
UNITED NATIONS NATIONS UNIES

To: Mambers of the Staff of the United nations

PROVISIONAL RULES FOR THE: REIMJ31]RSEMEnT OF
- - RENOVAL EXPENSES

The Gen:n'al Assembly has directed that the cost of removal

of members of the staff from their homeD to the seat of the

Ore;anj.zation shall be paid b;;r the Organization. I have today

approved'the Provisional Rules for the Reimbursement of Removal

Expenses. These rules wHl be subject to roviCvl on the appointment

of the AssistElIlt S0cretary··Gene:r8~ in charge of Administrative and

and Financial S<:nnvices.

TRYGV}t~ LIE

Sccr8tar~r-General.
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PROVISltlNAL RULES FOR THE REIMBURSEMENT OF REMOVAL EXPENSES

Rule 1. Period of ValidHy. These rules shall be current for a

poriod of three months from 18 February 1946 and shall be subject

to revision in the light of experience at the expiration of that

perioc1..

Hule 2. Conditions of Rcdmbul'sof:1ont. A member of the staff will be

reimbursed for expensos incurred in the transportation of his

household goods and other personal effects in the following

circumntances and subject to approval by the Secretar3T-General

or his duly authorized represen~etive:

(a) on original appointment for a period of not less than

three years at an official station, after complotiQ~ of a

satisfactory ¥3riod of probation, from the placo where' he is

ordinarily resident at the time of appointment to the place

"There ho is assignod to duty;

(b) on transfer for permanent duty ,frOm one official

station to another, eY.copt as provid.od in paragraph 12;

(c) on leaVing the serVice of the United Nations, from his

ofi'ic ial station to the place at which howas resident at

the time of appointment, subject to the provioion that if

he desires transportation to soma other place, the total

re irn.burselllont shall not exceed the amount '·Thich would have

been payable for transportation to the place of residonce

at the ti!i1O of appointment.

Rule 3. Rosponsibility for Arran3em:mcs. The member will be roquired

to 1!lake his O-VTn arrangoments for transportation and submit 0.

statement of cost of such transportation to the United Nations

for a:pprovn:!...
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Rule 4. MlJJCinnml o.llOlrnnces for transportD.tion. Reimbursement

of expenses will be limited to the following:-:

(a) 'Height.
, , '

'The actual cost of tr.::mcportation of the

household goods and other personal effects 'of the sta.ff

Iaember, his vife and deponckmt children, not in excess of

5,000 pounds gross cnd of the packing, crates, boxes,

lift vans or other temporary c OI1tainers re <luired f or the

c onveynncc shall bo cllOlred. provided that members' of the

. sta.ff 'lVho have no <kpondants livine ivith thom sh2.11· be

antitIed to tho tro..nsporta.tion of household goods and. other

pernon::....l effocts not -in excoso .of 2,500 p01.Ulds cross. Gl~088

iwight shall include the not: weight of the property and

tho woight of the usual conta.inors of tho pTop0rty, but shall

not include tho veight of packing, crates, boxes or lift

vens which he-vc no cormoction with tly';l proporty except for

tho purpose of the iIm:lcdio.to c onve;ya.nce mld which do not

cOI1ctitute 2. continuing part of the propert/ of the omployee.

Fm' thG a.pplication of' tlle limita.ti0118 proscribed by this

Gub-soction the grose ilOightof the pl'6p~rty 0110.11 bo computed

0..8 boing eighty por cent of thee ombinod ivcicht O.L the

property o.nd the :p.:'.cking and cro..tinc usocl for tho c Ol1voya.nce:

PROVIDED thc.tt in the ca80 of convu:!ance involVing tra.n8portation

by vossol over ell or part of the dioto...'1CO the gr088 ivcight

of the prop.)r"Ly shall bo computod as boinS fifty- :por cent of

tho combined imight of tho pro]?orty a.nci the packing, cra.ting"

boxing and lift vons used for tho convoYlJJlco, and prOVided

further tha.t vThem convGyi".'nc,) .i8 b;y- motor freight the gross

iwight for the proporty shallb8 the actual woight of the

goods transported. ThuG, tronsportation will 'be a.llowod at

United Nations expcnSr; for property when pe-cked, crated, boxed,

or placod in lift vants for convG;;rcnce \{ithin tho following

m:uci:r:r..un. iTO ight:
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Employees having dopendants livinc~ with them:
Pound.s

Conveyance involving transportation by vessel

over all or part of route

ConvoJL1nco by rail only or by rail and motor freight

Conveyance by motor froight only

Conveyanco involVing trQ,nsporto.tion by veosel

Over all or part of route

Conveya...."1co by l'ail o~lly or by rail and motor

froight

Conveyanco b;r notal' freight only

Exceptiono to thooo rr~iuun Qllowancoo may be granted

nt the (Uecretion of tho Socrotc-..ry··Gonoro.l or hio duly

authorizcd roproovnto.tive.

10,000

6,250

5,000

5,000

3,125

2,500

(b) Vol~. In cxccptior...o.l caeca where it is tho prQctic8 to

corwutc cho.rgos for tro.noportatien on a basis of ne0.0 Ul'eDCnt

rather than ,·might, chargce will be allowed r089:!dlesc of w,:;ight

subject to 0. r;J.C,Xir.lUILl of twont;r-nine D0G.GUrer.10nt tons of forty

cubic fact onch, incluuivo of 1l,J.cldnG, crnting, cnd lift vans;

PROVIDED that er,lployeoG who Inve no dependants .living with them

shnll be allovlOd cho.rc;eo within a noxinu..u of twenty-two

noacurer.~nt tens.

r.1ust be rndo over ouch 0. routo that the tranoportation

neconsaril;y involveD c11o.r::..,os bC-God upon v10iGht oval' pQrt of

the clistc.nco, the follov1inr; concHtiono sho.ll [~pp1y:

(i) if the weight.does not exceed the linitQtions

proscribod. in sub-section (0.) lla~~ont shQ,ll bo

0.110;'10(1. for Qctu0.1 chccrc;os over the ont:i..re

dioto.ncG rC3ardle8s of whethor the noo.ouror.1ent is

in oxcess of the linitations inposod by Gub-

Elcction (b)



Secroto.rie.t.
SGB/8
Pago 5

(ii) if both 'I-might and rt.oo.suronont a.re in excoSs of

the pr~~scribod li:illto:Gions paymnt s::1o.ll not be

nllOlmd. for the oxceos by woj.ght ovor tho..t part

of t.he distance '\'Thoro cho,reoo are bo.sed. on weight,

or for the oxcessoy ma.nuroment over that part

of the distance where charges are based on

r.1O:1sUre!:lCnt.

Rule 5. AllOl,ance for Packing, Cra.ting, Unpa.cking o.l1.d Uncratin€;.

The actuo.l costs of packinG, crating, l,mpo.cking ancl uncrating ohc..ll

bo c'.ll;J'v,'ed/ PROVIDED tho.t no ch::>.rgos shell be ::.llovrod for the packing,

cra.tinG, unpacking .2nd uncrating of property in oxcess of tho weight

or tloa.suromont cllo'\'T[',blo' undor Rule 4 of those rules.

Rulo 6. AllO'l-r~'1.cG for Co.rto.ge. The actu·::.l cost of co.rtngo to and fron

the COI:1I:1on co.rrior Gho.ll be allowecl PROVIDED tha.t in no ca.so sho.ll

cost of cnrto.gc bo po..id vIlero door-to-cloor COnL'1on co.rrier rates

o..rO !'1.pplicablo.

Rulo 7. 1-10~.ms of 'l'ro.nqJorta.tion. Trc-l1.sporto.tion shall bo rr.de by

tho noat oceno1:1.ico.l n.o:mo, tcl<::tng into consideration the coots of

pD.Cking, crating, ca,rtage, unp::1.cking ::md uncY<lting, PROVIDED that,

in COY.lputing comparative costs, the allOlvc.J1co vrhich Tom:>, be l:lo.de for

the sc.ving of chargon for pO-cking, crC1.tinG, c['.rtago, unpacking cnd

uncro.ting rosulting from the usc of notor froight oho.ll in no

cl'Ise exceed $2.50 per hun(l~~od pounds, PROVIDED li'URTHER that, if

the Socretnry-Gener['.l or hio duly C1.uthorizud ropro8ent~tivc

detcrnines it to bo in the intcresta of the United N:).tionn, ho r:u:.y

specifically l'Iuthorize the trnnsportQtion by express of Qrticlos

required. for irJr'..cdi~tc UGo ~t the no'" of:?icinl station (for

OXQ.l;lplo, profesnion2~ boo1£o, clothoD, bedding, or lcj.tchen utensils,

but not furni turo) , which shall in no c['.oo oxcocd 0. ,fE) igIlt of

500 pounds for stnff ronbors h:::-.v:1.ng dopondc~.nts livjng with then

or 250 poundn for stoi'f nonbers h.~'.Ving no dopend::mts living i-rith

then and which 8ho.1l not bo conve;rec.l b;;- t:'.irlino unlol:JS
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o.uthorizc.tian: hno :proviously been grant0d.

Gonxutation of Excess CoctfE.. Excess coets under Rule 7

pG.J'ablc by the oto.ff !1onber sho.ll be co~put.e~ fron the total charged

according to tho ratio of excess weight to the total vmight of

transportati on. '

Rule 9. UGO of L5,fi: Vons. Charges allowable for pooking and

crating and for transportation sh[lll include oxpenses incurred in

hiring and packinG lift vano ond their transportation whon

shi~!:lents o.re mad.e in whole or in part by 'lVc:.tor, but shall not

includo chc.rgoo in Gannection with any shipront, of empty lift 'lens

or for pD.;!T.lOnt of stol"ago chargoD or iI1})ort duties on lift vans.

Rule 10. Valuation.. The valuo.tion of property as clcclared. for

shipping puryOS(;S shell not excoed thnt o.t "hieh the lowest freight

rc.tcs vrill apply. Should tho stc.ff 000b01' desiro a. hig.'1cr va.ludion,

he [lUst o.80u,nc ell costa of "trv.Iloportatj,on in excoss ef the charges

o.t the lowoct ro.t0s.

Rule li.' Insuronc e • Tho c oot of insuranc c in tro.nsit of household

Booels cnd. property (oxcluding o.rticloG of value for which spocial

rates of proniuu o.re charged) VTill bo roinburscd bJ the Unitod

Ibtio..."18 up to the vcllue for which ouch cffecto 0.1'0 ordinarily

inoured by the sto.ff neuber. Conpotitivc quotations for such

inoura.nce chould ba obta.ined '''''here p08sibll) and pQ.j"DOnt VTill bo

linited. to tho D.tlount of the lowaot quota.tion.

Rule 12. Ti:rw Linit. All tr~~pt>rtQ.tion,nJ..lowablc und.er" these rules

sho.ll be{3ing within thirty nontho of the effoctive date of originnJ..,

appointLlOnt or withi..."'1 si:lcnonths,· of tho effectivo "da.tc of· trMsf0r
I ~

for perr:ument duty or toro1natian of service" of' the neutor of the"

atc.ff unloso an oxteItcion is" spccificcJ.ly granted.. by the Seeretary-

General or his duly Q.uthorized represontative.

Rule 13. 'Tranofor for Conv~ 0:: .st~': 1-'km.bcr ..· " ' If a. member

for pcrt1Ll110nt duty ie .L'U:1QC at tho roquootund prinn.rily for the
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allOi'Ted from the United Nations funds for the packing, crating,

cartage, transportation, unpackinG or ~~crating of the

household goods or other personal effects 'of the member, his

wife and dependent children.

Rule 14. Expense Accounts ~ All claims for reimbursement of

transportation expenses lender these rules shall be:

(a) submitted on the regu.lar aut~lorized'form of expense

vouchers.

\

(b) accompanied b3r a copy of the aut:lOrization for incurring

the expense, and

(c) supported by receipts LDdicating the wei&~t and/or

measurcmc:J.t of tile goods trc.nsportecc, c.nd the actual

~01h~t er~ended.

Rule 15. Effectivo Dc.to. T:wse rules s:lall becor.'...o effective

as from 16 February 1946.

TRYGVE LIE.
Socretary-General

. ,' ... ~ .\


