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| NFORVATI ON Cl RCULAR*

To: Menbers of the staff at Headquarters
From The Assistant Secretary-General for Human Resources Managenent

Subj ect: 1998 LANGUAGE PRCFI Cl ENCY EXAM NATI ONS

1. The purpose of the present circular is to advise staff nenbers of the
registrati on dates and schedul es for the two sessions of the United Nations

| anguage proficiency exam nations to be held in 1998 in the six officia

| anguages of the United Nations (Arabic, Chinese, English, French, Russian and
Spani sh) in order to confirmthe witten and spoken know edge of the |anguages
and to qualify for |anguage-related incentives.

2. The 1998 | anguage proficiency exam nations and their respective
registration dates are as foll ows:

First session Tuesday and Wednesday, 3 and 4 February 1998
Regi stration, first session Monday to Friday, 12 to 23 January 1998

Second session Tuesday and Wednesday, 26 and 27 May 1998
Regi strati on, second session Monday to Friday, 4 to 15 May 1998

Those who wi sh to take the exam nation in February or May 1998 nay register with
the Staff Devel opnment and Learning Service in roomS-606 (ext. 3-7056) between

1 and 3 p.m on the above registration dates. The |anguage proficiency

exam nation formshould be filled out for each | anguage exam nation requested at
the tinme of registration

3. The | anguage proficiency exam nations consist of a witten part and an ora
part. The schedul es for February and May 1998 witten exam nations are as
fol | ows:

* Expiration date of the present information circular: 31 Decenber 1998.
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(a) First session

Tuesday, 3 February 1998

Engl i sh 9 am to 12.30 p. m
Chi nese 2p.m to 530 p.m
Russi an 2p.m to 530 p.m
Wednesday, 4 February 1998
French 9 am to 12.30 p.m
Ar abi c 2p.m to 530 p.m
Spani sh 2p.m to 530 p.m
(b) Second session
Tuesday, 26 May 1998
Engl i sh 9 am to 12.30 p. m
Chi nese 2p.m to 530 p.m
Russi an 2 p.m to 530 p.m
Wednesday, 27 May 1998
French 9 am to 12.30 p.m
Ar abi c 2p.m to 530 p.m
Spani sh 2p.m to 530 p.m

Candi dates are advised to arrive 15 mnutes before the start of the witten
examnation tinme in order to allow for check-in procedures.

4, The nunber of the conference roomin which each exam nation will be held
will be posted in the Secretariat building on the fourth, fifth and sixth floor
bulletin boards and on those in DCl, DC2 and DC3 buildings. Candidates should
check the bulletin boards, as individual notices are not sent for the witten
exani nati ons.

5. The oral examination will consist of individual 15-mnute interviews.
Candi dates will be given interview appointnments at the tinme of their
registration.

6. Copi es of sanple exam nations can be obtained in room S 606.

7. Candi dates will receive witten notification of their exam nation results
by md-April 1998 for the first session in February, and by md-July 1998 for
the second session in May. No results will be available prior to officia

noti ce.
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8. Pendi ng preparation and i ssuance of an adm nistrative instruction
conformng to the provisions of bulletin ST/SGB/1997/1 on the rules and
procedures governi ng | anguage proficiency exam nations and | anguage i ncenti ves,
staff nenbers are requested to consult administrative instruction ST/Al/207 of
23 Decenber 1971 and information circular ST/1C 1997/ 23, copies of which can be
obtai ned in room S- 606.



