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I. ru:::PRI:SENTATI OH A!-TD CREDEHTIALS 

Com~osition of delegations 

Rule 1 

Each State participating in the Conference shall be represented by a head of 
delegation an<l no more than five other accredited representatives and such alternate 
representatives and adviser:; as may be required. 

Alternates and advisers 

Rule 2 

The head of deleGation may desienate an alt ernate representative or an 
adviser ~o act as n representative. 

Credenti als 

Rule 3 

The credentials of representatives and the names of alternate representatives 
and advisers shall be submitted to the Secretary-General of the Conference, if 
possible not less than one week before the date fixed for the opening of the 
Conference. Any later change in the composition of delegations s hall also be 
submitted to the Secretary-General of the Conference. The credent ials shall be 
issued either by the Head of the State or Government or by the Mi nister for 
Foreign Affairs. 

Credentials Committee 

Rule 4 

A Credentials Corum ttee of nine members shall be appointed at the beginning 
of the Conference. Its membership shall , as far as possible, be the same as th&t 
of the Credentials Committee of the General Assembly of the United Nations at i t s 
thirty-fourth session. It shall examine the credential s of representatives and 
report to the Conference tri thout delay. 

Provisional particination 

Rule 5 

Pendine a decision of t he Conference upon their credentials, representatives 
shall be entitled to participate provisionally in the Conference . 

I ... 
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II. OFFICERS 

Election Y 
Rul e 6 

The Conference shall elect the following officers: a President 
Vice- Presidents and a Rapporteur-General, as well as a Presiding Officer for each 
of the Hain Committees provided for in rule 42. :Cach Hain Committee shall elect 
three Deputy Presiding Officers and a Rapporteur. 

Acting President 

Rule 7 

1. If the President is to be absent from a meeting or any part thereof, he/she 
shall designate a Vice-President to take his/her place. 

2 . A Vice- President acting 'ls President shall have the powers and duties of the 
President . 

Votin~ rights of the President?._/ 

Rule 8 

The President, or a Vice-President actine as President, shall not vote, but 
may appoint another member of his/her delegation to vote in his / her place . 

III. GENERAL COJ.1i'UTTEE 

Composition 

Rule 9 

The President, the Vice- Presidents, the Rapporteur-General of the Conference 
and the Presiding Officers of the Main Ccl!'.mittees established in accordance wi th 
rule 42 shall constitute the General Committee. The President of the Conference, 
or in his/her absence one of the Vice-Presidents designated by him/her, shall serve 
as PresidinG Officer of the General Committee. The Presidinr Officer of the 
Credentials Committee may participate, without the right to vote, in the General 
Committee. 

1/ For the election of officers of the Credentials Committee and of workine; 
groups, see rule 44 (a) . 

2/ For the voting rights of the Presiding Officers of the General and 
Credentials Committees and of worldne: groups. see rule 44 (b). 

I . .. 
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Functions 

Rule 10 

The General Corr.mittee shall assist the President in the eeneral conduct of 
the business of the Conference and. subject to the decisions of the Conference, 
shall ensure the co-ordination of its work. 

IV. SECRITARIAT OF TH~ CONFERENCE 

Duties of the Secretary-G~neral 

Rule 11 

1. The Secretary-General of the United Nations and the Secretary-General of the 
Conference shall act in that capacity in all meetings of the Conference and its 
subsidiary organs . Either may designate a member of the secretariat to act in 
bis/her place at these meetinGs . 

2. The Secretary-General of the Conference shall direct the staff required by 
the Conference. 

Duties of the secretariat 

Rule 12 

The secretariat of the Conference shall, in accordance with these rules: 

(a) Provide interpretation of speeches made at meetin~s; 

(b) Receive, translate and circulate the documents of the Conference; 

(c) Publish and circulate the report of the Conference; 

( d) Hake and arrange for the lceeping of sound recordings of meetings; 

(e) Arranee for the custody of the documents of the Conference in the 
archives of the United Nations; 

(f) Generally perform all other work that the Conference may require. 

Statements by the secretariat 

Rule 13 

The Secretary-General of the United nations or the Secretary-General of the 
Conference, or any member of the secretariat designated by e~ther for tha~ 
purpose , may make oral as well as written statements concerning any question 
under consideration. 

I ... 
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V. CONCLUSIONS OF THE CONFERENCE 

Report 

Rule 14 

The Conference shall adopt a report, the draft of which shall be prepared by 
the Rapporteur-General. 

VI. CONDUCT OF BUSINESS 

Quorum J/ 

Rule 15 

The President may declare a meeting open and permit the debate to proceed 
when representatives of at least one thi rd of the States participating in the 
Conference are present. The presence of representatives of a majority of the 
States so participating shaJ_l be required for any decision to be taken . 

General powers of the President 

Rule 16 

1. In addition to exercising the powers conferred upon him/her elsewhere by 
these rules, the President shall preside at the plenary meetings of the Conference, 
declare the opening and closing of each meeting, direct the discussion, ensure 
observance of these rules, accord the right to speak, put questions to the vote and 
announce decisions. The President shall rule on points of order and, subject to 
these rules, have complete control of the proceedings and over the maintenance of 
order thereat. The President may propose to the Conference the closure of the 
list of speakers, a limitation of the time to be alloued to speakers and of the 
number of times each representative may speak on any question , the adjournment 
or the closure of the debate and the suspension or the adjournment of a meeting . 

2 . The President, in the exercise of his/her functions , remains under the 
authority of the Conference. 

Points of order 

Rule 17 

During the discussion of any matter , a representative may at any time raise a 
point of ord~r, which shall be immediately decided by the President in accordance 
with these rules. A representative may appeal against the ruling of the President . 

3/ For the quorum required at meetinr:;s of committees and working groups, see 
rule 44 (c). 

I . .. 
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The appeal shall be put to the vote immediately, and the Pres i dent 's ruling shall 
stand unless overruled by a majority of the r epresentatives present and voting. 
A representative may not, in raisinc a point of order speak on the substance of ' -· the matter under discussion. 

Speeches 

Rule 18 

1. :ro one rriay address the Conference without having previously obtained the 
permission of tbe President. Subject to rules 17, 19 and 21 to 24 , the President 
shall call upon speakers in the order in which they signify their desire to speak. 

2 . Debate shru.l be confined to the question before the Conference and the 
President may call a speaker to order if his/her remarks are not relevant to the 
subject under discussion. 

3. The Conference may limit the time allowed to speakers 4/ and the number of 
tir.-:es each representative rnay speal: on any question. Permission to speak on a 
~otion to set such li~its shall be accorded only to two representatives in favour 
of and to two opposing such limits, after which the mot ion shall be put to t he vote 
imr::ediately. In any event, the President shall li~it interventions on procedural 
questions to a maximum of five minutes. When the debate is so limited and. a 
speaker exceeds the allotted time, the President shall call him/her to order without 
del ay . 

Precedence 

Rule 19 

The Presiding Officer or Rapporteur of a conmittee or working group may be 
accorded precedence for the purpose of explaining the conclusions arrived at by 
the cotir:rittee or uorking g roup concerned. 

ClosinR of list of speakers 

Rule 20 

Durinc; the course of a debate the President may announce the list of speakers 
and, with the consent of the Conference, declare the list closed. t·lhen there are 
no t:1ore speakers on the list, the President shall, with the consent of the 
Conference , declare the debate closed. Such closure shall have the same effect 
as closure pursuant to rule 24. 

4/ 'l'he General AsseI:1bly decided, in resolution 33/189 of 29 January 1979 
(para-:- 2 (c)), that statements in the general debate, to be held in plenary, should 
be limited to 15 minutes per speaker . 

I . .. 
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Right of renly 

Rule 21 

Hotwit~standing rule 20, the President shall accord the right of reply to the 
representat1 ve of any State participating in the Conference who reg_uests it . Any 
other representative may be granted the opportunity to make a reply . Such 
statements shall be as brief as possible and shall, as a general rule , be delivered 
at the end of the last meeting of the day. 

Suspension or adjournment of the n:eetinr; 

Rule 22 

Subject to rul e 35, a representative may at any time move the suspension or 
the adjournment of the meeting. No discussion on such motions shall be permitted 
and they shall, subject to rule 25, be put to the vote illlll2ediately. 

Ad,iournment of debate 

Rule 23 

A representative may at any time move the adjournment of the debate on the 
question under discussion . Permission t o speak on the I!!Otion shall be accorded 
only to two representatives in favour of and to t-10 opposing the adjournment, 
after which the motion shall, subject to rule 25, be put to the vote immediately . 

Closure of debate 

Rule 24 

A representative may at any time move the closure of the debate on the 
questi on under discussion, whether or not any ot her representative has sicnified 
hi s/her wish to speak . Permi ssion to speak on t he motion shall be accorded only 
to two representati ves opposing the cl osure, after which the motion:shall, subject 
to rule 25, be put to the vote immediately. 

Order of motions 

The motions indicated below shall have precedence in the following order over 
all proposals or other motions before the meeting: 

(a) To suspend the meeting; 

(b) To adjourn the meeting; 

(c) To adjourn the debate on the question under discussion ; 

(d) To close the debate on the question under discussion . 
I . .. 



- 10-

Submission of proposals and substantive amendments 

Rule 26 

Proposals and substantive amendments shall norrrally be submitted in writine 
to the Secretary- General of the Conference, uho shall circulate copies to all 
dele~ations. Unless the Conference decides otherwise, substantive proposals shall 
be discussed or ~ut to the vote no earlier than 24 hours after conies h~ve been 
circulated in all lanr:uaees of the Conference t o all delegations.· 

1-Jithdrawal of proposals and reotions 

Rule 27 

A proposal or a motion may be withdrawn by its srionsor at any time before 
votinc on it has corr.menced, provided that it has not been amended. A proposal or 
a motion t hus withdra,m may be reintroduced by any representative. 

Decisions on competence 

Rule 28 

Any motion callin0 for a decision on the competence of the Conference to 
discuss any matter or to adopt a proposal submitted to it shall be put to the vote 
before the matter is discussed or a vote is taken on the proposal in question . 

Reconsideration o-f' proposals 

Rule 29 

\/hen a proposal has been adopted or rejected , it may not be reconsidered 
unless the Conference, by a two-thirds majority of the representatives present 
and voting, so decides. Permission to speak on a motion to reconsider shall be 
accorded only to tuo speakers opposinc reconsideration , after which the motion 
shall? subject to rule 25, be put to the vote immediately. 

VII. VOTING AND ELECTIONS 

Votinr;; rir,hts 

Rule 30 

Each State participatinc in the Conference shall have one vote . 

I ... 
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Majority required 'if 

Rule 31 

1. Decisions of the Conference on all" matters of substance shall be taJ:en by a 
tuo-thirds majority of the representatives present and voting. 

2. Except as otherwise provided in these rules decisions of the Conference on 
matters of procedure shall be taken by a simple maj ority of the representatives 
present and voting. 

3. If the question arises whether a matter is one of procedure or of substance, 
it shall be decided by the Conference by a simple majority of the representatives 
present and voting. 

4. If a vote is equally divided on a decision requ1r1ne a simple majority of the 
representatives present and voting, the proposal or motion shall be regarded as 
rejected. 

Beaning of the phrase "representatives present and votin-9.11 

Rule 32 

For the purpose of these rules, the phrase 11representatives present and 
voting" means representatives casting an affirmative or negative vote. 
Representatives who abstain from voting shall be regarded as not votin~. 

method of votinR 

Rule 33 

Except as provided in rule 4o. the Conference shall normally vote by show of 
hands, but if a representative requests a roll-call, it shall be taken in the 
English alphabetical order of the names of the States participating in the 
Conference, beginning with the delegation whose name is drrom by lot by the 
President. The name of each State shall be called in all roll-calls, and its 
representative shall reply "yes", 11no11 or "abstention:i. 

Explanation of vote 

Rule 34 

Representatives may make brief statements consisting solely of explanation of 
their votes, before the voting has commenced or after the votine has been completed. 
The President may limit the tine to be allowed for such explanations . The 
representative of a State sponsoring a proposal or motion shall not speak in 
explanation of vote thereon except if it has been amended. 

5/ For the majority required for decisions of co~.mittees and working groups 
see rule 44 (d). I . . . 
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Conduct during v_otin~ 

Rule 35 

The President shall announce the commencerr.ent of voting, after which no 
representative shall be permitted to intervene until the result of the vote has 
been announced, except on a point of order in connexion with the process 
or actual conduct of the voting. 

Division of proposals 

A representative nay move that parts of a proposal be voted on separately. 
If a representative objects, the ~otion for division shall be voted upon. 
Permission to speak on the motion shall be accorded only to two representatives in 
favour of and to two opposing the division. If the mot ion is carried, those parts 
of the proposal that are subsequently approved shall be put to the vote as a whole . 
If all operative parts of the proposal have been rejected, the proposal shall be 
considered to have been rejected as a whole. 

Arr.en d.Me n t s 

Rule 37 

A pro~osal is considered an amendment to another proposal if it merely adds 
to, deletes -from or revises ,art of that proposal. Unless specified other'l-1ise, the 
wor1 •:proposal 11 in these rules shall be considered as includine amendments . 

Order of voting on amendments 

When an amendment is moved to a proposal, the amendnient shall be voted on 
first. Hhen two or more amendments are moved to a proposal, the Conference shall 
vote first on the amendment furthest removed i n substance from t he original 
proposal and then on the amendn1ent next furthest r emoved t herefrom, and so on . 
until all the amendments have been put to the vote. Where , however, the adoption 
of one amendment necessarily implies the rejection of another amendment , the 
latter shall not be put to the vote. If one or more amendments are adopted, the 
arr.ended proposal shall then be vot ed upon. 

Order of voting on proposals 

Rule 39 

1. If two or more proposals, other than amendments, relate to the same quest~on, 
they shall, unless the Conference decides othe rwise, be voted on in the order in 
which they were submitted. The Conference rea.y, after each vote on a proposal, 
decide whether to vote on the next proposal. 

I . .. 
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2. Revised proposals shall be voted on in the order in which the original 
proposals were submitted unless the revision substantially departs from the 
orisinal proposal. In that case the original proposaJ. shall be considered as 
withdrawn and the revised pr oposal shall be treated as a new proposal . 

3. A mot ion requiring that no decision be taken on a proposal shall have 
priority over that proposal . 

El ections 

nu1e 4o 

All elections shall be held by secret ballot, unless the Conference decides 
otherwise in an election where the number of candidates does not exceed the • 
number of elective places to be fill ed . 

Rule 41 

1. Uhen one or more elective places are to be filled at one time under the same 
conditions, those candidates, in a number not exceeding the number of such places , 
obtaining i n the fi rst ballot a ma.Jority of the votes cast and the largest number 
of votes, shall be elected. 

2 . If the number of candidates obtaining such majority is less t han the number 
of places to be filled, addi tional ballots shall be held to fill the remaining 
places. 

VIII. SUBSIDIARY ORGANS 

Main Committees and workinr; p.;roups 

Rule 42 

There shall be two Hain CoIPmittees, each of which may est ablish working 
g:roups . 

Repr esentation on t he Main Com:cri.ttees 

Rule 43 

Each State partici pating in the Conference may be r epresented by one 
representative on each Mai n Committee and on any other subsidiary orean o: which 
it is a member. It may assign to those bodies such alternate r e:pr esentati ves and 
advisers as may be required. 

I . .. 
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0ff~cers and procedures 

Rule 44 

The rules relating to officers {rules 6 to 8), the secretariat of the 
Conference (rules 11 to 13), the conduct of business of the Conference (rules 15 to 
29 ) an(i. ·,:-+ing (rules 30 to 41) shall be applicable mutatis mutandis, to the 
proceedine;s of committees and workine erou:vs, except that: 

(a) Unless otherwise decided, the Credentials Committee and any worki ng 
group shall el~ct a Presiding Officer and such other officers as it may require; 

(b) The Presiding Officers of the Gene ral and Credentials Committees 
and of worldnr. groups may exercise the right to vote; 

(c) A majority of the representatives on the General or Credentials 
Committees or on any wor!cing group shall constitute a quorum; the Presiding 
Officers of a Hain Comni ttee may declare a meetin13 open and permit the debate 
to proceed uhen representatives of at least one quart er of the States participating 
in the Conference are present; 

(d) Decisions of committees and vorking Broups shaJ.l be taken by a majority 
of t~e representatives present and voting, except that the reconsideration of a 
proposal shall require the majority established by rule 29, 

IX. LANGUAGES AND RECORDS 

Languar,es of the Conference 

Rule 45 

Arabic, Chinese, English, French, Russian and Spanish shall be the workinr; 
lancuages of the Conference . 

Interpretat ion 

Rule 46 ---
1 . Speeches made in a ,rorking lanc;uage of the Conference shall be interpreted 
into the other such languages. 

2. A representative may speak in a language other than a workinG languase of the 
Conference if he/she provides for int erpretation into one such langua~e. 
Interpretation into the other working l~guae;es of_the ?onfe~ence by_interpreters 
of the Secretariat may be based on the interpretation given in the first such 
languac;e. 

I . . . 
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Languages of official documents 

Rule 47 

Official documents shall be made available in the working languages of 
the Conference. 

Records of meetinr-s 

"- Rule 48 

l. There shall be neither verbatim nor summary records of meetings. 

2 . Sound recordines of public meetings of the Conference and of all coIDmittees 
shall be made and kept in accordance with the practice of the United Nations . 
Unless otherwise decided by the Main Committee concerned, no such recordine;s shall 
be made of the meetings of a working group thereof. 

X. PUBLIC AND PRIVATE MEETINGS 

General principles 

Rule 49 

1. The plenary meetings of the Conference and the meetings of the Main Committees 
shall be held in public unless the body concerned decides otherwise. 

2. As a general rule, meetings of other organs of the Conference shall be held 
in private. 

Communiques on private meetings 

Rule 50 

At the close of a private meeting, the body concerned may issue a communique 
to the press through the Secretary- General of the Conference . 

XI. OTHER PARTICIPANTS AND OBSERVERS 

Representatives of the United Nations Council for Nanibia 

Rule 51 

Representatives designated by the United Nations Council for Namibia may 
participate in the deliberations of the Conference, its Hain Co:m.Tllittees and . 
any working group, in accordance with paragraph 3 of General Assembly resolution 
32/9 E of 4 November 1977. 

I . . . 



Reoresen~atives of or~anizations that have received a standing 
invitat i on fron the Genera l Assembly to participate, in the 
cao_a_s i ty of observer, in the sessions and work of all 
international conferences convened under the auspices of the 

General _}1.ssembly 

Rule 52 

Representatives desiGnatcd by orGanizations t hat h~ve received a standine 
invitation from t)1e General Asser:1bly to participate in the sessions and work of all 
interno.tional conferences convened under the auspices of t;1e General J\sser.1bly have 
the rieht to partici!)o.te as observers~ without the right to vote , in the 
delibcro.tions of the Conference, its i iain Committees and any worldns group t hereof. 

Re'J?_rcsentatives of national liberation rr:ovements 

Tiule 53 

Representatives desir,nated by national liberation 1'10Ve~ents invited to the 
Conference in accordance with paraGrn.ph o (c) of General Assembly resolution 
33/189 of 29 January 1979 ~ay purticipate as observers, without the r ight to 
vote, in the deliberations of the Conference> its Main Comnittees ancl., as 
appropriate, any worl~inc croup thereof on any matter of particular concern to 
those movei:1ents. 

neorcsentatives of the specialized ar,encies §I 

Rule 54 

Representatives desiLnated by the specialized af,encies may participe,te, 
ui thout the rir.:ht to vote ·; in the deliberations of the Conference, its t1ain 
CoirJ!li ttees and, as appropriate, any wor!:ing group thereof on questions withi n the 
scope of their activities . 

Representatives of other intergovernmental organizations 

Rule 55 

Representatives designated by other intere;overnmental organizations invited 
to the Conference may participate as observers, without the right to vote, in the 
deliberations of the Conference, its t'viain Committees and, as a9propriate, any 
working g roup thereof on questions within the scope of their activities. 

6/ For the purpose of these rules, tl:c term "specialized a gencies11 includes 
also the International Atomic Enerey Agency and the General Agreement on ~arif:fs 
and Trade . 

I . .. 
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Representatives of interested United dations or1tans 

Rule 56 

_R~presentatives designated by interested organs of the United Nations may 
part1.c1.pat e, without the right to vote, in the deliberations of the Conference 
i ~s 1_1ain Committees and, as appropriate, any working group thereof on question; 
within the scope of their activities. 

Wrttten statements 

Rule 57 

Written statements submitted by the designatecl. representatives referred to 
in rules 51 to 56 shall be distributed by the secretariat to all delegations in 
the quantities and in the languages in which the statem.ents are made available to 
the secretariat for distribution. 

Representatives of non-governmental orRanizations 

Rule 58 

1. Non-governmental organizations invited to the Conference oo.y designate 
representatives to sit as observers at public meetings of the Conference and its 
l-1ain Committees . 

2. Upon the invitation of the Presiding Officer of the body concerned and 
subject to the approval of that body, such observers may make oral statements of 
not more than five minutes on questions in which they have a special competence. 

3. \-~ritten statements submitted by such non-governmental organizations on 
subjects in which they heve a special competence and which are related to the 
work of the Conference, shall be distributed by the secretariat to all delegations 
in the quantities and in the languages in which the statements are made available 
to the secretariat for distribution. 

XII . AMENDMENT AlW SUSPENSION OF THE RULES OF PROCEDURE 

Method of amendment 

Rule 59 

These rules of procedure may be amended by a decision of the Conference ta!ten 
by a two-thirds majo~ity of the representatives present and votine, after the 
General Committee has reported on the proposed amendment . 

I . .. 
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;,1ethod of suspension 

Rule 60 ---

!ny of these rules :rr.uy be suspended 1:- f the Conference provided that 2l.r hours 1 

notice of the proposo..l for the suspension hns been e;iven, which may be waived if 
no r ep:ccsent~ti ve obj ects . /1.ny such suspension shall b e limit ed t o a specific 
~nd st£!.teu :Jur pose and to the :period required to achieve t h£>.t purpose . 




