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·uNI'Jt1ED I~ATIONS NATIONS UNIE

SECDET.fiJtI-GC:i!EPAL' S BTGL'ETIN NO, 32 

TO: Mcic.'bcrs 0f the St[,f .f of the Uni tcd Ifotil'-ns 

OPGA"IJIZATI'::N 01" TEE SECRETARIAT -----~;,-;-::;:-/-·--
l. Tho Genornl P ssombly e.t 1 to ~;~nty-first plcne.r·y meeting on 

1 Februr.ry 19\6 reoolvod that "the Dc"9tirtments and Services should, 

bronc:.y spc..e.king, conform to tho description given in paragraphs 

22-40 of Section 2, Chapter VIII of the Report of the Prepc.rc.tory 

Commission, but tho Suorctory-G8ner~l shall mckc such changes in 

the initial structure ns m'."Y be rEhluired to the end the.t the moot 

effective d.istribution of responsibilities end functions mnong the 

units of tho Socr0teriat mo.y be nchievud." 

2. In accord.nnco with this directivo, I hcve today approved the 

o.ttf:.chod :plan for the ·distribn.tion of resp0nsibili ties nnd functions 

emong tho units oi' the Sccrctc.riat. 

3. Tho functiono.l statements for the do_pnrtments which are set 

forth in the attached plan nro intended for the guidc..nco of the Aseistant 

Socretnrias-Gonsrnl nnd the ndminlstrntive officers of the United Nctions. 

It is expected that ench Aosistnnt Secretnry-Genoral, with the nssiotDI1ce 

o:f tho Assistnnt Secretcry-Genernl for Administration and Fincnce, will 

dovolop the progrrnr.mo and the internal orgnnizntion of his department in 

accordance with.this distribution of responsibilities Dnd functions. 

4. This plan will be subject to continuing review by the Assistant 

Socrotnry-Genernl in charge of Administrative and Finnncinl Services. 

Ho will advise my office of rmy changes necessary to obtain most effective 

organization of the Secreto.riot. 

I r~r,; 
I 

)
/ ur-nr:.) ci;:1.:;,s 
i f, :~ .., ;- ; 1 \.';.: , 

_,_,_.,_··,-----~, 

TRYGVE LIE 
Secreto.ry-Generc.l. 
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I - - EXECUTIVE OFFICE OF TEE SECP..ETA..TIT-GEI'IE:.F.AL 

The Executive Office of the Secrotary-General w::11 nssist the Socretary-

General in his rolo.tionships with Members ond. with the o::.~go.ns of the United 

Nc.tions, with Specialized A3encies and Non-Governmental Organizations, o.nd in 

co-ordino.ting the activities of the departments of tho Secretariat affecting 

such relationships, 

These functions will r0quire ths.t the Executive Office be responsible for 

protocol matters, liaison with diplomatic representatives, formal r0lntionships 

with non-gov0rmnent0,l orgn.niz.o.tions, ar ... d the handling of officie.l communications 

to govornmsnt.s, nnd for scrutinizing co'.".'rospondence to Member Governments, 

specializoc. o.gencios end non-governmental orgonizations, prepared by 

depe.rtmentnl off:i.cic.ls for the Secreto.ry-Gsnernl' s signo.ture. It will also 

hnndle corrmu.nications received fro:r;i private individuc.ls end from non-

govornnental orgo.nizL-tions not in official relationship with the Orgnnization 

mid tru.nsmit them for action to the appropriate departm0nts of the Socrotnriat 

when necessary. 

The Executive Gffice will be responsible for the mnnngoment of the cgenda 

of the G0norul Assembly, for the prspnrntion, in co-operation with the 

dopnrtmonto end services, of the Sccrotnry-Gencro.l' s e:nnuc.l nnd spocic,l reports, 

ond for the chcnnolling of the vnriouo responsibilities ldd upon tho 

Secroturint by rooolutions of the General Aosombly to the npproprio.to 

dcpcrtmcnts nnd services of the Secretnrlnt. In nddltion, tho Exocutivo 

Office will carry out such oth,Jr duties r_._o the Secretcry-denernl, ncting in 

thn.t co.po.city, may r,ooign to it. 

II DEPJ\.RTHENT OF SECIDITY COUNCIL .AFFAIRS 

This D·3pllrtmont will servo the Socuri ty Council in the fulfillmont 

of its continuous functions under the Charter; o.sojst the Secretary-General 

jn thu performance of his responsibilities under Article 99 of the Charter; 

provide docur.entation for tho General Aosembly when it considers questions 

role.ting to the maintenc.nce of peace o.nd security. 
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Those funct:lons will require th,::i,t the De:pnrtment arrange for certain 

ncrvicoo, ouch o.o notification of meetings and preparation ·of egenda, for 

the Security Council, its Corn1oo1ons ( including the Atomic Commission) end 

Corrl'ii ttce:is ( oxcludir.g tho Mili tnry St1df Con:mi tteo) ond for the First 

Comnittoo of tho Gor.orcl tcuembly; and in co·operation with the Department 

of Confercnco ond Gonora.l Servi cos, arrongo for services such ns summory and. 

vorbnt1m roc0rdo, tranol11t1on of rocords, ond trruwlation of proceedings for 

tho ubove mentioned orgnnizutiono; · obtain informc.tion ond prepare reports w:i:'oh 

refor,mco to threats to tho :mnintorwncc of intcrnc.tionel :per.co and socuri ty 

(·nd with reference to pacific acttlc.nont of disputes end to the general

principles of co-operation; provido e:z:_pc,rt ad.vice to the Security Council on

ruloe oi' proccduro; obtein infcrr:1.1tion end prepare studies on tne politic al

eopectc of 11ili tl.:.ry 03rsomentn, end assist in the negotiation of such

o.gre0m0nts in co-operction with tho sccrctr.riat of the Milit2..ry St8.ff Con:mittee;

prapr:ro utudieo en the oizv of erme:ments and trr.ff'ic in arms; perticipo.te in

1nvcstigutions and advise on the security nspects of trusteeship cgraemonts

for etratogic nrono; formulate plane with roference to non�militnry enforcemont

mcusures; participn.te, with the aocrotorlat of tho Mili tc.ry Staff Coil1I!li ttee,

in the elr1boration rmd application o:f militE'.ry enforcement :mensuros. In

ndd.ition, the Dopartment will CL,rry out such other functions ea the Socretory-

Gcnorul mc:y nooign.

III ··- DEPARTMENT OF ECONOMIC AFFAIRS 

Thie Dopnrbnent will servo tho Ji::conomic vnd Sociel Council, certcdn of 

i ta Comnissiono and Commi ttcos, m1d the Second Co:mmi.tteo of the G<::lneral 

Aeoembly, with respect to their economic functions; will :provide oc('lnor.:tic 

studies and reports for economic publicc.tions of United ·m.,.tions; will provid/ 

technical assistance to e..11 units of tho Socreturiat requiring economic or/
I 

statistical ini'ormat:ton; and. will provide liniE.1on with Specialized i,gonct' 
... os

?1d Non-Governmental Orgc.nizationo concerned with regional or internnti 
onal

econom:tc affairs. 
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These functions will require that the Department co-operate with the 

Department of SocicJ. Affnirs in arranging for certain services such as 

notification of meetings o.nd prepnrntion of provisional egendn for the Economic 

end Socinl Council; tho.t it nrrnnge for like services for the economic 

Commissions, Sub-Commissions, ond Committees of the Council; illld that, in 

co-operation with Conference end General Services, the Department arrange for 

services such ne summary and verbntim records, nnd tronslnyion of documents 

nnd records, for the Economic nnd Employment Commission, the Temporary TrDnsport 

end Coo:ninicntions Co:runission, the Statistical Commission nnd such other 

economic corrmissions, sub-commissions nnd committees ns the Council may 

estnblish. 

The Department will provide the required economic o..~d statistical studies 

ond documentation for these organs, nnd for other units of the Secretariat; 

ond will assist as culled upon in prepnration for international economic and 

stntisticoJ. conferences held under the auspices of the United Nations, 

In co-operntion with the Department of Socicl Affairs end Conference and 

General Services, this Department will arrange for services to the Committee 

on Negotiations with Specinl.ized Agencies and the Colllillittee for consultation 

on Arrc.ngoments vith Non-Governmental Organizc.tions; in co-operation with the 

Dopnrtment of Social Affairs nnd such other departments ns mny be concerned, 

the Dopnrtment will provide personnel to represent the United Nations nt 

conferences and meetings of the Specialized Agencies; and will review economic 

rE:ports, recommendntions, nnd conventions of SpecL:::_j ·u,,l Agencies and Non-

Govcrrmentul Orgc.nizc.tions; end will mcl::o recommendations to the Council with 

reapect to tho progrmmnes nnd ndministrn.tive co-orclinnt±an of the specialized 

o.gencies. 
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IV -- DEPARTMENT OF SOCIAL AFFAIRS 

This DopD.rt:ment will nerve th0 Econonic nnd Socio.l Council, certain of 

its Co~1niosi0ns Dnd CorcDitteos, ond the Third Con:mittee of the General Assembly

with ruopoct to their f1mctionfJ in tho fields of scisnce, educdion, culture, 

soc kl quc otions, dcm0t-, rc.j7h7, h:.1mo.n rights, refugees nnd di splnced persons, 

narcotic drugs ~d public henlth; will ~~o~ide studies and reports in the 

fieldo of :J. ts cornpotenco for pnblicut~.ons of Un1 ted Nutions; will provide 

liaison with specialized cgenc:i.cs end 11on-governmentnl organizations concerned 

with thoso ciuootions in their rogionnl or intcrno.tiono.l respects, 

Tbsoc fw.:cttons will ::eqnire thnt the Do:partment co-operate with the 

D0pnrtr.1ont of Ec:onor:1ic Affoirs in a:cr~mglng for certain services such as 

notification of r.10ctings mld. prapo.raticn cf :provisionnl ugenda for the 

Economic nnd Social Co1mcil; thc.t it nrro.ngo for like services for the ooci1:l 

coLTJ.isaions, sub-corXJ.issions, nnd ccr:nittees of the Council; and thBt, in 

co-opero.ticn with Conference nnd General Servi cos, tho Dopurtmcnt m-range for 

services such ns. surJ'.l'ln:::-y t1nd. verbatim records and tronslation of docun1ents ond 

records for tho Tempornry Sociil Con:mission, the Human Rights Commission, the 

Sub~Corr1nission on the Sto.tus of Women nnd such other oociel commission~, sub-

corrmissions ond committees ns the Council mcy estnblishj 

'111:o Depnrtment will provido the required studies and documentetion within 

the fiolds of its competence for those organs, and. for other units of the 

Secretariat; will assist the appropriate co~.missions in the application of 

conventions or in carrying out other functions transfe:;:,red. from the League 

o{ Nations; and will assist as called upon in preparation for international 

conferences pertaining to its:fields of competence and held under the 

auspices of the United Nations. 

In co-operation with the Department of Economic Affairs and Conference 

and Qeneral Services, this Department will arrsnge for services to the 

Committee on Negotiations with Specialized Agencies and the Committee for 

Consultation on Arrangements with Non-Governmental Organizations; in 
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co-operQtion with the Deps.rt!'l.ent of Economic .Affairs anc_ such other 

deprrrtments as may be concerned, the Department will provide nppropric.te 

personnel to represent the United Nc.tions o.t confe::.:enc'.os. ffild mJetings of 

the S1wcio.lizod Agencies; cni will l'evieir r,,ports, recorrilllendctions, end 

conventiom, of SpeciuL.zeu. AgencieLJ axi.d :ron-GcverncontG.l Orgcnizs.tions 

when such rc,ports, recon:mcr.do.tiorLs c.nd conver:tions fall in its competence; 

o.nd will 11rke recoL'T:lend.at:i.ons to the Council with reepoct to the, progrcJ.;J.IJ:es 

nnd. o.dni11i[1tru.tive co-ordinatj_on of the S:pecir:ljzed A3cnc:i0R. In Ldd:i.tion, · 

the Departr:.ent will cer:ry out such cthor functi.ms as th0 S..:-crcto.ry Genoro.l 

mc.y nssign. 

------~-- - ----·- ------ ------
l';()lJ -s:E-::.,:? .. GO'VZlmDKi- 'F:::;:R_8:i:1'0EIES -----------------

This Depr.rtr.cent w~ 11 oerve th,3 Trustt1eship C0uncil when it hn[' been 

ests.blished m-:;.d tho Fourth C.::r.m.i ttoo of the G8neral 1'\sser.i.bly; inform the 

Secret:,ry GEmeral of _protlcr:1s end dcvelo:p1::ents· in thi:J field,; supply other 

orge:is of the Un::. ted N::·.tic'ns 1lnd. dopnrtn:onts of the Socreto.rint with 

1nformr~ti0n re<J.uired concerning trtl8t terri toric.:s, non-solf-govc·rning 

terr:ltorios, ond non--securi ty aspects of :::.:truteg1c ~r0ns; c.nd provfd0 

d.ocuranto.tlon for the Genorol .Anocr::ibly when it considers ,1.uortions arising 

1m.dor c::-"1,;)t•nn XI, XII rn.rl. YJ:IT,,of\.,the Chnrtor. 

Thos,J functions w:ill rcqu i.ro that the Depc.rt:n,.mt provide. ccrto.in 

scrvic0s su~h ns notii' lcc.tion of mo0tin5f:l und :prepnrcttion of Ggendc for 

the 'I'ruot .0ship Co1.mdl end , ny C·.)rr.raiocior.s r.-nci Corrxii ttc,eu which the Council 

ncy osto.bljsh; und, in c::i-op,,ro.tion w.i.th Confsronco n11d. Gen0rnl S..;rvicos, 

nrrnnge for ssrvicG£! such e:.n eun:m::.i.ry :.md vc:rbGtjm rc.::ords, tr,:nsl1.:.tion of 

r0c0rds, nnd tr1:insl:::tiun of proccd.ures for t!w r.hove r:ccntioned ore:cnizctions; 

pr1)Vido roquired stud.i.Gs w1d docu.:::cntr~tion for tho Council encl cny subsidi.::1ry 

ugencies; Lssist tho Cc,1Jncil jn dro.fting ond. conoide:rc ticn of trusteeship 

r: gn:,,:mH,·ntG J forr1ul~,tion of g_ueationno.ir0s r.;m:cerning ccGh trust tcrri tory, 

ex.r:r:-1:lnutil.,n uf the reports of C'.dminist0ring nuthori ties_, prepcn:tion of 

o.r.:mol reports on u:.ch trust territory, r,ccq)tLnc0 :::nd 0xLln:::.no.tion of 
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petitini:s, perhdi<i offid.ul 'Violts s-nd .Si.J.l'"\'·Jys; t.issist the Department of' 
.. 

Security Cc:u:i,;il i-~ff1..:iri1 wl th ref1pect tc, :,•">11 tiGnl, ec:nncn:ic, socLl end 

uducational· m~~1;t,--\rc in etrt:tecic urce:.o; · rec<::lvc, 1.malyzo mid present· to the 

SGi:~r·c.t:.:try-GE;ncrr:.1. inf ... 1m: tion rclutinG tr.1 n0n-sulf-govem:!.ng to;~itoribs; 

obt[.i~ U10 t:c;sj utJ:nt.:6 of tho Eccnomj c nnd Sod.:~1 Cr;uncn and th0 Specialized 
. . 

· ilg,:,'nr:i,,u iii r11Ji:.r.'.'lJ,ril,t,; fivlds. In ~ddidon_, the D1c1p•lrtment w.Ul carry out 

VI - - DEP HlTMEl.'71' OF PUBLIC lNFORMh.TION 

Th~.s Dc1v~rtmcnt wj ll bo rasr,:msible for edvising tho Secrotriry.:-Genere.l 

on r~ll _ph(:.GOG 0i' .h1f(1rri:2tio:w pc,Ll cy for plen11ing tho inf.~,rm~tion programme 

for th.;; United Ni:Uorw, for duv~lc-pil}S fe,;:!.litks ,rlild sorvicos for procs, 

rt~dlo, :i'ilnw, ond other inform!..tion n·:;dfo., end for establishing ond 

mt.:inteining informo:c1onel rolt:tim1.ohips on en international basis w:l._th 

govcrnmantel and non-govurp.Jnentsl orgunizc.tions, et handg_unrters and 

OYl'.rouf,.u, rcq_uestin3 gan.orcl information Gonce:rning the Uni tod Nations. 

Tho8o f•mctions will rey_uire thu.t the Dcpurtment supervise and ruaintcin 

the:, fullost pooeibl8 · fucili tfos· at hcndg_ue.rt:::ro for newspaper ccrroc:pc,ndor:tc 

t:nd brbn.dc',oting e.gcncies; 1.:.rri:nge press conforcncos for officfo.ls of tho 

Unit~d Notiono org:-:ns c.nd.for u_pproprin.te members of the Secretnriat on 

m~:tt0ro concerning th0 uctiv1tiec of the United Nations; produce and 

: di,:.itribu.fo prcr,o roluc.sos on bcht.lf of the Unltod Nc~tions; c.rr:1ngd 

fllcili tioc for and 
0

8ncourag0 the pr~duction of fil.m8 by non-g~vor.nrnentnl 

. .. 
llgoncfos; arrmigo for the coverage by still··photogre:phic egencios of 

. ' 

United Na.tions ectiv'itlcs end for offickl cov0r~u of tho srune activities; 

pro_pe.ro· oxhibitj ons e.nd give 1:i.dvic0 filld fassistonco r.:n properation of 

·exhibitions to governmental· and·non-goveTil!llontc.l orgi::nizations concerned 

~ith intorno.tion·ru. eff: .. irs.; 'make' arrengemoii'ts for and furnish background 
. _,/. . 

infont1Qtion mated al to lectures, E:ducationnl institutions, labor unions 
• J 

employers I US80Ci8.tiOIJ.S J nnd. Other S~.Ch agencies; stimulate dif:ibUSSiOn 

groups <'::nd s!)oci:J.l iwtivifies ·designed to fostor the objectives of the 
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.United. Nn~ions; . maintiiin .:f'.ilqs. of. offici.c:.l. photographs,. nnd .re_ference. 

fnciliti0s for .informc.tion on films concerr~ng ... the Un;tted NE'.tions; mo.into.in .. . 

reference files of. b~ckground infonnation ~or the_. use of. repremmtati ves of' 

:press, rcdio, nnd. films end other informc.tion medi.a; and for brunches .of the 

Dopnrtm.unt i to0lf; :plnn n well-bc.lnnced. progrmnme of popular publications 

on the ,:irgnniz~.tion .1md .uctivitieq. of the Unit0d N1:ttions .for distribution 

in vnrious pcJrts. of' the :'."orld, and prepGro synopsis of mo.teri.n1. e.ppeCtring 

in the world press or heard over the world's radio ugencies concerning 

Unitvd No.tions e.ctivities; give techhic·i).1 direction to the information 
. . 

s0rvicos of th.0 t0mporc..ry London office; end maintc.in contc.cts with 

informati::.,n S8rViCt?S e.nd other media, .offid1:{l and unofficial, of the 

vnri0uo indi vidm~l Uni tod. Nutions to dov0lop services of mutual benefit 

ond ensure the· uso of [.:.11 possible chonnels for the dissemination of 

informe"tion about the Unitod Nations. In uddi tion, this Department will 

curry out such other furi:::tions as the Secretery-General may assign. 

VII LEGAL DEPARTMENT 

This Dorn,rtment will advise tho Secrotnric.t. and other organs· of the 

Uni \cd N'c.tlons on le:[sul cmd conoti tutivnnl .questions; encournge; the progressive 

dE,vcloprr..ont of intorrw.tionr~l luw ru1d its cociiflcation; nnd .mnintnin liaison 

with tho Intcrnr::tionol Court of' Justico. 

Thoso f'uncttons wlll requir~ · that tho Dopc.rtment ndvioe. nnd assist in. 

dro.fting con.vc.ntlons rolnting to priviloges.ond immunlties; deal wlth·e:ny 

dispute or lcgo.l r.iue;atlon oricing out of the applicr.tion of such conventions; 

study l~!gD.l problE,ms involved in pr:soports and vio~s; e.dvise rind l~ssist in 

dru.fting trou.ties and 1ntornatione.l agreemcHtB; ·register, ·classify, and 

publ,ish trsatit:30 and internntionn.l. ngreenants; ,runke studies end reconnnendations 

Gnd prom'.)te conferoncos of expoJ:"ts co~corned with the d0velopment of 

internetiom.l lcw; hcndle disputes arising out. of contre.cts or other .disputes 

of c. Pl".ivato lr:w ch~re.ct~r to uhich the, United NE:.tions is e. pc.rt.J; essi'st the 

depcrtr.:qnts _on legv.l implici.:.tions of their specific problems; and mnintnin 

liD.ison with tho Intornc..tiono.l Court of Justice with respect to the legnl 
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functions of the Court ( lia.iGon on e.driinistrntive, finnnc1r1; end bu.dgetcr;r 

q_ueoticns will bo rr.nintninad by the: Adm.tnistro.ti vo end Fin:.mcial Services with 

the Rf::giotn:.r of the Court). In cd.di tion, the Dcportmsnt will carry out cuch 

other function.CJ DB the Scc~ut!::l',Y-Gcncral z::::y c.osi13n, 

VIII -- CCJNF3.:-iERrE 1:rm GENLil~.L SERVICES 

Section I - Gencrnl -------------
Thia d,:;pprtmont will m•ikc nrr[.ngem•.mts for mGetings of the General 

Assombly, the Councilo, the Co:,-anissione, Co:mrr.i t tees, end specinl confer0nces 

held under tho uu:3pjc00 of the Unitsd Ifotiono; provide general businoes 

m~.ncg:.;msnt r::;•.:-r•d.ceo for the Uni tsd N,::i.tj o:,s; :prov:ide necessary services for the· 

Heauquc.~rt.crs CorJi1iusion, f'nd 1,:t'ov lde tho c.dminiotr[ltive channel for· 
.': 

corri.munico.tions und liv.ison b0twce11 thG hcl'.d::_ua:rtors org0nizt.1.tion nnd the 

T8mpore:.ry Gonevn. Office, the Tomp'.Jrnry London Office, end other tempc.ro.ry 

corlf'er1.:1nco s0rv:1ce offices ostnblishod o.:wcy frcm hoadq_uarters. 

Thooo functions requiro thr:t the J)epnrtment co-o:perato with th~ depnrtments 

concornod. in sched111ing conf0re11ces 3.nd rieetin25o; co-ordjnate the service 

e.ctivitieo; provido lc.nguog0, docum:;nt, librury rnd cc..rtogrnphic nnd other 

prosentc.tion oerviccs for conf\,rencos 1:nd for the Secroteric:t; edit ond publish 

tho journals r:nd ofi'icir,l rec:)rds of confer0ncos ond meetings; provide general 

services ouch no purchns:ing, stores and wcrehousing, commercial i:rr1::ngt::ments 

(printing f'nd sal0s) for public.:.'.tions, trnnoportr,tion, travel e..rrtmgoments ., 

hotol n.cc0nmJ.odGtio.:1s, interim n:r..d portwncm t .Secrt.J turl '.°.t houoing, r.md building 

mo.rwgeoant; lwndlo mail, Cl1bl8S_, telephone u·!d t0.l0gruph, r0gistry E:llld fika; 

provid: typing 11nd · s tonosru1ihic services to supplc:mcmt s0creto.ri 'cl t:md clerice,l 

_personnel us::Jigned .to tho dep:::rtments; :provide socrotcrlot services for the· 
·. ' . 

. . . 

Head,1uertcrs Commission, and prep,~re directivan end c0-ordinot0 instructions· 

to the t•:impornry offi,~1c:s, und spec inl miosior>s c.woy from Ilec>dqunrters. In 

nddi tion, the Dopnrtmcnt will cnrry out such other functions t,G tJ-;e Socretnry-

General mc:y us sign.· 
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Section II - B:::nn.r,J:i OffiCElR 

Brench Offices will ·re:port to the Assistant Secreto.ry-Gener[':,l for 

Conference end General Services c.t Heudq_uE,rters, Policy direction for 

c.d.ministrnti ve und finencial services, for infonnr,tion ssrvicos ond for 

special missions sc:nt to such O::'fices 'will come f:rom the c.ppropric.te 

depc~rtments of the SecretE,riat in Now York, bu·c in order to nchieve maximu..m 

co-ordino.tion, u.11 instructions end eomrmmicfLtions to such Offi.ces must be 

routed through Conferer:c0 c.nd Gcne1·c,l Services I 

TEMPOR!illY LOrIDmT OFFICE 

This Offico will be res:pone.i"ole f'or fn..C'.il:i.tntins cr)1rrorences to be held 

or s:ponsor0d by the United Nc.tions in Eurol)o. It will c,_.nt:i.nue to provide 

generc.l inform::-.tion, c.drc.inistr:J.ti ve pe1·s,m:1ol c,nd f:i nc.ncio.l services [,.s 

specified by the Secn.,t'.::.ry-Gcnerc.l und will rerve 1.:s t:, cGntc:i;- for Europo2n 

rocruitm.:::nt. 

TEMPORARY GENEVA OFFICE 

This Offic:e will be c-:mtinuod until the assets, functions end :personnel 

of th0 Loogu,:, of N.'ltions loc[,ted ut Gcnovc. 1..:.re liquid1::tud or trc.nsforr,:;d to 

the United Nations or oth(,r ~ip1iroprinte int,;nrntiono.l orgoni zntions. After 

· 31 July, this Office will b(, reqionsiblo for thu r,.dministr~ttion !md 

mo.lnten:!nc:c of <l.11 fonnor Loc.gue buildings end the librl:ry in Gcne:vn.. Tho 

Office wlll r:ls0 prov ldo infonn>.'.tion servic6s ns specified by the Secretery-

Gont3l'Ql, 

IX -- f,I)MINIS'I'RA'l'IVE l\TID J!'INANCIJ\L SERVICES 

'l'ho r',ssistcnt SccrtJtery-Gonercl for Administrative r·nd Finc.ncio.l Services 

will plnn o..~d oxecuto the personnel, budgetc.ry a'1d fi3co.l prosrorr..mes of the 

United N·.tions; ke8:p the SocretorJ-Genercl continuously informdd of problems 

end dov1::;lop!"'ii:::nto in these fiGlds roq_uiring his e.tte::i.tion; provide stnff 

nsoist,mco to the Socr0to.ry-G0nerr:.l nnd to the Aosistont Socretories-Genere.l 

ih cdministrc.tivo ~··nd orgnni2c..tion plcmning; :provido d'.J.ta. for tho n:ppropriate 

cor:-1ni tteo of the Genorel Assembly with res1iect to administrntive, fin3.ncinl 
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and budgotcry questions; mc:fotnin rolationships 'With ell Departments of the 

S0cretc.rio.t •:;.nd with the Registrnr of the Interno.tionol Court of Justice on 

L:,dminirJtrative, budgotery o.nd fino.ncicl questions; advise the Secretary-

G(meral on proposed progrrtr.m1ea of the orgcnizo.tion prfor to their adoption ns 

n,gerds their personnel, budgetary nnd fin&ncio,l iuplic0.ti1)Ds. 

Those functions will roquire thnt tho c.hrce Bur011us reporting to the 

!- ssistm1t Secretnry-G0n2rc.l devolop policies nnd pr:Jcedures w:t th respect to 

ull personn·)l g_uestions; ootoblish end cidoinister clnss:lficetion and. se.lc;;r'y 

pl:::mG; recruit nr;d place, in co-oporc:.tion with the d.s-po.rtmentul officicls 

concerned, npplicc .. 11ts for poots i;1 thr, Secretorir1,t; :provide employee, services 

such c,a inform,~tion on housing, recrcctionul activities, cnergency hsulth 

sc.rvic{;s; r.i::iintc.in records \>f c.11 r,oroonnel cctions; develop·, in c0.llcborc.tion 

with the d0p1:,rtr..0ntal offici all], orfont, .. tion, on th0 job, nnd. supervisory 

trcSning r;ourses; 11~1intcJ.n licJaon with the Interns.tion<:,l Civil Serrico 

Cc1,JJ1icnion f'..nd with omplo;r0e orgcmize,tions; r:ssist the Secretnry-Gener'.cl in 

thfi fomulution, prcscnt,.tion end c.d..clinistrution of the budget; co-operate 

with depD.rtr:.Emt!.ll officit,ls co:ncern0d in developing orgr..niwtion plans nnd 

stf'i'fing :puttc;rns for er..ch depertnent of the Secrctnrint; develop pli::ns and 

procoduren for dealing with mr..,nr.:gor;isnt problcns which (1re :lntur-deportmentnl 

in chrrl~ct0r; adviso tho Sp,crctc:r:y-Gencrr.~l with rGop0ct to c.11 fincmcio..l 

qu,1stions; J)rop;ro finoncinl instructions end diroctivos; exrunino fer approval 

ell propoood contr:;cts 1md other cor.nitr:onts ::.nd nll proposals for paynentA; 

OXt'.r;:!inE, .fim·ncinl c.spects of r_~grcomc,nts with and r.:.:1inttdn finuncinl liaison 

with 8pociclizGd agenciEJs; oxurciso firwncial control ond inspection ovor the 

Ten:por~ry London Office 0nd ~:ny other CClllfvrence c)ffic0n which rJny be 

est~·blhihcd; c::,rry out internc.l test pc,st-&udlt of United Natione accounts; 

mn:lnt~,;,in ell financinl recurds nnd accounts including individucl staff me:c:ib0rs 

accounts of Provident m1d Retirement Funds; receive ~:nd disburse monies for 

the Uni t0d N~ttions; propr1rc f:l.rn:ir.cir~l etnt.emonts J L~cc,:;unts, nnd roport.s '.:nd nll 

1:nform~'-tLm rec;_uircd by the (·xternal rmcii tors. In cdd::. Lion, this Dcpt:rtnent 

wtll carry out suah ot}wr functlona &s the Socrctcry-Genoral r:my '.:-tssign. 

 

 

 




