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This instruction sets forth th~ 'procedure for standardizing shippjng methods

in all United Nations offices.

SUbt1ect; SRI?PDl'G PROCEDURE

2. Insurance-- .. -- -

.: ;:/16 tj"i.!
}t~· :.";j :,1;,

3. Authorization for shipment

All United. Nations offices shall use the standardshipJ?ing authol'izat;l.on

form, UN/J!2/27, an initial supply of which lnll be furnished by IfeaCl.iluarteJ:'s.

In orl1er that complete records may be leept by Headquarters and for purposes

of ostablishing premiums anQ settling olaims, offices.shall fo~rd a duplioate

copy to the Treasury, .Bureau of Finance, at Headquarters at the same time a

ahip:piIl[:; authorization is forwarded to' the consignee. ChaJ;'Ges normally should. be

prepaid.

vlhen a shipment contains more than one case, the' cases should be numbered.

and the shipping authorization :placed in CaseNo'~L This wi:ll fac~litatc;t ousboma

inspection and allow the consignee to open only one case ~.norder.to discover the

contents of all.

To:

Arranne:roents have been made at Head.quarters for automatic insurance coverage

of all shipments by any type of co~~on ca~ier (boat, airplane,'railroad or truc~).
'. . . . I

Accord1U[~lYl offices shall not make arrangements for insurance of shipments of

united Nations property, includine documents, nor shall they instruct forwarding

agents to arrange for insUl~ance.

1. . Purpose
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Instructions for oonrnl~ti?n or form ur:r/p'£,/'2l. . Iili;/
Form UN/PT/27 may be oompleted by typewriter or hecto~aph, aepen~lngon the!

.' , . /
nnmber of copies req,uired, as follows: 0110 OO:W to be )?It'loed in tht;>sbiJ:lll1Dl1t fO'lt/ .

Icertification {
ST/f-3S/AI/79 I'

,,-
J



j/
(I

"d

f

~
I
r,,.
I
I
1;

t;
I"

I
{ .
! :
! :
t·

$01I". JIIL

Ul'ltteclNs:biollB
!.J8.1ce Buc ce IS SJ :N > Y" .
Att~ r.1r .. ,John Doe .

1-7hei.1 crg'an:t~ati'JJ1al pX'oper~y fs
<lest1ned for anlnd.i '!l:!o.ual.

orga.::iizatlon of' the reci.pient for whom final delivary is Irrbended , - A..D, indiV1d,ual

Ol' . depart108nt shall not be adc'.1"8sSecl "fn car-e or'" United Nat.ions~·

. ' §~iIJE~~'f.? ~~'~~ri~~.}!£(, - Shij:>:t>inc; 1),v.thorizattCTI number's shall he

assign~d b. munel'ical sequence commencIng lri-ch"No.L At the close of. buatneaa,

31 Decembex, the last, number shall be 'f,he ~rearly t0tal of shi.prnen:bs, On ,1 Januar;y

the numer'Lca.L sequence shall aga.:ln sta.rt wi'th :Nc p 1.

~::~~'J:.'dH...8...J..sen!:!! ~ The name and add}:,ess of theforvi'e,rding e,ge:rli:.· ('<1}16T,,) ueed)
. .

should. be :i.nsGrtod., 'W'hethG'J:' he is a;G the originating or irl'Germec'Uate poarrb ~

.' .
Agen'Gs i tt.lstructions .. This space is to "be used. to inform :fcJ'."'rard.ing agents_'_'lo*o__~.,,,.__, ,_,,,,,,,,,,,,,,-

to follow a particular proce1ure. F~amples of a~propria~e instructions dre the

follo'Vl'ing: Tf an agent Ls used at the o.l."igino.t:l.ng :point J ~he. :I,nstl~u.ot;1ons I:1ight

read '1S111» pr0J;laid to conai.gnee o Y01'.r i'teml zer.l bill t.o 1)8 :p'J?esfJnJ(joii tic this

o:ffice :for lJa;,~ent.lI, If an agent at some In'lje:'"':l,lediar:y point is. used} .thA
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ce:rtific8..J(iion of receipt of' l!l.~;be:t':i.al, one .copy to the consign.ee, one copy to bhe

T;;,"easury: B1-lreau of' Financ0, 9;l1d cOJ~ies a,s needed to:" the :·:'eco:rd.8 o:f' the

o:':"igi:oat:tng ofi'ica and. for ad.'lice13 bo forward.inG agents.

The procedure followed .e;c, Eeaa.CJ.u-9,r'l:;er.3 is as follCi'lS ~

A hecbograph stencil if;! l?j'eJ;JArsd forr;:aeh 'shiyment and one GOP;)/" is run of£' on

ForIJ'_ TJN/J!J:/27 to serve ac a lJacking lis~j, l'Thich is :pJ.a,ceB. :in Case No" 1. This

first copy shows thF.i consignee) asent8~ ca::riBJ?s · cV;:P.artrLi.rB ctate; resu:Lsftion. and,

code number-a, and t,he d.ascri:ptic.n CJfma'te3:'i.9.1· being :t'O:.l:'I·rarl'1.ed o 9:11e sh1.}4ilB1.l't: t.e

8i ven to the ca.:c·rier bef'ore receipt of nhe Bill of Lading No.. and t!'anf!:pol~tation

chaz ges , Upon receipt of the BUl of La-cling number and tran8pol"vc::tlon charges,

t.h:ts tnrornat.Lcn, !Jlus list of atta"ml1ent~) is 8.ddod to bhe o:rj~g:lnal hectocrapl:>.

stencil and. the reQui:,:etl a.:lo.:ttional copies are .run off p

Follo'Willg are cte1jaile(t 5.nstl:'uct;l.l'ma 0.1.1. hovr the fc,rm should 10 completed ~

~~~~~~~~~ ~ The ulti.ma·~6 consagnec shou'ld 'be u:peoi:f~:i.caJ.ly

desi81'le,t~(1., as, for exampl,e,

Unit,ed NaUofl.s ,
Lake Success. '~L.'"'1"0

Att~ Film Urlit

'when org6,~1zation :PJ:'O];l31' by
is Cl':3 Eltinea. f or a uni t or
ClGJ.lartment~

This form of addressinc shall bo follmTed. for zhj.pments to 03.."1."3 UnHed. Natio:t"w

acld:r.'ess in ord.er 'GO expedite cuet.oms c.Lear'ance a and inform the receiv·j.ng

\-,
" \
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I,

li~.9~~.E1-~s::l..E?' ... Insert in .accor-danco owith S;tstem used in the originating

office~

I<lentificatoion .. same a13 above.
-..-...~~--.-.-

iner~:rnotlC'l1e might read I1Plee,sG cll?e..t" tb.'l:'ough Ctlsta.TJlS and t.!'aIlsship \Tia. (rail,
air,s~a) to consfgnee , Bill thi~ office for charges:, fQj.~ On~ar(11::lOVeJllento it

E!!E!1!"'~ .. :r.nse~t name of. boab, a;trline ~~ .railroad, truck c011lJ!tmy or
"diplomatic pouch". .

~!J.~.L.g;L;~~4$..n.2e " Obtained fl;~m'. cax'ri.e:t'c In {.ihe case of 051' 'shipmentss

the ah"'~a~r"),j,t~,j.. :t!llJ.uh::,'f? ·fJ.i".)\."~. T,~,,,,, ./·.·..,c..,~.·t.,,:c5'.·,· .• .,....;:> (."·!·~V·'1"'n,~". lS ....·7.,'«'\-· o·"! t··;·~,,~·J U ,,_.I. 'c" I ..f... .J \J ~. 0.J ,.......~.''<' ~" .........l-. •• 1,.... "".

this waybill. number- shou.ld be il1SGl"ted" 8h:i:r.men·!;;., by :pouch oJ..1'not require ElL

numberc

.22.!.'..!'.2l1catiOll oL1:£~Gl~ .. Should be f:ie;ned. by the consdgnee upon receipt.

of the Dhipment and. tho form retu:rneo, to the origins:t:l.I1..g offioe. If J..'ecei:pt

is not aclmowledged. by the cons:lgnee Within a rel3.sonable pSJ.":l.od of time 1 a

flatter

8
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ACCotID.t code no. ,.. Same as above ,
~--.-.~~~~...-.

,!t'L'lnsIJ,££tJL.:'£L~n cI1~r;1~ ... stat.e whether "l~.t'eIJa:io!'} "Collect", or IIPa:ctially

Prepaidll
• If' prepaid, also insert actma.L cost of ohipruent.. Ii' :par'biall~7

J.!l.'epaid., etate details"

!.~~hm~.§. .. 8],J8CU;-l? :F'ol' bov.t sl?ipner1ti:1, 'the origlnaJ.1 signed i end one

c0:PY of bhe bill of lacU;ns shoula. a.OCOlnJ;i<U1Y ·the autho=cizati.on to conafgnee , . «

W11ere agents at the originating point are used, the transportation charGes as

well as the bill of lad:l.ng number 6.I."1.d., Jlossil)l;:r:J the c8.l'rier and. dopnrture data.

will not be known until a ooy or t,'~'1'O after dOI'al"tul'e:l dependin~ upon tht;} mode

of shlFping" This ir.Lfor:rnat1or. should. be obtained. as soon as ]Qseible from the

agent.

;§!2..~kcl~L~D~?:ng~~2:.- Inserl in the space above "A:pl?l'Qved

By~lt 0 ShO"l'T 'bhe .nuxnbE):r' of ;pieces" the weight end, VOltUI10 tl.nd a description and

value of 'the material in each case of the shipment. If cases contam only

documerrbs, the value should be the replacement cost in the event Q1' lvSs or

damage. Core shall be tal(el1 that the value of sh:l.Ianen·t13 is not over-sbated.,

~~!2~~~A ~he officel' authorized. to approve Bhi~ents shall sign the

£.~~'!1.Ee~£ ... Insea,...t the d!:t'te the boebJ :plene, train, tru~~lc or pouch

'is schenuled to leaveQ

Iusuranc0 - See Section 2 above.
~.--.---~."~
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Byron..P.riqe

BYRON PRICE
Assist~t SecretSfy-Qeneral

f'or ,Adm1n18tratj~vs .andP·:l,nanc1.al Serv:1ce El

.. \

..... flY

(Signed).

'--

5. ~$j;-1.0g (Form mJ}j'TL22..22
It has been found that this Log gives a qUick visual presentntionof

shipnents Without. recourse to :tiles. Copies are atta,ched.for,your.J;lossible

use , Export LOGB, where used, shall "be returned to Head.quarters for permanent

records upon completion of missions or ccnrerences,
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