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UNITED NATIONS  NATIONS UNIES

SECRETARY-GENERAL'S BULLETIN NO.7 ADDENTUM 2 REVISICN 1

Tc: Mermbars of the Staff of Unilted Naticns

RKETMBURSEMENT FOR TRAVEL BY PRIVATELY
CWNED AUTCMOBILE

1.  Officicl travel sutherization mey specify or permit the uce of pmivately

owned autcmobilaes,

2. Reimbursement will bte ot the rote of five cents (5¢) per mile for such
oppreved trovel, Reimbursement for trnvel outside the general cren of the
headquarters‘intorim site will be mnde on the brsis of mileage shcevm on
officizcl road suides (mops). Reimbursement for *ravel within genercl corea
.of the hacdquerters interim site (within 35 miles of Hunter Ccllege or Sperry
Plont) will be hased upon nctual milngz2..

3. Commtboticn (Routina travel back cnd forth between cne's resgidence

end flace of business) will not be reirmbursable.

! . . ) .
L, When o privately owned autcmcbile is used fcer cfficial travel outside

th

[8:)

gencral cren of the hendquorters interim sitc, travel time for per dicm
ollowanca purpeses will be bosed upen the fostest applicable bus schedules.
5. Claims for reimburssment sholl be mede ot lecst cnce o meonth but

nct mere often then anco 2ach week. Cloims shall be filed in duplicate cn
Relmbursement Veouchor Ferm Fflo; ond shcll shcw the time and the points cf
“depmrture ard destinction for ecch trip cutsids the generai area of the
Lhesdguarters intsrim site. Cloims for tra?el within the gencrel arec of the
handquarters interim site shall show in addition to the time ond the peints

ef depsrture ord dashination, the ilag).for ench trip.
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6. Claims for emergoncy trips in amounts of less than $5.00 may be paid
from Petty Cash, if acppreved by the Executive Officer of the Depcrtment
concerncd, without the issuance of o formql travel authorizaticn.
By direction of the Secrotory-General
(sgd.) J. B. HUTSON
J. B. Hutson
‘Assistant Secretary-Genoral, for

Administrative end Financial
Scrvices



