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UNITED’NATIONS. - NATIONS UNIES

SECR™TARY GENRAL'S BUTIETIN No, I9 ' © "~ ._
To:  Members of the Staff of the United Nations

 PROVISIONAL SATARY-AND -WAGE ADWINISTRATION PLAN
- Reference: Secretary-General's Bulletin No. 10,

Secretary-General's Bulletin No. 10 is hereby rescimed
effective 5 May 1046 an&.the following Provisional Salary a{d Wage
Administration Plan.is to be effective as of the same date,

-1, Authority ~ Resolution 18 on the Orgaﬁization.&f.the':.‘
Secretariat adopted by the Generél Assembly pnqvidea thét "thé
Secretary-General is authorized to make a ten£ative classification
 of posts and to assign salaries to these posts.” o

2. Purpose of tﬁe.Plan -~ In accordance with the above authority

a provisional salzry and wa%e,admini§tr§tiqn.plaq is attacbgd for
the informétion of the members of the staff, This Provisioﬁal
Plan is designed to provide compensation commensurate with duties
and respbnsibilities assigned to the various posts throughout the
Secretariat. Equivalent posts will receive equivalent pay which
will be adequate in comparison to the general trend prevailing
in the locality. Consideration has been given to the wide range
of ramunerapion for comparable work prevailing in tle member

governments,

3. Present Plan Provisional - The attached plan is intended to

serve only until a permanent plan can be perfected. It will
requirs continuing review and possible adjustments to meet new
conditions,

L.  Responsibility for Administration -~ Under the general

dircetion of the Assistant Secrectary-General for Administrative and

Finencial Scrvices, the Director of Personnel will be responsible
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for the administration of the Provisional .Salary and Wage
Administration Plan. If changes ih dutics and responsibilities
of 2 post occur or have occureq; it is the responsibility of
supervisofs to notify the Bureau of Personnel so that a restudy

of the posts can be made..'

Se Caution Concerning Quotation of Salarics-~ The salarics

quoted in the.frovisionél Saléry and Wagé Adminiétrétion Plan
are set in consideration of.ccrtain specific duties, Since job
titles arc oftcﬁ mislecading and as the rates to be paid an
igdividual will be determined by study of his duties and
pesponsibilitios; it is essential that supcrvisbrs‘axd operating
officials use caution in quoting salaries to prospective
employees. Prior approval from the Burcau of Personnel will
avoid disappointment to prospective employecs and embarrassment
to the Secretarquenerél and to the Members of the Staff‘

making an unauthorized commitment.
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‘Sectlon 1: GENERAL PROVISIONS

1: Purposc of Salary .and Wage Administration:

The purpose of the Plan is to provide: _
(a) a systemntic. method of evaluating posts.in order. to facilitate

all phages of administration;

- (b). a basis for uniferm salary achedules for equal work among all

Rule

departments of the Organization;

2: Dofinitvion:

‘(a) Job Evaluation - Job evaluation is the process of assigning

~ .posts to.a series of levels or grades in accordance with their .

duties and responslbilities.

~ (b) Post - The specific duties and responsibilities pef%prmad by

) gn.in@ividual.

. (0).Grade - A range of duties within a catesgory which can be clearly

identified and differentiated for salary purposes.

(1) Category - A group of posts requiring, broadly, similar Tields
of knowledgs and exporience, such &s ecqngmibs, legal, typing, ete.

(o) Evaluated Post - An evaluated post is one which is subject to

‘the provisions of the Provisional Salary and Wage Adminigtration Plan.

(f)' Excmpted Post - An exempted post is one to which the Provisional

Salary and Yags Administration Plan does not apply.

(z) Salary Schedules - Salary Schedules are the established uniform

wage 8cales or salary ranges.

(h) Evaluating a Pest - Evaluating a post is the process of securing

. and analyzing facts and making an original determipation of the

proper grade based en the duties and respensibilities.

(1) Revaluation - Révaluation is the process of securing and
anslyzing factg and making a change in the grade previously assigned
the post cauged by either

(i) a materiel change in 1ts duties and responeibilities or
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(1i) an error in the previous evaluation

Section 2: COVERAGE OF THE PROVISIONAL SALARY AND
WAGE . ADMINISTRATION PLAN

Rule 3: General

All posts of the Socretariat with the exception of those of
Secretarnyeneral,'Assistant Secrotary-Goneral and those which the
Secretary-General is empowered by the General Assembly to exclude, ave
subje;t to the reguirements of the Provieional Salary and Wage Adminigtration
- Plan.

Tule 4: EBvaluation of Posts

The Provisienal Selaery end Wage Administration Plan is the instrument
Tor identifying the post and locatinz the post within the proper category
at the appropriate grade. It does not dosl with the individual fitncss

of the incumbent. Efficlency, lenzgth of service, special skills or

other personal characteristics of the incumbent are not considered as

factors in eveluating the post. Although in selecting an individual to

£i11 a post these factofs/are congsldered.
Section 3: AUTHORITY FOR EVALUATING POSTS

Tale 53 Secret%ry-Genoral'é Authority

- The Sedretary-General is-résponéible for £he final grade determinations
cf all evaluated posts and for tho establishment of saléry schedules
subject tc the general provisions and'exceptions prescribed by the
General Asscmbly.

Rule 6: Delegaticn of Authority

Under the general direction of the Assistant Secretary-General for
Administrative and Financial Services, the Director of Personnel will
be responsible for the administration of wage and salary activities such
as investigation of posts, preparation of category end gradc descriptions,

conduct of surveys and evaluation of dutles and responsibilities.
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Section 4: ATMINISTRATIVE REQUIREMENTS ‘

'Rule Ts Preparation and Issuance of Typilcal Descriptions of Categoriles
-and Grades _ . )

. It 18 the responsibility of the Bureau of Personnel, in ce—operétion
- with the operating officlals to prepare and. lssue typical.or spendard
descriptions covering all categories and grades of posﬁe within the
Provisicnal Salaery end Wege Admigistratiqn Plen.
‘Rule 8: Audit . |
Representatives of the Bureau of Peraonnel'are_euthorized to meke

appropriate periodic studies of all perscmnel transactlons, inelu@ing
the evaluation of positiona.

Rule 9: Revaluation.

A post will be essigned to a higher or iower grade when there is
a substantial change in the duties end regponsibilities resulting in
either an increase or decrsase in the difficulty ef the: work., When
ip 1s discovered that a post should be revelueted, appropriate action
-1ehould_be taken to aesign the post to a higher cr lower grade in the
same or different category. Such action shall be taken only after
consultation with operating officials as to the most effective
methods of remedying such situations. If a reductdon in the grade
of the post 1s necessary, every effopt.should be made to assign the
incumbent to anether post where he will have duties and responsibilities
coﬁmensurate ?ith his previously held grade,
Section 5: SALARY ATMINISTRATION

Rule le; Salary Rauges

Fach evaluated pos@ wlthin the Secretarlat shall be assigned to
& salary range. Each salary range shell be divided into Intermediate
rates of pay called steps. Generally, there will be five step rates

for each range.
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Rule 11: Initiel Employment Rate
All employees will be engaged at tﬁe bage salary rate (f;ret“steplhp,
assignédAto tﬁe'posﬁ and grade that thé emﬁloyee'is to occupy.
Exéeptioﬁs to thie rulg shall be made only by the Assistent Secretary-
'General for Administrative and Financlal Services, or the Director 6f
Personnel vhen general condltlons of the Jlalbiour sﬁtuatian.so domend.

Rule 12: Recognition of Satisfactory Service

Subject to the approval of the Director of Persomnel, the second
step rate shall be granted to employees at the conclusion of a
" satlefactory perlod of service, provided setisfactory performance
18 certified by the supervisor. The granting of additional step
rates shall be reserved for recognizing differences 1n individual
performances. A system for administering the grénting of additional
step retes shall be devéloped by the Director of Personnel.

Rule 13: Decreass in Salary

Decrease in the step rate paid to an employee ag a result of
individual performence shall be recommended by the supervisor subject
to the approval of the Director of Personmel.

Rule 1h: Trorefer of Fmployees

Enployees cliauged from one grade of work to another within the
SBecretariat shall be pald in accordance with the following policy:

() If changod to a higher salary range, he will be paid a

step rate in his new grade which is not lower in amoﬁnt than

his step rate in his old grade.’

(v) If changed to a salary range th&t has the same step rates,

he ﬁill be paid a‘atep rate not lower 1n amount than his present

one,

(c) If changed to a lower salary range, he will be paid a step

rate in the new level'in accordance with rules promulgated by

the Director of Personnel.
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Section 6: WAGE ADMINISTRATION

Rule 15: Responsibility

The Director of Persomnel shall be responsible for determining
whether a post will be assigned to the hourly rate category or a
categéry to which annual rates apﬁly.

Rule 16: Method of Payment

Each grade in the hourly rate category shall be assigned a
single hourly réte.

Rule 17: Transfer of Employees:

An employee changed from one grade to another within the hourly
rate category shall be pald at the rete for the grade of the post

to which he 18 {rangferred,

TRYGVE LIE
Secretary-General



seB/19

rarso 8
| SALARY SCHELULE |
UNITED NATIONS
3 May 1046 - . -
sTEP T smP 1 smeIn 0 gERI  SWRY
1380 6o o | 15&0 1630 1720
wo ‘%630 0 180 1930
1720 1820 1930 2040 2160
‘1930 - 2160 Caego ko
2160 2280 a0 ess0 2650
ok10 2550 2690 2850 3010
2690 2850 3010 3190 3370
3000 | | 3190 1 3370 B0 3770
3370 N O | 3770 3990 | 4210
3770 3990 - w10 w0 4710
k210 4450 - b710 4980 5250
k710 A980 5250 5550. 5900
2250 5550 . 5900 6250 6600
5900 6250 : 6600 6950 7350
6600 6950 7350 7750 ————
7350 7750 8200 8700 _—
8200 8700 9200 9760  meee

9200 97¢0 10,300 10,900 -
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 Step I .  Step II Step III Step IV Step V

MESSENGER 1 . 1380 weo  1sko 1630 1720
2 1540 1630 1720 1820 | 1930"'
3 1720 1820 1930 20k0 2160
ok 1930 2040 2160 2080 2410
GUARD 1 1720 1820 1930 20k 2160
| 2 1930 - 20k0 2160 | 2280 2h10
3 2160 2280 - 2k10 2550 2690
L 2hlo 2550 2690 2850 13010
CLERK - . ' |
STENOGRAFHER 1 1720 1820 1930 2040 2160
2 1930 200 2160 2280 2410
3 2160 2280 2410 2550 2690
b 2k10 2550 - 2690 2850 3010
SECRETARY 1 1930 2050 2160 2280 2L10
2 2160 2280 2410 2550 2690
3 2klo | 2550 2690 2850 3010
b 2690 2850 - . 3010 3190 3370
> 3010 319C . 3370 3570 3770
CLERK-TYPIST 1 1540 1630 1720 - 1820 1930
2 1720 . 1820 1930 20ko 2160
3 2160 2280 2hto - 2550 2690
 CLERK 1 13k 1630 1720 4 1820 1930
2 1720 1820 . 1930 2040 2160
3 2160 - 2280 2410 © 2550 - 2690
4 2k10 2550 - 2690 2850 3010
5 2690 - 2850 3010 3190 3370
6 3010 3190 337C 3570 3770
CHAUFFEUR 1170 1820 1930 2040 2160
2 1930 - 20ko 2160 | 2280 2410

3 2160 2280 2510 2550 2690
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CHAUFFEUR
{Cont.)
ESCORT

OFFICE MACHINE

OPERATOR

TELEPHONE
OPERLTOR

BILINGUAL
TYEIST

BILINGUAL
STENO

YERBATIM
REFORYIER

INTERPRETER

TRANSIATOR

INFORMATION
OFFICER

[36]

T I — I

Step IIX

Step o Step II  Step IV Step ¥
2410 2550 2690 2850 . 3020
1540 mw‘ 'mm 1820 mw
1540 1630 1720 1820 . 1930
1720 1820 1930 20k0 m@
2160 2080 2410 2550 2690
2410 2550 2690 2850 3010
1540 1630 1720 1820 1930
1720 1820 1930 | 20ko0 2160
2i6o 2280 2410 2550 .2690
2410 2550 269V 2850 3010
2160, 2280 2410 2550 2690
2410 2550 2690 2850 3010
2650 2850 3010 3190 3370
3770 3990 4210 450 k710
4710 4980 5250 5550 5900
5250 5550 5900 6250 6600
L710 4980 ' 5250 5550 5900
5900 6250 €600 6950 7350
7350 7750 8200 8700 ----
8200 8700 9200 9700 ————
3770 3990 L210 k50 k710
k710 4980 5250 5550 5900
5250 2550 5900 6250 6600
6600 6950 7350 7750
7350 7750 8200 8700 -
3370 3570 3770 3990 4210



INFTORMATION
QFFICER
(Cont)

LIBRARTAN

ORGANIZATION
& METHODS ORG.

& 'METHS, ASSISTANT

ORG.& METHS.
OFFICER

STATISTICIAN

ENGINEER

\J L Ve o = oy =\ = W

11

£ O\ +

N

Step T

4210
4710
5250
6600
7350
2410
3010
3770
4210
k710
5250

2410

3010
3770

Loio

47100

5250
6600
7350
2h10
3010
3770
4210
b710
5250
k210
4710
5250
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Step IL. . Step IIX
4450 4710
LgB0 5250
5520 5900
6950 7350
7750 3200
2550 269C
3190 3370
3990 | k210
k50 k730
hg80 5250
5550 5900
2550 2690
3190 3370
3990 4210
hhs50 k710
4580 5250
2550 5900
6950 7350
7750 8200
2550 2690
3190 3370
3990 k210
k450 4710
4980 5250
5520 5900
4450 k710
4980 5250
55590 5900

Page 11
Step IV Step V
4980 5250
5550 5900
-6250 6600
7750 -==-
8700 ----
2850 3010
3570 3170
50 4710
4980 5250
5550 5900
6250 6600
2850 3010
3570 3770
4450 k710 .
1980 5250
5550 5900
6250 6600
7750 -
8700 ——--
2850 3010 -
3570 3770
450 k710 -
4580 | 5250
5550 5900
6250 6600
4980 5250
5550 5900
6250 6600
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Step I Step II Step IIT  Step IV Step V
ENGINEER T 6600 6950 7350 7750 . -
(Cont.) .
ACCOUNTANT 1 2410 2550 2690 2850 3010
2 3010 3190 3370 3570 5770
3 3770 3990 N 4210 hﬁ5o 4710
L 4210 -~ k50 h710 %980 5250
5 k710 1980 5250 5550 5900
6 5250 5550 5900 | 6250 6600
7 6600 6950 7350 7750
PROCUREMENT 1 ko 2550 o 2690 2850 3010
OFFICER . :
2 3010 3190 3370 3570 3770
3 3770 3990 L2ro h&5o 4710
L L2210 450 ' 4710 4980 5250
5 4710 4980 5250 5550 5900
6 5250 5550 5900 6250 6600
T 6600 6950 7350 7750
8 73350 7750 8200 8700 e
EDITOR 1 2410 2550 2690 - 2850 3010
2 2690 2850 3010 3190 3370 \
3 3370 3570 3770 3990 k2o
L Lo1o hh50 4710 4980 5250
5 k710 4980 5250 : 5550 5900
6 5250 5550 5900 6250 6600
GENERAL ) 1 5250 5550 5900 6250, 6600
ADMINISTRATIVE
OFFICER 2 5900 6250 6600 6950 7350
3 7350 7150 8200 ‘8700 —---
ok 8200 8700 9200 - 9700 -
5 9200 - 9700 10,300 10,500 ----
6 10,000 10,500 11,000 -—-- —---

POLITICAL AFFA
1 5250 5550 53900 : 6250 6600



FOLITICAL AFFAIRS

(Cont.)

SOCIAL AFFAIRS

2

3
Iy

| |

U

6
7
8

ECONOMIC AFFAIRS

LEGAL AFFAIRS

Step 1

5900
7350
8200
200
2690
3370
4210’
4710
5250
5900
1350
8200

Stop II

6250
7750
8700
9700
2650
3570
450
k980
5520
6é50
750
8700

- 2850
3570
L0
4980
3350
6250
7150
8700
2850
3570
4450
4980
5550
6250
7750
8700

Step ITI

6600
8200
9200
10, 300
3010
3770
4710
5250
5900
6600
8206

9200 .

3010
3770
E710‘
5250
590
6500
8200
9200
3010
3770
4710
5250
5900
6600
8200

9200

Step IV

6950
8700
9700
10,900
3190
3990
4980
5550
6250
6950
8700
9700

3190
3990
Lggo
5550
6250
6950
8700
9700
3190
3990
4980
5550
6250
6950
8700
9700
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Step V

. 7350

3370
holo
5250
5900
6600

7350

3370
4210
5250
5900
6600

7350

3370
k210
5250
5900
6600
7350

- -
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Step I Step II  Step III = Step IV Step V
ADMINISTRATIVE | .
ASSISTANT 1 2690 2850 - 3010 3190 3370
2 3370 3570 3770 3990 4210
\ 3 L210 %) - b710 4980 | 5250
B 4710 4980  © 5250 5550 5900
5 5250 5550 5900 620 6600
6 5900 6250 6600 6950 7350
1 1350 7750 ‘ 8200 8700 -
ART EDITOR 1 3370 3570 3770 3990 L210
2 3770 3590 .4210 . ihs0 k710
3 h210 4h50 irate 4980 5250
DRAFTSMAN 1 1720 1820 1930 2040 2160
o 2 2160 2280 o410 - 2550 2690
3 2kl 2550 2690 2850 3010
4 2690 '2850 3010 ° 3190 3370
NURSE 1 2160 2280 2410 2550 . 2690
2 2k1o 2550 2690 2850 3010
3 2690 2850 3010 - 3190 3370
PHOTOGRAPHER 1 2160 2280 2k10 2550 2690
2 2690 2850 3010 3190 3370
3 33710 3570 3770 3990 k210
SEACE OFFICER -1 2410 2550 2690 2850 3010
2 3010 3190 3370 3570 3770
3 3770 3990 4210 Lhs0 4710
L 4210 Lys0 k710 u98o) - 5250
5 k710 4980 5250 5550 5900
' 6 5250 5550 | 5900 6250 6600
OFFSET PRESSMAN 1 2k10 - 2550 - 2690 2850 3610

TELETYPE OPERATOR ,
1 1720 1820 1930 20ko 2160

2 1930 2040 2160 2280 2410
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Step I  Step TI  Step ITT  Step IV = Step V

TYPEWRITER REFAIRMAN

1 2160 2280 2klo 2550 - 2690
2 2410 2550 2690 2850 3010

TRAVEL AND ACCOMMODATIONS

CATEGORY

TRAVEL AND .

ACCOMODATTONS

ASSISTANT 1 2410 2550 2690 2850 3010
2 2690 2850 3010 3190 3370

TRAVEL AND

ACCOMMODATIONS

OFFICER 1 3370 3570 3770 3990 k210
'2 3770 3990 - Lhz10 k50 4710
3 4210 Lihs0 4710 _ 4980 5250
L 5250 5550 5900 6250 6600

RECEPTIONISI 2 1720 1820 1930 2040 2160
3 2160 2280 2410 2550 2690

FROTOCOL CATEGORY

PROTOCOL :

ASSISTANT 1 2690 2850 3010 3190 3370
2 3370 3570 3770 3990 4210
3 3770 3990 | ha1o k450 k710

PROTOCOL ADVISOR
1 k210 W50 k710 4930 5250
2 h710 h98o' 5250 5550 5900
3 5250 5550 - 5900 6250 6600
4 5900 © 6250 6600 69350 7350

LINGUISTIC RESFARCH. , .
SPECIALIST 1 5900 6250 6600 6950 7350



GRADES FCR THE TYPES OF WORK
ASSIGNED TO THE HOURLY RATE CATEGORY
Effective 6 May 1946

TITLE GRADE
‘Buillding Engineer 17
Cablnet Meker 16
Carpenter - A 14
Carpenter - B 9
Charwoman 1
Electrician - A 15
Electrician - B 9
Elevetor Operator 3
Firemen - A 5
Firemen - B 3
Foremsn - Bullding Service 11
Foreman - Electrician , 19
Foreman - Grounds 13
Foreman - Shop 22
Gardener 5
Helper - Trades 5
Laborer - Grounds 2
Laborer - Office 2
Locksmith - A 13

TIILE
Locksmith - A
Maintenance Man
Matron
Fainter - 4
Painter - B
Tainter - Signs
ripefitter -~ A

Pipefitter - B

Flumber - A
Flumber - B
Forter
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Refrigerator Repalrman - 4

Refrigerator Repairman -~ B

Tinsmith - A
Tinsmith - B
Tractor Operator
Welder - &

Welder - B

GRAD

10

12

14
10

1k

15
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HOURLY RATE CATEGORY

. Rate Per Hr.

.88

\ F W

T

19

11

.92
.95
.98
.01
.05
.08
A1
L1k
.18

.21

HOURLY RATE CATEGORY

13

1

15

16
17
18
19

21

22

Rate Yer Hr,
1.24 .

1.28

1,37
1.
1.4k
1.47
1.50
1,5k
1.57





