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\hijhkZf��BKBK������

�Jb]Z��EZl\by��������fZy������]h^Z�

L_fZ�III: Gh\u_�f_lh^u�k[hjZ�^Zgguo�b�h[f_gZ�bfb

F?LH>U�WE?DLJHGGH=H�H;F?G:�>:GGUFB��WH>��

BKIHEVAMXSB?KY�<�OH>?�K;HJ:�>:GGUO

<kihfh]Zl_evguc�^hdmf_gl�

ij_^klZ\e_gguc�P_gljZevguf�klZlbklbq_kdbf�mijZ\e_gb_f�<_g]jbb1

J?AXF?

<\_^_gb_

1. <������]h^m�\�P_gljZevghf�klZlbklbq_kdhf�mijZ\e_gbb�<_g]jbb��PKM<��gZqZeZkv

jZajZ[hldZ�kbkl_fu�we_dljhggh]h�h[f_gZ�^Zggufb��WH>����<�j_amevlZl_�[ueZ�h[_ki_q_gZ

\hafh`ghklv�bkihevah\Zgby�lj_o�jZaebqguo�ijh]jZffguo�ba^_ebc�^ey�gZijZ\e_gby

ihemq_gby�we_dljhgguo�khh[s_gbc�\�wlhf�mqj_`^_gbb���<�gZklhys__�\j_fy�^\Z�ba�wlbo

ijh]jZffguo�ba^_ebc�m`_�bkihevamxlky�gZ�ijhly`_gbb�[he__�h^gh]h�]h^Z�\�dZq_kl\_

ih^kbkl_fu�Zdlb\guo�ijbeh`_gbc���Lj_lv_�ijh]jZffgh_�ba^_eb_�ijhoh^bl

wdki_jbf_glZevgmx�ijh\_jdm�

                                                
1 :\lhj���Bev^bdh�I_jv_r�
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2. P_ev�gZklhys_]h�^hdmf_glZ�aZdexqZ_lky�\�ij_^klZ\e_gbb�djZldhc�h[ahjghc

bgnhjfZpbb�h�kbkl_fZo�WH>�\�PKM<�b�h�ieZgZo�kha^Zgby�p_gljZ�WH>�k�mq_lhf

ihlj_[ghkl_c�PKM<�gZ�hkgh\_�hiulZ��gZdhie_ggh]h�\�oh^_�bkihevah\Zgby�^_ckl\mxsbo�\

gZklhys__�\j_fy�kbkl_f�

Kbkl_fZ�h[yaZl_evgh]h�qZklgh]h�i_gkbhggh]h�nhg^Z��KHQIN�

3. Ih�aZdZam�=hkm^Zjkl\_gghc�kem`[u�gZ^ahjZ�aZ�qZklgufb�nhg^Zfb�<_g]jbb�PKM<

h[jZ[Zlu\Z_l�khh[s_gby��ihklmiZxsb_�\�nhjfZl_�WH>�hl�h[yaZl_evguo�qZklguo

i_gkbhgguo�nhg^h\��HQIN��b�\�we_dljhgghc�nhjf_�hl�ij_^ijbylbc�q_j_a�gZpbhgZevgmx

k_lv�PKM<���PKM<�gZijZ\ey_l�wlb�khh[s_gby�\�=hkm^Zjkl\_ggmx�kem`[m�gZ^ahjZ�aZ

qZklgufb�nhg^Zfb���Hl\_lu�gZ�h[jZ[hlZggu_�khh[s_gby�gZijZ\eyxlky�\�i_gkbhggu_

nhg^u�\�nhjfZl_�WH>�

4. >ey�k[hjZ�^Zgguo�\�jZfdZo�wlhc�kbkl_fu�bkihevam_lky��\�qZklghklb�

hkgh\u\Zxsbcky�gZ�WH>�dZgZe��h[_ki_qb\Zxsbc�ihemq_gb_�iylb�jZaebqguo�lbih\

khh[s_gbc��l�_��[he__���feg��khh[s_gbc�W>BN:DL��ihklmiZxsbo�hl����ihklZ\sbdh\

^Zgguo�

5. Ij_^ijbylby�ij_^klZ\eyxl�\�j_]bhgZevgu_�hl^_e_gby�PKM<�aZiheg_ggu_�nhjfu

\hijhkgbdZ�\�hli_qZlZgghf�\b^_�beb�gZ�^bkd_l_���J_]bhgZevgu_�hl^_e_gby�PKM<

gZijZ\eyxl�wlb�^Zggu_�\�we_dljhgghf�nhjfZl_�q_j_a�gZpbhgZevgmx�k_lv�PKM<���Wlhl

dZgZe�k[hjZ�^Zgguo�fh`gh�[_a�hkh[h]h�ljm^Z�\dexqblv�\�kha^Zxsbcky�p_glj�WH>�PKM<�

K[hj�^Zgguo�k�ihfhsvx�khh[s_gbc�RDRMES W>BN:DL�HHG��EDISC)

6. Qlh�dZkZ_lky�mijZ\e_gby�kbkl_fhc�EDISC��lh�]eZ\gu_�lj_[h\Zgby�aZdexqZxlky�\
lhf��qlh[u�

• jZajZ[hlZggZy�kbkl_fZ�[ueZ�\�p_ehf�ijb]h^gZ�^ey�ih^]hlh\db�klZlbklbq_kdbo
hlq_lh\�

• j_`bf�k[hjZ�^Zgguo�g_�aZ\bk_e�hl�_`_]h^gh]h�baf_g_gby�klZlbklbq_kdbo
hlq_lh\�

• l_�deb_glu��dhlhju_�g_�jZkiheZ]Zxl�kh[kl\_gghc�kbkl_fhc�WH>��ih�ij_`g_fm
bf_eb�\hafh`ghklv�ij_^klZ\eylv�^Zggu_�kh�k\h_c�\gmlj_gg_c�kbkl_fu�

• i_j_^Zqm�khh[s_gbc�WH>�fh`gh�[ueh�hkms_kl\eylv�q_j_a�jZaebqgu_�dZgZeu
k\yab��O�����ijyfh_�ih^dexq_gb_�ebgbc�k\yab��
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7. <�gZklhys__�\j_fy�\h�\k_�[hevr_c�kl_i_gb�lj_[m_lky��qlh[u�djmigu_�ihklZ\sbdb

^Zgguo�\�<_g]jbb�gZijZ\eyeb�k\hb�klZlbklbq_kdb_�^Zggu_�\�we_dljhgghc�nhjf_�\

dZq_kl\_�khh[s_gbc�WH>���K[hj�^Zgguo�hkms_kl\ey_lky�q_j_a�kbkl_fm�WH>�PKM<�

ij_^gZagZq_ggmx�^ey�k[hjZ�klZlbklbq_kdbo�^Zgguo���Bkihevamxlky�lZdb_�klZg^Zjlu��dZd

khh[s_gb_�RDRMES W>BN:DL�HHG�b�_]h�ih^fgh`_kl\h�RDRHUN, \u[jZggh_�k�mq_lhf
hkh[uo�ihlj_[ghkl_c��kms_kl\mxsbo�\�<_g]jbb���<�jZfdZo�wlhc�kbkl_fu�h[_ki_qb\Z_lky

ihemq_gb_�_`_f_kyqguo�b�d\ZjlZevguo�klZlbklbq_kdbo�hlq_lh\�hl�lj_o�djmiguo

ihklZ\sbdh\�^Zgguo�

8. Kms_kl\h�ijhp_kkZ�k[hjZ�^Zgguo�aZdexqZ_lky�\�ke_^mxs_f�

• ihklZ\sbdb�^Zgguo�\ghkyl�beb�bfihjlbjmxl�k\hb�^Zggu_�\�nZceu�Excel,
ij_^hklZ\e_ggu_�PKM<��beb,�_keb�hgb�bf_xl�k\hb�kh[kl\_ggu_�kbkl_fu�WH>�

aZihegyxl�hkgh\Zgguc�gZ�RDRMES�k_j\bkguc�fh^mev�klZlbklbq_kdbo�^Zgguo�

• _keb�wlb�^Zggu_�\ghkylky�\�nZce�Excel��lh�ijh]jZffZ�ij_h[jZah\Zgby�WH>
i_j_ghkbl�wlb�^Zggu_�\�klZg^Zjlgh_�khh[s_gb_�WH>�

• wlh�khh[s_gb_�i_j_^Z_lky�\�PKM<�q_j_a�dZgZe�k\yab��O�����

Wdki_jbf_glZevguc�klZlbklbq_kdbc�ijh_dl�WH>��WKI�WH>�

9. <�jZfdZo�wlhc�wdki_jbf_glZevghc�ijbdeZ^ghc�ijh]jZffu�WH>�PKM<�y\ey_lky�\

i_j\mx�hq_j_^v�ihklZ\sbdhf�^Zgguo���WlZ�kbkl_fZ�ijbf_gy_lky�\�jZfdZo

wdki_jbf_glZevgh]h�ijh_dlZ�\�ke_^mxsbo�^\mo�h[eZklyo�

• h[f_g�gZpbhgZevgufb�^Zggufb�gZ�hkgh\_�ijhp_^mj�WH>�f_`^m�GZpbhgZevguf
[Zgdhf�<_g]jbb�b�PKM<�\�hlghr_gbb�g_dhlhjuo�\j_f_gguo�jy^h\

klZlbklbq_kdbo�^Zgguo�

• ij_^klZ\e_gb_�^Zgguo�gZ�hkgh\_�ijhp_^mj�WH>�\�f_`^mgZjh^gu_
klZlbklbq_kdb_�mqj_`^_gby��?\jhklZl��HHG��

10. <�jZfdZo�wdki_jbf_glZevgh]h�ijh_dlZ�\�oh^_�h[f_gZ�gZpbhgZevgufb�^Zggufb

bkihevam_lky�klZg^Zjlgh_�khh[s_gb_�GESMES/ECOSER W>BN:DL�HHG���<j_f_ggu_

jy^u�^Zgguo�ij_^klZ\e_gu�\�\b^_�lZ[ebp��kh^_j`Zsbo�Z]j_]bjh\Zggu_�klZlbklbq_kdb_

^Zggu_��bf_xsb_ky�\�we_dljhgghc�nhjf_�\�klZlbklbq_kdhc�bgnhjfZpbhgghc�kbkl_f_

STADAT PKM<�
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11. GZ�f_`^mgZjh^ghf�mjh\g_�PKM<�im[ebdm_l�^Zggu_�^ey�?\jhklZlZ�\�\uimkdZ_fhc

gZ�_`_d\ZjlZevghc�hkgh\_�lZ[ebp_�IJH>DHF��dhlhjZy�ijb]h^gZ�^ey�gZijZ\e_gby

_`_d\ZjlZevguo�klZlbklbq_kdbo�^Zgguo�ih�ijhfure_gghklb�

12. Qlh�dZkZ_lky�\k_�[he__�rbjhdh]h�mqZklby�<_g]jbb�\�ijh]jZff_�ij_^klZ\e_gby

^Zgguo�\�_\jhi_ckdb_�mqj_`^_gby��lh�wlh�lj_lv_�ijbeh`_gb_�\�gZb[hevr_c�kl_i_gb

kihkh[kl\m_l�jZajZ[hld_�_^bghh[jZaguo�ijbdeZ^guo�ijh]jZff�WH>�\�PKM<�b

h[_ki_q_gbx�lh]h��qlh[u�\�[eb`Zcrb_�]h^u�MijZ\e_gb_�fh]eh�\uihegylv�nmgdpbb

p_gljZ�WH>�

IeZgu�jZa\blby�kbkl_fu�WH>

13. Hkgh\u\Zykv�gZ�hiul_��gZdhie_gghf�\�h[eZklb�mijZ\e_gby�m`_�ijbf_gyxsbfbky�\

PKM<�ijbdeZ^gufb�ijh]jZffZfb��b�ijbgbfZy�\h�\gbfZgb_�\k_�[he__�Zdlb\gh_

bkihevah\Zgb_�ijhp_^mj�we_dljhggh]h�h[f_gZ�^Zggufb��fu�fh`_f�k^_eZlv�\u\h^�h�lhf�

qlh�jZa\blb_�kbkl_fu�WH>�\�PKM<�^he`gh�hkms_kl\eylvky�\�jZfdZo�_^bghc�kbkl_fu�

14. IjZdlbq_kdb�\k_�lj_[h\Zgby��ij_^mkfZljb\Z_fu_�^ey�ijh_dlbjm_fhc�kbkl_fu�

ijbf_gyxlky�\�jZfdZo�m`_�^_ckl\mxsbo�kbkl_f��klZg^Zjl�W>BN:DL��Zml_glbnbdZpby�

rbnjh\Zgb_��aZsblZ�^Zgguo��ijh]jZffgu_�kj_^kl\Z�deb_glh\��k\yav�k�^jm]bfb�kbkl_fZfb

WH>�b�l�^�����Ihwlhfm�k�f_lh^heh]bq_kdhc�lhqdb�aj_gby�dhgkljmdpbhggu_�j_r_gby�fh]ml

[ulv�aZbfkl\h\Zgu�\�^jm]bo�kms_kl\mxsbo�kbkl_fZo�[_a�dZdbo�eb[h�kms_kl\_gguo

fh^bnbdZpbc���Djhf_�lh]h��gh\Zy�kbkl_fZ�^he`gZ�[ulv�kihkh[gZ�ihemqZlv��h[jZ[Zlu\Zlv

b�gZijZ\eylv�^Zggu_�ex[h]h�\b^Z�b�h[_ki_qb\Zlv�hj]ZgbaZpbx�[_ahiZkgh]h�b

j_]mebjm_fh]h�h[f_gZ�^Zggufb�f_`^m�ihklZ\sbdZfb�^Zgguo��PKM<�b�mqj_`^_gbyfb�

ihemqZxsbfb�h[jZ[hlZggu_�^Zggu_�

15. H[sb_�lj_[h\Zgby��ij_^ty\ey_fu_�d�wlhc�kbkl_f_��aZdexqZxlky�\�ke_^mxs_f�

- hgZ�^he`gZ�hkgh\u\Zlvky�gZ�klZg^ZjlZo�W>BN:DL�HHG�

- hgZ�^he`gZ�h[_ki_qb\Zlv�Zml_glbnbdZpbx��[_ahiZkghklv�b�k_dj_lghklv

khh[s_gbc�WH>�

- ihevah\Zl_eb�kbkl_fu�we_dljhggh]h�h[f_gZ�^Zggufb�^he`gu�bf_lv

\hafh`ghklv�[_kij_iylkl\_ggh�i_j_oh^blv�d�bkihevah\Zgbx�gh\hc�kbkl_fu�

- hgZ�^he`gZ�[ulv�kihkh[gZ�\aZbfh^_ckl\h\Zlv�k�^jm]bfb�klZg^Zjlbah\Zggufb

kbkl_fZfb�WH>�
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- ^he`gZ�[ulv�h[_ki_q_gZ�\hafh`ghklv�__�\dexq_gby�\�kbkl_fm�we_dljhgghc

h[jZ[hldb�gZpbhgZevguo�^Zgguo�PKM<�

- hgZ�^he`gZ�kh^_j`Zlv�ijh]jZffgu_�kj_^kl\Z�deb_glh\�

16. I_j_q_gv�h[sbo��k_j\_jguo�b�deb_glkdbo�lj_[h\Zgbc�gbdh]^Z�g_�fh`_l�[ulv

bkq_jiu\Zxsbf��ihkdhevdm�jhkl�ihlj_[bl_evkdh]h�kijhkZ�b�l_ogheh]bq_kdb_�baf_g_gby

fh]ml�h[mkeh\eb\Zlv�g_h[oh^bfhklv�\g_k_gby�f_lh^heh]bq_kdbo�baf_g_gbc�k�p_evx

m^h\e_l\hj_gby�ihlj_[ghkl_c�hi_jZlhjh\�b�ihevah\Zl_e_c�

_____


