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UNITED NATIONS  NATIONS UNIES

To“

SECRETARY -GINER L'S BUILLT.LN NO B5 RF\F[SION 1. .
Menbers of the Staff of ‘the’ Uniued I\Tatlons ' R
Subject: PROV‘ISIONAL STM‘F RULES PL“RT’&LJIN O IEAVL"

- This Revision eh‘b‘rély supersedes Séctions IV and V of 'th"e Provisional

_ Stef? Rules (SGB/3, 9 Mc:r\.h 19L6), i, e., all pzavious 1nstructlons

.concern:.ng leave. It liberalizes, cdarii'ies 5 or merelv carries iorward. all

‘previocug rules pertaining to émnual and smk leave a:nd. adds a brlef

section on Leave Without Pey.

SECTION IV .~ ANNGAL, SPILCTAL AD HOV.E LEAVE

Rule 9. Accruel of Annual Leave

(2) Aunvel leave accruss to 21l staff mémbezfs (including thosel in the

hourly rate category, but e’x'oludim 1550 pai.d’ 01:=.iy Mwhen actuailv

- ‘ employed") at the cwmlative rate of two an'l onc-—half 'worklng days for

‘ea.ch calend’ar montid or fraction ’chereo db_ring th ch the std_(:‘f member

. has been in b‘ay gstatus with the 'U'riited.\Natlons , 1nclur11ng the

.Prenaratory Commissmn end. the Ixecu‘clve Conmnttee in London. N '

(b) Unused annual leave may be aocumulated to the’ credit of a staff
. nmember up to & maximum of ‘one huridred working days. |

_(c) .Annual leave does not sccrue to an 1nd1vidual whlle he is on loan

..to the Unlted. Nations and who continues to receive :trom his re{,ular ,

employer hig-leave or compensatlon thcrefor, or on leave without pay

.88 sufficiently long to warrent ad,justment of individual leave credits.

Rule 10, Grauting and Teking of Ammual Laa.ve ‘

(a) As a general practice, ‘inemb'e'i's“bfv'fhé' staf? should tal«.e at least

. half of . their annual leave in the course of the year in respect of

which the leave is due. e ‘ ‘
‘/. g o omAn sy ke T i 3

from United Nations or during suspens:.on from dutv for a perlod ragarded ‘

&
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: (b) Ordinarily annial leave will be ‘teken only efter 1t has accrued.
"It may be granted. in limited amounus in ad.vance of hav*ng accrued to -
stafi‘ members who need. it and wheo are llkely to remain wi th United Nationg
- _for a future period beyor;d‘ that _ne,cegsa;ry, to accrue the leave advanced.
‘The maxiﬁnm amoun’c .'of amua.]. 1eav‘,er whic}_:;- mey ,;‘?‘3 a.d.v‘az?c’gd. is tén working
'(c)- Annual lea.vé Icovers périodl.s.of ébsence with pa.:} (ofher than sick
vl‘ca.v_e » e'tc.) on days vien 'bhe s’ceff v'm.ember woulé. othef;".vrlsé be scheduled
to work. Annual leave may be taken by sta;t‘f membev's on annual selary
in u.nits 01" days and half days. Annual leave taken by stmf members in

'

the hOhl‘lj rate categocy W’*ll be uaken in hourly units. .

Rule 11, Termination Pavments for Urused Annval Leave or T 'f‘esq Leave Taken

(a). ‘On leaving the service of the United Nati Ons, 2 member of the staff

who has not exhausted the annue ] lea"e to vhich he 1s entitled Mall be |
ﬁaidan equivaient sun of wmoney in lieu tnereof, o . ,
'(b) On lea,v ng the service ’ a membw wl'vo has ‘cq‘cen ao.vemce annmal leave ‘
) beyond tha:b sabseouen’clj accrued. shall make re& itu'blon Tor such leave,
either by accep‘u.t g a dedactlon from eny amomt 0 rsd. him by the
United 'Na,’cions or 'by cash refund., deer exceptional c:rcm.sbances 5 |
~"-specia" le‘ave under Rale l may‘be authomzed in lieu of restitutlon. :

\

) .Rule 12 Gremting of Snecul Leav ' o,

Sneclal leave with nay may be granted for -advanced study or rosearch
in the interest of United Ngtions s or for _other_ exceptlonal or urgent
. 1"-9@9'9;'18.'. ) Sucﬁ 'lea;ref is subject %o prior 'approvai by the égre_gp of Personnel
upon' vi_‘ecomepdatiqﬁ of the appropriate_ Aé.‘sistj;an'b _.Secr“etary-_-Gen,era,.]__.-

" G

Rule 13 Home Leave _ . ‘ ; .
| A sta;t‘x mem'ber who is not a citi‘.en oi‘ the countr.; in which his regular
duty station is located. aml Trhose normal ple.ce of res:.dence 18 outsule of
such country, shall in additiou to armual leave, be entitled every two
years to home leave co*lsiuting of twalve working days plus actual traveling

time by an approved route to anG. from ‘the place recognizad a8, T:he staff

- menber's home at the time of his initial appointment. A member of the staff
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_who 1s a citizen of the country in which ‘his regular duty station is located
shall ‘be entitled to actual traveling time only. -

"Rule 13 (A) Conditions of Leave

= ',(_a) Annual ‘special, and home leave shall be subject to the exigencies
- of the service ’ due consideration being, given to the personel circumstances
and. . preferences of the member of the staff, ‘
(p) Such leave should‘ elvays have appropriate sepefvieory approval
‘ before it is taken. Appzeoeal of any substantial period of leave should .\
. be obtainecl at least two weeks before the etarting dete, »
 SECTION V - SICK LEAVE AND MATFRNITY LEAVE

Rule 13 (B) Dehni’oion of Sick Leave -~ = o . R

Sick leave is leave of. sbsence with full pay which a staff member mey
" teke when incapacitated £¥om ‘the performance of his dutiés by illness or
injury. | '

‘Rule 1. Accrusl end Advancing of Sick Leave =~ . .. .

" (a) Members of the staff are entitled to accurmlate sick 1eave at the
rate of one and. one -half ‘working days ‘per ‘calendan month on full Pay.-
: The maximum amount of sick leave which may be accumlated is ninety
working days. SRR iy \ '
(b) A staff member may, if necessm, be advanced sick leave, the
amount of which will not ordinarily exceed ‘thirty working days. In
' ""speéia.l"cése's of ‘extended 1llness , additionel sick leé.ve'f ey be advanced
" by the Bureau of fe"rsoéinel. | | | -
(c) In the case of etaﬁ‘ Henbeis on an annuel salary, sick 1eave may
‘be talxen \in units of days’ end ha.]rf days. Sick’ leave teken by stai‘f
" members 1n the hourly rate category will be taken to the nearest hour.

Rule 15. Additionsl Sick Leave on Half Pay

- After exhausting acoumlated eié:k:ef:xdlahhuai leave, permenent staff
members with ﬁlore than thi'ee years' service may be granted additio\nai‘ sick
leave on half pay up to & maximm of eix calendar monils. ‘ —
Rule 16, Mdical Coxtificate ' '

A member of the staff, who is en'bitled to sich leave and who is absent
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on account of ill.nees or- accident for more than three consecutive working
days, shall file a certificate from a duly queli::ie,d medl_cal pi.actitioner

indicating the nature and probelble duration of the illne‘ss .and etating that

the staf:t‘ member 18- unable to perform his duties. ) In cases of continued

illnees ; & further certificate shall be filed at the enc“ of‘ e.x.ch ten working

days.
, Rule l’{. Limit of Non-Certificated Leave

After a stai‘f member has “taken periode of non—cert1+ im«ted sick leave

. .

totalling more than twelve working days within twelve cong: ecutive calendar

months, any e.dditional sick l_eave of wha.tever d_ura.tion shell either be

supported by a medical certif icate or deducted from onnual lnrve.  1

Rule 18. Prov:.smns Relating to Termination

§ l .‘..‘

(a) In the event of protracted siclcnese, the amointment o(‘ a stei‘f
nember may be terminated on grounds of ill health

(v) Upon temination of service, a steff member is required !.o nake- ‘ ‘
restitution by deduction from an,y amounts owed him by United ‘T& tions or ‘
'n,,r cash refund for any s:.ck leave taken beyond that accrued, es cept
.insoi‘er as advanced leave may have been granted under Rule l’j

(c) Upon termination of the appointment o:t‘ a stai‘f member, he hag no
further claims to sick leave.

~3111e 19, Maternity Leave

Permanent etaff members y whose application is sunported by a medicel
cortirl icate, she.ll be allowed maternity leave on full pey, whi ch shall not
: covnt as- sick leave ’ for a 'oeriod not eyceeding six weeks before end six-

weeks after confmement The 1eave period efter confinement shall be
..ooligatory, and. after the expiration of this leave nursiag mothers may be
allowed extra tine off,

’ ' s:echoN V(a) - Lmave WITOUT PAY
Rile 20. Logve witwwiPmr

Leave w*thout pd:] may be granted to a etei‘f member to the extent of thirt]

s
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7 conseéutive calender days.by the appropriate execuﬁive officer, and

aﬂ.d.itiona.‘l amounts » upon prior approval by the Bureau of Pevsonnel

By Direction of the Secretary-General N

. J. B. Hutson
Assistent Secretary-General i‘or
Administrative and Fmar;c:.al Services





