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. 1 NTRODUCTI ON

1. In paragraph 11 of its resolution 50/206 C of 23 Decenber 1995, the Cenera
Assenbly requested the Secretary-CGeneral to present to it at its fifty-first
session, through the Commttee on Conferences and the Advisory Comrittee on
Admi ni strative and Budgetary Questions, a report on the inplenentation of the
measures called for under the resolution, including informtion on possible
savi ngs.

2. Moreover, in paragraph 3 of its resolution 50/206 B of the sane date, the
General Assenbly took note of the intention of the Committee on the Peacefu

Uses of Quter Space to replace its verbati mrecords by unedited transcripts, and
requested the Conmttee to keep the Assenbly infornmed, through the Conm ttee on
Conferences, of the experience of that body regardi ng unedited transcripts. In
addition, in paragraph 4, it took note of the decision of the Conmttee on
Conferences, contained in paragraph 75 of its report to the Assenbly, 1/ to
request its Chairman to wite to the chairnen of other bodies, drawing their
attention to the potential econom es of making nore general use of unedited
transcripts in place of nore |abour-intensive summary or verbatimrecords and to
review their own requirements in that light, pending further information from
the Conmittee on the Peaceful Uses of Quter Space on its experience with
unedited verbatimtranscripts. It also requested the Committee on Conferences
to report on the inplenentation of that decision to the Assenbly at its fifty-
first session.
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3. Furthernore, in paragraph 3 of its resolution 50/206 D of 23 Decenber 1995,
the General Assenbly requested the Secretary-Ceneral to present proposals to the
Assenbly at its fifty-first session through the Conmttee on Conferences on
facilitating access to the optical disk systemin all official |anguages by
devel opi ng countries, taking into account the possible savings fromreduced
copyi ng and distribution costs.

4. The purpose of the present report is to neet the aforenentioned requests of
the General Assenbly.

1. PAGE LIMTS

5. In paragraph 2 of its resolution 50/206 C of 23 Decenber 1995, the Genera
Assenbly requested the Secretary-General to enforce, where appropriate, the
existing page limts in respect of all docunents originating in the Secretariat,
to reviewthose limts, where appropriate, with a view to achi eving an overal
reduction of documentation without affecting its quality and to report thereon
to the General Assenbly at its fifty-first session through the Committee on
Conf er ences.

6. In order to provide as conprehensive a picture as possible of the degree of
conpliance with the existing page limts, statistical information has been
conpi l ed on the nunber and |l ength of the docunents issued in 1995 for the
General Assenbly, the Security Council and the Econom ¢ and Soci al Council

7. The data refer to docunents issued strictly under the synbols of those
three principal organs (A/, S/ and E/). Owing to tinme and other constraints,
docunment s i ssued under the synbols of subsidiary bodies of those organs,
including their main and sessional conmttees, are excluded. Meeting records,
official records, resolutions, information docunents (lists of participants, for
exanpl e) and corrigenda are al so excluded. The information provided in the

t abl e bel ow, however, is quite conprehensive. |t covers 63 per cent of the 1995
Headquarters transl ati on workl oad and between 25 and 30 per cent of the 1995
har d- copy output at Headquarters, estinmated on the basis of a conparison between
the total nunber of docunments and of pages indicated in the table and the tota
nunber of individual jobs and of original pages printed by the interna
reproduction facilities.

8. The docunents have been categorized as foll ows:
(a) Category A: reports originating in the Secretariat;

(b) Category B: reports not originating in the Secretariat. This group
i ncl udes reports of subsidiary organs and of special rapporteurs, reports in
which replies from Governnments are conpiled and ot her docunents whose length, in
a strict sense, cannot be controlled by the Secretariat, for exanple, agendas
(including the annotated prelimnary list of items of the General Assenbly),
notes transmtting biographical information on candi dates for el ections,
programes of work and simlar documents. This group also includes major policy
docunents, such as the report of the Secretary-General on the work of the
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Docunents issued at Headquarters in 1995 for the Genera
Assenbly, the Security Council and the Economic and
Soci al _Counci
Lengt h of documents
1-24 25-32 33-50 51-100 100+
Cat egory pages pages pages pages pages Tot a
A Docunent s 350 31 26 13 1 421
Pages 2 926 929 1 101 836 101 5 893
B Docunent s 481 33 60 37 22 633
Pages 3 162 939 2 456 2 478 4 455 13 490
C Docunent s 870 2 1 3 5 881
Pages 2 777 54 33 174 953 3 991
D Docunent s 218 218
Pages 531 531
Tot al Docunent s 1 919 66 87 53 28 2 153
Pages 9 396 1 922 3 590 3 488 5 509 23 905

Organi zati on, the proposed progranme budget and, for the Econom c and Soci al
Council, the Wrld Econonic and Social Survey;

(c) Category C comunications from Menber States;
(d) Category D: draft resolutions and draft decisions.

The tabl e shows that 20 per cent of the documents anal ysed are subject to
control by the Secretariat and that, anong those, 83 per cent conply with the
existing limt of 24 pages, with an average length of 8.4 pages. |In 1995,
however, a total of 71 documents exceeded that limt (60 were issued for the
Ceneral Assenbly, 10 for the Econom c and Social Council and 1 for the Security
Council). Their conbined | ength amounted to 2,967 pages and their average

| ength was 42 pages. |If those 71 docunents had all been 24 pages long, their
conbi ned | ength woul d have been 1,704 pages and the volune of docunentation
woul d have been about 1,200 pages, or 5 per cent, |ower.

9. The following information provides a breakdown by subject-matter of the
reports originating in the Secretariat that exceeded the Iimt of 24 pages:
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Docunent s Pages
Econom ¢ questi ons 24 969
Fi nanci ng of peace-keepi ng operations 17 860
Political and humanitarian questions 10 392
Soci al questions 10 315
Legal questions 4 210
Human rights questions 3 116
Adm ni strative and budgetary questions 3 105
Tot al 71 2 967
10. in accordance with existing adm nistrative instructions

(ST/ A/ 189/ Add. 20/ Rev. 1), the 24-page limt can be waived only in particul ar
cases where the complexity of the subject or the abundance of detail so warrant
and if the heads of the author departments concerned provide witten
justification for the need to exceed the limt.

11. The Secretariat will continue to endeavour to provide the docunentation
requested by intergovernnental bodies within the established page limts.

Qui dance from those bodies concerning all possibilities of reducing the volune
of docunentation further will also contribute to a nmore consi stent enforcenent
of those limts.

12. The CGeneral Assenbly and the Committee on Conferences may wish to indicate
whet her information simlar to that provided in the present docunent should in
future be subnmitted for consideration to the Assenbly and the Conmittee.

I11. FORVAT OF REPORTS

13. I n subparagraph 9 (b) of its resolution 50/206 C, the General Assenbly
requested the Secretary-General to seek a nore reader-friendly and uniform
format of reports, taking into account new publishing technol ogies, that would
i ncl ude sections containing the objective of the report, an executive sumary,
t he concl usi ons drawn and, as appropriate, the action proposed to be taken by
the body, and to submit proposals thereon to the General Assenbly through the
Conmi ttee on Conferences.

14. The request of the General Assenbly refers both to the structure of the
contents and to the format of documentation. The desirable structure for
reports, as set forth in the above-nentioned resol ution, has been used
extensively in the past and is becom ng ever nore conmon in reports prepared by
the Secretariat. This is particularly evident in the use of executive
sunmaries. Up to a few years ago, only docunents prepared for the Econom c and
Soci al Council routinely included a front-page summary, pursuant to a request of



A 51/ 268
Engl i sh
Page 5

the Council in its resolution 1988/77. The practice has been extended to many
different types of docunents, including reports on budgetary issues.

15. However, nuch wi der structural variations are found anong the reports that
i ntergovernnental bodies prepare on their activities. These variations have
persisted in spite of the appeals to contain the length of reports and the
speci fic suggestions on their desirable structure that the General Assenbly has
i ssued repeatedly to subsidiary organs since at |east 1982 (for exanple,
resolutions 37/14 C of 16 Novenber 1982, 43/222 C of 21 Decenber 1988, 45/238 B
of 21 Decenber 1990 and 47/202 B of 22 Decenber 1992).

16. In the majority of cases, this situation is a reflection of the nature of
the respective fields of work of the various bodies. A body entrusted with the
el aboration of legal principles, for exanple, nust necessarily cover in

consi derabl e detail the differing opinions voiced during debates, and may for
that reason refrain fromattenpting to summarize information. A subsidiary body
reconmendi ng the adoption of decisions by its parent body must highlight the
action proposed and can afford to summarize or elimnate other elenents.
Structural variations also result fromthe degree to which the reports can make
reference to supporting docunentation, for exanple neeting records, in the case
of bodies entitled to receive them or nust include information that woul d not
ot herwi se be avail abl e el sewhere.

17. Considerabl e progress has been made in the inprovenent of the format of
docunmentation in all |anguages and, at the same tinme, in achieving econom es by
elimnating alnost entirely the use of external typesetting and reducing the use
of paper. This has been nmade possible by the installation of advanced word-
processi ng equi pnent and desktop publishing equi pnent, respectively, in the

t ext - processing and copy preparation units of Conference Services.

18. Up to the present tinme, efforts have been focused on the in-house word-
processing or desktop publishing of texts that were previously typeset

externally. In the field of parlianentary docunentation, relevant exanples are
the volumes of resolutions of the General Assenbly, the Econom c and Socia
Counci|l and the Security Council, the final "Oficial Records" version of the

proposed programe budget, the quarterly supplenents to the Oficial Records of
the Security Council and the verbatimrecords of the CGeneral Assenbly and the
Security Council.

19. The substitution of external processing of docunentation in all |anguages
by internal processing has produced savings that can be estinmated roughly at
well over $1 million per bienniumin external typesetting costs. (In this
connection, see the first report of the Advisory Comrittee on Administrative and
Budget ary Questions on the proposed programme budget for 1996-1997.) 2/ This
has been achieved with additional, concomtant economies in internal staff
costs, during a period when the nunber of text-processing staff has been
progressively reduced. The new processing nethods, furthernore, have reduced
the need to have particul ar docunents "reworked" by different units,
stream i ning the process and maki ng docunents available in final, easy-to-read
and | ess bulky formats in a nuch nore tinely manner
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20. Beyond parlianmentary docunentation, the internal text-processing and
deskt op publishing capacity of Conference Services is also being used
extensively by several Secretariat units, mainly the Department of Public
Information, for the production of publications and information materials with
hi gh-qual ity presentation features wi thout incurring external costs.

21. The next stage in the process of inprovenent of formats will concentrate on
the use in all |anguages of new |l ayouts in docunents currently issued in sinple
text-processing format (the format of the present docunent). The possibilities
of fered by the conbined use of different type styles and type sizes and by the
use of doubl e-colum | ayouts will be tapped with the overall objectives of
enhanci ng readability and reduci ng paper consunption, with a view to nmaking
further economies in supplies and transportati on and storage costs, beyond those
al ready achi eved through reductions in print runs.

22. Positive results have already been attained in this field, as exenplified
by the fascicles of the proposed programe budget, the annotated prelimnary
list of items of the General Assenbly, the report of the Secretary-CGeneral on
the work of the Organization, the report of the Secretary-General on the
activities of the Ofice of Internal Oversight Services and the reports of the
Secretary-CGeneral containing budgets and perfornmance reports of peace-keeping
operati ons.

23. Upgraded equi prent and software nore efficient for the production of new
formats than those currently used will becone available in the text-processing
units in the course of the next 12 nmonths. In the Chinese Unit, the existing
Great Wall word-processing systemw || be replaced by the Chinese version of

M crosoft Wrd 6.0 for Wndows, together with the Chinese Star software and the
five-stroke input systemfor Wndows. WrdPerfect 5.1 will be repl aced by
WirdPerfect 6.1 for Wndows in the English, French and Spani sh units.
Appropriate new software now being identified will also be installed in the
Arabic and Russian units. Staff training will be coordinated with the
instal |l ation of the new software.

24. The use of new docunment formats will becone nore extended in all |anguages
as the availability of resources nmakes it possible to proceed w th equi pnent
upgradi ng, software installation and staff training. Realizing the potentia

for increased efficiency and savings offered by the new formats will initially
require additional work at the text-processing stage, until the staff is fully
trained in the new work nmethods and the new formats are fully standardized. In

any event, this objective will have to be pursued while preserving the current
capacity of the text-processing units to ensure the tinmely issuance of
docunmentation in all |anguages sinmultaneously, working with generally very short
deadl i nes and operating within the present framework of reduced staff resources
and drastic linmtations in the use of overtime.

25. The Committee on Conferences and the General Assenbly nay wi sh to endorse
t he approach outlined in the precedi ng paragraphs.
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I'V. | MPLEMENTATI ON OF RESOLUTI ON 50/ 206 C

26. As stated in paragraph 1 above, paragraph 11 of General Assenbly resol ution
50/ 206 C contains a request addressed to the Secretary-General for a report on
the inplenentation of the provisions of the resolution, some of which required
action by intergovernnmental bodies while others had to be inplenented by the
Secretari at.

27. In the preceding sections of the present docunent, information has been
provided on activities undertaken by the Secretariat. This section covers
action required of intergovernnental bodies in response to paragraphs 6, 7 and 8
of resolution 50/206 C, which were addressed to them and whi ch reconmended
restraint in requesting new reports; consideration of the possibility of

bi ennializing or triennializing the presentation of docunents; review of the
need for recurrent docunments; and consideration of the possibility of requesting
oral reports and consolidated reports.

28. Every nonth, the Director of Conference Services has addressed nenoranda to
the secretaries of all intergovernnental bodies neeting in New York in the
followi ng nonth requesting themto bring the provisions of paragraphs 6, 7 and 8
to the attention of the bodies concerned, and to transmt any information that

m ght becone avail abl e concerning action taken by those bodies in connection
with resolution 50/206 C

29. Responses received indicate that bodi es have been made aware of the

provi sions of resolution 50/206 C on control of docunentation. In two cases,
this has led to positive action. The Conmittee on Natural Resources has deci ded
to elimnate fromits report to the Econom c and Soci al Council summaries
covering the general debate and other statenents. Al so, the Committee has
reduced t he nunber of resolutions recommended for adoption by the Council from
over 10 in previous sessions toonly 2 at its last session. For its next
session, it is requesting only 5 reports fromthe Secretariat, instead of 8 in
the past session, and it is reducing its duration to 8 days, down from 10. The
Committee on Relations with the Host Country has decided that its next report to
the General Assenbly should be shorter than previous ones, w thout affecting the
substance of the topics covered.

30. The United Nations Conm ssion on International Trade Law (UNCI TRAL) t ook
note of General Assenbly resolution 50/206 C and considered the requests and
suggesti ons contained in paragraphs 6 to 8. \Wiile recognizing the need for
achieving further savings in the field of docunmentation, the Comm ssion

concl uded that, beyond the restraint it had been exercising for sonme tine

al ready, no additional neasures of the kind suggested could be taken w thout
adversely affecting the fulfilnent of its nandate.

31. Information on action taken by other bodies that is received after the
i ssuance of the present report will be transmitted to the General Assenbly in an
addendum
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V. UNEDI TED TRANSCRI PTS

32. As stated in paragraph 2 above, in paragraph 3 of its resolution 50/206 B
of 23 Decenber 1995, the General Assenbly took note of the intention of the
Committee on the Peaceful Uses of Quter Space to replace its verbati mrecords by
unedited transcripts, and requested the Conmittee to keep the Assenbly inforned,
through the Commttee on Conferences, of the experience of that body regarding
unedited transcripts. In addition, in paragraph 4 of the resolution, it took
note of the decision of the Conmittee on Conferences, contained in paragraph 75
of its report to the Assenbly, to request its Chairman to wite to the chairnen
of other bodies, drawing their attention to the potential econoni es of naking
nore general use of unedited transcripts in place of nore |abour-intensive
sunmary or verbatimrecords and to review their own requirenents in that |ight,
pending further information fromthe Committee on the Peaceful Uses of Quter
Space on its experience with unedited verbatimtranscripts. The Genera
Assenbly al so requested the Committee on Conferences to report on the

i mpl ementation of that decision to the Assenbly at its fifty-first session

33. In accordance with the agreenent it reached at its session of 1995, and
pursuant to its recomendati on, which was endorsed by the General Assenbly in
paragraph 11 of its resolution 50/27 of 6 Decenber 1995, the Committee on the
Peaceful Uses of Quter Space was provided with unedited transcripts of its
session of 1996 in lieu of verbatimrecords.

34. Mbreover, pursuant to the request of the General Assenbly in paragraph 12
of the aforenmentioned resolution, the Legal Subconmittee of the Cormittee on the
Peaceful Uses of Quter Space reviewed its requirenent for sumary records, and
the Conm ttee endorsed the recommendati on of the Legal Subcommittee that
beginning with its thirty-sixth session, in 1997, the Legal Subconm ttee should
al so be provided with unedited transcripts in lieu of sunmary records.

35. A review of the transcripts by the secretariat of the Conmttee has shown
that their quality is extrenmely high. 1In the view of the Secretariat, which is
shared by the Chairman of the Committee, considering the savings involved, there
seens to be no reason to revert to the former edited verbati mrecords.

36. It should be noted that once the transcripts are distributed, the nenbers
of the Committee will have the opportunity to submt corrections, as necessary,
which will be issued in a consolidated corrigendum This practice, inter alia,
will enable the Secretariat to assess the quality of the transcripts. In
addition the Ofice for Quter Space Affairs, together with the Transl ati on and
Editorial Service at Vienna, is developing a set of guidelines to assist in
preparing the record so that the transcripts in all |anguages have the sane
format and high quality.

37. VWhile the Commttee will undertake a formal review of the use of unedited
transcripts during its session of 1997, many del egati ons wel coned t he
substantial savings anticipated as a result of the change. The Committee will
continue to keep the General Assenbly inforned, through the Committee on
Conferences, of its experience regarding unedited transcripts.
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VI. ACCESS TO THE OPTI CAL DI SK SYSTEM

38. As sated in paragraph 3 above, in paragraph 3 of its resolution 50/206 D of
23 Decenber 1995, the CGeneral Assenbly requested the Secretary-General to
present proposals to the Assenbly at its fifty-first session through the
Committee on Conferences on facilitating access by devel oping countries to the
optical disk systemin all official |anguages, taking into account the possible
savi ngs fromreduced copying and distribution costs.

39. This issue is being addressed by the Secretariat in the context of the

i mpl ement ati on of Economic and Social Council resolution 1995/61, which focuses

on the nore general question of providing del egati ons and Menber States with

el ectroni ¢ access to different kinds of data generated by the United Nations and
its specialized agencies. |In accordance with paragraph 6 of that resolution, a

report on its inplenentation was submtted to the Econom ¢ and Social Council at
its substantive session of 1996. 3/ The information concerning the optical disk
system contained in that report is sumarized briefly in the present docunent.

40. The Working Group established under Econom c and Soci al Council resolution
1995/ 61 was unaninmous in its position that the future devel opnent of information
services to Menber States should focus on the use of Internet technol ogy and
enphasi zed the need for Menber States to have all official docunents avail abl e
via the Internet.

41. Wth a viewto achieving this objective, an accel erated progranmre has been
undertaken in New York by the United Nations Devel opnent Programe (UNDP) to
provide Internet connectivity to all permanent and observer mssions in New York
that request this service. Simlar arrangenents are being provided by the

I nternational Tel ecomunication Union (I TU) for mssions in Geneva. As at

June 1996, a total of 93 pernmanent missions in New York were connected to the
Internet via the UNDP dial-in service. It is foreseen that 50 additiona

m ssions will be connected by the end of 1996 and that connections for al

remai ning mssions will be in place by the end of 1997. M ssions, at their
request, are also being provided with training services on the use of the
Internet arranged by the Secretariat for their staff.

42. In accordance with the general nethodol ogy for the electronic dissemnation
of docunentation through the Internet advocated by the Wrking G oup of the
Econom ¢ and Soci al Council as summarized in the precedi ng paragraphs, the
Ofice of Conference and Support Services of the Secretariat is in the process
of linking the optical disk systemto the United Nations Wb server. Wen the
link is in place at the end of 1996, all docunents in the systemw || be

avail able to Menber States on the Internet in all |anguages. |n order to ensure
that Menber States have uni npeded access to the optical disk systemthrough the
Internet, service will be provided initially to permanent and observer m ssions,
and will be extended subsequently to governnent offices in capitals. |In later
phases, service nay be extended to other users, including the public at |arge.

43. In addition to the link through the Internet that will be established in
the near future, direct connections to the optical disk systemare and wl|
remai n avail able. They can be established fromany |ocation where integrated
service digital network tel ephone lines are available. Training on information

l...
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retrieval and downl oading fromthe systemis provided free of charge by the
Dag Hammarskj 6ld Library. As at md-July 1996, 34 missions in New York, 31
m ssions at CGeneva and government offices in two national capitals have
established direct connections to the system

44, On 25 July 1996, the Econonmic and Social Council adopted resolution
1996/36, in which it noted with interest the updating of the connection between
the United Nations Internet facility and the optical disk system took note of
the report referred to in paragraph 39 above; 3/ requested its President to
convene the Wrking Group for one nore year; and requested the Secretary-CGeneral
to give priority to inplenenting the Wrking Goup's recomrendati ons.

45. Considering the role being played and the gui dance being provided by the
Economi ¢ and Social Council and its Wirking Goup in this field, and in view of
the foreseen accessibility of the optical disk systemthrough the Internet and
the efforts being made by the United Nations Devel opment Programme to connect
m ssions to the Internet, it does not seem necessary to devel op separate
proposals in this field.

Not es

1/ Oficial Records of the General Assenbly, Fiftieth Session, Supplenent

No. 32 and addenda (A/50/32 and Add.1 and 2).

2/ I bid., Supplenent No. 7 (A/50/7), para. 79.

3/ E/ 1996/ 81.



