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SECRETARY-GENERAL'S BULLETIN

To:

SUbject:

Members of the staff

STAFF RULES

1. Staff rules lOLl through 112.8, applicable to all staff members except
~ those specified in rule lOLl, are hereby issued in a revised edition.

2. The text of the Staff Regulations of the United Nations in effect on
1 January 1983, which provides the authority for the issuance of these Rules,
is included in this edition, with each article of the Regulations preceding each
chapter of the related Rules.

3. The revised edition incorporates all the amendments to the Staff Rules
that have been published previously. In addition, it introduces a number of
new amendments, as explained in paragraphs 4 to 20 below. The main
purpose of these amendments is to incorporate in the rules various provisions
concerning changes in staff allowances and benefits previously announced in
administrative issuances.

4. Rule 103.20, Education grant, is amended, as a consequence of the
decision adopted by the General Assembly in its resolution 37/126 of
17 December 1982, to extend eligibility for payment of the grant for a limited
period to expatriate staff returning to duty stations in their home country
following an assignment elsewhere. This amendment is effective 1 January
1983.

5. Rule 106.1, Participation in the Pension Fund, is amended, as a conse
quence of the decision adopted by the General Assembly in its resolution
37/131 of 17 December 1982, to amend article 21 of the Regulations of the
United Nations Joint Staff Pension Fund, to shorten from one year to six
months the duration of the appointment or the period of actual service
required for participation in the Fund. This amendment is effective 1January
1983.

6. Rule 112.2, Amendment of, and exceptions to, StaffRules, and rule 112.8,
Effective date and authentic texts of rules, are amended, with effect from
1 January 1983, to reflect the changes approved by the General Assembly in
its resolution 37/235 C of 21 December 1982 to article XII of the Staff
Regulations concerning the entry into force and effect of amendments to the
Staff Rules. Rule 112.8 is also amended to indicate the effective date of this
edition.



7. Appendix A is amended, with effect from 1January 1983, to show in the
salary scales for the Field Service category the increase in the children's
allowance approved by the General Assembly in its resolution 37/126 of
17 December 1982.

8. In addition, the revised edition contains a number or other amendments,
as explained in pamgraphs 9 to 20 below.

9. Rule 103,7, Post adjustment, is amended to specify the period during
which a stafl' member may continue to receive post adjustment at the rate of
the prt.'vious duty station.

10, Rule 103.13, Night difl'erential, is amended with effect from 1 October
1982 to permit, at duty stations where laml conditions warrant, payment of
nigh t differential concurrently with overtime compensation as well as during
periods of leave.

J I, Rule 103.22, A',signment allowance, is amcnded with effect from 1 Janu
al'Y /983 to increase lhe rates of allowance.

12, Rule 104.14, Appointment and Promotion Board, is amended wi th
cflect from 1 Marcli 1983 to permit an increase in the number of alternate
mem bel'S. In addition, an amendment is made to the provision relating to
minimum periods of service for consideration for promotion,

13. Rule 107.19, Miscellaneous travel expenses, is amended to reflect the
increase in the amount of expenditures for which receipts shall be required.

14. Rule 107,20, Installation, is amended with dIeet from I January 1983 to
increase the rate of the Jump-sum clement of the installation grant. This rule is
also amended to specify that the daily rate for the extended period may be
graduated. .

15. Rule 107.2J, Excess baggage and unaccompanied shipments, is
amended with effect from I June 1983 to express the entitlement in net terms
and to permi t conversion of a part of the entitlement to air freight on the basis
of the full weight or volume. It is also amended to express the entitlement in
cubic metres.

16. Rule 107.22, Insurance, is amended with effect from I June 1983 to
increase the maximum amount of insurance coverage for shipments under
rules 107,21 and 107.27.

17. Rule 107.27, Removal costs, is amended with effect from 1June 1983 to
express the entitlement in net telms and to increase the maximum valuation
insurance for the storage of personal effects and household goods. It is also
amended to permit. under certain conditions, payment ofstorage charges for
a further period of up to two years.
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18. Rule 110.2, Composition of the Joint Disciplinary Committee, is
amended to provide for renewal of the Committee every two years instead of
every year.

19. Appendix B (Headquarters) is amended with effect from I October 1982
to increase the rate for payment of compensation for overtime work on a
Sunday or an official holiday and to permit payment of night differential
concurrently with overtime compensation and during periods of leave. It is
also amended to show the revised salary scales for the General Service
category, including the Security Service and the Dispatchers and Guides, and
for the Manual Worker category, effective I October 1983.

20. In addition, this revised edition contains a number ofamcndments of an
editorial nature .

21. The amendments made in this revised edition shall be provisional until
the requirements of staff regulations 12.3 and 12.4 are met.

22. Since this bulletin was first issued on I April 1958, five earlier revisions
have been issued, effective I January 1966, I January 1973, I June 1976,
I January 1977 and 1 January 1979.

23. Unless otherwise indicated above, the effective date of all changes
introduced by this bulletin wiH be I January 1984.

Jnvier PEREZ DE CUELLAR
Secretary-General
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STAFF REGULATIONS OF THE UNITED NA TlONS

Scope and purpose

The StaffRegulations embody thefimdamental conditions a/service and the
basic rights, duties and obligations 0/ the United Nations Secretariat. They
represent the broadprinciples o/personnelpolicy/or the stqfJing andadministra
tion of the Secretariat. The ,"J'ecreltllT-Ueneral, as the Chief Administrative
Officer, shall provide and enfim'c such .l'tqtl'l'ules consistent with these principles
as he considers l1eces.l'CIl'y.
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STAFF RULES

Rule 101.1

APPLICABILITY

Staff rules lOLl through 112.8 are applicable to all staff members
appointed by the Secretary-General except tcchnical assistance project per
sonnel, staff mcmbers specifically engaged for conferences and other short
term service, and special interests.
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Article I

DUTIES, OBLIGATIONS AND PRIVILEGES

REGULATION 1.1: Members (~( the St'cretariat are inrernarional civil ser
vanrs, Their responsibilities (Ire nor national bur exclusively inrernational. 8y
accepring appointment, they pled,;/! themselves to dircharge rheir/uncrions and
ro regulate rheir conduct wilh Ihe inrerest,I' of Ihe Uniled Nations tml)' in "iCII',

e Rl:.'(iU!.I1 TlON 1.2: 8laft' membel'.\' are subjeCl 10 Ihe C1Ulhllriry t!( rhe
,""ccrclary-(fellcral ant! to a,\.\ignmclll fly him 10 any 1I{lhc l/cIMlie.\' or oj/ices of
lite Unilet! Naliom. They are 1'i',ljllitl.l'ih!t· 10 him inlhe C.\:CI'('I.II' o/lhdrjulIl'(iO/l.I,
The whale I ill It' I~t .Iltar 1I1/'lI/bel'.1 shall he al rhe displIsal ut Ihe SC('l'ellll:!'
(ft'J/crtll, 'Ih,' S/,c,/,eltl/:I'-Uel1l'ral .Ihall c.llab/ish a llol'I1lal11'OI'klllg Il'ed.

UEGUI.A710N 1,3: In Ihe performanCe' a/lheir dUlie~smc'mhers ot'lhe Se(,l'e
mril/I ,I'h(11I neilha .I('(:,k nor ac'cepl inslruclion.l'/rom any (iovernmenl or/i'ol/l
alll' OIhel' aUlhoritv eXlernal 10 the Ol'f!onizatlon,

RfX,'Ul.il T!ON 1.4: Mnnhl'r.1 II/Ihc ....·('cretarial .I'lIall conduel IlwlI/ldl'e.l 01

1/1111111/'.1 in a I//ant/er hejilling Iheil' .walusos inlerl1alio/lIIl civil servanll" "IItt'"
.I11(/lInol ('ngagl' ill any (Jl'lil'ilr Ilwl i.l incomparible 11'1111 1111' propel' dill'!llIJ'ge ,'I'
tl1l'1l' dUlirl' wilh Ihl' t IlIiledNaliolls, They shall avoidanll/('(ionllnd 1;1 Jl{/l'Ii('/~/ar

IIl1y kind '!{puhllc IJrIiI1(1unl't'lnI'nr whil'h may adv{'I'.\'I'!1' 1'I:!l,'('f on IheirJlal/.l~. lir
lin Ihe IlItfgrily, indl'pFndel1t'(' and Imparllalily wltich are reqUired In' Ihar sflllllS,
l'v'llill' llil'y a/'l' nol ('.\j1I'l'll'd 10 give up Ihell' narionalsl'nrill1i'n(I' or tht'il'polill('{/I
IIlld re!igl"u.I Clifll'it'lIIJ!1S, 1III'1'Ihlll/ al all limt'.I' hl'llr In mind 1111' /'el'('I'\'C' 11//11 Itlll

/rll'umlll'lIt u/'Ii/l 11t1'1II hy l'eaSO/1 o{ Ibcll' InlanaliOllCl/l/lllliI

!</;,(;UIATION 1.5: Sllill' II1clI1"el',1I'!wll ('.\'('/'{'/H' tlu' IIlmwl di.II/'l'lili/1 in
/'(,){tll'Il to all IIU/II('I'I' v/lil/ltial blllille,l'.I. 17l1'yl"wll /1ot wmlllUIli('(lIl' 10 liar

per.lon allY inj(J/'Ifllllioll k/lliw/I 10 t!lem by I'clJ.lon o(rlwll' ol/hlal pU.liliol1 ullicll
ha.r not l)('e/1 made puhlic. c\,('cpl in lite course oObl'ir dUI ic,\ 01' hy aUllwl'i:;(I lilll1
of the' S(,l'I'elary-(iellerlll. Nor .Ihall they III (lny time use .luch illjiJl'lIJaliOIl IIi
privale I/c!vanlllgl'. 1he,l(' o!JIIgalio/1s do nol ('('1/,11' upon .lCparallolljrlim llif
Sel'relllrillt,

REGUI.A710N 1.6: No staff member shall ({cl'epl tiny hOllour, dC('{II'(J{um.

favour. Kif' or rt·muneration./f'om any Gowrnml'nr t'xcepling./ilrwarll'n'il'l'; n{lr
1'110/1 a .I'tt{((memher aCC'epl any !tonour, deCOf'alioll, favour, gill or rl'mUI1l'raflOlI

from allyrource e,xlernal to the OrKanizalion, wilhouljirl't ohliJillinl{ thi' app/,ol'
al 4 the Secrc'((JrY-(;('fI/;'I'III, Appl'oval.lhall be f(l'anlcd lin'" illl·rl'l'pIUll/l//l'lIw.I
alld where sut'h aCtl'p'anc'c 1.1' lIot inc'ompallh/t' 'wilh Ihe lerml "tre,l!t/frlll"" 1.2of
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the Staff Regulations and with the individual's status as an international civil
se11'ant.

REGULATION 1. 7: Stq[fmembers may exercise the right to vote but shallnot
engage in any politicalactivity which is inconsistent with or might reflect upon
the independence and impartiality required by their status as international civil
se11'ants.

REGULATION 1.8: The immunities and privileges attached to the United
Nations by virtue ofArticle 105 ofthe Charter are conferredin the interests ofthe
Organization. These privileges and immunities furnish no excuse to the staff
members who enjoy them for non-performance of their private obligations or
failure to obse11'e laws andpolice regulations. In any case where these privileges
and immunities arise. the staff member shall immediately report to the
Secretary-General, with whom alone it rests to decide whether they shall be
waived.

REGULATION 1.9: Members ofthe Secretariat shall subscribe to thefollow
ing oath or declaration:

"1solemnly swear (undertake, affirm, promise) to exercise in all loyalty,
discretion and conscience the functions entrusted to me as an international
civil servant of the United Nations, to discharge these functions and regulate
my conduct with the interests of the United Nations only in view, and not to
seek or accept instructions in regard to theperformance ofmy dutiesfrom any
Government or other authority external to the Organization."

REGULATION 1.10: The oath or declaration shall be made orally by the
Secretary-General at a public meeting of the General Assembly. All other
members of the Secretariat shall make the oath or declaration before the
Secretary-General or his authorized representative.
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Chapter I

DUTIES, OBLIGATIONS AND PRIVILEGES

Rule 101.2

HOURS OF WORK

• (a) Normal working hours at Headquarters shall be from 9.30 a.m. to 6
p.m., Monday through Friday, with an interruption of one hour for lunch.
Exceptions may be made by the Secretary-General as the needs of the service
may require.

(b) The Secretary-General shall set the normal working hours for each
duty station away from Headquarters and notify the staff of these hours.

(c) A staff member shall be required to work beyond the normal tour of
duty whenever requested to do so.

Rule 101.3

OFFICIAL HOLIDAYS

(a) Official holidays at Headquarters shall be New Year's Day (I Janu-
,., aryl, Washington's Birthday (third Monday in February), the Friday preced

ing Easter Sunday, Memorial Day (last Monday in May), Independence Day
(4 July), Labor Day (first Monday in September), Thanksgiving Day (fourth
Thursday in November), Christmas Day (25 December) and one further day
during the Christmas season designated each year by the Secretary-General. If
any such day occurs on a Saturday or Sunday, the preceding Friday shall be
considered an official holiday in lieu of Saturday and the following Monday in
lieu of Sunday.

(b) The Secretary-General shall set the official holidays for each duty
station away from Headquarters and notify the staff of these holidays.

(c) (Cancelled)

7



Rule 101.4

CHANGE OF OFFICIAL DUTY STATION

A change of official duty station shall take place when a staff member is
assigned from onc office of the Organization to another for a fixed period
exceeding six months or transferred for an indefinite period. Detailment of a
staff member from his or her official duty station for service with a United
Nations mission or conference shall not constitute change of official duty
station within the meaning of these Rules,

Rule 101.5

INTERAGENCY LOANS

The Secretary-General may loan the services of a staff member to a
specialized agency or other intergovernmental organization, provided such
loan in no way diminishes the right or entitlements of the staff member under
his or her letter of appointment to the United Nations.

Rule 101.6

OUTSIDE ACTIVITIES AND INTERESTS

(a) Staff members shall not engage in any continuous or recurring
outside occupation or employment without the prior approval of the
Secretary-General.

(b) No staff member may be actively associated with the management of,
or hold a financial interest in, any business concern ifit were possible for the
staff member to benefit from such association or financial interest by reason
of his or her official position with the United Nations. .t»

Cc) A staff member who has occasion to deal in his or her official
capacity with any matter involving a business concern in which he or she holds
a financial interest shall disclose the measure of that interest to the Secretary
General.

(d) TIle mere holding of shares in a company shall not constitute a
financial interest within the meaning of this rule unless such bolding consti
tutes a substantial control.

(e) Staff members shall not, except in the normal course of official duties
or with the prior approval of the Secretary-General, perform anyone of the

8



following acts, if such act relates to the purpose, activities or interests of the
United Nations:

(i) Issue sHltements to the press, radio or other agencies of puhlic
information;

(ii) Accept speaking engagements;
Oii) Take part in film, theatre, radio or television productions;
(iv) Submit articles, books or other material for publication.

Rule 101.7

(Cancelled)

Rule 101.8

MEMBERSHIP IN POLrI1CAL PARTIES AND POLITICAL ACTIVITIES

(a) Memhership in a political party is permitted provided thut such
membership does not ent,lil action, or obligation to action, contrary to staff
regulation 1.7. The payment or normal financial contributions shall nol be
construed as an activity contrary to staff regulation l.7.

(b) In any case of douht as to the interpretation or application of stafr
regulation 1.7 and the present rule, the stallmemher concerned shall request a
ruling from the Secretary-General. .

9
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Article Il

CLASSIFICATION OF POSTS AND STAFF

REGULATION 2.1: In conformity with principles laid down by the General
Assembly, the Secretary-Generalshallmakeappropriateprovision/or the classi
fication 0/posts andstaffaccording to thenature 0/the duties andresponsibilities
required.
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Article 111

SALARIES AND RELATED AUOWANCES

REGULATION3.1: Salaries ofstaffmembers shall befixed by the Secretary
General in accordance with the provisions ofannex I to the present regulations.

REGULATION 3.2: The Secretary-General shall establish terms and condi
tions under which an education grant shall be available to a staffmember serving
outside his recognized home country whose dependent child is infull-time attend
ance at a school, university or similar educational institution ofa type which will,
in the opinion of the Secretary-General, facilitate the child's re-assimilation in
the staff member's recognized home country. The grant shall be payable in
respect of the child up to the end of the fourth year ofpost-secondary studies or
the award of the first recognized degree, whichever is the earlier. The amount of
the grant per scholastic year for each child shall be the sum of 75per cent ofthe
first $3,000 ofadmissible educational expenses, 50 per cent ofthe next $1,000 of
such expenses and 25 per cent of the next $1,000, up to a maximum grant of
$3,000. Travel costs of the child may also be paid for an outward and return
journey once in each scholastic year between the educational institution and the
duty station, except that in the case ofstaffmembers serving at designated duty
stations where schools do not exist which provide schooling in the language or in
the cultural tradition desired by staffmembersfor their children. such travelcosts
may be paid twice in the year in which the staffmember is not entitled to home
leave. Such travel shall be by a route approved by the Secretary-General, but not
in an amount exceeding the cost ofsuch ajourney between the home country and
the duty station.

The Secretary-General shall also establish terms and conditions under
which an education grant shall be available to astaffmember serving in a country
whose language is different from his own and who is obliged topay tuitionfor the
teaching of the mother tongue to a dependent child attending a local school in
which the instruction is given in a language other than his own.

The Secretary-General shall also establish terms and conditions under
which an education grant shall be available to a staff member whose child is
unable, by reason ofphysical or mentaldisability, to attendanormaleducational
institution and therefore requires special teaching or training to prepare him/her
for full integration into society or, while attending a normal educational institu
tion, requires special teaching or training to assist him/her in overcoming the
disability. The amount of this grant per yearfor each disabledchildshallbe equal
to 75 per cent of the educational expenses actually incurred up to $5,000, subject
to a maximum grant of $3,750.



The Secretary-General may decide in each case whether the education
grant shall extend 10 adopted children or stepchildren.

REGULATION 3.3: Ca) An assessment at the rates and under the conditions
specifiedbelow shall be applied 10 Ihe salaries andsuch other emoluments ofstaff
members as are computed on the basis of salary, excluding post adjustments,
provided that the Secretary-General may, where he deems it advisable, exempt
from the assessment the salaries and emoluments ofstaff engaged at locality
rates.

Cb) (i) The assessment shall be calculated at the following rates for staff
whose salary rates are set forth in paragraphs 1 and 3 ofannex J to the present
Regulations:

Assessment ~..."
(per cent) WiZ•.

Staff member with Staff member with
a dependent spouse neither a dependent

Total assessable payments or a dependent spouse nor a
(US dollars) child dependent child

First $16,000 per year 14. 7 19.4
Next $4,000 per year 31 36
Next $4,000 per year 34 39.1
Next $4,000 per year 37 42.1
Next $5,000 per year . . . . . . 39 44.7
Next $5,000 per year 42 47.7
Next $5,000 per year 44 49.9
Next $6,000 per year.... . 47 52.6
Next $6,000 per year.... 50 55.5
Next $6,000 peryear , 52 57.5
Next $7,000 per year 53.5 58.9
Next $7,000 per year.... 55 59.9
Next $7,000 per year .•.. . . • . . . 56 60.9
Next $8,000 per year .... . . • . . . 57 62.1
Remaining assessable payments . 59 64.5

(it) The assessment shafl be calculatedat the following ratesfor staffwhose
salary rates are established under paragraph 7 of annex J to the present •
Regulations:

Total assessable payments
(US dollars)

First $2,000 per year
Next $2,000 per year
Next $2,000 per year
Next $2,000 per year
Next $4,000 per year
Next $4,000 per year
Next $4,000 per year
Next $6,000 per year

14
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Next $6.000 per year ..•............•........ 35
Next $6,000 per year 38
Next $8.000 per year ..•......•.......•...... 41
Remaining assessable payments 43

(iii) The Secretary-General shall determine which of the scales ofassess
ment set out in subparagraphs (i) and (ii) above shall apply to each ofthe groups
ofpersonnel whose salary rates are established under paragraph 6 ofannex I to
the present Regulations.

(iv) In the case of staff whose salary scales are established in currencies
other than United States dollars. the relevant amounts to which the assessment
applies shall be fixed at the local currency equivalent of the above-mentioned

, dollar amounts at the time the salary scales ofthe staffconcerned are approved.

(c) In the case ofa person who is not emjJloyed by the United Nationsfor
the whole ofa calendar year or in cases where there is achange in the annual rate
ofpayments made to a staffmember. the rate ofassessment shallbegovernedby
the annual rate of each such payment made to him.

(d) The assessment computed under the foregoing provisions ofthe present
regulation shall be collected by the United Nations by withholding it from
payments. No part of the assessment so collected shall be refunded because of
cessation ofemployment during the calendar year.

(e) Revenue derived from staff assessment not otherwise disposed of by
specific resolution ofthe General Assembly shallbe creditedto the Tax Equaliza
tion Fund established by General Assembly resolution 973 A (X).

(t) Where a staffmember is subject both to staffassessment under this plan
and to national income taxation in respect ofthe salaries andemolumentspaid to
him by the United Nations. the Secretary-General is authorized to refund to him
the amount ofstaff assessment collected from him provided that:

(i) The amount of such refund shall in no case exceed the amount ofhis
income taxes paid and payable in respect ofhis UnitedNations income;

(ii) If the amount of such income taxes exceeds the amount of staff
assessment, the Secretary-General may also pay to the staffmember
the amount of such excess;

(iii) Payments made in accordance with the provisions of the present
regulation shall be charged to the Tax Equalization Fund;

(Iv) A payment under the conditions prescribed in the three preceding
subparagraphs is authorized in respect ofdependency benefits andpost
adjustments. which are not subject to staff assessment but may be
subject to national income taxation.

15



REGULATiON 3.4: (a) Staff members whose salary rates are set forth in
paragraphs 1 and 3 of annex I to the present Regulations shall be entitled to
receh;e dependency allowances asfollows:

(f) At $700 per yearfor each dependent child, except that the allowance
shall not be paid in respect of the first dependent child if the staff
member has no dependent spouse. in which case the staffmember shall
be entitled to the dependency rate of staffassessment under subpara
g1'Qph (b) (i) of regulation 3.3;

(if) Where there is no dependent spouse, a single annual allowance of$300
per year for either a dependent parent, a dependent brother or a
dependent sister. The amount ofeither of these allowances payable in
local currency shall not be less than the local currencyequivalent ofthe
dollar amount at the time it was established or last revised.

(b) If both husband and wife are staff members, one may claim, for
depeJ!dent children. under (i) above, in which case the other may claim only under
(ii) above, if otherwise entitled;

(c) With a view to avoiding duplication of benefits and in order to achieve
equality between staff members who receive dependency benefits under applica
ble laws in theform ofgovernmentalgrants andstaffmembers who do not receive
such dependency ben!ifits, the Secretary-General shallprescribe conditions under
which the dependency allowance for a child specified in (a) (i) above shall be
payable only to the extent that the dependency benefits enjoyed by the staff
member or his spouse under applicable laws amount to less than such a depen
dency allowance;

Cd) Staff members whose salary rates are set by the Secretary-General
under paragraph 6 or paragraph 7ofannex I to these regulations shallbe entitled
to receive dependency allowances at rates and under conditions determined by
the Secretary-General, due regard being given to the circumstances in the
locality in which the office is located;

(e) Claims for dependency allowances shall be submitted in writing and
supported by evidence satiJ!actory to the Secretary-General. A separate claim •
for dependency allowances shall be made each year.
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Chapter III

SALARIES AND RELAlED ALLOWANCES

Rule 103.1

SALARY SCALES FOR FIELD SERVICE PERSONNEL

The salary scales and conditions of salary increments for members ofthe
Field Service shall be those set forth in the appendix A (Field Service) to these
Rules.

Rule 103.2

SALARY SCALES FOR GENERAL SERVICE PERSONNEL

The Secretary-General shall set the salary scales and conditions of salary
increments for staff members in the General Service category at each estab
lished office, and these rates and conditions shall be published in the appendix
B to these Rules applicable to the duty station.

Rule 103.3

WAGE RATES FOR MANUAL WORKERS

The Secretary-General shall set wage rates and conditions of wage
increments for manual workers at each established office, and these rates and

.. conditions shall be published in the appendix B to these Rules applicable to
the duty station.

Rule 103.4

SALARY AND WAGES FOR LOCALLY RECRUITED
MISSION PERSONNEL

The Secretary-General shall set salary or wage rates for personnel specifi
cally recruited for service with a mission from within the general area of the
mission.

17



Rule 103.5

NON-RESIDENT'S ALLOWANCE

(a) Staff members in the General Service category, who have been
recruited from outside the country in which the duty station is located, or in
respect of whom the United Nations assumes an obligation to repatriate, shall
recei ve a non-resident's allowance at a rate and under conditions determined
by the Secretary-General for the duty station, as shown in the appendix B to
these Rules applicable to the duty station, provided that in no case shall the
allowance be paid to a staff member whose nationality within the meaning of
rule 104.8 is that of the country of the duty station or to a staff member while
he or she is excluded under rule 104.7.

Cb) Members of the Field Service and staff members recruited specifi- •
cally for service with a mission shall not be eligible for the non-resident's
allowance.

Cc) The non-resident's allowance shall be taken into account in determin
ing Joint Staff Pension Fund, medical and group insurance contributions;
overtime and night differential compensation; payments and indemnities on
separation.

Rule 103.6

LANGUAGE ALLOWANCE

(a) A staff member in the General Service category or in the Field
Service category below level 6 shall be paid a language allowance ifhe or she
passes a test, prescribed for this purpose, in any official language other than
the language in which the staff member is required to be proficient by the
terms of his or her appointment, unless, in the case of staff members in the
General Service category, the entitlement is specifically excluded in the appen
dix B to these Rules applicable to the duty station. No staffmember shall be
paid a language allowance for more than two official languages. •

(h) Proficiency tests in the use of official languages shall be held not less
than once each year.

(c) Staff members in receipt of a language allowance may be required to
undergo further tests at intervals of not less than five years in order to
demonstrate their continued proficiency in the use of two or more official
languages.

(d) The amount of the allowance payable at each duty station shall be
determined by the Secretary-General, provided that the amount payable for a
second language shall be half the amount payable for the first additional
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language. The amount of the allowance payable to staff in the Field Service
category and in the General Service category shall be shown respectively in the
appendix A to these Rules and the appendix B to these Rules applicable to the
duty station.

(e) The language allowance shall be taken into account in determining
Joint Staff Pension Fund, medical and group insurance contributions; over
time and night differential compensation; payments and indemnities on
separation.

Rule 103.7

POST ADJUSTMENT

(a) Subject to paragraph (d) below, post adjustments under annex I,
paragraph 9, of the Staff Regulations shall be applied in accordance with the
schedules set out in that annex in the case ofstaffmembers in the Professional
category and above who are assigned to a duty station for one year or more.

(b) (i) The rate of post adjustment shown on the schedules for staff
members with dependants shall apply to a staff member if his or
her spouse is recognized as a dependant under rule 103.24 or ifit
is recognized that the staff member provides substantial and
continuing support of one or more of his or her children.

(ii) Where both husband and wife are staff members in the Profes
sional category or above, post adjustment shall be paid to each
at the single rate unless they have a dependent child or children.
In that case the dependency rate ofpost adjustment shall be paid
to the spouse having the higher salary level and the single rate of
post adjustment to the other spouse.

(iii) The higher rate of post adjustment shall be paid in accordance
with the above provisions, regardless of where the dependants
reside.

(c) The schedules of post adjustments referred to in paragraph (a) above
shall be applied to each duty station according to the classification established
for the purpose.

(d) While the salary of a staff member is normally subject to the post
adjustment of his or her duty station duringassignments for one year or more,
alternative arrangements may be made by the Secretary-General under the
following circumstances:

(i) A staff member who is assigned to a duty station classified lower in
the schedule of post adjustments than the duty sta tion in which he or
she has been serving may continue to receive for up to six months the
post adjustment applicable to the former duty station while the
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member~ of his or her immediate family (spouse and children)
remain at that duty station.

(ii) When a staff member is assigned to a duty station for less than one
year, the Secretary-General shall decide at that time whether to
apply the post adjustment applicable to the duty station and, if
appropriate, to pay an installation grant under rule 107.20 and an
assignment allowance under rule J03.22 or, in lieu of the above, to
authorize appropriate subsistence payments.

(iii) When the Secretary-General designates an assignment as a special
mission assignment under rule 103.21 (a), with provision for mission
subsistence allowance, the post adjustment for the mission area will
not be applicable.

(e) At duty stations where the average rental cost used in calculating the
post adjustment index is based on the cost of housing provided by the United
Nations, by the Government or by a related institution, staff members who
have to rent housing accommodation a t substantially higher commercial rates
will be paid a supplement to the post adjustment in the form of a rental
subsidy under conditions established by the Secretary-General.

Rule 103.&

SALARY AND WAGE INCREMENTS

(a) Satisfactory service for the purpose of awarding a salary increment
shall be defined, unless otherwise decided by the Secretary-General in any
particular case, as satisfactory performance and conduct of staff members in
their assignments as evaluated by their supervisors.

(b) Notwithstanding paragraph (a) of this rule, in the absence of excep
tional circumstances, staff members holding probationary appointments shall
become eligible for a second salary increment only after they have been
granted permanent or regular appointments or if their probationary periods
have been extended. Salary increments granted under this paragraph shall
become effective in accordance with the provisions of paragraph (c)
hereunder.

(c) Salary and wage increments shall be effective on the first day orthe
pay period in which the service requirements are completed, provided that the
period of service may be shortened to meet the requirements of rule 103.9 and
that such increments shall not be effective earlier than the first day of the pay
period in which a staff member returns to pay sta tus from a period of leave
without pay. No increment shall be paid in the case or staff members whose
services will cease during the month in which the increment would otherwise
have been due.
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(d) If a staff member with satisfactory service is changed to a lower
salary level, the period of service since the last increment shall be credited
towards the next increment within the lower level. If a staff member whose
service has not been satisfactory is changed to a lower salary level, the staff
member's eligibility for salary increment in the lower level will be based on
satisfactory seIViee in the lower level.

Rule 103.9

SALARY POLICY IN PROMOTIONS

Staff members receiving promotions shall be paid in accordance with the
following provisions:

(i) During the first year following promotion a staflmember in continu
ous service shall receive in salary the amount of one full step in the
level to which the staff member has been promoted more than he or
she would have received without promotion, except where promo
tion to the lowest step of the level yields a greater amount. The step
rate and date of salary increment in the higher salary level shall be
adjusted to achieve this end.

(ii) When, on promotion, a staff member becomes ill eligible for pay
ment of non-resident's allowance and/or language allowance which
he or she has formerly been receiving, the amount the stafTmember
has been receiving for these allowances shall be added to his or her
salary before promotion to establish the step rate and date of next
salary increment under (i) above.

Rule 103.10

(Cancelled)

Rule 103.1 I

SPECIAL POST ALLOWANCE

(a) Staff members shall be expected to assume temporarily, as a normal
part of their customary work and without extra compensation, the duties and
responsibilities of higher level posts.

(b) Without prejudice to the principle that promotion under staft' rule
104.14 shall be the normal means of recognizing increased responsibilities and
demonstrated ability, a staff member who is called upon to assume the full
duties and responsibilities of a post at a clearly recognizable higher level than
his or her own for a temporary period exceeding six months may, in excep-
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tional cases, be granted a non-pensionable special post allowance from the
beginning of the seventh month of service at the higher level.

(c) In the case of a staff member assigned to serve in a mission, or when a
staff member in the General Service category is required to serve in a higher
level post in the Professional category, the allowance may be paid imme
diately the staff member assumes the higher duties and responsibilities.

Cd) The amount of the special post allowance shall be equivalent to the
salary increase (including post adjustment and dependency allowances, ifany)
which the staff member would have received had the staff member been
promoted to the level of the post in which he or she is serving.

Rule 103.12

OVERTIME AND COMPENSATORY TIME OFF

(a) Staff members serving at established offices in the Manual Worker
category, in the General Service category or in the Field Service who are
required to work in excess of the working week established for this purpose
shall be given compensatory time off or may receive additional payment,
under conditions established by the Secretary-General. In the case of staff
members in the Manual Worker category and in the General Service category
these conditions shall be set forth in the appendix B to these Rules applicable
to the duty station.

(b) Should the exigencies of the service permit, and subject to the prior
approval of the Secretary-General, occasional compensatory time off may be
granted to staff members serving at established offices in the Professional
category who have been required to work substantial or recurrent periods of
overtime.

(c) The Secretary-General may set the conditions for overtime work or
compensatory time off for staff members serving on missions or on other
assignments away from their duty stations.

Rule 103.13

NIGHT DIFFERENTIAL

(a) Staff members serving at established offices who are assigned to
night-time tours of duty shall receive a night differential at a rate and under
conditions set forth in the appendix B to these Rules applicable to the duty
station.

22

•



(b) When members of the Field Service are serving at an established
office they may be paid a night differential under conditions established by the
Secretary-General.

(c) Unless otherwise specifically provided in the appendix B to these
Rules applicable to the duty station, night differential shall not be paid for the
same work for which overtime payment or compensatory time off is allowed
or for any hours when the staff member is on leave or in travel status.

(d) The Secretary-General shall set the conditions regarding night-time
tours of duty in respect of missions.

Rule 103.14

SALARY ADVANCES

(a) Salary advances may be made to staff members under the following
circumstances and conditions:

(i) Upon departure for extended official travel or for approved leave
involving absence from duty for two or more pay days, in the
amount that would fall due for payment during the anticipated
period of absence;

(ii) In cases where staff members do not receive their regular pay cheque
through no fault of their own, in the amount due;

(iii) Upon separation from service, where final settlement of pay
accounts cannot be made at the time of departure, subject to the
advance not exceeding 80 per cent of the estimated final net pay
ments due;

(iv) In cases where new staff members arrive without sufficient funds, in
such amount as the Secretary-General may deem appropriate;

(v) Upon change of official duty station or detail to mission duty, in
such amounts as the Secretary-General may deem appropriate.

(b) The Secretary-General may, in exceptional and compelling circum
stances, and if the request of the staff member is supported by a detailed
justification in writing, authorize an advance for any reason other than those
enumerated above.

(c) Salary advances other than those referred to in subparagraphs (a) (i),
(ii) and (iii) above shall be liquidated at a constant rate as determined at the
time the advance is authorized, in consecutive pay periods, commencing not
later tl1an the period following that in which the advance is made.
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PENSIONABLE REMUNERATION

Rule 103.15

RETROACTIVITY OF PAYMENTS

A staff member who ha~ not been receiving an allowance, grant or other
payment to which he or she is entitled shall not receive retroactively such
allowance, grant or payment unless the stalTmembcr has made written claim:

(i) In the C'lse of the cancellation or modification of the staff rule
governing eligibility, within three months following the date of such
cancellation or modilication;

(ii) In every other case, within onc year following the date on which the
staff member would have been entitled to the initial payment.

Rule J03.16

~ ", (a) The pensionable remuneration of a staff member shall, except as
provided in paragraph (c) below, be in accordance with articles I (P) and 55 of
the Regulations of the United Nations Joint Staff Pension Fund.

(b) The pensionable remuneration of staff members in the Field Service
category shall be establisheu in the same manner as for staff in the Profes
sional and higher categories.

(c) Where a promotion from the General Service category to the Profes
sional category would result in a reduction of the pensionable remuneration
used for computing the final average remuneration, the level of pensionable
remuneration reached prior to the promotion shall be maintained until it is
surpassed by that applicable to the staff member's grade and step in the
Professional category. Contributions payable in accordance with article 25 of
the Regulations of the United Nations Joint Staff Pension Fund shall be based
on either:

(i) The pensionable remuneration of the staff member used to deter
mine such contributions at the time of promotion; or

(ii) The pensionable remuneration applicable to the staff member's
grade and step in the Professional category,

whichever is higher.
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Rule 103.17

STAFF ASSESSMENT

(a) In application of the staff assessment plan under stafT regulation 3.3:

(i) Salaries for staff members in the Proressiomtl and higher categories
and for Field Service personnel shall be subject to the assessment
rates specified in paragraph (b) (i) of that regulation;

(ii) Salaries or wages for staff members in the General Service category,
for Manual Workers and for locally recruited mission personnel
shall be subject to the assessment rates specified in paragraph (b) (ii)
of that regulation.

(b) The dependency rates of staff assessment under staff regulation 3.3
(b) (i) shall apply when:

(i) The staff member's spouse is recognized as a dependant under rule
103.24; or

(ii) The staff member provides substantial and continuing support to
one or more of his or her children.

(e) Where both husband and wife are staff members whose salaries are
subject to the staff assessment rates specified in staff regula tion 3.3 (b) (i), staff
assessment shall apply to each at the single rate. If they have a dependent child
or children, the dependency rate shall apply to the spouse having the higher
salary level and the single rate to the other spouse.

Rule 103.18

DEDUCTIONS AND CONTRIBUTIONS

(a) There shall be deducted, each pay period, from tIle total payments
due to each staff member:

(i) Staff assessment, at the rates and subject to the conditions prescribed
in staff regulation 3.3 and rule 103.17;

(ii) Contributions to the United Nations Joint Staff Pension Fund in
accordance with article 25 of tbe Regulations of the United Nations
Joint Staff Pension Fund and rule 103.16.

(b) Deductions from salaries, wages and other emoluments may also be
made for the following purposes:

(i) For contributions, other than to the United Nations Joint Staff
Pension Fund. for which provision is made under these Rules;

(ii) For indebtedness to the United Nations;

25



(iii) For indebtedness to third parties when any deduction [or this
purpose is authorized by the Secretary-General;

(iv) For lodging provided by the United Nations, by a Government or
by a related institution.

Rule 103.19

(Cancelled)

Rule 103.20

EDUCATION GRANT

Definitions

(a) For the purposes of this rule:

•
(i) "Child" means a child of a staffmember who is dependent upon the

staff member for main and continuing support. "Disabled child"
means a child who is unable, by reasons of physical or mental
disability, to attend a normal educational institution and therefore
requires special teaching or training to prepare him or her for full
integration into society or, while attending a normal educational
institution, requires special teaching or training to assist him or her
in overcoming the disability.

(ii) "Home country" means the country of home leave of the staff
member under rule 105.3. If both parents are eligible staff members,
"home country" means the country of home leave of either parent.

(iii) "Duty station" means the country, or area within commuting dis
tance notwithstanding national boundaries, where the staff member
~~~ .

Eligibility

(b) A staff member who is regarded as an international recruit under rule
104.7 and whose duty station is outside his or her home country shall be
entitled to an education grant in respect ofeach child in full-time attendance at
a school, university or similar educational institution. If such a staff member is
reassigned to a duty station within his or her home country, he or she may
receive the education grant for the balance of a school year, not exceeding one
full school year after his or her return from expatriate service. The Secretary
General may also authorize payment of the education grant, during mission
service. to a staff member regarded under rule 104.6 as a local recruit at his or
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her normal official duty station. The grant shall not, however, be payable in
respect of:

(i) Attendance at a kindergarten or nursery school at the pre-primary
level;

(ii) Attendance at a free school or one charging only nominal fees at the
duty station;

(iii) (Cancelled)
(iv) Correspondence courses, except those which in the opinion of the

Secretary-General are the best available substitute for full-time
attendance at a school of a type not available at the duty station;

(v) Private tuition, except tuition in a language of the home country at
duty stations where satisfactory school facilities for learning that
language are not available;

(vi) Vocational training or apprenticeship which does not involve full
time schooling or in which the child receives payment for services
rendered.

(c) (i) The grant shall be payable up to the end of the school year in
which the child completes four years of post-secondary studies
or is awarded the first recognized degree, whichever is the earlier.

(ii) The grant will not normally be payable beyond the school year
in which the child reaches the age of 25 years. If the child's
education is interrupted for at least one school year by national
service, illness or other compelling reasons, the period ofeligibil
ity shall be extended by the period of interruption.

Amount of the grant

(d) In the case of attendance at an educational institution outside the
duty station, the amount of the grant shall be:

(i) Where the institution provides board for the child, the sum of 75 per
cent of the first $3,000 of the cost of attendance and board, 50 per
cent of the next $1,000 and 25 per cent of the next $1,000, up to a
maximum grant of $3,000 a year;

(ii) Where the institution does not provide board, $1,100 plus the sum of
75 per cent of the first $1,533 of the cost of attendance, 50 percent of
the next $1,000 and 25 percent of the next $1,000, up to a maximum
grant of $3,000 a year.

(e) In the case of attendance at an educational institution at the duty
station:

(i) The amount of the grant shall be the sum of 75 per cent of the first
$3,000 of the cost of attendance, 50 percent of the next $1,000 and 25
per cent of the next $1,000, up to a maximum grant of $3,000 a year;

(ii) Where such an educational institution is located beyond commuting
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distance from the area where the staff member is serving and, in the
opinion of the Secretary-General, no school in that a rea would be
suitable for the child, the amount of the grant shall be calculated at
the same rates as specified in paragraph (d) above.

(j) Where a ttendance is for less than two thirds of the scholastic year, the
amount of the grant for that year shall be that proportion of the grant
otherwise payable which the period or attendance bears to the full scholastic
year.

(g) Where the period of service of the staff member does not cover the
full scholastic year, the amount of the grant for that year shall normally be
that proportion of the grant otherwise payable which the period of service
bears to the full scholastic year.

Travel

(h) A stafr member to whom an education grant is payable under
paragraph (d) or under subparagraph (e) (ii) above in respect of his or her
child's attendance at an educational institution shall be entitled to travel
expenses for the child of one return journey each scholastic year between the
edllcational institution and the duty station, provided that:

(i) Such travel expenses shall not be paid if the requested journey is
unreasonable, ei ther because of its timing in relation to other au
thorized travel of the staff member or his or her eligible family
members or because of the brevity of the visit in relation to the
expense involved;

Oi) Where attendance is for less than two thirds of the school year,
travel expenses shall not normally be payable;

(iii) Transportation expenses shall not exceed the cost of a journey
between the staff member's home country and the duty station.

However, in the case of staff members serving at designated duty sta
tiens, such travel expenses may be paid twice in the year in which the staff
member is not entitled to home leave.

Tuition of the mother tongue

(0 The Secretary-General will decide in each case whether the education
grant shall be paid for tuition of the mother tongue under the second para
graph of staff regulation 3.2.

Claims

(j) Claims for the education grant shall be submitted in writing and
supported by evidence satisfactory to the Secretary-General.
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Rates of exchange

(k) For the purpose of applying the scales of reimbursement set out in
paragraphs (d) and (e) above, when the expenses incurred are in a currency
other than the United States dollar, the rate of exchange to be used shall be
whichever rate yields more units of the other currency: the United Nations
operational rate of exchange in effect on I Janua ry 1977 or on the date when
the reimbursement is made,

Special education grant for disabled children

(f) A special education grant for disabled children shall be available to
staff members of all categories, regardless ofwhether or not they are serving in
their home country, provided that they have an appointment of one year or
longer or have completed one year of continuous service.

(m) The amount of the grant shall be 75 per cent of the educational
expenses actually incurred up to $5,000 per year, the maximum grant thus
being $3,750. If the disabled child is eligible for the regular education grant,
the total amount payable under the two types of grant shall not exceed $3,750
per year. "Educational expenses" reimbursable under the special education
grant shall comprise the expenses incurred to provide an educational pro
gramme designed to meet the needs orthe disabled child in order that he or she
may attain the highest possible level of functional ability.

(n) The grant shall be computed on the basis of the calendar year, if the
child is unable to attend a normal educational institution, or on the basis of
the school year. if the child is in full-time attendance at a normal educational
institution while receiving special tcaching or training. The grant shall be
payable in respect of any disabled child from the date on which the special
teaching or training is required up to the end of the school year or the calendar
year, as appropriate, in which the child reaches the age of 25 years.

(0) Where the period of seIVice does not cover the full school year or
ca lendar year, the amount of the grant shall be that proportion of the annual
grant which the period of service bears to the full school or calendar year.

(p) Claims for the grant shall be submitted annually in writing and
supported by medical evidence satisfactory to the Secretary-General regard
ing the child's disability. The staff member shall also be required to provide
evidence that he or she has exhausted all other sources of benefits that may be
available for the education and training of the child. The amount of educa
tional expenses used as the basis for the calculation of the special education
grant shall be reduced by the amount of any benefits so received or receivable
by the staff member.

(q) The provision concerning the rates of exchange contained in para
graph (k) above shall also apply to the computation and payment of the
special education grant for disabled children.
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Rule 103.21

SALARY AND ALLOWANCES DURING MISSION ASSIGNMENTS

(a) The Secretary-General may designate special mission assignments,
including assignments for periods ofone year or more, during which a mission
subsistence allowance shall be authorized in lieu of assignment allowance
under rule 103 .22, installation grant under rule 107.20 and any post adjust
ment to the area applicable under rule 103.7 (a). Where such a designation has
been made, the mission subsistence allowance shall be payable to staff
members recruited or assigned from outside the area of the mission, and the
salaries ofstafT members assigned from another duty station shall continue to
be subject to the post adjustment, if any, applicable at the duty station from
which the staff members were assigned.

(b) The Secretary-General shall set the rates and conditions for the
mission subsistence allowance payable on each such assignment. Eligible staff
members who have a dependent spouse or one or more dependent children
may be authorized to receive a higher rate of mission subsistence allowance
than staff members not having such dependants. Where both husband and
wife are staff members entitled to mission subsistence allowance, the allow
ance will be paid to each at the single rate, If they have a dependent child or
children, the allowance will be paid at the dependency rate to the spouse
having the higher salary level and at the single rate to the other spouse. The
allowance may be paid wholly or partially in the currency of the mission area
or in the form of provision of food and/or lodging in kind.

(c) The Secretary-General may pay a clothing allowance to staff
members who are assigned to service with a mission in a tropical or arctic area.
The United Nations shall provide uniforms and accessories, but no clothing
allowance, to members of the Field Service who are required to wear them.

Rule 103.22

ASSIGNMENT ALLOWANCE

(a) Subject to the provisions of rules 103.21 and 107.27, an assignment
allowance shall be paid to a staff member in the Professional category and
above who is appointed or assigned to a duty station outside his or her home
country for a specified period of service under the following circumstances:

(i) The allowance will be authorized when the fixed-term appointment
or temporary assignment is for a period ofone year or more but less
than two years;

(ii) The allowance may be authorized when the fixed-term appointment
or temporary assignment is for a period of tVjo years or more but less
than five years. Normally, the allowance wfll be paid in the case of
service at a duty station in the field, whereas removal costs under rule
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107.27 will be paid in the case of service at a duty station in a city
where the headquarters of the United Nations, a specialized agency
or the International Atomic Energy Agency is located.

(b) The allowance shall not be paid to a staff member for more than five
years in respect of service at one duty station, except for service at a duty
station outside Europe and North America, where the period of entitlement
may be extended beyond five years for a period of service not exceeding two
years if the staff member is maintained at the same duty station on the
initiative of the Organization. After the staff member has been paid the
allowance for five years or more at one duty station, he or she shall not be
entitled to any payment of removal costs under rule 107.27 (a) to the same
duty station.

(c) When a staff member is assigned to a duty station for less than one
year, the allowance will normally not be paid. However, appropriate subsist
ence payments may be made under rule 103.7 (d) (ii) where no assignment
allowance is payable.

(d) Where the allowance has been paid for an initial period and the
appointment or assignment is extended for additional fixed terms at one duty
station, payment of the allowance may be continued.

(e) When an initial fixed-term appointment at one duty station is con
verted to a probationary appointment, or when an assignment is extended to
five years or more, the allowance shall cease, and an entitlement to removal
costs shall thereupon commence.

(j) The allowance may, in exceptional cases, be paid to a staff member
who, after service of at least two years at a duty station oiItside his or her home
country, is assigned to a duty station within that country.

(g) The assignment allowance shall be payable at the following annual
rates:

(i) For assignments to duty stations in Europe, in Canada, in Cyprus, in
Malta, in Turkey (European portion) and in the United States of
America:

P-l and P-2 .
P-3 and P-4 .
P-5 and above .

(ii) For assignments to all other duty stations:

P-l, P-2, P-3 and P-4 .
P-5 and above .
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(h) The dependency rates of the assignment allowance shall be paid to a
stuff member if either the spouse or a child ofthe staffmember is recognized as
dependent upon the staff member for main and continuing support. Where
both husband and wife are staff members entitled to assignment allowance,
the allowance will be paid to each at the single rate. If they have a dependent
child or children, the allowance will be paid at the dependency rate to the
spouse having the higher salary level and at the single rate to the otherspouse.

Rule 103.23

DEPENDENCY ALLOWANCES

(a) The rates of dependency allowances applicable to the Field ServiCe .,
category shall be set out in the appendix A to these Rules. The rates of
dependency allowances applicable to the General Service and Manual Worker
categories shall be set out in the appendix B to these Rules applicable to the
duty station.

(b) Subject to the provisions o[staf[regulation 3.4 (a), the full amount of
the dependency allowance provided under tha t regula tion and the Staff Rules
in respect of a dependent child sha 11 be payable, except where the staffmember
or h is or her spouse receives a direct governmental grant in respect of the same
child. Where such a governmental grant is made, the dependency allowance
payable under this rule shall be the approximate amount by which the
governmental grant is less than the dependency allowance set out under the
Staff Regulations and Staff Rules. In no case shall the sum of the two
payments be less than the rate set out under the Staff Regulations and Staff
Rules.

(c) Staff members shall be responsible for notifying the Secretary
General in writing ofclaims for dependency allowance and may be required to
support such claims by documentary evidence satisfactory to the Secretary
General. They shall be responsible for reporting to the Secretary-General any
change in the status of a dependant affecting the payment of this allowance.

(d) A dependency allowance shall be paid in respect of not more than •
one dependent parent, brother or sister, and such payment shall not be made
when a payment is being made for a dependent spouse.

Rule 103.24

DEFINITION OF DEPENDENCY

For the purposes of the Staff Regulations and Staff Rules:

(a) A dependent spouse shall be a spouse whose occupational earnings,
if any, do not exceed the lowest entry level of the United Nations General
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Service gross salary scales in force on 1January of the year concerned for the
duty station in the country of the spouse's place of work, provided that, in the
case of staff in the Professional category or above, the amount shall not at any
duty station be less than the equivalent of the lowest entry level at the base of
the salary system (G-2, step I, for New York).

(h) A "dependent child" shall be:

(i) A staff member's natural or legally adopted child, or
(ii) A staff member's stepchild, if residing with the staff member,

under the age of 18 years or, if the child is in full-time attendance at a school or
university (or similar educational institution), under the age of 21 years, for
whom the staff member provides main and continuing support. The
Secretary-General shall establish special conditions under which other chil
dren, who fulfil the age, school attendance and support requirements indicated
above, may be regarded as dependent children of a staff member. If a child
over the age of 18 years is physically or mentally incapacitated for substantial
gainful employment, either permanently or for a period expected to be oflong
duration, the requireJTIents as to school attendance and age shall be waived.

A staff member claiming a child as dependent must certify that he or she
provides main and continuing support. This certificate must be supported by
documentary evidence satisfactory to the Secretary-General, if a child:

(i) Does not reside with the staff member because of divorce or legal
separation of the staff member;

(H) Is married; or
(iii) Is regarded as a dependant under the special conditions referred to

above.

(c) A secondary dependant shall be the father, mother, brother or sister
of whose financial support the staff member provides one halfor more, and in
any case at least twice the amount of the dependency allowance, provided tha t
the brother or sister fulfils the same age and school attendance requirements
established for a dependent child. If the brother or sister is physically or
mentally incapacitated for substantial gainful employment, either perma
nently or for a period expected to be of long duration, the requirements as to
school attendance and age shall be waived.
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Article IV

APPOINTMENT AND PROMOTION

REGULATION 4.1: As stated in Article 101 of the Charter. the power of
appointment ofstaffmembers rests with the Secretary-General. Upon appoint
ment, each staffmember shall receive a letter ofappointment in accordance with
the provisions ofannex II to the present regulations and signedby the Secretary
General or by an official in the name of the Secretary-General.

REGULATION 4.2: The paramount consideration in the appointment,
transfer or promotion of the staff shall be the necessity for securing the highest
standards ofefficiency, competence and integrity. Due regardshallbepaid to the
importance of recruiting the staff on as wide a geographical basis as possible.

REGULA nON 4.3: In accordance with theprinciplesofthe Charter, selection
ofstaffmembers shall be made without distinction as to race, sex or religion. So
far as practicable, selection shall be made on a competitive basis.

REGULATION 4.4: Subject to the provisions ofArticle 101, paragraph 3, of
the Charter, and without prejudice to the recruitment offresh talent at all levels,
the fullest regard shall be had, injilling vacancies, to the requisite qualifications
and experience of persons already in the service of the United Nations. This
consideration shall also apply on a reciprocal basis to the specialized agencies
brought into relationship with the United Nations.

REGULATION 4.5: (a) Appointment of Under-Secretaries-General and of
Assistant Secretaries-General shall normally befor aperiodoffiveyears, subject
to prolongation or renewal. Other staffmembers shall be granted eitherperma
nent or temporary appointments under such terms and conditions consistent with

-., these regulations as the Secretary-General may prescribe.

(b) The Secretary-General shall prescribe which staffmembersareeligible
for permanent appointments. The probationaryperiodforgranting or confirming
a permanent appointment shall normally not exceed two years, provided that in
individual cases the Secretary-General may extend the probationary periodfor
not more than one additional year.

REGULATION 4.6: The Secretary-General shall establish appropriate medi
cal standards which staffmembers shall be required to meet before appointment.
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Chapter IV

APPOINTMENT AND PROMOTION

Rule 104.1

LETTER OF APPOINTMENT

The letter of appointment granted to every staff member contains
expressly or by reference all the terms and conditions of employment. All
contractual entitlements of staff members arc strictly limited to those con
tained expressly or by reference in their letters of appointment.

Rule 104.2

EFFECTIVE DATE OF APPOINTMENT

(a) The appointment of every locally recruited staff member shall take
effect from the date on which the statr member starts to perlorm his or her
duties.

(h) The appointment of every staff member internationally recruited
shall take effect from the date on which the staff member enters into official
travel status to assume his or her duties or, if no official travel is involved,
from the date on which the statf member starts to perlorm his or her duties.

Rule 104.3

RE-EMPLOYMENT

(a) A former staff member who is re-employed shall either be given a
new appointment or, if he or she is re-employed within 12 months of being
separated from service or within any longer period following retirement on
disability under the Joint Staff Pension Fund Regulations, he or she may be
reinstated in accordance with the provisions of paragraph (b) hereunder. If the
former staff member is reinstated, it shall be so stipulated in his or her letter of
appointment. If the former staff member is given a new appointment, its terms
shall be fully applicable without regard to any period of former service.
However, such former service shall be counted for the purpose ofdetermining
seniority in grade.
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(b) On reinstatement the staff member's services shall be considered as
having been continuous, and the staff member shall return to the United
Nations any monies he or she received on account of separation, including
termination indemnity under mic 109.4. repatriation grant under rule 109.5
and payment for accrued annual leave under rule 109.8. The interval between
separation and reinstatement shall be charged, to the extent possible and
necessary, to annual leave, with any further period charged to special leave
without pay. The staff member's sick leave credit under rule 106.2 at the time
of separation shall be re-established; the staff member's participation, if any,
in the Joint Staff Pension Fund shall be' governed by the Regulations of that
fund.

Rule 104.4

NOTIFICATION BY STAFF MEMBERS AND OBLlGATION TO
SUPPLY INFORMATION

(a) Staff members shall be responsible on appointment for supplying the
Secretary-General with whatever information may be required for the pur
pose of determining their status under the Staff Regulations and Staff Rules
or of completing administrative arrangements in connection with their
appointments.

(b) Staff members shall also be responsible for promptly notifying the
Secretary-General, in writi ng. of any su bseq uent changes affecting their status
under the Staff Regulations or Staff Rules.

(c) A staff member who intends to acquire permanent residence status in
any country other than that of his or her nationality or who intends to change
his or her nationality shall notify the Secretary-General of that intention
before the change in residence status or in nationality becomes final.

(d) A staff member who is arrested, charged with an offence other than a
minor traffic violation or summoned before a Court as a defendant in a
criminal proceeding, or convicted, fined or imprisoned for any offence other
than a minor traffic violation shall immediately report the fact to the
Secretary-General.

(e) A staff member may at any time be required by the Secretary
General to supply information concerning facts anterior to his or her appoint
ment and relevant to his or her suitability. or concerning facts relevant to his
or her integrity, conduct and service as a staff member.
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Rule 104.5

GEOGRAPHICAL DISTRIBUTION

Recruitment on as wide a geographical basis as possible, in accordance
with the requirements of staff regulation 4.2, shall not apply to posts in the
General Service category or in similar salary levels.

Rule 104.6

LOCAL RECRUITMENT

(a) The conditions under which staff members shall be regarded as local
recruits for the purposes of these rules at each duty station, including mis
sions, are set forth in the appendix B to these Rules applicable to the duty
station.

(b) A staff member regarded as having been locally recruited shall not be
eligible for the allowances or benefits indicated under mle 104.7.

Rule 104.7

INTERNATIONAL RECRUITMENT

(a) Staff members other than those regarded under rule 104.6 as having
been locally recruited shall be considered as having been internationally
recruited. The allowances and benefits in general available to internationally
recruited staff members include: payment of travel expenses upon initial
appointment and on separation for themselves and their spouses and depen
dent children, removal of household effects, non-resident's allowance, home
leave, education grant and repatriation grant.

(b) Members of the Field Service and staff members recruited specifi
cally for mission service shall not be eligible for non-resident's allowance or
removal of household effects.

(c) A staff member who has changed his or her residential status in such
a way that he or she may, in the opinion of the Secretary-General, be deemed
to be a permanent resident of any cou'ntry other than that of his or her
nationality may lose entitlement to non-resident's allowance, home leave,
education grant, repatriation grant and payment of travel expenses upon
separation for the staff member and his or her spouse and dependent children
and removal of household effects, based upon place of home leave, if the
Secretary-General considers that the continuation of such entitlement would
be contrary to the purposes for which the allowance or benefit was created.
Conditions governing entitlement to international benefits in the light of
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residential status are shown in the appendix B to these Rules applicable to the
duty station.

Rule 104.8

NATIONALITY

(a) In the application of Staff Regulations and Staff Rules, the United
Nations shall not recognize more than one nationality for each staff member.

(b) When a staff member has been legally accorded nationality status by
more than one State, the staff member's nationality for the purposes of the
Staff Regulations and these Rules shall be the nationality of the State with
which the staff member is, in the opinion of the Secretary-General, most
closely associated.

Rule 104.9

(Cancelled)

Rule 104.10

FAMILY RELATIONSHIPS

(a) Except where another person equally well qualified cannot be re
cniited, appointment shall not be granted to a person who bears any of the
following relationships to a staff member: father, mother, son, daughter,
brother or sister.

(b) The husband or wife of a staff member may be appointed provided
that he or she is fully qualified for the post for which he or she is being
considered and that the spouse is not given any preference by virtue of the
relationship to the staff member.

(c) A staff member who bears to another staff member any of the
relationships specified in (a) and (b) above:

(i) Shall not be assigned to serve in a post which is superior or subordi
nate in the line of authority to the staff member to whom he or she is
related;

(ii) Shall disqualify himself or herselffrom participating in the process of
reaching or reviewing an administrative decision affecting the status
or entitlements of the staff member to whom he or she is related.

(d) The marriage of one staff member to another shall not affect the
contractual status of either spouse but their entitlements and other benefits
shall be modified as provided in the relevant Staff Regulations and Rules. The
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same modifications shall apply in the case ofa staffmember whose spouse is a
staff member of another organization participating in the United Nations
common system. Where both husband and wife are staff members and
maintain separate households because they are assigned to different duty
stations, the Secretary-General may decide to maintain such separate entitle
ments and benefits, provided that this is not inconsistent with any staff
regulation or other decision of the General Assembly.

Rule 104.11

(Cancelled)

Rule 104.12

TEMPORARY APPOINTMENTS

On recruitment staff members may be granted one ofthe following types
of temporary appointments: probationary appointment, fixed-term appoint
ment, or indefinite appointment.

(a) Probationary appointment

The probationary appointment may be granted to persons under the age
of 50 years who are recruited for career selvice. The period of probationary
service under such an appointment shall normally be two years.ln exceptional
circumstances, it may be reduced or extended for not more than one addi
tional year.

At the end of the probationary service the holder of a probationary
appointment shall be granted either a permanent or a regular appointment or
be separated from the service.

The probationary appointment shall have no specific expiration datc and
shaH be governed by the Staff Regulations and Staff Rules applicable to
temporary appointments which are not for a fixed term.

(b) Fixed-term appointment

The fixed-term appointment, having an expiration date specified in the
letter of appointment, may be granted for a period not exceeding five years to
persons recruited for service of prescribed duration, including persons tem
porarily seconded by national Governments or institutions for service with
the United Nations. The fixed-term appointment does not carry any expec
tancy of renewal or of conversion to any other type of appointment.
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(c) Indefinite appointment

The indefinite appointment may be granted to:

(i) Persons specifically recruited for mission service who are not granted
a fixed-term or regular appointment;

(ii) Persons specifically recruited for service with the Office of the High
Commissioner for Refugees or any other Agency or Office of the
United Nations as may be designated by the Secretary-GeneraL

The indefinite appointment does not carry any expectancy ofconversion
to any other type of appointment. The indefinite appointment shall have no
specific expiration date and, except as provided in staffrule 106.2 (a)(iv), shall
be governed by the Staff Regulations and Staff Rules appl icable to temporary .-.\
appointments which are not for a fixed term.

Rule 104.13

PERMANENT AND REGULAR APPOINTMENTS

(a) Permanent appointment

(i) The permanent appointment may be granted to staff members who
are holders of a probationary appointment and who, by their qualifi
cations, performance and conduct, have fully demonstrated their
suitability as international civil servants and have shown that they
meet the high standards of efficiency, competence and integrity
established in the Charter.

(ii) Permanent appointments shall be subject to review at the end of the
first five years of service under such appointment.

(b) Regular appointment

(i) 'The regular appointment may be granted when warranted by specific
circumstances, especially such circumstances of a local nature, to •..
staff members in the General Service and Manual Worker categories
who are holders of probationary appointments and have shown that
they meet the high standards of efficiency, competence and integrity
established in the Charter.

(ii) The regular appointment shall be for an indefinite period and may
last until retirement. It shall be governed by the Staff Regulations
and Staff Rules applicable to temporary appointments which are not
for a fixed term. Regular appointments shall be subject to review at
the end of the first five years.

(c) (i) Recommendations proposing the grant of permanent or regular
appointments on the ground that a holder of a probationary
appointment has met the requirements of this rule may be made to
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the Secretary-General by agreement between the Office of Personnel
Services and the Department or Office concerned. Such agreements
shall be reported to the Appointment and Promotion Board before
submission to the Secretary-General.

(ii) Affirmative recommendations to the effect that the holder of a
permanent or regular appointment under a five-year review has
maintained the requisite standards of suitability may similarly be
made by agreement between the Office of Personnel Services and the
Department or Office concerned and shall be reported to the
Appointment and Promotion Board before submission to the
Secretary-General.

(iii) In the absence of an agreed favourable recommendation as pro
vided in (c) (i) or (ii) above, the matter shall be referred to the
Appointment and Promotion Board.

{d) Permanent or regular appointments limited to service with the
United Nations Children's Fund or the United Nations Development Pro
gramme may be granted by the Executive Director of the Children's Fund or
the Administrator of the Development Programme, respectively, with the
assistance of such boards as may be established in accordance with the
provisions of the last sentence of rule 104.14 (a) (i).

Rule 104.14

APPOINTMENT AND PROMOTION BOARD

(a) (i) An Appointment and Promotion Board shall be established by
the Secretary-General to give advice on the appointment, pro
motion and review of staff in the General Service and Profes
sional categories and on the appointment and review of staff at
the Principal Officer level, except those specifically recruited for
service with the United Nations Children's Fund, the United
Nations Development Programme, the United Nations Environ
ment Programme, the United Nations Institute for Training
and Research or the United Nations University. The Secretary
General shall also establish appointment and promotion com
mittees and such other subsidiary panels as may be necessary to
assist the Appointment and Promotion Board in the penorm
ance of its functions. The heads of the organs referred to above
may establish boards whose composition and functions are
generally comparable to those of the Appointment and Promo
tion Board to advise them in the case of staff members recruited
specifically for service with those organs.

(ii) Subject to the criteria of Article 10I, paragraph 3, of the Charter
and to the provisions of staff regulations 4.2 and 4.4, the
Appointment and Promotion Board shall, in filling vacancies,
normally give preference, where qualifications are equal, to staff
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members already in the Secretariat and staff members in other
international organizations.

(b) Composition and procedures of the Appointment and Promotion
Boo~ I

(i) The AppointlJlent and Promotion Board shall consist of seven
members and an appropriate number of alterna tes to be determi ned
by the Secretary-General, at the Principal Officer level and above.
The Assistant Secretary-General, Personnel Services, or an author
ized representative shall serve ex officio as a non-voting member of
the Board. The other members and alternates shall bc appointed by
the Secretary-General after consultation with the appropriate staff
representative body. Such members and alternates shall be 'it
appointed for fixed periods, normally of one year, subject to renewal.
The Secretary-General will ensure that three members and at least
three alternates are appointed from nominees submitted by the
appropriate staff representative body.

(ii) The Board shall elect its own Chairman and establish its own
procedures.

(c) Composition and procedures of the Appointment and Promotion
Committees

(i) The Appointment and Promotion Committee at Headquarters shall
consist of seven members and fourteen alternates, at the Second
Officer level and above. A designated official of the Office of Person
nel Services shall serve ex officio as a non-voting member of the
Committee. The other members and alternates shall be appointed by
the Secretary-General after consultation with the appropriate staff
representative body. Such members and alternates shall be
appointed for fixed periods, normally ofone year, subject to renewal.
The Secretary-General will ensure that three members and seven
alternates are appointed from nominees submitted by the appropri-
ate staff representative body. The Appointment and Promotion ~

Committees established at other designated offices shall be similarly ...
constituted and shall be composed of five or seven members and an
equal number of alternates, with at least half appointed from nomi-
nees submitted by the appropriate staff representative body.

(ii) Each committee shall elect its own Chairman and, subject to such
general directives as may be issued by the Board, shall establish its
own procedures.

(d) Subsidiary panels

As necessary, working groups at Headquarters and in other designated
offices, with functions comparable to those of the Appointment and Promo-
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tion Board and committees, may be appointed in the same manner by tile
Secretary-General.

(e) For any particular review where promotion is envisaged, the rank of
members or alternates serving on the wmmillees or subsidiary panels shall
not be below the level to which promotion is contemplated.

(j) Functions of the Appointment and Promotion Board

The function of the Appointment and Promotion Board shall be to make
recommendations to the Secretary-General in respect of the following:

(il Appointment
Proposed probationary appointments and other proposed appoint
ments of a probable duration of one year or more, excluding the
appointment of persons recruited specifically for service with a
mission.

(ii) Review
(A) The suitability for permanent or regular appointment of staff

members serving on probationary appointments, as may be
referred to it in accordance with the provisions of rule 104.13 (c).
Recommendations of the Board may include extension of the
probationary period for one additional year or separation from
the service.

(B) The review of appointments of staff members holding perma
nent or regular appointments as may be referred l(J it in ac
cordance with the provisions of rule 104.13 (c). Upon the
completion of the first five years of service under such appoint
ments, for the purpose of determining whether the staff
member concerned has maintained the standards of efliciency,
competence and integrity established in the Charter.

(C) The review of proposals for the termination of permanent
appointments fm unsatisfactory services under staff regulation
9.1 (a) in accordance with the special procedure established for
that purpose by the Secretary-General.

(iii) Promotion
(A) The selection of staff members qualified for promotion. For

this purpose, the Board shall normally once a year conduct a
comprehensive, grade by grade review of all staff members
within its purview. Wherever practicable, it shall develop and
maintain promotion registers embodying the results of such a
review. These registers shall be established in relation to an
estimate of the total number of known and foreseeable vacan
cies to be filled by promotion at each grade level in the period
until the next general review of stafr.
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(B) In the event that a particular vacancy cannot, by reason of the
nature of the work, be appropriately filled from a promotion
register, the Board may recommend exceptionally, in advance
of the next regular review, the promotion of a staff member
considered by it to be best qualified after review of a relevant
group of staff.

(C) Minimum periods of service in the grade, as a normal require
ment for consideration for promotion, shall be established by
the Secretary-General upon recommendation by the Appoint
ment and Promotion Board.

(g) The foregoing functions with respect to staff in the Professional
category and at the Principal Officer level will be performed by the Appoint-
ment and Promotion Board or, at its request, by the Appointment and ~.

Promotion Committees, which will report to the Board. The same functions in ,.
respect of staff in the General Service category will normally be performed by
working groups, in accordance with the provisions establishing such working
groups.

Rule 104.15

MEDICAL EXAMINATION

Ca) Staff members may be required from time to time to satisfy the
United Nations Medical Officer, by medi,cal examination, that they are free
from any ailment likely to impair the health of others.

Cb) Staff members may also be required to undergo such medical exami
nations and receive such inoculations as may be required by the United
Nations Medical Officer before they go on or after they return from mission
service.
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Article V

ANNUAL AND SPECIAL LEAVE

REGULATION 5.1: Staffmembers shall be allowedappropriate annual leave.

REGULATION 5.2: Special leave may be authorized by the Secretary
General in exceptional cases.

REGULATION 5.3: Eligible staffmembers shall be granted home leave once
in every two years. However. in the case ofservice at designated duty stations
having very difficuil or difficult conditions of life and work, eligible staff
members shall be granted. respectively, home leave once in every 12 months and
once in every 18 months. A staffmember whose home country is the country ofhis
official duty station or who continues to reside in his home country while
performing his official duties shal/ not be eligible for home leave.
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Chapter V

ANNUAL AND SPECIAL LEAYE

Rule 105.1

ANNUAL LEAVE

(a) Stan members shall accrue annual leave while in full pay status at the
rate of six weeks a year, subject to the provisions of paragraph (I) below, and
of rule 105.2 (c) and provided that no leave shall accrue wh ile a staff member is
receiving compensation equivalent to salary and allowances under rule 106.4.

(b) Annual leave may be taken in units of days and half-days. All
arrangements as to leave shall be subject to the exigencies of the service, which
may require that leave be taken by a staff member during a period designated
by the Secretary-General. Leave may be taken only when authorized, but the
personal circumstances and preferences of the individual staff member shall,
as far as possible. be considered.

(c) Annual leave may be accumulated, provided that not more than 12
weeks of such leave shall be carried forward beyond I January of any year or
such other date as the Secretary-General may set for a duty station. However,
upon completion of service with a mission (so designated for this purpose by
the Secretary-General), any accumulation of annual leave which otherwise
would have become subject to forfeiture during the mission service, or within
two months thereafter, may be utilized to cover all or part of an authorized
period of post-mission leave. Any such leave which is not so utilized within
four months following departure from the mission area shall be forfeited.

(d) Any absence from duty not specilically covered by other provisions
in these rules shall be charged to the stafT member's accrued annual leave, if
any; if the staff member has no accrued annual leave, it shall be considered as
unauthorized, and pay and allowances shall cease for the period of such
absence.

(e) A staff member may, in exceptional circumstances, be granted
advance annual leave up to a maximum of two weeks, provided his or her
service is expected to continue for a period beyond that necessary to accrue the
leave so advanced.

(j) The Secretary-General shall set the terms and conditions II I1cler which
annual leave may be allowed to staffmembers recruited specifica Ily for service
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with a mission from within the general area of the mission and notify the staff
of these terms and conditions. These terms and conditions will be set with due
regard to local practices in the area of the mission concerned.

Rule 105.2

SPECIAL LEAVE

(a) Special leave, with full or partial payor without pay, may be granted
for advanced study or research in the interest of the United Nations, in cases of
extended illness or for other important reasons for such period as the
Secretary-General may prescribe.

(b) A staff member, other than one recruited specifically for a mission,
who has completed one year of satisfactory probationary service or who has a
permanent or regular appointment and who is called upon to serve in the
armed forces of the State of which the staff member is a national, whether for
training or active duty, may be granted special leave without pay for the
duration of such military service, in accordance with terms and conditions set
forth in appendix C to these Rules.

(c) Staff members shall not accrue service credits towards sick, annual
and home leave, salary increment, seniority, termination indemnity and repat
riation grant during periods of special leave with partial payor without pay.
Periods of less than one calendar month of such leave shall not affect the
ordinary rates of accrual; nor shall continuity of service be considered broken
by periods of special leave.

Rule 105.3

HOME LEAVE

(0) Staff members, other than those considered as local recruits under
rule 104.6 or excluded from home leave under rule 104.7, who are serving
outside their home country and who are otherwise eligible shall be entitled
once in every two years of qualifying service to visit their home country at
United Nations expense for the purpose of spending in that country a substan
tial period of annual leave. Leave taken for this purpose and under the terms
and conditions set forth in this rule shall hereinafter be referred to as home
leave.

(b) A staff member shall be eligible for home leave provided the follow
ing conditions are fulfilled:

(i) While performing his or her official duties the staff member con
tinues to reside in a country other than that of which he or she is a
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national, or, in the case of a staff member who is a native of a
non-metropolitan territory of the country of the duty station and
who maintained his or her normal residence in such non-metro
politan territory prior to appointment, he or she continues to reside,
while performing his or her official duties, olltside such territory;

(ii) The stafT member's service is expected by the Secretary-General to
continue at least six months beyond the date of his or her return from
any proposed home leave, on the understanding that, in the case of
the first home leave, the staff member's service is also
expected to continue at least six months beyond the second anniver
sary of the date of his or her appoin tment or of the date on which the
stafT member becomes eligible for home leave and that in the case of
home leav.e following the return from a family visit travel under rule
107.1 (b), the staff member has completed not less than nine months
of continuous service since departure on the family visit travel.

(c) Staff members whose eligibility under (fJ) above is established at the
time of their appointment shall begin to accrue service credit towards home
leave from that date. Staff members who become eligible for home leave
subsequent to appointment shall begin to accrue such service credit from the
effective date of their becoming eligible.

(cl) The country of home leave shall be the country of the staffmember's
nationality, subject to the following terms, conditions and exceptions:

(i) The place of home leave of the staff member within his or her home
country shall be, for purposes of travel and transportation entitle
ments, the place with which the staffmember had the closest reside n
tial ties during the period of his or her most recent residence in the
home country preceding appointment;

(ii) A staff member who has served with another public international
organization immediately preceding his or her appointment shall
have the place of home leave determined as though his or Iler entire
previous service with the other international organization had been
with the United Nations;

(iii) The Secretary-General, in exceptional and compelling circumstan
ces, may authorize as the home country, for the purposes of this rule,
a country other than the country of' nationality. A staff member
requesting such authorization will be required to satisfy the
Secretary-General that the staff member maintained normal resi
dence in such other country for a prolonged period preceding his or
her appointment, that the staff member continues to have close
family or personal ties in that country and that the staff member's
taking home leave there would not be inconsistent with the purposes
and intent of staff regulation 5.3.

(e) Except in the case of staff members serving on probationary
appointments, and subject to the provisions in appendix B to these Rules
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arpIIG\hl~ 1O tin: duty ~Iallon.the first h(llTle leave for an eligible staff member
~hall lall due in tl\l' ~ewlld calendar veal' after th~ one in which the stalf
memher W;I~ appointcd or in whieh eniitlemcnt is acquir~d. A staff member
appt ,inted ;1n a prohallolHlry hasi~ shall not h~ l'/ltitlcd to his or hcr first homc
"',\VC until the ~tan IlIclllher has heen granted a permanent appointment or an
t:xtt'll\lonol' pruhallonary pcriod, urlless tht' Sl'Cretary-Cieneral considers that
it will not he pll~sjhle 1'111' the Appointment and Promotion Board to review his
or her ca~e within six months after completion of two years' service, in which
<:vel1t. th~ Secn:ta ry-Gencral may grant the home leave subject III the other
lOnditions of thi~ rule. I Iome leave may be wken, subject to the exigencies of
the service and to the provisions above in resp<'(.·t 01 probationary appoint
ment. at any time during the calendar year in which it rails due.

(f) In exceptillnal drCllmstances, a stalf member may be granted
adv<lnced home leav(', pftl\'ided that not less than 12 months of qualifying
service have been wmpleted or that not !l'ss than 12 months of qualifying
service h,lVt: elapsed since the date (If return from his or her last home leave.
The gfllnting of ,l(lvancl'd hOllle 1l'avc shall not advance the calendar year in
which thl' next hllme leave falls due.

(K) [I. excepting as provided hereunder. ,I staft' member delays t,lking his
pr Ill'r hOnll: leave beyond the calendar year in which it falls due, the stall
member shall not he entitled to take his or her next such leave until the second
succeeding mlendar year thereafter. ShllUld, hpwewr, the Secretary-General
decide that exceptional circumstances, a rising out or the exigencies of the
service, make it nect:ssary for a staff member's home !l'ave to be dl'layed
heyond the calendar year in which it falls due, such delayed leave may be t,lken
without altering the tnne of his or her next and succeeding home leave
entitlements. prllvided that not kss than 12 months of 411alirying seJ'\'ice
elapse betwecn the date of the stalf memher\ return from the delayed home
leave and the delte of his or her next home leave departure.

(h) A stall member may be required to take his or her home Icaw in
conjunction with travel on oflicial business or change ~)f oHieilll duty station,
duc rcgard belllg paid to the interests or the stall member and his or her
family.

(i) SubJect to the conditions speeitled in chapter VII of these rules, a stalT
member shall be entitled to claim, in respect of :luthorized travel on home
leave. travel time and expenses J(Jf himself or herself and eligible !:lIl1ily
members for the outward and return journeys between the oftlcial duty
station and the place of residence in his or her home country.

W Travel llf cligible family members shall he ill conjunction with the
appruved home leave of the staff member. provided that exceptitllls may be
granted if the exigencies of the service or other special eircumstances prevcnt
the staff member and his or hl'r family memhers from travelling together.
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(k) If both husband and wife are staff members eligible for home leuve,
each staff member shall have the choice either of exercising his or her own
home leave entitlement or of accompanying the spouse. A stair member who'
chooses to accompany his or her spouse shall be granted travel time appropri
ate to the travel involved. Dependent children whose parents are staff
members, each of whom is entitled to home leave. may accompany either
parent. The frequency of travel shall not exceed once in every two years both
with regurd to staff members and to their dependent children. if any.

(I) A staff member travelling on home leave shall be required to spend a
substantial period of leave in his or her home country. The Seerctary-Geneml
may request a stafr member, on his or her return from home leave, to furnish
satisfactory evidence that this requirement has been fully met.

(m) Under the terms and conditions estublished by the Secretary
General, eligible staff members serving at designllted duty stations having
very difficult or dillicult conditions of lite and work shall be granted, respec
tively, home leave once in every 12 months and once in every 18 months.
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Article VI

SOCIAL SECURITY

REGULATION 6.1: Provision shall be made for the participation of staff
members in the United Nations Joint· StaffPension Fund in accordance with the
regulations of that Fund

REGULATION 6.2: The Secretary-General shall establish a scheme ofsocial
security for the staff. including provisions for health protection, sick leave. and
maternity leave, and reasonable compensation in the event ofillness. accident or
death attributable to the performance ofofficial duties on behalfof the United
Nations.
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Chapter VI

~OCIAL SECURITY

Rule 106.1

PARTICIPATION IN THE PENSION FUND

Staff members whose appointments arc for six months or longer or who
complete six months of service under shorter appointments without an inter
ruption of more than 3D days shall become participants in the United Nations
Joint StaIr Pension Fund, provided that participation is not excluded by their
letters of appointment.

Rule 106.2

SICK LEAVE

(a) Staff members who are incapacitated from the performance of their
duties by illness or injury or whose attendance is prevented by public health
requirements will be granted sick leave in accordance with the following
provisions:

(i) All sick leave must be approved on behalfof the Secretary-General.
(ii) A staff member holding a fixed-term appointment for less than one

year shall be granted sick leave credit at the rate 01'2 working days
per month of contractual service.

(iii) A staff member holding a probationary appointment or a fixed
term appointment of one yearor longer but less than five years shall
be granted sick leave up to three months on full salary and three
months on half salary in any period of 12 consecutive months,
provided that the amount of sick leave permitted in any four
consecutive years shall Jlot exceed 18 months, nine months on full
salary and nine months on half salary.

(iv) A stafY member who holds a permanent, regular or indefinite
appointment, who holds a lixed-term appointment for five years or
who has completed five years ofcontinuous service shall be granted
sick leave up to nine months on full salary and nine months on half
salary in any period of four consecutive years.

(v) Staff members shall be responsible for informing their supervisors
as soon as possible of absences due to illness or injury. Where
practicablt:, they should, before absenting themselves. report to the
United Nations Medical Oflicer.
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(vi)

(vii)

(viii)

(ix)

Except with the approval of the Secretary-General, no staff
member may be granted sick leave for a period of more than three
consecutive working days without producing a certificate from a
duly qualified medical practitioner to the effect that the staff
member is unable to perform his or her duties and stating the
nature of the illness and the probable duration of incapacity. Such
certificate shall, except in circumstances beyond the control of the
staff member, be produced not later than the end of the fourth
working day following the initial absence from duty of the staff
member.
After a staff member has taken periods of unceitified sick leave
totalling seven working days within a calendar year, any further
absence from duty within that year shall either be supported by a
medical certificate or deducted from annual leave or charged as
special leave without pay.
A staff member may be required at any time to submit a medical
certificate as to his or her condition or to undergo examination by a
medical practitioner named by the Secretary-General. Further sick
leave may be refused or the unused portion withdrawn, if the
Secretary-General is satisfied that the staff member is a ble to return
to duty, provided that, if the staff member so requests, the matter
shall be referred to an independent practitioner or a medical board
acceptable to both the Secretary-General and the staff member.
A staff member shall not, whilst on sick leave,leave the area of the
duty station without the prior approval of the Secretary-General.

(b) When sickness of more than three consecutive working days occurs
within a period of annual leave, including home leave, sick leave may be
approved on production of an appropriate medical certificate or other satis
factory evidence. In such circumstances, a staff member should submit his or
her request for sick leave together with supporting certificate or other evi
dence as soon as practicable, and in any event immediately on his or her return
to duty.

(c) A staff member shall immediate notify the United Nations Medical
Officer of any case of contagious disease occurring in his or her household or
of any quarantine order affecting the household. A staff member who, as a
result of these circumstances, is directed not to attend the office shall receive
his or her full salary and other emoluments for the period of authorized
absence.

(d) Entitlement to sick leave shall lapse on the final date of a staff
member's appointment.
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Rule 106.3

MATERNITY LEAVE

(0) A staff member shall be entitled to maternity leave in accordance
with the following provisions:

(i) The leave shall commence six weeks prior to the anticipated date of
confinement upon production of a certificate from a duly qualified
medical practitioner indicating the anticipated date of conline
ment. However, at the staff member's request and upon production
of a certificate from a duly qualified medical practitioner indicating
that she is fit to continue to work, the absence may be permitted to
commence less than six weeks but normally not less than three
weeks before the anticipated date of conlinement.

(ii) The leave shall extend for a total period of sixteen weeks from the
time it is granted. The post-eonfinement leave shall therefore
extend for a period equivalent to sixteen weeks less the period
between the commencement of the maternity leave and the actual
date of confinement, subject to a minimum of ten weeks. However,
the staff member, on request, may be permitted to return to work
after the lapse of a minimum period of six weeks following
confinement.

(iii) The staff member shall receive maternity leave with full pay for the
entire duration of her absence in accordance with (i) and (ii)above.
However, if due to a miscalculation on the part of the medical
practitioner or midwife as to the date of confinement the pre
confinement leave is more than six weeks, the staff member shall
receive full pay to the actual date of confinement and will be
allowed the minimum of ten weeks of post-confinement leave as
provided in (ii) above.

(b) (Cancelled)

(c) Sick leave shall not normally be granted for maternity cases except
where serious complications arise.

(d) (Cancelled)

(e) Annual leave shall accrue during the period of maternity leave,
provided that the staff member returns to service for at least six months after
the completion of maternity leave.

(j) (Cancelled)
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Article VII

TRA VEL AND REMOVAL EXPENSES

REGULATION 7.1: Subject to conditions and definitions prescribed by the
Secretary-General, the United Nations shall in appropriate cases pay the travel
expenses oJ staff members, their spouses and dependent children.

REGULATION 7.2: Subject to conditions and definitions prescribed by the
Secretary-General. the United Nations shall pay removal costs Jor staff
members.
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Chapter VII

TRAVEL AND REMOVAL EXPENSES

Rule 107.1

OFFICIAL TRAVEL OF STAFF MEMBERS

,r--.-. (a) Subject to the conditions laid down in these rules, the United Nations
• shall pay the travel expenses of a staff member under the following

circumstances:

(i) On initial appointment, provided the staff member is considered to
have been internationally recruited under rule 104.7;

(ii) When required to travel on official business;
(iii) On change of official duty station, as defined in rule 101.4;
(iv) On home leave, in accordance with the provisions of rule 105.3;
(v) On family visit, in accordance with the provisions of paragraph (b)

below;
(vi) On separation from service, in accordance with the provisions of

chapter IX of the Staff}{egulations and Staff Rules;
(vii) On travel authorized for medical or security reasons or in other

appropriate cases, when, in the opinion of the Secretary~General,

there are compelling reasons for paying such expenses.

(b) Under subparagraph (a) (v) above, the United Nations may pay the
travel expenses of a staff member to the place of recruitment, to the place of
home leave or to the previous duty station for the purpose ofvisiting his or her
eligible family members once every year in which the staff member's home
leave does not fall due, provided that:

(i) The staff member has completed not less than one year of continu
ous service at the duty station since the initial appointment or
assignment or not less than nine months since departure on his or
her last home leave journey;

(ii) The staff member's service at the duty station is expected to continue
at least six months beyond the date of return to the duty station;

(iii) During the preceding twelve monti}s, none of the eligible family
members has been present with the staff member at the duty station
after travel at United Nations expense except education grant travel.

Should a staff member wish to visit his or her eligible family members residing
at any other place, the travel expenses borne by the United Nations shall not
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exceed the maximum amount that would have been payable on the basis of
travel to the place of home leave. The Secretary-General may establish special
conditions for payment of these travel expenses in respect of eligible
staff members serving at designated duty stations having very difficult or
difficult conditions of life and work.

(c) Under subparagraph (a) (vi) above, the United Nations shall pay the
travel expenses of a staff member to the place of recruitment or, if the staff
member had a probationary appointment or an appointment for a period of
two years or longer or had completed not less than two years of continuous
service, to the place recognized as his or her home for the purpose of home
leave under rule 105.3. Should a staff member, on separation, wish to go to
any other place, the travel expenses borne by the United Nations shall not
exceed the maximum amount that would have been payable on the basis of .4!l..
return transportation to the place of recruitment or home leave.·'.

Rule 107.2

OFFICIAL TRAVEL OF FAMILY MEMBERS
ESTABLISHED OFFICES

(a) Subject to the conditions laid down in these Rules, the United
Nations shall pay, in the case cl' service at an established office, the travel
expenses of a staff member's eligible family members under the following
circumstances:

(i) On the initial appointment of a staff member who is considered to
have been internationally recruited, under the provisions of rule
104.7, provided the appointment is for a period of one year or
longer or is a probationary appointment and provided the staff
member's services are expected by the Secretary-General to con
tinue for more than six months beyond the date on which travel of
his or her family members commences;

(ii) Following completion by the staff member of not less than one
year of continuous service, provided his or her services are
expected by the Secretary-General to continue for more than six _.
months beyond the date on which travel of his or her family ',",
members commences;

(iii) On change of official duty sta tion, provided the services ofthe staff
member at the new duty station are expected by the Secretary
General to continue for more than six months beyond the date on
which travel of his or her family members commences;

(iv) On home leave, in accordance with the provisions of rule 105.3;
(v) On separation of a staff member from service, provided the staff

member's appointment was for a period of one year or longer or
the staff member had completed not less than one year ofcontinu
ous service;

(vi) On journeys approved in connection with the education of a
staff member's child; .
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(vii) On travel authorized for medical or security reasons or in othcr
appropriate cases, when, in the opinion of the Secretary-General,
there are compelling reasons for paying such expenses;

(viii) On travel of the spouse to the duty station, in lieu of the staff
member's t~lmily visit travel under rule 107.1 (a) (v), subject to the
same conditions as specified in rule 107.1 (b).

(b) Under subparagraphs (a) (i) and (ii) above, the United Nations shall
pay the travel expenses of a staff member's eligible family members either
from the place of recruitment or from the place of home leave. Should a staff
member wish to bring any eligible family member to the ollicial duty station
from any other place, the travel expenses borne by the United Nations shall
not exceed the maximum amount that would have been payable on the basis
of travel from place of recruitment or home leave.

(c) Under subparagraph (a) (v) above, the United Nations shall pay the
travel expenses of a staff member's eligible family members from the ollicial
duty station to the place to which the staffmcmber is entitled to be returned in
accordance with the provisions of rule 107.1. Where both husband and wife
are stall' members and either or both are entitled to the payment of travel
expenses on separation from service, travel expenses slwll be paid for each
only upon their own separation from service. Where both spouses are entitled •
to return travel expenses, each stall member shall have the choice either of
exercising his or her own entitlement or of accompanying the other spouse, ..
provided that in no case shall such expenses be paid for a staff member while
he or she remains in the service of the Organization.

Rule 107.3

OFFICIAL TRAVEL OF FAMILY MEMBERS-MISSION SERVICE

(a) Subject to the conditions laid down in these Rules, the United
Nations shall pay in the case of service with a mission, the travel expenses ofa
staff member's eligible family members to and from the mission area provided
that:

(i) The staff member is detailed, assigned or transferred from an estab
lished office or has been recruited specifically for the mission from
outside the area of the mission;

(ii) The staff member is detailed, assigned or transferred or appointed
for an anticipated continuous period of not less than one year, or the
staff member's assignment after a shorter period is extended so that
the total anticipated period is not less than one year;

(iii) The stall member's services are expected to continue in the mission
area beyond six mo~thsafter the beginning date of the family
member's travel, and they are expected to remain in the mission area
for the major part of" the statT member's assignment;
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(iv) The Secretary-General has decided that there are no special circum
stances or local conditions which make it undesirable for the staff
member to be accompanied by his or her family members;

(v) The staff member assumes responsibility for providing living accom
modations for his or her family members.

(h) The provisions of paragraphs (h) and (c) of rule 107.2 shall apply to
mission service, provided that, in the case of staff members detailed, assigned
or transferred from an established office, travel shall normally be between the
established office and the mission area.

Rule 107.4

LOSS OF ENTITLEMENT TO RETURN TRANSPORTATION

(0) A staff member who resigns before completing one year ofservice or
within six months following the date of his or her return from travel on home
leave or family visit shall not be entitled to payment of return travel expenses
for himself or herself and family members unless, in the opinion of the
Secretary-General, there are compelling reasons for authorizing such
payment.

(h) Entitlement to return travel expenses shall cease if travel has not
commenced within six months after the date of separation. However, where
both husband and wife are staff members and the spouse who separates first is
entitled to return travel expenses, his or her entitlement shall not cease until six
months after the date of separation of the other spouse.

Rule 107.5

ELIGIBLE FAMILY MEMBERS

,

(0) Eligible family members, for the purposes of official travel, shall be
deemed to comprise a spouse and those children recognized as dependent 1t
under rule 103.24 (b). In addition, those children in respect of whom an
educa tion grant is payable, even though they are no longer recognized as
dependent under staff rule 103.24 (h), shall be eligible for education grant
travel.

(h) The Secretary-General may authorize payment of the travel expenses
of a child for one trip either to the staff member's duty station or to his or her
home country beyond the age when the dependency status of the child would
otherwise cease under the relevant Staff Regulations and Staff Rules, either
within one year or upon completion of the child's continuous full-time
attendance at a university, when the attendance at the university commenced
during the period of recognized dependency status.
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(c) Notwithstanding rule 107.2 (a) (v) or rule 107.3, the Secretary
General may also authorize payment of the travel expenses for repatriation
purposes of a former spouse.

Rule 107.6

AUTHORITY FOR TRAVEL

Before travel is undertaken it shall be authorized in writing. In excep
tional cases, staff members may be authorized to travel On oral orders, but
such oral authorization shall require written confirmation. A staff member
shall be personally responsible for ascertaining that he or she has the proper
authorization before commencing travel.

Rule 107.7

TRAVEL EXPENSES

(a) Travel expenses which shall be paid or reimbursed by the United
Nations under the relevant provisions of these rules shall include:

(i) Transportation expenses (i.e., carrier fare);
(ii) Terminal expenses;

(iii) Transit expenses;
(iv) Travel subsistence allowance;
(v) Necessary additional expenses incurred during travel.

(b) Staff members shaH exercise the same care in incurring expenses that
a prudent person would exercise if travelling on personal business.

Rule 107.8

ROUTE, MODE AND STANDARD OF TRANSPORTATION

(a) Official travel shall, in all instances, be by a route, mode and standard
of transportation approved in advance by the Secretary-General.

(b) Travel expenses or other entitlements, including travel time, shall be
limited to the amount allowable for a journey by the approved route, mode
and standard. Staff members who wish to make other arrangements for
personal convenience must obtain permission to do so in advance and pay all
additional costs.
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Rule 107.9

ROUTE AND MODE OF TRAVEL

(a) The normal route for all official travel shall be the most direct and
economical route. An alternative route may be approved when, in the opinion
of the Secretary-General, it is in the best interest of the United Nations.

(b) The normal mode of transportation for all official travel shall be by
air. An alternative mode of transportation may be approved when, in the
opinion of the Secretary-General, its use is in the best interests of the United
Nations.

(c) If a staff member or family member travels by a more economical
mode of transportation than the approved mode, the United Nations shall
pay only for the mode of transportation actually used.

Rule 107.10

STANDARD OF ACCOMMODATION

(a) For all official travel by air, staff members and their eligible family
members shall be provided with economy class accommodation or its equiva
lent, except that Under-Secretaries-General, Assistant Secretaries-General
and their family members, other than on travel in connection with an
education grant uncleI' rule 103.20, shall be provided with first class
accommodation when the duration of a particular flight exceeds nine hours
(by the most direct and economical route), including scheduled stops for such
purposes as change of planes or refuelling, but excluding travel time to and
from airports.

Cb) The air travel accommodation under paragraph Ca) above shall be
provided at the most economical rate appropriate. Children under two years
of age travelling by air shall be provided with a ticket giving entitlement to a
seat.

(c) For all official travel by sea approved under paragraph Cb) of rule
107.9, staff members and their family members shall be provided with the
standard of accommodation which is, in the opinion of the Secretary-General,
appropriate to the circumstances of the case.

(cl) For all official travel by train approved under paragraph (b) of rule
107.9, staff members and their family members shall be provided with regular
first class or equivalent accommodation, including sleeper and other facilities,
as appropriate.

(e) A higher standard of accommodation may be approved when, in the
opinion of the Secretary-General, special circumstances warrant it.

68

•

j



(j) If a staff member or family member travels by more economical
accommodations than the approved standard, the United Nations shall only
pay for accommodations actually used at the rate paid by the traveller.

Rule 107.11

TRAVEL BY AUTOMOBILE

(a) Staff members who are authorized to travel by automobile shall be
reimbursed by the United Nations at rates and under conditions established
by the Secretary-General on the basis of operating costs in the area in which
the travel is undertaken and an appropriate minimum distance for the
calculation of the daily subsistence allowance.

(b) Reimbursement for travel within a radius of 35 miles of the official
duty station shall be based on actual mileage, and for travel beyond a 35-mile
radius, on the mileage as shown on oflicial road guides. Commutation
between residence and place of business shall not be reimbursable.

(c) The mileage rate established by the Secretary-General shall be pay
able to only one of two or more persons travelling together on the same trip
and in the same automobile.

(d) The total of mileage rate reimbursement and travel subsistence allow
ance which a staff member may claim in respect ofa particular journey shall
be limited to the maximum travel expenses to which he or she would have
been entitled had the staff member and eligible family members travelled by
the most economical route.

Rule 107.12

PURCHASE OF TICKETS

(a) Unless the staff member concerned is specifically authorized to make
other arrangements, all tickets for transportation involving official travel of
staff members and eligible family members shall be purchased by the United
Nations in advance of the actual travel or, where circumstances so require,
shall be secured by the staff member.

(b) When a staff member requests a standard of accommodation in' ,_
excess of his or her entitlement under rule 107.10 or is authorized to travel, for
reasons of personal preference or convenience, by other than the approved
route or mode of transportation as provided for under rule 107.9, the staff
member shall be required to reimburse the United Nations for any additional
costs thus incurred before the United Nations provides him or her with the
necessary tickets.
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Rule 107.13

TERMINAL EXPENSES

(0) For all official travel to or from the duty station,a staff member may
claim reimbUr'sement of terminal expenses incurred for each required trip by
means of public conveyance between the airport or other point of arrival or
departure and the hotel or other place of dwelling up to $12 in respect of
himself or herself and up to $4 in respect ofeach family member authorized to
travel at United Nations expense. No expenses shall be reimbursable in respect
of an intermediate stop

(i) Which is not authorized;
(ii) Which does not involve leaving the terminal; or

(iii) Which is exclusively for the purpose .of making an onward
connection.

Terminal expenses shall be deemed to include all expenditures for trans
portation between the airport or other point of arrival or departure and the
hotel or other place of dwelling, including transfer of accompanied baggage
and other incidental charges, except the costs provided for under rule 107.19
(iii).

(b) (Cancelled)

(c) (Cancelled)

Rule 107.14

EXPENSES WHILE IN TRANSIT

(a) A staff member and his or her eligible family members authorized to
travel by sea shall be entitled to a fixed amount to cover transit expenses
equivalent to the amount of travel subsistence allowances that would have
been payable in respect of the travel if the travel had been by air.

(b) When the authorized mode of transportation is other than by sea,
full travel subsistence allowance shall be payable for the time spent in transit,
subject to the conditions laid down in rules 107.15 through 107.18, and
provided that, in the case of travel other than on official business a maximum
of three days' travel time shall be allowed in respect of any spe~ific journey.
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Rule 107.15

TRAVEL SUBSISTENCE ALLOWANCE

(a) Except as provided in rule 107.14 (a) and in paragraph (h) below, a
staff member authorized to travel at United Nations expense shall receive an
appropriate daily subsistence allowance in accordance with a schedule of rates
established from time to time. Such established rates shall be subject to rule
107.16 and to reductions in cases where lodging or meals are provided free of
charge by the United Nations, by a Government or by a related institution.

(b) The Secretary-General may, in exceptional and compelling circum
stances, authorize a reasonable increase in the travel subsistence allowance to
be paid to a staff member who is required to accompany a senior official and
whose official duties while in travel status require that his or her additional
Jiving expense be established at a rate substantially higher than that contem
plated in setting the allowance rate for his or her level.

(c) Travel subsistence allowance shall be deemed to comprise the total
contribution of the United Nations towards such charges as meals, lodging,
gratuities and other payments made for personal services rendered. Except as
provided in rule 107.19, any expenditures incurred in excess of the allowance
shall be borne by the staff member.

(cl) Except as provided in rule 107.14 (a) and in paragraph (h) below,
when the spouse or dependent children of a staff member are authorized to
travel at United Nations expense, the staff member shall be paid an additional
travel subsistence allowance in respect of each of them at half the rate
applicable to the staff member.

(e) Except for leave taken at a rate not exceeding one and a halfdays for
each completed month on which a staff member is in travel status on official
business, travel subsistence allowance shall not be paid in respect of any
period of annual or special leave. It shall not, in any event, be paid in respect of
leave taken at the conclusion of active duty on an assignment but prior to the
staff member's return to his or her official duty station.

(j) The travel subsistence allowance shall continue to be paid during
periods of sick leave while in travel status, except that, if the traveller is
hospitalized, only one third of the appropriate daily rate shall be paid.

(g) The appropriate travel subsistence allowance shall be paid for any
days on which a staff member is required to perform official duties in
connection with travel on home leave.

(h) No travel subsistence allowance shall be payable in respect of travel
on home leave, family visit or education grant, provided that the allowance
may be paid for stopovers actually made on such travel under conditions
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established by the Secretary-General. Where travel at United Nations expense
is authorized for medical, security or other reasons under rule 107.1 (a)(vii) or
107.2 (a) (vii), an appropriate amount ofsubsistence allowance may be paid at
the discretion of the Secretary-General.

Rule 107.16

SPECIAL RATES OF TRAVEL SUBSISTENCE ALLOWANCE

In the event of staff members being assigned to conferences or for other
extended periods of duty a.way from their official duty station, the Secretary
General may establish a special rate of subsistence allowance.

Rule 107.17

(Cancelled)

Rule 107.18

COMPUTATION OF THE TRAVEL SUBSISTENCE ALLOWANCE

(a) Except during travel by sea, subsistence allowance shall be paid to a
staff member, at the rates and under the conditions prescribed in rule 107.15
for each calendar day or fraction thereof involving an overnight stay away
from his or her residence, during which the staff member or his or her family
members are in official travel status, provided that for ajourney of24 hours or
longer a full day's allowance at the appropriate rate shall be paid for the day
on which travel is begun and that no aJlowance shall be paid for the day on
which travel is ended. Where travel does not involve an overnight stay away
from the residence, no allowance shall be paid for a journey of less than 10
hours, and 40 per cent of the allowance shall be paid for a journey of 10 hours
or more.

(b) Where travel is by sea, a full day's allowance at the appropria·te rate
shall be paid for the day of arrival at the port ofdisembarkation, provided the
traveller remains in official travel status for more than 12 hours thereafter. No
allowance shall be paid for the day on which embarkation takes place.

(c) If more than one rate should apply during the course of any one day,
the rate applicable to the major portion of the day shaJl be paid for the entire
day. If the traveller completes his or her travel on the same day as he or she
commenced it, the rate applicable for the area of the destination shall be paid
for that day.
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(d) When it is necessary, for the purpose of computing the amount of
travel subsistence allowance payable, to specify the "hour ofdeparture" and
the "hour of arrival", these shall be considered as the time when the train,
vessel or airplane used by the traveller actually leaves or arrives at its regular
terminal.

Rule 107.19

MISCELLANEOUS TRAVEL EXPENSES

Necessary additional expenses incurred by a staff member in connection
with the transaction of official business or in the performance of authorized
travel shall be reimbursed by the United Nations after completion of travel,
provided the necessity and nature of the expenses are satisfactorily explained
and supported by proper receipts, which shall normally be required for any
expenditures in excess of $6,00. Such expenses, for which advance authoriza
tion shall be obtained to the extent practicable, shall normally be limited to:

Ci) Hire of local transportation other than that provided for under rule
107.13;

(ii) Telephone, telegraph, radio and cable messages of ollicial business;
(iii) Transfer of authorized baggage by railway express or other appro

priate agency;
(iv) Hire of room for official use;
Cv) Stenographic or typewriting services or rental of typewriters in

connection with the preparation of official reports or correspon
dence;

(vi) Transportation or storage of baggage or property used on otTicial
business.

Rule 107,20

INSTALLATION

(a) Subject to the conditions set forth hereunder and except for mission
service, a staff member shall be paid, in respect of himself or herselfand his or
her eligible family members, an installation grant when the staff member
travels at United Nations expense to a new duty station on an assignment
expected to be ofat least one year's duration. Such payment shall be the total
compensation payable by the United Nations towards the initial extraordi
nary living costs incurred by the staff member and his or her eligible family
members immediately following their arrival at the duty station.

Cb) The amount of the installation grant shall be the equivalent of 30
days of subsistence allowance at the appropriate daily rate applicable under
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subparagraph (c) (i) below in respect of a staff member and at one half. that
rate in respect ofa family member for whom travel expenses have been paId by
the United Nations. This amount shall be calculated on the basis of the rate
prevailing on the date of the staff member's or the family member's arrival, as
appropriate.

(c) (i) The Secretary-General may establish special rates ofsubsistence
allowance for purposes of installation grant for specific catego
ries of staff at the various duty stations and publish such rates by
administrative instruction or by other appropriate means.
Where such special rates have not been established, the travel
subsistence allowance rates established under rule 107.15 shall
be used in computing the installation grant.

(ii) Under conditions established by the Secretary-General, the limit '.
of 30 days provided in paragraph (b) above may be extended up
to a maximum of 90 days. The amount of the grant during the
extended period shall be up to 60 per cent orthe appropriate rate
applicable to the initial period.

(iii) In addition to any amount of grant paid at the daily rates under
this rule, the payment of a lump sum may be authorized at
designated duty stations under conditions establisbed by the
Secretary-General. The lump sum shall be $600 for the staff
member and $600 for each eligible family member who joins the
staff member at the duty station, up to a maximum of $2,400.

(cl) If a change of official duty station repn;sents a return to a place at
which the staff member was previously stationed, the full amount of installa
tion grant shall not be payable unless the staff member has been absent from
that place for at least one year. In the case of a shorter absence, the amount
payable shall normally be that proportion of the full grant which the com
pleted months of absence bear to one year.

(e) Where both husband and wife are staff members travelling at United
Nations expense to a duty station, installation grant shall be paid to each in
respect of himself or herself. If they have a dependent child or children,
installation grant in respect of such child or children will be paid to the staff
member o,n whom each child is recognized to be dependent. With regard to
the lump 'sum provided for in (c) (iii) above, the amount payable to both
spouses jointly shall not exceed the maximum of $1,200.

(f) Installation grant shall not be payable in connection with education
grant travel.

(g) The Secretary-General may, in appropriate cases, authorize payment
of all or part of the installation grant where the United Nations has not been
required to pay travel expenses upon the appointment of a staff member
regarded as internationally recruited under rule 104.7.
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Rule 107.21

EXCESS BAGGAGE AND UNACCOMPANIED SHIPMENTS

(0) For the purposes of these rules "excess baggage" shaH mean baggage
in excess of the weight or volume carried without extra charge by transporta
tion companies, and "personal effects and household goods" shall be as
defined in rule 107.27 (cl) (ii).

(b) Staff members travelling by air economy class or its equivalent shall
be entitled to payment of excess baggage for themselves and their eligible
family members to the extent of the difference between the free baggage
allowance by first class and by economy class or its equivalent.

(c) When baggage is carried without charge by one transportation com
pany. but considered as excess by a company furnishing subsequent transpor
tation other than by air, the traveller may be reimbursed for the charges
involved provided he or she obtains a statement from the company making
the charges that the baggage was considered as excess.

(cl) Charges for excess baggage by air, other than those authorized under
paragraph (b) above, shall not be reimbursable unless, in the opinion of the
Secretary-General, the circumstances under which the staff member is travel
ling are of a sufficiently exceptional and compelling nature to warrant such
reimbursement.

(e) When the authorized tra vel is by air or by land, charges for unaccom
panied shipment of personal baggage relating to travel on home leave, family
visit or education grant may be reimbursed as follows:

(i) Up to a maximum of SO kg (110 lb) or cWl cubic metres (11 cubic
feet) by surface means per person in respect of each journey, except
as provided in subparagraph (ii) below. At the request of the staff
member, this entitlement may be converted to 10 additional kg of
accompanied excess baggage or its equivalent as established by the
Secretary-General;

(ii) For travel on education grant in regard to the first outward journey
to. or the final return journeyfrom. an educational institution up to a
maximum of 200 kg (440 lb) or 1.24 cubic metres (44 cubic feet) by
surface means in respect of each journey.

(f) On travel on appointment or assignment for one year or more, on
transfer or on separation from service in the case of an appointment for one
year or more, where no entitlement to removal costs exists under rule 107.27. a
staff member shall be paid expenses incurred in transporting personal effects
and household goods by the most economical means. as determined by the
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Secretary-General, up to a maximum, including the weight or volume of
packing but excluding crating and lift vans, of:

(i) 1,000 kg (2,200 Ib) or 6.23 cubic metres (220 cubic feet) for the staff
member,

(ii) 500 kg (1,100 Ib) or 3.11 cubic metres (110 cubic feet) for the first
family member, and

(iii) 300 kg (660 Ib) or 1.87 cubic metres (66 cubic feet) for each addi
tional family member

authorized to travel at the expense of the Organization.

(g) Unaccompanied shipments shall normally be made in one consign-
ment and shall be within the limit of costs oftransporation between the places •
of departure and destination of the authorized travel of the staff member or
his or her family members. Reasonable costs of packing, crating, cartage,
unpacking and uncrating of such shipments under paragraphs (e) (ii), (j), (h)
and (I) will be reimbursed within the limits ofauthorized weight or volume but
costs for the servicing, dismantling, installing or special packing of personal
effects and household goods shall not be reimbursed. Storage and demurrage
charges shall not be reimbursed unless, in the opinion of the Secretary-
General, they are directly incidental to the transportation of the consignment.

(h) On travel on appointment, assignment, transfer or separation from
service, where entitlement to removal costs does exist under rule 107.27, a staff
member shall be paid expenses incurred in transporting a reasonable amount
of personal effects and household goods, as an advanced removal shipment,
by the most economical means, as determined by the Secretary-General, up to
a maximum, including the weight or volume of packing but excluding crating
and lift vans, of:

(i) 450 kg (990 Ib) or 2.80 cubic metres (99 cubic feet) for the staff
member,

(ii) 300 kg (660 Ib) or 1.87 cubic metres (66 cubic feet) forthefirst family
member, and

(iii) 150 kg (330 Ib) or 0.93 cubic metres (33 cubic feet) for each addi-'
tional family member

authorized to travel at the expense of the Organization. The weight Ql'volume
of any shipment under this paragraph shall be deducted from the maximum
weight or volume to which the staff member is entitled under paragraph (d) of
rule 107.27.

(I) On travel on appointment or assignment for less than one year or on
separation from service in the case of an appointment for less than one year, a
staff member may be authorized to ship personal effects at United Nations
expense by the most economical means, up to a maximum of 100 kg (220 Ib) or
0.62 cubic metres (22 cubic feet), including the weight or volume of packing
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but excluding crating and lift vans. Where the appointment or assignment is
extended for a total period of one year or more, the staff member shall be paid
expenses for an additional shipment of personal effects and household goods
up to the maximum entitlements established in paragraph Cl) above.

(j) Where surface shipment under paragraphs (e) (ii), (j), (h) or (i) is the
most economical means of transport, such shipment may be converted to air
freight on the basis of one half of the weight or volume of the authorized
surface entitlement:

(i) When a staff member elects to convert the whole surface entitlement
to air freight; or

(ii) When, in the opinion of the Secretary-General, the conversion to air
freight of a portion of the surface entitlement is necessary to meet
urgent needs.

However. for shipments under paragraph (j) above, a portion of the surface
entitlement up to 10 per cent thereof may be converted to air freight, on the
basis of the full weight or volume, except in case of separation from service or
on appointment, assignment or transfer to a duty station in a city where the
headquarters of the United Nations, a specialized agency, or the International
Atomic Energy Agency is located. If the entitlement is under paragraph (h)
above, twice the weight or volume ofthe air freight shipment shall be deducted
from the staff member's entitlement under rule 107.27.

(k) When the authorized travel is by air, the staff member may elect to
convert the whole surface shipment relating to travel on home leave, family
visit or education grant under paragraph (e) (i) above to air freight on the basis
of the one-half rule. No costs for packing, crating, unpacking and pncrating
will be paid, but reasonable costs will be paid for cartage of such air freight
shipments.

(/) Notwithstanding the one-half rule laid down in paragraphs (j)and (k)
above, conversion to air freight on the basis of the full weight or volume may
be authorized in the following cases:

(I) Where the cost of air freight is lower than surface shipment;
(ii) Where there is an extraordinary risk of damage to, or loss of, the

shipment in transit; or
(iii) Where an excessive shipping delay is expected, pa11icularJy for

shipment to land-locked countries.

However, for surface shipments under paragraph (e), conversion on the basis
of the full weight or volume may be authorized only in the cases indicated in
subparagraphs (i) and (ii) above.
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Rule 107.22

INSURANCE

(a) Staff members shall not be reimbursed for the cost of personal
accident insurance or of insurance of accompanied personal baggage. How
ever, compensation may be paid in respect of loss or damage to accompanied
personal baggage, in accordance with such arrangements as may be in force
under rule 106.5.

(b) In the case of unaccompanied shipments authorized under rule
107.21, except on home leave, family visit or education grant travel, insurance
coverage will be provided by the Organization up to a maximum of:

(i) $8,000 for the staff member,
(ii) $4,000 for the first family member, and

(iii) $2,400 for each additional family member.

Such insurance coverage shall not include articles of special value for which
special premium rates are charged. The United Nations will not be responsible
for loss or damage of unaccompanied baggage. When the unaccompanied
shipment is in accordance with the entitlement for advance removal shipment
authorized under rule 107.21 (h), the amount of the insurance coverage shall
be deducted from the overall insurance entitlement authorized for removal
shipments under paragraph (c) below.

(c) The cost of insurance of personal effects and household goods in
transit (excluding articles of special value for which special rates of premium
are charged) under rule 107.27 shall be reimbursed, up to a maximum
valuation of $40,000 for a staff member without a spouse or dependent child
and $65,000 for a staff member with a spouse or dependent child residing at
the official duty station. The United Nations shall in no case be responsible for
loss or damage.

(d) In the case of unaccompanied shipments under rules 107.21 and
107.27, the staff member shall furnish the Organization, prior to shipment, .-
with an itemized inventory in duplicate of all articles, including containers
such as suitcases. and the replacement value in United States dollars of each
article in the shipments.

Rule 107.23

TRAVEL ADVANCES

Staff members authorized to travel shall provide themselves with suffi
cient funds for all current expenses by securing an advance of funds if
necessary. A reasonable advance of funds against the estimated reimbursable
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travel expenses may be made to a stall member or his or her family members
for expenses authorized under these rules. An advance of funds shall be
eonsidered reasonable if not less than $50.00 or more than 80 per cent of the
estimated reimbursable expenditures. If, in the course of travel, the staff
member has earned in subsistence allowance an amount equal to the amount
advanced, the staff member may be advanced the balance of the estimated
reimbursa ble expenditures.

Rule 107.24

ILLNESS OR ACCIDENT DURING TRAVEL

The United Nations shall payor reimburse reasonable hospital and
medical expenses, in so far as these are not covered by other arrangements,
which may be incurred by staff members who become ill or are injured while
in travel status 011 official business.

Rule 107.25

REIMBURSEMENT OF TRAVEL EXPENSES

The Secretary-General may reject any claim for payment or reimburse
ment of travel or removal expenses which are incurred by a staff member in
contravention of any provision of these rules.

Rule 107.26

TRANSPORTATION OF DECEDENTS

Upon the death of a staff member or of his or her spouse or dependent
child, the United Nations shall pay the expenses of transportation of the body
from the official duty station or, in the event ofdeath having occurred whilst in
travel status, from the place of death, to a place to which the deceased was
entitled to return transportation under rule 107.1 or 107.2. These expenses
shall include reasonable costs for preparation of the body. Iflocal interment is
elected, reasonable expenses incurred for the interment may be reimbursed.

Rule 107.27

REMOVAL COSTS

(a) Subject to the provisions of rule 103.22 on assignment allowance,
when an internationally recruited staff member is to serve at an established
office for a continuous period which is expected to be two years or longer, the
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Sccrctnry-General shall decide whether to pay an assignment allowance under
rule 10122 or to pay costs Ii.lr the removal of the swff member's personal
cllccts and household goods under the following circumstances:

(i) On initial appointment for a period of two yeap.; or longer;
(ii) Upon completion of two years of continuous service;

(iii) On change of duty station to an established office, provided that the
staff memher is expected to serve at the new duty station for a period
of two years or longer and that, in exceptional cases where the
expected period of service is one year or more but less than two
years, the Secretary-General may authorize payment of removal
costs under this rule in lieu of assignment allowance under rule
103.22;

(iv) Upon separation from service, provided that the staff member had
an appointment tiJr a period of two years or longer or had completed
not less than two yeap.; of continuous service.

(b) Under subparagraphs (0) (i) and (ii) above, the United Nations shall
pay the expenses of removing a staff member's personal elTects and household
goods either from the place of recruitment or from the place recognized as his
or her home for purposes of home leave under rule 105.3, provided that the
effects and goods were in the staff member's possession at the time of
appointment and arc being transported for his or her own use. Payment of
removal expenses from a place other tban those specil1ed may be authorized
by the Secretary-General in exceptional cases, on such terms and conditions as
the Secretary-General deems appropriate. No expenses shall be paid for
removing a stalT member's personal effects and household goods from one
residence to another at the duty station.

(c) Under subparagraph (0) (iv) above, the United Nations shall pay the
expenses of removing a staff member's personal effects and household goods
from the official duty station to anyone place to which the staff member is
entitled to be returned in accordance with the provisions of rule 107.1 or any
other one place authorized by the Secretary-General in exceptional cases on
such terms and conditions as the Secretary-General deems appropriate,
provided that the effects and goods were in the staff member's possession at
the time of separation from service and are being transported for his or her
own use.

(d) Paymenl by the United Nations of removal expenses shall be subject
to the following considerations:

(i) The maximum weight and volume for which entitlement to removal
at United Nations expense exists shall be 4,890 kg (10,800 lb.) or
30.58 cubic metres (1,080 cubic feet), including the weight or volume
of packing but excluding crating and lift vans, for a staff member
without a spouse or dependent child and 8,150 kg (18,000 lb.) or
50.97 cubic metres (l ,800 cubic feet) for a staffmember with a spouse
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or dependent child residing at the official duty station. Higher
maxima may be authorized if the staff member presents convincing
evidence that his or her normal and necessary personal effects and
household goods to be removed exceed those limits;

(ii) For the purposes of unaccompanied shipments and removal, per
sonal effects and household goods shall include all effects and goods
normally required for personal or household use provided that
animals, boats, automobiles, motor cycles, trailers and other power
assisted conveyances shall in no case be considered as such effects
and goods;

(iii) Shipments under this rule shall normally be made in one consign
ment. Reasonable costs of packing, crating, cartage, unpacking and
uncrating of such shipments within the limits of the authorized
weight or volume will be reimbursed, but costs for the servicing,
dismantling, installing or special packing of personal effects and
household goods shall not be reimbursed. Storage and demurrage
charges shall not be reimbursed unless, in the opinion of the
Secretary-General, they are directly incidental to the transportation
of the consignment;

(iv) Transportation of personal effects and household goods shall be by
the most economical means, as determined by the Secretary
General, taking into account costs allowable under subpagraph (d)
(iii) above;

(v) In addition to the removal expenses under this rule, the cost of
transporting a privately owned automobile to a duty station may be·
partially reimbursed under conditions established by the Secretary
General, provided that the duty station to which the automobile is
transported is one of the duty stations designated for that purpose
and that the assignment of the staff member to the duty station is
expected to be for a period of two years or more or that the initial
assignment for a lesser period is extended so that the total period of
assignment becomes two years or more.

(e) Removal costs shall not be payable under this rule in the case of
mission service.

(f) Where both husband and wife are staff members and each is entitled
to removal of personal effects and household goods or to unaccompanied
shipment under rule 107.21 (f), the maximum weight or volume that may be
removed at United Nations expense for both of them shall be that provided for
a staff member with a spouse or dependent child residing at the official duty
station.

(g) When an internationally recruited staff member is assigned to a duty
station where an assignment allowance, rather than payment of removal costs,
is authorized, the United Nations shall pay the costs for the storage ofpersonal
effects and household goods and other pertinent charges, including the cost of
insurance up to a maximum of $40,000 for a staff member without a spouse or
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dependent child and $65,000 for a staff member with a spouse or dependent

child, provided that:

(i) The staff member is assigned from a duty station to which he or she
enjoyed removal entitlement under paragraph (a) above or w~uld
have enjoyed such entitlement had the staff member been recrUIted
from outside the area of the duty station;

(ii) The staff member is expected to return to the same duty station
within five years;

(iii) The quantity of personal effects and household goods stored does
not exceed the difference between the maximum allowance under
paragraph (d) above and the amount actually shipped under rule
107.21. The maximum insurance value shall be reduced accordingly.

Storage charges shall not be paid beyond the five-year period following the
date of the assignment. However, where a staff member's assignment is
extended beyond the initial period of five years ata duty station for a period of
up to two years at the same duty station in accordance with staff rule 103.22
(b), storage charges may continue to be paid for the period of such extension.
Storage charges shall not be paid in the case of mission or other assignments
not involving a change of official duty station.

Rule 107.28

LOSS OF ENTITLEMENT TO UNACCOMPANIED SHIPMENT
OR REMOVAL EXPENSES

(a) A staff member who resigns before completing two years of service
shall not normally be entitled to payment of removal expenses under rule
107.27 above.

• !
i

(b) Entitlement to removal expenses under rule 107.27 (a) (i), (ii) and (iii)
shall normall~ cease if removal has not commenced within two years after the
date on which the staff member became entitled to removal expenses or if the
staff member's services are not expected to continue for more than six months
beyond the ptoposed date qf arrival of the personal effects and household •
goods. .

(c) Upon separation from service, entitlement to unaccompanied ship
ment expenses under rule 107.21 if) and (I) or removal expenses under rulc
107.27 shall cease if the shipment or removal has not commenced within six
months or one year, respectively, after the date ofseparation. However, where
both husband and wife are staff members and the spouse who separates first is
entitled to unaccompanied shipment or removal expenses, his or her entitle
ment shall not cease until six months or one year, as the case may be, after the
date of separation of the other spouse.
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Arlicle VIII

STAFF RELATIONS

REGULATION 8.1: (a) The Secretary-General shall establish and maintain
continuous contact and communication with the staff in order to ensure the
effective participation of the staff in identifying, examining and resolving issues
relating to staff welfare. including conditions of work, general conditions of life
and other personnel policies.

(b) Staff representative bodies shall be established and shall be entitled to
initiate proposals to the Secretary-Generalfor the purpose setforth in paragraph
8.1 (a) above. They shall be organized in such a way as to afford equitable
representation to all staffmembers, by means ofelections that shall take place at
least biennially under electoral regulations drawn up by the respective staff
representative body and agreed to by the Secretary-General.

(c) (Cancelled)

REGULA TION 8.2: The Secretary-General shall establish joint staff
management machinery at both local and Secretariat-wide levels to advise him
regarding personnel policies andgeneral questions ofstaffwelfare as provided in
regulation 8.1.
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Chapter VIII

STAFF RELATIONS

Rule 108.1

STAFF REPRESENTATIVE BODIES

Definition. The term "staff representative bodies", as used in chapter VIlI of
the Staff Rules, shall be deemed to include staff councils as referred to in other
cha~ters of ~he R~les, as well as other correspondin~ staff representative
bodies estabhshed In accordance with staff regulation 8.1 (b).

(a) Staff representative bodies shall be established at the following duty
stations: Addis Ababa, Baghdad, Bangkok, Geneva, Jerusalem, Nairobi, New
Yark, Santiago and Vienna. Staff representative bodies may also be estab
lished at other du ty stations, each ofwhieh may affi Hate wi th a staff representa
tive body at one of the duty stations specified above. Staff members serving in
duty stations where no staff representative body exists may decide to be
represented through a staff representative body at one of the specified duty
stations.

(b) Each member of the staff may participate in elections to a staff
representative body, and all staff serving at a duty station where a staff
representative body exists shall be eligible for election to it, subject to any
exceptions as may be provided in the electoral regulations drawn up by the
staff representative body concerned and meeting the requirements of regula
tion 8.1 (b).

(c) Polling officers selected by the staff shall conduct the election of the
members of each staff representative body, on the basis of the electoral
regulations of the staff representative body concerned, in such a way as to
ensure the complete secrecy and fairness of the vote. The polling officers shall
also conduct other elections of staff members as required by the Staff
Regulations or Rules.

(cl) The staff representative bodies shall be entitled to effective
participation through their duly elected executive committees, in identifying,
examining and resolving issues relating to staff welfare, including conditions
of work, general conditions of life and other personnel policies, and shall be
entitled to make proposals to the Secretary-General on behalf of the staff.

85



..
(e) In accordance with the principle of freedom of association, stan

members may form and join associations, unions or other groupings.
However, formal contact and communication on the matters referred to in
paragraph (d) shall be conducted at each duty station through the executive
committee of the staff representative body, which shall be the sole and
exclusive representative body for such purpose.

(f) General administrative instructions or directives on questions within
the scope of paragraph (d) shall be transmitted in advance, unless emergency
situations make this impracticable, to the executive committees of the staff
representative bodies concerned for consideration and comment before being
placed in effect.

Rule 108.2

JOINT STAFF-MANAGEMENT MACHINERY

(a) The joint staff-management machinery provided for in regulation 8.2
shall consist of:

(i) Joint advisory committees or corresponding staff-management
bodies, at designated duty stations, normally composed of not less
than three and not more than seven staffrepresentatives and an equal
number of representatives of thc Secretary-General;

(ii) A Secretariat-wide joint staff-management body composed of equal
numbers of representative~Dfthe staff and of representatives of the
Scc retary-Genc raJ.

(b) The President of the staff-management bodies referred to in
paragraph (a) above shall be selected by the Secretary-General from a list
proposed by the staff representatives.

(c) Instructions or directives embodying recommendations made by the '1'''''
bodies referred to in paragraph (a) above shall, if made with the concurrence •
of the staff representatives, be regarded as having satisfied the requirements of
rule 108.! (d) and (j).

(d) The join t staff-management bodies referred to in paragraph (a) shall
establish their own rules and procedures.

(e) The Secretary-General shall designate secretaries of the joint staff
management bodies referred to in paragraph Ca) and shall arrange for such
services as may be necessalY for their proper functioning.
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Anicle IX

SEPARA TION FROM SERVICE

REGULATION 9.1: (a) The Secretary-General may terminate the
appointment of a staff member who holds a permanent appointment and whose
probationary period has been completed, if the necessities of the service require
abolition of the post or reduction of the staff, if the services of the individual
concerned prove unsatisfactory, or ifhe is,jor reasons ofhealth, incapacitatedfor
further service.

The Secretary-General may also, giving his reasons therefor, terminate the
appointment of a staff member who holds a permanent appointment:

(i) If the conduct of the staffmember indicates that the staffmember does
not meet the highest standards of integrity required by Article 101,
paragraph 3, of the Charter;

(ii) Iffacts anterior to the appointment ofthe staffmember andrelevant to
his suitability come to light which, if they had been known at the time of
his appointment, should, under the standards established in the Charter,
have precluded his appointment.

No termination under subparagraphs (i) and (ii) shall take place until the
matter has been consideredandreported on by a specialadvisory boardappointed
for that purpose by the Secretary-General.

Finally, the Secretary-General may terminate the appointment of a staff
member who holds a permanent appointment, if such action would be in the
interest of the good administration ofthe Organization and in accordance with
the standards ofthe Charter, provided that the action is not contestedby the staff
member concerned.

(b) The Secretary-General may terminate the appointment of a staff
member with afixed-term appointment prior to the expiration date for any ofthe
reasons specified in paragraph (a) above or for such other reason as may be
specified in the letter ofappointment.

(c) In the case ofall other staffmembers, including staffmembers serving a
probationary periodfor a permanent appointment, the Secretary-General may,
at any time, terminate the appointment if, in his opinion, such action would be in
the interest of the United Nations.
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REGULATION 9.2: Staff members may resign from the Secretariat upon
giving the Secretary-General the notice required under the terms of their
appointment.

REGULATION 9.3: (a) If the Secretary-General terminates an appoint
ment, the staffmember shall be given such notice and such indemnitypayment as
may be applicable under the Staff Regulations and Staff Rules. Payments of
termination indemnity shall be made by the Secretary~General in accordance
with the rates and conditions specified in annex //1 to the present regulations.

(b) The Secretary-General may, where the circumstances warrant and he
considers it justified, pay to a staffmember terminated under thefinalparagraph
ofstaffregulation 9.1 (a) a termination indemnity payment not more than 50 per
cent higher than that which would otherwise be payable under the Staff
Regulations.

REGULATION 9.4: The Secretary-General shall establish a scheme for the
payment of repatriation grants within the maximum rates and under the
conditions specified in annex IV to the present regulations.

REGULATION 9.5: Staff members shall not he retained in active service
beyond the age of 60 years. The Secretary-General may, in the interest of the
Organization, extend this age limit in exceptional cases.
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Chapter IX

SEPARATION FROM SERVICE

Rule 109.1

SPECIAL ADVISORY BOARD, DEFINITION OF TERMINATION,
AND ABOLITION OF POSTS AND REDUCTION OF STAFF

..,. (a) Special Advisory Board

The Special Advisory Board under staff regulation 9.l (a) shall be com
posed of a Chairman appointed by the Secretary-General on the nomination
of the President of the International Court of Justice and of four members
appointed by the Secretary-General in agreement with the Staff Council.

(b) Definition of termination

A termination within the meaning of the Staff Regulations is a separation
from service initiated by the Secretary-General, other than retirement at the
age of 60 years or more or summary dismissal for serious misconduct.

(c) Abolition ofposts and reduction ofstaff

(i) Except as otherwise expressly provided in paragraph (b) below, if the
necessities of the service require abolition ofa post or reduction of the
staff, and subject to the availability of suitable posts in which their
services can be effectively utilized, staff members with permanent or
regular appointments shall be retained in preference to those on all
other types of appointments, and staff members with probationary
appointments shall be retained in preference to those on fixed-term or
indefinite appointments, provided that due regard shall be had in all
cases to relative competence, to integrity and to length ofservice. Due
regard shall also be had to nationality in the case of staff members
with not more than five years of service and in the case of staff
members who have changed their nationality within the preceding
five years when the suitable posts available are subject to the principle
of geographical distribution.

(ii) (a) The provisions of paragraph (i) above in so far as they relate to
locally recruited staff members shall be deemed to have been
satisfied if such locally recruited staff members have received
consideration for suitable posts available at their duty stations.
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(b) Staff members specifically recruited for service with a subsidiary
organ of the United Nations which enjoys a special status in
matters of appointment under a resolution of the General
Assembly or as a result of an agreement entered into by the
Secretary-General, such as the United Nations Children's Fund,
the United Nations Development Programme, the United
Nations Environment Programme, the United Nations Institute
for Training and Research or the United Nations University,
have no entitlement under this rule for consideration for posts
outside the organ for \yhich they were recruited.

Rule 109.2

RESIGNATION

(a) A resignation, within the meaning of the Staff Regulations, is a
sepam tion initiated by a staff member.

(b) Unless otherwise specified in their letters of appointment, three
months' written notice of resignation shall be given by staff members having
permanent appointments and 30 days' written notice of resignation by those
having temporary appointments. The Secretary-General, however, may
accept resignations on shorter notice.

(c) The Secretary-General may require the resignation to be submitted in
person in order to be acceptable.

Rule 109.3

NOTICE OF TERMINATION

(a) A staff member whose permanent appointment is to be terminated
shall be given not less than three months' written notice ofsucb termination.

(b) A staff member whose temporary appointment is to be terminated
shall be given not less than 30 days' written notice of such tennination or such
notice as may otherwise be stipulated in his or her letter of appointment.

(c) In lieu of these notice periods, the Secretary-General may authorize
compensation calculated on the basis of the salary and allowances which the
staff member would have received had the date of termination been a t the end
of the notice period.
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Rule 109.4

TERMINATION INDEMNITY

(a) Payment of termination indemnity under staff regulation 9.3 and
annex III to the Staff Regulations shall be calculated:

(i) For staff in the Professional and higher categories, on the basis of the
staff member's gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 (b) (i),

(ii) For staff in the Field Service category, on the basis of the staff
member's gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 (b) (i), plus language
allowance, if any, and

(iii) For staff in the General Service and related categories, on the basis
of the staff member's pensionable remuneration, including language
allowance and non-resident's allowance, if any, less staff assessment
according to the schedule of rates set forth in staff regulation 3.3 (b)
(ii) applied to the gross salary alone.

(b) Length of service shall be deemed to comprise the total period of a
staff member's fUll-time continuous service with the Secretariat, regardless of
types of appointment. Continuity of such service shan not be considered as
broken by periods of special leave without payor in partial pay, but full
months of any such periods exceeding one calendar month shall not be
credited as service for indemnity purposes; periods of less than one calendar
month shall not affect the ordinary rates of accrual.

(c) Termination indemnity shall not be paid to any staff member who,
upon separation from service, will receive a retirement benefit under Article 29
of the United Nations Joint Staff Pension Fund Regulations or compensation
for total disability under rule 106.4. I

I

Rule 109.5

REPATRIATION GRANT

Payment of repatriation grants under regulation 9.4 and annex IV to the
Staff Regulations shall be subject to the following conditions and definitions:

(a) "Obligation to repatriate", as used in annex IV to the Staff Regula
tions, shall mean the obligation to return a staff member and his or her spouse
and dependent children, upon separation, at the expense of the United
Nations, to a place outside the country of his or her duty station.
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(b) "Home country", as used in annex IV to the Staff Regulations, shall
mean the country of home-leave entitlement under rule 105.3 or such other
country as the Secretary-General may determine.

(c) Continuous service away from the staff member's home country
shall, for the purposes of this rule, exclude service before 1 January 1951. If at
any time the staff member was considered to have acquired permanent
residence in the country of his or her duty station and subsequently changed
from such status, the staff member's continuous service will be deemed to have
commenced at the time the change was made. Continuity of such service shall
not be considered as broken by periods 01' special leave without payor in
partial pay, but full months of any such periods shall not be credited as service
for the purpose of calculating the amount of the grant payable; periods of less
than one calendar month shall not affect the ordinary rates of accrual. •

(d) Payment of the repatriation grant shall be subject to the provision by
the former staff member of evidence of relocation away from the country of
the last duty station. Evidence of relocation shall be constituted by documen
tary evidence that the former staff member has established residence in a
country other than that of the last duty station.

(e) Entitlement to repatriation grant shall cease if no claim for payment
of the grant has been submitted within two years after the effective date of
separation. However, where both husband and wife are staff members and the
spouse who separates first is entitled to repatriation grant, his or her entitle
ment to repatriation grant shall cease if no claim for payment of the grant has
been submitted within two years after the date of separation of the other
spouse.

(j) (Cancelled)

(g) Payment of the repatriation grant shall be calculated:

(i) For staff in the Professional and higher categories, on the basis of the
staff member's gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 (b) (i),

(ii) For staff in the Field Service category, on the basis of the staff
member's gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 (b)(i), plus language
allowance, if any, and

(Hi) For staff in the General Service and related categories, on the basis
of the staff member's pensionable remuneration, including language
allowance and non-resident's allowance, if any, less staff assessment
according to the schedule of rates set forth in staff regulation 3.3 (b)
(ii) applied to the gross salary alone.
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(h) Payment shall be at the rates specified in annex IV to the Staff
Regulations.

(I) No payments shall be made to local recruits under rule 104.6 to a staff
member who abandons his or her post or to any staff member who is residing
at the time of separation in his or her home country while performing official
duties. A staff member who, after service at a duty station outside his or her
home country, has served at a duty station wi thin tha t country may be paid on
separation, subject to paragraph (cl) above, a full or pa'jtial repatriation grant
at the discretion of the Secretary-General. r

(j) A dependent child, for the purpose of repat~iationgrant, shall mean a
child recognized as dependent under rule 103.24 (b) at the time of the staff
member's separation from service. The repatriation grant shall be paid at the
rate for a staff member with a spouse or dependent child to eligible staff
members regardless of the place of residence of the spouse or dependent child.

(k) Where both husband and wife are staff members and each is entitled,
on separation, to payment of a repatriation grant, payment shall be made to
each, at single rates, according to their respective entitlements, provided that,
where dependent children are recognized, the first parent to be separated may
claim payment at the rate applicable to a staff member with a spouse or
dependent child. In this event, the second parent, on separation, may claim
payment at the single rate for the period of qualifying service subsequent
thereto, or, if eligible, at the ra te applicable to a staff member with a spouse or
dependent child for the whole period of his or her qualifying service, from
which shall normally be deducted the amount of the repatriation grant paid to
the first parent.

(l) Loss of entitlement to payment of return travel expenses under rule
107.4 shall not affect a staff member's eligibility for payment of the repatria
tion grant.

(m) In the event of the death of an eligible staff member, no payment
shall be made unless there is a surviving spouse or one or more dependent
children whom the United Nations is obligated to return to their home
country. If there is one sueh survivor, payment shall be made at the single rate;
if there are two or more such survivors, payment shall be made at the rate
applicable to a staff member with a spouse or dependent child.

Rule 109.6

RETIREMENT

Retirement under article 29 of the United Nations Joint Staff Pension
Fund Regulations shall not be regarded asa termination within the meaning of
the Staff Regulations and Staff Rules.
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Rule 109.7

i EXPIRATION OF FIXED-TERM APPOINTMENTS

~
(a) A temporary appointment for a fixed term shall expire automatically

an without prior notice on the expiration date specified in the letter of
ap ,ointment.

(b) Separation as a result of the expiration ofany such appointment shall
not be regarded as a termination within the meaning of the Staff Regulations
and Staff Rules.

Rule 109.8

COMMUTATION OF ACCRUED ANNUAL LEAVE
•

If, upon separation from service, a staff member has accrued annual
leave, the staff member shall be paid a sum of money in commutation of the
period of such accrued leave up to a maximum of 60 working days. The
payment shall be calculated:

0) For staff in the Professional and higher categories, on the basis of the
staff member's gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 (b) (i),

(ii) For staff in the Field Service category, on the basis of the staff
member's gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 (b) (i), plus language
allowance, if any, and

(iii) For staff in the General Service and related categories, on the basis
of the staff member's pensionable remuneration, including language
allowance and non-resident's allowance, if any, less staff assessment
according to the schedule of rates set forth in staff regulation 3.3 (b)
(ii) applied to the gross salary alone. •

Rule 109.9

RESTITUTION OF ADVANCE ANNUAL AND SICK LEAVE

Upon separation, a staff member who has taken advance annual or sick
leave beyond that which he or she has subsequently accrued, shall make
restitution for such advance leave by means of a cash refund or an offset
against moneys due to the staff member from the United Nations, equivalent
to the remuneration received, including allowances and other payments, in
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respect of the advance leave period. The Secretary-General may waive this
requirement if in the opinion of the Secretary-General there are exceptional or
compelling reasons for so doing.

Rule 109.10

LAST DAY FOR PAY PURPOSES

(a) When a staff member is separated from service, the date on which
entitlement to salary, allowances and benefits shall cease shall be determined
according to the following provisions:

(i) Upon resignation, the date shall be either the date of expiration of
the notice period under rule 109.2 or such other date as the
Secretary-General accepts. Staff members will be expected to
perform their duties during the period of notice of resignation,
except when the resignation takes effect upon the completion of
maternity leave or following sick or special leave. Annual leave will
be granted during the notice of resignation only for brief periods;

(ii) Upon expiration of a fixed-term appointment, the date shall be the
date specified in the letter of appointment;

(iii) Upon termination, the date shall be the date provided in the notice of
termination;

(iv) Upon retirement, the date shall be the date approved by the
Secretary-General for retirement;

(v) In the case of summary dismissal, the date shall be the date of
dismissal;

(vi) In the case of death, the date on which entitlement to salary,
allowances and benefits shall cease shall be the date of death, unless
there is a surviving spouse or dependent child. In this event, the date
shall be determined in accordance with the foUowing schedule:

•
Completed years

of service in
the Secretariat

(as d~[ined in rule 109.4)

Months of
extension beyond

date of death

3 or less ..........................•.........•. 3
4............................................. 4
5...... 5
6...... 6
7...... 7
8...... 8
9 or more .........................•........... 9

Payment related to the period of extension beyond the date of
death may be made in a lump sum as soon as the pay accounts and
related matters can be closed. Such payment shall be made only to
the surviving spouse and dependent children. For staff in the
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Professional and higher categories, the payment shall be calcu
lated on the basis of the staff member's gross salary, adjusted by
movements of the weighted average of post adjustments, less staff
assessment according to the schedule of rates set forth in staff
regulation 3.3 (b) (i). For staff in the Field Service category, the
payment shall be calculated on the basis of the staff member's
gross salary, adjusted by the movements of the weighted average
of .post adJustments, less staff assessment according to the sched
ule of rates set forth in staff regulation 3.3 (b) (i), plus language
allowance, if any. For staff in the General Service and related
categories, the payment shall be calculated on the basis of the staff
member's pensionable remuneration, including language allow
ance and non-resident's allowance, if any, less staff assessment
according to the schedule of rates set forth in staff regulation 3.3 •
(b) (ii) applied to the gross salary alone. All other entitlements and .
accrual of benefits shall cease as of the date of death.

(b) When an internationally recruited staff member is exercising an
entitlement to return travel, the last day for pay purposes shall be the date
established under subparagraphs (a) (i), (ii) or (iii) above or the estimated date
of arrival at the place of entitlement, whichever is later. The estimated date of
arrival shall be determined on the basis of the time it would take to travel
without interruption by an approved route and mode of direct travel from the
duty station to the place of entitlement, the travel commencing no later than
the day following the date established under paragraph (a).

Rule I09.l1

CERTIFICAnON OF SERVICE

Any staff member who so requests shall, on leaving the service of the
United Nations, be given a statement relating to the nature of his or her duties
and the length of service. On the staff member's written request, the statement
shall also refer to the quality of his or her work and his or her official conduct.
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Article X

DISCIPLINARY MEASURES

REGULATION 10.1: The Secretary-General may establish administrative
machinery with staff participation which will be available to advise him in
disciplinary cases.

REGULATION 10.2: The Secretary-General may impose disciplinary meas
ures on staff members whose conduct is unsatisfactory.

He may summarily dismiss a member of the stafffor serious misconduct.
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Chapter X

DISCIPLINARY MEASURES

Rule 110.1

JOINT DISCIPLINARY COMMITTEE

A Joint Disciplinary Committee is established and shall be available to
advise the Secretary-General at the request of the Secretary-General in disci
plinary cases involving staff members serving at Headquarters; comparable
committees shall be established in the United Nations Office at Geneva, in
UNIDO, Vienna, and at such other offices as may be designated by the
Secretary-General.

Rule 110.2

COMPOSITION OF THE JOINT DISCIPLINARY COMMITTEE

(a) The Joint Disciplinary Committee at Headquarters shall consist of
three members as follows;

(i) A chairman, selected from a panel appointed biennially by the
Secretary-General after consultation with the Staff Committee;

(ii) One member appointed biennially by the Secretary-General;
(iii) One member elected by the staff.

The staff shall elect biennially by ballot three staff members, one from
each of the following groups:

Group I - Staff below Associate Officer level or in corresponding
salary levels;

Group 11 - Staff in Associate Officer through Second Officer level or
in corresponding salary levels;

Group III - Staff in First Officer through Director level.

The member to sit on the Committee in any case shall be from the group
to which the staff member concerned belongs.

(b) Alternate members shall be selected in the same manner as the
members; an alternate member shall serve during the consideration ofany case
for which a member is unavailable or disqualified under paragraph (e) below,
provided that alternate members elected by thestaffshall serve in the 'order in
which they received votes in such election.
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(c) The members and alternate members of the Joint Disciplinary Com
mittees shall be eligible for reappointment or re-election.

(d) A member may be removed from the panel of chairmen by the
Secretary-General after consultation with the StafT Committee; the member
and the alternate members appointed by the Secretary-General may be
removed by the Secretary-General; the member and the alternate members
elected by the staff may be removed by a two-thirds majority vote of the Staff
Council.

(e) The Chairman of the Joint Disciplinary Committee, at the request of
either party, may disqualify any member or alternate member from the
consideration of a specific case, if in the opinion of the Secretary-General such
action is warranted by the rela tion of such member or alternate member to the
staff member whose case is to be considered. The Chairman may also excuse
any member or alternate member from the consideration of a specific case.

Rule 110.3

DISCIPLINARY MEASURES

(a) Except in cases of summary dismissal, no staff member serving at any
duty station where a Joint Disciplinary Committee has been established shall
be subject to disciplinary measures until the matter has been referred for
advice to the Joint Disciplinary Committee, provided that· referral to the Joint
Disciplinary Committee may be waived by mutual agreement of the staff
member concerned and the Secretary-General.

(b) Disciplinary measures under the first paragraph of staff regulation
10,2 shall consist of written censure, suspension without pay, demotion or
dismissal for misconduct, provided that suspension pending investigation
under rule 110.4 shall not be considered a disciplinary measure.

(c) Written censure shall be authorized by the Secretary-General and
shall be distinguished from reprimand of a staff member by a supervisory
official. Such reprjmand shall not be deemed to be a disciplinary measure
within the meanin'g of this rule.

Rule 110.4

SUSPENSION PENDING INVESTIGATION

If a charge of misconduct is made against a staff member and the
Secretary-General so decides, the staff member may be suspended from duty
pending investigation. Sueh suspension shall be with pay unless, in exceptional
circumstances, the Secretary-General decides that suspension without pay is
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appropriate. The suspension shall be without prejudice to the rights of the staff
member.

Rule 110.5

JOINT DISCIPLINARY COMMITTEE PROCEDURE

(a) In considering a case, the Joint Disciplinary Committee shall act with
maximum dispatch. Normally, proceedings before the Committee shall be
limited to the original written presentation of the case, together with brief
statements and rebuttals, which may be made orally or in writing, but without
delay. The Joint Disciplinary Committee shall make every effort to send its
report to the Secretary-General within two weeks after being convened.

(b) The Joint Disciplinary Committee shall permit a staff member to
arrange to have his or her case presented before it by any other staff member
serving at the duty station where the Committee is established .
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Article Xl

APPEALS

REGULATION 11.1: The Secretary-General shall establish administrative
machinery with staff participation to advise him in case ofany appeal by staff
members against an administrative decision alleging the non-observance of their
terms of appointment. including all pertinent regulations and rules. or against
disciplinary action.

REGULATION 11.2: The United Nations Administrative Tribunal shall. under
conditions prescribed in its statute, hear and pass judgement upon applications
from staff members alleging non-observance of their terms of appointment.
including all pertinent regulations and rules.
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Chapter XI

JOINT APPEALS BOARDS

Rule Ill.1

ESTABLISHMENT

(a) Joint Appeals Boards shall be established in New York, Geneva and
Vienna to consider and advise the Secretary-General regarding appeals filed
under the terms of staff regulation 11.1.

(b) Each Joint Appeals Board shall be composed of:

(i) Chairpersons appointed by the Secretary-General from among
a list presented by the joint staff/management machinery in respect
of the staff representative body or bodies at the duty station at which
the Board is established;

(ii) Members appointed by the Secretary-General;
(iii) An equal number of members elected by ballot of the staff under the

jurisdiction of the Board.

The number of chairpersons and members of each Board shall be determined
by the Secretary-General upon recommendation of the joint staff/manage
ment machinery in respect of the staff representative body or bodies at the
duty station at which the Board is established.

(c) The chairpersons and members of the Joint Appeals Board shall' be
appointed or elected for two years, shall be eligible for reappointment or
re-election and shall remain in office until their successors are appointed or
elected.

(d) A chairperson may be removed from a Board by the Secretary
General upon recommendation of the joint staff/management machinery in
respect of the staff representative body or bodies of the duty station at which
the Board is established. The members appointed by the Secretary-General
may be removed by him. The members elected by the staff may be recalled by
a majority vote of the staff under the jurisdiction of the Board concerned,
taken at the initiative of any staff representative body at the duty station at
which that Board is established.

(e) Each Board shall establish its own rules of procedure, which shall
specify bow its presiding officer and, where necessary, any alternate presiding
officers, shall be selected from among the chairpersons.

(/) Each Joint Appeals Board may, by a majority vote of all its chairper
sons and members, recommend to the Secretary-General changes in this
chapter of the Staff Rules.
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(g) The secretariat of each Joint Appeals Board shall consist .of ~ secre
tary and such other staff as may be required for its proper functlOOlng.

Rule 111.2

APPEALS

(a) A staff member wishing to appeal an administrative decision, pursu
ant to staff regulation ILl, shall, as a first step, address a letter to the
Secretary-General, requesting that the administrative decision be reviewed;
such a tetter must be sent within two months from the date the staff member
received notification of the decision in writing. The Secretary-General, in
reviewing the administrative decision in question, and with the consent ofthe.
staff member, may seek the assistance of a chairperson or member of the
appropriate Joint Appeals Board, to be designated by its presiding officer,
with a view to reaching a conciliatory conclusion of the matter; this procedure
is without prejudice to the right of the staff member to pursue an appeal
through the procedure specified in the present rule.

(i) If the Secretary-General replies to the stalTmember's letter, he or she
may appeal against the answer within' one month of the receipt of
such reply;

(ii) If the Secretary-General does not reply to the letter within one month
in respect of a staff member stationed in New York, or elsewhere
within two months, the staff member may appeal against the original
administrative decision within one month of the expiration of the
time-limit specified in this sub paragraph for the Secretary-General's
reply.

(b) Notwithstanding the provisions of paragraph (a) above, a staff
member may appeal against a disciplinary action within one month from the
time he or she received notification of the decision in writing.

(c) An appeal pursuant to paragraph (a) or (b) above shall be filed with
the Secretary of the appropriate Joint Appeals Board, to be determined as •
follows:

(i) In respect of staff members serving at a duty station at which a
Board has been established or who are administered byorganiza
tional units located at such a duty station, it shall be that Board;

(ii) In respect of former staff members who last served at a duty station
at which a Board has been established or who were administered by
organizational units located at such a duty station, it shall be that
Board;

(iii) In respect of all other staff members and of all other former staff
members, it shall be the Board established in New York, provided
that the Secretary-General may decide, at the request of the staff
member, to refer the appeal to another one of the Boards or to
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establish an appropriate ad hoc body. Such staff members or former
staff members may meet the time-limits specified in subparagraph
(a) (i) or (ii) or in paragraph (b) by delivering the requisite submis
sions within such limits to \lilY office of the United Nations for
transmission to the appropriate Board.

(d) (i) For the consideration of each appeal, the presiding officer ofthe
app"ropriate Joint Appeals Board shall constitute a panel of the
Board, composed as follows:

a. A panel chairperson from among the chairpersons of the
Board;

b. A member selected from among those appointed by the
Secretary-General;

c. A member selected from among those elected by the staff.

(ii) In constituting such panels, the maximum possible rotation of
chairpersons and members of the Board shall be observed: the
modalities of such rotation shall be specified in the rules of
procedure of the Board. No person who has served on the Joint
Disciplinary Committee during consideration of a specific case
or who has assisted the Secretary-General in a review procedure
referred to in paragraph (a) shall serve on a panel established to
consider an appeal relating to the same case.

(iii) Before a panel undertakes consideration of an appeal, the par
ties shall be notified of the proposed composition thereof. The
presiding officer of the Board may, at the request ofeither party,
disqualify the chairperson or either member if, in the opinion of
the presiding officer, such action is warranted to ensure impar
tiality. He or she may also excuse the chairperson or either
member from serving on the panel.

(iv) Subject to the principles set out in subparagraphs (i)-(iii), the
presiding officer of the Board shall fi 11 any vacancies arising on a
panel.

(e) An appeal shall not be receivable unless the time-limits specified in
paragraph (a) or (b) above have been met or have been waived, in exceptional
circumstances, by the panel constituted for the appeal.

(j) The filing of an appeal with the Joint Appeals Board shall not have
the effect of suspending action on the administrative decision that is the
subject of the appeal. However, upon request of the staff member, the panel
constituted for the appeal may, after summarily hearing both parties, recom
mend to the Secretary-General the suspension of action on that decision; the
Secretary-General's decision on such a recommendation is not subject to any
appeal.

(g) At the duty station where the appeal is considered, the designated
representative of the Secretary-General shall submit a written reply within
two months followinp the date of receipt of the appeal.
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(h) Proceedings before a panel shall normally be limited to the original
written presentation of the case, together with brief state~ents and rebuttals,
which may be made orally or in writing, in one of the workmg languages of the
Secretariat.

(l) A staff member may arrange to have his or her appeal presented to
the panel on his or her behalf by another serving or retired staff member. The
staff member may not, however, be represented before the panel by any other
person.

(j) Where the competence of the Joint Appeals Board is in doubt, the
panel constituted for the appeal shall decide.

(k) In case of termination or other action on grounds of inefficiency or ..
relative efficiency, the panel shall not consider the substantive question of
efficiency but only evidence that the decision was motivated by prejudice or by
some other extraneous factor.

(l) The panel shall have authority to call members of the Secretariat who
may be able to provide information concerning the issues before it and shall
have access to all documents pertinent to the case. The chairperson of the
panel shall determine which documents are to be transmitted to all members
of the panel and to the parties.

Cm) In considering an appeal, the panel shall act with the maximum
dispatch consistent with a fair review of the issues before it.

(n) Within one month of the date on which the consideration of an
appeal has been completed, the panel shall, by majority vote, adopt and
submit a report to the Secretary-General. The report shall be considered as
constituting a record of the proceedings in the appeal and may include a
summary of the matter, as well as all recommendations that the panel consid
ers appropriate. Votes on the recommendations shall be recorded and any
member of the panel may have his or her dissenting opinion included in the
report.

Co) Within one month after the panel has forwarded its report, the final
decision on the appeal shall be taken by the Secretary-General and shall be
communicated to the staff member, together with a copy of the panel's report.
The Secretary-Genera I's decision and a copy of the panel's report shaJJ also be
transmi tted to a designated officer of the staff represen tative body or bodies at
the duty station at which the Board is established, except if the appeal was
against a disciplinary action or if the staff member objects.

(P) To enable staff members to exercise their right to make application to
the Administrative Tribunal under article 7, paragraphs 2 (b) and (c), of its
statute, the Secretary of the Joint Appeals Board concerned shall, at the
request of the staff member, communicate to him or her the report of the
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panel, if the Secretary-General has not made a decision upon the report within
a period of one month after the date on which the report was submitted to
him.

Rule 111.3

(Cancelled)

Rule IlIA

(Cancelled)
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Article XII

GENERAL PROVISIONS

REGULATION 12.1: These regulations may be supplemented or amended by
the General Assembly, without prejudice to the acquired rights ofstaffmembers.

REGULATION 12.2: Such staff rules and amendments as the Secretary
General may make to implement these regulations shall be provisional until the
requirements of regulations 12.3 and 12.4 below have been met.

REGULATION 12.3: The full text ofprovisional staff rules and amendments
shall be reported annually to the General Assembly. Should the Assembly find
that a provisional rule and/or amendment is inconsistem with the intent and
purpose of the regulations, it may direct that the rule and/or amendment be
withdrawn or modified.

REGULATION 12.4: The provisional rules and amendments reported by the
Secretary-General, taking into account such modifications and/or deletions
as may be directed by the General Assembly, shall enter into full force and
effect on I January following the year in which the report is made to the
Assembly.

REGULATION 12.5: Staff rules shall not give rise to acquired rights within
the meaning of regulation 12.1 while they are provisional.

111



•



Chapter XII

GENERAL PROVISIONS

Rule 112.1

GENDER OF TERMS

In the French text of these rules reference to staff members in the
masculine gender shall apply to staff members of both sexes, unless clearly
inappropriate from the context.

Rule 112.2

AMENDMENT OF, AND EXCEPTIONS TO, STAFF RULES

(a) Subject to regulations 12.1, 12.2, 12.3, 12.4 and 12.5, these Rules may
be amended by the Secretary-General in a manner consistent with the Staff
Regulations.

(b) Exceptions to the Staff Rules may be made by the Secretary-General,
provided that such exception is not inconsistent with any staff regulation or
other decision of the General Assembly and provided further that it is agreed
to by the staff member directly affected and is, in the opinion of the Secretary
General, not prejudicial to the interests of any other staff member or group of
staff members.

Rule 112.3

FINANCIAL RESPONSIBILITY

Any staff member may be required to reimburse the United Nations
either partially or in full for any financial loss suffered by the United Nations
as a result of the staff member's negligence or of his or her having violated any
regulation, rule or administrative instruction.

113



Rule 112.4

LIABILITY INSURANCE

In accordance with resolution 22 (I) (E) ofthe 31st plenary meeting of the
General Assembly, staff members who own or drive motor cars shall carry
public liability and property damage insurance in an amount adequate to
insure them against claims arising from injury or death to other persons or
from damage to the property of others caused by their cars.

Rule 112.5

STAFF MEMBER'S BENEFICIARIES

(a) At the time of appointment, each staff member shall nominate a
beneficiary or beneficiaries in writing in a form prescribed by the Secretary
General. It shall be the responsibility of the staff member to notify the
Secretary-General of any revocations or changes of beneficiaries.

(b) In the event of the death of a staff member, all amounts standing to
the staff member's credit will be paid to his or her nominated beneficiary or
beneficiaries, subject to application of the Staff Rules and of the Joint Staff
Pension Fund Regulations. Such payment shall afford the United Nations a
complete release from all further liability in respect of any sum so paid.

(c) If a nominated beneficiary does not survive, or if a designation of
beneficiary has not been made or has been revoked, the amount standing to
the credit of a staff member will, upon the staff member's death, be paid to his
or her estate.

Rule 112.6

SERVICE AND CONDUCT REPORTS

In the salary levels below the Director (D-2) level, the service and conduct ~
of a staff member shall be the subject of reports made from time to time by the
staff member's supervisors. Such reports, which shall be shown to the staff
member, shall form a part of his or her permanent cumulative record.

Rule 112.7

PROPRIETARY RIGHTS

All rights, including title, copyright and patent rights, in any work
performed by a staff member as part of his or her official duties shall be vested
in the United Nations.
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Rule 112.X

EFFECTIVE DATE AND AUTHENTIC Tlxrs OF RULES

EXl:epl a, ulherwi,e indil:aled and ,ubjel:l alway, tu the rwvisiuns uf
regulations 12.1, 12.2, 12J. 12.4 and 12.5, rub lOl.l through 112.H as
pllbIishl:d in this revised edition (ST/SGB/StaIT Ruks/I/Rev.6) shall hl'
effel:tive I January IlJH4. The English and Frendl lexts uf tlwse rules are
equally authoritative.
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ANNEXES TO THE STAFF REGULATIONS

Annex I

SALARY SCALES AND RELATED PROVISIONS

1. The Administrator of the United Nations Development Programme.
having the status equivalent to that of the executive headofa major specialized
agency. shall receive a salary of$USI25.400 per year; the Director-Generalfor
Development and International Economic Co-operation shall receive a salary of
$USI25,400 per year; an Under-Secretary-General shall receive a salary of
$US96, 765 per year; and an Assistant Secretary-General shall receive a salary
of $US85.864 per year, subject to the staff assessment plan provided in staff
regulation 3.3 and to post adjustments wherever applied If otherwise efigible,
'they shall receive the allowances which are available to staffmembers generally.

2. The Secretary-General is authorized. on the basis ofappropriatejustifi
cation and/or reporting. to make additional payments to the Director-General
for Development and International Economic Co-operation, to Under-Seere
tories-General andAssistant Secretaries-General to compensatefor such special
costs as may be reasonably incurred, in the interests ofthe Organization. in the
performance ofduties assignedto them by the Secretary-General. The maximum
amount ofsuch payments is to be determined in the programme budget by the
General Assembly.

3. Except as provided in paragraph 6 of the present annex. the salary
scalesfor staffmembers in the Director andPrincipal Officer category andin the
Professional category shall be as shown in the present annex.

4. Subject to satisfactory service, salary increments within the levels set
forth in paragraph 3 ofthe present annex shall be awarded annually. except that
any increment above step IV of the Principal Officer level shall be preceded by
two years at the previous step. The Secretary-Generalis authorizedto reduce the
interval between salary increments to ten months and twenty months, respec
tively, in the case of staff subject to geographical distribution who have an
adequate and confirmed knowledge ofa second official language of the United
Nations.

5. The Secretary-General is authorized, on the basis ofappropriatejustiji
cation and/or reporting. to make additional payments to Directors and, where
offices are away from Headquarters. to their heads, to compensate for such
special costs as may be reasonably incurred in the interest of the Organization in
the performance of duties assigned to them by the Secretary-General. The
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maximum total amount of such payments is to be determined in the annual
budget by the General Assembly.

6. The Secretary-General shall determine the salary rates to be paid to
personnel specifically engaged for conferences and other short-term service. to
consultants, to Field Service personnel, and to Technical Assistance experts.

7. The Secretary-General shall fix the salary scales for staffmembers in
the General Service category and the salary or wage ratesformanual workers,
normally on the basis of the best prevailing conditions of employment in the
locality of the United Nations office concerned, provided that the Secretary
General may, where he deems it appropriate, establish rules and salary Iimitsfor
payment of a non-resident's allowance to General Service staff members re-
crllited from outside the local area. #""",

8. The SecretGly-General shall establish rules under which a language
allowance may be paid to staff members in the General Service category who
pass an appropriate test anddemonstrate continued proficiency in the use oftwo
or more official languages.

9. In order to preserve equivalent standards ofliving at different offices,
the Secretary-General may aq;ust the basic salaries setforth in paragraphs I and
3 of the present annex by the application of non-pensionable post adjustments
based on relative costs of !iving, standards of living and related factors at the
office concerned as compared to New York. Such post acljustments shall not be
subject to staffassessment. Their amounts shall be as shown in the present annex.

10. No salary shall be paid to staff members in respect of periods of
unauthorized absence from work unless such absence was caused by reasons
beyond their control or duly certified medical reasons.
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Annex II

IJ:TTERS OF APPOINTMENT

(a) The letter ofappointment shall state:

(i) That the appointment is subject to the provisions of the Staff
Regulations and the Staff Rules applicable to the category of
appointment in question and to changes which may be duly made in ,"'
such regulations and rules from time to time;

(ii) The nature of the appointment;
(iii) The date at which the stajJmember is required to enter upon his duties;
(iv) T7ze period of appointment. the notice required to terminate It and

period ofprobation. if any;
(v) The category, level, commencing rate ofsalary and. ifincrements are

allowable. the scale of increments and the maximum attainable;
(vi) Any special conditions which may be applicable.

Cb) A copy ofthe StaffRegulations and the StaffRulesshallbe transmitted
to the stqfJmember with the lel/er ofappointment. In accepting appointment the
stqfJmember shall state that he has been made acquainted with and accepts the
conditions laid down in the Staff Regulations and in the StqfJ Rules.
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Annex III

TERMINATION INDEMNITY

Staff members whose appointments are terminated shall be paid an
indemnity in accordance with the following provisions:

(a) Except as providedin paragraphs (b), (c) and (e) below andin regulation

• 9.3 (b), the termination indemnity shall be paid in accordance with thefollowing
schedule:

Months ofgross salary, adjusted by movements of Ihe weighled average of
pOSI adjustments, less staff assessment, where applicable I or

Months ofpensionable remlllleration less slaj!assessment, where applicable'

Temporary Temporary
appoinlments appointments

Completed which are for a fixed
years of Permanellt 1I0t for a term exceeding
service appoimmenls fixed lerm six months

Less than I Not applicable

n
One week for each momh

1 .......... Not applicable of ul/completed service
2 .......... 3 subject to a minimum of
3 .......... 3 six weeks' and a maxi-

4 .......... 4 mum of three months'

5 .......... 5 indemnity pay

6 ........... 6 5 3
7 ........... 7 6 5
8 .......... 8 7 7
9 .......... 9 9 9

10 .......... 9.5 9.5 9.5

• II .......... 10 10 10
12 .......... 10.5 10.5 10.5
13 .......... II 11 11
14 .......... 11.5 11.5 11.5
15 or more ... 12 12 12

I For staff in the Professional and higher categories and in the Field Service category.
, For staff in Ihe General Service and related categories.

(b) A staffmember whose appointment is terminatedfor reasons ofhealth
shall receive an indemnity equal to the indemnityprovidedunderparagraph (a) of
this annex reduced by the amount ofany disability benefit that the staffmember
may receive under the Regulations of the United Nations Joint Staff Pension
Fund for the number of months to which the indemnity rate corresponds.
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(c) A staff member whose appointment is terminated for unsatisfactory
serv(ces or who for disciplinary reasons is dismissedfor misconduct other than by
summary dismissal may be paid, at the discretion ofthe Secretary-General, an
indemnity not exceeding one halfofthe indemnity provided under paragraph (a)
of th(s annex.

(d) No indemnity payments shall be made to:

A staff member who resigns. except where termination notice has
been given and the termination date agreed upon;

A staff member who has a temporary appointment which is not
for a fixed term and which is terminated during the first year of
service;

A staff member who has a temporary appointment for a fixed f',f'
term which is completed on the expiration date specified in the
letter ofappointment;

A staff member who is summarily dismissed;
A staff member who abandons his post;
A staff member who is retired under the Regulations of the United

Nations Joint Staff Pension Fund.

(e) StajJmembers specifically engagedfor conference andother short-term
service or for service with a mission, as consultants or as experts. and staff
members who are locally recruitedfor service in established offices awayfrom
Headquarters may be paid termination indemnity if and as provided in their
letters ofappointment.
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Annex IV

REPATRIATION GRANT

In principle, the repatriation grant shall be payable to staffmembers whom
the Organization is obligated to repatriate. The repatriation grant shall not,
however. be paid to a stajJmember who is summarily dismissed. Staffmembers
shall be entitled to a repatriation grant only upon relocation outside the country
ofthe duty station. Detailed conditions anddefinitions relating to eligibility and
requisite evidence of relocation shall be determined by the Secretary-General.
The amount of the grant shall be proportional to the length ofservice with the
United Nations, as follows:

Staff member with neither a
spouse nor a dependent child

at time of separation

Years of continuous
service away from

home country

Staff member with
a spouse or dependent

child at time
of separation

ProfeSSional
and higher
categories

General
Service

category

Weeks ofgross salary, adjusted by movements ofthe weightedaverage of
post adjustments. less staff assessment, where applicable I or

Weeks ofpensionable remuneration less staffassessment. where applicable'

1 .............. 4 3 2
2 ............ 8 5 4
3 ............ 10 6 5
4 ............ 12 7 6
5 ............ 14 8 7
6 ............ 16 9 8
7 .................... 18 10 9
8 ...................... 20 11 10
9 .................. 22 13 11

10 ..................... 24 14 12
11 ......... , .......... 26 15 13
12 or more .. " .. 28 16 14

I For staff in the Professional and higher categories and in the Field Service category,
, For staff in the General Service and related categories.
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APPENDIX B

UNITED NATIONS OFFICE AT GENEVA

Hours of work

Pursuant to staff rule 101.2(b)

(i) The normal working hours for the United Hations Office
at Geneva shall be from 8.30 a.m. to 5.30 p.m., MOn~
through Fri~, with an interru.ption of one hour for
lunch•

(ii) Exceptions may be made by the ]irecto:r--<Teneral of the
United Nations Office at Geneva as the needs of the
service may require.

Official holidays

Pursuant to staff rule 101.3(b)

(i) The following d.a\Ys are regarded as official holidays
in the United Nations Office at Geneva:

New Year's Day
Good Friday
Easter Monday
Ascension ]a.y
Whit Monday
Je-Qne Genevois
The Friday following Je-Qne Genevois
Christmas nay

(ii) In addition to the above, the Director-General of
the United Nations Office at Geneva shall designate
a day each year during the Christmas season to be
observed as s, holiday. The date and the schedule
to be observed will be announced by information
circular.
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Appendix B (continued)

LJNI11W Ni/TlONS (WHO:' AT(,'HN/~'VA

COllditiOll.f gOl'emillg overtime and /'ofllpellsatory ti/l/c' Off

(I-Jfcctivc I S"plcml>cr 1966)

Pursuant to rule 103.12 (a), addilional paymenl or compensalory time
off shall be given in accordance with the following provisions to all regular
General Service staff who arc required to work in excess of their normal
hours during anyone working week.

General f!f(lI'i,fiom

I. (a) Overtime as defined in (h) and (c) helow means time worked over
and above the full-time normal working week of 40 hours. The
normal working week of 40 hours may be modi lied by the
adoption of a shift or ro~ter syst~ll1. also of 40 hours, in which
case the terms and provisions of (h) and ('J below will apply 10
Ihe sixth and 10 the seventh day of Ihe modified working week
respectivl.'ly. and the terms and provisions of paragraph 5 (d)
helow will apply.

(b) Ordinary overtime is inculTed when work is performed in excess
of the normal working day of I.'ight hours ancl before 9 p.m., or
hefore 12 noon on the sixth day of the working week.

(c) Special overtime is incurnld when a staff member is rl.'quired III
work in excess of the normal working day of eight hours and
after 9 p.m., after 12 noon on the sixth day of the working week
or Oil the seventh day of the working week or on official
holidays.

(d) For the purpose of calculating overtime, the length of the
full-lime normal working wel.'k will be reduced by of!1ciaJ
holidays or by any other authorized absence from duty.

2. The need to incur overtime shlluld always be of a transitory nature to
meet urgent or unforeseen circumstances that make it imperative for staff to
work beyond normal hours. Any incidence of recurring overtime will be
brought to the attention of the Director of Administrative and Financial
Services.

3. All overlime should be authorized in advance and subsequently
certified by the Chief of the Division or Service concerned. or, in the case of
ECE. by the Executive Officer 1 and in the case of UNHCR and of UNCTAD.
by their respective Administrative Officers, who will rocord and report aJl
overtime at monthly intervals.
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4. In the interests of the health of the staff member and the efficienl

of the service, supervisors will not require a staff memiber to work more tha..
40 hours of overtime during anyone month, except wllere unusual exigencies
of the service so require. \

Coleulation ofovertime

5. (a) Overtime will be calculated on the basis of the amount by which
the aggregate of hours worked during a week exceeds the hours of
the normal working week.

(b) In the recording of overtime by day, periods ofless than a quarter
of an hour will be disregarded. The total amount of overtime
worked will be computed in hours and half·hours. Any fraction
of a half·hour remaining will be disregarded.

(c) Work on a staff member's national day is neither compensated
nor subject to overtime pay. Overtime on a national day is
calculated in the normal way.

(d) Week-end premium will be paid to staff for whom the normal
working week of 40 hours has been modified by the adoption of
a shift or roster system, also of 40 hours. The rate and the
conditions under which this premium will be paid are as follows:

(i) 50 per cent of the hourly base salary corresponding to the
level and step of the staff member concerned;

(il) The premium will be payable for any period of duty
between Saturday 0700 hours and Monday 0700 hours;

(iil) The premium may be paid in addition to night differential, if
applicable, but is not payable if the provisions of para·
graph I above apply.

Compensation

6. Compensatory time off will be given for ordinary overtime on the
basis of equal time off, and will be given for special overtime on the basis of
double time off.

(11) The first eight hours ordinary overtime in a month will be
compensated by equal time off at the earliest date possible and
will not be paid. All other ordinary overtime is paid .

(b) Special overtime is paid.
(c) Subject to the exigencies of the service, any overtime may be

compensated for by time off at the request of the staff member
and approval of the supervisor.

7. When a staff member has compensatory time to his or her credit, any
absence from work, other than sick leave, official or national holidays, w.i11 be
debited to compensatory time before annual leave is chargeable.

Rates
8. (a) Hourly rates are calculated for each staff member from the gross

annual salary of his or her level and step plus non·resident
allowance and language aIIowance(s), if any I less staff assessment.
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(b) Ordinary overtime will be paid on the basis of one-and-one.hal("
times the hourly rate for the appropriate salary of the staff
member concerned as defined in 8 (a) above.

(c) Special overtime will be paid on the basis of twice the hourly rate t

for the appropriate salary of the staff member concerned, as
defined in 8 (a) above.

Forms

9. Overtime will be reported on form F/15G/Rev.2 and will be
completed by departmental administrative assistants and certified by the
authorized certifying officer indicating on the form the account number to be
charged. Forms will then be forwarded to the Payroll Section of the Finance
Division on the fifth working day of the month in which payment is to be
made.

Conditions governing night differential .'
Pursuant to rule 103.13:

I. A regular full-time staff member working a normal tour of duty
shall, if assigned to a tour of duty any part of which falls between
7 p.m. and 8 a.m., be paid for work between such hours a night
differential as follows:

(a) A staff member in the Professional and higher categories--lO per
cent of base salary;

(b) A staff member in the General Service category-25 per cent of
base salary;

provided four hours of night work have been accomplished in a
calendar week. Any hours when the staff member is on leave or in
travel status will be excluded in the computation of the night
differential.

2. Night differential will not be paid for the same work for which
overtime payment or compensatory time off is allowed.

3. In computing night differential pay, the rate shall be reckoned to the
nearest hour and work periods of less than One half·hour will not be ..
considered.

Conditions governing local recruitment
(Effective 1 September 1978)

Pursuant to staff rules 104.6 and 104.7:

ST/SGB/Staff Rules/I/Rev,4/
Appendix B (Geneva)/Amend.2

May 1978
136

1. A locally recruited official shall be defmed as an official in the
General Service category who, at the time of the appointment,

.fulms either of the following conditions:

(a) He or she is a Swiss national;



•

"
(h) Irrespective of nationality he or me is resident within a radius

of 25 kilometres from the Palais des Nations regardless of the
duration of that residence.

2. Posts in the General Service category are nonnally restricted to local
recruitment. A number of posts, for which, in the opinion of the
Secretary-General, special skills are required may be open to
non-local recruitment from the region of the duty station beyond
the area of the duty station, provided always that the provisions of
paragraph 1 (a) or (b) above are not applicable.

3. A staff member who has been locally recruited in accordance with
the provisions of 1 above shall acquire non-local statu s if he or she
becomes a member of the Professional category.

4. If an official has previously enjoyed non-local status during his or
her employment with an international organization in the area of
the duty station, the period of such employment shall not count as
residence within a radius of 25 kilometres from the Palais des
Nations.

UNITED NATIONS HIGH COMMISSIONER FOR REFUGEES

Appendices B (UNHCR) containing special conditions of service for staff
(other than short-term staff) of branch offices of the High Commissioner for
Refugees are issued separately for each branch office concerned.
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Appendix C

ARRANGEMENTS RELATING TO MIliTARY SERVICE

(a) In accordance with section 18 (c) of the Convention on Privileges and
Immunities of the United Nations, staff members who are nationals of those
Member States which have acceded to that Convention shall be "immune
from national service obligations" in the armed services of the country of their
nationality.

(b) Any requests to Governments which have not acceded to the
Convention to defer or exempt staffmembers from military service by reason
of their employment with the United Nations shaH be made by the Secretary
General and not by the staff member concerned.

(c) Staff members who have completed one year of satisfactory
probationary service or who have a permanent or regular appointment may, if
called by a Member Government for military service, whether for training or
active duty, be placed on special leave without pay for the duration of their
required military service. Other staff members, if called for military service,
shall be separated from the Secretariat according to the terms of their
appointments.

(d) A staff member called for military service who is placed on special
leave without pay shall have the terms of appointment maintained as they
were on the last day of service before the staff member went on leave without
pay. The staff member's re-employment in the Sectretariat shall be
guaranteed, subject only to the normal rules governing necessary reductions
in force or abolition of posts.

(e) In the interpretation of rule 109.1 (c), the period of special leave
without pay for military service shall be counted for the purpose of
establishing seniority.

if) A staff member on special leave without pay for military service shall
be required to advise the Secretary-General within 90 days after release from
military service, if the staff member wishes to be restored to active duty with
the Secretariat. The staff member shall also be required to submit a certificate
of completion of military service.

(g) If a staff member, after the period of required military service, elects
to continue such service or if the staffmember fails to obtain a certified release
therefrom, the Secretary-General will determine, on the merits of the
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particular case, whether further special leave without pay will be granted and
whether re-employment rights shalI be maintained.,.

(h) If the staff member's absence on special leave without pay appears
likely to last six months or more, the United Nations will pay, if so requested,
for transporting the staff member's spouse and dependent children to the staff
member's place of entitlement and for their return travel after the staff
member's return to active duty with the Secretariat, provided that the
expenses involved will be counted as travel expenses related to the next home
leave entitlement of the staff member.

(;) The United Nations shall not continue its contribution to the Joint
Staff Pension Fund on behalf of the staff member during the staff member's
absence on special leave without pay for militarY'service.

(j) The provisions of rule 106.4 relating to illness, accident or death
attributable to the performance of official duties on behalf of the United
Nations shall not be applicable during periods of military service.

(k) The Secretary-General may, if the circumstances of the military
service appear to warrant it, credit the staff member's period on special leave
without pay for military service in fixing the salary step upon the staff
member's return to active duty with the Secretariat.

(I) The Secretary-General may apply such of the foregoing provisions as
are appropriate in the case of a staff member who, with the advance approval
of the Secretary-General, volunteers for military service or requests a waiver
of immunity under section 18 (c) of the Convention on Privileges and
Immunities of the United Nations.

139



.(. .



Litho in United Nations.
New York and Geneva

GE.84-o2463-September 1984-3,125




