
UNITED NATIONS 

SECRETARIAT ST/PB/3 
7 December 1955 

RULES CONCERNING TEE DEPi\K!'MENTAL DISTRIBTJTION LISTS 
FOR UNITED NA'riONS PUBLICATIONS 

(Approved by the Publications Board at its 223rd meeting) 

I. DEFINITION 

l. For the purposes of the present rules, departmental lists shall mean 

the lists for the free distribution of United Nations publications 

proposed by originating departments or offices other than·the Department 

of Public Information and the Department of Conference Services. 

II. PURPOSES OF DEPARTMENTAL LISTS 

2. The standard official distribution of United Nations publications takes 

place in accordance with a uniform pattern based on policies gradually 

evolved by practice and, in cer':ain·of its aspects, agreed with 

delegation representatives. Th::Ls :r;attern comprises the main categories 

of recipients to whom it is considered reasonable that certain 

United Nations publicetions should be automatically supplied free of 

charge and in appropriate qu&ntities. The categories concerned are 

listed in the Annex. 

3. Free distribution under departnenta.l lists is additional to that 

55-31261 

described in the foregoing paragraph and additional also to the issue 

of press and review copies, which falls within the responsibility of 

the Department of Public Inforoation. It is intended, more especially, 

to enable departments (a) to meet the author's normal obligations to 

those who have assisted him and (b) to create or sustain interest on 

the part of those influential in the field of work in'.rolved. Such 

distribution should not be on anything like the same scale as the 

sta..11dard offic1a1 distribution or reach the s8me categories of 

recipients. Nor should it ·be so conceived as to defeat the 

General Assembly's objects with regard tu the sale of United Nations 

publications. 
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III. COMPILATION 

4. Departmental lists or additions to exj_sting departmental lists may be 

compiled, according to circumstances, for recognized categories of 

publications or for indi vi.1.ua1 J:?' .. itl:5.cations. 

5. Each such list or addition the~reto shall be ccwupiled on the 

responsibility of ti.1e heacl of the de:partment or offices. concerned 

and transmitted by his executive officer in good time to the Publishing 

Service of the Department of Conference Services. 

6. ·The names on each list or addition thereto shall be arranged under tb.e 

categories enu:.o.erated in paragraJ)h 8. 

7. Departmental lists sha1l be kept as short as is compatible with the 

achievement of the purposes defined in Section II. 

IV. CONTENT 

8. Departmental lists may, subject to paragraphs 9 and 10, include: 

(i) person3 or coclies };'11o .• in :the view of the head of the department, 
have r2ndersd spec:ific service, v;orthy of r'C~c:ognition, in the 
prep<r::'<"ition of the publication or publications to be distributed; 

( ii) person.s or organizations vlho, in the view of the head of the 
dt~:;;:artlL::nt, a::-e of cor:tirming and substantial assistance to the 
v.rcrk. of tl1e department; 

(iii) person:::; of em:Lnen:::e in t:.Je field dealt with in the publication 
o:c pt;,b:l_ications to oe Ct:~stributed, whose interest it is important, 
in the view of the l:8&d of ·the department, to enlist or retain. 

9. Departmental lists or ad.clit.i.~'l:S tl;ereto, compiled in accordance with the 

foregoing paragraph shall not i:::,.clude the name of any person or body 

supplied vJith the :puclicat:Lon concerned, either directly or indirectly, 

through the standard official distribution list or the lists of the 

Department of Public Information. 

10. Care shall be taken to avoid duplication betvreen departmental lists 

relating to the different editions of pu-blications issued in several 

languages. 
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V.. CONTROL 

11. It shall be the responsibility of the Publishing Service of the 

Department of Conference Services to ascertain, "Qefqre a¢t:;Lpg q:p. aP.J(· 

departmental list or addition thereto, that it has been drawn U~·in 

accordance with the present rules. Should the aforesaid se:rvice find, 

on the establishment of a new O.epartmental list or of an.l3-ddition to 

a departmental list, anomalies which cannot be eliminated.in direct 

discussions with the de:partments concerned, it shall bring the matter 

to the attent~Lon of the Chairman pf the Publications Boa:r.d. 

VI. YEARLY R&;VJ3W 

12. Once a year the P;;..blis~::ing Service shall 'submit galley st:d.ps of lists 

to the originating departments, the Departmeimt of Public Inforln.ation and 

the United Nations Lj.brary for the.ir c~mments. ±i shall then pJ;ace 

before the Pv.~;licae.ons Board s\.unmaries by. c~tegory of' all departmental 

distribution :u.sts, together with the commen-l:.s or recommendations. of' the 
' ... 

service& con~e·~~~. 

VII. EXCEPTIONS 

13. (i) T'1r.; fo·:egolug :paragraphs shall not apply in respect of the Treaty 

Sr::rj_a.> or of the publications referred to in article 26.2 of' the 

St3.t·;.~'' of' the International Law Com·T.ission. 

(ii) In view of the heavy cost involved in. the supplying of' the Tr€aty 

Series, the departmental list in res:pect of' this service shall be 

reviewed by the Public:;:.,tions Board in consultation with a 

representative of the Lec;al Counsel and no addition shall be 

made to it without the BoE~rd's express authority. 

(iii) Pending the introduction of' a proced1;tre ~uited to the special 

circumstances of the case, no addition to the departmental list in 

respect of' the publications: referred to in article 26.2 of the 

Statute of the luternations•l. Law Commission shall be made without 

reference to the Publications Board. 
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ANNEX 

STANDARD OFFICIAL DISTRIBUTION 

Categories of recipi~nts supplied: 

By mail 

DL (Depository libraries) 

. PL (Parliamentary libraries) 

INT (Int'l Study Centres) 

CEX (Complete Exchanges) 

NGO's (Non-governmental organizations) 

EX (Special library exchanges) 

INF (Information Centres) 

GOV (Ministries, Embassies, etc.) 

BR (Bran~h UN Offices, Regional Comm.) 

SA (Specialized Agencies) 

Direct 

Delegations 

Secretariat 

Press (DPI) 
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