
To:

SUbject:

Members of the staff at the
United Nations Office at Geneva

STAFF RULBS

ST/8GB/Staff Rules/l/Rev.6
Appendix B(Geneval/Anend.2 and
Appendix F(Geneva)/Arnend.l
January 1987

'.

1. Appendices Band F(Geneva) to document ST/SGB/St.ff Rules/l/Rev.6
.re hereby amended to record the changes approved in the salary scales for
staff in the General Service category and Language Teaching staff effective
1 January 1987, as set out in document IC/Geneva/3387 of 22 January 1987.

2. New pages 133 and 141 are transmitted herewith for insertion in the
Staff Rules.
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Appendix B (continued)

UNI7'1:J) Nil '/'/(JNS rIFF/a' AT (:J:'NI:'V1l

CtllltlilU)f/,{ gfJl'emillg ol'er/ill/(' allCi (·WII/ICIISa(u,.v till/c' o/!

(Efrective I So-r1emhcr I'l61i I

Pursllant to rule 103.1 ~ (a). addilional payment or cornpcns;jlmy time
orr sh:J11 bc given in accordance with the following provisions to .. 11 rl'glllar
General Service staff who arc requirl'd to work in excess of their normal
hours during anyone working week.

I. (a) Overtime as defined in (h) and Ic) helllw me:Jns time worked over
and above the full·time normal working week of 40 hOllrs. TIle
normal working week of 40 ho"" may be modified by thc­
adoption of a shift or roster ~yst·~m. also of 40 hOllrs. in which
case the terms and provisions of (h) and (e) below will apply 10

th~ sixth and to the sevenlh day of the modified working wc-ek
respeC:livrly, and the tl=rms and provisions of paragraph S (d)
heluw will apply.

(b) Ordinary uvertime is inc:urred when work is performcd in C'Xl'e:lS
of the normal working day of eight hours and hefore 9 p.m., or
before 12 noon on the sixth day of the working week.

(c) Special overtime is incurrt~d when a staff member is requircd to
work in cxcess of the normal working day of eight hours and
after 9 p.m .• alter 12 noon on the sixth day of the wOlking week
or 011 the seventh day of the working week or on official
holidays.

(cl) For the purpose of calculating overtime. the length of rhe
full·time normal workillg week will be reduced by ofliciaJ
holidays or by any other allthoriled absence from duty.

2. TIle need to incur overtime should always be of a transitory nature to
!met urgent or unforeseen circumstances that make it imperative for staff to
work beyond normal hours. Any incidence of recurring overtime will be
brought to the attention of the Director of Administrative and Financial
Services.

J. All overtime should be authorized in advance and subsequently
certified by the Chief of the Division or Service concerned. or, in the case of
ErE. hy the Excl.:utive Officer, and in the case of UNHCR and of UNCTAD.
by their resrective Administrative Officers, who will record and report all
overtime at monthly intervals.
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