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ADM NI STRATI VE | NSTRUCTI ON

COVPETI TI VE  EXAM NATI ONS FOR THE PLACEMENT OF GENERAL SERVI CE
AND RELATED CATEGCORI ES I N PARTI CULAR OCCUPATI ONAL GROUPS*

The Under - Secretary-CGeneral for Managenent, pursuant to section 4.2 of
Secretary-Ceneral's bulletin ST/SGB/1997/1 and for the purpose of defining the
condi ti ons under which staff menbers in the General Service and rel ated
categories may take conpetitive exam nations for placenents in particular
occupational groups, promul gates the foll ow ng:

Section 1

General provisions

Conpetitive exam nations may be held fromtine to tine in particular
occupational groups for placenent in the General Service and related categories,
in accordance with the needs of the Organization. Specific arrangenments for
such exam nations shall be announced through information circulars, as and when
necessary.

Section 2
Eligibility

2.1 A staff nenber serving in the General Service and related categories nmay
apply to take a conpetitive examnation in a particular occupational group,
provi ded he or she:

(a) Meets the minimumentrance criteria for that exam nation, as set out
in the relevant information circul ar

* Personnel Manual index No. 4365.
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(b) Holds a United Nations appointnent valid at |least until the end of the
nonth when the witten exami nation is schedul ed to take pl ace;

(c) Has a satisfactory record of performance
2.2 Staff nenbers shall provide relevant docunments, if necessary, as evidence

in support of their neeting the eligibility requirements listed in section 2.1.

Section 3

Applications

Staff nenbers who wish to subnit an application shall conplete the
appropriate application formand submt it with all required docunentation to
the Ofice of Human Resources Managenent by the deadline indicated in the
information circular, which shall informthemwell in advance of upcom ng
exam nati ons.

Section 4

Speci al i zed board of exam ners

4.1 A specialized board of exam ners will be set up for each occupationa

group. Specialized boards will normally be conposed of staff nenbers of the
Secretariat; however, staff menbers of the specialized agencies or outside
experts may al so be enployed. Each specialized board will have a non-voting

ex officio menber representing the Assistant Secretary-General for Hunan

Resour ces Managenent and a chairperson el ected by the menbers of the specialized
boar d.

4.2 Every application shall be subject to review by the specialized board of
examners in order to determne whether it meets the conditions set out in this
i nstruction.

4.3 Al candidates shall be notified of the specialized board of exam ners
deci sion regarding their application. The specialized board of exam ners

deci sions are final

Section 5

Fi nal provisions

The present instruction shall enter into force on 10 February 1998.

(Signed) Joseph E. CONNCR
Under - Secr et ary- Gener al
for Managenent



