GENERAL
ST/SGB/Staff Rules/1/Rev.5/Amend.3
5 August 1982

To: Members of the staff

Subject: STAFF RULES

1. Staff rules 101.1 through 112.8 applicable to all staff members except
those specified in rule 101.1, published in document ST/SGB/Staff Rules/
1/Rev.5 and Amend.] and 2, are hereby amended for the purposes described
below.

2. Rules 109.4, Termination indemnity, 109.5, Repatriation grant, 109.8,
Commutation of accrued annual leave, 109.10, Last day for pay purposes, are
amended with effect from 1 January 1982 to implement the amendments
concerning the basis for separation payments in respect of staff in the Profes-
sional and higher categories and inthe Field Service category made in annexes
IIT and IV to the Staff Regulations pursuant to General Assembly decision
36/459 of 18 December 1981.

3. Rule 101.3, Official holidays, is amended with effect from 1 January 1982
to increase the number of official holidays from eight to nine and to delete the
provision which permitted absence from work of staff members on their
national day.

4, Rule 104.3, Re-employment, is amended to allow prior service to be
considered in cases of re-employment under a new appointment for the
purpose of seniority.

5. Rule 107.1, Official travel of staff members, is amended with effect from
1 January 1981 to specify that the payment of travel expenses under para-
graph (b) in respect of staff members serving at designated duty stations
having very difficult or difficult conditions of life and work shall be subject to
special conditions established by the Secretary-General.

6. Rule 109.2, Resignation, is amended to include a provision concerning the
submission of resignation in person.

Litho in United Nations, New York i 21746—August 1982— 30,000



7. Changes are also made to the text of annexes IlI and IV to the Staff
Regulations, which precedes the appendices to the Staff Rules, effective
1 January 1982, and which are published separately in document ST/SGB/

Staff Regulations/Rev.14.
8. New pages 7,35,61,88,901t093, 115to 116 and 117to 120 are transmitted

herewith for insertion in the Staff Rules.
/
MM

Javier PEREZ DE CUELLAR
Secretary-General



Chapter 1

DUTIES, OBLIGATIONS AND PRIVILEGES

Rule 101.2

HOURS OF WORK

(a) Normal working hours at Headquarters shall be from 9.30 a.m.
to 6 p.m,, Monday through Friday, with an interruption of one hour for
lunch. Exceptions may be made by the Secretary-General as the needs of the
service may require.

(b) The Secretary-General shall set the normal working hours for each
duty station away from Headquarters and notify the staff of these hours.

(c) A staff member shall be required to work beyond the normal tour of
duty whenever requested to do so.

Rule 101.3

OFFICIAL HOLIDAYS

(a) Official holidays at Headquarters shall be New Year’s Day (1 Janu-
ary), Washington’s Birthday (third Monday in February), the Friday preced-
ing Easter Sunday, Memorial Day (last Monday in May), Independence Day
(4 July), Labor Day (first Monday in September), Thanksgiving Day (fourth
Thursday in November), Christmas Day (25 December) and one further day
during the Christmas season designated each year by the Secretary-General. If
any such day occurs on a Saturday or Sunday, the preceding Friday shall be
considered an official holiday in lieu of Saturday and the following Monday in
lieu of Sunday.

(b) The Secretary-General shall set the official holidays for each duty
station away from Headquarters and notify the staff of these holidays.

(c) (Cancelled)

Rule 101.4

CHANGE OF OFFICIAL DUTY STATION

A change of official duty station shall take place when a staff member is
assigned from one office of the Organization to another for a fixed period
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exceeding six months or transferred for an indefinite period. Detailment of a
staff member from his or her official duty station for service with a United
Nations mission or conference shall not constitute change of official duty
station within the meaning of these Rules.

Rule 101.5
INTERAGENCY LOANS

The Secretary-General may loan the services of a staff member to a
specialized agency or other intergovernmental organization, provided such
loan in no way diminishes the right or entitlements of the staff member under
his or her letter of appointment to the United Nations.

Rule 101.6
QUTSIDE ACTIVITIES AND INTERESTS

fa) Staff members shall not engage in any continuous or recurring outside
occupation or employment without the prior approval of the Secretary-
General.

b) No staff member may be actively associated with the management of,
or hold a financial interest in, any business concern if it were possible for the
staff member to benefit from such association or financial interest by reason
of his or her official position with the United Nations.

fc) A staff member who has occasion to deal in his or her official
capacity with any matter involving a business concern in which he or she
holds a financial interest shall disclose the measure of that interest to the
Secretary-General.

{d) The mere holding of shares in a company shall not constitute a
financial interest within the meaning of this rule unless such holding
constitutes a substantial control.

{e) Staff members shall not, except in the normal course of official duties
or with the prior approval of the Secretary-General, perform any one of the
following acts, if such act relates to the purpose, activities, or interests of the
United Nations.

(i) Issue statements to the press, radio or other agencies of public
information;
(ii) Accept speaking engagements,
(iii) Take part in film, theatre, radio or television productions;
(iv) Submit articles, books or other material for publication.

Rule 101.7
(Cancelled)
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Chapter IV
APPOINTMENT AND PROMOTION
Rule 104.1
LETTER OF APPOINTMENT

The letter of appointment granted to every staff member contains
expressly or by reference all the terms and conditions of employment. All
contractual entitlements of staff members are strictly limited to those con-
tained expressly or by reference in their letters of appointment.

Rule 104.2
EFFECTIVE DATE OF APPOINTMENT

(a) The appointment of every locally recruited staff member shall take
effect from the date on which the staff member starts to perform his or her
duties.

() The appointment of every staff member internationally recruited
shall take effect from the date on which the staff member enters into official
travel status to assume his or her duties or, if no official travel is involved,
from the date on which the staff member starts to perform his or her duties.

Rule 104.3
RE-EMPLOYMENT

(a) A former staff member who is re-employed shall either be given a
new appointment or, if he or she is re-employed within 12 months of being
separated from service or within any longer period following retirement on
disability under the Joint Staff Pension Fund Regulations, he or she may be
reinstated in accordance with the provisions of paragraph () hereunder. If the
former staff member is reinstated, it shall be so stipulated in his or her letter of
appointment. If the former staff member is given a new appointment, its terms
shall be fully applicable without regard to any period of former service.
However, such former service shall be counted for the purpose of determining
seniority in grade.

(b) On reinstatement the staff member’s services shall be considered as
having been continuous, and the staff member shall return to the United
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Nations any monies he or she received on account of separag; . i
termination indemnity under rule 109.4, repatriation grant un ;' in¢luding
and payment for accrued annual leave under rule 109.8. The in teerrru]e 109.5
separation and reinstatement shall be charged, to the exteng ' v2| between
necessary, to annual leave, with any further peried charged te, ?‘)5‘-""‘?13 and
without pay. The staff member's sick leave credit under rule [Qg Zp_“"‘}‘l leave
of separation shall be re-established; the staff member’s particip‘ati“(:r: ]F;'Elm.e
in the Joint Staff Pension Fund shall be governed by the Regula lio.n-;,(l)f(:?;t'
fund. S

Rule 104.4

NOTIFICATION BY STAFF MEMBERS AND OBLIGATION TO
SUPPLY INFORMATION

(a) Staff members shall be responsible on appointment fox supplying the
Secretary-General with whatever information may be required (o1 (he L;') urE
pose of determining their status under the Staff Regulationsand g,y Rules or
of completing administrative arrangements in connexion with thei, appo}nt-
ments.

(b) Staff members shall also be responsible for promptly. notifying the
Secretary-General, in writing, of any subsequent changes affecting their status
under the Staff Regulations or Staff Rules.

(c) A staff member who intends to acquire permanent resicdence status in
any country other than that of his or her nationality or whointends ro change
his or her nationality shall notify the Secretary-General of that intention
before the change in residence status or in nationality. becomes final.

(d) A staff member who is arrested, charged with an offence other than a
minor traffic violation or summoned before a Court as a defendant in a
criminal proceeding, or convicted, fined or imprisoned for any offence other
than a minor traffic violation shall immediately report the fact to the
Secretary-General.

() A staff member may at any time be required by the Secretary-
General to supply information concerning facts anterior to his o r her appoint-
ment and relevant to his or her suitability, or concerning facts relevant to his
or her integrity, conduct and service as a staff member.

Rule 104.5
GEOGRAPHICAL DISTRIBUTION
Recruitment on as wide a geographical basis as possible, in accordance

with the requirements of staff regulation 4.2, shall not apply to posts in the
General Service category or in similar salary levels.
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Rule 104.6

LOCAL RECRUITMENT

(a) The conditions under which staff members shall be regarded as local
recruits for the purposes of these rules at each duty station, including mis-
sions, are set forth in appendix B.

(b) A staff member regarded as having been locally recruited shall not be
eligible for the allowances or benefits indicated under rule 104.7.

Rule 104.7

INTERNATIONAL RECRUITMENT

{a) Staff members other than those regarded under rule 104.6 as having
been locally recruited shall be considered as having been internationally
recruited. The allowances and benefits in general available to internationally
recruited staff members include: payment of travel expenses upon initial
appointment and on separation for themselves and their spouses and
dependent children, removal of household effects, non-resident’s allowance,
home leave, education grant and repatriation grant.

{b) Members of the Field Service and staff members recruited specifically
for mission service shall not be eligible for non-resident’s allowance or
removal of household effects.

(c) Astaff member who has changed his or her residential status in such a
way that he or she may, in the opinion of the Secretary-General, be deemed
to be a permanent resident of any country other than that of his or her
nationality may lose entitlement to non-resident’s allowance, home leave,
education grant, repatriation grant and payment of travel expenses upon
separation for the staff member and his or her spouse and dependent children
and removal of household effects, based upon place of home leave, if the
Secretary-General considers that the continuation of such entitlement would
becontrary to the purposes for which the allowance or benefit was created,
Conditions governing entitlement to international benefits in the light of
residential status are shown in appendix B.

Rule 104.8

NATIONALITY

{a) In the application of Staff Regulations and Staff Rules, the United
Nations shall not recognize more than one nationality for each staff member.

(b) When a staff member has been legally accorded nationality status by
more than one State, the staff member’s nationality for the purposes of the
Staff Regulations and these Rules shall be the nationality of the State with
which “the staff member is, in the opinion of the Secretary-General, most
closely associated.

Rule104.9

{Cancelled)
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Rule 104,10
FAMILY RELATIONSHIPS

(a) Except where another person equally well qualified cannot be
recruited, appointment shall not be granted to a person who bears any of the
following relationships to a staff member: father mother, son, daughter,
brother or sister.

(b) The husband or wife of a staff member may be appointed provided
that he or she is fully qualified for the post for which he or she is being
considered and that the spouse is not given any preference by virtue of the
relationship to the staff member.

(c) A staff member who bears to another staff member any of the
relationships specified in (2) and (b) above:

(i) Shall not be assigned to serve in a post which is superior or
subordinate in the line of authority to the staff member to whom he
or she is related;

(i) Shall disqualify himself or herself from participating in the process of
reaching or reviewing an administrative decision affecting the status
or entitlements of the staff member to whom he or she is related.

(d) The marriage of one staff member to another shall not affect the
contractual status of either spouse but their entitlements and other benefits
shall be modified as provided in the relevant staff regulations and rules. The
same modifications shall apply in the case of a staff member whose spouse is
a staff member of another organization participating in the United Nations
common system. Where both husband and wife are staff members and
maintain separate households because they are assigned to different duty
stations, the Secretary-General may decide to maintain such separate
entitlements and benefits, provided that this is not inconsistent with any staff
regulation or other decision of the General Assembly.

Rule 104.11
(Cancelled)

Rule 104.12
TEMPORARY APPOINTMENTS

On recruitment staff members may be granted one of the following types
of temporary appointments: probationary appointment, fixed-term appoint-
ment, or indefinite appointment.

(a) Probationary appointment

The probationary appointment may be granted to persons under the age
of 50 years who are recruited for career service. The period of probationary
service under such an appointment shall normally be two years. In
exceptional circumstances, it may be reduced or extended for not more than
one additional year.
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Chapter VII
TRAVEL AND REMOVAL EXPENSES
Rule 107.1
OFFICIAL TRAVEL OF STAFF MEMBERS

(@) Subject to the conditions laid down in these rules, the United Nations
shall pay the travel expenses of a staff member under the following
circumstances;

(i) On initial appointment, provided the staff member is considered to
have been internationally recruited under rule 104.7;
(ii) When required to travel on official business;
(iii) On change of official duty station, as defined in rule 1014,
(iv) On home leave, in accordance with the provisions of rule 105.3;
(v) On family visit, in accordance with the provisions of paragraph (b)
below;
(vi) On separation from service, in accordance with the provisions of
chapter IX of the Staff Regulations and Staff Rules;
(vit) On travel authorized for medical or security reasons or in other
appropriate cases, when, in the opinion of the Secretary-General,
there are compelling reasons for paying such expenses.

(b) Under subparagraph (a) (v) above, the United Nations may pay the
travel expenses of a staff member to the place of recruitment, to the place of
home leave or to the previous duty station for the purpose of visiting his or her
eligible family members once every year in which the staff member’s home
leave does not fall due, provided that:

(i) The staff member has completed not less than one year of continuous
service at the duty station since the initial appointment or assignment
or not less than nine months since departure on his or her last home
leave journey; ‘

(ii) The staff member’s service at the duty station is expected to continue
at least six months beyond the date of return to the duty station;

(iii) During the preceding twelve months, none of the eligible family
members has been present with the staff member at the duty station
after travel at United Nations expense except education grant travel,

Should a staff member wish to visit his or her eligible family members residing
at any other place, the travel expenses borne by the United Nations shall not
exceed the maximum amount that would have been payable on the basis of
travel to the place of home leave. The Secretary-General may establish
special conditions for payment of these travel expenses in respect of eligible
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staff’ members serving at designated duty stations having very difficult or
difticult conditions of life and work.

(¢) Under subpuaragraph (@) (vi) above, the United Nations shall pay the
travel expenses of a stalt member to the place of recruitment or, il the staff
member had i probationary appointment or an appointment for a period of
two years or Jonger or had completed not less than two years of continuous
service, to the place recognized as his or her home for the purpose of home
leave under rule 105.3. Should a staft member, on separation, wish to go to
any other place. the travel expenses borne by the United Nations shall not
exceed the maximum amount thit would have been payable on the basis of
return transportation to the place ol recruitment or home leave.

Rule 107.2

OFFICIAL ITRAVEL OF FAMILY MEMBERS—ESTABLISHED OFFICES

{u) Subject to the conditions laid down in these rules, the United Nations
shall pay, in the case of service at an exstablished office, the travel expenses of
a stafl member’s eligible tamily members under the (ollowing circumstances:

(i) On the initial appointment of a staff member who is considered to
have been internationally recruited, under the provisions of rule
104.7, provided the appointment is for a period of one year or
longer or is a probationary appointment and provided the staff
member’s services are expected by the Secretary-General to
continue for more than six months beyond the date on which travel
of his or her family members commences;

(i) Following completion by the stuft member of not less than one year
of continuous service, provided his or her services are expected by
the Secretary-General to continue for more than six months
beyond the date on which travel of his or her family members
commences;

(iii) On change of ofticial duty station, provided the services of the staff
member at the new duty station are expected by the Secretary-
General to continue for more than six months beyond the date on
which travel of his or her family members commences;

(iv) On home leave, in accordance with the provisions of rule 105.3;

(v} On separation of a stalf member from service, provided the staff
member’s appointment was for a period of one year or longer or the
stall' member had completed not less than one year of continuous
service;

(vi On journeys approved in connexion with the education ol a staff
member's child,

(vii) On travel authorized or medical or security reasons or in other
appropriate cases, when, in the opinion of the Secretary-General,
there are compelling reasons for paying such expenses;

(viii) On travel of the spouse to the duty station, in lieu of the staff
member’s [amily visit travel under rule 107.1 (a) (v), subject to the
same conditions as specified in rule 107.1 ¢h).
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Chapter IX
SEPARATION FROM SERVICE
Rule 109.1

SPECIAL ADVISORY BOARD, DEFINITION OF TERMINATION,
AND ABOLITION OF POSTS AND REDUCTION OF STAFF

(a) Special Advisory Board

The Special Advisory Board under stall regulation 9.1 (ag) shall be
composed of a Chairman appointed by the Secretary-General on the
nomination of the President of the International Court of Justice and of four
members appointed by the Secretary-General in agreement with the Staff
Council,

(b) Definition of termination

A termination within the meaning of the Statl' Regulations is a separation
from service initiated by the Secretury-General, other than retirement at the
age of 60 years or more or summary dismissal for serious misconduct.

(¢) Abolition of posts and reduction of staff

(i) Except as otherwise expressly provided in paragraph (b) below, if the
necessities of the service require abolition of a post or reduction of
the staff. and subject to the availability of suitable posts in which
their services can be effectively utilized, staff members with perma-
nent or regular appointments shall be retained in preference to those
on all other types of appointments, and staff members with
probationary appointments shall be retained in preference to those
on fixed-term or indelinite appointments, provided that due regard
shall be had in all cases to relative competence, to integrity and to
length of service, Due regard shall also be had to nationality in the
case of stafl members with not more than five years of service and in
the case of staff members who have changed their nationality within
the preceding five years when the suitable posts available are subject
to the principle of geographical distribution.

(ii) (a) The provisions of paragraph (i) above in so far as they relate to
locally recruited staff members shall be deemed to have been
satisfied if such locally recruited stall’ members have received
consideration [or suitable posts available at their duty stations.
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(B) Staff members specifically recruited for service with a subsidiary
organ of the United Nations which enjoys a special status in
matters of appointment under a resolution of the General
Assembly or as a result of an agreement entered into by the
Secretary-General, such as the United Nations Children’s Fund,
the United Nations Development Programme, the United Na-
tions Environment Programme, the United Nations Institute for
Training and Research or the United Nations University, have
no entitlement under this rule for consideration for posts outside
the organ for which they were recruited.

Rule 109.2
RESIGNATION

fa) A resignation, within the meaning of the Staff Regulations, is a
separation initiated by a staff member.

(b) Unless otherwise specified in their letters of appointment, three
months’ written notice of resignation shall be given by staff members having
permanent appointments and 30 days’ written notice of resignation by those
having temporary appointments. The Secretary-General, however, may
accept resignations on shorter notice.

(¢) The Secretary-General may require the resignation to be submitted
in person in order to be acceptable.

Rule 109.3
NOTICE OF TERMINATION

(@) A staff member whose permanent appointment is to be terminated
shall be given not less than three months’ written notice of such termination.

(b) A staff member whose temporary appointment is to be terminated
shall be given not less than 30 days’ written notice of such termination or such
notice as may otherwise be stipulated in his or her letter of appointment.

(c) In lieu of these notice periods, the Secretary-General may authorize
compensation calculated on the basis of the salary and allowances which the
staff member would hve received had the date of termination been at the end
of the notice period.
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Rule 109.4
TERMINATION INDEMNITY

(n) Payment of termination indemnity under staff regulation 9.3 and
annex ITT to the Staff Regulations shall be calculated:

(i) For staff in the Professional and higher categories, on the basis of the
staff member’s gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 (b) (i),

(ii) For staff in the Field Service category, on the basis of the staff
membet’s gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 () (i), plus language
allowance, if any, and

(ii) For staff in the General Service and related categories, on the basis of
the staff member's pensionable remuneration, including language
allowance and non-resident’s allowance, if any, less staff assessment
according to the schedule of rates set forth in staff regulation 3.3 (b)
(it) applied to the gross salary alone. :

(b) Length of service shall be deemed to comprise the total period of a
staff member’s full-time continuous service with the Secretariat, regardless of
types of appointment. Continuity of such service shall not be considered as
broken by periods of special leave without pay or in partial pay, but full
months of any such periods exceeding one calendar month shall not be
credited as service for indemnity purposes; periods of less than one calendar
month shall not affect the ordinary rates of accrual.

(¢) Termination indemnity shall not be paid to any staff member who,
upon separation from service, will receive a retirement benefit under Article
29 of the United Nations Joint Staff Pension Fund Regulations or compensa-
tion for total disability under rule 106.4.

Rule 109.5
REPATRIATION GRANT
Payment of repatriation grants under regulation 9.4 and annex IV to the

Staff Regulations shall be subject to the following conditions and definitions:

(a) “‘Obligation to repatriate™, as used in annex IV to the Staff Regula-
tions, shall mean the cbligation to return a staff member and his or her spouse
and dependent children, upon separation, at the expense of the United
Nations, to a place outside the country of his or her duty station.

(b) “Home country”, as used in annex IV to the Staff Regulations, shall
mean the country of home-leave entitlement under rule 105.3 or such other
country as the Secretary-General may determine.
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(¢) Continuous service away from the staff member’s home country
shall, for the purposes of this rule, exclude service before 1 January 1951. If at
any time the staff member was considered to have acquired permanent
residence in the country of his or her duty station and subsequently changed
from such status, the staff member’s continuous service will be deemed to
have commenced at the time the change was made. Continuity of such service
shall not be considered as broken by periods of special leave without pay or in
partial pay, but full months of any such periods shall not be credited as service
for the purpose of calculating the amount of the grant payable; periods of less
than one calendar month shall not affect the ordinary rates of accrual.

(d) Payment of the repatriation grant shall be subject to the provision by
the former staff member of evidence of relocation away from the country of
the last duty station. Evidence of relocation shall be constituted by documen-
tary evidence that the former staff member has established residence in a
country other than that of the last duty station.

(e) Entitlement to repatriation grant shall cease if no claim for payment
of the grant has been submitted within two years after the effective date of
separation. However, where both husband and wife are staff members and the
spouse who separates first is entitled to repatriation grant, his or her entitle-

. ment to repatriation grant shall cease if no claim for payment of the grant has
been submitted within two years after the date of separation of the other
spouse,

() (Cancelled)
(g) Payment of the repatriation grant shall be calculated:

(1) For staff in the Professional and higher categories, on the basis of the
staff member’s gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 (@) (i),

(ii) For staff in the Ficld Service category, on the basis of the staff
member’s gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 (3) (i), plus language
allowance, if any, and

(iii) For staff in the General Service and related categories, on the basis of
the staff member’s pensionable remuneration, including language
allowance and non-resident’s allowance, if any, less staff assessment
according to the schedule of rates set forth in staff regulation 3.3 ()
(it) applied to the gross salary alone.

(k) Payment shall be at the rates specified in annex IV to the Staff
Regulations.

(i) No payments shall be made to local recruits under rule 104.6to a staff
member who abandons his or her post or to any staff member who is residing
at the time of separation in his or her home country while performing official
duties, A staff member who, after service at a duty station outside his or her
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home country, has served at a duty station within that country may be paid on
separation, subject to paragraph (d) above, a full or partial repatriation grant
at the discretion of the Sccretary-General.

(i) A dependent child, for the purpose of repatriation grant, shallmean a
child recognized as dependent under rule 103.24 (b) at the time of the staff
member’s separation from service. The repatriation grant shall be paid at the
rate for a staff member with a spouse or dependent child to eligible staff
members regardless of the place of residence of the spouse or dependent child.

(k) Where both husband and wife are staff members and each is entitled,
on separation, to payment of a repatriation grant, payment shall be made to
each, at single rates, according to their respective entitlements, provided that,
where dependent children are recognized, the first parent to be separated may
claim payment at the rate applicable to a staff member with a spouse or
dependent child. In this event, the second parent, on separation, may claim
payment at the single rate for the period of qualifying service subsequent
thereto, or, if eligible, at the rate applicable to a staff member with a spouse or
dependent child for the whole period of his or her qualifying service, from
which shall normally be deducted the amount of the repatriation grant paid to
the first parent,

(1) Loss of entitlement to payment of return travel expenses under rule
107.4 shall not affect a staff member’s eligibility for payment of the repatria-
tion grant.

(m) In the event of the death of an eligible staff member, no payment
shall be made unless there is a surviving spouse or one or more dependent
children whom the United Nations is obligated to return to their home
country. If there is one such survivor, payment shall be made at the single rate;
if there are two or more such survivors, payment shall be made at the rate
applicable to a staff member with a spouse or dependent child.

Rule 109.6

RETIREMENT

Retirement under article 29 of the United Nations Joint Staff Pension
Fund Regulations shall not be regarded as a termination within the meaning
of the Staff Regulations and Staff Rules.

Rule 109.7

EXPIRATION OF FIXED-TERM APPOINTMENTS

(a) A temporary appointment for a fixed term shall expire automatically
and without prior notice on the expiration date specified in the letter of
appointment,

(b) Separation as a result of the expiration of any such appointment shall
not be regarded as a termination within the meaning of the Staff Regulations
and Staff Rules.
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Rule 109.8
COMMUTATION OF ACCRUED ANNUAL LEAVE

If, upon separation from service, a staff member has accrued annual
leave, the staff member shall be paid a sum of money in commutation of the
period of such accrued leave up to a maximum of 60 working days. The
payment shall be calculated:

(i) For staffin the Professional and higher categories, on the basis of the
staff member’s gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 () (i),

(i) For staff in the Field Service category, on the basis of the staff
member’s gross salary, adjusted by movements of the weighted
average of post adjustments, less staff assessment according to the
schedule of rates set forth in staff regulation 3.3 () (i), plus language
allowance, if any, and

(iii) For staff in the General Service and related catgories, on the basis of
the staff member’s pensionable remuneration, including language
allowance and non-resident’s allowance, if any, less staff assessment
according to the schedule of rates set forth in staff regulation 3.3 (8)
(ii) applied to the gross salary alone.

Rule 109.9
RESTITUTION OF ADVANCE ANNUAL AND SICK LEAVE

Upon separation, a staff member who has taken advance annual or sick
leave beyond that which he or she has subsequently accrued, shall make
restitution for such advance leave by means of a cash refund or an offset
against moneys due to the staff member from the United Nations, equivalent
to the remuneration received, including allowances and other payments, in
respect of the advance leave period. The Secretary-General may waive this
requirement if in the opinion of the Secretary-General there are exceptional or
compelling reasons for so doing.

Rule 109.10
LAST DAY FOR PAY PURPOSES

(a) When a staff member is separated from service, the date on which
entitlement to salary, allowances and benefits shall cease shall be determined
according to the following provisions:

(i) Upon resignation, the date shall be either the date of expiration of the
notice period under rule 109.2 or such other date as the Secretary-
General accepts. Staff members will be expected to perform their
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duties during the period of notice of resignation, except when the
resignation takes effect upon the completion of maternity leave or

~ following sick or special leave. Annual leave will be granted during
the notice -of resignation only for brief periods;

(i) Upon expiration of a fixed-term appointment, the date shall be the

_ date specified in the letter of appointment;

(ifiy Upon termination, the date shall be the date provided in the notice of
termination; : ‘ . »

(iv) Upon retirement, the date shall be the date approved by the
Secretary-General for retirement;

(v) In the case of summary dismissal, the date shall be the date of
dismissal; . .

(vi} Inthe case of death, the date on which entitlement to salary, allowan-
ces and benefits shall cease shall be the date of death, unless thereisa
surviving spouse or dependent child. In this event, the date shall be
determined in accordance with the following schedule;

-~ Completed years
of service in Months of
the Secretariat extension beyond
(as defined in rule 109.4) date of death
JOr eSS it e e e 3
T 4
o 5
T 6
T e e e s 7
B e et s 8
0 O MOTE + v vt eetiene e trer i ra st aanaas 9

Payment related to the period of extension beyond the date of death
may be made in a lump sum as soon as the pay accounts and related
matters can be closed. Such payment shall be made only to the
surviving spouse and dependent children. For staff in the Profes-
sional and higher categories, the payment shall be calculated on the
basis of the staff member’s gross salary, adjusted by movements of
the weighted average of post adjustments, less staff assessment
according to the schedule of rates set forth in staff regulation 3.3 ()
(i). For staff in the Field Service category, the payment shall be
calculated on the basis of the staff member’s gross salary, adjusted by
the movements of the weighted average of postadjustments, less staff
assessment according to the schedule of rates set forth in staff
regulation 3.3 (b) (i), plus language allowance, if any. For staff in the
General Service and related categories, the payment shall be calcu-
lated on the basis of the staff member’s pensionable remuneration,
including language allowance and non-resident’s allowance, if any,
less staff assessment according to the schedule of rates set forth in
staff regulation 3.3 (&) (ii) applied to the gross salary alone, All other
entitlements and accrual of benefits shall cease as of the date of
death.
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(b) When an internationally recruited staff member is exercising an
entitlement to return travel, the last day for pay purposes shall be the date
established under subparagraphs (a) (i), (ii) or (iii) above or the estimated date
ol arrival at the place of entitlement, whichever is later. The estimated date of
arrival shall be determined on the basis of the time it would take to travel
without interruption by an approved route and mode of direct travel from the
duty station to the place of entitlement, the travel commencing no later than
the day following the date established under paragraph (a).

Rule 109.11
CERTIFICATION OF SERVICE
Any staff member who so requests shall, on leaving the service of the
United Nations, be given a staternent relating to the nature of his or her duties

and the length of service. On the staff member’s written request, the statement
shall also refer to the quality of his or her work and his or her official conduct.
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Annex 11
LETTERS OF APPOINTMENT
(a) The letter of appointment shall state:

(i) That the appointment is subject to the provisions of the Staff
Regulations and the Staff Rules applicable to the category of
appointment in question and to changes whichmay be duly made in such
regulations and rules from time to time;

(i) The nature of the appointment;

(iii) The date at which the staff member is required to enter upon his duties:
(tv) The period of appointment, the notice required to terminate it and
period of probation, if any;

(v) The category, level, commencing rate of salary and, if increments are
allowable, the scale of increments and the maximum attainable;

(vi) Any special conditions which may be applicable.

(b) A copy of the Staff Regulations and the Staff Rules shall be transmitted
to the staff member with the letter of appointment. In accepting appointment the
staff member shall state that he has been made acquainted with and accepts the
conditions laid down in the Staff Regulations and in the Staff Rules.
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Annex III
TERMINATION INDEMNITY

Staff members whose appointments are terminated shall be paid an
indemnity in accordance with the following provisions:

@) Except aspro vided fn paragraphs(b), (¢) and(e) below and in regulation
9.3 (b), the termination mdemmty shall be pald in accordance with the following
schedule:

Months of gross salary, aa_’/usléd by movements of the weighted average of
post adjustments, less s1aff assessment, where applicable' or

Months of pensionable remuneration less siaff assessment, where applicable®

Temporary Temporary
appointments appointments
Completed ‘ which are Jor a fixed
years of Permanent not for a term exceeding
service appointments " fixed term six months
Less than 1 ..., Not app/l'cab/e Nil One week for each month
I .......... Not applicable 1 of uncompleted service
2 3 ] subject to a minimum of
3 3 2 six weeks' and a maxi-
"""" ot mum of three months’
4 e 1 3 indemnity pay
o b) 4
s S . 6 5 3
7 e 7 6 5
8 .o 8 7 7
9 ... v 9 9 9
10 ........... 9.5 9.5 9.5
7 10 10 10
12000000000, 10.5 10.5 10.5
13 .00, 11 11 11
M4 .00, 1.5 115 115
15 or more ... 12 12 12

! For staff in the Professional and higher categories and in the Field Service category.
2 For staff in the General Services and related categories,

(b) A staff member whose appointment is terminated for reasons of health
shall receive an indemnity equal to the indemnity provided under paragraph (a) of
this annex reduced by the amount of any disability benefit that the staff member
may receive under the Regulations of the United Nations Joint Staff Pension
Fund for the number of months to which the indemnity rate corresponds.
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(c) A staff member whose appointment is terminated for unsatisfactory
services or who for disciplinary reasons’is dismissed for misconduct other than by
summary dismissal may be paid, at the discretion of the Secretary-General, an
indemnity not exceeding one half of the indemnity provided under paragraph (a)
of this annex,

(d) No indemnity payments shall be made to:

A staff member who resigns, except where termination notice has
been given and the termination date agreed upon;

A staff member who has a temporary appointment which is not
Jor a fixed term and which is terminated durmg the first year of
service;

A staff member who has a tempomry appointment for a fixed
lerm which is completed on the expiration date specified in the
letter of appointment;

A staff member wha is summarily dismissed:

A staff member who abandons his post;

A staff member who is retired under the Regulations of the United
Nations Joint Staff Pension Fund.

(e) Straff members specifically engaged for conference and other short-term
service or for service with a mission, as consultants or as experts, and staff
members who are locally recruited for service in established offices away from
Headquarters may be paid termination mdemmty if and as provided in their
letters of appointment,
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Annex IV
REPATRIATION GRANT

In principle, the repatriation grant shall be payable to staff members whom
the Organization is obligated to repatriate. The repatriation grant shall not,
however, be paid to a staff member who is summarily dismissed. Detailed
conditions and definitions relating to eligibility shall be determined by the
Secretary-General. The amount of the grant shall be proportional to the length of
service with the United Nations, as follows:

Staff member with neither a
spouse nor a dependent child
ar time aof separation

Staff member with

Years of continuous  a spouse or dependent Professional General
service away from child at time and higher Service
home country of separation categories category

Weeks of gross salary, adjusted by movemenis of the weighted average of post
adjustments, less staff assessment, where applicable or

Weeks of pensionable remuneration less staff assessment, where applicable *

| 4 3 2
2 e . 8 5 4
K T 10 6 5
4 . e 12 7 6
S 14 g 7
6 ..o..... . 16 9 3
T v, 18 10 9
8 ...... 20 11 10
9 i, . 22 13 11
10 ,.ceeuine, 24 14 12
| 26 15 13
12 or more .... 28 16 14

' For staff in the Professionatl and higher catregories and in the Field Service category.
? For staff in the General Service and related categories.
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