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.ADMINISTRATIVE INSI'RUCTION 

':!:o: Members of tbe Staff ()f the United 1\aticns 

Subject: SOLICITATION HITHIN THE SECR:JITARIAT OF VOLU1JTARY 
CONTRTI3UTIONS 

1 
"'-. This Instruction establishes th; conditions ur.der which contributions for any 

purpose} other than those authorized by the Statute of the Staff Association or 

for social functions or intra-office gifts, may be solicited \·Ti thin the 

Secretariat. 

2. No solicitation shall be made without the prior ap~rovai of the Secretary­

General. 

3. No soli.ci taU on RhAll oo ur.oert8ken until the sponsors have agreed with the 

Bureau o~ Finance on the steps to be taken to ensure effective financial control 

of the monies received and their disposition in accordance with the purposes of 

the solicitation. The Bureau of Finance shall provide authorized pre-numbered 

receipts for this purpose. 

4. The Secretariat will be advised by Information Circular of any approved 

solicitation and the conditio::,s under vrhich tte solicitation is to be made. 

(Signed) Byron PRICE 

:Oyror1 :Pr lee 
.\ssistc.nt ;:;ecretar:r-S.er.eral for 

Administrative and Financial Services 




