UNITED
NATIONS ST

Secretariat

ST/ 1 C/ 1995/ 84
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| NFORVATI ON Cl RCULAR

To: Menbers of the staff
From The Assistant Secretary-General for Human Resources Managenent

Subj ect: 1996 COWPETI TI VE EXAM NATI ON FOR FRENCH
TRANSLATORS/ PRECI S- WRI TERS

1. A conpetitive examnation for the recruitnent of French translators/
précis-witers will be held on 7 and 8 February 1996 in New York, Geneva,

Vi enna, Paris and other |ocations according to the nunber and | ocation of
qual i fied candi dates convoked for the exam nation. The purpose of this

exam nation is to establish a roster fromwhich present and future vacancies for
French translators/précis-witers at United Nations Headquarters in New York,

and at other duty stations in Africa, Asia and Europe will be filled. Staff
nenbers who are successful in this exam nation and are selected for inclusion in
the roster will be assigned to fill vacancies as they occur, on the

reconmendati on of the Ofice of Conference and Support Services. Assignments
are subject to rotation and translators/précis-witers may thereafter be called
upon to serve at other duty stations according to the needs of the Organization
Transl ators/précis-witers are expected to serve a MN MU OF FIVE YEARS in a

| anguage post.

2. The exam nation is open to staff menbers of the United Nations at the P-3

| evel and bel ow who neet the eligibility requirenents. Staff nmenbers from

subsi diary organs, funds or programmes of the United Nations, as well as staff
nenbers whose service is limted to special mssions, are considered outside
candi dates for the purpose of this exam nation. The assignnment of staff nmenbers
of the United Nations who are successful in the exam nation and are selected to

fill vacancies will be subject to the conditions set out below in paragraphs 10
and 11.
3. Staff nmenbers of the Secretariat applying for the exam nation nust:

(a) Have French as their main | anguage; 1/
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(b) Have a perfect command of French and an excel |l ent know edge of
English. They nust al so have an excellent know edge of Arabic, Chinese, Russian
or Spanish. Know edge of additional, non-official |anguages and previous
transl ati on experience woul d be consi dered an asset. The Board of Exani ners,
appoi nted by the Assistant Secretary-General for Human Resources Managenent,
requires that candi dates' clains to know edge of official |anguages must be
supported by rel evant docunentation in their official status files. Staff
nenbers who have been enrolled in a United Nati ons | anguage course in any of the
| anguages cl ai med nust have passed the United Nations |anguage proficiency
exam nation in that | anguage. Candidates who have not attended the United
Nati ons | anguage courses in the | anguages clai ned nust substantiate their clains
to knowl edge of those | anguages by attaching to their application a photocopy
(not the original) of either a degree or certificate in the |anguages or a bri ef
expl anati on of how they acquired their know edge of the | anguages cl ai ned;

(c) Hold a degree or an equivalent qualification froman institution of
hi gher education at which French is the | anguage of instruction

4. The requirement for a degree or its equival ent nentioned in paragraph 3 (c)
may be waived for staff nenbers who had at |east five years of continuous
service with the Secretariat by 31 Decenber 1989 and who, in the judgenent of

t he Board of Exami ners, have adequate post-secondary educational qualifications
froman institution at which the | anguage of instruction is French.

5. Al'l applications will be reviewed by the Board of Examiners. Al
applicants will be notified of the Board' s decision in respect of their
application. THE BOARD S DECI SI ONS ARE FI NAL.

6. The witten exam nation will consist of five papers:
(a) Translation into French of a general text in English (three hours);

(b) Translation into French of a text to be chosen by the candidate froma
total of eight texts, two in Arabic, two in Chinese, two in Russian and two in
Spani sh (two hours);

(c) Summary in French of a speech in English (two hours);

(d) Translation into French of two English texts to be chosen by the
candi date froma total of five specialized texts (econonmic, legal, scientific,
soci al and technical) (three hours);

(e) (Optional) Translation into French of one general text to be chosen by
the candidate froma total of four texts, in Arabic, Chinese, Russian and
Spani sh (two hours). Candidates who wite this optional paper must choose a
| anguage ot her than the | anguage(s) which they chose in paper (b) of the
exam nat i on.

7. The use of a dictionary or any other reference material is NOT pernitted
during the exam nation
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8. On the basis of the results obtained in the witten exam nation, the Board
of Examiners will invite selected candidates to an interview, which wll
normal |y take place 10 to 12 weeks after the witten conponent of the

exam nation. The intervieww |l consist in part of an oral translation, which

the candidate will be asked to do after 30 minutes' preparation. In addition,
the Board will interview each candidate to assess general know edge,
pr of essi onal experience, know edge of the United Nations, willingness to serve

at any duty station and ability to work as a nmenber of a team The interviewis
an integral part of the exam nation. Therefore, candidates who are invited to
an interview SHOULD NOT assume that they will be assigned as a translator/
précis-witer.

9. On the basis of the overall results of the exam nation, the Board will
reconmend to the Assistant Secretary-General for Human Resources Managenent the
names of candidates for inclusion in the roster. Al candidates adnitted to the
exam nation will be informed in witing of the Board's final reconmrendation in
respect of their candidature. The Board's recomendati ons are NOT subject to
appeal . The Board DOES NOT rel ease individual results.

10. Staff nenbers selected to fill vacancies will be assigned as French
translators/précis-witers for a trial period of two years. Staff nenbers at
the P-1 level or beloww |l receive a special post allowance to the P-2 |evel
Staff nenbers at the P-2 and P-3 levels will be assigned at their respective
| evel s.

11. Staff nenbers with a special post allowance to the P-2 I evel and those
already at the P-2 level who conplete the trial period successfully and are
reconmended by the O fice of Conference and Support Services and the Ofice of

Human Resources Managenent may be pronoted to the P-3 level. Staff nenbers
already at the P-3 level who conplete the trial period successfully will be
confirnmed in their translation functions at the P-3 level. Staff nenbers who do

not conplete the trial period successfully will be reassigned to posts at their
previous | evels and the special post allowance, if any, will be discontinued.

12. French translators/précis-witers are called upon to translate into French
fromEnglish and also fromthe other official |anguages of the United Nations
(Arabic, Chinese, Russian and Spani sh) and occasionally from other |anguages.
They are also required to attend neetings of United Nations bodies and draft
French summary records of the proceedings.

13. Upon conpletion of a training period, if necessary, translators/précis-
witers will be required to work on word-processing or simlar data-entry
equi prent .

14. Staff nenbers applying for the exam nation should conplete the attached
formand submit it, NOT LATER THAN 2 January 1996, to:
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Conpetitive Exam nation for French Transl ators/Précis-witers
Speci al i st Services Division
Room S- 2560
United Nations Secretari at
New York, NY 10017
Fax: (1-212) 963-3683

15. In order to ensure receipt of all applications subnmitted by staff nenbers

fromoffices away from Headquarters, these staff menbers are requested to return
their application to the Specialist Services Division through the chief

adm nistrative officer or director of the United Nations information centre of
their respective duty stations before 2 January 1996, the deadline for receipt
of applications in the Specialist Services Division

16. Staff nenbers nay obtain copies of nobdel exam nation papers fromthe

Exam nations and Tests Section, room S-2560, United Nations Secretari at,

New York, Ny 10017. Staff menbers serving at the United Nations Ofice at
Geneva nay obtain such copies fromthe Trai ning and Exam nations Section, Villa
Le Bocage, O fice 4.

Not es

1/ "Mai n | anguage" shoul d be understood to be the | anguage into which the
candi date is best able to translate. Candidates' clainms to French as their nmain
| anguage nust be supported by rel evant docunentation in their official status
files.
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1996 COVPETI TI VE EXAM NATI ON FOR FRENCH TRANSLATORS/ PRECI S- WRI TERS 1/

INDEX NO. 2/ [ [ [ [ [ [ ]

LAST NAME R R R

FI RST NAME I R

Date of entry on duty: Month [ [ /

Type of contract:

Departnment/ O fice 3/

Room No. Ext ensi on

Have you taken this exam nation before? Yes [ |

Have you taken another United Nations

conpetitive exam nation? Yes [ |

If yes, which exam nation(s)

Category [ [/ | Level [ [ [

Sex: Male [ / Female [ /
Year 19 /[ [ [/
Expiration date: -
Duty station:
/ inl19 /[ [ / No /[ [/
/ inl19 /[ [ / No /[ [/

VWhat is your main language? 4/ [ [ [ [ [ [ | [ [ |

|

A.  Know edge of other | anguages 5/

1. Courses taken at:

United Nations | anguage programe
Language( s) (i ndi cate hi ghest |evel and date)

O her institution
(name and | ocati on)

2. Indicate your ability in each of the | anguages nenti oned above

Read Under st and

Speak

Wite

Language |Easily|Not easily|Easily [Not easily|Fluently

Not fluently|Easily

Not easily
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B. Degree or

equi val ent or post-secondary educati ona

qualifications

] ) ) Attended fronito ] ]
Nane of institution|Language of Degree 6/ or | Main field
(pl ace and country) |instruction [Month/year |Mont h/ year | equival ent of study
C. Secondary school qualifications

] ) ) Attended fronfto Certificate _ _
Nane of institution|Language of or equivalent [ Main field
(pl ace and country) |instruction [Month/year |Mont h/ year 6/ of study

| certify that the information

of my know edge and beli ef.

Dat e:

Si gnat ur e:

| have read information circular ST/1C 1995/84 and
in the conpetitive exam nation for French transl ators/précis-
inclusion in the roster,

am successfu
witers and recommended for
translator/précis-witer wll

service indicated in paragraphs 10 and 11 of that circular

Dat e:

Si gnat ur e:

under st and t hat,

have provided above is correct to the best

if ol

nmy assignment as a French
be subject to ny acceptance of the conditions of
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Not es

1/ Staff menbers applying for this exam nati on MUST COVWLETE TH S
SECTION. In addition, staff menbers MJUST ATTACH witten proof of clained
secondary educational qualifications fromestablishnents at which French is the
| anguage of instruction. Witten proof of clained post-secondary educati on nust
al so be attached unl ess they were convoked for the Gto P exam nation for
pronmotion to the Professional category or another |anguage exam nation.
Applications which are inconplete or do not include essential information or
docunmentation will be returned to the staff menmber FOR COVPLETI ON AND
RESUBM SSI ON W THI N THE DEADLI NE FOR RECElI PT OF APPLI CATIONS in the Speciali st
Services Division. Extensions for receipt of applications will NOT be granted.

2/ Appears normally on your nmonthly sal ary statenent and Personnel Action
forms. If not, please contact your Executive O ficer to obtain your nunber.

3/ E.g., Ofice of Conference and Support Services, ECE, UNCTAD, United
Nations O fice at Geneva, United Nations Ofice at Vienna.

4/ "Mai n | anguage" shoul d be understood to be the | anguage into which the
candi date is best able to translate. Candidates' clains to French as their nmain
| anguage must be supported by rel evant docunentation in their official status
files.

5/ Candi dates are rem nded that they must submt rel evant docunentation
to substantiate their clains as appropriate in accordance with the provisions of
paragraph 3 (b) of information circular ST/1C 1995/ 84.

6/ G ve exact name and title in original |anguage. Do not translate or
equat e.



