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REIMBURSEMENT FOR TRAVEL BY PRIVATELY
OWNED AUTOMOBILE

1. Official travel authorization may specify or perreit the use of privately

owned automobiles.

2. Reimbursement will be at the l'ate of fiVE: cents (5~) per mile for such

approved travel. Reimbursement for travel outsid8 the gener21 area of the

head~uart8rs interim sit~ will be made on the basis of mileage shown on

official road gullies (maIlS). Rdmbursemont for travel within general area

of the head~uarters interi~ site (wit~in 35 miles of Hunter College or

Sperry Plant) lTill bo based upon I:l.ctual mileago •

3. Commutation (Routine travel ol:l.ck and forth between one's residence and

place of businoss) will not be reimbursable.

4. When a privatoly oiv.ncd automobile ia used for official travel outside

tho general area of the headquarters intorim site, travel timo for per diem

allowance purposes will be based upon tho fastest applicable bus schedules.

5. Claims for roimburscment shall be made at lOD.st once a month but not

more often than once each W'Golt:. ClailtS shall be filed in duplicate on .

RdmbUl'sement Voucher Form F-10, tUld shall show the time und the points of

departUl'e and destination for each trip outside the gen~ral area of the

head~u~tors irlterim site shall show in uddition to the time and tho points

of departure and dostination, the mileage for each trip.
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6. Claims for el1lC'rgency trips in amounts of less than $5.00 may be paid

from Petty Cash, if approvcQ by tho F~ecutive Officer of the Department

concerned, without the issuance of a formal travel authorization.

By 'direction of UIC Secretary-General
I' • ._. .' •

(Sgd.) J. B. HUTSON
" .

J. B. Hutson
.Assistant Secretary-General, for
Administrative anQ Financial

Services
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