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UNITED NATIONS NATIONS UNIES

SECRE‘I‘ABY-GE.NERAL'S BULLETIN 0. L2
To: Menbersg of the Staff of United Nations

Subject: PROVICIONAL RULES FOR THE DISPOSAL N
OF URITEL NATIONS SURPLUS PROPERTY

The purpcse of this bulletin is to establish provisional rules for the
disposgal of surplz'zs 2nd unserviceable property.

Bule 1, Deflzition of Tewms

(a) "Assistent Secretam‘-c-ene.i'ai" means the :'{B‘sistlant Secretery-General for
Conference end General Scrvices, unless otherwise specified, and shall include
his duly euthorized disignee._ |
(®), "Advertising" means advertising in newsps;pefs or other public mediz,
direct invitaticﬁ to prospective buyers to bid, or other means of obtaininq
CCmP&titife quotations from sdequate 'ﬁum‘b’ers of prospectlive buyers,
(¢) "surplus Propurty” means any property, equipment, or supplies owned
by or in the possession of tﬂeiUniﬁed Nations, foz.:. which the Organizétion
has no foreseeable nwed under a decision of the Property Survey 4Boa_;rd.
(d)  "Preperty Surves Board" means a board of responsible eﬁployees composed
of one representative from each of the following beparfments:
i. Confersnce and Genéml'sérviccs' |

i1, 'Administrative end Financial Services |

ii1, Legal. Depa:chneni | | .
with a nen-voting secretaf'yﬁ from the 'PfGCur§ment Sec;:ion of Con:f‘erencé. end
Ger}eral.Services. Tre autherity of the Property Suiwey Board shell be
Limited to the survey of material certified by the desi@ated of‘fic‘:er in

Conference and General Services as surplus. ami/dr unserviceable.

Bule 2. Responsibility for Disposal )

Thg Assistent Becretary-General for Confersnce cnd c,énera.l Services shall
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be respensible for the sale or disposal of surplus property.

Rule 5. Authority to Disvose by Gift

The Asslgtant Secretary-General shall huve the authority to dispose of
surplus items by gift, or at noaminal prices, to non-profit orgenizations,
vhen 1t is in the interest of Unitéd. Nations to do so.

Rule 4. Advertising Roquirement

411 sales of United Neticns surplus property, valued at $100 or more,
ghall be m:de by advertising for competitive bidy, with the excepticns

detailed in Rule 7.

Rule 5. Tnvitation to Bid

Wienever zdvertlsing 1s used, the invitotion to bid shall state cleery
(2) the nature c.n;i qugntity of wzterial to be sold;

(b) the conditions of salc;

(c). the ocation ut vhich the moterlal mey be inspected;

(d) the namé und telephone numbor of the United Nations officer Who
'i}l arrenge for Inovecticn;

(e) the instructions concerning the monner ih which bids are to be
submitted, and deposit required (if any);

(f ) the date and place ot vhich the bids will be ovened.

Rule 6. fccentance of Bids

Sqleo shall be made to the highe"t resyonelvle bidder whose bid will:® "
most_advantageous to United Nations, price snd other factors considered.
In case of tie bids, .detemination shall be mede by lot.

RBule 7. FExceptions to Advertising Rcquirements.

(2) Unit Prices -- The Proverty Survey Board, whenever it is in possessict

of zdeguate informetion, may set a unit price upon some or all of the uni®s

of surplus mat terial, meded that the best interests of United Nations &

8C served. Where unit prices are set In accordance with this xrule, sale P&

be made with or without advertlsing.

-

(v) Limited Value or Umat* sfactory Blda' -- Surplus with a value of 1ets

thon $100 or upon which satisfactory bilds have not been received may be
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disposecd of in any manncr vhich the Assistant Secretary-General considers

will be in the bect Intercats of United Nations,

() Exchange -- Gurplus property may be cxchanged in partial payment of new
articles whenevor such exchange price will enable United Netions to obtain

a4 new erxrticle more advontagoously then through-a scparate purchase and separate
sele of surplus proverty.

Rule €, Disposal by Destruction

In eny case in which it is merce economical or when the confidential
nature of meterial werrants it, the Property furvey Board may order the
destruction of surplus or unsorviceable material cnd -the manner of destruction,
provided that no officlal decuments may be destroyed without prior clezrance
with the Tibtrorian of United Iletions., A representative of the Properiy Survey
Board shall be presont at the dectruction of ths property and furnish a
certificate of dcstruction.

Rule 9, Records

The Assistant S:zcretary-General chell provide for the inavguration and
mainte £ o
nance of documented records suvporting the action taken in connection

with each sale or dther type of dispocsal,

By direction of the Secretary-G.enoral

5. B. HUTSON
Assistant Secretery-General for
Idministrative and Financial Szyrvices





