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From The Assistant Secretary-General for Human Resources Managenent
Subj ect: UN TED NATI ONS SABBATI CAL LEAVE PROGRAMVE FOR
THE YEAR 1998**
1. The purpose of the present information circular is to informstaff that a

sabbatical |eave programme will again be offered in 1998.

bj ectives of the programe

2. The obj ectives of the programe are:

(a) To provide an opportunity for staff menbers to bring added value to
their contribution to the Organization and to enhance their professional growh
t hrough the pursuit of studies/research projects on issues related to the work
of the United Nations;

(b) To enhance dial ogue and build contacts between the United Nations and
ot her organi zations and institutions engaged in related work worl dw de, as well
as to expose United Nations staff menbers to the "state-of-the-art" research and
practices on issues on the international agenda.

Condi ti ons

3. Pendi ng the issuance of an adnministrative instruction on this subject, the
terms and conditions of the award of a sabbatical |eave will be the sanme as
those set out in information circular ST/1C/ 1996/41 of 11 July 1996. O
particul ar inmportance are the follow ng features:

* Expiration date of the present information circular: 31 Decenber 1998.

** Personnel Mnual index No. 4477.
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(a) The programme is open to United Nations staff nenbers with at | east
five years of service with the O ganization and who are expected to serve for no
| ess than five years after the conpletion of the sabbatical |eave;

(b) Interested staff nenbers are responsible for identifying the
institution or organization in which they propose to carry out their studies,
and for securing their acceptance by that institution or organization for the
pur pose of carrying out the proposed studies at a specified tinme, which should
be during the year for which the sabbatical |eave was approved;

(c) In addition to universities and i ndependent institutions worldw de,
including participating research and training centres of the United Nations
University (UNU), and institutions that are nenbers of the Acadenmic Council on
the United Nations System study projects nmay al so be pursued in other rel evant
organi zations and institutions. Staff nenbers may wish to consult the |ist of
institutions that are nmenbers of the Acadenmic Council on the United Nations
Systemin annex Il, and the list of participating research and training centres
of UNU in annex I11;

(d) The sabbatical leave will nornmally be approved for a period of no nore
than four nonths, during which the staff nmenber will be asked to take annua
| eave for the first nonth and will subsequently be placed on special |eave with
full pay, subject to the agreenent of the head of the department or office
concer ned.

Application procedures

4. Applicants are requested to conplete the application formin annex | to the
present circular and to submt it, through their respective heads of

of fice/department, together with a proposal describing the study that they w sh
to pursue, to the Staff Devel opnment and Learning Service, Ofice of Human

Resour ces Managenent, by 31 Cctober 1997.

5. The proposal, which should not exceed four pages, should contain the
foll ow ng information:

(a) Title of the study;
(b) Field of the study;
(c) Rationale for the study;

(d) Relationship of the study to the work of the individual and to the
wor k of the Organization;

(e) CQutline of topic(s) to be covered;
(f) Study/research activities and methods to be appli ed;

(g) Schedul e of work of the study, with an indication of any preparatory
wor k al ready acconpli shed
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(h) Useful ness of the expected outcone of the study and its practica
i nplications for the individual and the O gani zation

(i) Type of contribution the participant could provide to the institution
or organi zation in which he or she is placed,

(j) Endorsenent by the head of office/department responsible for the work
of the applicant during the proposed study.

Applicants should indicate in the application formthe nane and address of the
institution or organization in which they wish to carry out their study project,
speci fying the type of support services and facilities that the institution or
organi zation is prepared to provide during the period of the sabbatical |eave.

Revi ew of proposals

6. Al'l proposals will be evaluated on the basis of the followng criteria:

(a) Inportance of the study. The proposed study shoul d address an issue
of inportance in the field under consideration and should hold potential
interest for the institution or organization in which the study is carried out
and for the United Nations. It should be rel evant and have practica
applications to the current and future work of the United Nations, and to the
current or future responsibilities of the applicant;

(b) Feasibility of the proposed study. The staff menber shoul d propose a
project that can be undertaken and conpleted within the stipulated period of the
sabbati cal | eave;

(c) Appropriateness of the planned nethodol ogy;

(d) Quality of the proposal. The staff nmenber shoul d denonstrate, in
hi s/ her proposal, an awareness of the |atest devel opnents in the area of study;

(e) Suitability of the candidate, including denonstrated ability to
perform i ndependent work. The assessment will be nmade on the basis of:

(i) The staff menber's qualifications and/or experience;

(i1) Information received fromreferences to be provided by the applicant
(see annex |, sect. B.lI1);

(f) Potential contribution by the staff menber to the institution or
organi zati on;

(g) Expected useful ness of the conpleted study to the United Nations.

Sel ecti on process

7. A selection committee consisting of representatives of staff and managenent
of the United Nations, and representatives of UNU and of the academ ¢ comunity
will review the submtted proposals for final selection
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8. Heads of offices/departnents will be consulted by the Ofice of Human
Resources Managenent to confirmthe rel ease of selected staff nmenmbers. The
sel ected staff menber will then be informed and requested to accept in witing
the specified conditions of the award.

Fol | ow up
9. In order to assess the inpact of the sabbatical |eave programe,

partici pants are expected, at the end of their sabbatical |eave, to present to
the head of the office/departnment concerned and to the Assistant

Secretary- General for Human Resources Managenent a report on the study

undert aken.
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Annex |
SABBATI CAL LEAVE PROGRAMVE
APPLI CATI ON FORM
For the year 1998
Pl ease conplete this formand submt it to the Staff Devel opnment and

Learning Service, Ofice of Human Resources Managenent, together with your study
proposal, by: 31 Cctober 1997.

A PERSONAL | NFORMATI ON

NAVE I NDEX NO.

FUNCTI ONAL TI TLE/ FI ELD OF WORK:
(Attach job description)

CATEGORY/ LEVEL TYPE OF CONTRACT
(If fixed-term expiration date)

DEPARTMENT/ DI VI SI ON/ OFFI CE

DUTY STATI ON

ECD (UNI TED NATI ONS) EOD (PRESENT DUTY STATI ON)

TI TLE OF PROPOSED STUDY PRQJECT

B. BACKGROUND

l. RELEVANT WORK EXPERI ENCE. Pl ease indicate any professional experience that
enhances your ability to carry out your proposed project/study.
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1. UNVERSITY STUD ES

Year
Degr ee Uni versity/country Area of study gr aduat ed

[11. RECOMENDATI ONS: Please arrange to have two letters of reconmendation
sent directly to the Staff Devel opnment and Learning Service, Ofice of Human
Resour ces Managenent, by 31 Cctober 1997. These recommendati ons shoul d be
provi ded by professionals, within or outside the United Nations, who are
famliar with your work and are in a position to appraise your ability to carry
out the project you have proposed and to attest to your ability to undertake

i ndependent work. In the space provided, give the names of the professionals
who will be sending the letters of recommendation on your behal f.
IV. |If relevant, please indicate bel ow your teaching/research experience,

including a list of your publications, if any (attach an additional sheet if
necessary).
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C PLACENMENT
l. Pl ease indicate the name and address of the institution or organization in

whi ch you wish to carry out your project. Please attach copies of any
preparatory correspondence rel evant to the proposed study.

I1. Wiich of the following services/facilities, if any, is this institution
willing to provide to you during the period of your sabbatical |eave (circle as
appl i cabl e):

(a) Adviser

(b) Ofice space

(c) Comunication facilities (fax, tel ephone, conputer)

(d) Oher:

N.B. Please keep in mnd that, if selected, you are responsible for finalizing
arrangenents nmade thus far and for carrying out any rel ated adm nistrative work.

Si gnature of staff nenber Dat e

Rem nder: The endorsenent of the head of your departnent
or office nust be attached.



ST/ 1C/ 1997/ 49
Page 8

Annex |1

I NSTI TUTI ONAL MEMBERS OF THE ACADEM C COUNCI L ON THE
UNI TED NATI ONS SYSTEM

American Society of International Law

American University, Center for the @ obal South

Arias Foundation for Peace and Reconciliation

Bi shop's University, Department of Political Studies, Quebec

Brown University, Thomas J. Watson Jr. Institute of International Studies
Cty University of New York, Ralph Bunche Institute on the United Nations
Col unbi a University, School of International and Public Affairs

Dal housi e University, Centre for Foreign Policy Studies

Dartnout h Col | ege, Dickey Center for International Understanding

Def ence Forces Library, The Mlitary College - Curragh Canp, Irel and
George Washington University, Elliot School of International Affairs
Institute of World Econony and | nternational Relations, Mscow

Institute of Social Studies, The Hague

I nternational Cooperation Research Association, Tokyo

I nternational Peace Acadeny

International Labour Organization, International Institute for Labour Studies
International Labour Organi zation, International Training Centre

Kyung Hee University, The Graduate Institute of Peace Studies

Monterey Institute of International Studies

Net herlands Institute of International Relations, dingendael

New York University School of Law, Center for International Studies

New York University, Center on International Cooperation

Norwegi an Institute of International Affairs

Nor wegi an Ref ugee Counci |

Nova Sout heastern University

OChio State University, The Mershon Center

Princeton University, Center of International Studies

Save the Children, U.S.

Syracuse University, G obal Affairs Institute

The Stanl ey Foundati on

Tufts University, Fletcher School of Law and D pl onacy
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United Nations Research Institute for Social Devel opnent (UNRI SD)
United Nations University (UNU)
United States

Uni versity
Uni versity
Uni versity
Uni versity
Uni versity
Uni versity

Uni versity

of
of
of
of
of
of

of

Institute of Peace

Geneva, Graduate Institute of International Studies

Lund, Departnent of Political Science

Notre Dane, Joan B. Kroc Institute for International Peace Studies
Puerto Rico, College of Social Science

South Carolina, Institute of International Relations

Sout hern California, Law School

Uster, Initiative on Conflict Resolution and Ethnicity (1 NCORE)

World Vision Internationa

Yal e University, Programin United Nations Studies
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Annex |1

UNI TED NATI ONS UNI VERSI TY PARTI Cl PATI NG CENTRES

Under its Charter adopted by the CGeneral Assenmbly in 1973, the United
Nati ons University (UNU) is a voluntarily funded autononobus organ of the Cenera
Assenbly that engages in research, postgraduate training and the dissem nation
of know edge on pressing gl obal problens of human survival, devel opnment and
wel fare that are the concern of the United Nations and its agencies. UNUis
organi zed on a networking principle. The University headquarters in Tokyo,
through its Acadenic Division, coordinates a nunber of programes and proj ect
networks. UNU research and training centres conduct in-house research and
trai ning and coordinate research and training involving institutions in many
countri es.

The | ocation of specific UNU research and training activities and the
respective fields of study where staff nenbers on sabbatical |eave m ght
consi der pursuing study projects at UNU i ncl ude:

1. At UNU Headquarters, Acadenmic Division, in Tokyo:

Peace and governance
Sust ai nabl e devel opnent

2. At the UNU Institute of Advanced Studies (UNUI1AS) in Tokyo:

Eco-restructuring for sustainabl e devel opnent
Mega-cities and urban devel opnent
Multil ateralismand governance

3. At the UNU Wrld Institute for Devel opnent Econon cs Research
(UNJ/WDER) in Helsinki

Econom cs of transition

Li beral i zati on and devel opnent in sub-Saharan Africa
Institutional and distributive issues

International finance and econom ¢ issues

A obal gover nance

4, At the UNU Institute for New Technol ogies (UNU INTECH) in Maastricht,

the Net herl ands:

Soci o-econom ¢ inplications of new technol ogi es



