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SECRETARY -G:slf.E3AL '8 B\JLLETil! NO. 8'( 

To: I!,embers of the Staff of United l1Tations 

Subject: AU.OCATIO:r 0:!' n:w;QUA;tTE.1S RESPCNSI13ILI'l'IES FOR 

UNITED U<\TIO:TS 1iiS3IOIJS 

1. Purpo~ 

vlith a vieu to ensuring bettar co-ordination bet11een the va:r:.ous 

Headquarters Depe~tments and Bureaus in corillec~ion with the work of 

United Nations missions, this bulletin establishes responsibility and 

delegates authority as set forth belm1 and is effective irr>.mediately. 

2. A"!Jplicebilitz 

The United Nations t•Iissions tc >-Thich the provisions of this bulletin 

apply are the fcllm;ing: 

United Eetio!'.s Conciliation Com:nission in Palestine 

United Nations Special Cor:m1ittee on the Balkans 

United rTations CoJ::Il:lissio:n on India ar:d Pa~dstan 

United N1.r'::ions Cor:::1ission on ::orca 

3. 
United I·Tations Cvr':.J.ittee of Good Offices on the Indonesian Question. 

'Res:-r.llSNilit-r of Execliti7e Office -------v-----·-·-----
The resp• 1sibility for overall co-ordination in con~ection with 

missions is ve.>ted in the Executi•re Office of t~1e Secretary-General. The 

Principal Secretary of the 1·1ission shall re?ort directly to the 

Secretary-Ge:1eral., The Executive Office scall be responsible for ensuring 

that these co=munications are prooptly distributed to the competent 

officers of the Secretariat and that th<:l necessary action is taken >fithout 

delay and af~er proper clearance. 

4. Fesp_E~}.E2:_:Jjty of Security Council Affairs 

The responsibility for the substantive >-Tork of Missions is vested 

in the Department of Security Council Affairs. Appropriate departments 

and bureaus in Headquarters are responsible for ensuring that one copy 

of all incoming and outgoing conmunications, both substantive and 

administrative, relating to the work of the 1-!ission shall be forwarded 

to the Executive Officer of the Depart~ent of Security Council Affairs. 
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The ap-='oi11tment of political officers of Nissions shall be 1:1.ade upon 

re~otncr.dation of the Departllient of Secu~ity Council Affairs to the Bu~eau 
of Personnel and the Secretary-General. 

5. Responsibili_ty- o~ the Deput~.£?_~of_~~e Divis:.on 

The De:p'.lty Director of the Confere:1ce Division, Conference and General 

Services, shall be responsible for th.; ilcsdqW.ll'ters administration of 

Hiss ions. Be shall be the sole originating authority i·lith res;ect to all 

administrative actions connected 1·Ti th Niss ions. This incluC:.es, but is 

r.ot limited to, requests for allotr.1ent 01' funis, person.."lel actions, 

purchase of supplies and equipment, and contracts for services. 

The Ad:nintstrative Office:..· of the N:!ss'!.on shnll report directly to the 

Deputy Dil-ector of the ConfereDce Division. It shall be the Deputy Director's 

responsibility to ensure thst adm:!.ni3trati7e int;.uiries or requests from 

l:iss!ons ere answered <Tith the least possible nelay and in as full a 

manner a3 may be authorized by the appro?riatP TJe:;;>artments or by the 

Sec:;:etary-Gener.al, and to keep ell units of the Secretariat ::oncerned 

currently informed of the ad:rlinistrati•re p::::cblems of Hissicns. 

In viev of the special sd::linistrative :ces:ponsibilities e"1trusted to 

hi~, the De:;;>uty Director of the Conference Division is out~orized to 

approach directly any officer in the Secret3riat 11ho is chargecl vitn 

s,pecial responsibility in connection vith !fissiuns and vrhose adyice. or 
clearance is required before action r:my be taken. 

By direction of tha Secretary-Gene!'al 

(Signed) Byron Price 

Byron Price 
Assistant Secretary-General 

for Administrative and Financial Affairs 
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