UNITED NATIONS /Bm.
NATIONS UNIES DL

SECRETARY ~GFHERAL'S BULLETIN NO. 81
To: Members of the Staff of United Naticns

Subject: OSTAFF RULES

There 1s attached e set of Steff Rules which shall govern the duties,
responsibilities, rights and privileges of the steff of the United Natloms
Sccretariat. : ‘

In accordance with Rule 214, these rules shell be effective on
1 July 1948 end shell supersede ell other provieians In force before thet
date and contrary to these rules, without prejudice to the acquired rights

~of steff members under the Staff Regulations. ) .

It will be noted that, although there are 137 rules, they bear
mumbers renging from 1 through 214%. A block of numbers wes assigned to eech
chapter to pvermit asddition or suppression of rules within a given chepter
without necesslitating ecmplete rezligmment of rule numbers and references
thereto, This precsution is considered appropriate even though no eddition
or suppression is contempleted at this time, o

By direction of the Secretary-Ceneral

BYRON FRICE
Assistant Secretary-General for
Administrative and Financlel Services
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Rule 1

Applicebility

The rulez in chapters I'through XI chell apply to all staff members
with the cpecific exceptions made under:

CHAPTER 12
CH-PTER 13

HEADQUARTERS PERSONIEL PAID AT BOURLY RATES
PERSONMITL SPECIFICALLY ENGACED FOR COMFEKREICES AND
OTHER SHORT TERM SERVICE:

FERSCIMET, ENGAGED AS CONSULTANTS

PEESONIEL OF MISSIONS

FERSONNEL AT mTABLLomJII OFFICES AWAY FEOM
HEADQUARQ#Ej

CHAPIER 1k
COARTER 15
CHAPTER 16

¥

]

CHAYTER 1 .
DUTIES AND RESPONSIBILITIES

Rule 2

Status ag internetional civil servants

The Secretary-General and all steff members are international civil
gservants, Their responeibilities &re not naticnal but exclusively-
international. By accepting appointment, they pledge themselves to
discharge thelr functions and to regulate thoir conduct with the interests
of the United Nations only in view,

EFuls 3

Regvonaibility to the Sscretery-General

. (a) Staff members are pubject to the authority of the Secretary-General
end aro reosponsible to him in the exercise of their funclions,

(b)« In the performance of their dutiss, they shall not seek or receive
inatiuections from eny Government or from eny other euthority externael to
the Orsonizetion,

Rule k

Qath or declevation of oifice

1

{(a) Upon accevting eppointment, staff membors shell subscribe to the
following oczth or declaration: :

"I solermly swear (undorteke, effirm, promise) to exorcise in
all loyelty, discretion and conscience the functions entrusted
to me as a merber of the internaticnal service of the
United Nations, to discharge those functions and regulate my
conduct with the interests of the Uniled Nations only in view,
and not to secel or accept instructions in regard to the
performance of my duties from any Government or other authority
extornal to the Orgenization.”

(b) The oath or decleration shall be mede orelly by the Secretary-General
end Ascistont Secre.arien-General at a public meeting of the General Assembly
and by the other higher officers in public before the Secretary-General or
his authorized representative, /Rule

{
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Rulse

Assirmment of duties

Staeff members shell be aseigned to their duties by the
Secretary-General and mey be required to work in any departmOnt or activity
of the Secretariat,

Rule 6
Conduct

Staff members shall conduct themselves at all times in a manner
compatible with their status as reprecentatives of the United Nations,
They shall avoid any oction, end in particular any kind of public
pronouncement or activity, which may adversely reflect on their position
as international civil servantas. They are not expected to give up their
naticnal sentiments or thejr political and religious convictions; but
they shall at all times bear in mind the reserwve end tact incumbent upon
them by reoason of their international status,

Rﬁle 7

Communication of‘unnubliahed information

Staff membors shell err0¢ e the utmost discretion in regerd to
all matters of officiel businese, They shall not communicate to any other
person any unpublished. informetion known tc them by reason of their
official position, excent in the course of their duties or by authorization
of the Secretary-General. This obligation does not cease with separation
from service,

Rulo_8

Puhlic information relationshlps

Stalf members shall not issue staterments to the press, accept
speaking engacements, or make radio addresces without receiving prior
authorization from the Secretary-General,

Rule 9

Fees for srecking engopements

Stoff members shall not accept foes or gifts of any sort for a
speoking or simllar engapement, but may accept reimbursement for actual
trevelling exrenses,

Rule 10

Accentance of pratuities

Staff members shall not accept gratuities or favours of any sort

from comuercial firms or individuels doing or seeking business with the
United ¥ations,

/Rule 11
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Fule 11

ﬂc“_ftPnCG of honours, deocorations, favours, gifta or fees

Steff meﬁhera shall not eccopt eany honour, decoration, favour,
gift or fee from eny Government or from any other source external to the
Organizaiion during the perlod of their eppointment, except for war
sorvices,

R Rule 12

OQutzide activities

(2) Staff membors shell not enzage in any outside occupation or hold any
office which ls incompetible with the proper discharge of theoir duties with
the United Wetions. Prior approval by the Sscretary-General is reguired
before o staff pember may engage in outslde occupations,

(b) Stoff members shell not aold office in'any agsociation vhose aims or
ectivities are in any way related to thoso of the United Natlons without the
aporoval of the Sebretary-Genelal

"~ Rule 13

Cerdidacy for political office

Any staff member who becomes £ candidete for a public office of &
political cherecter chall resign from the Secreteriat,

Rule 1k

Eours of work

(a) The whole time of steff members shall be at the dicposal of the
_ Secretery-General,

(b) The normel worlk week shall be forty hours exclusive of meel times.

(c) 'he officiel holidays of tho United Hations shell be prescribed by the
Secretary-Goneral.,

Rule 15

Privileces and lrmunities

Staff members are granted the privileges and immunities referred to
in the Convention on the Privileges and Immunities of the United Nations,
Insofar as this Convention has been ratified by the Govéernments concerned,
These privileges end immunities are conferred in the intereste of the
Organization. They iurnish no excuse to the staff members who enjoy them
for non-rerformance of their private obligations or failuro to obgerve
lavs and police regulations. In any cese vhere thece privileges and
immunities arice, the staff member concerned shall irmedlately report to
the Secretarv-Genoral with whom alone it rests to decide whother they
shell be thxed ;

JCHAPTER 2
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CHAPTER 2
SATARIES AND RELATED ALLOWAICES

- Rulo 20

Schedule of enrmal zalarioc

Tho schedule of basic szalaries- shown below shall epply to all
steff mecrmbers with the exceptione specified in Chapters 12, 13, 1k, 15

and 163
SEP STEP STEP STEP STEP - STEP STEP
RADE I IT . IIT Iv vy . VI VIX
. (Base Selary $ 4 $ @ )
for Ggade) (U.s.) (U. s ) (U, s ) {U.s.) (U.s.) (U.S )
1 1580 1660 17ho - 1830 1920 2020 2130
2 L7450 1830 1920 2020 2130 o2h0 2360
3 1920 2020 2130 22ho 2360 2h80 261.0
Y 2130 2240 2260 2480 2610 2750 2830
5 2360 2L 30 2610 2750 2830 3050 3210
6 2510 2750 2890 3050 3210 3390 3570
" 2890 3050 32190 3350 3570 3770 3970
8 3210 3360 3570 3770 3970 Ligo L4310
c 3570 2770 3070 k1o k410 4660 4910
10 3970 1150 L3410 L4650 4910 5180 5450
11 Lhkio L&E6O 4910 5180 5450 5750 6050
12 Lola 5180 5450 5750 6050 6370 6700
13 5450 5750 6050 . 6370 6700 7050 7450
L 8050 6370 6700 7060 450 7870 8300
15 6700 TC60 50 7870 8300 8750 9200
16 7450 7670 83Co 8750 9200 STO0 10300
17 8300 750 G200 9700 10300 10900 -
18 9200 9700 10300 109°0 - - -
19 10000 10500 11000 - - - -
Top-ran'ing
Director 11860 - - - - T - -
asslstant
Gecrotary-Cencral 213500 - - - - - -

Rule €1

3zlnry and ware adpninistration nlan

Posts chell be classified into cdfegorias and grades, baged on the
duties end rezponsibilities of oach rast,

Rule 22

Tight Different:al

Staff rmerbere shall recelve & night differential of 10 per cent of
base va Tor any reguler working hours betweon 6,00 p,m. and .00 a,m.

/Rulo 23
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Fule 23

Ixtre compensation

Lxira cegh payments mey be made to staeff mombers temporarily aseigned
tc posts °f higher gredes.

&

Rule 2L

Within~grade salary increases

(a) Increase of salary from one step rate to the next higher siep rate
within the same grade shall be grented in accordance with the following
schedule to staff members whoge gervices have been satisfactory:

, ] Service

Grado(a) Step ' requirensnts
1-6 lto@ 6 months

2 to 3 & months

3 to 4 1 yeer

4 40 5 1 year

5 %0 6 2 years

6 to 7 3 yoars
7 1l to 2 6 months

2 to 3 6 months

3 40 & 1 yoar

4 to 5 2 years

5 t0.6 2 yetrs

6 to 1 3 years
8- 19 1 to 2 1 year ‘

2 to 3 1 year

3toh | © 2 yeers

4 40 5 2 years

5 to 6 3 years

6 to 3 yoars

(v) In computing the pericds of gervice requirad'fcr such salary incxeases
no credits shell be allowed for eny time in excess of one calender month
during vhich a steff member is on leave without pay.

Pule 25

Salary policy in promotions

Etaff rerbers recelving promotions shall be paid in accordance
with tke following provisions:

(2) If the precont calary of the sitaff member iz below the
baso selary rate of the higher grade, promotion shell be to
that Ptege rate,

(v) If the present salery of the staff member is equal to or
above the base salary of the higher grade, prometion shall be
%o the solery step rate of that grade next above the staff member's

prosent salary,
/Rule 26
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Rulo 26

Salery advancen

Salary advences mny be made to essist staff members during financial
smorsencles,

Rule 27

Deductions and contributions

() Deductions may be made from saleries and vages for contributions under
tho prowisions of these rules, for contributions authorized by estaff wembers,
and fcr indebtedness to the United Notions,

(b} Salaries, vages ond other compensation shall not b sublect to execution,
levy, lien, attachment, garnishment or other legel processes,

Rule 28

Overtime end compensatory time off

Steff members who are required to work in excessc of the hours of
the normel working week mey bo given afddltlonal payment or componsatory
tire off under condiions preacribed by the 3Jecreotary-General,

Rule £9

Allovences paid et deprendency rotes

(¢} Payment of sll sllowances, and the cost of living =djustment,

nt dependency rctes shaoll be made only to e atoff member

vao iizs & wile or vho, e2c the hecd ol a family, hes one ox more of the
Tollowing; dependent upon him or her for full and continuing support:
huebhond, son, daughtor, perent, brother or eister.

(v) Vhecn more than one romber of an immediate family hounohold is employed

by the United Mations, allovances shall bo paid only to the stef{ member

who ic considored the head of the family, end shall bo at depondency rates,
Fulo 30

Cost of living ad justment

Charngos in local cost of living conditions, since the date of
ecteblishment of the selary and vagoe schedulas, May 1946, chall be teken
Into account throush e scheme of tomporary coet of living ad juctments.

/Eale 31
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Rule 31

Installation allowance

(a) & stoff member, other than those listed in (b) below, whose horme,

at the time of appointment, is beyond reasonable commuting distance- from -

. his plece of duty shall be paid a per dism instellation allowance for-
himes2lfl end -hie deper lonts for sixty deys after his arrival a% the nlace

of duty. :

(b) Assilstant Secretaries-General, top-renking Directors, and Directors
receiving ropresentation allowances shall be paid an installation -
allowmnce et the travel subsistence rate for themselves, but not for -
dependents, for thirty days after errival at the place of duty.

Ruls 32

Installation grant

(a) “taff 'embern including those receiving representation allovances, .-
vho ere ‘appointed for & periocd of oche year or more and who are eligible for
or have previously received an installation allowance under Rule 31, shall
receive an instellation grant.

{b) A ctaff member shell be entitled to only one installation grant,
regardless of subsequent changee in place of duty,

Rule 33

w—————

Expetriation sllowanco

Subject to conditions prescribed by the Secrestery-General, staff
members, except those receiving representation allowances, shall recelve
en expatristion allowence for e pericd not to exceed two years after
eppointment or initie transfar to an official duty station outside thelr
hore countrr,

Rule 3k

e

Rental ellowance and cubsidy

(a) Staff reombers rosiding in Unlted Nations housing projects, except

thoge receiving a representation allowvance, shall recoive & rental subsidy,
provided they are eligible for, or have previously received, an installation
allowance or had military sorvice in World War 1I,

(b) Stalff members not residing in United Nationa housing projects, except
thoso recaiV¢ng a ropresentation allowence, shall receive & rental
allovance, provided they are eligible for, or have previously received,
an ingiallation allowance,
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Rule 35

Children's allovances

{e)} Staff menbers, except those receiving a remrssentaticn ellowance,

shall receive & children's allcwance of $200 (U.S.) per anmum in resvect

of eoch dependent ¢hild under the age of sixteen yeors, or, if the child is in
full-time attendance at & school or a university {or similar educational
instiftution), under the eps of eightieen or twenty-two yoars

respectively,

{(b) If both perents ere staff mombers, only one allowance shall be paid
for sach of their children. :

(c) The ellowance shell continue to be payeble Tor ench child of a
stafT membor vho becomes entitled under the United Netions Joint Staff
Pension. Fund Regulaticne to a retirement or a disability benefit and to a
widow receiving a wldew benefit uider these reguiations,

(d) Upon the death of & staff member who receivec a children's allowance
undor thece rules end following the death of the other parent, thers shall
e paid to the lega. uardian of each child en allovence of $h00 (U.S.)

or such other appropriate emount as may be fixed by the United HNations
Staff Pension Committee.

(6} The Secretary-General may decide in oach case whothor the allowances
phall exitend to adopted children or etep-children.

/Rule 36
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&ﬂeﬁG

- Education grant

(2) ‘Each ptaff member whose official duty otation is outelde his own
countr;” end who is entitled to a children's allowance under Rule 33,
zhall roceive the following education grant: :

(i) The sum of $200 (U.S.) per ennum for each child in full-time
attendance at a pchool or & university (or similar educational
institution) ia his own country; provided thet where & child
attonded such an institution for a pericd of less than
tvo-thirde of any ore scholastic vear, the allowmnce shall be
roduced to such proportion of $200 (U.S.) az the peried so
attended bears to a full echolastic year;

~ {1i) Onco in each scholestic year the trensportmtion expenses of
the outvard and retwrn journey of such a child by a route’
approved by the Secretery-Genoral;

(1ii) Should staff mermbers elect to send their children to special
echools in the a2rea where they are serving, which have
curricula cheracterietic of thair netionality, including
intornationgl schools orcanized for children of United Nations
steff mombers rother than to schools in their own countrles,
the United Netione will pay for each child under eleven years
of age who is otherwise eligible for the education grent, an
allowance oguel to the difference btetween the cost of
education at the epeciel. school which he atterds and the cost
et a comparable school attended by chlldren of persons normelly
resident In the ares, provided that the allowance ghall not be
pedd at a rate exceeding $200 (U.S.) per year. If the child is
eleven years of age or over, tho spsciel grant i¢" payable only
in these cacee whers the health of the child will not permit
roturn to his own country. Such cases must be supported by a
medical certificele approved by the United Nations medical
officer stating the circumstancoas.

(b) If both perents ere steff members, only ons education ;rant shell be
paid feir cach of thelr children,

{c) The Secretery-Goneral may decide in ench case whother the education
aront choll extend to eadopted children or astep-children.

Rule 37

Revresentation allowances

(a) Allowances for ocuch steff merbers as Assistant Secretaries-Genoral,
top=ranking Directors and others as the Secretary-General may spocify, shall

bs deemed to include -all representetion (including hoepitality), housing
(rentol), children's, education and expetrietion allowances, but not such
1efmbursable allowences. as travel, travel subslstence, removal costs upon
anpointrent, chenge of duty station, seperation, home leave and officlal travel,

{p) The rates for representation allowancos are as follovs:

$ (U.s.)
Apgistent Secretaries-General - 7,000 to 11,500
Top-ranking Directors - 3,000 to 6,000
Other gpecified Directors - 2,500

JCHAPTER 3
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CHAPTER 3
APPOTNTMENT AND PROBATION

Rule 50

Appointment of gtaff

Tho Secretary-General appoints staff memberc as required.

Rule 51

Generzl). selection policy

The paremount congiderstion in the employment of the steff shall be

“the necessity of securins the hagheat standarde of efficiency, competonce
and intepgr 14,

muese

Geo&raphical distribution

Dua regard shzll be paid to the inportence of recrulting the staff
on 8 wide geographicel basls, provided that:

(2) Manual workers end a1l staff members paid at hourly rates
shall be recruived locally, erd

(b) Slaff membosrs in grades 1 through 7 shell normally be
rocruited locelly,

Fale 53

Bligdbillty of men and worsn for appointments

Men end woren shell be egually eligible for all posts,

Rule 54

Qocmmetitive basls of celection

So far as practicable, appointments shell be mede on &
competitive basis.

Rule 5

Appointment of Stetelesg persona or
citizenc of non-member states

The oppolntment of Steteless persons or cltizens of non-member
States shall be limited to exceptional cases.

/Rule 56
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Rule 56

Fegcism and Naz ism

llo persons shall be appointed who have discredited themoelves by
their aCTLV‘tIOS oP connections with fascism or nazism.

tar

Mormz1ly, candidates under twenty or over sixiy yeers of age shell nct
be considered for appointment, provided that the miniyum age limit for
thoso locally rocruited shall be sixtesn, )

Rule 58
Emnloymant of gtaff members of the sams family

(e) Appointment shell not be granted to a porson who is closely related
by blcod or marriege to a etaff momber, except in extraordinary
cirsumstancea vhere ancthe: person equally well-qualified connot be
recruited, .

(b} Tiormelly, only one momber of a closely related family group shall be
granied en indeterminate -appointment, ,

(¢} Staff members closely related by bloed or marriage shall not be
aasigned to serve in the same department if one of the posts is subordinste
to the other in the linse of authority.

Rule 52

Torms of eppointment

{a) sStarff rembers shall be granted either indeterminate or temporany
appointmentsa,

(b) Appointments of assistant Secreteries-General, top-renking Direcctors
and such other principsl higher officerg as the Secretary-Ganeral Yy
dsterﬁdﬂe sholl be for & period not %o exceed five yoars psubject to renewal,

Rule &0

Irdeterminate appolntment

(2) iAo indotoxrminete appoiniment which has been confirmed efter a
rrobaticnary pericd shall be considered permanent, subject to review every
five reoers on grounds of efficiency, competence and intogrity.

(b) The Secretary-Gererel shell appoint & Personnel Selection Committee to
consider and roview the gualifications of ataff members recommended for

Irdetorminate appointments,

{c) A probationary vericd of twelve months ocontinuous service shall be
required hefore the confirmation of an indeterminete appointment, provided
that e maximum of nine months'® service prior to the effective date of the
eppoiniment chall be counted for this purpose. The probationary period may be
extended up to &8 total of elghteen months In Individuel cases,

fRPule 61
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Rule 61

Temporary appointments

(a) Temporary appointments are granted for such periods and under
such conditions as the Secretary-General may determine.

(b) Teuporary appointments to posts which are normally filled by local

recruitment (see rule 52) shall ordinarily exclude eligibility for

aliovances and benefits designed for staff members recruited from outside
the lccal area.

Rule 62

Medical examination

An examination by a& qualified member of the medical profession,
vherever practicable, 1s a prerequisite for appointment. No indeterminate
appointment shall be granted untll the medical officer of the Organization
has issued & certificate that the staff member is free from any defect
or disense that would interfere with the proper discharge of his duties.

Rule 63

Letter of sppointment

Upon appointment every staff member shall receive a letter of
appointment signed by the Secretary-General or his authorized representative.

Rule 6L

Travel and removal expenses upon appointment

In accordance with the conditlons specifiled in chapter 7, a steff
member, vwoon appointment, shall receive payment of travel expenses for
himself, his wife and dependent children, and reimbursement for the cost
of moving houschold goode and other personal effects.

Rule 65

Periodi¢ reportinz on stafl members

Periodic performance reports shall be made in respect of each staff
member and shall form a part of his permenent cumuletive record.

~ /CHAPTER &
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CHAPTER J}

PROMOTIONS

Rule 70 -

Definition of promotion -

A promotion is the advencement of a staff member to a_highervgréde. o

.Rule 71

Promotion policy

Vacent posts ahall be filled by the best qualified persons available, '
due consideretion bei.g given to: -

(a) Selection of ateff members in prefefence to outside cendidates;
(b) Maintenance of the staff on a wvide geographical basis, and

{c) Reinforcement of staff through inflou‘of recruits at the
various levels.

AEERE C 07 Rrule 2

- Promotion Boards

Prcmotion Boarde established by the Secretary-General shall concider
and advise on the qualificaticns of staff members for promotlon.

/CHAFTER 5
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CBAPTER 5
LFAVE

Rule 75

Accruel of ennual leave
(2) Staff members are entitled to ennual leave accruing at the rate of
two and one-half vorking days for each calendar month during which they
ape in pay status.

(b} Annual leave does not accrue to a staff member while he is on leave
without pay or during suspension from duty without pay.

(c) Any abeoence not specifically covered by other provisions in these
rules shell be chargeeble to apnual leave.

Rule 76

Maximunm accuriulation of leave

(2) Annual leave may be sccumulated up to a maximum of one hundred
vorking days. '

{(b) Not more than fifteen days of snnuel leave shall be cerried forward

from the calendar year in which 1t has accrued, provided that the
Secretary-General may exempt staff members who are on special assignments.

Rule T7

Taking of arnmusl leave

Annueal ledve may be taken in units of days and half days, subject to
the exigencies of the cervice and appropriete supervisory approval.

Rule 78

Advencing of anaiuel leave

A staff mermber may, in exceptional circumstances, be granted advance
annual leave up teo a maximum of ten working dayo.

Ruie {9

Salary due during leave periods

A steif member may receive in advance salery whlch will fall dus
during leave pericds.

/Rule 80
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Rule 80
Foid Leave

(a) A staff member whose homs is outside the couhtry of hie official
duty ntatlon shell roceive, in.addition to ennual-leave,: home leave:
consistipg of two working weoks every two years, plus actual travelling
time nct to exceed thirty deys, by an approved route and type of
tranoport to and from the place establiched as his home.

{b) A staff member whose home ie in the country of his official duty
station ohall roceive, in addition to annusl leave, home leave consisting
only of actual travelling time, not fo exceed thirty days, every two
yeurs by an approved route and type of traneport to and from the place
egtablished as his Lome.

{c) Hormally, poriods of home leave shall not be. accumulated.

(d) The ‘Secretary-General way require that home leave be taken in
connection with official travel to the vicinity of the staff wember's
home country, :

{e) A staff member shall not receive ﬁaymant‘for or be credited with
additional annusl leeve in lien of hama_laave_not_taken. ' )

Advence home leave

Adwvance home leave may be granted under specific conditlons.

"~ Rule 82

Annual lezve combined with home leave

Tormally, accrued annual lseve should be added to home leave or
advance home leave to the extent the exigenciea of the service permit.

Rule 83
Trevel expenses

For purposes of home ‘loave, & steff member shnll receive payment of
trevel expensen for hhmself his wife and dependent children in’
eccordance with the conditions prescribed in chapter 7,

‘Rule 8b

Dofinition of sick leave

Sick leave 1ls leeve of abaence'ﬁithﬂfall pey which e staff member
1s granted when incapacitated from the . perfoxmanca .of his_ duty hy .
iliness or Injury. e L R e e FURPI

Ca e
PR

/ﬁule 85
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Rule .85

Accrupl of 8ick leave

Sick leave shell accumilate at the rate of one and one-half working
days pev month in pay status up %o a maximum of ninety working days.

_Rule 86

Sick leavs cgrtificate

(a} A steff wmember who is absent on account of illness or accident for
more than three consecutive working days, shall file a certificate from
a8 qualified member of the medical profession, indiceting the nature and
probable duration of the 1llnees end stating that the staff member 1s
unable to perform his dutiea. In cases of continued illness, a Turther
certificate shall be flled at the snd of each ten working days.

{b) After e staff member has taken perlods of non-certified sick leave
totalling more than twelve working deye within a calendar year, any
additional eilck leave within that year shall either be supported by a
medical certificate, deducted from annual leave or charged as special
leave without pay.

{(c) The Secretary—General may designate a medical of ficer to visit

ataff mambers who are on . sick lesnve.

Rule 87

Advancing of aick leave

A staff member may, 1f necessary, be granted advance.sick leave up
to a waximum of thirty working days.

‘fule 88

Maternlity leeve

(a) Staff members with temporary apoointments who have served two years

or who will heve served two years at the time of confinement, and ataff
memberds with indeterminate appointmenta which have been confirmed after

the probatlionary pericd has been served will be glven slx weeks of preznatal
end six weeka of post-natal maternity leave on full pay.

(b) Staff members, other then those mentioned In (a) abo.c, shall be given
thelr accrued annual and sick leave. Where this accrued leave 18 insufficlent

to cover the absence, requests for spaclal leave without pay msy be made
under rule 90. _

_ Rule 89
Reauesta for mﬁtbrnity 1éd§6 end for return to duty afterwards shall

be supported by medical certificates., Return to duty shall be approved by
the Unlted Netlons medical officer.

"t

/Rule
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Rule EQ

Speclal leavs

{a) Spociesl leave, with full or partial pay or without pey, may be
granted for advanced ptudy or research in the interest of the United
Fetions, in cases of extended illness, or for other exceptionel or

urgent reasons.

(b} Normally, speciel leave without pay shall be granted only efter
ell accrued annual leave has been exhausted.

JCHAPTER 6.
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»

CHAPTER 6

SEPARATIONS

~ _Rule 100
Definitions
(a) A resignetion is a separation initlated by & staff member.

{b) A termination io a separation initiated by the United Netions
other than dismissal for disciplinary reasons).

{c) A dismissal is a disciplinary separation required by the United
Netions because of serious misconduct or delinguency (see chaptor 9) .

Rule 101

Notice of resignation

(2) Staff members having indeterminate appointments may resign thelr
posts on giving three months'  notice in vwriting,

(b) Staff members having temporary eppointments may resign their
posts on giving thirty days' notice in writing.

(c) The Secretary-General may accept resignations on ahorter notice.

Rule 102
Termination

The Secretary-Generel mey terminate the eppointment of a member of
the staeff in accordance with the terms of his eppointment 1f made under
the provisione of rule 61, or if the neceasities of the service require
the ebolition of the post or a reduction -of the staff, or if the eservices

oi the individual concerned prove unsatlsfactory.
&

Rule 103

Notice of termination

(2) If an indeterminete appointment i1s to be terminated for any of the
reasons stated in rule 102 after the probationary perlod has been completed,
the staff member will receive at least three montha' written notice.

The Secrotary-Genersl may authorize salery payment in lieu of this notice
perlod.

(b) Stoff membors serving thelr probationary periods for indeterminate

eppointments may be terminated at any time upon thirty deys' written
notice.

(c) Staff members having temporary appointments may be terminated at any
time upon thirty days' written notice or as otherwiss provided in the
terms of thelr appointments.

/Rule 104
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Rule 10k

Haduction in force

In the termination of appointments due to reduction in force or
abolitlion ¢f poste, due consideration shall be given to the terms of
the appoiritments, competence and integrity, nmetionality from the point
of view. of overall geographical dietribution, and length of service.

Rule 105

ﬁge of retirement

»

The normal aze of‘retirement for aiefl members shell be sixty years.
In exceptional circumstances, the Secretary-General may extend this age
limit up to sixty-five years. '
Rule 106"

Certificate of Bervice

Any staff member who so requests shall, on leaving the service of
the United Netions, be given e certificate relating to the pmature of his
duties and the length of hias service. On the written request of the
staff member concerned, the certificate shall elso refer to the quality
of his work and his officlal conduct.

Rulae 107
Indemnity for terminetion

L)

(a) Staff members having indeterminate appointments and terminnted
under rule 102 shall be pald en indemnity equivalent to at least three
months' salary. The amount of this indemnity msy be increased with
length of service up to e meximm of nine months' salery. .

(p) Staff members having other than indeterwinate appointments and
terminated under rule 102 msy be paid an indemmity eccording to the
conditions of thelr eppointments,

{c) HNo indemnity shall be paid if:
{i) The staff member resigns, except where termination
notice has been given by the United Nations end the
termination date agreed upon;

{11) The staff member ig summarily dismissed.

Rule 108

Special provisions - jeave

Upon separation, e eteff memder Who has not exhausted the annnel leave
to which he 1s entitled shall be pald a2 eum equivalent to his base salary
for the pericd involved.

/Rule 109
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Speclal provislons -~ Provident Fund

Upon . separation of a ataff member vwho 1s a current contrlbutor to
the Steff Provldent Fund, he shall be paid the amount stending fo his
credlt in the Fund, -

Rule 110

Specinl provlelcne -~ Penolon Scheme

Upon separation, a steff membor who 1s a participant 1n the Unilted
Natlons Joint Steff Pension Scheme shall be entlitled to any withdrawal
beneflts provided thereunder.

Rule 111

Indebtedneas to the ﬁnited Naticns

Any indebtedness of a staff member to the United Natlons shall be
deducted from the monles due to him. '

" Rule 112

Payments to beneficiaries of deccasod ataff members

I the event of the death of & staeffl member, a2ll amounts standing to
hls credlt will be peld 4o hie nomlnnted beneflclary subject to set-off of
any emount or smounts owlng by the deceesed to the Unlted Netlona,

- Rule 113

Travel and remove) eXpenses upcn Separation

(e} In accordance with the conditions prescribed In chapter 7, a steff
member, upon seperation, shall recelve payment of travel expemnses for .

himaelf, wifo, end dependent childron to the place from which he was
racruited, oxcept that:

a staff member having an indeterminate appcintment, an
appointment of two years or move, or who has had contlnuous .
gorvice of two years or moro ghall be entltled to receive payment
of travel expenses tc the place established mo his homeé under
rule 80, if different from the place from which recruited.

(b) 1In eccordence with the conditions prescvided in rule 125, a staff

member, upon meparation ohell recelve payment for expenses in connection
wlth the removal of household goods and other personal effects.

JCEAPTER 7
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CHAPTER T .. o
TRAVEL . .0 .

Rule 120

Appj;cabllitv to staff—members '

Subject to conditian'prescribed by the Secretary~-General, the
United Natlons ahall pay the travel expenses of a staff member when
travelling:

b) Upon official busineas;

¢} Upon change of efficial duty statidn,
sd) On home leave;

6} Upon separation.

ga) Upon appointment;

Bule 121

Travel expenges of staff members

Tyavel expenses approved under rule 120 shall include:
a} Transportation expenses;
b) Trevsl subsistence allovance; .
{c) Nececsary sdditional expenses during tra?el. :
Staff members shall exerclse the same care in incurring expenses
that a prudent person would exercise if trevelling on persopal business.

Rule 122

Rou‘bin.q of tre.vel

Travel shzll be by the most economical route, unless the official
necesolty for travel by other routes is established.

Rule 123
Advancesg -

Staff members travelling on officiml business are entitled to a
ressonablo advance of funds against the estimated travel expenses.

JRule 12k
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Rule 124 -

. Travel expenses of dependents

Subject to condltions prescribed by the Secretary-General, the
United Nations shall pay the transportation expenses and travel
subsistence allowance end authorized esdditional expensee for the wife
and dependent children of a staff member when travelling:

(a) Upon appointment, provided that the.staff member 1s
appointed for a period of not less than one year;

(b) On home leave;

(¢) Upon separation, provided that the staff member was -
appointed for a perlcd of not less than cne year;

(d) Upon chenge of officlal duty stﬁtion.

In addition, the United Nations shall pey transportation expenses
in connection with approved education granta.

Rule 125

Ramovel expenses

Subject to conditions prescribed by the SeCfétary*Seneral, the
United Nations shall pay expenses in connection with the removal of
household goods and other personal effects of a staff member:

(a) Upon appointment for a period of not less than two years.

(b) Upon change of official duty station. ‘

(¢) Upon separation, provided that he was appointed, or has served,

Tor a period of not lese than two years.,

 Rule 126

) Transportation of decedents

() When e steff member dles, the United Nations shall pay, subject to
conditions proscribed by the Secretery-General, the expenses of preparing
and transporting the remains from his official duty station, or if on
official travel, from the place of death to his home.

(e) The dependents of o deceased staff member are entitled to return
tranaportation irreapective of the type of appointment under which the
deceased staff member perved.

(¢) The provisions of (a) chall epply to a steff member's dependents who
vero entitled to return transportation under rule 12k,

/CHAPTER 8



Secretariat
SGB/81
Page 25

CHAPTIR 8

STAFF COMMITTEE

Rule 135
Staff Committee

" A Staff Committes, elected by staff members to represent their
views, shall be consulted on general questions relating to staff
administcation and welfare. This shall not apply in emergency situations.

/CEAFTER ¢
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CEAPTER § |
DISCIPLINARY MEASURES

Rule 140

 Disciplinarvy measures

(2} The Secretary-General may impose dlsciplinary mecsures on steff
members whose conduct is unsatisfactory.

(v) Disciplinery measures includs written censure ; suapension without
pvey, tranafer to an inferilor post, dicmissal with regular notice, or
summaxy dismissal.

Rule )

Cprortunity to sanswer charzoes

No staff member shall be subjected to a disciplinary measure
without being given e prior opportunity to state hls case in writing.

Rule 142

Suspeﬁs ion pending investigation

If a charge of serlous misconduct 1e made egainat o steff member and
thne Secretary-General conslders thet the cherge is prima facie well founded
and that the staff member's continuance in office pending an Investigation
of the charge would prejudice the service, the staff member mey be suspended
with or without pey from his functions pending Investigation, the suspension

being without prejudice to the righte of the staff member.

JCEAPTER 10
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CHAPTER 10

APTEALS BOARD

Rule 1h5

Termo of reference

(2) An Appeels Board ehall be established for the purpoze of advislng
tho Secretary-General, with whom the final decision wlll rest, with
regard To the lollowing eppeals by otaff membsors:
(i) Appesls sgainst any decisicn regardinz the application of
the Staff Rules or of estzblished administrative praectices
to the terminabion of sppoinimente;
(1i) Appeals elleging nop~obeoyvance of cgreed terme of appolintment;
(1i1) Appeals egaingst Asaaiplinpagy notion;
(iv) Cleims for ellowances;

(v) Appeals of euch other charecter ms the Secretary-Genersl may
specify.

() The Appeals Board may, if the Secretary~General approves, render
adviscry opinione ‘on matters not under appeal.

wHu

[Rule 146
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Rule 1h46E

Composit*on

(a) The Appeals Board shall consist of five members having egqual votes,
eppolinted as feollows:

(1) & chairman appointed by the Secretary-Goneral after consultation
with the Staff Committee. Cne or moYe alternate chalrmen may be
appointed in the same manner; '

(11) 'Two members aprointed by -the Secretary-General;

(1i1} Two merbers representing the staff.

(b) The two mombers representing the staff ((111) sbove) shell be drawn
from & panel organized in three grOups:

Group I = staff in grades 1 through 8
Group JII - staff in grades 9 throuzh 1b
Group JII - staff in grades 15 through 19

The members of this panel shall be slected annually by ballet by
the staff membersa. Twelve mombers shall be elected in each of the
groups defined mbove. In hearinge by the Board at least one member
shall bo from the group to which the steff member appsaling to the Board
belongs and none chall be in a group below the group to which he belongs.
SubJect to thie rule, the membevrs of each group ghall be called upon in
rotatlon by the Secretary of the Board, ag requlired, to conatltute the
Appenls Board. The staff mewmber appealing to the Beard shall have the
right to object to not more than two members from the staff penel, and
in that event the next members due to serve from that panel shall be
called in place of the membere to whom objectlon hns been taken.

(c) A Secretary, haeving no vote, shall be nppointed by the Secretery-General
to the Appeals Board.

Rule 17
Rerresontation of the Btaff Committee

Unlcose tho ctaff member appenling to the Board objects, the Ttalf
Commiltea shall have the right to have a representative presori at all
secnlons of the Bosrd at which the representatives of the parvies
interested in the case may bea present.

Rule 148 -
Procedure

(s} The Secretery-General shall preecribe the procedure for filing
appeals.

(b) The Appeals Board shall regulate 1ts own procedure.

JCEAFTER 21
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CHAPTER 11
: STAFF VELFARE

Rule 150 °
United Natlons Joint Staff Pension Scheme

A staff member who is under sixty.years of age at the time of
appointment shall participate in ths United Nations Joint Stafl Fension
Scheme 1n accordance with the Provisional Regulations, provided that
his appoilntment is indeterminate, or provided that his temporary
appointment is for a fixed perlod of one year or longer and his
participation spscified in the lettar of appointment.

Rule 151

Staff Provident Fund

(2) Staff members not subJect to the regulations of the United Nations
Joint Staff Pension Scheme, who were appointed before 28 January 1947
and vhose terms of appeintment so prOV1de, shall participate in a Staff
Provident Fund.

. B,

(b) A staff member under (a) shall contribute six per cent of his base
salhry to the Staff Provident Fund. An egual asmount shall be LODtrlDutud
by the United Natilons for the staff member.

(c) A staff member who becomes subjeet to the regulations of the
United Nations Joint Staff Pension Scheme shall not thereafter participate
in the Staff Provident Fund and the amounts standing to his credit in
that Fund shall be transferred to the Fenslon Fund.

Rule 152

Arrangements shall. be mede for the application to staff members on
a suitable tasis of health insurence and hospital service plans.

j Rule 153

Compgasionéte penefits

A etaff member who is injured as the result of an accident incurred
in the course of his duty or who is compelled to dlscontinue his
employment as a result of sickness directly ettributable to hls work
in the seyvice of the United Nations, shall recelve reasonable
compensation. Should the staff member die in such circumstances, reasonable
compensation shall be pald to his widow or suech dependents as tho
Secretary-General may determine.

JCHAPTER 12
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CHAFTER 12 -

HEADGUARTERS PERSONNEL PAID AT HOURLY RATES

Rule 160

Exceptlons to general rules

Subject to gqualificetlion in this chapter, all the rules In chapters 1

thirouzh 11 shall apply to staff mambers paid at hourh' rates, oxcept the
following:

Rule 15 Privilegee and immmunities -

Rule 20 Schedule of annuel salarles

Rule 24 {a) Within-grede salary increases

Rule 31 Instellaticn allowance

Rule 32 Installetion grant ..

Rule 33 Expatriantion allowance

Rule 3% (b) Rental allowance

Rule 36 Fducation grant

Rule 37 Representation allowances

Rule 64 Travel and removal expenses upen appolntment
Rule 80 Home leave :
Rule 81 Advance home leave

Rule 82 Annusl leave combined with home leave

Rule 83 Travel expenses ' :
Rule 113 Travel aend removal ¢Xpenses upon separation

Rule 120 {a), _
(c}, (d.), {e) - Travel - Applicabllity to staff members

Rule 124 Travel expenses of dependents

Rule 125 Remeoval expenses

/Rule 161
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() Weges of staff members paid on en hourly basis shall be on gross

retese as shown below:

ON APPOINTMENT AFTER SIX MONTHS'
SATISFACTORY SERVICE
GRADE Grosas Equivalent net Gross Equivalent net

rate reteg for purposes rate - ratea for purposes

of Provident Fund of Provident Fund

and Pension Scheme and Pension Scheme

(1) (2) (3) (&) (5)

$(U.8.) $(U.8.) ${U.S.) $(U.s.)
1 .66 0.8% 1.01 0.88
2 1.00 0.87 1.05 0.92
3 1.0k 0.91 1.09 0.95
i 1.08 0.4 1.13 0.98
5 1.11 0.97 127 1.02
6 1,16 1.01 1.22 1.06
T 1.20 1.0k 1.26 1.09
8 1.23 1.06 1.29 1.11
9 1.27 1,10 1.33 1.15
10 1.32 1.4 1.39 1.20
11 1.35 1.16 1.k2 1.22
12 1.39 1.20 1.6 1.25
3 1.k 1.24 1.51 1.30
14 1.k8 1.27 1.55 1.33
15 158 1.30 1.59 1.36
16 355 1.33 1.63 1.39
17 1.60 1.37 1.68 1.h3
18 1.63 1.39 1.71 1.46
19 1.67 1.hk2 1.75 1.49
20 1,70 1.4 1.79 1.52
2l 1.74 1.48 1.83 1.55
22 1.79 1.52 1.88 1.59

(b) For the purpose of the Staff Provident Fund end the United Nations
Joint Staff Fension Scheme, the contributions shall be dasyd on the
equivalent net rates shown in coluuns (3) and (5) of the schedule.

/Rule 162
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Rule 162

Wlthin~grade rate increases

Stalff members pald at hourly rmtes, who have glven eix months'
satigractory service, shall be eligible for one salary increase as
shown in rule 161.

Ruie-163

Compensation for overtime

All compensaﬁion for overtims bf hourly rate'staff wembers shall ba
in cash.

JCOAPIER 13
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CHAPTER 13 °
PERSONNEL SPECIFICALLY ENGAGED FOR CONFERENCES

AND OTHER SHORT TERM SERVICE

Rule 170
Applicebility

The rules of this chapter shall apply to those staff members who
are appointed for the duration of the General Assembly, a apecific-
conference, or for perlods not exceeding four months.

Rule 171.-

"Balaries and related allowances

Staff members under rule 170 shall be paid on a gross basis and
sha¥x not be entitled to any additional allowances or any annual leave,

/Rule 172
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Exceptions to general rulee

Subject to qualificetions in this chapter, all of the rules in

chapters 1 through 11 shall epply to staff members under rule 170,
except the followling:

Rule
- Rule
Rule
Rule
Rule
Ruls
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rulse
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule

15 -
20
23 |
ok
e5
29
30
31
32
33
34

35

3%
37
60
65
70
71
72
75
76
il
78
79
80
81
82
83
87
88
89
0
101
103
10k
105
107
108
109
110
121(b)
123
12k
125
150
151
152

Privileges and immunities
Schedule of annual salaries
Extra compeneation .
Within-grade salary increases
Salary policy 1n promotions
Allowences pald at dependency rates
Cost of living ad justment
Installation ellowance
Installation grant
Expatriation allowance ™ =
Rental allowance and subsidy

. Children's ellovance

Education grent

Representation allovwances
Indeterminate appointment

Periodic reporting on staff members
Definition of promotion

Promotion policy

Promotion Boards

Accrugl of annual leave

Maximum accumulation of leave
Teking of annual leave

Advencing of annuel leave

Salary due during leeve perlods
Home leave

Advence home lsave

Annual leave combined with home leave
Trevel expenses

Advancing of sick leave

Maternity leave

Medicel certificate

Special leave

Notice of resignation

Notice of termination

Reduction in force

Age of retirement

Indemnity for termination

Special provisions -~ Leave

Specieal provisions - Provident Fund
Special provisions =~ Penalon Schene
Travel expenses of staff members
Advances

Travel expenses of dependents
Removal expenses

United Natlons Joilnt Staff Pension Scheme
Staff Provident Fund

Medlcal care

/Rule 173
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Ruls 173

Notice of resignation

(a) Staff members under rule 170 who are recruited from the local area
may resign thelr posts on glving fifteen days' notice in writing.

(t) Staff members under rule 170 who are not recruited from the locel
area pay resign thelr poste on giving thirty days* notice in writing.

(c) The Secretary-General may accept resignations on shorter notice.

Rule 174

Hotice of termination

(a) Staff members under rule 170 who are recruited from the local area
may be terminated at any time upon fifteen days!'! written notice or as
otherwise provided in the terms of their appointments.

(b) Staff members uniler rule 170 who are not recruited from the local

arca pay be terminated at any time ﬂpop thirty daye® written notice
or as otherwise provided in the terms of thelr appointments.

JCBAPTER 14
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'CEAPTER 1h
PERSONNEL ENGAGED AS CONSULTANTS

Rule 180

Applicabilitv

(e} The rules ¢of this chapter ahall apply to those persons vho are
appointed as comsulients. _ ‘ _ cy

(b} A "comsultant" shall be a recognized authority or speclalist in
the field in which his services are to be utilized and shall serve for
ghort or intermittent periocds, normally in av advisory capacity.

Rule 181

Salaries and rolated allowances

- Consnltants shall be paid at daily grose rate for each day .
actually employed end for each day spent on official travel to and from
thelr orfficial duty statian. Consultants coming from outalde the
local area shall be paid the eppropriete travel subsistence allowance
for each day while in official travel stetus.

/Rule_182
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the rvles in chapters 1

through XI"shell apply to consultents, .except the following:

Rulse

2

Rule 8

Rule
Rule

Rule,

Rule
Rule

9.
12

13
1
15

Agsignment of dutles
Public infoymetion relationships

Fees for speaking engagements-

Qutside activities

. Candidacy for political office

Hours of work
Privileges and irmunities

All rules in chapter 2 - Salaries and relsted ollowances

Rule
Rule
Rule

60
62
65

Indeterminate apvointment
Medical examination
Pericdic reporting on staff members

All rules in chapter 4 - Promotions
All rules in chapter 5 - Leave

Rule
* Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule
Rule

101

103"
10k

105
107
108
109
110
124
125
150

15% -
152 .

Notice of resignation

Notice of termination
Reducation in force -

Age of retirement

Indemmity for termination

Special provisions ~ Leave

Special provisions.- Provident Fund
Special provisions - Pension Scheme
Travel expenses of dependents

‘Removal expenses -

United Nations Joint St&ff Pension Schene
Steff Provident Fund
Msdical care

/CHAFTER 15
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CEAPTER 15
PERSONNEL OF MISSTONS

Bule 190
Applicability

The rules of this chaepter shall apply to all staff members initially
appointed for service with a miesion and staff members, serving under the

rulee in chapter 13, who ere tramsferred to servics with a mission.

Rule 101

Selaries and related allovwences

(n} Salaries of stoff members under rule 190 who are recruited from the
gonernl erea of the miseion shsell be paid on a grose basis and be set in
terms of the best prevalling wages or salarles for comparable work in the
area. In addition, they shall roceive a reascnable subelstence allowance
i1f thelr hame, at the time of appoiniment, is beyond commuting distance
from their offioial duty station.

{v) Other stoff membera under rule 190 shall be pald at headquarters
salary rates, In addition, they shall recoive a travel subaistence
allowance for the duration of thelr services with the mission,

{c} Staff members under {a) and (b} above shall be eligible for a
children's allowance under the provisions of rule 35 or 204 unless the
terms of appointment specifically exclude such allowunecs.

(4} "General area" is defined ae the country in which the mission is

located plus nelghbouring countries having ccmperable living end salary
standards,

/Rule 192
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Rule 192

Exceptione to ganseral rules

Subject to qualifications in this chapter, the rulea in chapters 1.
through 11 shall apply te staff members under rule 191 except the
-following:

Rule
Rule
Ruls
Rule
Rule
Rule
Ruls
Ruls
Rule
Rule
Rule
Rule
Ruls
Rulse
Ruls
Rulse
Ruls
Rule
Ruls
Rule
Rule
Rule
Ruls
Ruls
Rule
RFule
Rule

e3
ok
29
30
31
32
33
3k
36
‘60
72
80
81
32
33
10
102
103

105

107
109
110
12k
125
150
151
152

Extra compensation

Within-grade salary Increases
Allowances peld at dependency rates
Cost of living ad Justment
Installation allowence

Installation grant

Expatriation allowance

Rental allowance and subsidy
Education grant

Indeterminate appolntment

Promotion Boards

Heme leave

Advance home leave

Annual leave cambined with hame leave
Travel expences

Notice of resignatlion

Terminatlion

Fotice of terminaticn

Age of retirement

Indemnity for termination

Speclal vrovisions - Provident Fund
Special provisions - Penslon Scheme
Traval expenses of dependents
Removal expenses

United Natiocns Joilnt Staff Pension Schemo
Staff Provident Fund

Medical care '

Rule 193

Hanuel workers

The provisions of rule 13, "Privileges and lmmunities", shall not
apply to manuel workere eppointed under rule 191.

Rule 104

Hours of work

The normal work week s defined in rule 1h may be varled In accordance
with local conditions end practices, provided that the work week shall be
maintalned at a minimvm of forty hourse.

Rule l9§

Computation of overtime or alght differentlal pay

The salariea or wages set under rule 191 shall he used in computing
ovortime or night differentlal pay.

/Rule 196
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Rule 196
,Msdicél certificates

Where approval by a United Nations medical cffiocer is required, as in
rules 62 a2nd 89, and no such officer has heen desigmated, a certificate
frem a qualified member of the medical profecslon shall be accaptable.

Rule 107

Notice of resigmatiocn

(@) Staff members under rule 190 who are recruited from the géneral BYOS,
may resign their posts on giving fifteen days' notice in writing.

{b) Other staff members under rule 190 may resign their posts on giving
thirty deys' notice in writing.

(¢) The Secrotary-General may accept reelpgnations on shorter notice.

Rule 198.

Notice of tormination

(a) Staff membere under rule 190 who are recruited from the general area
may be terminsted at any time upon fifreen days' written notice or as
otherwise provided in the terms of their appointments.

(b) Other staff members under rule 190 may be terminated at any time

upon thirty daye® written notice or as otherwise provided in the terms of
thelr appolntments. .

JCHAPTER VI
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CHAPTER 16

PERSONNEL AT ESTABLISHED
OFFICES AWAY FROM EFADQUARTERS

Rulo 200

Applicabillity

The rules in thie chapter shall apply to all staff membsers who occupy
posts at established offices away from headquarters.

Rule 201

Saleries, waces and rolated allowances

(a) Staff members shall recelve saleries and related allowances in
accordance with provisions in chapter 2 subject to edjustments to
reflect differences in living costs and other conditions as between
headquerters and offices awoy from headquarters, provided that:

(b) Selaries of staff members recruited locally for posts normally in

grades 1 through 7 (aee rule 20) may. be sol in terms of the best

prevaeiling wages or salaries for compareble work in the area; and

(c) WVeges of menual workers shall be on a grose basis and be set in

terms of the best prevailing weges for ccmparable work in the area.
Rule 202

Exceptions to general rules

Subject to qualificetions in this chopter, all the rules in
chapters 1 through 15 shall epply to staff members under rule 200,
except the following:

Rule 30 Cost of living adjustment,
Rule 3k Rental allowance and subsidy.

Rule 203

Hours of work

The normel Work week aa defined in rule 1% may be verled in
accordance with local conditionc and practices, provided that the work
wveek shall be maintained at & minimum of foity hours.

Rule 20k

Children's allowance

The children's allowance for staff members under rule 201 (b) and (c),
shall be that proportion of the allcwance which the level of salary and vage
rates established bears to the headguarters rates.

/Rule 205
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Rule 205

Manual workers

Menual workevs who are pald at other then hourly rates shall be
considered as hourly-rate staff members, subject to the provisions of
chapter 12, with the exception of rulee 162 and 163.

Rule 206

Contritution to the‘United Iatione ﬁoiﬁt Staffl Pension Schems
and the Staff Provident Fund

In computing contributions to tie United Netions Joint Staff Penslon
Scheme or the Staff Provident Fvnd, under mules 150 and 151:

(2) For staff members undey rule 201 {a), the comrarable
headquarters base salary rate shall be used,

(b} For staff members under rule 201 (b} end (c), the local rates
as established shell be used. .

Rule 207

Computation of overtlms or night di1fferential pay

The salary or wages establighed under rule 201 shall be used in
computing overtime or night differential pay.

Rule 208

Medical certificates

Where approval by a Unlted Nations medlcal officer is required,
a8 in rules 62 and 89, and no such officer has been designated, a

certificate from any qualifiled member of the medical professicn shall
be acceptable.,

JCHAFTER 17
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CRAPTER 17
MISCELLANEOUS PROVISIONS

Rule 210

Conditicns and rates

These rules are subJect to conditions and ratea establiched by the
Secretary-~General in sdministrative instructions.

Rule 211

PerBong not engaged ae staff members

These rules shell not apply to persons, whether working on the
premisca or not, who do not hold appointments as steff members.

Rule 212

fasculine and feminine gender

In these rules, terms referring to persons and staff members in the
masculine gender shall apply also to woemen, except where the contrery
intention is evident from the context.

BRule 213

Amendmont of Staff Rules

These rules may be amended by the Secretary-General, subJect to
rule 135, "Staff Ccmmittes™ without prejudice to the acquired rights of
staff members undsr the Staff Regulations.

Rule 21k

Effective date of Staff Rules

These rules shall be effective on 1 July 1948 and shell supersede all
other provisions 1n force before that date and contrary to these rulea,
without preJudice to the acquired rights of staff members under the Staff
Regulotions.





