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| NFORVATI ON Cl RCULAR

To: Menbers of the staff at Headquarters
From The Assistant Secretary-General for Human Resources Managenent

Subj ect: LANGUAGE PROFI Cl ENCY EXAM NATI ONS

1. In accordance with General Assenbly resolution 2480 B (XXI11) of

21 Decenber 1968 concerning the need to maintain |inguistic balance within the
Organi zation, |anguage proficiency exam nations are held to confirmthe witten
and spoken know edge of the official |anguages of the United Nations, and
consequent eligibility for | anguage-rel ated incentives.

2. The next | anguage proficiency exam nations in Arabic, Chinese, English,
French, Russian and Spanish will be held on Tuesday, 23 Septenber, and
Wednesday, 24 Septenber 1997

3. Eligibility for the | anguage proficiency exanmination is as foll ows:

(a) Al staff menbers of the Secretariat and ot her organizations of the
United Nations system who have pernmanent and probationary contracts are eligible
to take the United Nations | anguage proficiency exam nation

(b) Staff nenbers who have fixed-termcontracts are eligible to take the
| anguage proficiency exam nation, provided that their contract expiration date
is after the date of the exam nation for which they are applying. Those whose
contract expires before this date nust obtain authorization fromtheir executive
officer in the space provided on the exanination application form

(c) Staff nmenbers who have short-termcontracts are not eligible to take
t he | anguage proficiency exam nation unless they have authorization fromtheir
executive officer in the space provided on the application form

(d) Al those who have conpl eted the highest |evel of the United Nations

| anguage programe are eligible to take the | anguage proficiency exam nation
This is the only situation in which the |anguage proficiency exam nation i s open
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to those who are not staff nenbers of the United Nations Secretariat and ot her
organi zations of the United Nations system

4. Al candidates nmust also neet the following two eligibility requirenents:

(a) Source of proficiency. Since each candidate taking the |anguage
proficiency exam nation represents an expense to the Organization, the
examnation is restricted to those whose background indicates that they possess
a level of proficiency equivalent to the highest [evel of the United Nations
| anguage progranmme. Such indicators include conpletion of the last |evel of the
United Nations | anguage programme (conpul sory for non-staff nenbers), |anguage
study outside the United Nations for at |east two years, and use of the |anguage
on a regul ar basis for school or work. Qher indicators are permssible; they
shoul d be specified on the application

(b) Conpletion of the highest level of the United Nations |anguage
programme is required for those who have begun study in the programme. Wt hout
such compl etion, the | anguage proficiency exam nation may not be taken in the
| anguage st udi ed.

5. Language incentive eligibility requirenents for United Nations staff
nenbers:

(a) A staff nenber may take a | anguage proficiency examination to obtain a
certificate establishing proficiency in a second official |anguage and, in
certain cases:

(i) To benefit fromthe rel evant provisions of General Assenbly resolution
2480 B (XXI11);

(ii) To qualify for the first or second | anguage al |l owance under staff
rul e 103. 6;

(b) Resolution 2480 B (XXII1) applies to Professional and higher-Ieve
staff nenbers subject to geographical distribution who work in one of the
wor ki ng | anguages of the Secretariat and who have an adequate and confirnmed
know edge of a second official |anguage. The criteria for benefiting fromthe
| anguage i ncentives provided for under the resolution are set out in
adm nistrative instruction ST/Al/207 of 23 Decenber 1971

(c) Under staff rule 103.6 staff menbers in the General Service and Trades
and Crafts categories or in the Field Service below level 6 are eligible for
| anguage al | onances. Staff nenbers nust be proficient in two official |anguages
and nmust pass the | anguage proficiency exam nation in one of themto receive the
al | onance. To receive a second | anguage al | owance they nust be proficient in
three official |anguages and nmust pass the proficiency examnation in two of
them Staff nenbers whose nother tongue is an official |anguage of the
Organi zation nust pass the examination in another official |anguage, which may
be the | anguage in which they are required to be proficient by the terns of
their appointnment. The |anguage proficiency exam nation in their nother tongue
is waived. Staff nmenbers whose nother tongue is not one of the officia
| anguages nust pass the examination in an official |anguage other than that in
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which they are required to be proficient by the terns of their appointment. The
proficiency exam nation in that |anguage is waived.

Reqgi stration procedure and schedul e

6. Those wi shing to take the | anguage proficiency exam nation in

Sept ember 1997 nust submit an application formto the Training and Staff

Devel opnent Service (room S-606, ext. 3-7056). A separate application nust be
subm tted for each | anguage exam nation requested. Staff menbers may register
in roomS-606 between 1 and 3 p.m from23 to 27 June 1997 and from 10 to

19 Sept enber 1997.

7. Successful candi dates nust pass BOTH the witten and oral parts of the
exam nation with a mninumscore of 65 per cent in each part.

8. In certain cases in which candi dates receive a score of 80 per cent or nore
on the witten examnation but fail the oral, the jury adjudicating the

exam nation will review the cases and nmay al |l ow candidates to retain their
witten score for the follow ng exam nation session, for which they nust fill

out a new application form |In such cases, candidates will receive witten
notification of the jury's decision and will have to retake only the oral

exam nation at the follow ng session. The sane considerati on cannot be given,
however, for the oral test or to candi dates who have not taken both parts of the
exam nation at the same session.

9. The schedule for the witten exam nation for the Septenber 1997 session is
as follows:

Tuesday, 23 Septenber 1997

English ... 9 am to 12.30 p.m
Chi NBSE .. 2p.m to 5.30 p.m
RUSST @n ... 2p.m to 5.30 p.m

French .. ... 9 am to 12.30 p.m
Arabic .. 2p.m to 5.30 p.m
Spani Sh ... 2p.mto 5.30 p.m

Candi dates are advised to arrive 15 mnutes before the start of the exam nation
tine in order to allow for check-in procedures.

10. The oral exami nation will consist of individual 15-mnute interviews.
Candi dates will be given interview appointnments at the tinme of their
registration.
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11. The nunber of the conference roomin which each exam nation will be held
will be posted in the Secretariat Building on the fourth, fifth and sixth fl oor
bull etin boards and on those in the DC-1, DC-2, and DC-3 buil dings. Candidates
shoul d check the bulletin boards, as individual notices are not sent for the
written exam nations.

12. Copi es of sanple exam nations can be obtained in room S-606.

13. Candidates will receive witten notification of their exam nation results
by m d- Novenber 1997. No results will be available prior to official notice.



