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SECKETARY-GEXERAL'S BULIETIN

To: Members of the Staff of United Nations

Subject: STAFF RUIES

The adoption by the General Assembly of a new set of Staff Regulations of

tke United Nations, effective from 1 March 1952, will require a number of

revisions in the Staff Rules now in force. New Staff Rules implementing the

rev Regulations will be issued in due course after consultation with the Staff
Committee.

In the meantire any of the Staff Rules which ray be in conflict with the
rev Staff Regulations shall not be applicable.

Amnex A to this Bulletin contains the ccmplete text of the new Staff

Regulations, which replace the provisional Stafi Regulations in effect before
1 March 1952. '

By direction of the Secretary-General
(Signed) BYRON PRICE:
Byron Price

Assistant Secretary-General
Administrative and Financial Services

\
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STAFF KEGUIATIONS OF THE UNITED NATIONS

The General Assembly:
Adopts as the Staff Regulations of the United Nations the regulations
These regulations, which shall supersede

annexed to the vnresent resolution.
all previous staff regulations, shall become effective on 1 Marxch 1952.

SCOIE AND FURPCSE

The Staff Regulations embody the fundamental conditions of service
and the tasic rights, duties and obliga&tions of the United Nations Secretariat.
They represent the brcad principles of persomnel policy for the staffing and
administration of the Secretariat. The Secretary-General, as the Chief
Administrative Officer, shall provide and enforce such Staff Rules consistent

with these principles as he considers recessary.

ARTICIE I

DUTIES, OBLIGATIONS AND PRIVIIEGES

1.1 Members of the Secretariat are international civil servants. Their

responsibilities are not national but exclusively international. By accepting
appointment, they pledge themselves to discharge their functions and to regulate
their conduct with the Interests of the United Nations only in view.

1.2 Staff members are subject to the authority of the Secretary-General
and to assignment by him to any of the activities or offices of the United
Nations. They are responsible to him in the exercise of thelr functions. The
whole time of staff members shall te at the disposal of the Secretary-General.
The Secretary-General shall establish a normal working week.

1.3 In the rerformance of their duties members of the Secretariat shall
reither seek nor accept instructions from any govermment or from any other
authority external to the Organization.

1.k Menbers of the Secretariat skall conduct themselves at all times in a

ramner tefitting their status as interrational civil servants. They shall not

ensape in any activity trat is incomratible with the proyer discharge of their

duties with the United Nations. They shall avoid any action and in rarticular

any kind of public pronouncement which may adversely reflect on thelr status.

finile they
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they are not expected to give up their natioral sentiments or their

et as

-~-<lcal and religious convictions, they shall at all times bear in mind the

~sfrve and tact incumbent upon them by reason of their intermational status.
-z Staff members shall exercise the utmost discretion in regard to all

=37ers of official business. They shall not communicate to any person any

-“Iorration known to them by reason of their official position which has not been

- 3a

vublic, except in the course of their duties or by authorization of the

sscretary-General. UNor shall they at any time use such information to private
iivantage. These obligations do not cease upon seraration from the Secretariat. -

No memter of the Secretariat shall accept any honour, decoration,

()

avour, gift or fee from any government or from any otker source external to the

-

rzarization during the period of his aprointment, except for war service.

Any nmember of the Secretariat who tecomes a candldate for a public office

-F

I a rolitical character skall resign from the Secretariat.
2 The Immnities and privileges attached to the United Nations by virtue
of Article ‘105 of the Charter are conferred in the interests of the Organization.
-rese privileges and immunities furnish no excuse to the staff members who enjoy

‘tem for non-performance of their private obligations or failure to observe laws

ard police regulations. In any case where these privileges and immunities arise,

‘re staff member shall immediately report to the Secretary-General, with whom
elone it rests to decide whether they shall be waived.

1.9 Members of the Secretariat shall subscribe to the following ocath or
declaration:
"I solemnly swear (undertake, affirm, promise) to exercise in all
loyalty, discretion and conscience the functions entrusted to we as an
internatioral civil servant of the United Nations, to discharge these functions
and regulate my conduct with the interests of the United Nations only in view,
and not to seek or acceﬁt instructions in regard to the performance of my duties

frem any government or other authority extermal to the Organization”.

1.10 The cath or declaration shall te wade orally by the Secretary-General

and Assistant Secretaries-General at a public meeting of the General Assembly and

by all other memters of the Secretariat before the Secretary-General or his
authorized deputy.

/ARPTCTR TT.
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ARTTCIE II
CIASSIFICATION OF PCSTS AND STAFF
2.1 In conformity with principles laid down by the General Assembly, the

Secretary-General shall nake appropriate provision for the classification of

posts and staff according to the nature of the duties and responsibilities

required.
ARTICIE IIT
SATARIES AND EEIATED ALICWANCES
3.1 Salaries of staff members shall te fixed by the Secretary-General in

accordance with the provisions of annex I to the present fegulations.
3.2 The Secretary-Gerneral shall establish a scheme for the paywent of
children's allowances and education grants under the conditions-specified in

annex IV to the present regulations.

ARTICIE IV
" APPOINTMENT AND PROMCTION

L1 As stated in_Artiéle 101 of the Charter, the power of appointment of
staff members rests with the Secretary-General. Upon apvointment each staff
rember shall receive a letter of appointment in accordance with the provisions of
anrex IT to the present regulations and signed by the Secretary-General or by an
official in the rame of the Secretary-General. f '
L.2 The raramount consideration in the appointwent, transfeér or promotion
of the staff shall be the necessity for securing the highest standards of
efficiency, competence ard integrity. Due regard shall ve rald to the importqnce
of recruiting the staff on as wide a geographical tasis as possible.

4.3 In accordance with the principles of the Charter, selection of staff
rembers shall be rade without distinction as to race, sex or religion. So far

as is practicable, selection shall be pade on a competitive btasis.

Lhod Subject to the provisions of Article 101, raragraph 3, of the Charter, |
and without prejudice to the recruitwent of fresh talent at all levels, the

fullest regard shall be had, in filling vacancies, to the reqﬁisite qualifications

/and experience



ST /AFS /SGB /81/Rev.6
Page 5

wt Xrerience of persons already in the service of the United Nations. This
wiileration shall also apply on a reciprocal basis, to the speclalized agencies

iSNt into relationship with the United Nations.
69 Aprointments of Assistant Secretaries-Gereral, Princirpal Directors and
dficials of comparable status shall norrally be for a period of five years,
abizct to prolong_ation or renewal. Other staff members shall be granted either
gr-arent or temporary appointments under such terms and conditions consistent

1=

i these regulations as the Secretary-General may prescribe.

L. The Secretary-General shall establish appropriate redical standards

iich staff members shall te required to meet before appointment.

ARTICIE V

ANNUAL AND SEECIAL IEAVE

2L Staff memﬁers shall be allowed appropriate annual leave.

2.2 Srecial leave ray e authorized by the Secretary-General in exceptional
tases .

23 Eligible staff members shall be granted home leave once in every <two

¥a2rs. A staff nember whose home country is the country of his official duty
station or who continues to reside in his home country while performing his
official duties shall not be eligible for home leave.

ARTICIE VI
SOCIAL SECURITY

6.1 Provision shall be made for the rarticipation of staff membefs in ‘the
United Nations Joint Staff Pension Fund in accordance with the regulations of
that fund.

6.2 The Secretary-General shall establish a scheme of social security for
the staff, including provisions for health protection, sick leave and raternity
leave, and reasorable compensation-in the event of illness, accident or death

attributable to the performance of official dutles on behalf of the United Nations.

/ARTICIE VII
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ARTICLE VII
TRAVEL AND REMOVAL EXPENSES
T.1 Subject to conditions and definitions prescribed by the Secretary-

General, the United Nations shall in appropriate cases pay the travel
expenses of staff members and their dependents.
1.2 Subject to conditions and definitions prescribed by the Secretary-

General, the United Nations shall pay removal costs for staff members.

ARTICLE VIII
STAFF RETATIONS

8.1 (a) A Staff Council, elected by the Staff, shall be established
for the purpose of ensuring continuocus contact between the staff and the
Secretary-General, The Councii shall be entitled to make proposals to the
Secretary-General for improvements in the situation of staff members, both
as regards their conditions of work and their general conditions of life,

(b) The Staff Council shall be composed in such a way as to
afford equitable representation to all levels of the staff,

" (¢) FElection of the Staff Council shall take place annuelly
under regulations drawn up by the Staff Council and agreed to by the
Secretary-General, _ )
8.2 The Secretary-General shall establish joint administrative
machinery with_staff participation to advise him regarding personnel

policies and general questions of staff welfare and to make to him such

proposals as 1t may desire for amendment of the staff regulations and rules.

, ARTICLE IX
SEPAPATION FROM SERVICE

9.1 (a) The Secretary-General may terminate the appointment of a
staff member who holds a permanent appointment and whose probationary period
has been completed, 1f the necessitier of the service require abolition of
the post or reduction of the staff, if the services of the individual
concerned prove uﬁsatisfactory, or 1f he is, for reasons of health,

‘incapacitated for further service.

/(b) The

——— e -
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(b) The Secretary-General may terminate the appointment of a staff
zZter with a fixed-term appointment prior to the expiration date for any of

ize reasons specified in paragraph (a) above, or for such other reason as may be
itecified in the letter of appointment.

(c) TIn the case of all other staff members, including staff members
tsrving a probationary period for a permanent appointment, the Secrctary-General

=2y a2t any time terminate the appointment, if, in his opinion, such action would

t3 in the interest of the United Nations.

7.2 Staff members may resign from the Secretariat upon giving the Secretary-

5tnsral the notice required under the terms of their appointment,
2.3 If the Secretary-General terminates an appointment the staff member
srell be given such notice and such indernity payment as may be applicable under
te Staff Regulations and Staff Rules. FPayments of termination indemnity shall
% nads by the Secretary-General in accordance with the rates and conditions
stecified in ammex ITIT to the present regulations.

1
£
o

O

The Secretary-General shall establish a scheme for the payment of

atriation grants within the maximum rates and under the conditions specified
in annex IV to the present regulations.

9.5

Staff members shall not be retained in active service beyond the age

of sixty years. The Secretary-General may, in the interest of the Organization,
extend this age limit in exceptional cases.

ARTICIE X

DISCIPLINARY MEASURES

10.1 The Secretary-General may establish administrative machinery with

staff participation which will be available to advise him in disciplinary cases.

10,2 The Secretary-General may impose disciplinary measures on staff

tembers whose conduct is unsatisfactory.

He may summarily dismiss a member of the staff for serlous misconduct,

ARTICLE XTI

APPEATS

1,1 The Secretary-General shall establish administrative machinery with

taff participation to advise him in case of any appeal by staff members against

n administrative decision alleging the non-observance of their terms of

/appointment



ST/AFS /SCB/81/Rev.6
Page 8

appointment, including all pertinent regulations and rules
disciplinary action.
11.2

, or against

The United Nations Administrative Tribunal shall, under conditions
prescribed in its statute, hear and pass'Judgment upon applications from staff
members alleging non-observance of their terms of appointment
parfinent regulations and rules,

, including all

ARTICLE XIT

GENERAL PROVISIONS

12.% These regulations mdy be supplemented or amended by the General Assermbl;

without prejudice to the acquired rights of staff members,

12.2 The Secretary-General shall report annually to the General Assembly

such Staff Rules and amendments thereto as he may make to implement thege
Regulations, '

/ANNEX I
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ANNEX T

SATARY SCALES AND REILATED PROVISIONS

1

<a

An Assistant Secretary-General shall receive a salary of $23,000 (US),
subject to the staff assessment plan at the rates lald down in General Assembly
resolution 239 (III) of 18 November 1948 and to such changes as may be directed
Trom time to time by the General Assembly, together with an allowance varying
Trom $7,000 (US) to $10,000 (US) at the Secretary-General's discretion.

The allowances for Assistant Secretaries-General are deemed to include all
representation {including hospitality) and special allowances, such as housing,
education and cliildren's allowances, but not such reimbursable allowances as
travel, subsistence and removal costs upon appointment, transfer or termination
of appointment with the Organization, official travel and home leave travel,

2. A Principal Director shall receive a saléry of $17,000 (US) rising after
two years of satisfactory service to $18,000 (US), (subject to the staff
assessment plan at the raﬁes laid down in General Assembly resolution 239 (111)
and such changes as may be directed from time to time by the General Assembly
and to salary differentials wherever applied), and if otherwlse eligible shall
receive the allowances which are avallable to staff members generally. In
addition, he shall receive a representation allowance varying from $1,000 (US) to
$3,500 (U8), at the Secretary-General's discretion, provided that the incumbent
of the post of Executive Assistant to the Secretary-General at the time the
pregent annex 1s adopted may receive a representation allowance up to and not
exceeding $5,500 (18),

3. A Director shall receive a salery of $15,000 (US) rising in two-yearly
increments of $800 each to $17,400 (US) (subject to the staff assessment plan at
the rates 1laid down in General Assembly resolution 239 (III) and to such changes
as may be directed from time to time by the General Assembly, and to salary
differentials wherever applied), and if otherwise eligible shall receive the .
allowances which are available to staff members generally.

In addition, the
Secretary-General is authorized at his discretion to grant in special cases a

representation allowance up to an amount of $l,500 (1s).

/%. Except
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Excopt as provided in paragraph 6 of the prescnt annex, the salary scales
for staff membcrs in the Principal Officer and Director category and in the
Professional category shall be as follows (subject to the staff assbssment plan
at the rates laid dowvn in General Asscubly resolution 239 (ITI) and to such

changes as may be dlrected from time to time by the General Assembly, and to
solary diffsrcntials vherever applicd):

/Salary Scales




;

L£repes

Salary Sciles

(Subject to the staff asscesment plan at the rates laid dowm in Generol
Asscmbly resolution 239 (ITI) ard to such changes as may be dirceted
from time to time by the Genoral asscubly)

Stop T Step IT  Step TI1T Step IV Step V' Step VI Step VIT  Step VIIT  Step IX Step X
% US $ US "5 US $ US $ US $ US $ US $ US $ US $ TS

Principal Officcr and Dircctor Catcgory

Principal Dircctor 17,000 18,000
Dircetor 15,0C0 15,800 16,600 17,400
Irincipal Officer 13,300 1k 000 14,670 15,400 16,200 17,000

rofoseional Category

Scenior Officer 11,310- 11,680 12,080 12,500 13,000 13,500 1k 0CO 14,560 15,000

First Officer 9,140 9,460 9,790 10,150 10,540 10,920 11,310 11,690 12,080 1é,500
Sceond. Officer 7,330 7,600 7,870 8,180 8,500 8,820 9,140 9,460 9,790 10,150
Associate Officer 5,750 6,000 6,270 6,530 6,800 7,070 7,330 7,600 7,870
Lissistant Officer L 250 4 500 4,750 5,000 5,250 5,500 5,750 6,0C0

TT 29nd

0" AN/ g/ EPS/SAV/IY
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5. Salary increments within the levels set forth in paragraph 4 of the present
annex shall be awarded amnually on the basis of satisfactory service, provided
that the perlod of satisfactory service réquired for increments to any salary
step above $15,000 shall be two years, |

6. The Secretary-General shall determine the salary rates to be paid to
persomnel specifically engaged for conferences and other short-term service, to
consultants, to field service personnel, and to technical assistance experts and
social welfare advisers,

7. The Secretary-General shall fix the salary scales for staff members in the
General Service category and the salary or wage rates for manual workers,
noxrmally on the basis of the best prevailing conditions of employment in the
locality of the United Nations Office concerned, provided that the Secretary-
General may, where he deems 1t appropriate, establish rulés and salary limits
for payment of a non-resident's allowance to General Service staff members
recrulted from outside the local area,

8. The Secretary-General shall establish.rules under which an extra payment
may be paid to General Services staff members who pass an appropriate test and
demonstrate continued proficiency in the use of two or more official languages,
such payment to Pe equivalent to an édditional step increment which would
continue beyond the maximum of the salary level of the staff member concerned,
9. The Secretary-General may adjust the basic salary rates provided in
paragraphs 1, 2, 3 and 4 for duty stations away from Headquarters, by the
applicatlon of salary differentials which take into account relative costs of
living, standards of living and related factors; provided that initial
differentials shall be no less than 5 per cent with minimum adjustments in
multiples of 5 per cent, and provided further that these differentials shall be
applied only to T5 per cent of base salaries.

JANNEX IT
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ANNEX II

LETTERS OF APPOINTMENT

4, The letter of appointment shall state:

(1) That the appointment is subject to the provisions of the staff
regulations and of the staff rules applicable to the category of
appointment in question, and to changes which may be duly nade v
1n such regulations and rules from time to time; - }

(2) The nature of the appointment; /

(3) The date at which the staff member is required to enter upon his dutieé;

(4) The peribd of appointment, the notice required to terminate it and the
period of probation, if ény;'

(5) The category, level, commencing rate of salary, and if Increments
are allowable, the scale of increments, and the maiimum.attainable;

!6) Any special conditions which may be applicable. ,

B. A copy of the staff regulations and of the staff rules shall be transmitted
to the staff member with the letter of appointment, In accepting
appointment the staff member shall state that he has been made acquainted
with and accepts the conditions laid down in the staff regulations and

in the staff rules.

/ANNEX ITI
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ANNEX IIT

TERMINATION TNDEMNITY

Staff members whose appointments are terminated shall be paid an indemnity
in accordance with the following provisions: '

(a) MExcept as provided in (d) and (e) below, the following schedule shall
apply to members holding permanent appointments or temporary appointments which
are not for a fixed term;

Months of hase salary or wage

Completed years of sgervice Confirmed permanent Temporary appointments which
in the Secretariat appointments are not for a fixed term and
unconf irmed (probationary)
permanent appointments

0 - not applicable nil
L not applicable 1
2 3 ‘ 1
3 3 2
L L 3
p) ) b
6 6 5
7 7 6
8 3 7
9 or more 9 3

(b) Except as provided in (d) and (e) below, staff members who have temporary
appointments for a fixed term of over gix months which are terminated prior to the
expiration date specified in the letter of appointment shall be paid five days
indexnity pay for each month of uncompleted service, but not less than thirty
working days! indemnity pay.

(c) Indemnity pay shall be calculated on the basis of the staff member's
base salary or wages at the time of termination.

(d) DNo indemnity payment shall be made to:

- A staff member who resigns, except where termination notlce has
been given and the termination date agreed upon;

- A staff member who has a temporary appointment which is not for a
fixed term and which is terminated during the first year of service,

- A staff member who has a temporary appointment for a flxed term
which Ls completed on the expiration date specified in the letter
of appointment;

/- A staff
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A staff member who is summarily dismissed;

A staff member who abandons his post;

A staff member who is retired under the United Nations Joint
Staff Pension Fund Regulations.

(e)

2r7ice or for service with a mission, as consultants, or as experts, and

Staff mombers specifically engaged for conference and other short-term

staff members who are locally recruited for service in established offices away

fro Headquarters may be paid termination indemnity if and as provided in their
letters of appointment.

[ANNEX IV
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ANNEX IV

CHILDREN'S ALLOWANCE, FEDUCATION GRANT AND REPATRTATION GRANT

1, Full-time members of the Staff, with the excepéion of those specifically
excluded by resolution of the Gemeral Assembly, shall be entitled to a children's
allowance of $200 (US) per annum in respect of each child under the age of eighteen
years, or, if the child is in full-time attendance at a school or a university

(or similar eduoatiénal institution)) or is totally disabled under the age of
twenty-one years; provided that, if both parents are members of the staff of the
United Nations, only one allowanck will be paid in respect of each of thelr
children; and provided further that, where the Secretary-General deems it
advisablé, no allowarce or an allowance of an amount other than $200 (US) may be
pald under special circumstances, as for example, short-term assignements or
agslgnments at duty stations where the levels of United Nations salary gcales

are fixed at levels varying from the Headquérters.scale;

2. TFach full-time member ¢f the staff, with the exception of those gpecifically
excluded by resolution of the General Assembly, entitled to receive a children's
allowaence under paragraph above, who is employed'by the United Nations in a
country other than his own country, as specified in his letter of appointment, ghall
be entitled to the followiné education grant:

(a) The sum of $200 (US) per annum for each child, in respect of whom a
children's allowance is payable, in full-time attendance at a school or a universiy
in his home country; provided that where a child attended such an educational
institution for a pericd of less than two-thirds of any one scholastic year, the
allowance shall be reduced to such proportion of $200 (US) as the period so
attended bears to a full scholastic year;

(b) Once in each scholastic yeér the travelling expenses of the outward and
return Journey of such a child by a route approved by the Secretary-General;

(c) Should staff members elect to send their children to special natiocnal
schools in the area where they are serving, including international schools
organized for children of Unlted Nations staff members, rather than to schools
in their home countriles, the United Nations will pay for each child otherwise
eligible for the education grant, an allowance equal to the difference between

the cost of educatlon at the special school which he attends and the cost at a-

/comparable
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ccrparable school attended by children of persons normally regident in the
irea, provided that the allowance shall not exceed $200 per year, This
ellowance shall be payable only when there is a wvalid reason for the child
ret to attend school in the home country; for instance, in the case of
¢alldren under thirteen years of age or when the health of the child is such
tcat return to the home country is unot feasible;

(&) If both rarents are members of the staff of United Nations only one

3. The Secretary-General may decide in each case whether allowances or grants
arder raragraphs 1 and 2 above shall extend to adopted children or step-children.
4, In principle, the repatriation grant shall be payable to staff members whom
the Organization is obligated to repatriate, except those terminated by summary
dismissal, Detailed conditions and definitions relating to eligibility shall be
determined by the Secretary-General. The amount of the grant shall vary with the
length of service with the United Nations (exclusive of periods when an expatriatic

allowance was received). The maximum rates payable shall be as follows:

Years of continuous Staff member with nelther Staff member with a wife,
service away from - a wife, dependent husband dependent husband or
home countyy or dependent child at | child at time of
time of termiration termination
(Weeks of salary) (Weeks of salary)
After 2 years L 3
n 3 1 5 lO
1n )4_ 1 6 12
11t 5 n 7 lu‘
n 6 n ] 8 16
S 9 , 18 .
mog oo 10 ' 20
u 9 n l]_ 22
" lO 1 ) ]_2 2!4-
n ll n 13 26
1 12 n : 1k i . 28

The maximum grant payable under this plan shall be $2,500 (US) net for a staff

verber vitient dsvendsnis and §5,000 (US) rot fur o gtef” soabor will Jepirdents,

000





