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Secretary-General’s bulletin”
Amending ST/SGB/1999/5

Staff Rules — 100 series

The Secretary-General, pursuant to staff regulations 12.2, 12.3 and 12.4 and staff rule
112.2 (a), hereby amends Secretary-General’s bulletin ST/SGB/1999/5, entitled “Staff
Rules — 100 series”.

The text of the Staff Rules listed below is amended for the reasons set out in relation
to each rule. Attached for insertion in the 100 series of the Staff Rules promulgated by
ST/SGB/1999/5 are new pages containing amendments to the text of the Staff Rules and
‘ the Staff Regulations.

I.  Rule 103.14, Salary advances, is amended to update its provisions in view of the
generalized practice of payment by direct deposit.

2.  Rule 105.2, Special leave, is amended to delete the reference to “the biennium 1996-
1997” in paragraph (c) of the rule.

3. Rule 106.3, Maternity leave, is amended to simplify the rule by deleting the proviso
in paragraph (¢), which postponed the crediting of annual leave until six months had passed
after return from maternity leave.

4. Rule 107.19, Miscellaneous travel expenses, is amended to increase the minimum
amount for which travel expenses must be supported by receipts for purposes of
reimbursement from $6.00 to $20.00 and to adjust the text to current technology.

5. Rule 107.21, Excess baggage and unaccompanied shipments, is amended to implement
the Secretary-General’s decision to apply an agreement of the Consultative Committee on
Administrative Questions recognizing an additional shipment entitlement of 50 kilograms
in connection with the birth or adoption of a child for staff members serving at duty stations
designated by the International Civil Service Commission

6. Rule 107.22, Insurance, is amended to simplify the rule.

7. Rule 109.4, Termination indemnity, is amended to delete the reference to “the
biennium 1996-1997” in paragraph (d) of the rule.

* The present bulletin shall enter into force on 1 January 2000.
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8. Rule 109.5, Repatriation grant, is amended to simplify the rule.

9. Rule 109.10, Last day for pay purposes, is amended to simplify the application of the
rule with respect to return travel.

(Signed) Kofi A. Annan
Secretary-General




CHARTER OF THE UNITED NATIONS

Provisions relating to service of the staff

Article 8

The United Nations shall place no restrictions on the eligibility of men and women to participate in any
capacity and under conditions of equality in its principal and subsidiary organs.

Article 97

The Secretariat shall comprise a Secretary-General and such staff as the Organization may require.
The Secretary-General shall be appointed by the General Assembly upon the recommendation of the
Security Council. He shall be the chief administrative officer of the Organization.

Atticle 100

1. In the performance of their duties the Secretary-General and the staff shall not seek or receive
instructions from any Government or from any other authority external to the Organization. They shall refrain
from any action which might reflect on their position as international officials responsible only to the
Organization.

2. Each Member of the United Nations undertakes to respect the exclusively international
character of the responsibilities of the Secretary-General and the staff and not to seek to influence them in the
discharge of their responsibilities.

Article 101

1. The staff shall be appointed by the Secretary-General under regulations established by the
General Assembly.

2. Appropriate staff shall be permanently assigned to the Economic and Social Council, the
Trusteeship Council, and, as required, to other organs of the United Nations. These staff shall form a part of
the Secretariat.

3. The paramount consideration in the employment of the staff and in the Jdetermination of the
conditions of service shall be the necessity of securing the highest standards of efficiency, competence and
integrity. Due regard shall be paid to the importance of recruiting the staff on as wide a geographical basis as
possible.

Article 105

1. The Organization shall enjoy in the territory of each of its Members such privileges and
immunities as are necessary for the fulfilment of its purposes.




2. Representatives of the Members of the United Nations and officials of the Organization shall
similarly enjoy such privileges and immunities as are necessary for the independent exercise of their
functions in connection with the Organization. ‘

3. The General Assembly may make recommendations with a view to determining the details of
the application of paragraphs 1 and 2 of this Article or may propose conventions to the Members of the United
Nations for this purpose.

The General Assembly established the Staff Regulations of the United Nations according to Article 101
of the Charter by resolution 590 (VI) of 2 February 1952 and amended them thereafter by resolutions
781 (Vill) and 782 (VIIl) of 9 December 1953, resolution 882 (IX) of 14 December 1954, resolution 887 (IX) of
17 December 1954, resolution 974 (X) of 15 December 1955, resolution 1095 (XI) of 27 February 1957,
resolutions 1225 (XII) and 1234 (XII) of 14 December 1957, resolution 1295 (XIHl) of 5 December 1958,
resolution 1658 (XVI) of 28 November 1961, resolution 1730 (XVI) of 20 December 1961, resolution
1929 (XVIll) of 11 December 1963, resolution 2050 (XX) of 13 December 1965, resolution 2121 (XX) of
21 December 1965, resolution 2369 (XXIl) of 19 December 1967, resolutions 2481 (XXIII) and 2485 (XXl of
21 December 1968, resolution 2742 (XXV) of 17 December 1970, resolution 2888 (XXVI) of
21 December 1971, resolution 2990 (XXVII) of 15 December 1972, resolution 3008 (XXVI) of
18 December 1972, resolution 3194 (XXVIIl) of 18 December 1973, resolutions 3353 (XXIX) and
3358 B (XXIX) of 18 December 1974, resolution 31/141 B of 17 December 1976, resolution 32/200 and
decision 32/450 B of 21 December 1977, resolution 33/119 of 19 December 1978, decision 33/433 of
20 December 1978, resolution 35/214 of 17 December 1980, decision 36/459 of 18 December 1981,
resolution 37/126 of 17 December 1982, resolution 37/235 C of 21 December 1982, resolution 39/69 of
13 December 1984, resolutions 39/236 and 39/245 of 18 December 1984, decision 40/467 of
18 December 1985, resolutions 41/207 and 41/209 of 11 December 1986, resolutions 42/221 and 42/225 of
21 December 1987, resolution 43/226 of 21 December 1988, resolution 44/185 of 19 December 1989,
resolution 44/198 of 21 December 1989, resolutions 45/241 and 45/251 of 21 December 1990, resolution
45/259 of 3 May 1991, resolution 46/191 of 20 December 1991, resolution 47/216 of 12 March 1993,
resolution 47/226 of 30 April 1993, resolutions 48/224 and 48/225 of 23 December 1993, resolutions 49/222
and 49/223 of 23 December 1994, resolution 49/241 of 6 April 1995, resolution 51/216 of 18 December 1996
resolution 52/252 of 8 September 1998, resolution 53/209 of 18 December 1998, resolution 53/221 of 7 April
1999 and decision 54/460 of 23 December 1999,

'
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STAFF REGULATIONS OF THE UNITED NATIONS

Scope and purpose

The Staff Regulations embody the fundamental conditions of service and the basic rights, duties and
obligations of the United Nations Secretariat. They represent the broad principles of personnel policy for the
staffing and administration of the Secretariat. For the purposes of these Regulations, the expressions “United
Nations Secretariat’, “staff members” or “staff” shall refer to all the staff members of the Secretariat, within the
meaning of Article 97 of the Charter of the United Nations, whose employment and contractual relationship
are defined by a letter of appointment subject to regulations promulgated by the General Assembly pursuant
to Article 101, paragraph 1, of the Charter. The Secretary-General, as the chief administrative officer, shall
provide and enforce such staff rules consistent with these principles as he or she considers necessary.
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STAFF RULES

Rule 100.1

Applicability

Staff rules 100.1 to 112.8 are applicable to all staff members appointed by the Secretary-General
except technical assistance project personnel and staff members specifically engaged for conferences and
other short-term services.




Article |

DUTIES, OBLIGATIONS AND PRIVILEGES

Regulation 1.1

Status of staff

(a) Staff members are international civil servants. Their responsibilities as staff members are
not national but exclusively international.

(b) Staff members shall make the following written declaration witnessed by the Secretary-
General or his or her authorized representative:

“I solemnly declare and promise to exercise in all loyalty, discretion and conscience the
functions entrusted to me as an international civil servant of the United Nations, to discharge
these functions and regulate my conduct with the interests of the United Nations only in view, and
not to seek or accept instructions in regard to the performance of my duties from any Government
or other source external to the Organization.

“l also solemnly declare and promise to respect the obligations incumbent upon me as set
out in the Staff Regulations and Rules.”

(c) The Secretary-General shall ensure that the rights and duties of staff members, as set out
in the Charter and the Staff Regulations and Rules and the relevant resolutions and decisions of the
General Assembly, are respected.

(d) The Secretary-General shall seek to ensure that the paramount consideration in the
determination of the conditions of service shall be the necessity of securing staff of the highest standards
of efficiency, competence and integrity.

(e) The Staff Regulations apply to all staff at all levels, including staff of the separately funded
organs and staff holding appointments under the 100, 200 and 300 series of the Staff Rules.

® The privileges and immunities enjoyed by the United Nations by virtue of Article 105 of the
Charter are conferred in the interests of the Organization. These privileges and immunities furnish no
excuse to the staff members who are covered by them to fail to observe laws and police regulations of the
State in which they are located nor do they furnish an excuse for non-performance of their private
obligations. In any case where an issue arises regarding the application of these privileges and
immunities, the staff member shall immediately report the matter to the Secretary-General, who alone may
decide whether such privileges and immunities exist and whether they shall be waived in accordance with
the relevant instruments.
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Regulation 1.2

Basic rights and obligations of staff . ) '

Core values

(a) Staff members shall uphold and respect the principles set out in the Charter, including
faith in fundamental human rights, in the dignity and worth of the human person and in the equal rights of
men and women. Consequently, staff members shall exhibit respect for all cultures; they shall not
discriminate against any individual or group of individuals or otherwise abuse the power and authority
vested in them.

(b) Staff members shall uphold the highest standards of efficiency, competence and integrity.
The concept of integrity includes, but is not limited to, probity, impartiality, faimess, honesty and
truthfulness in all matters affecting their work and status.

General rights and obligations

(c) Staff members are subject to the authority of the Secretary-General and to assignment by
him or her to any of the activities or offices of the United Nations. In exercising this authority the
Secretary-General shall seek to ensure, having regard to the circumstances, that all necessary safety and
security arrangements are made for staff carrying out the responsibilities entrusted to them.

(d) In the performance of their duties staff members shall neither seek nor accept instructions
from any Government or from any other source external to the Organization.

(e) By accepting appointment, staff members pledge themselves to discharge their functions '
and regulate their conduct with the interests of the Organization only in view. Loyalty to the aims,
principles and purposes of the United Nations, as set forth in its Charter, is a fundamental obligation of all
staff members by virtue of their status as international civil servants.

6 While staff members’ personal views and convictions, including their political and religious
convictions, remain inviolable, staff members shall ensure that those views and convictions do not
adversely affect their official duties or the interests of the United Nations. They shall conduct themselves
at all times in a manner befitting their status as international civil servants and shall not engage in any
activity that is incompatible with the proper discharge of their duties with the United Nations. They shall
avoid any action and, in particular, any kind of public pronouncement that may adversely reflect on the
status, or on the integrity, independence and impartiality that are required by that status.

(9) Staff members shall not use their office or knowledge gained from their official functions
for private gain, financial or otherwise, or for the private gain of any third party, including family, friends
and those they favour. Nor shall staff members use their office for personal reasons to prejudice the
positions of those they do not favour.

(h) Staff members may exercise the right to vote but shall ensure that their participation in
any political activity is consistent with, and does not reflect adversely upon, the independence and
impartiality required by their status as international civil servants.
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(i) Staff members shall exercise the utmost discretion with regard to all matters of official
business. They shall not communicate to any Government, entity, person or any other source any
information known to them by reason of their official position that they know or ought to have known has
not been made public, except as appropriate in the normal course of their duties or by authorization of the
Secretary-General. These obligations do not cease upon separation from service.

Honours, qgifts or remuneration

()] No staff member shall accept any honour, decoration, favour, gift or remuneration from
any Government.
(k) If refusal of an unénticipated honour, decoration, favour or gift from a Government would

cause embarrassment to the Organization, the staff member may receive it on behalf of the Organization
and then report and entrust it to the Secretary-General, who will either retain it for the Organization or
arrange for its disposal for the benefit of the Organization or for a charitable purpose.

()] No staff member shall accept any honour, decoration, favour, gift or remuneration from
any non-governmental source without first obtaining the approval of the Secretary-General.

Confiict of interest

(m) Staff members shall not be actively associated with the management of, or hold a

financial interest in, any profit-making, business or other concern, if it were possible for the staff member

or the profit-making, business or other concern to benefit from such association or financial interest by
reason of his or her position with the United Nations.

(n) All staff members at the Assistant Secretary-General level and above shall be required to
file financial disclosure statements upon appointment and at intervals as prescribed by the Secretary-
General, in respect of themselves and their dependent children, including any substantial transfers of
assets and property to spouses and dependent children from the staff member or from any other source
that might constitute a confiict of interest, after knowledge of the appointment or during its tenure, to
provide certification stating that there is no conflict of interest with regard to the economic activities of
spouses and dependent children, and to assist the Secretary-General in verifying the above-mentioned
certification on his or her special request. The financial disclosure statements will remain confidential and
will only be used, as prescribed by the Secretary-General, in making determinations pursuant to staff
regulation 1.2 (m).

Outside employment and acfivities

(o) Staff members shall not engage in any outside occupation or employment, whether
remunerated or not, without the approval of the Secretary-General.

P The Secretary-General may authorize staff members to engage in an outside occupation
or employment, whether remunerated or not, if:

(i) The outside occupation or employment does not conflict with the staff member's
official functions or the status of an international civil servant;
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(i) The outside occupation or employment is not against the interest of the United
Nations; and

(iii) The outside occupation or employment is permitted by local law at the duty ‘
station or where the occupation or employment occurs.

Use of property and assets

(o) Staff members shall only use the property and assets of the Organization for official
purposes and shall exercise reasonable care when utilizing such property and assets.

n Staff members must respond fully to requests for information from staff members and
other officials of the Organization authorized to investigate possible misuse of funds, waste or abuse.

Regulation 1.3

Performance of staff

(a) Staff members are accountable to the Secretary-General for the proper discharge of their
functions. Staff members are required to uphold the highest standards of efficiency, competence and
integrity in the discharge of their functions, and their performance will be appraised periodically to ensure
that the required standards of performance are met.

(b) The whole time of staff members shall be at the disposal of the Secretary-General for the
performance of official functions; however, the Secretary-General shall establish a normal working week '
and shall establish official holidays for each duty station. Exceptions may be made by the Secretary-

General as the needs of the service may require, and staff members shall be required to work beyond the
normal tour of duty when requested to do so.




Article Ill

' SALARIES AND RELATED ALLOWANCES

Regulation 3.1: Salaries of staff members shall be fixed by the Secretary-General in accordance with the
provisions of annex | to the present Regulations.

Regulation 3.2: (a) The Secretary-General shall establish terms and conditions under which an education
grant shall be available to a staff member residing and serving outside his or her recognized home country
whose dependent child is in full-time attendance at a school, university or similar educational institution of
a type that will, in the opinion of the Secretary-General, facilitate the child's reassimilation in the staff
member's recognized home country. The grant shall be payable in respect of the child up to the end of the
fourth year of post-secondary studies or the award of the first recognized degree, whichever is the earlier.
The amount of the grant per scholastic year for each child shall be 75 per cent of the admissible
educational expenses actually incurred, subject to a maximum grant as approved by the General
Assembly. Travel costs of the child may also be paid for an outward and return journey once in each
scholastic year between the educational institution and the duty station, except that in the case of staff
members serving at designated duty stations where schools do not exist that provide schooling in the
language or in the cultural tradition desired by staff members for their children, such travel costs may be
paid twice in the year in which the staff member is not entitled to home leave. Such travel shall be by a
route approved by the Secretary-General but not in an amount exceeding the cost of such a journey
between the home country and the duty station.

(b) The Secretary-General shall also establish terms and conditions under which, at
designated duty stations, an additional amount of 100 per cent of boarding costs subject to a maximum
‘ amount per year as approved by the General Assembly may be paid in respect of children in school
attendance at the primary and secondary levels.

(@) The Secretary-General shall also establish terms and conditions under which an
education grant shall be available to a staff member serving in a country whose language is different from
his or her own and who is obliged to pay tuition for the teaching of the mother tongue to a dependent child
attending a local school in which the instruction is given in a language other than his or her own.

(d) The Secretary-General shall aiso establish terms and conditions under which an
education grant shall be available to a staff member whose child is unable, by reason of physical or mental
disability, to attend a normal educational institution and therefore requires special teaching or training to
prepare him or her for full integration into society or, while attending a normal educational institution,
requires special teaching or training to assist him or her in overcoming the disability. The amount of this
grant per year for each disabled child shall be equal to 100 per cent of the education expenses actually
incurred, up to a maximum amount approved by the General Assembly.

(e) The Secretary-General may decide in each case whether the education grant shall extend
to adopted children or stepchildren.

Regulation 3.3: (a) An assessment at the rates and under the conditions specified below shall be applied
to the salaries and such other emoluments of staff members as are computed on the basis of salary,
excluding post adjustments, provided that the Secretary-General may, where he or she deems it
advisable, exempt from the assessment the salaries and emoluments of staff members engaged at locality

. rates.
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(b) (i) The assessment shali be calculated at the following rates for staff members
whose salary rates are set forth in paragraphs 1 and 3 of annex | to the present

Regulations:
Assessment
Staff assessment rates for purposes of pensionable
Total assessable payments remuneration and pensions
(United States dollars) (percentage)
Up to 20,000 per year 11
20,001 to 40,000 per year 18
40,001 to 60,000 per year 25
60,001 and above per year 30
Staff assessment rates used in conjunction with gross
base salaries
(percentage)
Staff member with a Staff member with neither
Total assessable payments dependent spouse or a a dependent spouse nor a
(United States dollars) dependent child dependent child
First 15,000 per year 9.0 11.8
Next 5,000 per year 18.1 244
Next 5,000 per year 21.5 26.9
Next 5,000 per year 249 31.4
Next 5,000 per year 27.5 33.4
Next 10,000 per year 30.1 35.6
Next 10,000 per year 31.8 38.2
Next 10,000 per year 335 38.8
Next 10,000 per year 344 39.7
Next 15,000 per year 35.3 40.7
Next 20,000 per year 36.1 43.9
Remaining assessable payments 37.0 47.2
(i) The assessment shall be calculated at the following rates for staff members
whose salary rates are established under paragraph 7 of annex | to the present
Regulations:
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Rule 103.13

Night differential

(a) Staff members serving at established offices who are assigned to night-time tours of duty
shall receive a night differential at a rate and under conditions set forth in the appendix B to these Rules
applicable to the duty station.

(b) When members of the Field Service are serving at an established office they may be paid
a night differential under conditions established by the Secretary-General.

(c) Unless otherwise specifically provided in the appendix B to these Rules applicable to the
duty station, night differential shall not be paid for the same work for which overtime payment or
compensatory time off is allowed or for any hours when the staff member is on leave or in travel status.

(d) The Secretary-General shall set the conditions regarding night-time tours of duty in
respect of missions.

Rule 103.14

Salary advances

(a) Salary advances may be made to staff members under the following circumstances and
conditions:

. (i) Upon departure on extended official travel or on approved leave involving
absence from duty for seventeen or more calendar days, including the end-month
pay day, for staff members who work at duty stations where salary payments are
still paid by cheque rather than direct deposit, in the amount that would fall due for
payment during the anticipated pay period(s) occurring during the staff member's
absence; (amended as from 1 January 2000)

(ii) In cases where staff members have not received their regular pay cheque through
no fault of their own, in the amount due;

(iii) Upon separation from service, where final settlement of pay accoﬁnts cannot be
made at the time of departure, subject to the advance not exceeding 80 per cent
of the estimated final net payments due;

(iv) In cases where new staff members arrive without sufficient funds, in such amount
as the Secretary-General may deem appropriate;

v) Upon change of official duty station or detail to mission duty, in such amounts as
the Secretary-General may deem appropriate.

(b) The Secretary-General may, in exceptional and compelling circumstances, and if the
request of the staff member is supported by a detailed justification in writing, authorize an advance for any
reason other than those enumerated above.

‘ 23 1 January 2000




(c) Salary advances other than those referred to in subparagraphs (a) (i), (ii) and (i) above
shall be liquidated at a constant rate as determined at the time the advance is authorized, in consecutive
pay periods, commencing not [ater than the period following that in which the advance is made.

Rule 103.15

Retroactivity of paymentis

A staff member who has not been receiving an allowance, grant or other payment to which he or
she is entitied shall not receive retroactively such allowance, grant or payment unless the staff member
has made written claim:

(i) In the case of the cancellation or modification of the staff rule governing eligibility,
within three months following the date of such cancellation or modification;

(ii) In every other case, within one year foliowing the date on which the staff member
would have been entitled to the initial payment.

Rule 103.16

Pensionable remuneration

(a) The pensionable remuneration of a staff member shall, except as provided in
paragraph (c) below, be in accordance with articles 1 (q) and 54 of the Regulations of the United Nations
Joint Staff Pension Fund.

(b) The pensionable remuneration of staff members in the Field Service category shall be
established in the same manner as for staff in the Professional and higher categories.

(c) Where a promotion from the General Service category to the Professional category would
result in a reduction of the pensionable remuneration used for computing the final average remuneration,
the level of pensionable remuneration reached prior to the promotion shalil be maintained until it is
surpassed by that applicable to the staff member's grade and step in the Professional category.
Contributions payable in accordance with article 25 of the Regulations of the United Nations Joint Staff
Pension Fund shall be based on either:

(i) The pensionable remuneration of the staff member used to determine such
contributions at the time of promotion; or

(ii) The pensionable remuneration applicable to the staff member's grade and step in
the Professional category, whichever is higher.
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Chapter V

ANNUAL AND SPECIAL LEAVE

Rule 105.1
Annual leave

(@ Staff members shall accrue annual leave while in full pay status at the rate of six weeks a
year, subject to the provisions of paragraph (f) below and of rule 105.2 (c). No leave shall accrue while a
staff member is receiving compensation equivalent to salary and allowances under rule 106.4.

(b) () Annual leave may be taken in units of days and half-days.

(i) Leave may be taken only when authorized. If a staff member is absent from work
without authorization, payment of salary and allowances shall cease for the period
of unauthorized absence. However, if, in the opinion of the Secretary-General,
the absence was caused by reasons beyond the staff member's control, and the
staff member has accrued annual leave, the absence will be charged to that
leave.

(iii) All arrangements as to leave shall be subject to the exigencies of the service,
which may require that leave be taken by a staff member during a period
designated by the Secretary-General. The personal circumstances and
preferences of the individual staff member shall, as far as possible, be
considered.

(©) Annual leave may be accumulated, provided that not more than tweive weeks of such
leave shall be carried forward beyond 1 January of any year or such other date as the Secretary-General
may set for a duty station. However, upon completion of service with a mission (so designated for this
purpose by the Secretary-General), any accumulation of annual leave which otherwise would have
become subject to forfeiture during the mission service, or within two months thereafter, may be utilized to
cover all or part of an authorized period of post-mission leave. Any such leave which is not so utilized
within four months following departure from the mission area shall be forfeited.

(d) (Cancélled)

(e) A staff member may, in exceptional circumstances, be granted advance annual leave up
to a maximum of two weeks, provided his or her service is expected to continue for a period beyond that
necessary to accrue the leave so advanced.

(f) The Secretary-General shall set the terms and conditions under which annual leave may
be allowed to staff members recruited specifically for service with a mission from within the general area of
the mission and notify the staff of these terms and conditions. These terms and conditions will be set with
due regard to local practices in the area of the mission concerned.
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Rule 105.2

Special leave .

(a) 0] Special leave may be granted at the request of a staff member for advanced study or
research in the interest of the United Nations, in cases of extended illness, for child
care or for other important reasons for such period as the Secretary-General may
prescribe. in exceptional cases, the Secretary-General may, at his initiative, place a
staff member on special leave with full pay if he considers such leave to be in the
interest of the Organization.

(ii) Special leave is normally without pay. In exceptional circumstances, special leave
with full or partial pay may be granted.

(iii) Subject to conditions established by the Secretary-General, family leave may be
granted as follows:

a. As special leave with full pay in the case of adoption of a child;

b. As special leave without pay for a period of up to two years for a staff
member who is the mother or father of a newly born or adopted child, with a
possibility of extension for up to an additional two years in exceptional
circumstances. The right of a staff member to be re-absorbed after the end
of such special leave without pay shall be fully protected;

c. As special leave without pay for a reasonable period, including necessary
travel time, upon the death of a member of the immediate family of the staff ‘
member, or in case of serious family emergency. j

(iv) Special leave shall not be authorized for governmental service in a political office, in
a diplomatic or other representational post or for the purpose of performing any
functions that are incompatible with the staff member's continuing status as an
international civil servant. In exceptional circumstances, special leave without pay
may be granted to a staff member who is requested by his or her Government to
render temporary services involving functions of a technical nature.

(b) A staff member, other than one recruited specifically for a mission, who has completed one
year of satisfactory probationary service or who has a permanent appointment and who is called upon to
serve in the armed forces of the State of which the staff member is a national, whether for training or active
duty, may be granted special leave without pay for the duration of such military service, in accordance with
terms and conditions set forth in appendix C to these Rules.

(c) The Secretary-General may authorize special leave without pay for pension purposes to
protect the pension benefits of staff who are within two years of achieving age 55 years and 25 years of
contributory service, or who are over that age and within two years of 25 years of contributory service.
(amended as from 1 January 2000)

(d) Staff members shall not accrue service credits towards sick, annual and home leave, salary
increment, seniority, termination indemnity and repatriation grant during periods of special leave with partial
pay or without pay. Periods of less than one full month of such leave shall not affect the ordinary rates of
accrual. Continuity of service shall not be considered broken by periods of special leave. .
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Rule 106.3

Maternity leave

(a) A staff member shall be entitled to maternity leave in accordance with the following
provisions:

) The leave shall extend for a total period of sixteen weeks from the time it is
granted, except as provided in subparagraph (iii) below,

(ii) The leave shall commence six weeks prior to the anticipated date of birth upon
production of a certificate from a duly qualified medical practitioner or midwife
indicating the anticipated date of birth. However, at the staff member's request
and upon production of a certificate from a duly qualified medical practitioner or
midwife indicating that she is fit to continue working, the absence may be
permitted to commence less than six weeks but normally not less than two
weeks before the anticipated date of birth. The pre-delivery leave shall extend
to the actual date of birth;

(iii) The post-delivery leave shall extend for a period equivalent to the difference
between sixteen weeks and the actual period of pre-delivery leave, subjectto a
minimum of ten weeks. However, the staff member, on request, may be
permitted to return to work after the lapse of a minimum period of six weeks
following delivery,;

(iv) The staff member shall receive maternity leave with full pay for the entire
duration of her absence under subparagraphs (ii) and (iii) above.

(b) Where both spouses are staff members of the United Nations, an unused portion of
maternity leave to which the mother would otherwise have been entitled under paragraph (a) above may
be used as paternity leave by the father of the child, under conditions established by the
Secretary-General. Alternatively, paternity leave may be charged to the father's annual leave entitlement.

(c) Sick leave shall not normally be granted for maternity cases except where serious
complications arise.

(d) (Cancelled)

(e) Annual leave shall accrue during the period of maternity leave. (amended as from
1 January 2000)

i) (Cancelled)
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Rule 106.4

Compensation for death, injury or iliness attributable
fo service

Staff members shall be entitled to compensation in the event of death, injury or iliness

attributable to the performance of official duties on behalf of the United Nations, in accordance with the
rules set forth in appendix D to these Rules.

Rule 106.5

Compensation for loss or damage to personal effects
attributable to service

Staff members shall be entitled, within the limits and under terms and conditions established by
the Secretary-General, to reasonable compensation in the event of loss or damage to their personal
effects determined to be directly attributable to the performance of official duties on behalf of the United
Nations.

Rule106.6

Medical insurance

Staff members may be required to participate in a United Nations medical insurance scheme
under conditions established by the Secretary-General.
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Rule 107.19

Miscellaneous travel expenses

Necessary additional expenses incurred by a staff member in connection with the transaction of
official business or in the performance of authorized travel shall be reimbursed by the United Nations
after completion of travel, provided the necessity and nature of the expenses are satisfactorily explained
and supported by proper receipts, which shall normally be required for any expenditures in excess of
$20.00. Such expenses, for which advance authorization shall be obtained to the extent practicable,
shall normally be limited to:

@

(i)
(i)
(v)
v

(vi)

Hire of local transportation other than that provided for under rule 107.13;
Telephone, telegraph, radio and cable messages of official business;

Transfer of authorized baggage by railway express or other appropriate agency;
Hire of room for official use;

Stenographic or word-processing services or rental of equipment required for
the preparation of official reports or correspondence;

Transportation or storage of baggage or property used on official business.

(amended as from 1 January 2000)

Rule 107.20
Installation

(Cancelled)

Rule 107.20

Assignment grant

(a) Except for special mission service, a staff member who travels at United Nations
expense to a duty station for an assignment expected to be of at least one year's duration shall be paid
an assignment grant, subject to the conditions set forth below.

(b) The amount of the assignment grant shall be equivalent to:

M

(i)

Thirty days of subsistence allowance at the daily rate applicable under
subparagraph (c) (i) below; and

Thirty days of subsistence allowance at half such daily rate in respect of each
family member for whom travel expenses have been paid by the United Nations
under rules 107.2 (a) (i), (ii) or (iii) and 107.3.
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The above-mentioned amounts shall be calculated on the basis of the rate prevailing on the date
of arrival at the duty station of the staff member or of the staff member's family member, as appropriate.

Where an assignment of less than one year, in respect of which daily subsistence allowance has
been paid for six months or more under rule 103.7 (d) (ii), is extended to one year or more at the same
duty station, the provisions of (i) above do not apply and only the lump sum portion under paragraph (d)
will be paid.

(c) ) The Secretary-General may establish special rates of subsistence allowance for
the purposes of the assignment grant for specific categories of staff at various
duty stations and publish such rates by administrative instruction or other
appropriate means. Where such special rates have not been established, the
travel subsistence allowance rates under rule 107.15 shall be used in computing
the assignment grant;

(ii) Under conditions established by the Secretary-General, the limit of thirty days
provided in paragraph (b) above may be extended to a maximum of ninety days.
The amount of the grant during the extended period shall be up to 60 per cent of
the appropriate prevailing rate.

(d) In addition to any amount of grant paid under paragraph (b) above, a lump sum
calculated on the basis of the staff member's net base salary and, where appropriate, post adjustment at

the duty station of assignment may be paid under conditions established by the Secretary-General. The
lump sum shall be payable at the following rates:

(i) At headquarters duty stations and other designated duty stations, a lump sum
equivalent to one month's net base salary and, where appropriate, post
adjustment, provided the staff member is not entitled to removal costs under staff
rule 107.27;

(i) At all other duty stations:

a. Where the staff member is entitled to removal costs under rule 107.27,
one month's net base salary and, where appropriate, post adjustment;

o

Where the staff member is not entitled to removal costs under

rule 107.27, one month's net base salary and, where appropriate, post
adjustment if the assignment is for less than three years, and two
months' net base salary and, where appropriate, post adjustment if the
assignment is for three years or more.

If an assignment for less than three years is extended to three years or more, the staff member shall be
paid at that time a second one-month lump sum.

(e) If a change of official duty station or a new appointment involves a return to a place at
which the staff member was previously stationed, the full amount of the assignment grant shall not be
payable unless the staff member has been absent from that place for at least one year. In the case of a
shorter absence, the amount payable shall normally be that proportion of the full grant that the completed
months of absence bear to one year.:
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Unaccompanied shipment as advance removal of personal effects and household goods

’ )] On travel on appointment, assignment, transfer or separation from service of a staff
member for whom removal costs will be paid under staff rule 107.27, a staff member may be reimbursed
the costs of advance shipment by the most economical means up to a maximum of:

0] 450 kilograms or 2.80 cubic metres for the staff member;
(i) 300 kilograms or 1.87 cubic metres for the first family member; and
. (iii) 150 kilograms or 0.93 cubic metres for each additional family member

authorized to travel at the expense of the Organization. The weight or volume of any shipment under this
paragraph shall be deducted from the maximum weight or volume to which the staff member is entitled
under paragraph (d) of rule 107.27.

Additional shipment entitlements for international staff serving at designated duty stations
(k) internationally recruited staff members serving at designated duty stations having difficuit

conditions of life and work shall be granted, under conditions established by the Secretary-General, the
following special entitlements: :

Q) an additional shipment entitlement once a year to the duty station by the most
economical means of up to 50 kilograms or 0.31 cubic metres in respect of the
. staff member and each eligible family member for whom the Organization has
paid trave! costs to the duty station;

(ii) an additional 50-kilogram shipment entitlement in connection with the birth or
adoption of a child.

(amended as from 1 January 2000)

Conversion of surface shipment fo unaccompanied shipment by air
()] When the most economical means of shipment is by surface, the entitlement may be
converted to unaccompanied shipment by air under conditions established by the Secretary-General.
Rule 107.22
Insurance
(a) Staff members shall not be reimbursed for the cost of personal accident insurance or of
insurance of accompanied personal baggage. However, compensation may be paid, under

arrangements in force under rule 106.5, in respect of loss or damage to such baggage determined to be
directly attributable to the performance of official duties on behalf of the United Nations.
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(b) In the case of shipments authorized under rule 107.21, except on home leave, family visit
or education grant travel, and of shipment and storage of personal effects and household goods under
rule 107.27, insurance coverage will be provided by the Organization up to a maximum established by the .
Secretary-General.

(c) The United Nations shall not be responsible for loss of or damage to unaccompanied
shipments.

(amended as from 1 January 2000)

Rule 107.23
Travel advances

(a) Staff members authorized to travel shall provide themselves with sufficient funds for all
current expenses by securing an advance of funds if necessary. A reasonable advance of funds against
the estimated reimbursable travel expenses may be made to a staff member or his or her family members
for expenses authorized under these Rules. An advance of funds shall be considered reasonable if not
more than 80 per cent of the estimated reimbursable expenses. If, in the course of travel, the staff
member has earned in subsistence allowance an amount equal to the amount advanced, the staff
member may be advanced the balance of the estimated reimbursable expenses.

{b) However, in those cases where a staff member is authorized to travel in accordance with

staff rule 107.1 (a) (i), an advance of funds at the rate of 100 per cent of the estimated travel subsistence
allowance payable in accordance with staff rule 107.15 may be made. - ‘

Rule 107.24

liness or accident during travel

The United Nations shall pay or reimburse reasonable hospital and medical expenses, insofar as
these are not covered by other arrangements, which may be incurred by staff members who become ill or
are injured while in travel status on official business.

Rule 107.25

Reimbursement of travel expenses

The Secretary-General may reject any claim for payment or reimbursement of travel or removal
expenses which are incurred by a staff member in contravention of any provision of these Rules.
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Adjustments fo entitlements

(9) Where both husband and wife are staff members and each is entitied to removal of
personal effects and household goods under this rule or to unaccompanied shipment under rule 107.21,
and taking into account rule 104.10 (d), the maximum entitlement to removal at United Nations expense
for both spouses shall be that provided for a staff member with a spouse or dependent child residing at the
official duty station.

(hy In cases where, for reasons not attributable to the Organization, the staff member has not
completed the period of service in respect of which removal costs have been paid, these costs may be
adjusted proportionately and recovery made under conditions established by the Secretary-General.

Rule 107.28

Loss of entitlement to unaccompanied shipment or
removal expenses

(a) A staff member who resigns before completing two years of service shall not normally be
entitled to payment of removal expenses under rule 107.27 above.

(b) Entitlement to removal expenses under rule 107.27 (a) (i), (ii) and (iii) shall normally cease
if removal has not commenced within two years after the date on which the staff member became entitled
to removal expenses or if the staff member's services are not expected to continue for more than six
months beyond the proposed date of arrival of the personal effects and household goods.

(©) Upon separation from service, entittement to unaccompanied shipment expenses under
rule 107.21 (h) and (i) or removal expenses under rule 107.27 shall cease if the shipment or removal has
~ not commenced within two years after the date of separation. However, in accordance with rule
104.10 (d), where both husband and wife are staff members and the spouse who separates first is entitled
to unaccompanied shipment or removal expenses, his or her entitlement shall not cease until two years
after the date of separation of the other spouse.
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Article Vili

STAFF RELATIONS

Regulation 8.1: (a) The Secretary-General shall establish and maintain continuous contact and
.communication with the staff in order to ensure the effective participation of the staff in identifying,
examining and resolving issues relating to staff welfare, including conditions of work, general conditions of
life and other personnel policies.

(b) Staff representative bodies shall be established and shall be entitled to initiate
proposals to the Secretary-General for the purpose set forth in subparagraph (a) above. They shall be
organized in such a way as to afford equitable representation to all staff members, by means of elections
that shall take place at least biennially under electoral regulations drawn up by the respective staff
representative body and agreed to by the Secretary-General.

(c) (Cancelled)

Requlation 8.2: The Secretary-General shall establish joint staff-management machinery at both local and
Secretariat-wide levels to advise him or her regarding personnel policies and general questions of staff
welfare as provided in regulation 8.1.
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Article IX
SEPARATION FROM SERVICE

Regulation 9.1: (a) The Secretary-General may terminate the appointment of a staff member who holds a
permanent appointment and whose probationary period has been completed, if the necessities of the
service require abolition of the post or reduction of the staff, if the services of the individual concerned
prove unsatisfactory, or if he or she is, for reasons of health, incapacitated for further service.

The Secretary-General may also, giving the reasons therefor, terminate the appointment of a staff
member who holds a permanent appointment:

(i) If the conduct of the staff member indicates that the staff member does not meet
the highest standards of integrity required by Article 101, paragraph 3, of the
Charter;

(i) If facts anterior to the appointment of the staff member and relevant to his or her

suitability come to light that, if they had been known at the time of his or her
appointment, should, under the standards established in the Charter, have
precluded his or her appointment.

No termination under subparagraphs (i) and (ii) shall take place until the matter has been
considered and reported on by a special advisory board appointed for that purpose by the Secretary-
General.

Finally, the Secretary-General may terminate the appointment of a staff member who holds a
permanent appointment, if such action would be in the interest of the good administration of the
Organization and in accordance with the standards of the Charter, provided that the action is not
contested by the staff member concerned.

(b) The Secretary-General may terminate the appointment of a staff member with a fixed-
term appointment prior to the expiration date for any of the reasons specified in paragraph (a) above or for
such other reason as may be specified in the letter of appointment.

(c) In the case of all other staff members, including staff members serving a probationary
period for a permanent appointment, the Secretary-General may, at any time, terminate the appointment if,
in his opinion, such action would be in the interest of the United Nations.

Regulation 9.2: Staff members may resign from the Secretariat upon giving the Secretary-General the
notice required under the terms of their appointment.

Regulation 8.3: (a) If the Secretary-General terminates an appointment, the staff member shall be given
such notice and such indemnity payment as may be applicable under the Staff Regulations and Staff
Rules. Payments of termination indemnity shall be made by the Secretary-General in accordance with the
rates and conditions specified in annex il to the present Regulations.

(b) The Secretary-General may, where the circumstances warrant and he or she considers it
justified, pay to a staff member terminated under the final paragraph of staff regulation 9.1 (a) a
termination indemnity payment not more than 50 per cent higher than that which would otherwise be
payable under the Staff Regulations.
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Regulation 9.4: The Secretary-General shall establish a scheme for the payment of repatriation grants
within the maximum rates and under the conditions specified in annex IV to the present Regulations.

Regqulation 9.5: Staff members shall not be retained in active service beyond the age of sixty years or, if ‘

appointed on or after 1 January 1990, beyond the age of sixty-two years. The Secretary-General may, in
the interest of the Organization, extend this age limit in exceptional cases.
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Chapter IX
SEPARATION FROM SERVICE
Rule 109.1

Special Advisory Board, definition of termination,
and abolition of posts and reduction of staff

(@ Special Advisory Board

The Special Advisory Board under staff regulation 9.1 (a) shall be composed of a Chairman
appointed by the Secretary-General on the nomination of the President of the International Court of
Justice and of four members appointed by the Secretary-General in agreement with the Staff Council.

(b) Definition of termination

A termination within the meaning of the Staff Regulations is a separation from service initiated by
the Secretary-General, other than retirement at the age of sixty years or more or summary dismissal for
serious misconduct. . -

Abandonment of post is a separation initiated by the staff member other than by way of
resignation and is not considered a termination initiated by the Secretary-General within the meaning of
staff regulation 9.1 (a).

(©) Abolition of posts and reduction of staff

(i) Except as otherwise expressly provided in subparagraph (ii) b below, if the
necessities of the service require abolition of a post or reduction of the staff and
subject to the availability of suitable posts in which their services can be
effectively utilized, staff members with permanent appointments shall be retained
in preference to those on all other types of appointments and staff members with
probationary appointments shall be retained in preference to those on fixed-term
or indefinite appointments, provided that due regard shall be had in all cases to
relative competence, to integrity and to length of service. Due regard shall also
be had to nationality in the case of staff members with no more than five years of
service and in the case of staff members who have changed their nationality
within the preceding five years when the suitable posts available are subject to
the principle of geographical distribution.

(ii) a. The provisions of subparagraph (i) above insofar as they relate to locally
recruited staff members shall be deemed to have been satisfied if such
locally recruited staff members have received consideration for suitable
posts available at their duty stations.

I

Staff members specifically recruited for service with any programme, fund
or subsidiary organ of the United Nations which enjoys a special status in
matters of appointment under a resolution of the General Assembly or as
a result of an agreement entered by the Secretary-General, have no
entitlement under this rule for consideration for posts outside the organ
for which they were recruited.

77




Rule 109.2

Resignation

(a) A resignation, within the meaning of the Staff Regulations, is a separation initiated by a
staff member.

(b) Unless otherwise specified in their letters of appointment, three months' written notice of
resignation shall be given by staff members having permanent appointments and thirty days' written notice
of resignation by those having temporary appointments. The Secretary-General, however, may accept
resignations on shorter notice.

(c) The Secretary-General may require the resignation to be submitted in person in order to
be acceptable.

Rule 109.3
Notice of termination

€)) A staff member whose permanent appointment is to be terminated shall be given not less
than three months' written notice of such termination.

(b) A staff member whose temporary appointment is to be terminated shall be given not less
than thirty days' written notice of such termination or such notice as may otherwise be stipulated in his or
her letter of appointment.

(c) In lieu of these notice periods, the Secretary-General may authorize compensation
calculated on the basis of the salary and allowances which the staff member would have received had the
date of termination been at the end of the notice period.

Rule 109.4

Termination indemnity

(a) Payment of termination indemnity under staff regulation 9.3 and annex Ill to the Staff
Regulations shall be calculated:

0] For staff in the Professional and higher categories, on the basis of the staff
member's gross salary less staff assessment according to the schedule of rates
set forth in staff regulation 3.3 (b) (i);

(ii) For staff in the Field Service category, on the basis of the staff member's gross
salary less staff assessment according to the schedule of rates set forth in staff
regulation 3.3 (b) (i), plus language allowance, if any;

(iii) For staff in the General Service and related categories, on the basis of the staff
member's gross salary, including:

a. Language allowance, if any; and
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o

In respect of staff in receipt of non-resident’s allowance under rule

103.5 (d), such non-resident's allowance,less staff assessment according
to the schedule of rates set forth in staff regulation 3.3 (b) (ii) applied to
the gross salary alone.

(b) Length of service shall be deemed to comprise the total period of a staff member’s full-
time continuous service with the Secretariat, regardless of types of appointment. Continuity of such
service shall not be considered as broken by periods of special leave. However, service credits shall not
accrue during periods of special leave with partial pay or without pay of one full month or more.

(c) Termination indemnity shall not be paid to any staff member who, upon separation from
service, will receive a retirement benefit under article 28 of the United Nations Joint Staff Pension Fund
Regulations or compensation for total disability under rule 106.4.

(d) Upon application of a staff member who is to be separated as a result of an agreed
termination of appointment or because of abolition of post or reduction in staff and who is within two years
of age 55 years and 25 years of contributory service in the United Nations Joint Staff Pension Fund, or
who is over that age and within two years of 25 years of contributory service, the Secretary-General may
place such staff member on special leave without pay for pension purposes pursuant to staff rule 105.2 (c)
under conditions to be established by the Secretary-General. Such special leave shall commence from
the date on which the separation would otherwise have taken effect for a period of up to two years, for the
sole purpose of enabling the staff member to remain a participant in the United Nations Joint Staff Pension
Fund during this period. (amended as from 1 January 2000)

(e) The Organization will, on written request of the staff member prior to being placed on
special leave pursuant to the preceding paragraph, pay the pension contribution of the Organization
and/or the staff member during this period of special leave. The total amount of these contributions will be
deducted from the termination indemnity otherwise payable.

) A staff member selecting the option of special leave described in paragraph (d) of this rule
shall sign an undertaking acknowledging that his or her status on special leave is solely for pension
purposes and that his or her entitlements and those of any dependants to all other emoluments and

benefits under the Staff Regulations and Rules is determined finally as of the date of commencement of
such special leave.

Rule 109.5

Repatriation grant
Purpose
(a) The purpose of the repatriation grant provided by staff regulation 9.4 is to facilitate
relocation of expatriate staff members to a country other than the country of the last duty station, provided
they meet the conditions contained in annex IV to the Staff Regulations and in this rule.
Definitions
(b) The following definitions shall be used in ascertaining whether the conditions contained in

annex IV to the Staff Regulations and this rule are met:
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(i) “Country of nationality” shall mean the country of nationality recognized by the
Secretary-General;

(ii) “Dependent child” shall mean a child recognized as dependent under rule .
103.24 (b) at the time of the staff member's separation from service;

(iii) “Home country” shall mean the country of home leave entitlement under rule 105.3
or such other country as the Secretary-General may determine;

(iv) “Obligation to repatriate” shall mean the obligation to return a staff member and his
or her spouse and dependent children, upon separation, at the expense of the
United Nations, to a place outside the country of the last duty station;

v) *Qualifying service” shall mean one year or more of continuing service and
residence away from the home country and the country of nationality of a staff
member, or country where the staff member has acquired permanent resident
status.

(c) Staff members who are internationally recruited shall be eligible for payment of the
repatriation grant in accordance with annex IV to the Staff Regulations if they meet the following conditions:

0] The Organization had the obligation to repatriate the staff member upon separation
after qualifying service of one year or longer;

(ii) The staff member resided outside his or her country of nationality while serving at ‘
the last duty station;

(i) The staff member has not been summarily dismissed or separated from service on
grounds of abandonment of post.

(d) No repatriation grant shall be paid to:
(i) A staff member locally recruited under rule 104.6;

(ii) A staff member who has permanent resident status in the country of the duty
station at the time of separation.

Evidence of relocation

(e) Payment of the repatriation grant after separation of an eligible staff member shall require
prior submission of documentary evidence satisfactory to the Secretary-General that the former staff
member has relocated away from the country of the last duty station.

Amount and computation of the grant

f The amount of repatriation grant for eligible staff members shall be computed on the basis
of annex IV to the Staff Regulations and in accordance with terms and conditions established by the
Secretary-General for determining the length of qualifying service for repatriation grant purposes.
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(9) When both husband and wife are staff members and each is entitled to payment of a
repatriation grant on separation from service, the amount of the grant paid to each shall be calculated in
accordance with terms and conditions established by the Secretary-General.

Time limitation for submission of the claim

(h) Entitlement to the repatriation grant shall cease if no claim has been submitted within two
years after the effective date of separation. However, when both husband and wife are staff members and
the spouse who separates first is entitled to the repatriation grant, the claim for payment of the grant by
that spouse shall be considered receivable if made within two years of the date of separation of the other
spouse.

Payment in case of death of eligible staff member

0] In the event of the death of an eligible staff member, no payment shall be made unless
there is a surviving spouse or one or more dependent children whom the United Nations is obligated to
repatriate. If there are one or more such survivors, payment shall be made under terms and conditions
established by the Secretary-General.

(amended as from 1 January 2000)

Rule 109.6
Retirement

Retirement under article 28 of the United Nations Joint Staff Pension Fund Regulations shall not
be regarded as a termination within the meaning of the Staff Regulations and Staff Rules.

Rule 109.7

Expiration of fixed-term appointments

(a) A temporary appointment for a fixed term shall expire automatically and without prior
notice on the expiration date specified in the letter of appointment.

(b) Separation as a result of the expiration of any such appointment shall not be regarded as
a termination within the meaning of the Staff Regulations and Staff Rules.

Rule 109.8

Commutation of accrued annual leave

If, upon separation from service, a staff member has accrued annual leave, the staff member shall
be paid a sum of money in commutation of the period of such accrued leave up to a maximum of sixty
working days. The payment shall be calculated:

(i For staff in the Professional and higher categories, on the basis of the staff
member's net base salary plus post adjustment;
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(i)

(i)

For staff in the Field Service category, on the basis of the staff member's net base
salary plus post adjustment;

For staff in the General Service and related categories, on the basis of the staff
member's pensionable remuneration, including:

a. ' Language allowance, if any; and

b. In respect of staff in receipt of non-resident's allowance under rule
103.5 (d), such non-resident's allowance,

less staff assessment according to the schedule of rates set forth in staff
regulation 3.3 (b) (i) applied to the gross salary alone.

Rule 109.9

Restitution of advance annual and sick leave

Upon separation, a staff member who has taken advance annual or sick leave beyond that which
he or she has subsequently accrued shall make restitution for such advance leave by means of a cash
refund or an offset against moneys due to the staff member from the United Nations, equivalent to the
remuneration received, including allowances and other payments, in respect of the advance leave period.
The Secretary-General may waive this requirement if in the opinion of the Secretary-General there are
exceptional or compelling reasons for so doing.

Rule 109.10

Last day for pay purposes

(a) When a staff member is separated from service, the date on which entitiement to salary,
allowances and benefits shall cease shall be determined according to the following provisions:

)

(i)

(iif)
(iv)

v)

Upon resignation, the date shall be either the date of expiration of the notice
period under rule 109.2 or such other date as the Secretary-General accepts.
Staff members will be expected to perform their duties during the period of notice
of resignation, except when the resignation takes effect upon the completion of
maternity leave or following sick or special leave. Annual leave will be granted
during the notice of resignation only for brief periods;

Upon expiration of a fixed-term appointment, the date shall be the date specified
in the letter of appointment;

Upon termination, the date shall be the date provided in the notice of termination:

Upon retirement, the date shall be the date approved by the Secretary-General
for retirement;

In the case of summary dismissal, the date shall be the date of dismissal:

82




(vi) In the case of death, the date on which entitiement to salary, allowances and
benefits shall cease shali be the date of death, unless there is a surviving spouse or
dependent child. In this event, the date shall be determined in accordance with the
following schedule:

Completed years of service Months of

in the Secretariat extension beyond
(as defined in rule 109.4) date of death
30riess .o 3
B e 4

B s 5

B e 6

T e 7

B s 8
GOrmore ......cooeeeverecereeeeeerenes 9

Payment related to the period of extension beyond the date of death may be made in a lump sum as soon as
the pay accounts and related matters can be closed. Such payment shall be made only to the surviving
spouse and dependent children. For staff in the Professional and higher categories, the payment shall be
calculated on the basis of the staff member's gross salary less staff assessment according to the schedule of
rates set forth in staff regulation 3.3 (b) (i). For staff in the Field Service category, the payment shall be
calculated on the basis of the staff member's gross salary, less staff assessment according to the schedule
of rates set forth in staff regulation 3.3 (b) (i), plus language allowance, if any. For staff in the General
Service and related categories, the payment shali be calculated on the basis of the staff member's
pensionable remuneration, including:

a. Language allowance, if any; and

b. In respect of staff in receipt of non-resident's allowance under rule
103.5 (d), such non-resident's allowance,

less staff assessment according to the schedule of rates set forth in staff regulation 3.3 (b) (ii) applied to the
gross salary alone. All other entittements and accrual of benefits shall cease as of the date of death.

(b) When an internationally recruited staff member has an entitlement to return travel under rule
107.1 (a) (vi), this shall not affect the determination of the last day for pay purposes in accordance with the
provisions of paragraph (a) above. In the case of resignation, expiration of fixed-term appointment,
termination or retirement, the staff member shall be paid, on separation, an additional amount for days of
authorized travel estimated on the basis of uninterrupted travel by an approved route and mode from the
duty station to the place of entitlement to return travel. Such amount shall be calculated as is done for
commutation of accrued annual leave under staff rule 109.8. (amended as from 1 January 2000)

Rule 109.11

Certification of service

Any staff member who so requests shall, on leaving the service of the United Nations, be given a
statement relating to the nature of his or her duties and the length of service. On the staff member's written
request, the statement shall also refer to the quality of his or her work and his or her official conduct.
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Article X

DISCIPLINARY MEASURES

Regulation 10.1: The Secretary-General may establish administrative machinery with staff participation
which will be available to advise him or her in disciplinary cases.

Regulation 10.2: The Secretary-General may impose disciplinary measures on staff members whose
conduct is unsatisfactory. The Secretary-General may summarily dismiss a member of the staff for
serious misconduct.
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(c) Each standing Joint Disciplinary Committee shall adopt its own rules of procedure, which
shall be consistent with these staff rules and with any applicable administrative instructions, as well as with
the requirements of due process. An ad hoc Committee shall apply the rules of procedure of the
Headquarters Joint Disciplinary Committee, except to the extent it decides, consistent with the
requirements of due process, to apply other such rules.

(d) A Joint Disciplinary Committee shall permit a staff member to arrange to have his or her
case presented before it by any other staff member or retired staff member at the same duty station where
the Committee is established.
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Article X1

APPEALS .

Regulation 11.1: The Secretary-General shall establish administrative machinery with staff participation to
advise him or her in case of any appeal by staff members against an administrative decision alleging the
non-ohservance of their terms of appointment, including all pertinent regulations and rules.

Regulation 11.2: The United Nations Administrative Tribunal shall, under conditions prescribed in its
statute, hear and pass judgement upon applications from staff members alleging non-observance of their
terms of appointment, including all pertinent regulations and rules.
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ANNEXES TO THE STAFF REGULATIONS

. Annex |

SALARY SCALES AND RELATED PROVISIONS

1. The Secretary-General shall establish the salary of the Administrator of the United Nations
Development Programme and the salaries of United Nations officials in the Director category and above,
in accordance with amounts determined by the General Assembly, subject to the staff assessment plan
provided in staff regulation 3.3 and to post adjustments wherever applied. If otherwise eligible, they shall
receive the allowances that are available to staff members generally. With effect from 1 January 1998, the
Administrator of the United Nations Development Programme shall receive a gross salary of US$ 175,344
per annum.

2. The Secretary-General is authorized, on the basis of appropriate justification and/or reporting, to
make additional payments to United Nations officials in the Director category and above to compensate for
such special costs as may be reasonably incurred, in the interests of the Organization, in the performance
of duties assigned to them by the Secretary-General. Similar additional payments in similar circumstances
may be made to heads of offices away from Headquarters. The maximum total amount of such payments
is to be determined in the programme budget by the General Assembly.

3. Except as provided in paragraph 5 of the present annex, the salary scales and the scales of post
adjustment for staff members in the Professional and higher categories shall be as shown in the present
annex.

‘ 4. Subject to satisfactory service, salary increments within the levels set forth in paragraph 3 of the

present annex shall be awarded annually, except that any increments above step Xl of the Associate
Officer level, step XIlI of the Second Officer level, step Xii of the First Officer level, step X of the Senior
Officer level and step IV of the Principal Officer level shall be preceded by two years at the previous step.
The Secretary-General is authorized to reduce the interval between salary increments to ten months and
twenty months, respectively, in the case of staff subject to geographical distribution who have an adequate
and confirmed knowledge of a second official language of the United Nations.

5. The Secretary-General shall determine the salary rates to be paid to personnel specifically
engaged for short-term missions, conference and other short-term service, to consultants, to Field Service
personnel and to technical assistance experts.

6. The Secretary-General shall fix the salary scales for staff members in the General Service and
related categories, normally on the basis of the best prevailing conditions of employment in the locality of
the United Nations Office concerned, provided that the Secretary-General may, where he or she deems it
appropriate, establish rules and salary limits for payment of a non-resident allowance to General Service
staff members recruited from outside the local area. The gross pensionable remuneration of such staff
shall be determined in accordance with the methodology specified in article 54 (a) of the Regulations of
the United Nations Joint Staff Pension Fund and are shown in the salary scales applicable to such staff.

7. The Secretary-General shall establish rules under which a language allowance may be paid to
staff members in the General Service category who pass an appropriate test and demonstrate continued
proficiency in the use of two or more official languages.
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8. In order to preserve equivalent standards of living at different offices, the Secretary-General may
adjust the basic salaries set forth in paragraphs 1 and 3 of the present annex by the application of
non-pensionable post adjustments based on relative costs of living, standards of living and related factors

at the office concerned as compared to New York. Such post adjustments shall not be subject to staff .
assessment.
9. No salary shall be paid to staff members in respect of periods of unauthorized absence from work

unless such absence was caused by reasons beyond their control or duly certified medical reasons.
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Annex Il
‘ TERMINATION INDEMNITY
Staff members whose appointments are terminated shall be paid an indemnity in accordance with
the following provisions:

@) Except as provided in paragraphs (b), (c) and (e) below and in regulation 9.3 (b), the
termination indemnity shall be paid in accordance with the following schedule:

Months of gross salary, less staff assessment, where applicable

Temporary Temporary
appointments appointments
Completed which are for a fixed
years of Permanent not for a term exceeding
service appointments fixed term six months
Less than 1 Not applicable Nil One week for each month
1 Not applicable 1 of uncompleted service
2 3 1 subject to a minimum of
3 3 2 six weeks’ and a
4 4 3 maximum of three months’
5 5 4 indemnity pay
6 6 5 3
7 7 6 5
' 8 8 7 7
9 9 9 9
10 9.5 9.5 9.5
1 10 10 10
12 10.5 10.5 10.5
13 1 1 1
14 11.5 11.5 11.5
15 or more 12 12 12
(b) A staff member whose appointment is terminated for reasons of health shall receive an

indemnity equal to the indemnity provided under paragraph (a) of the present annex reduced by the
amount of any disability benefit that the staff member may receive under the Regulations of the United
Nations Joint Staff Pension Fund for the number of months to which the indemnity rate corresponds.

(c) A staff member whose appointment is terminated for unsatisfactory services or who for
disciplinary reasons is dismissed for misconduct other than by summary dismissal may be paid, at ‘the
discretion of the Secretary-General, an indemnity not exceeding one half of the indemnity provided under
paragraph (a) of the present annex.
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(&) No indemnity payments shall be made to:

(i) A staff member who resigns, except where termination notice has been given and
the termination date agreed upon; .
(ii) A staff member who has a temporary appointment that is not for a fixed term and

that is terminated during the first year of service;

(iii) A staff member who has a temporary appointment for a fixed term that is
completed on the expiration date specified in the letter of appointment;

(iv) A staff member who is summarily dismissed;
v) A staff member who abandons his or her post;

(vi) A staff member who is retired under the Regulations of the United Nations Joint
Staff Pension Fund.

(e) Staff members specifically engaged for conference and other short-term service or for
service with a mission, as consultants or as experts, and staff members who are locally recruited for
service in established offices away from Headquarters may be paid termination indemnity if and as
provided in their letters of appointment.
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Annex IV

REPATRIATION GRANT

In principle, the repatriation grant shall be payable to staff members whom the Organization is
obligated to repatriate and who at the time of separation are residing, by virtue of their service with the
United Nations, outside their country of nationality. The repatriation grant shall not, however, be paid to a
staff member who is summarily dismissed. Eligible staff members shall be entitled to a repatriation grant
only upon relocation outside the country of the duty station. Detailed conditions and definitions relating to
eligibility and requisite evidence of relocation shall be determined by the Secretary-General.

Staff member with neither a spouse nor

Staff member with dependent child at time of separation
a spouse or :
Years of continuous service away  dependent child at Professional and General Service
from home country time of separation higher categories category

Weeks of gross salary, less staff assessment, where applicable

1 4 3 2
2 8 5 4
3 10 6 5
4 12 7 6
5 14 8 7
6 16 9 8
7 18 10 9
8 20 11 10
9 22 13 11
10 24 14 12
11 26 15 13
12 or more 28 16 14
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