b AUCAL 4 B AR

UNITED NATIONS NATIONS UNIES

SECRETARY -GENERAL'S BULLETIN INo. 8

To: Mcombers of the Staff of the United Nations

PROVISIONAL RULES FOR THE REIMBURSEMENT OF
REMOVAL FXPENSES

The Gensral Assembly has directed that the cost of removal
of members of the stalf from their homes to the seat of the
Organization shall be paid by the Organization. I have today
approved the Provisional Rules Tor the Reimbursement of Removal
Expenses. Thesc rules will be subject to review on the appointment
oi' the Assistant Secretary-General in charge of Administrative and

and Financial Services.
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Secretary-General,
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PROVISIONAL RULES FbR THE REIMBURSEMENT OF REMOVAL EXPENSES

Rule 1. Period of Validity. These rules shall be current for a

period of three months from 18 February 1946 and shall be subject

to revision in the light of experience at the expiration of that
period. | . ]

Rule 2, Cenditions of Reimbursenent. A member of the staff will be

reimbursed for expenses incurred in the transjortation of his
household goods and other personal cffects in the following
circumstances and subject to approval by the Secretary-Genernl
or his duly authorized represenﬁative:
(a) on original appointment for a period of not less than ' |
threc years at an official station, after .complotion of a
satisfactory period of probation, from the place whefg he is
ordinarily resident at the time of appointment to the place
vwhere he is assigned to duty; |
(b) on transfer for permanent duty, from one official
station to another, except as provided in paragraph 12;
(c) on leaving the service of the United Nations, from his
official station to the place at which he was resident at
the time of appointment, subject to the provision that i1f
he desires transportation to some other place, the total
reimbursemcnt shall not cxceed the amount which would have
been payable for transportation to the place of residence
at’the tine of appointment. |

Rule 3. Regponsibility for Arrangements. The member will be required

to make his own arrangemente Tor transportation and submit a
gtatement of cost of such transportation to the United Nations

for approval,
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Rule 4, Maximum zllowances for transportation. Reimbursement

of expenses will be limited to the following:- : e

(a) Weight. "The actual costfof trdnéﬁoftéfion of the
housgsehold goods and other personal efﬂects'bf tﬁe.étaff
ncnber, gis wife and dependent children, not in excess of
5,000 pounds gross cnd of the packing, crates, boxes,

11F% Qans or other temporary containers required for the
conveyance shall be allowedaprovided that members-of'the
As£aff who have no.&ependants living with thenm shali be
entitled to tho traﬁsportation of houschold goods and other
personai cffccts not in excess of 2,500 pounds gross. Gross.
weight shall include the not. weight of the property and

the weight of the usual containers. of the proﬁerty, but shall
not includc the weight of packing, crates, boxes or Lift

vons which have no connection with the proporty cxcept for

the purpos§ of the immodiato conveyanceé and which do hot
constitute o contlinuing part of the property of the omployee,
For the opplication of the limitations proscfibed by this
sub-soction the gross weight -of the proporty chall be computed
as being oighty pcr cent of the combined weight orf the
property and the pcpking and croting uscd for the conveyance:
PROVIDED that in the case of conveyance involving transportation
by vessel over oll or part of the distancc the gross weight

of the prop:riy shall be computed as being fifty per cent of
the combined weight of' the property and the packing, crating,
boxing and 1ift vans uscd for the conveyonce, and providcd
further thet when conveyoncs is by motor freight the gross
woigﬁt for ﬁho proporty shall bc the actual weight of thé
goods transpor£od. Thus, transportation will be allowed ot
United Nafioné expenss for property when packed, crated, bo&od,
or placcd in 1lift vants for conveyence within the following

maxirmum welght:



Employecs having dependants living with them:
Conveyance involving transportotion by vesscl

over all or part of route

Conveyance by rail only or by rail and motor freight
Conveyance by motor freight only

ConVqunco involving tronsportoation by Vessel

over all or part of route

Conveyance by 1ail only or by rail and motor
froiéhtv | | |

Conveyance by motor freight only
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Pounds

10,000
6,250

5,000

5,000

3,125

2,500

Exceptions to theoe maximm allowances may be granted

at the discretion of the Secretary-General or his duly

-authorized represcntative.

(b) Voluwme. In cxceptional cases where it is the practicse to

conpute crhrarges for transportation on o basis of mecourement

rather than weight, charges will be allowed regardlesc of woight

subJect to a moxirum of twenty-nine ncosurcrient tons

of forty .

cubic foet each, incluuive of packing, crating, and 1ift vans;

PROVIDED that employces who have no dependants living with them

ghall be allowed chorges within a nexinum of twenty-two

ncasurerient tong,

(c) Woight and volune on sorne Conveyance. When conveyance

must be rade over such a route that the transportation

nccessarily involveg charies boced upon weight over part of

the distance, the following conditiong shall opply:

(1) if the weight does notv excced the limitations

. proscribed in sub-section (o) payuent shall be

cllowed for actual charges over the entire

distance regordlces of whether the necasurcnent is

in cxcess of the limitations inposed by sub-

section (b)
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(ii) if both weight and moasurcment ore in excoss‘of
the proscribed limitations pay”\nt.shall no£ be
allowed for the cxcess by woight over.that parf
of* the distance Whoro chorges arc based on &eight,
or for the excess by mecasurcrent over that paft
of the distonce where charges are based on
neasurcrent.

Rule 5. Allowance for Packing, Cratihgl Unpacking end Uncrating.

The actual costs of packing, crating, unpacking and uncrating shﬁll
be allowed., PROVIDED that no ohargcs'shali be allowod for the packing,
crating, unpacking ond uncrating of property in cxcess of the weight
or measurcment allowable undor Rule 4 of these rules.

Rule 6. Allowance for Cartags. The actuzl cost of cartage to and fron

the cormon carricr shnall be allowed PROVIDED that in no case shall
cost of cartoge be paid wnerc docr-to-door cormon carrier rates
are applicable.

Rule 7. Meoans of Trancportation. Tronsportotion shall be nade by

the most cconomical nmeans, toking into consideration the costs of
packing, crating, cartage; unpacking 2nd uncrating, PROVIDED that;
in computing comparntive costs,the allowonce which may be nade for
the seving of charges for packing, crating, certage, unpacking cnd
uncrating resulting from the use of notor freight shall in no

crze exceed $2.50 per hundred pounds, PROVIDED FURTHER that, if
the Secretory-General or hig duly authorized representative
determines it to be in the intercsts of the United Nations, he nay
specifically ~uthorize the tronsportation by express of articles
required for irmedinte usc ot the new official station (for
exomple, professional books, clothes, bedding, or kitchen utensils,
but not furniturc), which shall in no cosc cxcced o weight of

500 pounds for staff mermbors having dependents living with then

or 250 pounds for staff meribers having no dependants living with

thern and which shall not be conveyed by airline unless
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authorizetion hes proviously been granted., -

Rule 8, Computation of Excess Costs, Excess costs under Rule 7
payable by the stoff merber shall be computed from the total charged
according to the ratio of cxcess weight to the total weight of

transportation, .

Rule 9. Use of Lift Vons. Chargos_allowc;blé f“or packing cnd.
crating and for transportation shall include cxpenses incurred in
hiring and packing lift vens and their tra;nsportaﬁon when
Shipments ore made in whole or in part by watef, but shall not
include charges in conncction with an;"shipmnt_éf cripty 1ift vans
or for payment of storage charges or irnport duties on 1lift vans.
Rule 10, Valuation, The voluation of .propcrty ags declarcd for
shipping‘ purposcs shell not exccod that ot which the lowest froight
rates will apply. Should the staff msmbui; d_csnc o higher valuntion,
he rust asswie 211 costs of "tro.nsportatn;_on in éxcoss of the charges
at the loweet rates.

Rule 11.- Imsuranco, The cost of inaurance in tronsit of household
goods and property (excluding articles of valuc for which epocial
rateg of premium arce charged) will be reimbursed by the United
Nations up to the value for which such effccte arc ordinarily
insured by the staff reuber. Compcetitive quotations for such
insurance chould ba obtained where possible and payment will be
linited to the cmount of the lewest quotation,

Rule 12, Time Linmit, All transportatian .ollowzoble under these rules
shall beging within thirty nonths of the offective datec of original
appointment or within eix monthe. of the effcoetive date of - transfer
for permanent duty or termigatian of service. of the menbey of the-
steff unlosc on extension is specifically granted by the Secretary-
General or his duly authorized reproscntative.

Rule 13, --Transfer for Convemiggee of Stz=il Membor. - Tf a member

for permonent duty ie .made at the roquest .and.primrily for the

canvenience or benefit-of a staff renber, po-payment :chall be

B
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alloved from the United Nations funds for the packing, crating,
cartage, transportation,.unﬁaéking or uncrating of;thé |
household goods or ofher personal effed%s'ofbfhe member, hig

wife and dependent children. | - \\

Rule 14, Expense Accounts. All claims for reimbursement of

transportation expenses under these rules shall be:

%

(a) ”submitted on the regular autiorized forin of eXpense
vouchers. o | | |

(b). accompanied by a copy oféfhe.éﬁthorizaﬁion for.incﬁgfiné
£he'expense; and | o

(¢) supported by reéeipts iﬁdicafing tﬁé ﬁeiéht and/or
measurcment of the goéds transpofted, and the aétual

anount expon@ed. | ‘

Rule 15. Effective Date., These rules shall become effective

as from 16 February 1945.

TRYGVE LIx.
Secretary-General



