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To: Meml)ers of the Staff of United Nations

St1.bjcct: Pnov:;::::.rONt\L RUr...1i'.£ FOR'l'E~DISPOSf-.L

OF lJNITl!,"'I1 nATIOnS SURPLUS PROPERTY

The pUrpOS9 of this bulletin is to establish p~ovieional r~les :for the

ell sposal of curpluG 2nd ur...serv.i.ceable property.

~e 1. ~fi~tt1on of Ter~s_._-
(a) "Assistt.mt :Jccrl'3tar;y-Generll1" meaIl5 the l.:ssistant Secrete..ry-Generel for

Conference a11d General Services, unless otheTIrise specified, and shall include

his duly c.uthor:.i.zed disignee.

(b) "AdvertisifIB" means i.dv-erti3iDBin newspapers or other pnblic media,

direct inVi tnticn +-0 prospectiye bt~~rers to bid, or other means of obtaining

ccmpeti ti ve quotaM.ons from adequatenu:rn.bera of proGpective buyers.

() " ' dC Surplus froINrty" me~ns a.'1..y propert.y, equipment, or su.pplies owne

by or in the .p03session of theUnitedrTations, for wlJich the Organiz~tion

has no fOl~oeeablenocdunder a d~ci8ion of the Property Survey Board.

Cd) "Prc:Qerty 81,,~'l'3<:; Board" tloans ;, board of' re'sPonsiblo emplo.70es composed

of one representative from each of the following Departments:

i. Confor~mce and Gensra.l 'Services

11. Administra~lve ~~d'Financial services

i11. Legal Depa,~tment

wi th a. non-voting secretary--. iTom ':-;he?rocur?mAnt Section of Coni'erence. end.

GCIleral Services. T~o authQrity of the ~Property Survey Boal'd s~e..ll be

limi ted to the survey of' material certified by tho designated officer in

Conf'erence nnd General Services as sttrplus. and/or unserviceable.

Ru.le 2. Responsibility for Disuosal

Thg..As3istent S6cretary-Gene~1for Conference cnd General Ser7iccs shall
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be responsible for tIle sale or disposal of surpluB property.

Rule :;. Authori tyto Disnose by Gift

The AS8istant SecrctarJ--Generul shall have the authority' to dispose of

sur~lus items by gift, or ~t no~tn~l prices, to' non-profit orgcnizations,

"I'Thcm it io in the interest 01' U:rlted Nations to do so.

~ 11-. Advertising R:quirement

III salea of Uni ted N~ti('n::; Durplus propcrt~r, valu.ed at $100 or more,

shall 1113 m.'de by ad.vertising for competitive biJ.~, vii th the exc~ptions

detailed. in Rule 7.

Rule 5. JJ1vitation to Bid

vllienever adverti8ir~ is used, the in~lt~tion to Did 8~all state clear~

(a)

(b)

(c ),

(d)

the nature' ~~d qu~~tity of l~tcrial to be Gold;

the con<Ut:l,ona of sn.lc;

the location ut "'hich the rl,.:.terinl mr:.y be inspected;
:..-

the nar.le tl."1d telephone nUI!lber of the United Nationra officer vho

..1.11 arrenge for iru:Jpc~t:i.on;

(e) the inst~lctions concerning the manner in which bids are to be

s~bmitted, and deposit required (if any);

(f) the date ~~d place ut .nlich the bids will be opened.

Hule 6. Acceutance of nids

Sales shall be made to the higheGt r~G:ponslble bldd~r i'lhose bid "Till ~:

mostadv~tageous to United Nations, pr~ce ~nd other factors considered.

In case ~f tie bids, ,detemj.nc.tion shall be made by lot.

Rule 7. Exceptions to Advertising Requirements

(a) Unit Prices -- The Pro:pert~r Survey Board .......,henever it is in possession

of a.dequo.te in:form.o,tion, maj' set a unit price upon some or all of the ur..ita

0_'F' S"....,..,l'·l~ i i 1 .L d' N .L. "",cC• .l'C - mn~er U , proVi,ded that the best interests of Uni.ve G-"lons ~·"c

so served. Where ttnit prices are set in accordance vnth this rllle, sale~

be Ilk'l.Ue with or w1.thont advertising.

(b) ,;Limited Value or Unsat~s1'[lctory Bids -- SurpluG ,,1 th a value of lesS

th:;n $lOa o:;.~ upon ",hieh satisfactory bids have not been recelved ma3' be
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disposed of in .:lilY manner vhich the ~soistant Secretary~eneralconsiders

vdll be in the b,:t intercsto of United Nations.

(c) Exch!:ngc -- 8ul1?lus property may be exchangod in partial·paj~ent of·new

f.rt-lclcs wheneYor such excha.ngc :price ~vill enable United Natians to obtain

a nC1, [:l'ticlc more a.dvont:lfyously than through 11 separate purchase and separatE:

s~le of sur?lus property.

Rule e. Disposa.l by Dcctntction

I.n DnJ' ca.sc in which it is :noro economical or when the confidential

nature of l!lr.terial vT2.r-.cantr: it, the ?roporty Curvey Board may order tho

destruction of 81.11"1>lu8 or unsorvicea.ble material and ·the manner of· destruction:

prOVided. th:1t no officinl decurlc;!lts I:lEl.Y be destr0j'-cd without prior clearance

t'i th the LHroria.TJ. of.' Uni tod na.tion:>. r ..... reprcscnto. tive of the Property Survey

BXLrd sh?,ll be pTC8(~nt <:.;.t the o.sctr'..lction of tho property ani furnish a

certifica.te of dcstntction.

Rule 9. Record.8

The ASGistont 8::.:crotury-Gcneral 0110.11 provide for the inauguration and

~~int0nance of do~umented rccord3 su~po~ting the action tak6n in connection

with each sale or other type of disposal.

By direction of the Secretary-Genoral
<•.

J. B < IIUTSON
~s8istant Secret£wry-Goneral for

J,dIUinistl'atiVG and Financia.l Ssrvices




