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UNITED NATIONS NATIONS UNIES

SECRETARY-GITERAL'S BULLETIN W0. 26

To: All Acgsictant Secyretarice-~Gencral and Executive 0fficerg,
(for information only to otheir Members of the Staff of
the United Nations)

Subject: DELEGATION OF AUTHORITY

L. The primavy delegation of authority is that from the
Secretary-General to the anpropriate Agsistant Secrehary-General.
2, To meet the necessitice of practical operaticn the Asgistant
Secretary-General may authorize otliers to act for nim in certain
cages, unlegs, by regulation, the anthorization of specific actions
ig to remain witﬁ the Asegistaut 3Secretarvy-General., The final
responsibility to the Secretary -General, urder sgch delegations,
resides in the Asgistan®t Sccrstary-CGeneral, but persons with
re-delegated authority are fﬁlly respcnsivle to thie personsg who
delegated the authcerity to them,
3. In the case of adwinistrative, [inarcial, and general service
ratters, the Assistent Secretary-Ceneral should authorize the
Execuvive Officer to act in his behalf., The Ixecutlve Oflicer
may, in turn, extend this authority to other personnel in his

" department unless the regulations prohibit delegaticn beyond the

- Executive Officer., As a matter of policy, the Executive Officer
ghould not re-delegate his authority unlcss this is egsential to
effective operation. In particular, he should not re-delegate the
authority to submit requests on behalf of his departmwent for
budgetary allotments, personnel requisitions, non-expendable
supplies and equipment, authority to travel, and travel and

salary advances, nor ordinarily for printing. The Executive
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Officer may authorize other members of the stalff to initlate
actions and prepare decuments for his signature or counter-signature,
but this will not be considered a re-delegation of authority, and
the Executive Officer will be regardcd as responsible for these
actions.
L.  In order that the officers responsiblc for comsracting and
paying for matorials and services may be ascured that requests
éubmitted ©o them are properly authorized, tne following vrocedurs
is established:
(a) The Assistant Secretary-General of each Derartment shall
make such authorization as he moy wish to one or more persons
in his Dervartment and certify to this effect on an Authorization
Card (Form ABO, copy attached for each perscn dasignated.
Types of acticnas listed on the cerd which the Assistant
Secretary-General does not wish vo authorize should be stricken
out, Additional Authorizations may be lisbed on ths card in
the s»ace provided., If the Assistant Sécretary-General wislies
to authorize hig designee to re-delegate any authority, he
should indicate this by placing his initials before the actions
which may be re-delegated.
(b) The.officer to whom the anthorization is wado siall sign
thé card in the space provided,
(c) The Authorization Card shall be wmade insingle copy only,
ard shall be forwafded to the Assistant Secretary-CGeneral for
Adminigtretive and Financial Sesrvices for his information and
concurrence,
(d) Photostatic copies of the card will be arranged by the
office of the Assistant Secretary-General for Administrative and
Fihancial Services, and tranemitted to
(1) the initiating Assistant Secretary-General

(ii) the appropriate contracting cfficers, and
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(iii) the Comptrcller.
5. Executive Oificers or otiier rpeirscns deéign&ted by the
Apsistant Secvretary-General snell follow the same proccedure as in
L) in re-delegating their authority to othor staff nmembers.
6. In order to cancel delegation of authorities, the delegating
officer shoull write "Cancelled" across tiae Tace of his copy of
tiie Authorization Card, and forward it to the Asaistant
Secretary-General for Administrative and Financial Services, vho
will novify the aprropriete persons., If scme authorities are to
be cancelled, and cthers continued, the sane procedure should be
followed, and a new card should be preparad indicetirg the

authorities which continue in effect.

J. B, BHIZS0I
Asgistant Jecretary-Gsneral for
Administrative and Finencial Services
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DELEGATION DE SIGNATURE

Nane
Non

ALUTHORIZATION CARD

DO NOT WRITE IN THIS SPiCE

NE_P.S ECRIRE ICI

Officc or Post
Poste ou Titre

is authorized to approve the following for
est habilite & signer pour lc Déporteuent de

Departnent
Le Départenent

and to redelegate the items initialled.

pour les rubriques peraphées 1'intéressé a le droit de sous-déléguer sa signature,

- -

Strike out items not applicable
- Biffer les mentions inutiles

Requisitions for expendablc supplies
Requisitions for non-expendable supplics
and equipment

Requests to the Library for the purchase
of books and periodical subscriptions

for
for
for

Requests
Requests
Requests

duplicating
printing

language services
Requests for editorial services
authority to travel
travel advances

for
for

Requests
Requests

Requests for budgetary allotments
Clearance of procedural matters

Requests for allocation of spece
Requests for telephone cquipment’

Long distance telephone calls
Telegraph and cable messeages
Requests for personnel
Certification of personal service
(Time and attendance)

Overtime work to be performed
Overtime work performed

Night differential compensation
Requests for salary advances

Concurred in
Approuvé

Les réquisitions de petites fournitures
Les réauisitims de matériel ct de mo-

bilicer
Les demandes

adressées 4 1o Bibliothd-

que concernant l'achat de livrecs et les
abonnements aux pdriodiqucs

Les denandes
Les demandes
Les demandes
linguistique
Les demandes
1'Edition
Les demandes
Les demendes
voyage

Les demandes
Llexpédition
Les demandes
Les demandes
gues
Les
Les
Les
Les

denandes
feuilles

Les
Les
Les

Les demandes

au service de ronéographie
au servicec des inpressions
adressées 4 la Division

adressées 4 lo Division de

d'autorisation de voyage
dlavances sur frais de

de crdédits hudgltaires

dcs affaires courantes

de locaux

d'installations té1ldphoni=

agpels téléphoniques interurbains
chbles et télégrarmes

de personnel
de préscnce (hcurcs de pré-
sence du personncl)

heures supplénentaires prévues
heurcs supplénenteires effectuées
indemnités pour travail de nuit

dfavances sur traitement

For the Assistant Secretary General for
Administrative and Financial Services
Pour le Sccrétaire général adjoint char-
gé des Services administratifs et finan-
ciers

Signature of offiecial authorized
Signature du fonctionnaire bspéficiaire

IR T, B-.d - U N R

fissistant Sceretary General (or designoo)

. Secrétaire général (ou suppléant)
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