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ST/SGB/Staff Rules/l/Rev.6
~ppendix B(Geneva)/Arnend.1 and
~ppendix F(Geneva)
November 1995

• I Jl

To. Members of the Staff at the
United Nations Office at Geneva

Subject. ST~FF RULES

1. Appendix BeGeneva) to document ST/SGB/Staff Ru1es/1/Rev.6 is hereby
amended to record the changes approved in the salary rates for the General
Service category effective 1 April 1985 as set out in document
IC/Geneva/3258 of 9 September 1995.

2. A'hew Appendix F (Geneva)" showing the salary scale applicable to the
Language Teaching staff effective 1 April 1985 is also attached.

3. New pages 133 and 141 are transmitted herewith for insertion in the Staff
Rules.

GE.65-03476
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Appendix B (continued)

UNIT/;,/) Nil nONS OF!·1C/;, A H:J:'NI..TA

(fmdltwlIJ gC)l'('rtlillg overtime and ('(}tII/'CIIsatvr.v time vj!

(FHectivc I So'r1em1:>cr 1'1661

Pursllant to rule IOJ.12 (a). additional p<lyl1lent or compensatory time
off sh:J11 br given in <lccordance with the following provisions to all regular
General Service staff who are required to work in excess of their norlllal
hours during anyone working week.

GClleral/Jrm'iJ;mu

••

,

•

I. (a) Overtime as defined in (h) and (c) heluw means time worked over
and above the full·time normal working week of 40 hours. nle
normal working week or 40 hOIlr~ may be modified by tlie
adoption or a shi rt or roster ~yst'~I1l, also of 40 hours, in which
case the terms and provisions of (b) and (c) below will apply to
lli~ sixth and to the sevenlh day of the modified working week
respedively. and the terms and provisions of paragraph 5 (d)
helow will apply.

(b) Ordinary overtime is incurred when work is performed in eXl'e5S
of tlie normal working day of eight hours and before 9 p.m., or
before 12 noon on the sixth day of the wurking week.

(c) Special overtime is incurrt~d when a staff member is required to
work in excess of the normal working day of eight hour~ and
after 9 p.m., after 12 noon on the sixth day of the working week
or on the seventh day (lf the working week or on official
holidays.

(d) For lhe purpose of calculating overtime, the length of the
full·time normal working week will be reduced by officiaJ
holidays or by any other anthori7.ed ah~encc from duty.

2. nle need to incur overtime shfluld always be of a transitory nature to
meet urgent or unforeseen circumstances that make it imperative for staff to
work beyond normal hours. Any incidence of recurring overtime will be
brought to the attention of the Director of Administrative and Financial
Services.

J. All overtime should be authorized in advance and subsequently ~:
certified by the Chief of the Division or Service concemed. or. in the case of •
ECE. by the Executive Officer, and in the case of UNHCR and of UNClAD.
by their respective Administrative Officers, who will record and report all
overtime at monthly intervals.
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