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SALARY ADVANCES

~~~ic:y

1. It is the ~olicy of the United Nations to ~ake.salary advances

available for the ~urpo8es of assisting staff members through sudden

financial omergencies. Requests for such advances will be considered

in cases where an individual is not yet in ~ay status due to a ~ending

contract, the first ~ay or allowance check has not been received or where

some other justifiablo omergency exists.

2. Advancos will not be made '~len the likelihood of their liquidation

is questionable.

3. Exce~t in unusual situations, advances shall be limited to ono week's

salary.

~es~onsibility--------

4. The Bureau of ?erso~~el will be responsible for determining the

eXistenco of a justifiable emergoncy and for detel;mining the amount of the

salary advance. It will also determine the terms and rate of re~ayment.

5. The Bureau of the Com~troller will be responsible for issuing salary

advances after authorization by the Bureau of Personnel.

Procedure-------

6. To receive consj.deration for a salary advance the staff member will

write in duplicate to the Bureau of Personnel eX~laining the necessity

for the advance. The need for an advance should be anticipated and the

request made at least 24 hours before the money is reqUired.
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7. The Bureau of Personnel will determine ths existence of a Justlfiable

emergency and the emolU1t of the advance to be authorized.

(a) If the reQuest is approved, the staff member ffiay secure his check

frcm the Cashier'S OfficD at 5:00 P.M. on the following day.

(b) If tho reQuost is not approved, the Bureau of Personnel will

notify the employee.

8. Unless spocific arrancomonts are mado to the contrary, any salary

advance will be deducted from the first pay check following the advance,

unloss the advance was obtained immediately precedip~ the cnd of a pay

period, in which event it will be deducted from the next pay check.

By direction of the Secretary-General

J. B. Hutson
Assistant Secretary-General,
Administrative and Financial

Services




