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By direction of the Secretary-General

BYRON PRICE

Assistant Secretary-General for

Administrative and Financial Services

/STAFF



Secretro:iat
S'rn/frb.
P84JJ'~ -....

1

2

3

4

5

. . 6

7

8

9·

la

12

13

14

15

16

17

STAFF RULES

TABLE OF C0rlTEri"TS

TITLE

DUTIES AND RESP011SIBILITIES

SAL.l\RIES AND RELATED ALLOWANCES

APPOINTl.rENT AND PROBATION '.

PBOlroTI01'S

LEAVE

SEPARATIONS.

'TRtWEL
. .

STAFF CmOOTTEE

.DISCIPLINARY llffiJ\SURES

APPEALS BOARD

HEADQUARrERS PERSONNEL PAID AT
HOURLY PATES

. PERSONnEL SPECIFICALLY ENGAGED FOR .

. COlf-FERENCES AND OTHER SHORT TERM SERVICE

PEP.50mmL ENGAGED AS CONSULTANTS

PERSONNEL OF MISSIONS

PERSONNEL AT ESTABLISHED OFFICES
AHAY }'ROH HEADQUARTERS

1,rrSCELIANEOU? PROVISIONS

RULE

2 .. 19

20 .. 49

50 69

70 74

75 .. 99

100 ..119

. 120 ' .. 134

135 ~. 139

.t4o - 144'

145 .. 149

150 .. 159

160 .. 169

170 .. 179

180 .. 189

190 .. 199

200 .. 209

210 .. 219

!Rule 1



Secretariat
SGB/81
Page 3

;Rule 1

App11cabili~

The rules in chapters I throuGh XI shall apply to all staff members
~'Tith the speoific exceptions made under:

CThWTER 12
CHt:PTIBR 13

CRAFTER 14
CITAPrmR 15
CR/lPWR' 16

- HEADQUARTERS PERSONNEL PAID AT HOUBLY RA'mS
- PE!~SONWJL SPECIFICALLY ENGAGED FOR CONFERENCES AND

OTHER SHORT TERN SERVICE;
- PERSONNET, ENGAGED AS CONSULTANTS
.. PEBSONNEL OF f.1ISSIOl'JS
.. PERSONNEL AT ESTABLISBED OFFICES AW.Y FROM

HEADQ.UARm.s '

DUTIES AND RESPONSIBILITIES

status ao 1nte~ctional civil servants

The Secretary-General and all staff membero are international civil
servants. Their responsibilities a:::'6 not national but exclusively'
internet-i'onal. By accepting appOintment, they pledge themselves to
discharGe their functions and to regulate their conduct i'ri th the interests
of the United Nations only in vie'i-T. '

Responsibilit;t to the Secretary-General

(a) Sto.ff membors are subject to the authority of the Secretary-General
and are ronponsible to h~ ll1 the exercise of their functions.

(b), L~ the perfo~~1ce of their duties, thoy shall not seek or receive
in8t~uctions fronl any Government o~ from any other authority external to
the Or.Ganization.

Rnle 4--
Oath or deolaration of office

(a) Upon accepting appointmont, staff ~embDrs shall subscribe to the
follOWinG oath or declaration:

"1 GolerJn1zr m,'ear (undertake, affirm, promise) to exorcise in'
all lo~"nlt~', ·discretion and conocience the functions entrusted
to me as a member of the jntcrnational service of the
United Nations, to discharGe those furlctions and reGulate mY
cond.uct 'ivith the interests of the United Nations only in vie\r,
ond not to seek or accept instructions in regard to the
performm1ce of ray duties from any Government or other authority
external to the Organization. 1f

(b) The oath or declaration shall be made orally by the Socretary-GeneraJ.
and Aoslstant Secre c,:.lries-General at a public meeting of the General Assembly
and by the other higher officers in public before the Secretary-General or
his autho~ized representative. !P.ule 5

I
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Rule 5

Assignment o~ duties

staff members shall be assigned to their duties by the
Secretary-General and may be required to "~rkin any department or activity
of the Secretariat.

Rule 6

Conduct

staff members shall conduct themselves at all times in a manner
compat:1.ble i,rlth their status as repreeentativeo of the United Nations.
The~f shall avoid any .:;~tion, and in particular Cl;ny kind of public
pronouncerr~nt or activity, which may adversely reflect on their position
as intornational civil servants. The~r are not expected to Give up their
naticn~l sentiments or their political arid religious convictions; but
they shall at all times bear in mind the reser~e and tact inclunbent upon
them by reason of their international status.

Rule 7

porr~unication of unpUblished information

staff rr~mbers shall exercise the utmost discretion in reGard to
all mattors of official business. They shall not communicate to any other
person any ~~published. information b10iID to them by reason of their
official position, except in the course of their duties or by authorization
of the Secretary-General. ~~is obligation does not cease "ith separation
from service.

Rule 8

Public information relationships

staff members shall not issue statements to the press, accept
spenkinG enGaG01r..ents, or make radio addresaes vithout receivinc prior
authorization from the Secretary-General.

Rt.lle 9

Fees for spanking enp,o.rements

staff members shall not accept fees or Gifts of any sort for a
spealring or similar engacement, but may accept r0imbtlrGoment for actual
travellinG expenses.

Rule 10

Acceptanco of er.atuities

staff members shall not accept gratuities or favours of any sort
from corrluercial firm3 or individuals doing or seekinc buainess With tho
United l'Tu.tions.

fEttle 11
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Rule 11

l~cg~tance ~hcnourst decorations, favours, gifts or fe!.~

sta;ff members shall not accopt aJl.y honour, decoration". favour,
gift or foe from an;y Government or .from any other source eA~ernal to tho
Organizo.Gion duri113 the period of their appointment, except for var
sorvices.

Rule 12

Outside activ:1.ties-
(a) Staff members shell not engoJo ~n nny outside occupation or hold any
office lrhich io incoIDpo.tiblo. u:;.lI11. the p,ropardischarge of thoir duties "'i th
the United Nationo. Prior o.pproval by the Secretary-General is reqUired
before a staff member rray en6~Be in outside occupations.

(b) Staff :r.embers shall not 11(\ld office j,n a:f)••y association ",hose aimo or
act:Lvities are in 34'1Y '·ra;:;" rolatod to those of the United Nations uithout the
.approval of the Secretar;)r-GeneraJ"

Rule 13 .

par.didacy for ;polj.tica1 office

Arrs staff member uho becomeo a candidate for a public office of a
political character zhall rosicn from the Secretariat.

Rule 14

[2urs of i-TOrk

(a) The whole time of staff members shall be at the disposal of the
. Secrete:r:--Geno:t.'al.

(b) 2.11(7 normal 'l-T01'le ,,\{eak shall be forty houJ:,"s exclusive of moa1 times.

(c) The official holidays of tho United Nations shall be prescribed by the
Secretary-Goneral.

Fule 15

trivilo~es a~d ~unitieB

staff membero are granted the privileges and immunities referred to
in the Convention on the PrivileGes and Irrn;.unities of the United Nations,
insofar as this Convention has been rat:i.fj.ed by the Governments concernEld.
~ue80 privileges and ~mmunities aro conferred in the interests of the
Orcanization. They i'~rnish no excuse to the stuff members who enjoy them
for non-rerforomnce of their private obligations or failure to obsorve
laws a!ld police regulations. In any case where thene priVileges and
imm.u:-tit:tes arioe, the staff memborconcernod shall in-mediatoly report to
the Secl:'etaJ;7-General with ,.,hom alone it rosts to decide whether they
8h8.11 be m:d"led.

ICHAPTER 2
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CHAPTER 2.

SALARJES AND RELATED ALLOWAnCES

. Rule 20

Schedule of annual Galaries

Tho ochedule of basic salaries' shown below shall apply to all
staff DK:moers with the exceptions npecified in Chapters l2, 13, ~4, 15
nnd. 16:

STEP STEP STEP STEP SlffiP . STEP STEP
G?",.'\DE I 11 rH IV v VI VII

- (Base Salary :1' ~. G· $ ~. $'? .:p .p
fo::: Grade) (u .S.) (U.S,), (U.S.) (U.S. ) (U .S.) (U .8. )

<J,
y

J. IS80 1660 1740 1830 1920 2020 2130
2 1740 1830 1920 2020 2130 22~·0 2360
3 1920 2020 2130 221t O 2360 21+80 2610
4 2130 2240 2360 211-80 2610 2750 2890
5 2360 2480 2610 2750 2890 3050 3210
6 2610 2750 2890 3050 3210 3390 3570
,- 2890 3050 3210 3390 3570 37'{O 3970i
8 3210 3390 3570 3770 3970 4190 4410
c 3570 3770 3970 4190 h410 4660 4910.-

10 3970 4190 4410 4660 4910 "1180 5450/.

11 4410 4660 4910 5180 5450 5750 6050
12 4910 5180 5450 5750 6050 6370 6'(00
13 5450 5750 6050 6370 6700 7060 7450
, )1 6050 6370 6'(00 7060 (450 78{0 8300-,
15 6700 7060 71~50 7870 8300 8750 9200
16 7450 7870 8300 8750 9200 9700 10300
17 8300 8750 9200 9700 10300 10900
18 9200 9700 10300 10900
19 10000 10500 11000

Top-:can::=ing
Director 11000
hssistant
Secrotary-Ge~eral 13500

Rule 21

Salnr:v ond '\'I<l,~e administration 1)lan

Posts c:hal1 be claosified into categories and grades, based on the
dutie~ ar.d responsibilities of each pOG~.

Rule 22

Fight Different~ul

SLuff ~omber£ shall receive a niGht djffercntial of 10 per cent of
base }?a~~' fOl~ ar~ recular lvorkinc hours betlleon 6.00 p.Ill. 9.l1(1 f),00 a.m.

/Rulo 23
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B..ule 23

!~ra compensation

~xtra cash p~~~nts may be made to staff members temporarily ascigned
tc P0~ts ~f hiGher grades.

Within-grade s~ln~y increases

(a) Incroace of 8alary from one ate);} rate to the next higher s'tep ra.te
'uith:'Ln the same grade shaJ.l be gra.'l1ted in accordance "11th the follmring
8chedule to staff members wl1cJJe serviC03 have been satisfactory:

Gl'ade(s)

1 - 6

7

8 - 19

Step
tl

1. to 2
2. to 3
3 to 4
4to 5
5 to 6
6 to '{

1 to :2
:2 to 3
3 to 4
4 to 5
5 to.6
6 to 'I

1 to 2
2 to 3
3 to 4
4 to 5
5 to 6
6 t07

ServIce
reQuiremento

6 months
6 monthz
1 year
1 Jrear
:2 years
3 ;irears

6 months
6 months
1 year
:2 years
2 years
3 years

1 year
. 1 ;rear
. 2 J'ears

2 years
3 years
3 yoars

/I<.ule 26

,
(b) In computine the periods of service required for such salary increases
no credits shall be allowod for any time in excess of one calendar month
durinG 111110h a staff member is on leave Without pay.

Salary pol~cy in Eron~tions

staff ~emberD receiving proluotiono shall bo paid in nccorda~ce

With t~c following prOVisions:

(a) If the pracont Galnry of the ctatf member is belO'tf the
()(1f,0 salary rate of the hichor Grade, promotion shall be to
t.hat be.se rate.

(b) If the present salary of the ateff member is equal to or
above the base salary of the h:l.cher grade, promotion shall be
to the sQlery step rate of that grade next above the staff member's
prosent Galar:t.
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Rulo· 26

Salar~/ advanc~

Salary advances may-be D".ado to aGsist staff members during financial
en:or~;encies•

Rule 27

Deductions and contributions

(a.) Deductions may be made from salaries and "rages for contributions under
thG pro7isiona of thene rules, for contributions authori~ed by staff members,
und 1'0:::" indebtednecs to the United rTations.

(b) Sclari~s, \~Ges and other conwensation shall not be sUbjeot to execution,
levy, lien, attachment, Garnisbment or other legal processes.

Rule 28

Overtime end comrensotory time off
I

f:taff memberc v1ho 8l'e required to work in excess of the hours of
the norrr~l ~orking week may be Given additional payment or compensatory
tin:e oi'f under condi~-ions prodcribed by the Secretary-General.

Rule 29

Allov~nces vaid at dependency rates

(2) P~yment of ull Dllow0nces, and the cost of liVing edjustment,
nt dq:endency rctes shall be !)lade cmly to a stof'f member
i-7£10 l!as e. vir'e 01' i1ho, as the heed 01' a famil;y, has one or more of the
follouin:..; dependent upon him or her for full and continuinG support:
husbDX'.d, son, dauchter, parent, brother or sister.

(0) i!l1on mOl'0 than one member of an iJr..:mediate family hOUGohold is emplo:red
by tl,0 United Hations, allm:ances shall bo paid only to the staff member
irho le considored the head of the famil;y, and shall be at dependency rates.

Rule 30

C03t of liVing adjustment

ChangeD in local cost of livinG conditions, since the date of
ecta.blislunent of the salar~r and Hace SChedules, 1'Iay 1946, chal1 be taken
into account tlrrouQh a sche~2 of temporary C08t of livinG adjurtments.

/Rule 31
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'ijule' 31

lnstallation allovTance

Ca) A staffmember"other than those listed in Cb) below, whose homo ,
a t the time of appointment, is beyonft, reasonable commuting distance. f~om
his' ple.'::e of' d.uty shall be paid a per diem instal1atidnallowance for":
hinl':sJ..f and ,his depor 10nts for s1xtJr days afte!' his arrival at the place
of duty. -

(b) Assistant Seoretaries-General, top-ranking Directors, and Directors
rece'ivlngrepresentation allovTances shall be paid an installation
a110Hance at the travel subGistence rate for themselves, but not for"
dependants, for thirty days after al"rival at the place of 'duty.

",

~ule ~2

Installation ar~~t

(a) Staff members incllld1ng tho/?e receiving representation allovrances,
WI10 a~e·aprointed for a period of one yee~ or more and who are eligible' for
ox' have preViously received an installation allowance under Rule 31, shall
receive an installation g!'ant.

(b )" A staff member shall be entitled to only one installation grant,'
reGardless of SUbsequent changes in place of duty. '

E~patriation allo1vance

Subject to conditions prescribed by the Secretary-General, staff
members, except those receiviI~ representation allo,~cesJ shall receive
en expatriation allo,;.ance for a poriod not to exceed two years after
appointment or initic: transf3r to au official duty station outside their
hor:.£ ccunt:r:r.

Rule 34

Rental allowance and subsidy

Cc) Staff ~Ember8 residing in U!lited Nations housinc projectn, except
those roceivinG a repreGentation allo\mnC6, shall receive a rental oubeidy,
prOVided they are eligible for, or have previously received, an installation
allmmnce or had military service in World \'lar 1I.

(b) Staff members not residing in United Nationa housinG projects, except
those receiVinG a representation allowance, shall receive a rental
allovrrolce, ~rovided they are eliGible for, or have preViously received,
an inotallation allowance.

lRule 35
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Children's allovnlllCeS

(a) Staff rrembers; except those receiving a representation allowance,
shall l~ece i ve a children t s allowance of $200 (U.S.) per annum in ros]?ect
of eoch dependent ehild under the age of sixteen years, or, if the child is in
full-time attendance at a Dchoolor a univercity (or similar educational
inst:Ltution), under the age of eiGhteen or t"lenty-tvlo years
respectivel:.i.

(b) If bot.h parents are staff members, only one allo'VTance shall be paid
fo::.' each of their children.

(c) The all0l7ance shall continue to be payable for each child of a
staff room0er 11ho becomes entitled under the United Nations Joint Staff
Pension ~~d Regulaticns to a retirement or a disability benefit and to a
widol! receivinu a wido"T benefit '\Xi;,der these reeulations.

(d) Upon the death of Cl staff rr.cmber i1ho receives a children's allowance
under thece rules and folloyrinG the death of the ·other paren~c' there shall
be raid to the lega: 0~ardian of each child an allo~~nce of ~400(U.S.)·

or such other appropriate amount as may ba fixed by the United Nations
S taf! ?ens ion COlG."Uit tee.

(a) The Secretary·Goneral may decide in oach case ~hether the allowances
uhall extend to adopted children or step-children.

/Rule 36



Se.cretnriat
SGB/81
Page 11

RUle 36
• $'

~ducation Bl~ant

(a) Each staff member whose official duty station is outside his o~m
countr:r and vho is entitled to a children t s allowance under Rule 35
chall rocoive the following education'erant: '

(l) The sum of $200 (&"s.) per ann~'for each child in full-time
attend~nco at a school o~ a university (or similar educational
insti tution) in his ovm country; provided that '''i'There cl child
attended such al1 institution for a ~eriod of less than
tv~-thirds of anyone Acholastic year, the allovmnce shall be
reduced to such proportion of $200 eU.S.) as the period so
attended bears to a full ,scholastic year;

(ii) Once in each scholastic year the transportation expenses of
the outward and return journey of such a child by a route
approved by the Secreta!~-Generai;

(iii) Should staff membere elect to send their children to special
schools in the area where they are servinG, which have
curricula characteristic of their nationality, including
internatioJ'\al schools Orcanized tor children of United Nations
staff members rathe~" tha...'1 to schools in their own countries,
the United Nations idll paiT for each child under eleven years
of ace who is otherwise eliGible for the education grant, an
allowance oqual to the difference between the cost of
education at the 8peci8J. school which he attends and the cost
at a comparable school attended by children of persons normally
resident in the area, prOVided that the allowance shall not be
paid at a rate exceedinG $200 (U.S.) per year. If the child is
eleven years of age or over, tho special grant is' payable only
in those caEes where the health of the child will not permit
return to his own country. Such cases must be supported by a
medical certificate approved by the United Nations medical
officer stating the circumstancos.

Cb) If both parents ere staff members, only one edl,lCation .:srant shall be
paid for oach of their children.

(c) TIlo Secretary-General may decide in each case whother the education
erunt shall extend to adopted children or step-children.

Rule 31

Representation allowances

(a) Allowances for ouch staff members' aD Assistant Secretaries..Genoral,
top-raDki~~ Directors and others as the Secretary-General n~y specify, shall
bQ deemed to include 'all reprefJentation (inclUding hospitality), housing
(rental), children'c, education and expatriation allowances, but not such
l'eimbursable allowances as travel, travel subsistence, removal costs upon
app'oint~ent, chenge of duty station,. s~paration, home leave and official travel,

/CRAPTER 3

Aosiatant Secretaries~Genoral

Top·ra~L~g Directors
Othor specified. Directors

The rates for representation a1lo~nces are as folIous:
$ (U.S.)

- 7,000 to 11,500
- 3,000 to 6,000

2,500

(b)
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ClIAP~R 3

APPOnrTME!~T AND PROBATION

Rule 50

Appointment of staff

The Secretary~General appoints staff members ~s required.

Rule 51

General selection policy

The paramount consideration in the employment of the staff shall be
"the necessity of oecuril1[J the highest standards of efficiency, competence
and in·c,ocrit:,'.

~ule 52

Geographical distribution

Due regard shall be paid to the. importance of recruiting the staff
on a llide geOGraphical basis, provided that:

(C:) }:a..11ual workers and. all staff tnembers paid at hourly rates
shal+ be recr~iced locally, and

(b) Staff members in grades 1 through 7 shall normall;)' be
recruited locally.

Rule 53

Eligib 11 i t;y of reen and 'i'Oreen for appointments

I\'Dn and '·lomen shall be equally eligible for all posts.

Competitivo basis of celection

So far as practicable, apDointm~ntG shall be reade on a
competitive baels.

Rule 55

Appointmont of Stateleso persons or
citizenc of non~member states

TIle apPOintment' of Stateless persons or citizens of non·member
states shall be Hmited to exceptional cases.

!Rule 56
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Rule 56

Fascism and Nazism
i

, .
No ~ersonsshall be appointed who have discredited themnelves by

their act-lvi.ties ··er cormect1on~ ~'Tith fascism or nazism.
'"

FUle 27
Age limits

l'ro!'!Jl[1l1y, candidates under t"renty or OVer sixty years of age shall not
be co:midered for appointment, provided tho.t the minimum age limit for
those locally recru1te~ shall be siXteen.

Rule 58

Employment of staff members of the .same femUr

(a) Appo:l.nt1llent shall not be grar.ted to a person who is closely related
by blood or marriage to a stai'f member, except in extraordinars'
circUE~tances where anothe~ person equally well-qualified cannot be
recruited.

(b) Normally, only one member of a closely related family croup shall be
~ranted an indeterminatea~pointment.

(c) Staff members closely related by blood or marriage shall not be
assiened to serve in the same department if one of the posts is subcrd.in2.t~

to the other in the line of authority.

Rule 59

!~r.ms of appointment

(a) Staff members shall be granted either indeterminat~ or temporary
appointmento.

(b) ApPointments of assistant Secretaries-General, top-ranking Directors
and 8uch other principal hi8her officers ao the Secretary-General may
determine shall be for a period. not 'to exceed five yoars subject to l'onevlaJ..

, :Rule 60

Ihdetol~inate appointment

(a) tu1 indeterminate appointment Which has been confirmed after a
rrobationary period shall be considered permanent, subject to rovievT every
five :rea2's on Grounds of efficiency, competence and integrj.ty.

(b) The Secretary-General shall appoint a Personnel Selection Committee to
consider and !'oview the qualifications of 3taff members recomnonded for
indeterminate appointments.

(c) A probationary period of tvrelve months oontinuous service shall be
required before the confirmation of an indetermiIlate appointment, provided
that a ~AXimum of nine months' service prior to the effective date of the
appointment shall be counted for this purpose. The probationary period may be
extended up to a total of eighteen months in individual cases.

!Rule 61
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Rule 61

Temporary appointments

(n) Temporary appointments are granted for such periods and under
such conditions as the Secretary-General may determine.

(b) Temporary appointments to posts which are normally filled by local
recruitment (see rule 52) shall ordinarily exclude eligibility for
allowances and benefits designed for staff members recruited from outside
the local area.

Rule 62

Medical examination

An examination by a qualified member of the medical profession,
wh8rever practicable, is a prerequisite for appointment. No indeterminate
a)?pointment shall be granted until the medical officer of the Organization
has issued a certificate that the staff member is free from any defect
or dise~se that would interfere with the proper discharge of his duties.

Rule 6~

Letter of appointment

Upon appointment every staff member shall receive a letter of
appointment signed by the Secretary-General or hiB authorized representative.

Rule 64

Travel and removal expenses upon appointment

In accordance .nth the conditions specified in chapter 7, a staff
member, upon appointment, shall receive payment of travel expenses for
himself, his .Tife and dependent children, and reimbursement for the cost
of moving household. goods and other personal effects.

Rule 65

Period:i.c reporting on staff members

Periodic performance reports shall be made in respect of each staff
member and :Jhall fol"'IIl a part of his pormanent cumulative record.

/CHAPI'ER 4
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CHAPT~ ll--
PROMOTIONS

'. ,

Rule 10

~nit1on ofpromotiqn

A promotion is the advancement of a staff member to a ,higher grade.

_Rule 11

Promotion policy

Vacant posts shall be fiiled by the best qualified persons available l
Que consideration beLlS given to:

(a) Selection of staff members in preference to outBide candidates;

(b) Maintenance of the ~taffon a wide geographical basis, and

(c) Reinforcement of ,staff through inflow ot recruits at the
vo.riousleveJ,s~

Rule 72

Promotion Boards

Promotion Boards established by the Secretary-General shall consider
and advise on the qualifications of staff members for promotion.

ICHAPTER 5
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LEAVE

Rule 75

Acc?Ual of annual leave

(a) Staff members are entitled to annual leave accruing at the rate of
tvo and one-half working days for each calendar month during which they
3.J.'e in pay etatus •

(b ) .~nnual leave does not accrue to a staff member while he 1s on leave
Without payor during suspension from duty ~1thout pay.

(c) Any absence not specifically covered by other provisions in these
rules shell be cool'geable to annual leave.

Rule 76

!~imum accumulation of leave

(a) .~ual leave may be accumulated up to a maximum of one hundred
lTorkipg days.

(0) Not more than fifteen days of annual leave shall be carried forward
f~m the ·calendar year in which it has accrued, provided that the
Secretary~eneralmay exempt staff members who are on special assignments.

Rule 17.

Taking of annual leave

Annual leave may be taken in u.."lits of days and half days, subject to
the exigoncies of the ~ervice and approprLate supervisory approval.

~ule 78

Advancil16 of arrlual leave

A staff ~e~ber ~ay, in exceptional circumstancos, be granted advance
annua.l leave up to a maximum of ten working days.

Rule 19

Salary due during leave periods

A staff member may receive in advance salary which will fall due
during leave periods.

/Rule 80
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(a) A staff member whose home 1s outside the:c6~try of his official
d.uty rJtation t3hal:1 receive, in, addition to: annual',leaye,,::' home leave ~ '
consisting of twowork1ng weeks ev:~ry two years,plu,S actual travelling,
time not to exoeed thirtY' days) by an approved route and type ' of '
tranoport to and from the place established as his home.

(b) A staff member whose home 1s in the country of his official duty
station ohall receive, in addition to annual leave, home leave consisting
only of actual travelling time, not to exceed thirty days, every two
years by an approved route and type of transport to and from the place
established as hisl.Qme. .

(c) Normally" periods of home leave shall not be,accumulated.
. t. ~ '. . :

(d) The'SecretarY-General may require that home leave be taken in
co:rmection With official tra:vel'to the vicinity of the staff member's
home country.

. ... '

(e) A staff member shall not,rec,eive payment for or be credited with
additional annual leave in lieu ~f home leave not taken.

Rule 81

Advance home leave

Advmlce home leave may be granted under specific conditions.

Rule 82

Annual leave combined With home leave

Normally, accrued annual leave should be added to home leave or
advance home leave to the extent the exigencies of the service permit.

RUle 83
, .

Travel expenses

For pu~ose8 of home 'leave, a staff member 8hu~l 'receive payment of
travel expenses for himself, his wife and dependent children in
accordance 'nth the conditions prescribed in chapter 7.

''Rule 84
"

Definition of sick leave
.~ ".

Sick leave is leave of absence,with'~;fullpay which a staff member
is grantad '''hen,incapacitated f:r:om theperfo;r~~e;,of.h;~.,duty·by'. ," ",
illness or injury,. ',:,,:,'c"" ,1':i':[ ':"

•• :. " .. :~. t ... :. .:~

/Rule 85
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Rule -85 "

Acc~ual of ~lck leave

Sick leave shall accumulate" at the rate of one and one-half working
days :pe~ month in. pay atatus up to a. maximum of ninety working days.

Rule 86

Sick leave certificate

(a) A"staff member who is absent on account of illness or accident for"
more than three consecutive working days, shall file a certificate from
a qualified member of the medical profession, indicating the nature and
probable duration of the illness and stating that "the staff member is
unable to perform his duties. In cases of continued illness, a further
certificate shall be filed at the e:p.d of each ten working days.

(b) After a staff member has taken periods of non-certified sick leave
totalling mor~ than twelve working days Within a calendar year, any
additional sick leave Within that year shall "either be supported by a
medical certificate; deducted from annual leave or charged as special
leave Without pay.

(c) The Secretary-General may designate a medical officer to visit
ataff members who are on sick leave.

Rule 8.1

Advancing of sick leave

A staff member may, if necessary, be granted advance-sick leave up
to a maximum of thirty workirig days.

Rule "88

Maternity leave

(a) Staff members with temporary appointments who have served t-I-lO years
or who will have served two years at the time of confinement, and staff
members with indeterminate appointments ~hich have been confirmed after
the probationary period has been served will be given six weeks of pre-n~tal

and six '-leeks of post-natal maternity leave on full pay.

(b) Staff members, other than those mentioned in (a) abo~0, shall be given
their accrued annual and sick leave. vlhere this accrued leave is irwufficient
to cover the absence, requests for special leave without pay may be made
under rule 90.

"Rule 89
• t· ' .. ',

Requests for maternity leave and for return to duty afterwards shall
be supported by medical certificates. Return to duty shall be approved by
the United Nations medical officer.

'\

/Rule 90
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RUle 96

~pecial leave

(a) Special leave, with full or partial pay or without pay, may be
gral1ted for advanced study or research in the interest of the United
NRtioll8, in cases of extended illness, Or .for other exceptional or
urgent reasons. .

(b) Nc)~ally, special leave without pay shall be granted only after
all accrued annual leave has been exhausted.,

•

/CHAPTER 6.
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Rule 100

Definitions

(a) A resignation is a separation initiated by a staff member.

(b) A te~ination is' a separation initiated by the United Nations
(other than dismissal for disciplinary reasons).

(c) A dismissal is a disciplinary separation required by the United
Nations because of serious misconduct or delinquency (see chapter 9).

Rule 101

Notice of resignation

> (a) Staff members having indeterminate appointments may resign their
posts on giving three months'" notice in writing.

(b) Staff members having temporary appointments may resign their
posts on giving thirty days' notice in writing.

{c} The Secretary-General may accept resignations on shorter notice.

Rule 102

Termination

The Secretary-Genera1 may terminate the appointment of a member of
the staff in accordance with the terms of his appointment if made under
the provisions of rule 61 1 or if the necessities of the service require
the abolition of the post or a reduction~f the staff 1 or if the services
oi' the ind.ividual concerned prove uneatisfactory •

•

Rule 10~

Notice of termination

(a) If an indeterminate appointment is to be terminated for any of the
reason8 stated in rUle 102 after the probationary period has been completed,
the staff member will receive at least three IDonths' written notice.
The Secrotary-General may authorize salary payment in lieu of this notice
perioll.

(b) Stuff members serving their probationary periods for indeterminate
appointments may be terminated at any time upon thirty days' written
notice.

(0) Staff members haVing temporary appointments may be terminated at any
time upon thirty days' written notice or as otherwise proVided 1n the
tel1mS of their appointments.

/Rule 104
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Rednctj.on in force

In the termination of appointments due to reduction in force or
abolition of posts, ,due consideration shall be given to the terms of
the appointments, competence and inte/:{rity, nationality from the point
of view. of overall geographical distribution, and length of sarvice.

Rule 105

~ of retirement

The normal age of retirement for staff members shall be sixty years.
In exceptional circumstances, the Secretary-General may extend this age
limit up to sixty-five years. '

Rule' 106 '

Certificat~of service

Any staff member who so'requests Sh~11, on leaving the service of
the United Nations, be given a certificate relating to the nature of hie
duties and the length of his service. On the written request of the
staff member, concerned, the certificate shall also refer to the quality
of his work and his official conduct.

Rule 107

Indemnitz for terminallin,

(a) Staff members haVing indeterminate appointments and term:lnated
under rule 102 shall be paid an indemnity eqUivalent to at least three
months' salary. The amount of this indemnity may be increased with
length of service up to a maximum of nine months' salary.

(b) Staff members haVing other than :lndeterm':lnate appointments and
terminated under rule 102 may be paid an :lndemnity accordj,ng to the
conditions of their appointments.

(c) No indemnity shall be paid if:

(i) The staff member resigns, except Where termination
notice has been given by the United Nations and the
termination,date agreed upon;

(ii) The staff member is s~mar.ily dismissed.

Rule 108

Special provisions - leave

Upon separation, a staff m6mber who has not exhausted the annual leave
to which he is entitled shall be paid a sum equivalent to hiB base salary
for the period involved.

/Rule 199
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~ul~'io9

Special provisions - Provident Fund

Upon separation of a staff member who is a current contributor to
the Staff Provident Fund, he shall be paid the amount ,standing to his
cTedlt in the Fund.

Rule 110

§pecinl proyislons • Penaion Scheme

Upon separation, a staff member who is a participant in the United
Nations Joint Staff Pension Scheme shall be entitled to any withdrawal
benefits prOVided thereunder.

Rulo III

Indebtedness to the United Nations

Any indebtedness of a staff member to the United .Nations shall be
deducted from the monies due to him,'

~ule 112

Payments to beneficiaries of decoasod otaff~mbers

In the event of the death of aBt~ff member, all amounts standing to
his credit will be paid to his ~ominated beneficiary subject to set-off of
any amount or amounts owing by the deceased to the United Nations,

. ' ,

~le IJJ.

Travel and, removal expenses upon separation

(a) In accordance ''11th the conditions prescribed in chapter 71 0. atetf
member, upon sepa"Cation, shall receiYe payment of travel expenses for.
himself, Wife, and dependent children to the place from which ho was .
recruited, Qxcept that:

a staff member haVing an indeterminate appoi~tmentl,an

appointment of two years or more, or who has had contin~ous

service of two years or more shall be entitled to roceive payment
of travel expenses to tho place established as his home unaer
rule 80, if different from the place from which recrUited.

(b) In accordance With the conditions pr~8c"Cibed in rule 125, a staff
member, upon separation shall receive payment for expenses in connection
with the removal of household goods and other personal effects •

. I

/CHAPrER 1
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CHAPl1En 7' .:..,

Applicability td,staffmembers

Subject to conditions prescribed by the Secr~tarY-General, the
United Nations shall pay the travel expenses of a staff member When
travellinc:

la) Upon appointment;
b) Upon official business;
c) Upon change of official duty statidn;

(d) On home leave;
(e) Upon separation.

]1111e121.', ;

fravel expenses of staff members

Travel expenses approved under rule 120 shall include:

(a) Transportation expenses;
(b) Travel subsistence allowance;
(c) Necessary addit1onaJ. expenses during travel'.

staff members shall exercise the same care in incurring expenses
that a prudent person would'exercise if travelling on personal business.

Rule 122

Routing of travel

Travel shall be by the most economical route, unless the official
necessity for travel by other routes ls established.

Rule 123

Advances

Staff members travelling on official business are entitled to a
reasonable advance of funds against the estimated tYavel expenses.

/Rule 124
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Rule 124

Travel e?Spenses of depenfl.e~

Subject to conditions prescribed by the Secretary-General, the
United Nations shall pay the transportation expenses and travel
subsistence allowance and authorized additional expenses for the wif~

and d.ependent child.ren of a staff member when travelling:.

(a) Upon appointment<, provided that the. staff member 1s
appointed for a period ,of not l~as than one year;

(b) On home leave;

(c) Upon separation, provJ;d,ed that the staff member was
appointed for a period of not les6 th~l cne year; .

(d) Upon change of official duty stntion.

In addition, the United Nation~ ohall pay transportation expenses
in connection With ap~roved education granta.

Rule 125 "

RQmqv~~_~;pe~ses

Subject to conditions prescribed by the Secretary-General, the
United Nations shall pay expenses in co~oction With the removal of
household goods and other personal effects of a staff member:

(a) Upon appointment for a period of not less than two years.

(b) Upon change of official duty station.

(c) Upon separation, prOVided that'he \ma appointed, or has served, ,
for a period of not less than two years.

Rule 126

Trans~ortation of decedents

(a) When a staff member dies, the United Nations shall pay, subject to
conditions proscribed by the Secretary*General, the expenses of preparing
and transportiD{3 the remains from his official duty station, or if on
official travel, from the place of death to piS home. ,

(b) The dependents of a deceaoed staff member are entitled to return
trannpox·tation irrespective of the type of appointment under which the
deceased staff member oerved.

(c) The provisions of (a) shall apply to a staff member's dependents who
were entitled to return transportation under rule 124.

/CHAPl'ER 8
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CHAPTER 8

STful"'"'F COW'IITTEE

Rule 135

Staff Committee

. A Staff Committee,'elected by staff members to represent their
views, shall be consulted on General questions relating to staff
administration anu welfare. This shall not apply ,in emergency situations., ,

/CRAFTER 9
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CBJ\PrER .9 '

DISCIPLINARY MEASURES

Rule 140

DiBcip1inarl measu!2!

(a) The Secretary-General may impose discip1innrymeaeures pn staff
members whose conduct is unsatisfactory. .

(b) Disciplinary measures include written censure, suspension without
pay, tran8fer to an inferior popt, diamiose1 with regular notice, or
summary dismissal.

Rule 141

Op"Oortun~J_q nnm;,er chargee

No staff member shall be sUbjected to a disciplinary measure
without being given a prior opportunity to state his case in writing.

Rule 142

Suspension pendj.ng inve6tigat~9J1

If a charge of serious misconduct is made against 0. staff member and
the Secretary-General considers that the charge io prima facie well founded
and that the staff member's continuance in office pending an investigation
of the char£3e would prejudice the serVice, the staff member may be suspended
wi th or ilithout pay from his f\mctions pending investigation, the ..suspension
being without prejudice to the rights of the staff member.

/CHAFTER 10
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CHAPrER 10

APPFAlS BOARD

Rule 141

Terms of reference

(a) An Appeals Board shall be established for the purpose of advising
the Secrctary-Gencral, -;-litll whom the final decision will rest, with
regard to the following appeals by staff members:

(1) Appeals against any decision regarding the application of
the Staff Rules or of 6stablishl.'ld. ~dministrative practices
to the t.ermination pi' appointmon'te;,

(H) Appeals elleging '(lO.Ii-obeervallce o:f:,agreed terms of appointment;

(iv) Claims for allo~~cGs;

(v) Appeals of such other character as the Secretary~eneralmay
specify.

(b) The Appeals Boa~d m~l, if the SecretarYMGenera~approves, render
a~visory opinions 'on matters not under appeal.

/Rule Ih6
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Rule 146

Com;eosition

(a) The Appeals Board ahall consist of five me~bers having equal votes,
appointed as follows:

(1) A chairman appointed by the SecretaryMGcneral after consultation
with the Staff Committee. One or more alternate chairmen may be
appointed in the same manner; .

(i1) Two members appointed by the Secretary-General;

(ii1) Two members representing the staff.

(b) ~he tilO members representing the ataff «111) above) shall be drawn
from a punel organized in three groups:

Group I - staff in grades 1 through 8
Group JI staff in grades 9 through 14
Group III - 8taff in grades 15 through 19

The members of this panel shall be elected annually by ballot by
the staff members. Tvrelve members shall be elected in each of the
groups defined above. In hearings by the Board at least one member
shall be from the group to which the staff member appealing to the Board
bolongs and none shall be in a group below the group to wh1ch he belongs.
SUbject to this rule, the membe~s of each group shall be called upon in
rotation by the Secretary of the Board, as reqUired, to constitute the
Appeals Board. The staff member appealing to the Board shall have the
right to object to not more than two members from the staff panel, and
in that event the next members due to serve from that panel shall be
called in place of the members to Whom objection has been taken.

(c) A Secretary, having no vote, shall be appointed by the Secretary-General
to the Appeals Board.

Rule 141

Represontation of the Staff Commi~~

UnlClse tho etaff member appealing to the Board objects, the Staff
Commi ::.t.0'-1 sllUll have the rieht to have a representative prl-,Gor,i: at all
Elecf1ionc of the Bar-reI at which the repr0sentatives of the IJal-\jies
interested in the case may be preoent.

Rule 148

Procedure

(a) The Secretary-General shall prescribe the procedure for filing
appeals.

(b) The Appeals Board shall regulate its own procedure.

/CHAPTER U
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CHAPTER .1J.

:STAFF vJELFARE

Rule 150.·

gnited Nations Joint Staff ·Pension Scheme

A staff member who is under sixty,years of age at the time of
appo:l.ntment shall participate in the United Nations Joint Staff Fension
Scheme in accordance with the Provisional Regulations, provided that
his appointment is indetel~inate, or provided that his temporary
appointment is for a fixed period of one year or longer and his
participation specified in the letter of appointment.

Rule 151

Staff Provid.ent Fund

(a) Staff members not subject to the regulations of the United N~tions
Joint Staff Pension Scheme , who were appointed before 28 January 1947
and Whose. terms of appointment so provide, shall participate in a Staff
Provident Fund. -

(b) A staff member under (a) shall contribute six per cent of his base
salary to the Staff Provident Fund. An equal amount shall be contributed
by the United Nations for the staff member.

(c) A staff member who becomes subject to the regulations of the
United Nations Joint Staff Pension Scheme shall not thereafter participate
in the Staff Provident Fund and the amounts standing to his credit in
that Fund shall be transferred to the Pension Fund.

Rule 152

Medical care

Arrangements shall be made for the application to staff members on
a SUitable basis of health insurance and honpital service plans.

) Rule 1:23
\

CompaRsionate benefits

A staff member who is injured as the result of an accident incurred
in the course of his duty or who is compelled to discontinue his
employment as a result of sickness directly attributable to his work
in the. sel1V'ice of ,the United Nations, shall receive reasonable
compensation. Shollld the staff member die in such circumstances, reasonable
compensation shall be paid to his widow or such dependents as the
Secretary-General may determine.

/eJIAli11ER 12
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CllAFTER12

ImADQUARTERS PERSONNEL PAID AT HOURLY RATES

Rule 160

Exceptions to general rules

Subject to qu~lificat1on in this chapter, all the rulos in chapters 1
th~oUBh 11 shall apply to staff members ~aid at hourly rates, except the
followi.ng:

Rule 15
Rule 20
Rule 24 (a.)
RUle 31
Rule 32
RUle 33
Rule 34 (b)
Rule 36
Rule 37
Rule 64
Rule 80
Rule 81
Rule 82
Rule 83 ;.
Rule 113
Rule 120 (a),

(c), (d), (e)
Rule 121~

Rule 125

Privileges and 1mmunities
Schedule of annual salaries
Within-grade salary increases
Installation allowance
Installation grant '.
Expatriation allowance
Rental allowance
Education grant
Representation allowances
Travel and removal expenses upon appointment
Home leave
Advance home leave
Annual leave combined with home leave
Travel expenses
Travel and removal expenses upon separation

- Travel - Applicability to staff members
Travel expenses of dependents
Removal expenses

/Rule 161
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Rule 161

Schedule of wage rates

(a) loJages of staff members paid on an hourly basis shall be on gross
retes as shown belOi'l: .

ON APPOINTMENT "+ AFrER SIX MONTHS'

I GRADE
- . .; SATISFACTORY SERVICE

Gross Equivalent net Gross Equivalent net
rate rates for ~urpoaes rate rates for purposes

of Provident Fund of Provident Fund
and Fens:i.on Scheme and Pension Scheme

(1) (2) (3)
I

(4) (5)
-

$(U.S.) $(U.8.) l HU.s,) $(U.S.)

1 .96 0.84 1.01 0.88
2 1.00 : 0.87 1.05 0.92
3 1.04 0.91 1.09 0·95
4 1.08 0.94 1.13 0.98
5 1.11 0.97 1.17 1.02
6 1.16 1.01 1.22 1.06
7 1.20 1.04 1.26 1.09
8 1.23 1.06 1.29 loll
9 1.27 1.10 1·33 1.15

10 1.32 1.11~ 1.39 1.20
11 1.35 1.16 1.42 1.22
12 I 1.39 1.20 1.46 1.25
13 1.44 1.24 1.51 1.30
14

I
1.~.a 1.27 1.55 1.33

15 1.51 1.30 1.59 1.36
16 1.:>5 1.33 1.63 1.39
1'l 1.60 1.37 1.68 1.43
18 1.63 1.39 1.71 1.46
19 1.67 1.h2 1.75 1.49
20 1.70 1.45 1.'r9 1.52
21 1.74 1.48 1.83 1.55
22 1.79 1.52 1.88 1.59

t

(b) For the purpose of the Staff ProVident Fund and the United Nations
.Joint Staff :Pension .3cheme J the contributions shall be bas{jd on the
equivalent net rates shom in columns (3) and (5) of the schedule.

/Rule 16~
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Rule 162

Within·grade rate increases

Staff members paid at hour~ rates, who have given six months'
satisfactory service, shall be eligible for one salary increase as
shmm in rule 161.

Rule 163

Compensation for overtime

All compensation for overtime of hourly rate staff members shall be
in cash.

/CIIAPrER 13
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CHAPrER 13

PERSONNEL SPECIFICALLY ENGAGED FOR CONFERENCES

AIID OTHER 'SHORT TERM SERVICE'

Rule 170

Applicabili ty

The rUles of this chapter shall apply to those staff members who
are appointed for the duration of the General Assembly, a specific
conference, or for periods not exceeding four months.

Rule 171'

Salaries and related allowances

Staff members under rule 170 shall be paid on a gross basis and
shau not be entitled to any additional allowances or any annual leave,

/Ru1e 172
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Rule 172

Exceptions to general rules

Subject to qualifications in this chapter, all of the rules in
chapters 1 through 11 shall apply to staff members under rule 170,
except the following: .

Privileges and·immunlties
Schedule of annual salaries
Extra compensation .
Within·grade salary increases
Salary policy in promotions
Allowances paid at dependency rates
Cost of living adjustment
Installation allowance
Installation grant .
Expatriation allowance
Rental allowance end subsidy

. Children f s allmrance.
Education grant
Representation allowances
Indeterminate appointment
Periodic reporting on staff members
Definition of promotion
Promotion policy
Promotion Boards
Accrual of annual leave
Maximum accumulation of leave
Taking of annual leave
Advancing of annual leave
Salary due during leave periods
Home leave
Advance home leave
Annual leave combined With home leave
Travel expenses
Advancing of sick leave
Maternity leave
Medical certificate
Special leave
Notice of resignation
Notice of termination
Reduction in force
Age of retirement
Indemnity for termina.tion
Special provisions - Leave
Special provisions - Provident Fund
Special provisions - Pension Scheme
Travel expenses of staff members
Advances
Travel expenses of dependents
Removal expenses
United Nations Joint Staff Pension Scheme
Staff PrOVident Fund
Medical care

Rule 15
Rule 20
Rule 23
RUle 24
Rule 25
Rule 29
Rule 30
Rule 31
Rule 32
Rule 33
Rule 34
Rule· 35

, ".

Rule 30
Rule 37
Rule 60
Rule 65
Rule 70
Rule 71
Rule 72
Rule 75
Rule 76
Rule 77
Rule 78
Rule 79
Rule 80
Rule 81
Rule 82
Rule 83
Rule 87
Rule 88
Rule 89
Rule 90
Rule 101
Rule 103
Rule 104
Rule 105
Rule 107
Rule 108
Rule 109
Rule 110
Rule l2l(b)
Rule 123
Rule 124
Rule 125
Rule 150
Rule 151
Rule 152

/Rule'173
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Rule 173

Notice of resignation

(a) Staff members under rule 170 who are recruited from the local area
may resign their posts on giving fifteen days' notice in writing.

(b) Staff members under rule 170 who are not recruited from the local
area may resign their posta on giving thirty days' notice in writtng.

(c) The Secretary--General may accept, 'resjgnations on shorter notice.

Rule 174

Notice of termination

(a) Staff members under rule 170 Who are recruited from the local area.
may be terminated at any time upon fifte·en days' written notice or as
otherwise provided in the terms of their appointments.

(b) Staff members under rule 170 who are not recrui ted from the local
area may be terminated at any ttme upon thirty days' written notice
or as otherwise provided in the terms of their appointments.

/CHAPrER 14
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CRAFTER 14

PERSONNEL ENGAGED AS CONSULTANTS

Rule 180

Applicability

(a) The rules of this chapter slmll apply to those persons who are
appointed as consultants.

(b) A "consultant" shall be a recognized authority or specialist in
the field in which his services are to be utilized and shall serve for
short or intermittent periods, normally in an advisory capacity.

Rule 181

Salaries and related allowances

. Con~ultants shall be paid at daily gross rate for each day
actually ,employed and for each day spent on official travel to and from
their official duty-station. Consultonts coming from outside the
local area shall be paid the appropriate travel subsistence allowance
for each d8.J" while in official tl'avel status.

/Rule 182
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Rule 182

Subject to qualifications in this chapter, the rules in chapters I
through XI" shell apply to comiultants ,except the follovTing:

Rule 5
Rule 8
Rule 9,
Rule 12
Rule, 13
Rule 14
Rule 15
All rules
Rule 60
Rule 62
Rule 65
All rules
All rules
Rule 101

, Rule 103',
Rule 104·
Rule 105
Rule 107
Rule 108
Rule 109
Rule 110
Rule 124
Rule 125
Rule 150
Rule 151 '
Rule 152

Assignment of duties
Public information relationships
,Fees for speaking engagements"
Outside activities

. Candidacy for poli,tieal office
Hours of work '
Privileges and immunities

in chapter 2 _. Salaries and related allowances
Indetermin~te appointment
Medical examination
Periodic rOp'orting on staff members

in chapter 4 - Promotions
in cbapter 5 ~ Leave

NQtice of resignation
Notice of termination
Reducation in .force "
Age of retirement
Indemnity for termination
Special provisions ~ Leave
Special provisions .... Provl('ient Fund.
Special provisions - Pension Scheme
Travel expenses of dependants
'Removal expenses
United. Nations Joint Staff Pension Scheme
Staff Provident Fund
Medical care

/CHAFTER 15
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,CHAPTER 15

PERSONNEL OF MISSIONS

Rule 190 '

Applicability

The rules of this <,hapter shall apply to all staff members initially
appointed for service w1 th a mission and staff members, serving under the
rules in chapter 13, vho ere transferred to service Y1th a mission.

Rule 191

Salaries and related allo~mnces

(a) Salaries of staff members under rule 190 uho are recruited from the
general area of the mission ehall be paid on a gross basis and be set in
terms of the best prevailing wages or salarieo for comparable work in the
area. In addition, the;\" shall receivea reasonable subsistence allo"lance
if their home, at the time of appointment, is beyond commut.ing distance
from their official duty station.

(b) Other staff members under 'rule 190 shall be 'paid at headquarters
salary rates. In addition, they shall receive a travel subsistence
allowance for the duration of their services tnth the mission.

(c) Staff members under (a) and (b) above shall be eligible for a
children's al1o,mnce under the provisions of rUle 35 or 204 unless the
terms of appointment specifically exclude such a11owunce.

(d) "General areall is defined as the country in which the mission Is
locaten plus neighbouring countries having comparable living and salary
standards.
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Rule 192

Exceptions to general rules

Subject to qualifications in this chapter,the rules in chapters 1
through 11 Bh~ll apply to staff memberattnder rule 191, except the'

,follO'tving:

Rule 23
Rule 24
Rule 29
Rule 30
Rule 31
Rule 32
Rule 33
Rule 34
Rule 36
Rule '60
Rule 72
Rule 80
Rule 81
Rule 32
Rule 83
Rule 101
Rule 102
Rule 103
Rule 105
Rule 107
Rule 109
Rule 110
Rule 124
Rule 125
Rule 150
Rule 151
Rule 152

Extra compensation
Within-grade sal~' increases
Allowances paid at dependency rates
Cost of liVing adjustment
Installation allowance
Installation grant
Expatriation allowance
Rental a11ow~~ce and subsidy
Education grant
Indeterminate appointment
Promotion Boards
Home leave
Advance hame leave
Annual leave combined ~nth hame leave
Travel expenses' , .
Notice of resignation
Termination
Notice of termination
Age of retirement
Indemnity for terminatiOn
Special provisions - Provident Fund
Special provisions - Pension Scheme
Travel expenses of dependants
Removal expenses
United Nations Joint Staff Pension Scheme
Staff Provident Fund
Medical care

Rule 193

l.funual workers

The provisions of rule 15, "Privileees and inmnmities", shall not
apply to manual workers appointed under rule 191.

Rule 194

Hours of \vork

The normal work week as defined in rule 14 may be varied in accordance
with local conditions and practices, provided that the work week shall be
maintained at a miniD1Uffi of forty hours.

Rule 195

Computation of overtime or night differential paY

The salaries or wages set under rule 191 shall be used in computing
overtime or night differentiaJ. pay.

/Rule 196
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Rule 192

.M9dical certificates

Where approval by a United Nations medical offioer is roquired, as 1n
rulo8 62 and 89, and no such officer has been designated, a certificate
from a qualified member of the medical profes3ion shall be accept~ble.

Rule ·1.21

Notice of resi6Pstion

(a) Staff members under rule 190 1-Tho .i1re recruited. from the general area
may resign their posts on giving fifteen daya' notice :I.n writing.

(b) Other staff members under rule 190 ~~ resign their posts. on giving
thirty days' notice in '~iting.

(c) The Secretary-General ma~ accevt resignations on ahorter notice.

Rule 19~

Notico of +GTmination

(a) StClff members under rule 190 ,,-ha are recruited from the general area
may be terminated at any time upon fif~een d~(s' v~itton notice or as
other'.rise provided in. the tents of their nppointl:uemts.

(b) Other staff members under rule 190 may be terminated at any time
upon thirty days' written notice or as other,nse provided in the terms of
their appointments.

/cIiAPTER XVI.
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PERSOrmEL AT ESTABLISHED
OFFICES AwAy FROM HEJ\DQtJARl'ERS

Rule 200

AEPlicability

. The rules in this chapter shall· apply to all staff members who occupy
posts at established offices away from headquarters.

Rule 201

Salaries:..J!age~d l:£!ated allowances

(a) Staff members shall re'ce1vesale.ries.arid related allowances in
accordance wi th p~"Ovis1ons in chapter 2 subject to adjustments to
reflect differencas in living costs and other conditions as between
headquarters an~ offices away from headquarters, provided that:

(b) Salaries of staff members recruited locally for posts normally in
grades 1 through 7 (see r~le 20) may. be set in terms of the best
prevailing wages or salaries for comparable work in the area; and

(c) \-lages of manual '-torkars shall be on a grass basis and be set in
termeof the best prevailing wages for comparable work in the area.

~ule 2Qg

Exceptions to general rules

Subject to qualifications in this chapter; all the rUles in
chapters 1 through 15 shall apply to staff members under rule 200,
except the following:

Rule 30
Rule 34

Cost of living adjustment,
Rental allmvance and subsidy.

Rule 203

gours of vlork

The normal 'mrk week as defined In rule ll~ maybe varied in
accordance with local conditions and practices, p~ovided that the work
lI'eek shall be maintained at a minimum of fo::.,ty hours.

Rule 2a4

Children's allo~

The childron's allowance for staff members under rule 201 (b) and (0),
shall be that proportion of the allcwan:e which the level of salary and wage
rates established bears to the heaclquarters rates.

/nule 205
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Rule 2q2

Nan'J.al workers

M2nual workers who are paid at other than hour~v rates shall be
considered as hourly-rate staff members, subject to the provisions of
<:hapter 12 l' lollth the ex.ception of rules 162 and 163.

Rule 206

Contribution to the United Nationc Joint Staff Pension Scheme
and the Staff Provident Fund

In computil~ contributions to the United Netions Joint Staff Pension
Scheme or the Staff Provident Flind, under rules 150 and 151:

(a) FOr staff members under rule 201 (a), the comrarable
head~uarter8 base salary rate shall be used.

(bY For staff members unQ.er rule 201.(b) and (c), the local rates
as established shall be used.

Rule 207.

Computation of overtime or nir~ht differential ;pay

The salary or wages established under l~le 20lahall be used in
computing overtime or night differential pay.

Rule 208

~edical ce~tifica~

vlhere approval by a United Nations medical officer ls re'l1tired,
us in ~ulos 62 and 89, alid no Duch officer has been designated, a
certificate from any qualified member of the medical profession shall
be acceptable.

/CHAFTER 17



Secretariat
8GB/81
Pag6 43

CHAPTER 17

MISCELLANEOUS PROVISIONS

Rule 210

Conditions and rates

These rules are sUbject to conditions and rates established by the
Secretary-General in administrative instructions.

Rule 211

Persons not engagtld aa staff members

These rules shall not apply to persons, whether working on the
premises or not, who do not hold appointments as staff members.

Rule 212

Masculine and feminine gender

In these rules, terms referring to persons and staff members in the
masculine gender shall apply also to women, except where the contrary
intention is evident from the context.

Rule 213

Amendment of Staff Rules

These rules may be amended by the Secreta!J'-General, subject to
rule 135, IIStaff Committee" vlithout prejudice to the acquired rie.hts of
staff members under the Staff Regulations.

Rule 214

Effective date of Staff Ru19s

These rules shall be effective on 1 July 1948 and shall supersede all
other provisions in force before that date and contraIJ' to these rules,
~nthout prejudice to the acquired rights of staff members under the Staff
Regulations.




