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SECRETARY-GENERAL'S :BUIJETIN

~o: ~embers of the Staff of United Nations

SUbject: STAFF RUlES

The adoption by the General Assembly of a new set of Staff Regulations of

tt.e United Nations, effective from 1 }'farch 1952, will require a number of

re7isions in the Staff Rules now in force. New Staff Rules implementing the

r-ew Regulations will be issued in due course after consultation with the Staff

Corr.mittee.

By direction of the Secretary-General

Byron Price
Assistant Secretary-General

Administrative and Financial Services

BYRON PRICE·(Signed)

In the rreantirre any of the Staff Rules which rray be iIt conflict with the

r::':"vT Staff Regulations shall not be applicable.

Annex A to this Bulletin contains the complete text of the new Staff

Regulations, which replace the provisional Staff Regulations in effect before

1 V.arch 1952.
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STAFF :REGUIATIONS OF TEE UNITED NATIONS

The General Assembly:

Ado~ts as the Staff Regulations of the United Nations the regulations

annexed to the :;>resent resolution. These regulations, vThich shall supersede

all previous staff regulations, shall beco~e effective on 1 Varch 1952.

SCOrE AND PURPOSE

The Staff Regulations embody the fundarrental conditions of service

and the casic rights, duties and obligations of the United Nations Secretariat.

They represent the broad principles of ~ersonnel policy for the staffing and

administration of the' Secretariat. The Secretary-General, as the Chief

Administrative Officer, shall ·provide and enforce such Staff Rules'consistent

with these principles as he considers recessary.

ARI'IClE I

DUTIES, OBLIGATIONS AND PRIVIlEGfi;S

1.1 lV:embers of the Secretariat are international civil servants. Their

responsibilities are not national but exclusively international. By accepting

appointment, they pledge themselves to discharge their functions and to regulate

their conduct with the interests of the. United Nations only in view.

1.2 Staff rrembers are subject to the authority of the Secretary-General

and to assig~ent by him to any of the activities or offices of the United

Nations. They are res~onsible to him in the exercise of their functions. The

whole tirre of staff rrembers shall ce at the disposal of the Secretary-General.

The Secretary-General shall establish a normal working week.

1.3 In the ~erformance of their duties members of the Secretariat shall

neither seek nor accept instructions from any governn:ent or from any other

authority external to the Organization.

1.4 l':embers of the Secretariat sr.all conduct thencselves at all times in a

rranner befittinG their status as interr.ational civil servants. They s:b.all not

engage in any activity ttat is incomfatible with the pro~er discharge of their

duties with the United Nations. They shall avoid any action and in Iarticular

any kind of ~ublic pronouncerrent which may adversely reflect on their status.

;'while t~ey
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Staff rrembers shall exercise the utmost discretion in regard to all

The oath or declaration shall be rrade orally by the Secretary-General

No rremter of the Secretariat shall accept any honour, decoration,

These obligations do not cease u:r;on selaration from the Secretariat. '"

:::::"::"9 they are not e:x;:r;ected to give up their national sentin:.ents or their

~:::"::"tical and religious convictions, they shall at all tirres bear in mind the

:':':oer--:e and tact incumbent upon them by reason of their international status.

_."
=-:"':"::ers of official business. They shall not communicate to any person any

Cc.fon::ation known to them by reason of their official Fosition which has not been

='::'::'2 'PUblic, except in the course of their duties or by authorization of the

~=cretary-General. Nor shall they at any tirre use such inforrration to private
=. -:-;:=.n't3.fje •

- /
_. ~

:2.·.·:mr, gift or fee from any govermrent or from any otter source external to the

CrCar-ization during the :r;eriod of his appointrrent, except for war service.

:·7 Any rremoer of the Secretariat who cecorres a candidate for a public office

:f,a political character sr~ll resign from the Secretariat.

The immunities and priVileges attached to the United Nations by virtue

of Article 105 of the Charter are conferred in the interests of the Organization.

:!'.'2se privileges and irnmunities furnish no excuse to the staff members "ho enjoy

~tem for non-perfoTITance'of their private obligations or failure to observe laws

aLd police regulations. In any case where these privileges and immunities arise,

~te staff rrember shall irr@ediately report to the Secretary-General, with whom

alone it rests to decide whether they shall be waived.

I 1.9 :V-embers of the Secretariat shall subscribe to the follOWing oath or

declaration:

III solemnly swear (undertake, affirm, promise) to exercise in all

loyalty, discretion and conscience the functions entrusted to ITe as an

international civil servant of the United Nations, to disc:b..arge these functions

and

d

regulate my conduct with the interests of the United Nations only in vie",

an not to seek or accept instructions in regard to the :r;erforrrance of my duties

frcm. any government or other authority external to the Organization".

1.10

~d Assistant Secretaries-General at a public rreeting ~f the General Assembly and

by all other n:.emCers of the Secretariat before the Secretary-General or his

authorized deputy.
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ARI'ICIE II

SAIARIES A]\J"'D RELATED AIJ.G\{ANCES

ARI'ICIE III

CIASSIFICATION OF POSTS AND STAFF

3.1 Salaries of, staff rr.embers shall ce fixed by the Secretary-General in

accordance vrith the provisions of annex I to the present regulations.

3.2 The Secretary~General shall establish a scherr£ for the paYffient of

children's allowances and education grants under the conditions" specified in

annex IV to the present reBulations.

2.1 In conformity with principles laid down by the General AssemblYJ' the

Secretary-General shall !Lake appropriate provision for the classification of

posts and staff according to the nature of the duties and responsibilities

reqliired.

ARrICIE IV

APPOINI'NEl\'T AND PBO};:CTION,

4.1 As stated in Article 101 of the Charter, the power of appointment of

staff rr,embers rests with the Secretary-General. Upon ap1?ointrrent each staff

rrember shall receive a letter of appointrr;ent in accordance with the provisions of

annex II to the present regulations and signed by the Secretary-General or by an

official in the r.arre of the Secretary-General.

4.2 The faramount consideration in the appointrrent, transfer or promotion

of the staff s:b.all be the necess.ity for securing the highest standards of

efficiency, competence and integrity. Due regard shall be paid to the importance

of recruitinG the staff on as wide a geographical basis as possible.

4.3 In accordance with the principles of the C:b.arter, selection of staff

rrembers shall be rr:ade without distinction as to race, sex or religion. So far

as is practicable, selection s:b.all be rrade on a competitive casis. "

4.4 / SUbject to the provisions of Article 101, paraGraph 3, of the Charter,

and without prejudice to the ,recruitrrent of fresh talent at all levels, the

fullest regard shall be had, in filling vacancies, to the req~isite qUalificatiO~

\ land experience
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ar.~ e:q:erience of :r:ersons already in the service of the United Nations. This

ccr..::'::'cration shall also apply on a reciprocal basis, to the specialized agencies

tro:l::ht. into relationship with the United Na.tions .
, _

1.) Appointments of Assistant Secretaries-General, Principal Directors and

offici2.1s of comparable status shall norrrally be for a period of five years,

E:.:bj:::ct to prolongation or renewal. Other staff members shall be granted either

ier::3.r.ent or temporary appointrr..ents under such terms and conditions consistent

iit!=. these regulations as the Secretary-General rray prescribe.

4.6 The Secretary-General shall establish appropriate n:.edical standards

"!'.:::h staff n:embers shall ce required to meet before appointn:.ent.

ARI'ICIE V

- ,
).-

5.2

cases.

ANNUAL AND SFECIAL IEAVE

Staff n:.embers shall be allowed appropriate annual leave.

S~ecial leave rray ce authorized by the Secretary-General in exceptional

5.3 Eligible staff members shall be granted horr.e leave once in every two

ye=.rs. A staff rrember whose home country is the country of his official duty

station or who continues to reside in his horre country while performing his.

official duties shall not ce eligible for horr.e leave.

ARrICIE VI

SOCIAL SECURITY

Provision shall be made for the participation of staf.f members in the

United Nations Joint Staff Pension Fund in accordance with the regulations of

that fund.

/ARI'ICIE VII

6.2 The Secretary-General ,shall establish a scherr.e of social security for

the staff, including provisions for health protection, sick leave and rraternity

leave, and reaso:nable compensation, in the event of illness, accident or death

attributable to the perforrrance of official duties on behalf of the United Nations.
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ARrICLE VII

'rRAVEL AND REMOVAL EXPENSES

I
I

\ .

/

General, the UniteQ Natiuns shall in appropriate cases pay the travel

expenses of staff members anQ their QepenQents.
·l(.2 SUbject to conQitions anQ Qefinitions prescribeQ by the Secretary-

General, the UniteQ Nations shall pay removal costs for staff members.

ARl'ICLE VIII.

STAFF RELATIONS

8.1 (a) A Staff Council, electeQ by the Staff, shall be established

for the purpose of ensuring continuous contact between the staff anQ the

Secretary-General. The Council shall be entitled to make proposals to the

Secretary-General for improvements in the situation of staff members, both

as regards their conditions of work anQ their general conQitions of life.

(b) The Staff Council shall be composeQ in such a way as to

afforQ equitable representation to all levels of the staff.

(c) Election of the Staff Council shall take place annually

under regulations drawn up by the Staff Council and agreeQ to by the

Secretary-General. /

8.2 The Secretary-General shall establish joint administrative

machinery with,staff participation to aQvise him regarQing personnel

policies anQ general questions of staff welfaro anQ to make to. him such

proposals as it may desire for amendment of the staff regulations anQ rules.

ARTICLE IX

SEPAPATION FROM SERVICE

9.1 (a) The Secretary-General may terminate the appointmt;nt of a

staff member who holQS a permanent appointment and whose probationary period

has been completed, if the necessitie~ of the service require abolition of

the post or reduction of the staff, if the services of the indiviQual

concerneQ ~rove unsatisfactory, or if he is, for reasons of health,

incapacitateQ for further service.

/ (b) The
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(b) The Secretary-General may terminate the appointment of a staff

:::::.cer ~.;i th a fixed-term appointment prior to the expiration date for any of

t~e reasons specified in paragraph (a) above, or for such other reason as may be

i;scified in the letter of appointment.

(c) In the case of all other staff members, including staff members

E~rnng a probationary period for a permanent appointment, the Secretary-General

ZJ at any time terminate the appointment, if, in his opinion, such action \fould

co in the interest of the United Nations.

?2 Staff members may resign from the Secretariat u~on giving the Secretary-

}eneral the notice reqUired under the terms of tneir appointment.

?3 If the Secretary-General terminates an appointn:.ent the s.taff member

"call be given such notice and such indemnity payment as may be applicable under

~te Staff Regulations and Staff Rules. Payments of termination indemnity shall

~e nade by the Secretary-General in accordance with the rates and conditions

s~ecified in annex III to the present regulations.

9. h The Secretary-General shall establish a scheme for the payment of

~epatriation grants within the maximum rates and under the conditions specified

in annex IV to the present regulations.

9.5 Staff members shall not be retained in active service beyond the age
~

or sixty years. The Secretary-General may, in the interest of the Organization,

extend this. age limit in exceptional cases.

ARI'ICLE X

DISCIPLINARY MEASURES

APPEAlS

ARTICLE XI

The Secretary-General may establish administrative machinery with

participation which will be available to advise him in discipli~ary ~ases.

The Secretary-General may impose disciplinary measures on staff

whose conduct is unsatisfactory.

Re may summarily dismiss a member of the staff for serious misconduct.

10.1

staff

10.2

members

11.1 The Secretary-General shall establish administrative machinery with

2taff participation to advise him in case of any appeal by staff members against

:n administrative decision alleginf? the non-observance of their terms of

/appointment



.

ST!AFS!SGB!81!Rev.6'
Page 8

appointment, including all pertinent regulations and rules, or against

disciplinary action.

11.2 The United Nations Administrative Tribunal shall} under conditions

prescribed in its statute, hear and pass judgment upon applications from staff

members alleging non-observance of their terms of appointment, including all

pertinent regulations and rules.

ARrICLE XII

GENERAL ~ROVISIONS

12.1 These regulations may be supplemented or amended by the General Assemb~

without prejudice to the acquired rights of staff members.

12.2 The Secretary-General shall report annually to the General Assembly

such Staff Rules and amendments thereto as he may make to implement these

RegUlations.
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1. An Assistant Secretary-General shall receive a salary of $23,000 (DB),
subject to the staff assessment plan at ths rates laid down in General Assembly

~9solution 239 (Ill) of 18 November 1948 and to such changes as may be directed

from time to time by the Gensral Assembly, together with an allowance varying

from $7,000 (tB) to $10,000 (VS),at the Secretary-General's discretion.

The allowances for Assistant Secretaries-General are deemed to include all

~e~resentation (including hospitality) and special allowances, such as housing,

education and children's allowances, but not such reimbursable allowances as

travel, subsistence and removal costs upon appointment, transfer or termination

af appointment with the Organization, official travel and home leave travel.

2. A Principal Director shall receive a salary of $17,000 (VS) rising after

t\'TO years of satisfactory service to $18,000 (m), (subject to the staff

assessment plan at the rates laid down in General Assembly resolution 239 (111)

and such changes as may be directed from time to time by the General Assembly

and to salary differentials wherever applied), and if otherwise eligible shall

receive the allowances which are available to etaff members generally. In

addition, he shall receive a representation allowance varying from $1,000 (US) to

$3,500 (tB), at the Secretary-General's discretion, prOVided that the incumbent

of the post of Executive Assistant to-the Secretary-General at the time the

present annex is adopted may receive a representation allowance up to and not

exceeding $5,500 (tB).
3. A Director shall receive a salary of $15,000 (tB) rising in two-yearly

increffients of $800 pach to $17,400 (tB) (subject to the staff assessment plan at

the rates laid down in General Assembly resolution 239 (Ill) and to such changes

as may be directed from time to time by the General Assembly, and to salary

differentials wherever applied), and if otherwise eligible shall receive the

allowances which are available to staff members geperally. In addition, the

Secretary-General is authorized at his discretion to grant in special cases a

representation allowance up to an amount of $1,500 (US).

/4. Except
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4. Excvpt as provided in paragraph 6 of the present annex} the salary scales

for staff mombers in tho PrinciFal Officer and Director category and in the

Professional cateGory shall be as follovTs (subject to the staff assessment plan

at the ratos laid do,m in General Assembly resolution-239 (Ill) and to such

changes as may be directod from time to time by the General Assembly, and to

salary differentials vTherever appliod):

jSalary Scales



Salary Sc(~luD

(Subject to tho staff assessmont plcm a.t the ra.tuD luid. claim in General
11sscIDbly resolution 239 (1111 and. to such changes as ma.y bo d.iroctcd

from timo to timo by the General ,:lssemb1y)

StOTJ I
~:J US

cite;: 11
~US

Sto,; III
$US--

Step IV
$ us

Stop V
.$ us

Step VI
$ us

Step VII
$ US

Stop VIII
$ US

Stop IX Stop X
$ US $ US

)

'\.)1

7!,-'
:..->

~
'<;

?rinci:pu1 Officor and Diructor CatoGory

PrincifQl Director 17,000 18,000

Director 15,000 15,800 16,600 17,400

Principal Officor 13,300 14,000 14,670 15,400 16,200 17,000

ProfessioDn1 CQtoGory

Sonior Officor 11,310- 11,690 12,080 12,500 13,000 13,500 14,000

First Offict.;r 9,140 9,460 9,790 1°,150 10,51>0 1o,920 11,310

Sc;cond Officor 7,330 7,600 7,87° 8,180 8,500 8,820 9,1)+0

Associato Officor 5,750 6,000 6,270 6,530 6,800 7,070 1,330

~GsistQnt Off~c0r 4,250 4,500 4,750 5,000 5,250 5 <::('" 5,750,.--

-......~

14,500

11,690

9,460

7,600

6,uco

15,000

12,080

9,190

1,870

12,500

10,150

!-j '.#)
~ 8

Gtl ':----.
rc, ~
f-JUJ.
f-J -.........

'J)

fu
~
'-'

~
:.;:
0\
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5. Salary increments within the levels set forth in paragraph 4 of the present

annex shall be awarded annually on the basis of satisfactory service, provided

that the period of satisfactory service required for increments to any salary

step above $15,000 shall be two years.

6. The Secretary-General shall determine the salary rates to be paid to

personnel specifically engaged for conferences and other short-term serVice, to

consultants, to field service personnel, and to technical assistance experts and

social welfare advisers.

7. T~e Secretary-General shall fix the salary scales for staff members in the

General Service category and the salary or wage rates for manual workers,

normally on the basis of the best prevailing conditions of employment in the

locality of the United Nations Office concerned, prOVided that the Secretary­

General may, where he deems it appropriate, establish rules and salary limits

for payment of a non-resident's allowance to General Service staff members

recruited from outside the local area.

8. The Secretary-General shall establish rules under which an extra payment

may be paid to General Services staff members ~vho pass an appropria.te test and

demonstrate continued proficiency in the use of two or more official languages,

such payment to be eqUivalent to an add~tional step increment which would

continue beyond the maximum of the salary level of the staff member concerned.

9. The Secretary-General may adjust the basic salary rates provided in

paragraphs 1, 2, 3 and 4 for duty stations away from Headquarters, by the

application of salary differentials which take into account relative costs of

living, standards of liVing and related factors; prOVided that initial

differentials shall be no less than 5 per cent with minimum adjustments in

multiples of 5 per cent, and provided further that these differentials shall be

applied only .to 75 per cent of base salaries.

/ANNEX 11
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ANNEX 11

LETTEFS OF APPOINTMENT

A. The letter of appointment shall state;,

(1) That the appointment is subject to the ,provisions of the staff

regulations and of the staff rules applicable to the category of

appointment in question, and to changes which may be duly made Y
in such regulations and rules from time to time; J

(2) The nature of the appointment; I

(3) The date at which the staff member is required to enter upon his dutie~;

(4) The period of appointment, the notice required to terminate it and the

period of probation, if any;

(5) The category, level, corrmencing rate of salary, and if increments

are allowable, the scale of increments, and the maximum attainable;

~6) Any special conditions which may be applicable.

B. A copy of the staff regulations and of the staff rules shall be transmitted

to the staff member with the letter of appointment. In accepting

appointment the staff member shall state that he has been made acquainted

with and accepts the condHions laid down in the staff regUlations and

in the staff rUles.

"

/ANNEX HI
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ANNJIX III

TEFMINATION HJDBvlNITY

Staff members whose appointments are terminated shall be paid an indemnity

in accordance with the following provisions:

(a) Except as provided in (d) and (e) below, the following schedule shall

apply to members holding permanent appointments or temporary appointments which

are not for a fixed term;

Months of base salary or wa~e

Completed years of service
in the Secretariat

Confirmed permanent
appointments

Temporary appointments which
are not for a fixed term and

unconfirmed (probationary)
permanent appointments

Cl not applicable nil
1 not applicable 1
2 3 1
3 3 2
4 4 3
5 5 4
6 6 5
7 7 6
8 8 7
'9 or more 9 8

(b) Except as provided in (d) and (~) below) staff members who have temporary

appointments for a fixed term of over six months which are terminated prior to the

expiration date specified in the letter of appointment shall be paid five days

indemnity pay for each month of uncompleted service, but not less than thirty

working days' indemnity pay.

(c) Indemnity pay shall be calculated on the basis of the staff member's

base salary or wages at the time of termination.

(d) No indemnity payment chall be made to:

A staff member who resigns, except where termination notice has
been given and the termination date agreed upon;

A staff member who has a temporary appointment which is not for a
fixed term and which is terminated during the first year of service;

A staff member who has a temporary appointment for a fixed term
which io completed on the expiration date specified in the letter
of appointment;

\,', /- A staff
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A staff member who is surr~arily dismissed;

A staff member who abandons his post;

A staff member who is retired under the Dni ted Nations Joint
Staff Pension Fund Regulations.

(e) Staff members specifically engaged for conference and other short-term

s~r7ice or for service with a mission) as consultants) or as experts} and

staff ITBmbers who are locally recruited for service in established offices away

f~G~ Headquarters may be paid termination indemnity if and as provided in their

lstters of appointment.
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ANNEX IV

CHILDREN'S ALLOWANCE) EDUCATION GPANT AND REPATRIATION GRANT

)

"

1. Full-time members of the staff} with the exception of those specifically

excluQeQ by resolution of the General Assembly, shall be entitleQ to a children's

allo.mnce of $200 (US) per annum in respect of each chilQ under the aGe of eighteen

years, o~ if the chilQ is in full-time attendance at a school or a university

(or similar eQucational institution), or is totally QisableQ under the age of

twenty-one years; proviQeQ that, if both parents are members of the staff of the

UniteQ Nations, only one allowanc~ will be paiQ in respect of each of their

children; and proviQeQ further that, where the Secretary-General Qeems it

aQvisable, no allowance or an allowance of an amount other than $200 (US) may be

paiQ unQer special circumstances,'as for example, short-term assignements or

assignment's at Quty stations where the levels of Uni teQ Nations salary scales

are fixeQ at'levels varying from the HeaQquarters scale.

2. Each full-time member ut: the staff} with the exception of' those specifically

excluQeQ by resolution of the General Assembly, entitled to receive a children'e

allowance unQer paragraph above, who is employeQ by the UniteQ Nations in a

country other than his own country, as specifieQ in his letter of appointment, shall

be entitled to the following education grant:

(a) The sum of $200 (US) per annum for each chilQ, in respect of whom a

children's allowance is payable, in full-time' attendance at a school or a university

in his home country; proviQeQ that where a chilQ attendeQ such an eQucational

institution for a perioQ of less than two-thirQs of anyone scholastic year, the

allowance shall be reQuced to such proportion of $200 (US) as the perioQ so

attenQeQ bears to a full scholastic year;

(b) Once in each scholastic year the travelling expenses of the outward and

return journey of such a child by a route approved by the Secretary-General;

(c) Should staff members elect to send their children to special natior~l

s~hoo18 in the area where they are serving, including international schools

organized for children of United Nations staff members, rather than to schools

in their home countries, the United Nations will pay for each child otherwise

eligible for the education grant, an allowance equal to the difference between

the cost of education at the special school which he attends and the cost at a

/comnarable
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oCffi"arable school attended by children of persons normally resident In the

5!'ea, provided that the allmvance shall not exceed $200 per year. 'This

allowance shall be payable only when there is a valid reason for the child

~ot to attend school in the home countryj for instance, in the case of

c~ildren under thirteen years of a~e or when the health of the child is such

that return to the home country is not feasiblej

(d) If both parents are members of the staff of United Nations only one

grant .....Till be Faid in respect of each of their children.

3. The Secretary-General IJ1.ay dec ide in each case whether allmvances or erants

ur.der faragraphs 1 and 2 above shall extend to adopted children or step-children.

4. In principle, the repatriation grant shall be payable to staff members whom

the Organization is obligated to repatriate, except those terminated by summary

dismissal. Detailed conditions and definitions relating to eligibility shall be

determined by the Secretary-General. The amount of the grant shall vary with the

le:lgth of service 'vith the United Nations (exclusive of periocls when an expatriatic'

allowance was received). The maximum rates payable shall be as follovlS:

Years of continuous Staff member with neither Staff member with a wife,
service away from a wife, dependent husband dependent husband or

home countrY or dependent child at child at time of
time of termir~tion terillina tion

(VIee ks of salary) (vree ks of salary)

."'fter 2 years 4 8
It

3 It
5 10

1l 4 It 6 12
1l

5 It 7 14
11 6 11 8 16
It

7 11
9 18

11 8 11 10 20
1l

9 11 11 22
11 10 11 12 24
1l 11 1l 13 26
11 12 11 14 28 ..1

The maximum grant payable under this plan shall be $2,500 (US) net for a staff

000




