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UNITED NATIONS NATIONS UNIES

SECRETARY -CENERAL'S BULLETIN NO. 11

To : Mombeys of tiie Stalf of tie United limtiona

PROVISIONAL RULES FOR TE RETBURSEMEHT

OF REMOVAL EXPENSES

1. The General Assembly directed that a menber of the Stafy

will be reimbursed Tor expeonses Iacurred in the transportation of his
iousehold pods and other pergonal effects, subJect to sucha
conditions as may be drescribed by the Secretary-General or his

Guly authorised representative.

2. I have today unproved the cttached Provisional Ruleg

for Reimburgement of Removal Ixpenscs. They will e subject to
review on the anpointment by the Assistant Sceretary-General in charge

of Adminisgtrative and Tinancial Services.

TRYGVE LIS
Seeretzry-General

T
o
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PROVISICHAL RULES FOR THE REIMBURSEMENT OF REMOVAL EXPTEIISES

Rule 1. Loplicability or provisional Rules for Reimburscment of

) — T -
nemoval TXponass.

A member of thc stalf will be reimbursed Tor exponscs
Incurrcd in the transportetion of his hous ovold goods and other
porsonal effects in the following circumestances:

(a) on originsl aprointment for a pericd of not 1dss than

three years at an official station, after completion of a

satisfactory perlod of probvavion. rrom thc place wiere hoe is

ordinurily resident ot the time of anpointment to tic place
wiaere ne 1o assizned to duly;

(v) on tronsfor for pernanent duly, from ons official

station to anothsr, excert as provided in naragropa 12;

(c) on lezving the gervice of the Unitcd Nations, from his

official station to the place al which he wags resident at

the timo of cppointment subject fo the provision tﬁaf

nc desires transportotion to gome other placc, the total

reimbursement shall nolt cxcecd the amount which wonld have

becen paysble for transvertation to the place of regidence
at the time of appointment.

Rule 2. Arrangerents foir Removal

The member will be required to make his own arrangements for

sk

trangportation and submit a stotement of cost* of such transportation
to tue Unlied Nations Tor approval, Roimburscment of cxpenses will
be limited to the following:-

Rule 3. Maximum allowances for Transportation:

(a) WVcight, Tre actual cost of transvortation of the

nonschold goods and otuer personal effects of the staff member,
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wig wife and dependont childyen, not in excess of 5,000 pounds
gross and of the macking, crates, voxes, lift vans or other
tomporary containers requirved for the conveyunce shall be

allowed provided thet members oi il staff‘vhﬁrhavu~no.aép:nacnts
living witl: them shail be entitlcd to the trensportation of
housenold goods wnd oticr personcl cffects not in oxooss_of 2,500
pounds gross, Giross welght shall include the net weight of the
proverty and the weight of tac asual containers of tue property, but
ghall not include the woignt of paclking, crates, boxes or lift
vang wiich have no connection with the property except for

fhé vurpoge of tle immcdiato coaveyoncce and whiclh: do not
congstitutec a continuing part of tac property of tho cmployee.

For the apnlication of the limitations prescribed by tiils
sub-scction the gross weight of the property siall be computed

a8 being cighty per cent of the corbincd weight of the

property and tiic packing end cyating uscd for the conveyance:
FROVIDED thatbin the cuse of conveyonce involving transportation
by vessel over all or part of the distance the gross weight

of the vrowverty shull be commuted as being Lifty per cont of

the combined weight of the property and the packing, crating,
boxing and 1ift wvoens used for the conveyance, and provided further

that vien conveyonce ig by notor freight the aross weigat for the

* Consideration might be given to the payment of a lump
gum bo cover all rcmoval cxpenses, cny costs In excess of this

sunr to be borne by ti.c staff member.
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propexrty shall be the aétual welignt of the goods transported.
Thus, trungportation will be allowed at United Notions cxpense for
property wien packed, crated, quod, or placed in 1ift vans for
cdnvoyanco wifhin the following meximun welght:

Employecs having dependants living with them:

, Poundg
Conveyance involving trangnortation ty vessel
over all\or part of route 10,000
Conveyence by roil only or by roail and nmotor freight 6,250
Conveyonce by motor freignht only 5,000
Conveyance involving tronsportation by vessel
over =11 or part of rcute 5,000
Conveyance by ruil only or by reil ond motor
freight 3,125
Conveyance by motor freigat only 2,500

Ixcepticns to these maximum allowances mey be granted at the
discretion of the Seeretory-Genercl or iils duly aunthorized
representative,

(b) Volume In exceptional coses wicre it is the proctice to
cormpute charges for troansportation on 2 basis of measurcment rather

than weight, cuarges will be allowed repordless of weight

subjeet to a maximum of twenty-nine mecsurcment of forty

cubic fcot cach, inclusive of pocking, crating, and 1ift vens;
PROVIDED that employecs 10 1ave no dependonts living with them
shall be allowed charges VitLin a muximm of twenty-two meesurement’
tong,

(c) Weight ond Volume on same Conveyance. Wien conveyonce must be

made over sueh & route that the transportation necessarily involves

cnarges bascd upon wolght over port of the distanco, the following
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conditions -shall apply:

(

) if the weight docs not exceed the limitations

[us

preseribed in sub-scetion (a) payment shall be
allovwed Tor actucl chorges over tho entire
dilstance regordless of whether the mecsurement is
in cxcess of the limitotions imposed by sub-
scetion (%)

(11) if both weig:t and measurcment cre in cxcess of
the prescribed limitations payuoent shall not be
allowed for the excess by weignt over thot part
of the distance wherce chorges are based on weight,
or for tho excess by meagurcment over that part
of the distance wihero chorges arc based on
neasurement,

Rule 4. . Allowonce for Pdclking, Croting, Unpscking and Uncrating.

The cctunl costs of pzdking, crating, unpocking, and
uncrating shcll be allowed, PROVIDED thnt no charges shall be
allowed for the pocking, érating; unpacking andAunc a2ting of
property in cxceos of the welzht or measurement allowable under
paragrapii 2 of thosc rulcs.

Rule 5. Allovence for Cortoge:

The zcetunl coot of cortage to ond from the common corricr siall

m)

be 2llowed PROVIDED that in no cagse shall cost of cortage be pei
wierc Goor=to-dcor common corrier rotos are appliceble,

Rule 6, Hcangs of Trangportation:

Trongportation shall bo mado by The most cconomical mbans,
tcking into conciderntion the costs of packing, crating,curtﬂgb,
unpacking and wnerating, PROVIIED that, in computing comparativé
costy, the cllowance which mny be made for the saving of charges
for pocking, crating, cort ;o

, tanaciiing mol wnerating resuwliing

from the usc of motor freight shall in no cosge cxcced $2.50 por

v
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hundred- pounds, PROVIDED FURTHER that, if the Secretary-General

or his duly authorized representative detcrmines itto be in the .- .
interests of the United Nationg, he may spocifidally auwthorize the.
transportation by express of articles required for immediate use at:
the new official station (for exarple, professionzl books, clothes,
bedding, or kitchen utensils, but not furniture), which ghall in. °
ne case cxceed a weight of 500 pounds for gteff nembers having
dependants living with then or 230 pounds for staff merbers having
no dependants living with then and which shall not be conveycd

by airlinc unless authorization has proviously been grented. -

Rule 7. Cormputation of Excess Cogts:

Excegs costs under perograph 5 payeblc by the gteff member sholl
be computed from the total charfed according to the ratio of cxcesu
wolght to the totnl wei ht of transpcrtation.

Rule 8. Usc of Lift Vang:

Chargen allowable for packing ind crating and for transportetion
shall include expenscs incurved in hiring and packing 1ift vans. ond
thelr tronoportotion when shivrionts are made in vhole or in part by
water, but shall not include charpco in connection with eny shippent
of empty 1ift vano or for payuent of storage chargec or irmport dutics
on lift vans.

Rule 9.  Veluation:

The valuation of property as declarced for shipping, purpoces
shall not exceed that at which the lowest Treight rotes will apply.
Should the staff nember desiro a higher valuation, he st asoutle
all cogcts of tronsportation in excess of the charges ot the leweot
rotes.

Rule 10. Insuronce:

The coust of insurance in trensit of household goods and property
(excluding articles of value for which gpocial rates of premiun are

charged) will he roimbursed by the United Nations up to the



Seorotariﬁt
SGB/1L
oge T

velue for which sucl offects cre ordincrily incurcd by the stoff
member. Competitive queotctions for such Insurance should be
obtaincd whore poscible and poyment will be limited to the
cnount of the lowest guotation.

Rule 13, Timc Linmit:

A1l tronsportetion clloweble under these rules shall begin
vithin thirty montho of the clffcctive dnte of original appointmcnf
or within six montho of ¥vic effcctive date of tronsfer for permonent
duty or terminction of cervice of the nember of the staff unless
cn cxtension is specifically gronted by The Scerctory-Goneral or
Alg duly cutorized reprecentative.

Rule 12, Tronosfer for Convenicnece of 3toff Mewmber:

IT o tronsfer for permonent duty is mode ot tiic request ond
primcrily for The convenicnce or benefit of o staff nembor, no
royment ghall be ollowred from the Unitcd Nations funds.fof tho
pocking, crating, cortoge, tronsportation, unpacking or uncrating
of the housclhiold goods or otuer persoucl offccts of the member,

hig wife and dependont c¢hiildren.

Rule 13. Bxponce Accounto:

All clodnms for reimburscoment of tronaportition cxpenscs under
tiicoe rules ohnll be:-

() submitted on thw roeouler cuthorized Torm of cxpense

TOuchcrs,

(b)  accomponied by o copy of tho autiorizotion for incurring

the cxpensc, ond

(c¢) supported by reccipto indicating the weight and/or

neasurciionts of tho goods transported, and tie actucl cmount

cxoendoc.,

3
Rule 1%, These rules ghall becoric offective as from 1946.





