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SECRETARY -GIlKERAL 'S BULJJETIN NO. 26

To: All Ac:sistStht Sec:i.'ota.rios-Gellcral and E1:'6Gutive Office:.'o,
(for irrfol'm.s.tiun oDly to othel' Members of' the Staff' of
the Dnited Natir)lliJ)

Sub<10ct: DET...EGArnOH OF AUTRJFITY

1. The p::imal';Y deleGation 0:[ authOl'it;;; iD that frcill the

Secretary-Gcnl3::,'al to tho 1l:!J)r')p::'~intc Assi stant Sec:reta:::y-GenoJ.'al.

2. To meet the necess:1.tics of pract:Lcal operat;j en tho Ascistant

Secretary-General may autlwl'i::.e ot:.e:.'s to oct for· him in certain

caces, u:r>~ess, by reGUlation, tno a".tbori ~ation of srecHic actions

is to remain vdth the /\.88 jstaut SecJ~Gtal'J-G·eneral. The fir..al

resp:msibility to the SeCl'etarj -Genel'al, ur.der sach de}.egatioIls,

resides· in the Assistant SocrBtary-GencJ:'al, but per8ono 1·rith

re-delegated authority are fully reOl)onsi"llle to the persons 1/110

delecated ijhe authcZ'ity t~ them.

3. In the caGe ':)1' adm~.nistrati Ye, finarGial, alld general service

.matters, the Assistant 8eci:'etary-Gcmeral sho\lld authorize the

E::ecutive Officer to act in his behalf. The Executive Officer

may, in turn, extpnd this author~ty to other Fersonnel in his

department unless the regulations prohibit delegation beyond the

. Executive Officer. As a matter of policy, the E:::ecutLre Officer

should not re·-delegate his authorit3' unless this is eGscntial to

effective operation. III particular, he should not re-Cl.degate the

authority tosnbmit requozts on behalf of his department for

budgetar'J allotments, p0rs rmnel reql.lisitions, non-expendable

supplies and cquiIment, authority to travel, and travel and

salary advances} no~ ordinarily for printing. The Executive

'/ :'.
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Officer may authol'ize other membors of the staff to initiate

actions and. pre:pare documents for his sj,gnature or counter-signature,

but t~is will not be considored a re-de16s~tion of authority, and

the Execntive Officer "HI be regardGd as responsible for these

actions.

4. In order that the officers responsiblo for contracting and

pn.ying for matorials and serv::'ces may be assured that requests

submitted t·,) them are properly authorized, the follcving procedure

is esta"Slished:

(a) The Assistn.nt Secretary-General (If each Derartment shall

malte such autho:dzation as ho may 'Ili3h to one or more persons

in his Der:artr;;.ent and certify to this effect on an Authorization

Card (Forn AB6, copy attached) for each persc,n designated.

Types of actions listed on the CHl'd. v!hich the Acsistant

Secrecary-Gene::cal daes not \'lisll to aubh':>l'ize should. be stricken

out. AdditLmal Auth'Jrizations lE:1Y be listed on the card in

the s?ace provido(l. If tr..e Ass:! stant Secretary-General vlis11es

to authorize hiD designee to re-delegate any authority, he

ShCll:J.d ind.icate th::s by placing his initiJals 1Jef8re the actians

which may be re-delegated.

(b) The officer t8 \vhom. the authorization is made sllall sign

the card in the space provided.

(c) The Authorization Card shall be rrade in/si-ngle copy only,

and shall be fOrlvarded to the Assistant Secretary-General for

Admlnistrctive and FiIlancial Services f8r his ip~0rmation and

concurrence.

(d) Photostatic copies of the card will be arranged by the

office of the Assistant Secretary-General for Ad~inistrative and

Financial Services, and transmitted to

(i) the initiating Assistant Secretary-General

(ii) the appropriate contracting officers, and ,
I
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(iii) the Ccmpt~011er.

5. EX9t.:1..1tlve Officers or atLer pa:;.'so:.:ls (lesiGnated by the

Aosistant Secretary·,Genel'al shell £o2.10v the ce..m.e procedu.re as in

4, in re -deJ.egE'"t lng thei r a1..1thori tJr to uther staff members.

6. In order to cancel delegati::m J1' n.1..1tl1'Jrlties, ·the delegating

officer sh:.>uli 1·:rite Heancelled" across ti:w If'..Ce u.f his C'Yi?Y of

the AuthorIzat5.on Card, ancl forwD.rd it to the Assista..71t

SecretarY-Gcnel~a.l for A<lministrative and ~il:ancial Services, 17ho

"rill n~:)''cify t~18 appr'Jprlate persons. If sone a1..1thorit:i.es are to

be cancelled, ::md others c:mtinuea., the Sa!:lO procedure shoulu. bc

follovled, ar..d a no>v card should be prepar0d indicatj.r.g the

authorities vihich c:mtinne l.n effect.

J. B. RU':':Smr
AssiGt'.:l.nt Gecl'otarY-Gencral for

Administrative and Finenc~al Services
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DELEGL.TION DE SIGNiJ.TURE

Nane
NOUl

is authorized to approve the following for
est habilite ~ signor pour 10 Dopartouont de

Departnont
Le Dopartooont

DO NOT WRITE IN THIS SPACE
NE P;S ECRIRE rer

Offico or Post
Poste ou Titre

and to redelegate the items initialled.
pour los rubriques paraphces l'interesse a le droit de sous-deleguer sa signature •

... ----------------------------------------
Strike out itens not applicable
Biffer les mentions inutiles

Requisitions for expendable supplios
Requisitions for non-expendable supplies
and equipment
Requests to the Library for the purchase
of books and periodical subscriptions

Requests for duplicating
Requests for printing
Requests for language services

Requests for editorial services

Requests for authority to travol
Requests for travel advances

Requests for budgetary allotnonts
Clearance of procedural matters
Requests for allocation of space
Requests for telephone equipocnto

Long distance telophone calls
Telegraph and cable messeges
Requests for personnel
Certification of personal servico
(Time and attendance)
Overtime work to be performod
Overtime work performed
Night differential conpensation
Requests for salary advances

Concurred in
Approuve

Les requisition::: de petites fournitures
Les r6quisit1~~s de oatariol et do mo­
bilior
Los deonndes adressces a la Bibliotho­
que concerno.r.t llachat do livros et les
abonnornonts aux poriodiqucs
Los denandes au service de ronoographie
Les domnndes nu service des iopressions
Los dooandes adrossees 5 la Division
linguistiquo
Los domondos adrossaes a la Division de
l'Edition
Les dcnandes d'~utorisntion de voyage
Les de8andes d!nvnncos sur fr~is de
voyage
Los dc~andcs de credits budgetaires
L1cxpodition des affaires cournntos
Los dooandos do locnux
Los demandos d'installations telephoni...
quos
Los appels tolophoniques interurbains
Los cnbles ot telegraDnos
Les dooandos de personnel
Los feuilles do presonco (houros de pr6-

. seDce du personnol)
Los houros supploocntaires provuos
Los heuros supplcnontniros offectuees
Los indonnitos pour travail do nuit
Les donnndos d!nvances sur traitooont

For the Assistant Secretary Gonoral for Assistant Secretary General (or designeo)
Adninistrativo and Financial Services ' Secrotairo general (ou suppleant)
Poux le Secretaire general adjoint char-
ge des Sorvtcos administratifs et finan-
ciers

Signature of official authori.zod
Signature du fonctionnaire beneficiaire
.,_ .,_ ..:J~'~_""",~",,_

___________19. _
Date :!




