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The Uni tecl _Nations Permanent Headquarters occupies t'l. site on Ma nhatto.n 

Island covering t he h l od.s from 42nd to 48th Str eet between l•'irst Avenue <:.nd 

the East Ri ver. · 

The t hree DUlin bui l din{:;S o.re the 39- story Secr etari at buildj ne, t he 

Confere~ce bdlding par allel to -the river, contoinint, the council chamber s 

and c onf erence r ooms, o.nd the Genera l Assembl y Ho.ll . Access l'.o t he confe r ence · . . . . 

r ooms from t h'3 3trc~-:; t!lllj- be luld 'l)y ~be de:'..eg:...t.e!::~ rmtr~.··~e i r : tho 

Gener al Assembly Hull . 
·. : . 

Of ficial address : 

Uni ted Nati ons, Ne'i Yorl-. 

Tel ephone : 

Plo.za. · 1+- 1231~ 

2, 1-1eetint?;s 

'l'he plenary meetings of t he ·conference ,.,ni be ··lie.ld i n Conference Room j 

~n the first basement level of the Conference buildin.~ . Conu·li t t ee r ooms wi ll 

be assiGned a s r equired. 

3 ~ - Offices of the Pl·esident 
. . ··. 

The of fices of the President are adjace.nt t o . the Oonfcreuce !loom . 

"Presi dent Room F.x teusion 

CB 3!3 814, ext: 41 

53-12325 
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I, 
'T, Secretnrf~t cf the Conference 

. Hr . G.E • Yates, 
Director of the Division of 
Narcotic Drugs, 
Executive Secretary of the 
Co~rence 

Mr. v. Pastuhov 
Admini strative Secretary 

assisted by 

l'Ilss D. Osbornt:: 

a r.d 

l<I:..· • s. Sctir off 

Room Extension 
~B 

. 
~643 

3274B 2651 

32'('71\. 171 

3274A 2652 

Further assignment of Secretf!,riat officers to committees will be made 

as required. 

The offiL.~S o~· the .Nu.rcott~s ·Pi.vision are on: t he )2nd floor of the 

Secretariat buildin~ . Members of the Secretariat will also be present in .the . 

offices adjacent to the President's office immediately before and after the 

meetings . 

5. Jo~~ 

A prot;;ramme of meetings for the following day i s printed daily in the 

Journal, which gives the conference rooms, times of meetinGs, and agenda for 

t he day , 

Thi s information may also be obtained by callin.3 the· Conference Section, 

ext . 595 and 5~) . 

6. ReGistration and credentials 

Representativ~~ may register and present their credentials from 10.00 a .m • . . 
on 11 May in ·_·onfer.::nce Room 3. Before 11 May credentials may be sent to 

Dr. LeRiche, Legal Department, room 3436B. T11e first plenary session will be 

hel d at 3 .00 p .m. on 11 May i n Conference Room 3. 

Passes will be issued and should be obtai ned from the Protocol Office, 

r oom 3853, ext. 777, for deleGations, and from Mr. Serge Soti r off1 of the 

Conference Secretariat, for other persons . 
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Documents will be di.stributed to dele~~a.tions accor clin;; to o.rra:.c:et;·,ents 

made individually betlleen t he Distribution Service (Ext ension 2015) 'J.nd 

delegations , Delec;ations lllilY pick up their docU!Jlents at t he clelecution sto..tlon 

(headquarters buildin0 , first ba sement level) bet•.-1een 8 .00 o. .m. and 6 .00 p .m. , 

t-1onday throuch Friday. On Saturdays there "ill be service from 3 .00 a . m. to 

4, 30 p.m. Periodic del:i.veries are mnde to t he ErnpJ.rc :3ta.te Building for 

dele~ations receiving tl1eir documents at t llc.t poir:t, betvreen '{ . 00 a . m. and 

5.00 p.m., Monday throt1 g~1 Friday. There wi ll be a ref}.t le.r delivery a.t '( . 00 a .m. 

each Saturday, ''i th uddi tiona.l deliveries \The;1ever necessary . A documents 

officer vill be present a.t a ll meetings of t i1e Conference to supllly 

representat ives with documents issued during t he com·se of t he JaeetinJ . 

Any documents required outside the norrnal distr j_bt~tion should be obta:i.ned 

at the Delegation Distr ibution Counter, room 13-hl~ , Ext. 795 . 

8 . Submission of documents 

Documents which dele;:;a.tions ,.,ish to have circulated to the Conference 

should be handed in to t he Conference Sccreta.r).at (~~~-i_r_e_E_tly~~ the~ Doc~ 

Services) . In view of the limited number of tee hnical staff nvr.l.ilable , 

particularly translati on staff, documents should ue handed in at least 

t\fenty-fm.J.r ho~ (not counting Saturday afternoons or Sundays) before the 

time for which circulation is desired, takinf~ into accou.nt the time ,.,hich is 

required for consideration of t he doc\1ment by other clelegations before it i s 

discussed in a meeting. \olhenever possible , documents should be handed in 

in triplicate in order to expedite their translation and reproduction. 

9. Official Records 

The Official Records of the Conference \-rill comprise in the t110 110rking 

l anguages the records of t he plenary meetings , toGether H:i.th such other 

documents as are necessary. 

The provisional drafts of all plenc.ry Uleeting records will he distributed 

in mimeographed form in Ent}lish and French. 

Any correct i ons to these records should be snbmitted ;-;ithin the ti11:e-limit 

specif i ed on the first page o:r each . Since the reproduction of the printed 

record is now organized on the uasis of a strictly· prc-plannecl schedule of 
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concurrent r:rr:lnti nt;; it is of the utmost importance t hat t he time-limit 

indicated be strictly observed . These corrections will not be distr ibuted, but 

wi ll be taken into account as appropriat e in the production and fina l preparation 

of records . 

10. Information desks 

l . General Assembly BuildinG: 

South end : delegates • lobby, ext . 3433 
.North er,d : pcblic lobby, ext. 454 

2 . ~ecretnri:J.t Bt:ilding : 

South end: mai n l obby, ext. 583 

The inf ormation unit, ext. 711, '.rill advise on e.dd1·esses and telephone 

numbers o'f deleeations and Secretariat. 

ll. Parking 

The Perrnnnent Headquarters contains an underGround garage for 1,500 cars . 

Parking facilities have been set aside for delegation cars on the upper level, 

to be ent ered f rom First Avenue, 

Stickers for delegation cars are obtainable fror.a the Protocol and Liaison 

Office, Secr etariat Bui l dinG, r oom 3840 {see Protocol end Liaison Section for 

name of Liaison Officer). 

12 . Travel and hotel f c.cilities 

The United l:ations Travel Offi ce, Secretario.t Buildi n3 , room 1119, 

llt h floor,. will assist delegates with hotel accommod~tions and travel 

r eservations, po,.ssport and visa service . DeleGates who do not hold diplomatic 

passpor ts are aC.vised to contact t his office regardinc exit permits. 

13. Libro.ry fo.~i liti~ 

Hotel accommodations, ext . 546 
Travel r eservations, ext . 543 

Passport and visa service, ext. 451 

(l) The Library is in t he seven- story buildi ng on the south-west cor ner 

of the Headquarters si:te . It is open ·Monday th1·ough Fi r dn.y , 9 .30 a .m. to 

6. p .m., a.nd o.lso evenincs and So.tttr days •rllen meet i ncs malco i t necessary. 

Reference services and readinc rooms are provided on four different floors . 

Inquir ies may be mo.de personally or by telephone to· each of the following 

points: 
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Uni ted Nations and special ized agencies documents, r oom L-201, 

ext. 2501; League of Nations documents , room L-304, ext 25o4; Map 

collection, r oom L-1, ext. 834; Periodicals and newspapers, room L-116, 

ext. 830; General refer ence collection and all other inquiries, 

room L-115, ext. 821. 
The general catalogue is in the MoJ.n Reading Room, L-115, ext . 822 . 

The Loan Desk, in the same room, ext. 2579, hnndles r equests f or l oans 

and arranges inter-library l oans. 

(2) Library of the New Yorlt Academy of Medicine 
The Academy has been k:tnd enough to put the f acilities of its 

library at t he disposal of the representatives to the Conference. It 

is open f or consultation from 9 a.m. to 5 p.m. Monday thr ough Saturday , 

Address : 2 East l03r d Street. Telephone: Trafalgar 6-8200 

(3) New York Public Libr!'£l 

Representatives may also use the Mew York Publ ic Library. 

Address: 42nd Street and 5th Avenue . Telephone: Bryant 9-1500. 

Hours: 9 a .m. - 6 p.m. Honday t hrough Saturday. 

Representatives should ask for the enquiry desk. 

14. Communications 

Secret ariat building, r oom 2050, ext. 835 and 886 . Postal services: 

incoming mail, 2074, ext. 27 49, 8 a.m. to 6 p.m. , Honday through Friday; 

9.30 a.m . to 6 p.m., Saturday, Delegations are requested to deliver mail 

to the Incoming Mail Unit for delivery to the Secretariat. \~en such mail is 

urgent and special, the mail clerk in charge should. be so advised, Messenger 

service: 2050D1 ext, 622, 8 a .m. to 6 p.m. , Monday thr ough Friday; Secretariat 

building, r oom 2050C, ext. 476, 6 p.m. to 2 a.m., Monday through Friday; and 

9.30 a.m. to 6 p.m., Saturday, 

15. Uni ted Nations Post Offj.ce 

United Nations Post Office, f irst basement , r oo1n lB-26, ext. 2020, 9 a .m. 

t o 5 p.m., Honday through Friday. Services provided: usual postal services f or 

private or official delegation mailings includi ng "inter national money orders, 

parcel post, air mail, reGistered and inst~ed mail , i nformation on postace rates 

and regulations concerning entry or dispatch of parcels to and from various 

countries. All poatings must bear United Nations postase stamps, but these 

stamps wi ll not be valid as postase if mailed outside United Nations Headquarters. 
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t-1ail may also be dropped in t he letter chutes, f or collection by messen;~er 

and om-rard dispatch by the Post Offi.ce. 

16 . PhilateU.c Office 
A philatelic office i n the basement, roo~ l.Bl., ext. 107, opposite the 

Post Office, will fill mail orders for stamps for . phi latelic use . Uni ted 

Nations stamps may also be bought near the public entrance to ihe General 

Assembly building. 

17. Telegr aph servi ce 

Secretariat building, thir d floor : 

American Cable and Radio Corporati on, r oom 342, ext . 2391; 

Press \.Jireless, room 3.58, ext. 2394; 

Radio Corporation of America, 1•oom 348, ext. 2393; 

\ole stern :un~on, room 3441 ext . 2392 . 

18. Security 

A sergeant of the Guard will be on duty on the min level, Conference 

Building, room C- 1111 ext. 2461 and 24621 thr ou£;hout the twenty- four. hours and 

will be responsible f or all matters relating to protection and sec~~ty_ After 

office hours, the guard will : (t'.) receive incomin:; .telephone calls, telegrams 

and calJles , for action; (b) take lost property for safe-keeping. 

19 . Lo~t prop~rty 

All l ost and found property should be reported t o .t he Security Office, 

main level, conference ar ea, room c - 111, ext . 2461 and 2~.02 . Other members of 

the Secretariat are not authorized to accept responsibility for valuables. 

20 . Delegates• wri tin,:!. room 

A delegates• writir12; room is located o.t t lle end of the delegates' north· 

lounge on the second floor, Conference BuildinG . 
. . . ·. 

21. Delegates ' loun~es 

The delegates' loun~es are located at the north and south ends of t he second 

floor 1 Conference Building. Delegates' aides on. duty at the desl~ in both lounges 

will t ive delegates any information or o..ss i stance they may require. 
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For the <.:Ol lvcnicnce of dele r:;ations who may r equire t i1cm, typists ' rooms 

are available for the use of secretaries a:t< the followinG locatior1s: Conference 

BuHdi.n.; , concourse level , adjoining Conference Room 10, typet·rr1ters with 

English, French, and Spanish keybov.rds, Confel·ence Building, second floor, 

room C-20'( , typewriters with English keyboardj C-211 A, typewriters with 

French keyboard; C- 211 B, typewriters with Spanish kei'uoar cl.; C-212, typcwri·~ers 

with English and Prench keyboards. 

23. Healt~~'(ice 

There is a Health Serv:l.ce (Clinic) with o.ttendo,nt d.octors c.nd. nurses on 

the 5th floor 1 Oecretariat Building, l 'OOm 557 , e:ct. 3243. 

24. Bank 

A Branch Office of the Chemical Bank n.nd Trust Company is situated i n 

the Secretariat Building at the south end of the 4th flom.:, for t he use of 

delegates and personnel of the United Hntions . 'l'his office is pr e:p::u·ed to 

cash travellers • and other cheques , and drafts under travellers • letters of 

credit. The Bank can also convert foreign currency or obtain :i. t a s req:uired. 

The hours are from 9 a . m. to 3 . 30 p . m, , Monday through Friday; telephone: 

l•lurray Hi 11 8- 80'70; or, f rom ,.,i.thin the building: dial operator o.nd asl<: for 

Chemical Banl:. Mana6cr : Mr. R. Bnlaguer . 

25. Dining room and cafeteria 

(1) Delegates' dining room 

Location: northeast corner of the 4th floor of the Con:ference 

J3uilding. Access to the dinh13 room b :. elevators in the Conference 

Bu:Lldi.ng . The dining room \-Till be open from 11.30 a.m . to 3 p .m. and 

from S p.m. t o 10 p.m. , Honday throu2,;h Friday , and Saturday when 

meeti ngs are held. on that day. DurinG t:H~ General Asser.tbly, the 

delegates' dining roora is reserved for members of delegations and 

their guests. 

(2) Press snuck bar 

Location : 3rd floor, so,ttl~t-rest s ide of the General Assembly 

BuildinQ; . Access to Press snack bar f:com the 3rd floor entrance to 

the General Assembly Building from the Conference Building nnd f rom 

elevators at t he south end of the General Assembly Bt~Hdin~~ . 



E/CONF . 11~ / IIfF . l 
F.nr ;lish 
1-'w.ge t3 

(3) Cafet eria 

Location : 4th floor , southeast side of the Conference. Building . 

Access to cafeteria by escalators from the Conference Building and 

elevators from t he mai n lobby of the Secretariat building. Hours : 9 a .m. 

to 1 a .m. 1 and hot meul a will be served in the evenin3s f r om 6 p .m. to 

9 p .m. 1 Mondo.y throug!l Friday. 

26. Booksho_R 

The Bool<shop in the public lob'b/ at t he nor th end of the Gener al Assembly 

Building has on sale publications of the United Nations and the specialized . . 

agencies. Photog-raphs and other mo.terial are also obtainable , and orders for 

various United Nations periodicals run.y be entered. at the Boolcshop . 

27 . Gift shop 

There is also a gift shop, l oco.ted. in the Public Lobby, 

23. Representat i ves • addre2~~ 

A list of representatives and their ad.dresses will be cir culated as soon 

as the necessary information is uvaila·ule . 




