulation 5.3.

(e) Except in the case of staff members serving on probationary
appointments, and subject to the provisions in appendix B, the first home
leave for an eligible staff member shall fall due in the second calendar year
after the one in which the staff member was appointed or in which
entitlement is acquired. A staff member appointed on a probationary basis
shall not be entitled to his or her first home leave until the staff member has
been granted a permanent appointment or an extension of probationary
period, unless the Secretary-General considers that it will not be possible for
the Appointment and Promotion Board to review his or her case within six
months after the completion of two years’ service, in which event, the
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Secretary-General may grant the home leave subject to the other conditions
of this rule. Home leave may be taken, subject to the exigencies of the service
and to the provisions above in respect of probationary appointment, at any
time during the calendar year in which it falls due,

(f) In exceptional circumstances, a staff member may be granted
advanced home leave, provided that not less than 12 months of qualifying
service have been completed or that not less than 12 months of qualifying
service have elapsed since the date of return from his or her last home leave.
The granting of advanced home leave shall not advance the calendar year in
which the next home leave falls due.

(g) If, excepting as provided hereunder, a staff member delays taking his
or her home leave beyond the calendar year in which it falls due, the staff
member shall not be entitled to take his or her next such leave until the
second succeeding calendar year thereafter. Should, however, the Secretary-
General decide that exceptional circumstances, arising out of the exigencies
of the service, make it necessary for a staff member’s home leave to be
delayed beyond the calendar year in which it falls due, such delayed leave
may be taken without altering the time of his or her next and succeeding
home leave entitlements, provided that not less than 12 months of qualifying
service elapse between the date of the staff member’s return from the delayed
home leave and the date of his or her next home leave departure,

(h) A staff member may be required to take his or her home leave in
conjunction with travel on official business or change of official duty station,
due regard being paid to the interests of the staff member and his or her
family.

(i) Subject to the conditions specified in chapter VII of these rules, a
staff member shall be entitled to claim, in respect of authorized travel on
home leave, travel time and expenses for himself or herself and eligible family
members for the outward and return journeys between the official duty
station and the place of residence in his or her home country.

(j) Travel of eligible family members shall be in conjunction with the
approved home leave of the staff member, provided that exceptions may be
granted if the exigencies of the service or other special circumstances prevent
the staff member and his or her family members from travelling together.

(k) 1f both husband and wife are staff members eligible for home leave,
each staff member shall have the choice either of exercising his or her own
home leave entitlement or of accompanying the spouse. A staff member who
chooses to accompany his or her spouse shall be granted travel time
appropriate to the travel involved. Dependent children whose parents are staff
members, each of whom is entitled to home leave, may accompany either
parent. The frequency of travel shall not exceed once in every two years both
with regard to staff members and to their dependent children, if any.
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(1) A staff member travelling on home leave shall be required to spend a
substantial period of leave in his or her home country. The Secretary-General
may request a staff member, on his or her return from home leave, to furnish
satisfactory evidence that this requirement has been fully met.
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Chapter VI
SOCIAL SECURITY

Rule 106.1
PARTICIPATION IN THE PENSION FUND

Staff members whose appointments are for one year or longer or who
complete one year of service under shorter appointments without an
interruption of more than 30 days shall become participants in the United
Nations Joint Staff Pension Fund, provided that they are then under 60 years
of age and that participation is not excluded by their letters of appointment.

Rule 106.2
SICK LEAVE

(a) Staff members who are incapacitated from the performance of their
duties by illness or injury or whose attendance is prevented by public health
requirements will be granted sick leave in accordance with the following
provisions:

(i) All sick leave must be approved on behalf of the Secretary-General.

(i) A staff member holding a fixed-term appointment for less than one
year shall be granted sick leave credit at the rate of 2 working days
per month of cantractual service.

(iii) A staff member holding a probationary appointment or a fixed-
term appointment of one year or longer but less than five years
shall be granted sick leave up to three months on full salary and
three months on half salary in any period of 12 consecutive
months, provided that the amount of sick leave permitted in any
four consecutive years shall not exceed 18 months, nine months on
full salary and nine months on half salary.

(iv) A staff member who holds a permanent, regular or indefinite
appointment, who holds a fixed-term appointment for five years or
who lhas completed five years of continuous service shall be granted
sick leave up to nine months on full salary and nine months on half
salary in any period of four consecutive years.

(v) Staff members shall be responsible for informing their supervisors as
soon as possible of absences due to illness or injury. Where
practicable, they should, before absenting themselves, report to the
United Nations Medical Officer.

(vi) Except with the approval of the Secretary-General, no staff member
may be granted sick leave for a period of more than three
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consecutive working days without producing a certificate from a
duly qualified medical practitioner to the effect that the staff
member is unable to perform his or her duties and stating the
nature of the illness and the probable duration of incapacity. Such
certificate shall, except in circumstances beyond the control of the
staff member, be produced not later than the end of the fourth
working day following the initial absence from duty of the staff
member.

(vii) After a staff member has taken periods of uncertified sick leave
totalling seven working days within a calendar year, any further
absence from duty within that year shall either be supported by a
medical certificate or deducted from annual leave or charged as
special leave without pay.

(viii) A staff member may be required at any time to submit a medical
certificate as to his or her condition or to undergo examination by a
medical practitioner named by the Secretary-General. Further sick
leave may be refused or the unused portion withdrawn, if the
Secretary-General is satisfied that the staff member is able to return
to duty, provided that, if the staff member so requests, the matter
shall be referred to an independent practitioner or a medical board
acceptable to both the Secretary-General and the staff member.

(ix) A staff member shall not, whilst on sick leave, leave the area of the
duty station without the prior approval of the Secretary-General.

{b) When sickness of more than three consecutive working days occurs
within a period of annual leave, including home leave, sick leave may be
approved on production of an appropriate medical certificate or other
satisfactory evidence. In such circumstances, a staff member should submit
his or her request for sick leave together with supporting certificate or other
evidence as soon as practicable, and in any event immediately on his or her
return to duty.

fc) A staff member shall immediately notify the United Nations Medical
Officer of any case of contagious disease occurring in his or her household .or
of any quarantine order affecting the household. A staff member who, as a
result of these circumstances, is directed not to attend the office shall receive
his or her full salary and other emoluments for the period of authorized
absence.

(d) Entitlement to sick leave shall lapse on the final date of a staff
member’s appointment.

Rule 106.3

MATERNITY LEAVE

.(a‘ ) A staff member who will have served continuously for one year at the
anticipated time of confinement shall be entitled to maternity leave in
accordance with the following provisions:

() The leave shall commence six weeks prior to the anticipated date of
confinement upon production of a certificate from a duly qualified
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medical practitioner indicating the anticipated date of confinement.
However, at the staff member’s request and upon production of a
certificate from a duly qualified medical practitioner indicating that
she is fit to continue to work, the absence may be permitted to
commence less than six weeks but normally not less than three
weeks before the anticipated date of confinement.
The leave shall extend for a total period of sixteen weeks from the
time it is granted. The post-confinement leave shall therefore extend
for a period equivalent to sixteen weeks less the period between the
commencement of the maternity leave to the actual date of
confinement, subject to a minimum of ten weeks. However, the staff
member, on request, may be permitted to retum to work after the
lapse of a minimum period of six weeks following confinement.

(iif) The staff member shall receive maternity leave with full pay for the
entire duration of her absence in accordance with (i) and (ii) above.
However, if due to a miscalculation on the part of the medical
practitioner or midwife as to the date of confinement the pre-
confinement leave is more than six weeks, the staff member shall
receive full pay to the actual date of confinement and will be
allowed the minimum ten weeks of post-confinement leave as
provided in (ii) above,

(i

=

(b) A staff member with less than one year of continuous service at the
anticipated time of confinement shall absent herself from her duties in
accordance with the same schedule and under the same conditions as
provided in (a) (i) and (ii) above. Where the actual date of confinement falls
within the period of sixteen weeks immediately preceding the anniversary
date of her continuous service, she shall be granted maternity leave with full
pay for a period equivalent to sixteen weeks less the period between the date
of confinement and the anniversary date of continuous service. Any absence
that cannot be so covered by maternity leave shall be charged to her accrued
annual leave or to special leave without pay.

(¢) Sick leave shall not normally be granted for maternity cases except
where serious complications arise.

(d) (Cancelled)

{e) Annual leave shall accrue during the period of maternity leave,
provided that the staff member returns to service for at least six months after
the completion of maternity leave.

(f) Qualifying service shall not be considered as lost by periods of special
leave with partial pay or without pay or suspension from duty without pay,
but service credit towards maternity leave shall not accrue during full months
in such status. Periods of less than one month in such status shall not affect
the ordinary rates of accrual.
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Rule 106.4

COMPENSATION FOR DEATH, INJURY OR ILLNESS
ATTRIBUTABLE TO SERVICE

Staff members shall be entitled to compensation in the event of death,
injury or illness attributable to the performance of official duties on behalf of
the United Nations, in accordance with the rules set forth in appendix D to
these rules.

Rule 106.5

COMPENSATION FOR LOSS OR DAMAGE TO PERSONAL EFFECTS
ATTRIBUTABLE TO SERVICE

Staff members shall be entitled, within the limits and under terms and
conditions established by the Secretary-General, to reasonable compensation
in the event of loss or damage to their personal effects determined to be
directly attributable to the performance of official duties on behalf of the
United Nations,
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(b) Under subparagraphs (a) (i) and (ii) above, the United Nations shall
pay the travel expenses of a staff member’s eligible family members either
from the place of recruitment or from the place of home leave. Should a staff
member wish to bring any eligible family member to the official duty station
from any other place, the travel expenses borne by the United Nations shall
not exceed the maximum amount that would have been payable on the basis
of travel from place of recruitment or home leave.

{c) Under subparagraph fa) (v) above, the United Nations shall pay the
travel expenses of a staff member’s eligible family members from the official
duty station to the place to which the staff member is entitled to be returned
in accordance with the provisions of rule 107.1. Where both husband and
wife are staff members and either or both are entitled to the payment of
travel expenses on separation from service, travel expenses shall be paid for
each only upon their own separation from service. Where both spouses are
entitled to return travel expenses, each staff member shall have the choice
either of exercising his or her own entitlement or of accompanying the other
spouse, provided that in no case shall such expenses be paid for a staff
member while he or she remains in the service of the Organization.

Rule 107.3
OFFICIAL TRAVEL OF FAMILY MEMBERS—MISSION SERVICE

{a) Subject to the conditions laid down in these rules, the United Nations
shall pay in the case of service with a mission, the travel expenses of a staff
member’s eligible family members to and from the mission area provided
that:

(i) The staff member is detailed, assigned or transferred from an
established office or has been recruited specifically for the mission
from outside the area of the mission;

(i1) The staff member is detailed, assigned or transferred or appointed
for an anticipated continuous period of not less than one year, or the
staff ‘member’s assignment after a shorter period is extended so that
the total anticipated period is not less than one year;

(iii) The staff member’s services are expected to continue in the mission
area beyond six months after the beginning date of the family
member’s travel, and they are expected to remain in the mission area
for the major part of the staff member’s assignment;

(iv) The Secretary-General has decided that there are no special
circumstances or local conditions which make it undesirable for the
staff member to be accompanied by his or her family members;

(v) The staff member assumes responsibility for providing living ac-
commodations for his or her family members.

(b) The provisions of paragraphs 4/ and (¢) of rule 107.2 shall apply to
mission service, provided that, in the case of staff members detailed, assigned
or transferred from an established office, travel shall normally be between the
established office and the mission area.
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Rule 1074
LOSS OF ENTITLEMENT TO RETURN TRANSPORTATION

{a) A staff member who resigns before completing one year of service or
within six months following the date of his or her return from travel on home
leave or family visit shall not be entitled to payment of return travel expenses
for himself or herself and family members unless, in the opinion of the
Secretary-General, there are compelling reasons for authorizing such pay-
ment.

{b) Entitlement to return travel expenses shall cease if travel has not
commenced within six months after the date of separation. However, where
both husband and wife are staff members and the spouse who separates first
is entitled to return travel expenses, his or her entitlement shall not cease
until six months after the date of separation of the other spouse.

Rule 107.5
ELIGIBLE FAMILY MEMBERS

{a) Eligible family members, for the purposes of official travel, shall be
deemed to comprise a spouse and those children recognized as dependent
under.rule 103.24 (b). A son or daughter of more than 21 years of age may
also be considered a dependent child for travel purposes if totally disabled.

(b) The Secretary-General may authorize payment of the travel expenses
of a child for one trip either to the staff member’s duty station or to his or
her home country beyond the age when the dependency status of the child
would otherwise cease under the relevant Staff Regulations and Staff Rules,
either within one year or upon completion of the child’s continuous full-time
attendance at a university, when the attendance at the university commenced
during the period of recognized dependency status.

(e) Notwithstanding rule 107.2(a)(v) or rule 107.3, the Secretary-
General may also authorize payment of the travel expenses for repatriation
purposes of a former spouse.

Rule 107.6
AUTHORITY FOR TRAVEL

Before travel is undertaken it shall be authorized in writing. In
exceptional cases, staff members may be authorized to travel on oral orders,
but such oral authorization shall require written confirmation. A staff
member shall be personally responsible for-ascertaining that he or she has the
proper authorization before commencing travel,
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(iii) Transfer of authorized baggage by railway express or other appro-
priate agency;

(iv) Hire of room for official use;

(v) Stenographic or typewriting services or rental of typewriters in
connexion with the preparation of official reports or correspon-

dence;
(vi) Transportation or storage of baggage or property used on official
business.
Rule 107.20
INSTALLATION

fa) Subject to the conditions set forth hereunder and except for mission
service, a staff member shall be paid, in respect of himself or herself and his
or her eligible family members, an installation grant when the staff member
travels at United Nations expense to a new duty station on an assignment
expected to be of at least one year’s duration. Such payment shall be the
total compensation payable by the United Nations towards the initial
extraordinary living costs incurred by the staff member and his or her eligible
family members immediately following their arrival at the duty station.

(b) The amount of the installation grant shall be the equivalent of 30
days of subsistence allowance at the appropriate daily rate applicable under
subparagraph (c) (i) below in respect of a staff member and at one half that
rate in respect of a family member for whom travel expenses have been paid
by the United Nations. This amount shall be calculated on the basis of the
rate prevailing on the date of the staff member’s or the family member’s
arrival, as appropriate.

fe) (i) The Secretary-General may establish special rates of subsistence
allowance for purposes of installation grant for specific categories
of staff at the various duty stations and publish such rates by
administrative instruction or by other appropriate means. Where
such special rates have not been established, the travel subsistence
allowance rates established under rule 107.15 shall be used in
computing the installation grant.

(ii) Under conditions established by the Secretary-General, the limit
of 30 days provided in paragraph (b) above may be extended up
to a maximum of 90 days. The amount of the grant during the
extended period shall be 60 per cent of the appropriate rate
applicable to the initial period.

(iii) In addition to any amount of grant paid at the daily rates under
this rule, the payment of a lump sum may be authorized at
designated duty stations under conditions established by the
Secretary-General. The lump sum shall be $300 for the staff
member and $300 for each eligible family member who joins the
staff member at the duty station, up to 2 maximum of $1,200.

(d) If a change of official duty station represents a return to a place at
which the staff member was previously stationed, the full amount of
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installation grant shall not be payable unless the staff member has been
absent from such place for at least two years. In the case of a shorter absence,
the amount payable shall be that proportion of the full grant which the
completed months of absence bear to two years.

(e) Where both husband and wife are staff members travelling at United
Nations expense to a duty station, installation grant shall be paid to each in
respect of himself or herself. If they have a dependent child or children,
installation grant in respect of such child or children will be paid to the staff
member on whom each child is recognized to be dependent., With regard to
the lump sum provided for in (¢) (iii) above, the amount payable to both
spouses jointly shall not exceed the maximum of $1,200,

{f) Installation grant shall not be payable in connexion with education
grant travel.

(g) The Secretary-General may, in appropriate cases, authorize payment
of all or part of the installation grant where the United Nations has not been
required to pay travel expenses upon the appointment of a staff member
regarded as internationally recruited under rule 104.7.

Rule 107.21
EXCESS BAGGAGE AND UNACCOMPANIED SHIPMENTS

(a) For the purposes of these rules “excess baggage” shall mean baggage
in excess of the weight or volume carried without extra charge by
transportation companies, and “personal effects and household goods™ shall
be as defined in rule 107.27 (d) (ii).

(b) Staff members travelling by air economy class or its equivalent shall
be entitled to payment of excess baggage for themselves and their eligible
family members to the extent of the difference between the free baggage
allowance by first class and by economy class or its equivalent.

(c) When baggage is carried without charge by one transportation
company, but considered as excess by a company furnishing subsequent
transportation other than by air, the traveller may be reimbursed for the
charges involved provided he or she obtains a statement from the company
making the charges that the baggage was considered as excess.

(d) Charges for excess baggage by air, other than those authorized under
paragraph (b} above, shall not be reimbursable unless, in the opinion of the
Secretary-General, the circumnstances under which the staff member is
travelling are of a sufficiently exceptional and compelling nature to warrant
such reimbursement.

(e) When the authorized travel is by air or by land, charges for
unaccompanied shipment of personal baggage relating to travel on home
leave, family visit or education grant may be reimbursed as follows:

() Up to a maximum of 50 kg (1101b) or 11 cubic feet by surface
means per person in respect of each journey, except as provided in
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subparagraph (ii) below. At the request of the staff member, this
entitlement may be converted to 10 additional kg of accompanied
excess baggage or its equivalent as established by the Secretary-
General;

(ii) For travel on educatjon grant in regard to the first outward journey
to, or the final return journey from, an educational institution up to
a maximum of 200kg (440 1b) or 44 cubic feet by surface means in
respect of each journey.

{(f) On travel on appointment or assignment for one year or more, on
transfer or on separation from service in the case of an appointment for one
year or more, where no entitlement to removal costs exists under rule 107.27,
a staff member shall be paid expenses incurred in transporting personal
effects and household goods by the most economical means, as determined
by the Secretary-General, up to a maximum, including the weight or volume
of packing and crating, of:

(i) 1,000 kg (2,200 Ib) or 220 cubic feet for the staff member,
(i) 500 kg (1,100 1b) or 110 cubic feet for the first family member, and
(iii) 300 kg (660 1b) or 66 cubic feet for each additional family member

authorized to travel at the expense of the Organization.

(g) Unaccompanied shipments shall normally be made in one consign-
ment and shall be within the limit of costs of transportation between the
places of departure and destination of the authorized travel of the staff
member or his or her family members. Reasonable costs of packing, crating,
cartage, unpacking and uncrating of such shipments under paragraphs (e) (ii),
(f), (k) and (i) will be reimbursed within the limits of authorized weight or
volume but costs for the servicing, dismantling, installing or special packing of
personal effects and household goods shall not be reimbursed. Storage and
demurrage charges shall not be reimbursed unless, in the opinion of the
Secretary-General, they are directly incidental to the transportation of the
consignment.

(h) On travel on appointment, assignment, transfer or separation from
service, where entitlement to removal costs does exist under rule 107.27, a
staff member shall be paid expenses incurred in transporting a reasonable
amount of personal effects and household goods, as an advance removal
shipment, by the most economical means, as determined by the Secretary-
General, up to a maximum, including the weight or volume of packing and
crating, of:

(i) 450 kg (990 1b) or 99 cubic feet for the staff member,
(ii) 300 kg (660 1b) or 66 cubic feet for the first family member, and
(i) 150 kg (330 1b) or 33 cubic feet for each additional family member

authorized to travel at the expense of the Organization. The weight or volume
of any shipment under this paragraph shall be deducted from the maximum
weight or volume to which the staff member is entitled under paragraph (d)
of rule 107.27.
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(i) On travel on appointment or assignment for less than one year or on
separation from service in the case of an appointment for less than one year, a
staff member may be authorized to ship personal effects at United Nations
expense by the most economical means, up to a maximum of 100 kg (220 1b)
or 22 cubic feet, including the weight or volume of packing and crating.
Where the appointment or assignment is extended for a total period of one
year or more, the staff member shall be paid expenses for an additional
shipment of personal effects and household goods up to the maximum
entitlements established in paragraph (f) above.

(i) Where surface shipment under paragraphs (e) (ii), (f), (h) or (i} is the
most economical means of transport, such shipment may be converted to air
freight on the basis of one half of the weight or volume of the authorized
sur_face entitlement:

(i) When a staff member elects to covert the whole surface entitlement
to air freight; or

(i) When, in the opinion of the Secretary-General, the conversion to air
freight of a portion of the surface entitlement is necessary to meet
urgent needs.

If the entitlement is under paragraph (%) above, twice the weight or volume
of the air freight shipment shall be deducted from the staff member’s
entitlement under rule 107.27.

(k) When the authorized travel is by air, the staff member may elect to
convert the whole surface shipment relating to travel on home leave, family
visit or education grant under paragraph (e/ (i) above to air freight on the
basis of the one-half rule. No costs for packing, crating, unpacking and
uncrating will be paid, but reasonable costs will be paid for cartage of such air
freight shipments.

(1) Notwithstanding the one-half rule laid down in paragraphs (7) and (k)
above, conversion to air freight on the basis of the full weight or volume may
be authorized in the following cases:

(i) Where the cost of air freight is lower than surface shipment;
(ii) Where there is an extraordinary risk of damage to, or loss of, the
shipment in transit; or

(iify Where an excessive shipping delay is expected, particularly for

shipment to land-locked countries.

However, for surface shipments under paragraph (e/, conversion on the basis
of the full weight or volume may be authorized only in the cases indicated in
subparagraphs (i) and (ii) above.

Rule 107.22
INSURANCE

(a) Staff members shall not be reimbursed for the cost of personal
accident insurance or of insurance of accompanied personal baggage.
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Payment of removal expenses from a place other than those specified may be
authorized by the Secretary-General in exceptional cases, on such terms and
conditions as the Secretary-General deems appropriate. No expenses shall be
paid for removing a staff member’s personal effects and household goods
from one residence to another at the duty station.

{c) Under subparagraph (a/ (iv) above, the United Nations shall pay the
expenses of removing a staff member’s personal effects and household goods
from the official duty station to any one place to which the staff member is
entitled to be returned in accordance with the provisions of rule 107.1 or any
other one place authorized by the Secretary-General in exceptional cases on
such terms and conditions as the Secretary-General deems appropriate,
provided that the effects and goods were in the staff member’s possession at
the time of separation from service and are being transported for his or her
own use.

(d) Payment by the United Nations of removal expenses shall be subject
to the following conditions:

(i) The maximum weight and volume for which entitlement to removal
at United Nations expense exists shall be 27 measurement tons of 40
cubic feet each (1,080 cubic feet), inclusive of packing crates and lift
vans, for a staff member without a spouse or dependent child and 45
measurement tons (1,800 cubic feet) for a staff member with a
spouse or dependent child residing at the official duty station.
Higher maxima may be authorized if the staff member presents
convincing evidence that his or her normal and necessary personal
effects and household goods to be removed exceed those limits;

(ii) For the purposes of unaccompanied shipments and removal, personal
effects and household goods shall include all effects and goods
normally required for personal or household use provided that
anjmals, boats, automobiles, motor cycles, trailers and other power-
assisted conveyances shall in no case be considered as such effects
and goods;

(iii) Shipments under this rule shall normally be made in one consign-
ment. Reasonable costs of packing, crating, cartage, unpacking and
uncrating of such shipments within the limits of the authorized
weight or volume will be reimbursed, but costs for the servicing,
dismantling, installing or special packing of personal effects and
household goods shall not be reimbursed. Storage and demurrage
charges shall not be reimbursed unless, in the opinion of the
Secretary-General, they are directly incidental to the transportation
of the consignment;

(iv) Transportation of personal effects and household goods shall be by
the most economical means, as determined by the Secretary-General,
taking into account costs allowable under subparagraph (d) (iii)
above;

(v) In addition to the removal expenses under this rule, the cost of
transporting a privately owned automobile to a duty station may be
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partially reimbursed under conditions established by the Secretary-
General, provided that the duty station to which the automobile is
transported is one of the duty stations designated for that purpose
and that the assignment of the staff member to the duty station is
expected to be for a period of two years or more or that the initial
assignment for a lesser period is extended so that the total period of
assignment becomes two years or more.

(e) Removal costs shall not be payable under this rule in the case of
mission service.

(f) Where both husband and wife are staff members and each is entitled
to removal of personal effects and household goods or to unaccompanied
shipment under rule 107.21 /f}, the maximum weight or volume that may be
removed at United Nations expense for both of them shall be that provided
for a staff member with a spouse or dependent child residing at the official
duty station,

(g) When an internationally recruited staff member is assigned to a duty
station where an assignment allowance, rather than payment of removal costs,
is authorized, the United Nations shall pay the costs for the storage of
personal effects and household goods and other pertinent charges, including
the cost of insurance up to a maximum of $25,000 for a staff member
without a spouse or dependent child and $40,000 for a staff member with a
spouse or dependent child, provided that:

(i) The staff member is assigned from a duty station to which he or she
enjoyed removal entitlement under paragraph (a) above or would
have enjoyed such entitlement had the staff member been recruited
from outside the area of the duty station;

(i) The staff member is expected to return to the same duty station
within five years;

(iii) The quantity of personal effects and household goods stored does
not exceed the difference between the maximum allowance under
paragraph (d) above and the amount actually shipped under rule
107.21. The maximum insurance value shall be reduced accordingly.

In no event shall storage charges be paid beyond the five-year period
following the date of assignment. Such charges shall not be paid in the case of
mission or other assignments not involving a change of official duty station.

Rule 107.28

LOSS OF ENTITLEMENT TO UNACCOMPANIED SHIPMENT
OR REMOVAL EXPENSES

(a) A staff member who resigns before completing two years of service
shall not normally be entitled to payment of removal expenses under rule
107.27 above.
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(b) Entitlement to removal expenses under rule 107.27 (a) (i), (ii) and
(iii) shall normally cease if removal has not commenced within two years
after the date on which the staff member became entitled to removal
expenses or if the staff member’s services are not expected to continue for
more than six months beyond the proposed date of arrival of the personal
effects and household goods.

{c) Upon separation from service, entitlement to unaccompanied ship-
ment expenses under rule 107.21 (f) and (i) or removal expenses under rule
107.27 shall cease if the shipment or removal has not commenced within six
months or one year, respectively, after the date of separation. However,
where both husband and wife are staff members and the spouse who separates
first is entitled to unaccompanied shipment or removal expenses, his or her
entitlement shall not cease until six months or one year, as the case may be,
after the date of separation of the other spouse.
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(b) Length of service shall be deemed to comprise the total period of a
staff member’s full-time continuous service with the Secretariat, regardless of
types of appointment. Continuity of such service shall not be considered as
broken by periods of special leave without pay or in partial pay, but full
months of any such periods exceeding one calendar month shall not be
credited as service for indemnity purposes; periods of less than one calendar
month shall not affect the ordinary rates of accrual.

({c) Termination indemnity shall not be paid to any staff member who,
upon separation from service, will receive a retirement benefit under Article
29 of the United Nations Joint Staff Pension Fund Regulations or
compensation for total disability under rule 106.4.

Rule 109.5
REPATRIATION GRANT

Payment of repatriation grants under regulation 9.4 and annex IV to the
Staff Regulations shall be subject to the following conditions and definitions:

{a) “Obligation to repatriate”, as used in annex IV to the Staff
Regulations, shall mean the obligation to return a staff member and his or her
spouse and dependent children, upon separation, at the expense of the
United Nations, to a place outside the country of his or her duty station.

(b) “Home country”, as used in annex IV to the Staff Regulations, shall
mean the country of home-leave entitlement under rule 105.3 or such other
country as the Secretary-General may determine.

{c) Continuous service away from the staff member’s home country
shall, for the purposes of this rule, exclude service before 1 January 1951, If
at any time the staff member was considered to have acquired permanent
residence in the country of his or her duty station and subsequently changed
from such status, the staff member’s continuous service will be deemed to
have commenced at the time the change was made. Continuity of such service
shall not be considered as broken by periods of special leave without pay or
in partial pay, but full months of any such periods shall not be credited as
service for the purpose of calculating the amount of the grant payable;
periods of less than one calendar month shall not affect the ordinary rates of
accrual.

(d) Payment of the repatriation grant shall be subject to the provision by
the former staff member of évidence of relocation away from the country of
the last duty station. Evidence of relocation shail be constituted by
documentary evidence that the former staff member has established residence
in a country other than that of the last duty station.

(e} Entitlement to repatriation grant shall cease if no claim for payment
of the grant has been submitted within two years after the effective date of
separation. However, where both husband and wife are staff members and the
spouse who separates first is entitled to repatriation grant, his or her
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entitlement to repatriation grant shall cease if no claim for payment of the
grant has been submitted within two years after the date of separation of the
other spouse,

{f) (Cancelled)

(g) Payment of the repatriation grant shall be calculated on the basis of
the staff member’s pensionable remuneration, the amount of which, exclusive
of non-resident’s allowance or language allowance, if any, shall be subject to
staff assessment according to the applicable schedule of rates set forth in staff
regulation 3.3 (b).

(h) Payment shall be at the rates specified in annex IV to the Staff
Regulations.

(1) No payments shall be made to local recruits under rule 104.6, to a
staff member who abandons his or her post or to any staff member who is
residing at the time of separation in his or her home country while
performing official duties, provided that a staff member who, after service at
a duty station outside his or her home country, is transferred to a duty
station within that country may be paid on separation a full or partial
repatriation grant at the discretion of the Secretary-General.

(i} A dependent child, for the purpose of repatriation grant, shall mean a
child recognized as dependent under rule 103.24 (b) at the time of the staff
member’s separation from service. The repatriation grant shall be paid at the
rate for a staff member with a spouse or dependent child to eligible staff
members regardless of the place of residence of the spouse or dependent
child.

(k) Where both husband and wife are staff members and each is entitled,
on separation, to payment of a repatriation grant, payment shall be made to
each, at single rates, according to their respective entitlements, provided that,
where dependent children are recognized, the first parent to be separated may
claim payment at the rate applicable to a staff member with a spouse or
dependent child. In this event, the second parent, on separation, may claim
payment at the single rate for the period of qualifying service subsequent
thereto, or, if eligible, at the rate applicable to a staff member with a spouse
or dependent child for the whole period of his or her qualifying service, from
which shall normally be deducted the amount of the repatriation grant paid
to the first parent.

{1) Loss of entitlement to payment of return travel expenses under rule
1074 shall not affect a staff member’s eligibility for payment of the
repatriation grant.

{m) In the event of the death of an eligible staff member, no payment
shall be made unless there is a surviving spouse or one or more dependent
children whom the United Nations is obligated to return to their home
country. If there is one such survivor, payment shall be made at the single
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Annex IV
REPATRIATION GRANT

In principle, the repatriation grant shall be payable to staff members
whom the Organization is obligated to repatriate. The repatriation grant shall
not, however, be paid to a staff member who is summarily dismissed, Detailed
conditions and definitions relating to eligibility shall be determined by the
Secretary-General. The amount of the grant shall be proportional to the
length of service with the United Nations, as follows:

Staff member with
neither a spouse
nor a dependent child
at time of separation

Staff member with

Years of continuous a spouse or dependent Professional General
service away from child at time and higher Service
home country of separation categories category

(Weeks of pensionable remuneration less staff
assessment, where applicable)

T 4 3 2
2.0 8 S 4
K 10 6 5
4.0 12 7 6
B I 14 8 7
6... ... ... 16 9 8
7 18 10 9
8.l 20 11 10
9. . 22 13 11
10.......... 24 14 12
11.......... 26 15 13
120rmore . ... 28 16 14
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