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UNITED N%TIONS NATIONS UNIES

SECRLTARY-GUNIPAL'S BULLETIN NO. 11 REVICION 1

To: Members of the Stefl of United Nations

Subjoct: PROVICIONAL RULES FOR THE PAYMENT OF
: IEMOVAL EXPENCES

The purpose of this bulletin is tc set forth the revised Provisional Rules
Tor Peyment of Removal Expenses which sgupersede those rules anounced in SGB/11.,

dated 27 March 19L&, and made effective by CGB/11/2d4d.1 of 3 July 19h€:

Rule 1: Applicability cf Provieionel Imiles for Pasment of Temoval Expenses

Payment of tronsporiation expenses In ccnnection with the removal of
household goods and other personal effTects will be made to the entitled staff
nember:

(a) upon appointment for a pericd of nct less then two years, sublect to

the provisions of Rule 12, from the place whore he is ordinarily residing

at- the time of appointment to the place where he is assigned to duty;

(b) upon transfer for permanent or indefinite duty, frcm one official

stoticn to another, sublect tc provisions of Rule 172;

(¢) upen leaving the service of the Unlted Nations from his place of duty

to the place af which he wus resident at the time of appointﬁont (or scme

other plaée providcd that pajyment or reimbursement shall not exccod the
ectimatcd amownt which would have been p&yable'fér remeval te the place

of residence at the time of appointment):

1. after ccmplotion of at least two years' gservice; or

2. after termination resulting from uns&tisfactory service, summary
diemisgal, or the necessities of the sorvice which ceause abolition
of the post or veduction in staff; or -

3. after voluntary resignation on proper notice; or the Burcau of
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Pergonnel accepts the resignafion and a sepération date is
matuelly agreed uvpon.

With the approval. of the Bureauw of Personnei, payment of removal costs
may be made in the casc of a temporary staff momber who has been recommendmib;
the Assistant Secretory-General for his Department for an appointment the length
of which added to at least six months of acquired. sérvice totals a two-year or
longer period.

A member of the staff who incurred removal expehses upon hig own personal
responsibility prior to receipt of un appointment for a period vhich would make
him eligible for reimbursoment will be reimbursed for removal costs in accordanc
with Provisional Ruwlcs Tor Peyment of Removal Fxponscs at the time of completig
of two years! service or with the‘approval of the Burcau of Personnel when
rocelving an appointment the length of which added to at loast six months of
acquifed gervice tobrls o two-yoor orllongbr pericd.

‘Rule 2: Arrangcments for Removal

Tho staff membor will be rceguired to make his own arrangemoents for
transportation. Tho Unitod Netlons Transportation Service will provide, (inéoﬁ
as poscible) assisctance in arrangements for transporting household goods and
pergonal effocts of cntitled staff membors. Payment or reimbursemcnt of
expensce will bo limited to tho extent indierted in Rule/3 through_Ru;g 10.

Rule 3: Maxjmun Allowance for Transportetion

Relmbursement or payment of removal oxpenses will be limited to the
following: |

(a) Weight. The actual cost of transporting tho houschold goods and other

Porsonai effects of the staffl membor and-ﬁis/her dependents will be allowed

subjeet to a maxinum gross weight of 62%0 pounds. Manbers of the staff who
have no dependonts living with them will'bo subjoct to a meximum gross
“woight of 3125 pounds. Gross welght 1s defincd as the woight of the
.Propgrty and shall not include the weight of packing crates, boxes or 1ift

vans required for the proper conveyance of the property. Reimburscment of
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cvocnse or defrayment of cost of trensporting houschold goods 2nd personal

effects will be cllowed within the Tollowing meximum weighto:

Members heving dependents living with them

Steff Members them
' : : Ponn
Conveyaence Involving transportation by veesel 1g,500
Cover oll or part of the route
Cenveyance by rail or rail and motor freight 7,500

Conveyance by motor freight only

Stolf Members without depondents

Conveyance involving treancportation by vessel 6,250
' over all or part of the routo

Cop"cvﬂuco by rail or rail and motor frzicht 3,790
Conveyance by motor freight only ’ 3,125

’

The additicnal poundane ag shovn in the above cotecorics cver the gross
velglits herctofore mentioned conolets of the ollovance for the weight of the
packing crates, boxes, 1ift vang ox othenr tomporary contoincrs used in the
conveynnce of property.

Excoptioh to these rmximum allowences may be ércntod ot the discroetion of
the Azeistant Secfe ary-Genceral for Administrative ond Fi*gncial Services or
his duly cuthorized ropresentative.

(b) Volime. In cxcepbtion:l cases where it is tho prwct icc to compute

charges for transportation on o basle of measvroment rother thon weight,

cherges fov tr&na?ortation will be allcwed rrgordless of peoundage subject
to a mexiwum of thirty-six (30) measuroment tons of forty cublc feet eac
inclusive of packing crateos, and 1ift wons provided ihat/cmployees who
have no dependents living with‘them ghall be allcewed charges within a
narimu of tvcnnv«soxcn o7 moasurombnt tons.

s+ e A

(C) Wolght end Volime on Seme Conveyance, When conveyznce must be mede

over such a route that the trancportation neccessorily involves charpges
basdd upon weight over part of the distaonce the fellovwing conditlions shal.
cpplys

1. If the weight does not cxeeed the limitution pres ribed in

sub-gscetion (o) payment chall be allowed for actuel charges over che
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entirc distance regordloss of whother the measurcment is in excess
of the limit tations imposed by sub-soction (b);
2. If both welght and mecsuroment are in excess of the prescribed
limitations, pagyment shall neot be cllowed for the cxcese by weight
over that port of the distence wherc ch@rges ore bocod on Wbi”bt, or
for the cxcess by meaaurcment ovor thot part of the distence where
charees cre bocnd on measurement.
(&) The weight of oxcess buggoge over onc hundred (100) pounds per person,
which may have becn cuthorized wnder Rule 15 of frovisional Trevol end
Svbsisbence Rules, shall be considered as being pert of the max.imun
allowancos prescribed herein.
(o) Storage charges, cher than thoée incident to transportation eyPche,
are not allowcble ox ccopt upcn q0601ilc approval of the Acgictant
Sooretafy—Gcneral for Administrotive and Finnncicl Servicesg or his duly
authorized representative.,

Rule L4: Allownnce for Packin 1, Croting, Unpacking und Uncrating

ackin

i_J-

The actual costs of

3
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crating, unpuacking, ond uncroting shnll be
allowad, provided that no charges shall be allowed for the pecking, crating,
unpacking end uncroting of property in excess of the welght or mocsurcment
allowatle undcr Pulc 3.

Rule 5: Allowance for Crrtare

The cetuul cest of cartoge to end from the common cerrier shall be ollowed
provided that in no case¢ shall cost of cortoge be poid where door-to-door common
carrier rotes are applicable.

Rule 6: Means of Transportztion

Trensportation shall be mede by the most econcmical mcans, toking into
consideration the ceste of packing, creting, cartoge, unpackihg end wnerating.
The © ansportation'by express of articles regquircd fox immodiafe uso up. to
500 pounds for staff mombers having dependents living with them or 250 pounds

for steff members hoving no dependents living with them will be allowed. The

.United Nations Transportation Scrvice shall be rosponsitle for debermining what
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is the most economical meens of trensportation.under. this rile oXcept that!
househola Turnishlngs (But ﬁbtJTurniEuro) nay be conveyod b& airline if
authorization hes been granted previously by the Essistont Secretory-Generol for
Administrative and Financizl Services or hils duly authorized represcntative.

Rule 7: Computation of Excaess Cosgts

Excess costs under Rule 3 (c¢) (2) payable by the staff member shall be.
computed from the totael charged cccording o the ratio of cxcoss weight to the
total weight of trensportation.

Rule 8: Use of Lift Vans

Chargés allovable for pocking 2nd crating and for tronsportation shall inclu
expenses incurred in hiring and packing 11ft vans ond thelr transportation when
shipmonts are made in whole or in pert ty water, but shall not include charges in
connection with any shipment of empty 1ift vans or Tor poyment of storcge chorges
or import dutics on 1ift vons.
Rule G: V.lvation

The valuetion of property as declared for shipping purposcs will nob coxcesd
that at which the lowest freight rotes will 2pply cxcept upon specific approval
of United Notiona Trensportation Service.
Rule 10:  Ingnrenco

The cost of insurance in trensit of houschold goods and property (ecxcluding
artleles of value for which specinl rates of promiun are charged) will te paid or
relmbursed by the United Netions up to the value for which such offccts are
ordinarily inzured by the staflf member.
Rule 11: Time Limit |

All tfansportation allcowable under these rules (excopt o8 providced undor the
lest porogreph of Rule 1) rhall bezin within the twolve monthg of -the cffective
date of originnl ecppointmert or within eix months of the effcctitvdé doté of trenstr
for permancnt duty or termination of service of the member of the stoff unless an
extension is specificelly granted by the Assistant Sccretery-General for

Administrative and Finoncial Services or his duly authorized roprescntotive.
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Rule 12: Transfer for Convenience of Staff Member

No poyment shall be allowed from the United Nations funds for the packing;
crating, cartage, transportation, storage, unpacking or uncrating in |
troneferring household goods or other personal effects of the staff member ond
his dependents from onc residence to another within the vicinity of the place
of duty, cxcept upon specific cpproval of the Agsistant Sceretory-General for
Administrative and Financial Sorvices or his duly authorized representative.

Rule 13: Administration and Payment

The Burcaw of Personnel shell be responsible for detefmining the
eligibllity of individual staff members to payment or reimburscment of removal -
exponées, The United Netions Transportation Scrvice sholl be responsible for
determining the most cconomical means of transportation. Payment or reimburseme:
will be made by the Burcou of the Comptroller. Reimbursement claims to the
Comptroller are to be cccomponicd by:

(2) authorizotion from the Burcau of Personnel to incur the cxpense; and

(b) receipts indicating amount expended, weight and/or measurcment of

the goods transported; and

(¢c) certification (or statement of excoptions) from the United Nations

Trensportation Sorvico indicating that the moans of transportation was (or

‘was not) most economical under Provisional Rules for Payment of Removal

Expenscs.

A cash advence to the entitled staff member for mecting removal costs may
be authorized by the Burccu of the Comptroller upon request of the staff member
up to eighty percent of the cortified cost estimate of the United Nations
Transportatbtion Service.

Rule lh4: Effective Date

These rules shell tocome offective as from 18 June 1946.

By direction of the Secretary-General

J. B. Hutson
Asgilstant Secretary-General
Administrative and PFinaoncial Scrvices





