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ADMIl'!ISTRATIVE D'STRUCTION

1. Definition: A conference means a consecutive series of meetings.

2. Application of the Rules of Procedu:re of United. Nations Organs.
• u. , .

Reference to the Secretnry~General in the Rules of Procedure ot UniteQ

Nations organs shall 'be int81'1lreted to mean the Conference Division) Conference

and General Services, in all mtters pertaining to the d.etel"lnination of' the date

and place of United Nattone conferences.

3. Procedure Ooverrung Conference Es-timates and Planning•._. _....-

(a) Consultatiol1 011 Date and Place

The Conference Division will 'be consulted on the most suitable date and

p1aoe for holding a conference:
(1) whenever the RUles of Procedvxe specify that such decision shall

be taken "in or after consultation with the Secretary..General";

(2) whenever the Secretary..General., in the person-of the representative

of a substantdve department) Ls requested to advise the organ

empovered to decide on t.his matter.

The substantive department will J in all cases, be responsible for

requesting in advance such advice from the Conference Division.

Failure to follow this procedure will mean that 'boo SUbstantive

depar-tment will be responsible fOl" any teclmical or financial

difficulties which may oocur in the servicing of the conference.

(b) SU'bmission of Estimates of Reg,uili'ements

Form CD/5, Rev. 2, will be completed by the Executive Officer of the

8ubstantive department or the Secretary of the o)."gan concerned, With

the assistanco of the Conference Division, for all conferences

authorized under- Rules of Procedure or by special resolution) whether or

not there are financial implications:
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(2)

:prior to the aubmission of departmental budf:;et est1:mates and at

such timo as will be determined by instruotiono on the 'Preparation

of bua..get 6stire-tos; and ,

for ull co~1fere~ceo authorized to meet, at least b weeks before the

operrtng date ii' the conrerence is held at Headquar-ber-e, and 3

months bof'or'e if it is to be held elsewhe::'e.

Byron Price
Asoistant Socrota:,'y-Genel'al

:for I\.dmil'l:Lstrativo and Finandal Sl!1rvices'




