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To: Members of the Staff of United Nations

Subject: BEINSTATENEI;T OF For.M!:R STAFF MEI'-1EEBS

1.. l1hen a former staff member. is re-employed and the intervul bet'lTeen

separation Irom service cnd re-entrance on duty is not more than one

calendar month, t~e staff membor is "reinstated".

2. The follmdng provisions apr;>ly to "reinstated" staff members:

(a) Seniority

Service is considered continuous for seniority purposes.

'lithin-Grade Selary Increases·

Service is considered continuous for the purpose of lnthin-grade

salal7 inc!eases!

(c ) Allovmnces

(1) A reinstated staff member retains any previous eligibility

for allOimnces, such as the expatriation or rental

allOivances.

(ii) Reinstatement doos not entitle a staff member to claim

again allclIances for ",hieh a ne", staff member may be

·eligible, such as the sixty-day instaliation allot18nce.

Provident Fund

(i) The rofund of any id~hd.rav1al benefit from the Provident Fund

is mandatory. Contributions shall be deducted for any period

chargeable to annual leave during too interval bett/cen

separati~nand reinstatement.

(1i) A previous participant in the Provident Fund re-enters that
- .

Fund if the terms of his reinstatement do not provide for

(e)

participation in the Pension Scheme.

Ponsion Scheme...

/(1')

The refund of any idthdrmval benefit received by a member of the

Pension Fund is mandatory for reinstatement in the Pension Fund.

starf members to whom paragraph, (g) (iii) b~low apply mayestnblish

continuity of contributory service in the Pension Scheme by paying

his ovm seven per .cent and the Organization I s fourteen per cent for the

,period charged. to leave inthout. pay.
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(f) Gr03!P Insurance Plan find Health In$,urs.nce Plan

Stuff members 'I#3-y be reinstated in the Group Iiealth ond Insurance

Plans inthin thi:-ty-one calendar days follouing their return to duty.

Roinstatement 1n these plens is cqntingent upon tho staff nember's

~ayi?g his portion of ~remiums for the period between separation and

reinstatement in the plans, aud for the entire premium during any
" .

period of leave '\'11thout pay.

(g) ~~

(i) The normal United Nations iV'Ork days in the interval between

. separation and reinstatement are charged, to the extent

, possible) against any annual leave for which, ~he staff member

received a lump sum payment. ~'ing the period charged to

annual leave, the staff member is cntitl~d to payment of any

allowances for which he was oligible and he continues to
, .

accrue all types of leave. In the case of reinstatement at

a higher' or 10'Ter e;rade I the staff member's grade at the time

of his separation is the basis for determining t~e amount of

• , his salary and alloirences during this leave period.

(il) If such annual leave exceeds the number of days required to

cover the int~~~l bot\men coparation and reinstatement, the

staff member 'rill reftmd the balance of the lump sum. :payment

for annual leave and thus restore any unused leave to his

credit.

(ii1) , If the number of days of annual leave covered by the lump

sum 'Payment is less than the number of 'WOrking days in the

period betlleen separation and reinstatement, the balance of

that time 1'11.11 be charsed to leave 'VTithout pay.

(iv) Service is considered continuous for accruing home leave and

maternity leave.

Cv) Heither siclt leave nor annual leave is accr\:lod, during leave

without pay. HOlTCver J previously earned, sick leave may be

carried over by reinstated staff members.

(h) ~~e and Indemnity Pa;,;:

/my OlllOunt paid a terminated staff member as Severance or Indemnity

Pay must be refunded upon reinstatement.

3., .., An interval of more than one calendar month between separation and

re-c~loyment constitutes a breal~ in service.

By direction of the Secretary~General

(Signed) :BYEON PRICE

Assistant Secretary-General for

Administrative and Financial Services'
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