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ADMINISTRATIWE INSTRUGTION.NO, T2
To: Members of the Staff

Subjects CLASSIFICATION AND SERTALIZATION OF
OFFICIAL DOCTUMEINTS

With effect from 9 a,m, ¢n 15 Septémber 1949, the followlng rules
| will govern the numbering of decuments of the General Assemblys:
\
) 1, Ths gymbols indicating the organ to which the documsnt is presented
(4/C.1/-=, 8/0.2/8C.1/~= etc.) and the descriptive symbols (SR, INF, etce)
- will contimue to be uveed, lNsw symbols are generally determined by
Documents Indexing Unlt, and the control of thelr use is exercised by

. Documents Centrol staff,
K v

/25 The old categories ”Unrestrlcb 5. "Restricted" and the worklng paper
series will be abandoned, In thelr stead, the following serles will be
satavlished:

(a) Gensral serles, which will be'used for documents to resceive

full circulation and will inclvde all documsnts of perm:inent
Interest which were formerly issued in ths Unreatrlcted
category. This sseries wili be iIndicated by a simple serial
nunber after the symbol (e.g. A/900 - 1500 will continue
unbrolen) and by ths word GENERAL over the symbol;

(t) Limited ceries, vhich will be used where wide circulation of

a documznt 1s unnecesgary for any reason other than that

given in (c) below. The majority of documents of the tyrTe
hithsrto 1isusd in the Regtricted category will, become
Limited, including vorklng papers, In edditlon, eny dccuments
of a provislonal naturs, such as provisional swmmnary records,
draft reworts, dralt resolutions and amerndrmsnts theorsito, wiil,
ag a peneral rulo, be Included in this catezory. S5uch

“decwncnta will only be clessified in the General series
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ag an gxception and on specific instruations frem the
Executive Office of the Secrotary»(}eneral or frem the
Secretary of the Commitiee concerned., This series will

be indicated by an L preceding the serial number (€.
AJ3.3/L.1 = 100) and by the word LIMITED over the cymubol,
except that all provisional summery records will be Limited
without the addition'of’an L befére the number. Documents
in this series are not fo be withaeld from the Fross;

(c) Reatricted series, which will be used exclusively for

documents whose content requires that they be treated as
confidential or withheld from public oirculation; the series
will be indicated by an R preceding the serial number ’
(eego 8/C.1/R1 - 100; A/C.1/SC.U/R.1 = 100) and the

word RESTRICTED above the eymbol. '

3.‘ All series will be maintained separately and thelr numbering will

be unbroken.

e Officials subnitting documents vill, as hitherto, propose the symbol,
geries and number; and when they wish to use the Restricted =eries they
may impose~definite restrictions on distributionqv'DOGUments Control
Staff will control the assigoment of symbols and serial numberss

Reproduction-Distribution Divislon will determine distribution patterns.

5. As soon as basic distribution patterns have been compiled, thsy
will be transmitted to Committee Secretaries, who shculd then make the
best use of the Limited series, which is primarily intended to avoid

wasteful distribution and the consequent waste of productive capacitys

6. Documents recring symbols other than_A/w— will be progrecsively
convertod to the system descrited above, and their converalon will bs

notified by Addenda to thils Instruction.

/s/ Byron Price .
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Asgistant Sscrotovy-Goreral
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