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I.

1.

Establishment and membership of the Committee

The Committee on Control and Linitation of Pocumentation had its origin in

General Assembly resolution 1203 (XII) of 13 December 1957, under which
the Assembly:

IT.

3.

(a) Requested the Secretary-General to continue his efforts, in co-operation
with Member States, to reduce the length sand amount of documentation produced
during 1958;

(b) Suggested for this purpose the figure of 25 per cent below the 195? level
for the over-sll output of such documentation; ‘ '

(c) Established a Committee of nine Member States to consult with and advise
the Secretary-General on the most effective means of Implementing the
resolution and to report and meke recommendations to the General Assembly at
its thirteenth session concerning methods of achleving reductionms in the
over-all output of documentetion;

(d) Tnvited the Secretary-Genéral to report to the Genersl Assembly, before
the opeuing of its thirteenth session, on the steps taken and on the nature
and extent of the reductions achieved.

The membership of the Committee was as follows:

Dr. Raul Quijesno {Argentina) - Chairmen

Mr. Derek C. Arnould (Canada) - Rapporteur

Mr. Yin-Shou Che (China)

Mr, Philippe Marandet (France)

Mr. Kadhim Khalaf (Irag)

Mr. Eduardo Espinosa y Prieto and Mr. Arturo Ortigosa (Mexico)

Mr, Niaz Waik (Pakisten)

Mr. A.H.M, Hi1lis (United Kingdom of Great Britain and Northern Irelend)

Mr. Vliedimir- Molchanov (Unlon of Soviet Sociallist Republics)

Meetings

The Commitiee held seventeen meetings between 18 March and 11 July 1958,

[oos
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I1T. Terms of reference

4, At its first meeting the Committee took note of its terms of reference as laid
dowvn in the third operative paragraph of Assémbly resolution 1203 (XII).

i In regard to that part of the terms of reference which required the Committee
to consult with and advise the Secretary-General on the most effective means of
approeching the suggested target figure for reduction of the 1957 level of
documentation, the Commlttee acknowledged the fact that under this resolution

the Secretary-General had been invited to report, before the opening of the
thirteenth session of the General Apsembly, on the steps taken and the nature and
extent of the reductions achieved., TFor praﬁtical purposes, an gbligation had been
placed on the Secretary-Genersl to take certaln initiatives in regard to the
further reduction of documentation, without awalting the oubtcome of the Committee's
deliberations. It was agreed that the Committee would be informed of the asteps so
taken and that any reservations members might have in this regard would be
reflected in the report.

IV, Committee documentation

6. At the outset, the Committee consideféd the smount of documentation it would
reguire for its own purposes, without setting e precedent for other commlttees of a
similar nature whose needs might be different.

7. It was decided: (a) that no sumary records should be kept, but that all
viewé expressed in the course of the discussions, together with the conclusions
resched, should be adequately reflected in the Committee's report; and {b) that the
documentation to be produced in officiel form and made svailable in the working
languages should be confined to the Committée's report in draft and final form.

V. Cetegories of documentation reviewed by the Committee

8. The Commlittee interested 1tself meinly in documentation prepared for the
regular meetings of the various Unlted Nations bodies at Headquarters. It was
decided not to consider the documentation of the Office of Public Information
end the Statistlecal Office, on the grounds that the former woufd be discussed by
the Expert Committee on United Nations Public Informatlon, while the latter was
consldered to be of too technical @ nature to permit the Committee to evaluate
it and waé regarded, furthermore, to be of recognized utility, particularly to
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countries with under-developed statistical services. It was suggested that the
Statisticel Commission itself would be in a better position to consider vhether
any reduction in this field could be achieved. It was pointed ocut in this regard
that the proposals made by the Committee in paragraph 27 (5) below, 1f acecepted,
concerning the review by the sppropriste bodies of their own publications, would
ensure that this category of documentation would receive the necessary attention by
the Statistical Commission. Also excluded was the documentatlon prepared by
Secretariat departments for speclel conferences, as well as studles, bulletins and
reviews not forming part of, or bearing a direct relationship to, the documentation
of any United Nations body.

VI. General discussion: basic approaches and reservetions

g. The Committee commenced the substentive part of its work with a general
discussion of the scope of the problem. As & general guide, 1t had before it a
working paper prepared by the Secretariat, in which an outline of the various
categories of‘documentation wes given, together with suggestions as to the
considerations which should govern attempts at reduction and indications of
certain of the methods by which reduction might be sought.l/ In order to stress
the problems fecing the Secretariat in 1ts endeavour to approach the target for
reduction specified in General Assembly resolution 120% (XII), the paper indicated
the different degrees of control exerclsed by tﬁe Secretariat over each category
of documentation. The point was mede in this regard that, while the
Secretary-General would do what he could to reduce the‘vclume of the documentation
which was under the control of the Secretariat, the predominant part of the
documentation produced was governed, in its nature end volume, by the rules of
procedure or express directives of the various competent bodles of the

General Assembly, Therefore, while the Secretary-General was intensifying the
efforts made during recent years to reduce documentation, no significant result

in the over-all output could be anticlpated without jolnt ection on the part of
delegatlons of Member States to Assembly bodies on the one hend and the Secretariat
" on the other. Furthermore, a significant contribution could be made by

1/ As an indication of the volume of documentation produced during the last
completed year, the Committee was provided with statistics of the number of
pages and impressions of pages reproduced in 1957 (see Annex 2).

Jeos



A/%888
English
Page §
representatives themselves, whenever substantive decisions were taken, by glving
due consideration to the minimum amount of documentetion which would be required
to serve the purpose in dquestion usefully. In introducing the paper, the
representative of the Secretary-General indicated that the position of the
Secretariat in reducing documentatlon was delicate in most cases, and that much
could be gained 1f its hands could be strengthened by specific decisions on the
pert of the Assembly in regerd {to the documentation required by its various organs.
10. In the course of the genersl discussion on this topic, representatives
expressed certaln views on theif bagic approaches to the questlion. At the
conclusion of fhe debate, these were formulated and agreed upon as follows:
(a) The target figure of 25 per cemt below the 1057 level, suggested in
resolution 1205 (XII) for the reduction in 1958 of the length and emount
of documentation, was intended to be an objective to be aimed at and was
in no event to be regarded as a specific mathematicel cut to be achleved
without regard for other essentiszl reguirements.
(v) The purpose of the resolution was interpreted in the sense that a
global reduction should be attempted and not & uniform reduction of each
Individuel document or category of documents.
(e) Tt wes assumed that any measures taken by the Secretarlat in terms
of the directives of the Assenbly for reduction of documentation would
be epplied with due discretion. In respect to deocumentation emanating
from United Wations bodies, the Committee trusted that these todles would
exercise thelr primary responsibilities with due regerd for the terms of
the varioug Assembly resolutions on control and limi tetion of documentation.
(d) In general, it should be borne in mind thet there was 2 minimum and
& maximum amount of documentation which could be regarded as desirable
or efficient, i.e., on the one hand, documentation should not be reduced
beyond the point where 1t ceased 1o be adequate and clear or to serve
usefully the purpose for which 1t was.intended; on the other hand, documents.
should not be produced in so large a volume as to prevent reciplents giving
praper abttention to their contents.
(e) The Committee's primary tesk was, therefore, to seek reans whereby the
efficiency of documentetion might be ilncreased by reducing its over-all
volume without impelring its velue. The Committee was awaré, at the same
time, that from any success it might achleve in this respect; secondary

Peas
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benefits might be expected to flow, such as e saving in costs of production
and distribution end an alleviatlon of the pressure of work in certein
quarters, notably the translation services.
(f) In taking messures for the reduction of documents, certain minimum
standards of appearance and quallity should nevertheless be malntained.
11. The majority of the Committee had serious doubts as to the feasibility of an
over-all cut in 1958 of as much as 25 per cent below the 1957 level without
impalring the value and usefulness of the documentation concerned, in view of the
fact, Inter alia, that the Secretarlat had slready applied a cut of the seme order
to certain categories of documentation in the course of 1957. A further polnt
" made was that, in effecting reductions, it should be borne in mind that the greater
efficiency of the documentation, and not the economies to be achieved, should be
the main criterlon. In the case of certain particular documents, mlsglvings were
expressed In regard to plans for reduction in their volume. In that connexion,
the summary records of United Nations proceedings end the Annual Report of the
Secretary-General to the General Assembly were cited as exemples of documents
which bad a particular value and importance as working documents end in regard to '
which great care should be taken not to reduce them in any way which would impair
their usefulness., It was agreed to regard these documents as test cases in 1958,
and to pay particular attention to the acceptability of any reductions in thelr
form and content which the Becretariat might decide to effect in compliance with
the Assembly's request to the Secretary-General in resolution 1203 (XII).
12. One representative attached particular importance to the guestion of the form
in vwhich the proceedings of Unlited Nations bodies should be recorded. He felt that
the General Asgembly should reconsider the whole issue with a view to determining
whether the United Nations shoﬁld not adopt the genersl practice of national
assemblies 1n making the Official Records of all its proceedings avallable in
verbatinm rather than sumery form.
13. Certain representatives referred to the fact that, on occcaslon, the substance
of some individual statements was fortultously rendered in a more detailed summery
form than that of others, thus giving rise, in the view of these representatives,
to an unnecessary increase in documentation. The representatives in question felt
that a special endeavour should be made to summarize 211 statements with the same

degree of conciseness.

Jeen
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VII. Study of actlon taken by the Secretariat to give effect to
resolution 120% (XI1)

1k, On 22 January 1958, the Secretary-General sent a memorandum to the heads of
)1l administrative units concerned with the preparation of documentation, drawing
thelr attention to resolution 1203 (XII) and dlrecting that all members of the
staff who were connected with the planning, drafting and editing of documents
should do a1l in their power to reduce the volume of documentation under thelr
control , without detriment to its essential velue and substance. TIn addition, the
merorandum asked the heads of the administrative units to which it was addressed,
to reply to the followlng two questions:
(2) Woat did the unit in guestion propose to do to give effect to the
Assembly's resolution?
(b) In what way wes 1ts freedom to take actlon limited by factors beyond
its control?
15. In order to scquaint the Committee with the msin elements of the responses
to this memorandum, the Repporteur wes given access to the replies recelved, with
a view to meking a study and analysis on the Committee's behalf.
16. In his report to the Committee, the Repporteur stated that in each of the
replies he had found the following two basle factors:
(2) Evidence that a cohscientious effort was being made by officigls in
the Secretariat to achleve the objectives laid down in resolution 1203 (XII).
' (b) oStatement of the fact that no further major reductions could be achieved
by the Secretariat without the acquiescence of the United Mations body whose
documentetion would be affected.
17. In support of his first finding, the Repporteur cited o number of specific
examples of the reductions which had been achieved in the case of particular
publications. In regerd to his second polnt, he pointed out that in the past,
many suggestions made by the Secretariat, which might have resulited in important
curtailment of documentetion, had not been epproved by the United Nations body
to which the suggestions were directed. In the light of this experience, the
effectliveness of many of the new proposals contalned in the rsplies would egein
depend on the reactions of the body vwhose documentation was invelved.
18.  In conclusion, the Rapporteur drew attention to the emnual item on the agenda
of the Economlc end Social Cowncil relating to the streemlining of economiec and
soclal activities, with a view to conducting them in the most efficlent, economical
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and effective mamner possible. In terms of this procedure, the Secretary-General
each year subtmits a report entltled "Observations on the Work Programme in the
Economic, Social and Human Rights Fields" (see E/3134 of 10 June 1958), This
report is considered in detall by the Co-ordinstion Ccxmittee of the Economie.and
Soclal Cowncil which theresfter submits its recommendations to the Council for
final deliberation., The Rapporteur commended this procedure to the Committee a8
a noteworthy example of the favourable results which could be achleved by the
coﬁtinued efforts of e United Nations body and United Natlons officials. The
question forms the subject of an observation by the Committee as & whole in

paragraph 25 below.

VIII. General views on the extent of reduction which may be achieved

19. The Committee, with the assistence of representatives of the Secretary-General,
conducted a first and second reading of a comprehensive synopsis of the various
categories of United Nations documentation and agreed on the following general
conclusions in regard to the possible extent of reduction which could be achieved:
(a) The extent of the reductions in the over-all volume of documentation {
which could be achieved by the Secretariat of its own accord depended on
the degree of control ﬁhiéh it was free to exercise,
(v) Since a large part of the dgcuﬁentation produced was governed by the
rules of procedure of the various competent bodies end by thelr express
’directives, a curtallment of the order envisaged in resolution 1203 (XII)
could therefore not be sttained wlthout the co-operstion of the bodies
concerned.
(¢) The Cormittee reserved its judgement on the metter of setting a
mathematical target for reduction. It reealled that the reduc@ion
envisaged by resolution 120% (XII) referred to the over-all volume.
It doubted the desirability therefore of urging the Secretariat to apply
& cut of the order envisaged to the limited part of the total output of
documentation over which it had exclusive control,

IX. Methods of achieving reductions in the over-all output of documéntation

20. Pursuant to the General Assembly's.request to the Committee for recommendatlons
concerning methods whereby reductions in the over-all outpu£ of documentetion might ‘
be achieved, the Committee decided to draw the Assembly's attention to certain

-
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general aspects of the existing situation and to offer a number of practical
suggestions which, in its view, would result in a positive step towards the
Asgembly's aim of réducing United Nations documentation to an efficient minimum,
21, ‘The Committee took note of the fact that General Assembly resolutions 595 (VI)
of 4 Pebruary 1952 and 789 (VIII) of 9 December 1953 had been concerned similarly
with the question of control and limitatlion of documentation and hed contained s
number of proposals which were still valld and were of the same nature as those
the Cbmmittee intended to put forward on this occaslon. The texts of these
regolutions are given in smnex 1.
22, In regard to the drafting methods practised by the Secretariat, the Commitiee
took note with interest of the exlstence at Headquarters of an Editorial Control
Service with the generel function of keepling United Nations documentetion under
centinucus review, with the object of improving its quality by editorial means and
of schleving the purposes of successive General Assembly resolutions on its
limitetlon, by exercising control at the planning and drafting stage.
29, - The Committee was made aware of the practice of out-posting members of the
Edltorial Control Service to substantive departments of the Secretarist where they
could be associated with the preparation of documentation at the planniﬁg and
drafting stage. It was noted in thils regard that such edltorisl control services
existed only at Headguarters and in the gecretariat of the Economic Commission
for Asie and the Far East. While the Committee was not in a position to make a
conclusive eveluation of the practical adventages of the oub-posting of members
of the Edltorial Control Service, it noted that the Advisory Committee on
Administretive and Budgetary Questions had expreessed litself favourably in this
regar& and had recommended that similar action should be considered in regard to
the other regional economic commiseions and the United Natlons Office in Geneva.2
2/ Officiel Records of the General Assembly, Twelfth Session, Supplement No. -7,
\A/%5024 ), paragreph 170. The paragraph reads: "Experience hasg shown that
The out-posting of members of the Editorial Control Unit to substantive
departments, where they are concerned with the planning of any projects
involving documentation as well as with problems directly connected with the
_Grafting of material, is & most effective method for reducing the length
and improving the quality of United Nations documentetion. The work of this
Unit has hitherto been limited to Headquerters. Recently, however, the
Executive Secretary of ECAFE requested the detackment to his staff, on an
experimenta; basls, of an Editorlal Control. officer from Headquarters. The
Advlsory Committée recommends that similar action should be considered in
regard to ECLA and the United Wations Office at Geneve. In the Committee's
opinion, the new form of budget, which facilitates the flexible transfer of

stail, should make it possible to provide this enlarged form of editorial
control without addlition to the over-gll establiskment of the Secretariat."/
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oh., In considering categories of documentation arising from the proceedings of
United Ngtions organs, the Committee became aware of the faect that the achievement
of a reduction in the manner called for by resolution 1203 (XII) depended upon
such factors as the following:

(a) The extent to which identical ground wes covered in general debates

on particular items, firgt at the committee stage end them in plenary
session;

(b) The length of time devoted to certain general debates;

{c) The nunber of requests for the distribution as documents of individual

statements in debates;

(d) The number of new cammittees which were crested.

The Committee took note also of the combribution made to the volume of
summary records by the submission of correctlions which added to or altered the
substance of original statements, as distinet from the risght of fepresentatives
to submit any corrections designed to ensure that thelr statements, as delivered,
were accurabely summarized.

25. The Committee tock note with favour of the practice of the Economic and
Social Council of including an item in its agends each yeer on the streamlining
of 1ts activities.

26. In regard to the related question of the distribution of documents, the
Committee noted that the standard system now in force had been planned with a
view to keeping the aubtomatic distributicn of documents within definite limits of
control and to achieving the meximum economy In distribution on demand. The
Committee attached particuler importance to the recently-instituted system whereby
the Secretariat was seeking to glve all official recipients the opportunity to
review their standing requiréments at regulaf intervals., In accordance with this
system, fresh order forms listing all categories in the particular class to
which the form refers, are dispatched to official reelpients, together with a
completed form indiesting the existing distributlon based on previous orders.

The Committee felt that significant economies and e more rational distribution

of documents could be achieved if, on the occasion of each submission, United
Hations missions and other officiél reciplents gave these forms careful abttention
at responsible levels.

o
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27. In the light of the above considerations and of the consulbtetions which haed
teken place with the Secretariamt, the Committee agreed, by unanimous decision,
to put forward the following practical suggestions:

Proposals relating to the work of the Secretariat

(a) The attention of United Nations offielals who are responsible for the
drafting of reports and gtudies should be drawn to the following procedures
whereby documentetion may be reduced, care being taken not to affect its
elarity, objectivity and usefulness: ‘

(i) The'achievemént of the maximum degree of conciseness by careful
drafting and editing and by the elimination of superfluous or
repetitious material;

(1i) Where possible, the omission of background informetion and the

subgtitution of references to documents already produced on the
subject;

(1ii) The dgsirability, in the case of progressive reporting on

specific studies, of casting reports in the form of addenda

‘limited to new information.

(b) Full vse should be made, as regards proposals lnvolving documentation;

(e)

of article 13,1 of the Flnancisl Regulations of the United Netions and
of the relevant provisions of the rules of procedure of United Natlons
orgens. To thig end, the statement of the Secretary-General on
administrative and financial implications, including the documentary
implications, should always be submitted to the Council, Commission

or other competent body in good time before this organ tekes its
decigion, and its President or Chairman shbuld duly draw the attention
of its members to the existence of the statement.

In regerd to the verbabim records of the plenery meetlings of the
General Assembly, the provisionsl mimeographed version should be
continued as at present; the finel printed version, however, should

be carefully edited, in consultation with the speakers concerned, with

a8 view to:

(i) Elimineting material extraneocus to the 1ltem under discussion

foue

or which haes no ex post facto velue or interest, such as
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announcements relating to the order of business and other routine
matters, it being understood that stabements on the substance of
the item, statements on the applicabtion of the rules of procedure
to the cobsideration of the item and other elements forming

an essential part of the substance of the proceedings, should in
no way be affected;

(i1) Presenting certain meterial in summary form, reteining essential
details only, e.g. routlne procedures such as the appointment of
the Credentiszls Committee end the presenteticn of reportes by
rapporteurs, where these consist of reference to the contents
of’ the reports without additional comment.

(4) Reproduction of publications in both mimeographed end printed form
should be limited to cases of strict necessity, e.g. when the final version
of & particular document cannot be produced in gufficient time for adequate
conpideration by a United Nabions body.

Proposels relsting to the work of.Uhited Bations bodies

(e) The attention of sll organs of the United Netions should be drawn to
the objectives set forth in resolution 1203 (XII) and they should be
invited to consider the desiresbility of placing on their agenda at thelr
next meeting, and thereafter as necessary, an item relating to the control
end limitetion of their own documentation.
(f) 1In the case of the provision, from sources outside the Secretariat,
of material for ineclusion in a single study or report, the éecretariat would
be assisted in thelr efforts to keep documentation within planned limits
1f the following procedures were adopted: i
(1) The issusnce, by organs in which the request for the report
or study originastes, of clear directives as to the form and
volume it iz desirable for the report or studies to have;
(ii) The casting of such requests, wherever appropriate, in the form
of questiomnaires, bearing in mind that carefully formulated
guestions tend to elicit pertinent replies and that the submisslion
of material on the basis of responses to set questions, facilitates

their incorporation in a aingle,documenﬁ. This suggestlon would be

7 -
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without prejudice to the vight of such contributors to present
their answers to the questions raised in whatever form would, in
their view, be required in theilr particuler case;

(iii) An gppeel to contributors in esch case to endeavour to keep their
contributions within the requested limits,

(g) The following principles. should be incorporated in & standing gulde
for the drafting of Committee reporta:

(1) Introductions containing bhackground information should, as far as
possi'ble ; be confined to matters of substance rether then procedure
and contain only what it is essential to bring to the notice of
"the body to vhich the report is submitted.

{(11i) BReports should beceome more and more conclge ag guestiong progress
upwards from bodies of less to bodies of greater authority.

(1ii) Texts should not be annexed when their substance can reasonably be
incorporated in the maln body of the report. When feasible,
cross-references to easily accessible documents should be used.

(iv) The distinction between records of meetings and reports on the

congideration of agends i'bemé should be preserved.

(h) Ad hoc committees and other subsidiary bodies of the main orgens of
the United Nations, as distinct from standing committees, should be invited
to congider whether the nature and objective of thelr proceedings might not
allow them to dispense with the need for summary records and to rely on an
adequete reflection of their finel report of all views expressed and decisions
reached.
(1) Organs of the United Nations should be invited to underteke a general
revigion of resolutions and rules regquiving frequent reports, with s view to
considering whether such reports could not be issued at longer intervals.
{j) In cases where representatives desire the circulation of the texts
of statements made in debates, a general rule should be established in terms
of which the speakers concerned should be invited to make their statements
avalleble in the fdrm of press releases produced by their own facilities.
(k) The attention of Member States chould be drewn to the value of the

periodic seminars on documentation erranged by the Secretariet, in terms of

fais
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X.  Other matters railsed

28. In additlon to the suggestions made in Part X above, the Committee
considered the following other aspects of the problem, without, however, coming
to & generally agreed conclusion:

(a) A question was reised as to the degree of control exercised by the
Secretariab over the number of copies of particuler publications to be
printed. The vliew was expressed that the Secreteriat should meke every
effort to ensure that full and up-to-date reports-were gvailable from all
-spurces responsible for sales, in order that the quantities to be printed
coﬁlﬂ be kept to en essential minimm. In this regard, one representative
stated his view-that, in the case of documents which gave rise to political
objections on fhe‘part of particuler Govermments, only the normal _
distribution should be made and that the commerclal sales element should not
be a factor in determining the number of copies to be made available.
However, in the light of explenastions by the Secretarist that the demend
for particular documents and not the commercial sales element, determined
the number of coples produced for distribution, the majority of
representatives were unable to subscribe to the point of view stated above,
(b) Tt was considered whether the present practice of including, at the
beginning of each volume of the O0fficiel Records of United Nations orgens,
the.fuli liast of delegates attending the pamticular’session, wight not be
discontinued. Cerbain representetives pointed out that subsﬁantial
reductions could be achieved if this were done and felt that no inconvenience
would result, since ligts of delégates were always available in separate
‘form. The mejority of representatives, however, were of tihe opinion that
the ligts of delegates had a historical value and that to omit ‘them from
the volumes referred to would cause inconveniences to the users of the
Official Records. '

(c) One representative made the point that, im the intereste of economy,
measures for the reduction of the over-all cutput of documentatlon should be
teken to epply in equal measure to the_internal documentation produced by

the Secretariat by way of inter-office correspondence, memoranda, ete.
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29. At the conclusion of the proceedings of the Committee, the representative of
Mexico stated for the record that he had a nmber of reservations in regard to the
present report to which he would draw attentlon when 1t came up for consideration
by the General Assembly.

{ ans
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ANNEX 1
TEXTS OF PREVIOUS GENERAL ASSEMBLY RESOLUTIONS ON THE SUBJECT

789 (VIII). Control mmd limitetion of documentation

The (General Assembly,

Recalling its resolution 593 (VI) of 4 Februery 1952 on the control and
limitation of documentation,

Hoting the observetions and suggestions of the Advisory Committee on
Administrative and Budgetery Questions in its first report to the eighth seseion
of the General Assembly, and the actlon teken by the Secretary-Gemeral,
inter alia, by his instruction of 20 August 195%, to ensure a more effective
control of documentetion,

Noting further the steps initiated by the Economic and Scecisl Council, In
1ts resoclution BT D (XVI) of 29 July 1953 to reduce the number and volume of
certain categories of documents required by it,

Considering that this reduction cen be carried out in full only with the
co-operation of Member States,

E:mressing the wish that Member States should co-operate in gilving effect
to the present resolution,

1, Invites the Fconomic and Social Council to pursue end intensify its
efforts to reduce further the documentation required by it, and also by its
functional and regional commissions;

2, TInvites all organs of the United Wations likewise to serutinize their
exigting documentation and effect such reduction therein as umay be feaslble,
and to co-operate with the Secretery-Ceneral in his efforts to reduce the volume
and et the seme time to improve the quality of the documentation of the
United Nations.

Y7let plenery meeting,
9 December 1953.

Juus
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593 (VI). Control and limitation of documentation

The General Assembly,

Noting the steps taken and the progress so far achieved in the organization
of documentation end the stebilization of publication programwes,

Woting also, however, the continued incresse in the volume of documentation
requested by the various orgene of the United Nabtions, and the ever-growing
difficulty encountered by delegatlions in meking the most effective use thereof,

Appreciating that, in order to be effective, further action to limit
documentation costs must apply alike to the number of documents, %o their
individusl bulk and to the muber of coples issued,

l. Invites the Govermments of Menber States:

(a) To assist in reducing the number end individual bulk of documents
to e minimum by:

(1) Beering in mind the desirebllity of ensuring thet ell draft
resolutions which may cell for studies end reports end for
their dissemingtion cleasrly indicate the scope of such
studies and reports;

(i1) Restricting both the number end the volume of the documents
submitted for processing to what is strictly required by
regolutions end other statutory decisions of a United Nations
orgen, or is clearly relevent to agenda items under
discussicn;

(b) To assist in réducing the number of copies of such documents as are
igsued by:

(1) Reviewing and reducing as far as possible their requests for
documents isgued in first distribution, end submitting to
the Secretary-General their revised lists;

(1i) Avoiding as far as possible conference room requests for
edditionsel copies;

(111) Reducing any other subsequent demands to & minimum, in
particuler refreining from requesting the repetition or
reissuing of materiel readily availeble in other
United Nations documents;

2. Requests the Seeretary-Genersl:

(2) To exercise a strict control of documentation by refraining from
publishing documents not called for by en orgen of the United Netions or not
necessary for the conduet of meetings or the proper exercise of the funections
of the Secretariat; /
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(b} To exercise discretion as to the disposition of meterial received
from delegations which does not fall within the requirements of
peragreph 1 (a) (ii) abdve;

‘ (e} To restriet to en essential minimum the free distribution of internally-
processed publications and the distribution of deocuments which are sgtill in
draft form;

() To submit to all orgens of the United Nations, before the adoption of
draft resolutions requiring documentation, an estimate of the cost asnd, if
possible, an estimete of the off-setting seles revenue;

(e) To strengthen the internal control of documentation by enforcing
striet editorial policies to eliminate unnecessary and repetitious matier;

(f) To meke avallgble to delegations the relevant services of the
Secretariat for comsultetions in the metter of the orgenization of thelr documents
files, with a view to avolding as far as possible requests for redistribution.

373rd plenary meeting,
L Pebruary 1952.
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VOLUME OF DOCUMENTATION REPRODUCED BY MIMECGRAPH AND OFFSET PROCESSES

(a) ANNUAT, STATEMENT OF CCMPLETED WORK - 1957

(Expressed in final stendard impressions and pages)
(Tmpressions are rounded to the pearest hundred)

(Pages are rounded to the nearest ten)

- MIMEOGRAPH OFFSET
TMPRESSIONS | PAGES | |TMPRESSIONS | PAGRS
General Assembly
(A/- documents) 36,667,300 | 77,460 || 30,936,600 35,900
Security Council
(8/- documents) 1,784,700 3,150 3,111,200 3,340
Trusteeship Councll '
(T/- documents) 7,935,800 | 26,560 3,015,400 4,500
Economic end Socisal Councll
(Ef- documents except for
E/CN. end E/ICEF) 2,978,000 6,6%0 || 29,1%1,3%00 | 28,190
Economic and Social Commissions
(EfCN.- documents) 8,251,500 [ 21,450 (({ 15,687,600 | 27,810
Disarmerent Commission
(Dc/~ documents) 97,900 220 4,869,400 9, 050
Technicel Assistance Board - '
(T4B/- documents) 1,117,100 4,490 . 537,800 610
United Hetions Children's Fund
(E/ICEF and ICEF - documents) 2,9%5,0C0 6,290 10,103,200 5,520
Administrative Committee on
Co-ordination {ACC) ali, GO0 6350 5,800 4o
Staff Association = & 3k9,200 90
Joint Staff Pension Board (JSEB) 157,000 670 34k, 200 120
Administrative Tribunal (AT) 77, 400 560 20, 200 200
Atomic Energy Agency (Statutes
Conference end Preparstory
Commission - TARA) 1,009,500 5,220 531,800 690
Departmental Work:
PSCA 62,900 1,830 1,134,800 gho
TAA gh1, koo L, 550 2,h6h,000 6,010
ESA 735,800 3,490 18,635,700 12,120
TRI 225,400 810 2,139,700 1,650
DPT 1,543,200 5,910 23,054,100 2,970
0Gs 108,500 T10 7,530,900 4,870
cs 121,800 460 9,32k, 500 9,810
SG 976,100 1,890 9, 399, 500 4,260
LEG 9, 300 70 2,719,000 6,180
TOTAL 67,809,600 | 173,050 || 175,045,900 | 164,870

/-oo
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ANNEX

2

(continued)

(b) SUMMARTY (1952-1957)

(Expressed in finsl stenderd pages and impressions
and rounded to the nearest ten)

PROCEGSS

19571956/1955/1954819531952

Mireograph Tmpressions ¥ % ¥ 68 57 61 6€ T2 81
Offset Impressions % % % 175 133 128 gl 79 96
TOTAL % %% 243 190 189 160 151, 277

Mimeograph Pages 175,050-152,6&0‘173,080 186,11d 170,050 190,410
Offset Pages 16k, 870] 138,020|130, 790 102,28¢ 112,020 139,140
TOTAL - | 337,920| 200,660| 303, 870 288, 39d 282,070 329,850

-----





