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STAFF REGULATIONS OF THE UNITED NATIONS
. AND STAFF RULES 101.1 to 112.8

The Staff Regulations of the United Nations were adopted by the
General Assembly by Resolution 590 (VI) of 2 February 1952 and
amended by .Resolutions 781 (VIII) and 782 (VIII) of 9 December
-1953, Resolution 882 (IX) of 14 December 1954, Resolution 887 (IX)
of 17 December 1954, Resolution 974 (X) of 15 December 1955,
Resolution 1095 (XI) of 27 February. 1957, Resolution 1225 (XII)
and Resolution 1234 (XII), both of 14 December 1957,

SCOPE AND PURPOSE

The Staff Regulations embody the fundamental conditions of service .
and the basic rights, duties and obligations of the United Nations
Secretariat. They represent the broad principles of personnel policy
for the staffing and administration of the Secretariat. The Secretary-
‘General, as the Chief Administrative Officer, shall provide and
enforce such staff Rules consistent with these pr1nc1p1es as he con-
51ders necessary.

Rule 101.1
Applicability
Staff Rules 101,1 through 112,8 are applicable to all staff members appcinted
by the Secretary-General except Technical Assistance Project Personnel, staff
members specifically engaged for conferences and other short-term service,

staff members specifically engaged as Dispatchers or Guldes in the Visitors
Service at Headquarters, and Special Internes,

, CHAPTER I
Duties, Obligations and Pr1v11eges

Regulation 1.1: Members of the Secretariat are international civil
servants.. Their responsibilities are not national but exclusively
international. By accepting appointment, they pledge themselves to
discharge their' functions and to regulate their conduct with the
interests of the-United Nations only in v1ew.

gglatlon 1.2: Staff members are sub]ect to the authority of the
Secretary-General and to assignment by him to any of the activities
or offices of the United Nations. They are responsible to him in the
exercise’ of thelr functions. The whole time of staff members shall
be at the dlsposal of the Secretary-General. The Secretary-General
shall establish-a normal working week.

Rule 101,2
Hours of Work

(a) Normal working hours at Headquarters shall be from 9,30 a,m, to 6,00 p,m,,
Monday through Friday, with an interruption of one hour for lunch, Exceptions
may be made by the Secretary-General as the needs of the service may require,
(b) The Secretary-General shall set the normal working hours for each duty sta-
tion away from Headquarters, and notify the staff of these hours.

(c) A staff member shall be required to work beyond the normal tour of duty
whenever requested to do so,
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Rule 101.3
Official Holidays

(a) Official holidays at Headquarters shall be New Year’s Day (1 January),
Washlngton s Birthday (22 February), Memorial Day (30 May), Independence Day
(4 July), Labor Day (firstMonday in September), Thanksgiving Day (fourth Thurs-
ddy in November), Christmas Day KZS December), and one further day during the
Christmas season designated each year by the Secretary-General, When one of
these days falls on a Saturday or Sunday, the following Monday shall be observed
as a holiday in lieu thereof,

(b) The Secretary-General shall set the ofﬁcml holidays for each duty station
away from Headquarters, and notify the staff of these holidays,

(c) Staff members who are nadonals of any country whlch observes a national
day may be excused from work on that day.

Rule 101,4
Change of Official Duty Station

- A change. of official duty station shall take place when a staff member is
transferred trom one office of the organisatdon to another for a fixed period ex-
ceeding six months or for an indefinite perfod, Detailment of a staff member .
from his official duty station for service with a United Natohs mission or con-
ference -shall not consttute change of official duty station within the meaning of
these rules,

Rule 10L.5
Inter-Agency Loans

* The Secretary-General may loan the services of a staff member to a Spe-
cialised Agency or other inter-governmental organisation, provided such loan in
no way diminishes the right or entitlements of the staff member under his letter
of appolntment to the United Nations.

" Regulation 1.3; In the performahce of their duties members of the

Secretariat shall neither seek nor accept instructions from any
government or from any other authority external tothe’ Orgamzatlon. '

Regulation 1.4: Members of the Secretariat shall conductthemselves.
at all times in a manner befitting their status as international civil
servants. They shall not engage in any activity that is incompatible
with the proper discharge of their duties with the United Nations.
They shall avoid any action and in particular any kind of public
pronouncement which may adversely reflect on their status, or on
the integrity, independence and impartiality which are required by
that status. While they are not expected to give up their national
sentiments or their political and religious convictions, they shall at
all times bear in mind the reserve and tact incumbent upon them by
reason of their international status.

Rule 101,6
Outside Activities and Interests

(a) Staff members shall not engage in any contdnuous or recurring outside occu-
pation or employment without the prior approval of the Secretary~General,

(b) No staff member may be actively associated with the management of or hold
a financial interest in, any business concern if it were possible for him to bene-
fit from such associatlon or financial interest by reason of his official position
with the United Nations, .
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(c) A staff member who has occasion to deal in his official capacity with any .
matter involving a business concern in which he holds a financial interest shall
disclose the measure of that interest to the Secretary-General,
(d) The mere: liolding of shares in a company shall not constitute a.financial
interest within the meaning of this rule unless such holding consl:ltutes a sub~
stantial control,
(e) Staff members shall not, except in-the normal ‘course-of official dutes or
with the prior approval of the Secretary-General. perform any one of the follow~
ing acts, if such act relates to the prupose, activities, or lnterests of the United
‘Nadons,
(1) issue statements to the press, radio or other agencies of public informa=~
ton;

(i1) accept speaking engagements;

(111) take part in film, theater, radio or television productions; =~

(i¥) submit ardcles, books or other material for publication,

Regulation 1.5: Staff members’ shall exercise the utmost dlscretlon
in regard to all matters of official business. They shall not com~
municate to any person any information known to them by reason
of their official position which has not beén made public, except in
the course of their duties or by authorization of the Secretary-
General. Nor shall they at any time use such information to private
advantage. These obhgatlons do not cease upon, separatmn from
the Secretar1at.

Regulation 1.6: No staff member shall accept any honour, decora-
tion, favour, gift or remuneration from any Government excepting
for war service; nor shall a staff member accept any honour, decor-
ation, favour, gift or remuneration from any source external to the
Organization, without first obtaining the approval of the Secretary-
General. Approval shall be granted only in exceptional cases and
where such acceptance is not incompatible with the terms of regu-
lation 1.2 of the Staff Regulations- andw1ththe 1nd1v1dual's status as
an international civil servant

Rule 101,7
{Suppressed)

Regulation 1.7: Staff members may exercise the right to vote but
shall not engage in any political activity which is inconsistent with
or might reflect upon the independence and impartiality required
by their status as international civil servants, -

Regulation 1.8: The immunities and privileges attached to the United
Nations by virtue of Article 105 of the Charter are conferred in the
interests of the Organisation. These privileges and inmunities fur-
nish no excuse to the staff members who enjoy them for non-
performance of their private obligations or failure to observe laws
and police regulations. In any case where these privileges and im-
munities arise, the staff member shall immediately report to the
. Secretary~General, with whom alone it rests todecide whether they
shall be waived.




Rule 1018
Membershlp in Polltical Partles and Political Actlvities

(a) Membership in a political party is permitted provided that such membership
does not entail action, or obligation to action, contrary to Staff Regulation 1.7.
The payment of normal financial contributions shall not he construed asan
activity contrary to.Staff Regulation 1.7, -
(b) In any case of doubt as to the interpretation or application of Staff Regulation
1,7 and the present rule, the staff member concerned shall request a ruling from
the Secretary-General,

Regulation 1.9: Members of the Secretariat shall subscribe to the
following oath or declaration:
"I solemnly swear (undertake, affirm, promise) to exercise in all

" loyalty, discretion and conscience the functions entrusted to me as

an international civil servant of the United Nations, to discharge
these functions and regulate my condust with the interests of the
United Nations only in view, and not to seek or accept instructions
in regard to the performance of my duties from any government or
other authority external to the Organisation®,

Regulation 1.10: The oath or declaration shall be made orally by the
Secretary-General and by Under-Secretaries at a public meeting of
the General Assembly and by all other members of the Secretariat
before the Secretary-General or his authorized deputy.

CHAPTER 11
Classification of Posts and Staff

Regulation 2.1: In conformity with principles laid down by the Gen-
eral Assembly, the Secretary~General shall make appropriate pro-
vision for the classification of posts and staff according to the
nature of the duties and responsibilities requlred '




CHAPTER III

‘Salaries and Related Allowances

Regulation 3.1: Salaries of staff members shall be fixed by the
Secretary-General in accordance with the prov151ons of Annex I to
the present reg'ulatlons.

- *Salary and Allowances = Under-Secretaries .

Annex I, paragraph 1.

An Under-Secretary shall receive a salary of $US23,000 (subject
to the Staff Assessment Plan provided in staff regulation 3.3 and
to post adjustments wherever applied) and, if otherwise eligible,
shall receive the allowances which are available to staff members
generally.

Annex I, paragraph 2.

The Secretary-General is authorized, on the basis of appropriate
justification and/or reporting, to make additional payments to Under-
Secretaries to compensate for such special costs as may be reason~
» ably incurred in the interest of the Organisationin the performance
of duties assigned to them by the Secretary~General. The maximum
total amount of such payments is to be determined in the annual
budget by the General Assembly. -

Salaries and Allowances ~Directors, Principal Officers
and Professional Category

-iAnne"x I, paragraph 3

A Director shall receive a salary of $US 18,000 per annum (sub-
ject to the Staff Assessment Plan provided in staff regulation 3.3
and to post adjustments wherever applied) and, if otherwise eligible,
shall receive the allowances which are available to staff members
generally. In addition, the Secretary~General is authorized, on the
basis of appropriate justification and/or reporting to make additional
payments to Directors to compensate for such special costs as may
be reasonably incurred in the interest of the Organization in the
performance of duties assigned to them by the Secretary-General.
The maximum annual payment for any one Director shall be $1,000.

Annex I, paragraph 4

Except as provided in paragraph 6 of the present annex, the salary
scales for staff members in the Principal Officer and Director
category and in the Professional category shall be as follows (sub~
ject to the Staff Assessment Plan provided in staff regulation 3.3
and to post ad]ustments wherever applied):




SALARY SCALES

(SubJect to the Staff Assessment Plan prov1ded by Staff Regulatlon 3.3 and to post ad]ustments where—

ever apphed)

Director

Principal -Officer

Senior foicelf
First Officer

' Second"Office'r
Associate Officer

Assistant Officei'

'_l Step m .

Step:III  Step IV Stép V‘ Step VI Steb VII - Step VIII StepIX Step X

S&;t?sl'-' - $UsS $US $ US $US '$US $US . $US $US . $US

" Principal Officer and Direcfor Category
18,000 - - '
13,330 . 14,000 - 14,670 15,400 16,200 . "17,000

' Professional Categ’ory . »

11,310 © 11,690 12,080 12,500 "13‘,091,0‘.' 113,500 14,000 . 14,500 15,096
9,140 | 9,460 9,790 . 10,150 ‘1'0,540 ,,~1o:,920_. 11,310 . "-"11;,690' 12,080 12,500 -
7,330 7,600 7,870 8,180 8,500 é,séoﬁ 9,140 9:460‘ 9,?59_' 110,150
5, 750 ‘ é,boo " '6?270' 6,530 6,.800:? - f7',o7o."-. ‘7,:5.30 7,600 7.3",710‘
4, 250 4,500 4,750 5,000 5;250 ’ 5,500 .. g__5,)7'_56 6,000 |



Annex I, paragraph 5.

Salary increments within the levels setforthinparagraph 4 of the
present Annex shall be awarded annually on the basis of satisfactory
service, provided that the period of satisfactory service required
for increments to any salary step above $15,000 shall be two years.

The Secretary-General may provide two further increments at
$10,540 and $10,920, at two=yearly intervals, to staff in the Second
Officer level who have remained in thatlevel for at least five years
and are, in his opinion, qualified for promotion.

Rule 103,1
__ Salary Scales for Field Service Personnel

The Salary scales and conditions of salary increéments for members of the
Field Service shall be those set forth in Appendix A (Field Service).

Annex I, paragraph 6.

The Secretary-General shall determine the salary rates to be
paid to personnel specifically engaged for conferences and other
short-term service, to consultants, to Field Service personnel, and
to Technical Assistance experts and social welfare advisers.

Salary Scales - General Serv1ce Personnel and Manual Workers

s

Annex I, paragraph 7.

The Secretary-General shall f1x the salary for staff members in
the General Service category. and the salary or wage rates for
manual workers, normally on the basis of the best prevailing con-
ditions of employment in the locality of the United Nations office
concerned, provided that the Secretary-General may, where he
deems it appropriate, establish rules and salary limits for payment
of a non-resident's allowance to General Service staff members
recruited from outside the local area.

Rule 103,2
Salary Scales for General Service Personnel

"The Secretary—General shall set the salary scales and condldons of salary
increments for staff members in the General Service category at each estab~
“lished office, and these rates and conditlens shall be published in Appendix B,

. Rule 103,3
Wage Rates for Manual Workers

The Secretary~General shall set wage rates and conditions of wage increments
for manual workers at each established office and these rates and conditions
shall be published in Appendix B,

.Rule 103,4 ‘
Salary and Wages for Locally—Recruited Mission Personnel

The Secretary-General shall set salary or wage rates for personnel specifically
recruited for service with a missionfrom within the general area of the mission,

9




Rule 103.5
Non-Resident's Allowance

(a) Staff members in the General Service category, who have been recruited
from outside the country in which the duty station is located, or -in respect of
whom the United Natons assumes an obligation to repatriate, shall receive a
non-resident's allowance at a rate and under conditions determined by the Secre-
tary~General for the duty station, as shown in Appendix B provided that in no
case shall the allowance by paid to a staff member whose nationality within the
meaning of Rule 104.8 is thatof the country of his duty station or to a staff mem-
ber while he is excluded under Rule 104.7.

(b) Members of the Field Service and staff members recruited specifically for
service with a mission shall not be eligible for non-resident's allowance,

(c) The non-resident's allowance shall be taken into account in determining
Joint Staff Pension Fund, medical, and group insurance contributions; overtime
and night differentlal compensation; payments and indemnities on separation;
and staff assessment.

(d) The non-resident’s allowance shall not be paid concurrently with the mis—
sion subsistence allowance under Rule 103.21,

Language Allowance

Annex I, paragraph 8.

The Secretary-General shall establish rules under whichanextra
payment may be paid to staff members inthe General Service Cate-
gory who pass an approprate test and demonstrate continued pro-
ficiency in the use of two or more official languages, such payment
to be equivalent to an additional step increment which would con-
tinue beyond the maximum of the salary level of the staff member
concerned. '

Rule 103.6
Language Allowance

(a) Any . staff member in the General Service category or in the Field Service
below level six who passes a test which shall be prescribed by the Secretary-
General for this purpose and which shall be held not less than once each year,
shall be paid a language allowance in accordance with paragraph 8 of Annex I to
the Staff Regulations, provided that only one such allowance shall be paid to a
staff member at any one time.

(b) Staff members in receipt of alanguage allowance may be required to under-
go, further tests at intervals of not less than five years in order to demonstrate
their continued proficiency in the use of two or more official languages.

(c) The language allowance shall be taken into account in determining Joint
Staff Pension Fund, medical, and group insurance contributions; overtime and
night differential compensation, cost of living adjustment, payments and indem-
nities on separation; and staff assessment.

Post Adjustments

Annex I, paragraph 9

In order to preserve equivalent standards of living at different
offices, the Secretary-General may adjust the basic salaries set
forth in paragraphs 1, 3 and 4 of this Annex by the application of
non-pensionable post adjustments, the amounts of which shall be
determined on the basis of relative costs of living, standards of

10



living and related factors at the office concerned as compared to
Geneva on 1January 1956. Such post adjustments shall not be subject
to the Staff Assessment Plan and their amount shall vary by salary
level as determined from time to time by the General Assembly.

Rule 103,7
Salary Differentials

The rate of salary differential, if any, for each established office away from
headquarters is set forth in Appendix B,

Rule 103.8
- Salary and Wage Increments

(a) Satisfactory service for the purpose of awarding a salary increment shall be
defined, unless otherwise decided by the Secretary-General in any particular
case, as satisfactory performance and conduct of staff members in their assign-
ments as evaluated by their supervisors,
(b) Notwithstanding paragraph (a) of this rule, in the absence of excepﬂonal cir-
cumstances, staff members holding Probationary Appointments shall become
eligible for a second salary increment only after they have been granted Perma-
nent or Regular Appointments, or if their probationary periods have been ex-
" tended, Salary increments granted under this paragraph shall become effective
in accordance with the provisions of paragraph (c) hereunder.
(c) Salary and wage increments shall be effectlve on the first day of the pay
period in which the service requirements are completed, provided that the
period of service may be shortened to meet the requirements of Rule 103,9, and
that such increments shall not be effectlve earlier than the first day of the pay
period in which a staff member returns to pay status from a period of leave
without pay., No increment shall be paid in the case of staff members whose
services will cease during the month in which the increment would otherwise
have been due,
(d) If a staff member with satisfactory serviceischanged to a lower salary level,
his service since the last increment shall be credited towards the next incre-
ment within the lower level, If a staff member whose service has not been satis-
factory is changed to a lower salary level, his eligibility for salary increment
in the lower level will be based on satisfactory service in the lower level,

Rule 103,9
Salary ‘Policy in Promotions

Staff members receiving promotions shall be paid in accordance with the follow-

ing provisions:

(i) during the first year following promotion a staff member in continuous
service shall receive in salary the amount of one full step in the level to
which he has been promoted more thanhe would have received without pro-
motion, except where promotion to the lowest step of the level yields a
greater amount, The step rate and date of salary increment in the higher
salary level shall be adjusted to achieve this end,

(11) when, on promotion, a staff member becomes ineligible for payment of non-
resident's allowange and/or language allowance which he has formerly
been receiving, the amount he has beenreceiving for these allowances shall
be added to his salary before promotion to establish his step rate and date
of next salary increment under (i) above,
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Rule 103,10
Personal Allowances

(a) In accordance with the provisions of paragraph 3 of Resolution 470 (V) adopted
by the General Assembly on 15 December 1950, staff members who, on 31 De-
cember 1950, were serving under indeterminate, temporary indefinite or fixed-
term appointments and whose salaries plus cost of living adjustment, if any,
were above the cellings of the new salary levels to which their posts were first
assigned in 1951, shall, subject to efficiency, receive the difference as a pen-
sionable personal allowance, provided, however, that such anallowance shall not
exceed the equivalent of three additional steps beyond the maximum of their new
salary levels,

(b) Staff members who, on 31 December 1950, were serving under indeterminate,
temporary Indefinite or fixed-term appointments and who were proceeding to a
maximum in their former grades higher than the maximum of the new salary
level to which they were first assigned in 1951, shall, subject to efficiency,
continue to receive salary increments on the basis of the new scales, until they
have reached a point equal to the maximum of their former grades or a point
equivalent to three steps beyond the maximum of their new salary levels, which-
ever is of the lower, That portionof the salary payment which exceeds the maxi-
mum of the new salary level shall be considered as a pensionable personal
allowance.

(c) Personal allowances shall be pald without tlme limit subject to efficiency
while the staff member remains in the salary level to which he was first as-
signed in 1951, The personal ceiling shall cease to exist when the staff miember
is placed in a new salary level, - :

Rule 103,11
Special Post Allowance -

(a) Staff members shall be expected to assume, as a normal part of their work
assignments and without extra compensation, the duties and responsibilities of
higher level posts for short periods (such as during sessions of the General
Assembly or conferences or during absenfes of other staff members on leave).:
If, however, they should be required to assume such higher duties and responsi=
bilitles for substantial periods of time, the Secretary-General may, in excep-
tlonal circumstances, authorise payment of a special non-pensionable post allow-
ance provided that the following minimum condidons are fulfilled: .

(i) the staff member shall be fully qualified to undertake the duties and re-
sponsibilities of the higher level post and shall have demonstrated his
ability to perform the work at this level during a period of not less than
six months;

(ii) the post to which the staff member is detailed shall be provlded in the man-
ning table and shall represent a clearly idendfiable individual function,

(b) The amount of the special post allowance shall be approximately equivalent
to the salary increase the staff member would have received had he been promoted
to the next higher salary level. Payment of the allowance shall not be retroactive
beyond the beginning of the first pay period following slx months® service in the
higher level post.

(c) In the case.of staff members detailed or transferred from an established
office for service with a mission who are required to assume the dutdes and
responsibilities of post above their own level, a special post-allowance may be
paid for the duration of such service in a hxgher level provlded that it extends
beyond sixty days, - -

Rule 103,12
. Overtdme and Compensatory Time Off

(a) Staff members serving at established offices in the Manual Worker category,
in the General Service category or inthe Field Service who are required to work
in excess of the working week established for this purpose, shall be given com~
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pensatory tiine off, or may recelve additional payment, under the conditions set
forth in Appendix B,

(b) Should the exigencies of the service permit and subject to the prior approval
of the Secretary-General occasional compensatory. ime off may be granted to
staff members serving at.established offices in the Professional category,-who
have been required to work substantial or recurrent periods of overtime,

(c) The Secretary-General may set the conditions for overtime work or com=
pensatory time off for staff members serving on missions, or on other assign~
ments away from their duty stations,

Rule 103,13
Night Differential

(a):Staff members serving at established offices who are assigned to-night-time

tours of duty shall recelve a night differential at a rate and under conditions set

forth in Appendix B,

(b) When members of the Field Service are serving at an established office they

may be paid a night differential in accordance with the conditions applicable to

that office,

(c) Night differentlal shall not be paid for the same work for which overtime

payment or compensatory time off 1s allowed, nor for any hours when the staff
- member is on leave or in travel status,

(d) The Secretary-Genteral shall set the conditions regarding night-time tours of

duty in respect of mlSSlOHSG

Rule 103.14
' Salary Advances

. (a) Salary advances may be made to staff members under the following circum-
_ stances and conditions: -

(1) upon departure for extended official travel or for approved leave involving
absence from duty for two or more pay days in the amount that would fall
due for payment during the anticipated period of absence;

(ii) in cases where staff members do not receive their regular pay cheque
" through no fault of their own, in the amount due;
(iii) upon separation, where final settlement of pay accounts cannot be made at
- the time of departure, subject to the advance not exceeding eighty per cent
- of the estimated final new payments due;
(iv) In cases where new staff members arrive without sufficient funds. in such
amount as the Secretary-General may deem appropriate;

(v) upon change of official duty station or detail to mission duty, in such
amounts as the Secretary-General may deem appropriate.

(b) The Secretary-General may, in exceptional and compelling circumstances,
and if the request of the staff member is supported by a detailed justification in

" writing, authorise an advance for any reason other than those enumerated above,
(c) Salary advances, other than those referred to in (i), (i1) and (i) above, shall
be liquidated at a constant rate as determined at the time the advance is author-
ised, in consecutive pay periods commencing not later than the period following
that in which the advance is made,

Rule 103,15 .
Retroactvity of Payments

A staff member who has not been receiving an allowance, grant or other pay-
‘ment to which he is entitled shall not receive retroacnvely such allowance, grant -
or payment unless he has made written claim:"
‘() in the case of the, cancellation or modification of the staff rule governing
- eligibility, within three months following -the date of such cancellation or: .
modification, or
(ii) in every other case, within one yéar following the date on which he would -
have been entitled to the initial payment,
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Rule 103,16
Pensionable Remuneration

Pensionable remuneration within the meaning of the Regulations for the United
Nations Joint Staff Pension Fund shall consist of the rounded aggregate of the
following payments, excluding any salary differential or costof living adjustment,
,calculated on the basis of net for a staff member w1thout dependents. when the
staff assessment plan is applicable:

‘(i) Salary or wage;
- (if) Personal allowance;
_(1il) Language allowance;

(iv) Non-resident's allowance;

(b) The pensionable remuneration corresponding to those United Natlons salary
rates which are subject to the staff assessment plan are shown in-the schedule
in Appendix B,

Rule 103,17
(Cancelled)

Regulation 8.2: The Secretary-General shall establish terms and
conditions under which an education grant shall be available to a
staff member serving outside his recognized home country, whose
dependent child under the age of twenty-one is in full-time attendance
at a school, university, or similar educational institution of a type
which will, in the opinion of the Secretary-General, facilitate the
child's re-assimilation in the staff member's recognized home
country. The maximum amount of the grant shallbe $400 per annum
for a child. Travel costs of the child may also be paid for an out-
ward and return journey once in each scholastic year between the
educational institution and the duty ‘station, by a route approved by
the Secretary-General, but not in an amount exceeding the cost of
such a journey between the home country and the duty station.

The Secretary-General shall also establish terms and conditions
under which an education grant shall be available to a staff member
serving in a country whose language is different from his own and
who is obliged to pay tuition for the teaching of the mother tongue
to a dependent child attending alocal schoolin which the instruction
‘is given in a language other than his own.

The Secretary~General may decide in each case whether the edu--
cation grant shall extend to adopted children or stepchildren.

Staff Assessment Plan

Regulation 3.3

(a) An assessment at the rates and under the conditions specified
- below shall be applied tothe salaries and emoluments of staff mem-
bers, but not to dependency benefits or to post adjustments, provided
that the Secretary~General may, where he deems it advisable,
exempt from the assessment the salaries and other emoluments of
staff engaged at locality rates;

(b) The assessment shall be-calculated according to the followmg
rates: ,
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Total assessable payments Assessment
Not exceeding $4,000 per year. . .« . «s e .o 15 per cent
Next $2,000 per year « o « o « s e s e 10 s 0o e 20 per cent
" $2,000 " i e e R 25 per cent
" $2,000 " L eesees. 30 per cent
‘" $2,000 " B i it et et s e 35 per cent
" $3,000 " T et oo e e 40 per cent

_ Remaining assessable payments. . . « . . . . . &« 50 per cent

(c) In the case of a person who is not employed by the United Na~
tions for the whole of a calendar year or in cases where there is a
change in the annual rate of payments made to a staff member, the
rate of assessment shall be governed by the annual rate of each
such payment made to him.

(d) That the assessment computed under the foregoing articles
shall be collected by the United Nations by withholding it from pay-
ments. No part of the assessment so collected shall be refunded
because of cessation of employment during the calendar year.

(e) That revenue derived from staff assessment not otherwise
disposed of by specific resolution of the General Assembly shall be
credited to the Tax Equalization Fund established by General As-
sembly resolution 973 A (X). .

(f) Where a staff member is subject both to staff assessment under
this plan and to national income taxation in respect of the salaries
and emoluments paid to him by the United Nations, the Secretary-
General is authorized to refund to him the amount of staff assess-
ment collected from him provided that:

(i) The amount of such refund shall inno case exceed the amount
of his income taxes paid and payable in respect of his United
Nations income;

(ii) If the amount of such income taxes exceeds the amount of
staff assessment, the Secretary-General may also pay to the
staff member the amount of such excess;

(iii) Payments made in accordance with the provisions of this
article shall be charged to the Tax Equalization Fund.

(iv) A payment under the conditions prescribed in the three pre-
ceding sub-paragraphs is authorized in respect of dependency
benefits and post adjustments, which are not subject to staff

- assessment, but may be subject to national income taxation.

Dependency Benefits

Regulation 3.4

(a) Under-Secretaries and staff members in the Principal Officer
and Director category or in the Professional category shall be en-
titled to receive-dependency allowances as follows:

(i). At $200 per annum for a dependent wife or dependent husband
. and at $300 per annum for each dependent child; or
(ii) Where there is no dependent spouse, a single annual allowance
. .of $200 for either a dependent parent, a dependent brother or
a dependent sister.
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(b) If both husband and wife are staff members, one may claim,
for dependent children, under (i) above, in which case the other may
claim only under (ii) above, if otherwise entitled.

(c) (i) With a view to avoiding duplication of benefits and in order
to achieve equality between staff members who receive dependency
benefits under applicable laws in the form of governmental grants
or income tax exemption and staff members who do not receive such
dependency benefits, the Secretary-General shall prescribe condi-
tions under which the dependency allowance for a child specified
in (a) (i) above shall be payable to the extent that the dependency
benefits enjoyed by the staff member or his spouse under applicable
laws amount to less than such a dependency allowance. Where any
income tax exemption in respect. of the child of a staff member
accrues to the benefit of the United Nations under arrangements for
reimbursement of income tax, the staff member shall receive the
full amount of the dependency allowance for such child.

(ii) The Secretary-General may determine the amount of the-de-
pendency benefits referred to in (c) (i) above on the basis of cate-
gories established by him in the interest of administrative con-
venience and simplicity provided that the benefit actually received
plus the dependency allowance shall be no lessthan $300 in respect
of a child.

(d) Staff members whose salary rates are set by the Secretary~
General under paragraph 6 or paragraph 7of Annex I to these regu-
lations -shall be entitled to receive dependency allowances at rates
and under conditions determined by the Secretary-General, due re-
gard being given to the circumstances in the locality in which the
offlce is located.

- (e) Claims for dependency allowances shall be submitted in wr1t1ng
and supported by evidence satisfactory to the Secretary-General.
A separate claim for dependency allowances shall be made each
year,

~ Rule 103,18 )
Deductions and Comrlbutions

(a) There shall be deducted, each pay period, from the total payments due to
each staff member:
(1) staff assessment, at the rates and subject to the conditions prescribed in
Regulation 3,3;
(i1) contributions to the United Nations Joint Staff Pension Fund, based on the
staff member's pensionable remuneration as defined in Rule 103,16,
(b) Deductions from salaries, wages and other emoluments may also be made for
the following purposes:-
(i) for contributions, other than to the United Nations Joint Staff. Pension
Fund, for which provision is made under these rules;
(ii) for indebtedness to the United Nations;
(1il) for indebtedness to third parties when any deduction for this purpose is
authorised by the Secretary-General,

Rule 103,19
Children's Allowances
(cancelled)
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Rule 103,20
Educatdon Grant

A. Eligibility
Education grant benefits shall be available to staff mémbers, other than Field

Service persomnel and staff members recruited specifically for service with a
mission, who are regarded as international recruits under rule 104,7, while they
are serving and residing outside their home countries, subject to the conditions
provided in this rule and to any special conditons the Secretary-General may
establish for a particular duty station, The Secretary-General may also authorize
payment of the education grant, during mission service, to a staff member re-
garded under rule 104,6 as a local recruit at his normal official duty station,

(i) Entitlement to an education grant shall exist if the child of an eligible
staff member 1is in full-time attendance ata school or university, or simi=
lar educational instituton, in the staff member's home country and is under
age of twenty-one,

(li) Endtlement to an educaton grant shall exist if the child of an eligible
staff member is in full-tme attendance at a ®recognized® school outside
the home country, Normally entitlement shall continue through secondary
education untl completion of the scholastic year in which the child's 18th
birthday occurs, A 'school will be "recognized® if the following conditions
are, in the opinion of the Secretary-General, complied with:

(a) Where the language of the country of the duty station and of the staff
member’s home country is the same, the child is in full-time at-
tendance at a special school of the staff member s nationality, or at an
international school; or

(b) Where the language of the country of the duty station and that of the
staff member's home country are different, the child is in full-time
attendance (1) at a special school of the staff mémber's natlonality, or’
(2) at an international school or .(3) at a special school; approved by
the Secretary-General for this purpose, conducting education in the °
language of the staff member’s home country,

(11i) Where there is no school conducting education in the language of the staff
member's home country, and no international school, in the area of the
staff member's duty staton, the Secretary-General may recognize some-
other school at the duty station or elsewhere if he is satisfied that the
education provided by the school is better adapted to the re-assimilation
of the child in the home country than that offered by any other local school,
and that recognition of the school would be consistent with the purposes
and intent of staff regulation 3,2,

B. Amount of the Grant 3

(1) In the case of attendance in the home country, the staff member shall be
entitled to a lump-sum payment of $400 per annum if the attendance is for
two~thirds or more of the scholastic year, Where attendance 1is for less
than two-thirds of the scholastic year, the amount of the grant shall be
that proportion of the annual grant which the period of attendance bears to
the full scholastic year,

(ii) In the case of attendance outside the homecountry, the staff member shall
be entitled to a lump-sum payment established on the following basis:
Where the cost of attendance at the school is $200 or less per annum, the

" lump-surn payment shall be the cost of attendance at the school; where the
cost is more than $200 per annum, the lump-sum payment shall be either
$200 or one-half the cost, whichever is greater, up to a maximum lump-
sum payment of $400 per annum, Where attendance is for substantally
less than a full scholastic year, the amount of the grant shall be that pro-
pordon of the annual grant which the period of attendance bears to the full
scholastlc year,

C, Travel

(i) In the case of attendance in the home country, the staff member shall be
entitled to payment of the cost of one return journey each scholastic year
for the child between the duty staton and the home country if attendance
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is for two-thirds or more of the scholastic year, Where attendance is for
less than two-thirds of the scholastic year, travel costs shall not be paid,
(if) In the case of attendance outside the home country under (A) (i) (b) (1 and
3),. the staff member shall be endtled to paymerit of the cost of one return
b journey each scholastic year for the child between the duty staton and the
: school . if attendance Is for two-thirds or more of the scholastdc year,
Travel costs shall not be payable in other cases of attendance outside the
home country,
D, Tuidon in the Mother Tongue
The Secretary-General will consider requests submitted by staff members
u.nder the third paragraph of staff regulaton 3.2,
E, Other Condidons and Definitions:
(1) For the purposes of this rule, the following additional conditons and defi-
nil:ions shall apply:

(a) “Child® shall medn a child in respect “of whom a chﬂdren s allowance
is payable under rule 103.19,

(b) "Home country” shall mean the country of home leave of the staff
member under rule 105,3, If both parents are eligible staff members,
"home country® shall be the country of home leave of either parent,
but only one educadon grant shall be payable for each child,

(c) “International School® shall be a school recognized by the Secretary-
General as organized specifically for children of varied national and
cultural origins,

(d) “Attendance at a school™ shall not include attendance ata kindergarten,
or other pre-school actvity,

(ii) Travel costs of a journey in connexion with education grant shall not be

" reimbursed if, in the view of the Secretary-General, the requested journey
is unreasonable, either because of its iming in relation to other authorized
travel of the staff member or his dependants or because of the brevity of
the visit in relation to the expense involved,

(iif) Travel of the child shall be by a route, mode and standard approved by

_ the Secretary-General. No allowance shall be paid for subsistence,

(iv) Staff members shall be responsible for notfying the Secretary-General
in writing of claims for education grant and shall be required to support
them by such documentary evidence as may be required,

Rule 103,21 -
Salary and Allowances during Mission Service

(a) Any salary differential or costof living adjustment applicable at an established
office shall continue to apply In the case of staff members detailed from that of~
fice to a mission.

(b) Staff members who are detailed or wansferred from an established office
for service with a mission, members of the Field Service, and staff members
recrulted specifically for service with a mission from outside the area of the
mission, shall receive a mission subsistence allowance under rates and condi-
tions set by the Secretary-General for the mission. Such persons who have a
dependent wife or dependent husband and/or dependent children shall recelve a
higher rate of mission subsistence allowance than persons not having such de-
pendents, The allowance may be paid wholly or partially in the currency of the
mission area or in the form of provision of food and/or lodging by the United
Nadons,

(c) The Secretary-General may pay a clothing allowance to staff members who
are detailed or transferred from an established office for service with a mis-
sion and to staff members recruited specifically for service with a mission from
outside the area of the mission, if the mission is in a tropical or arctc area,
The United Nations shall provide uniforms and accessorles, but no clothing al-
lowance, to members of the Fleld Service who are required to wear them,
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Rule 103,22
Asgsignment Allowance

(a) Subject to transitional arrangements where a mission subsistence allowance
is presently being paid, when staff members are assigned to a duty station out~
side their home countries for one year or more but for less than five years, the
Secretary-General shall decide whether to-pay the cost or removal of house-
hold goods and personal effects under Rule 107,27 or to pay an assignment allow=
ance at the following annual rates:

Dependency rates
Single rates (spouse or child)

Field Service, General Service, P-1

and P=2, ¢seesenceonvsncsne $800 $1,000
P-3and P-4 .s0e0eseesscconne . $950 $1,200
P-5and above e e e s s sesssscoco $1,100 $1,400

(b) The rate of assignment allowance applicable to staff members with dependants
shall be paid to a staff member if either his spouse or child is recognized as
dependent upon him for main and continuing support, Where both husband and
wife are staff members of theUnited Nations, adjustments will be made to ensure
appropriate payment of assignment allowance to the household, )
(c) The decision to grant removal expenses under Rule 107,27 or an assignment
allowance shall be made with the following considerations in mind:

(i) The assignment allowance will normally be paidin the case of inidal fixed-
term appointment or temporary assignment for a period of one year or
more but less than five years to a duty station outside the citles in which
the Headquarters of the United Natlons or the Specialized Agencies are
located, .

(i) As far as duty stations in thecitles in which the Headquarters of the United

Natlons or the Specialized Agencies are located are concerned:

(A) The provisions of Rule 107,27 will normally be applied upon initial
appointment and when a staff member 1is assignedto such a duty station
for an indefinite period which is expected to exceed two years,

(B) An assignment allowance will normally be paid whena staft member is
assigned to such a duty stationfor a period of at least one year but less
than two years.

(C) A decision based on the circumstances of the case will be taken when
a staff member is assigned to such a duty stadon for a period of at
least two years but less than five years,

(d) Normally assignment allowance will not be paid in respect of a staff mem-
ber's assignment to a duty station for less than one year; however, appropriate
travel subsistence payments will be made ‘where no assignment allowance is
paid.

(e) The assignment allowance shall not be paid to a staff member for more than
five years in respect of service at one duty station,

(f) "Home country® for the purposes of this rule shall be determined on the same
basis as the country of home leave entitlement under. Rule 105,3,

19

G






CHAPTER v

Appomtment and Promotlon

Regulation 4 1: As stated in Article 101 of the Charter, the power of
appointment of staff members rests, with the Secretary-General.
Upon appointment €ach staff member shall receive a letter of ap~
pointment in accordance with the provisions of Annex II to the
present regulations and signed by the Secretary-General or by an
official in the name of the Secretary—General .

"ANNEX II
Letters of Appointment

. (a) The letter of appomtment shall state:

. {i) that the appointment is subject to the provisions of the Staff
Regulations and of the Staff Rules applicable to the category
of appointment in question, and to changes which may be. duly
made in such regulations and rules from time to time; '

(ii) the nature of the appointment; :

(iii) the date at which the staff member is required to enter upon
his duties;

(1v) the period of appointment, the notice requ1red to termmate it
and period of probation, if any;

(v) the category, level,- commencing rate of salary, and if incre-
ments are allowable the scale of 1ncrements, and the maxi-
mum attainable; :

(vi) any special conditions which may be applicable.
(b) A copy of the Staff Regulations and of the Staff Rules shall be
transmitted to the staff member with the letter of appointment. In
accepting appointment the staff member shall state thathe has been
made acquainted with and accepts the conditions laid down in the
Staff Regulations and in the Staff Rules.

Rule 104,1
Letter of Appointment

The letter of appointment granted to every staff member contains expressly

or by.reference all the terms and conditions, of employment, All contractual

. -entitlements of staff members are strictly limited to those contained expressly
or by reference in their letters of appolntment, -

Rule 104,2 ‘
Effective Date of Appointment

(a) The appointment of every locally recruited staff member shall take effect
from the date on which he starts to perform his duties,

(b) The appointment of every 'staff member internationally recruited shall take
effect from the date on which-he enters into official travel status to assume his
duties, or if no official travel is involved, from the date on which he starts to
perform his dudes,
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Rule 104,3
Re-employment

(a) A former staff member who is re~-employed shall either be given a new ap-
pointment or, if he is re-employed within twelve months of being separated from
service or within any longer period following retirement on disability under the
Joint Staff Pension Fund Regulations, he may be reinstated in accordance with
the provisions of paragraph (b) hereunder, In the event of his being given a new
appointment, - its terms shall be fully applicable without regard to any former
period of service. In the event of his being reinstated, it shall be so stipulated
in his letter of appointment. P

(b) On re-instatement the staff member's services shall beconsidered as having
been contlnuous, and he shall return to the United Nations any monies he re~
celved on accountof separation, including termination indemnity under Rule 1094,
repatriation grant under Rule 109,5, and payment for accrued annual leave under
Rule 109.8. The interval between separationand re-instatement shall be charged,
to the extent possible and necessary, to annual leave, with any further period
charged to special leave without pay. The staff member"'s sick leave credit under
Rule 106,2, at-the time of separation shall be re-established; his participation,
if any, in the Joint Staff Pensfon Fund shall be governed by the Regulations of
that Fund,

Rule 104,4
Notification by Staff Members and Obligation to Supply Information

(a) Staff members shall be responsible on appointment for supplying the Secre-
tary-General with whatever information may be required for the purpose of
determining their status under the Staff Regulations and Staff Rules, or of com-
pleting administrative arrangements in connexion with their appointments.

(b) Staff members shall also be responsible for promptly notifying the Secretary~
General, in writing, of any subsequent changes affectifig their status under the
Staff Regulations or Staff Rules.

(c) A staff member who intends to acquire permanent residence status in any
country other than that of his nationality, or who intends to change his nationality,
shall nodfy the Secretary-General of that intention before the change in his resi-
-dence status or in his nationality becomes final.

(d) A staff member who is arrested, charged with an offence other than a minor
traffic violation, or summoned before a Court as a defendant in a criminal pro-
ceeding, or convicted, fined or imprisoned for any offence other than a minor
traffic violation, shall immediately report the fact to the Secretary-General,

(e) A staff member may at any time be required by the Secretary-General to
supply information concerning facts anterior to his appointment and relevant to
his suitability, or concerning facts relevant to his integrity, conduct and service
as a staff member, '

Regulation 4.2; The paramount consideration in the appointment,
transfer or promotion of the staff shall be the necessity for securing
the highest standards of efficiency, competence and integrity. Due
regard shall be paid to the importance of recruiting the staff on as
wide a geographical basis as possible.

Rule 104.5
Geographical Distribution -

Recruitment on as wide a geographical basis as possible, in accordance with

_the requirements of Staff Regulation 4.2, shall not apply to posts in the General

Service category or in similar salary levels, except the principal level of that
category at Headquarters,
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Rule 104,6
Local Recruitment

(a) The conditons under which staff members shall be regarded as local re-
cruits for the purposes of these rules at each duty station, including missions,
are set forth in Appendix B,

(b) A staff member regarded as having beenlocally recruited, shall not be eligible
for the allowances or benefits indicated under Rule 104.7,

Rule 104,7
International Recruitment

(4) Staff members other than those regarded under Rule 104.6 as having been
locally recruited shall be considered as having been internationally recruited,
The allowances and benefits in general available to internationally recruited
staff members include: payment of travel expenses upon initial appointment and
on separation for themselves and their dependents, removal of household effects,
non-resident’s allowance, home leave, education grant and repatriation grant.
(b) Members of the Field Service and staff members recruited specifically for
mission service shall not be eligible for non-resident’s allowance, education
grant or removal of household effects.

(c) A staff member who has changed his residential status in such a way that he
may, in the opinion of the Secretary-General, be deemed to be a permanent
resident of any country other than that of his nationality may lose entitlement to
non-resident’s allowance, home leave, education grant, repatriation grant and
payment of travel expenses upon separation for himself and his dependents and
removal of household effects, based upon place of home leave, if the Secretary-
General considers that the continuation of such entitlement would be contrary to
the purposes for which the allowance or benefit was created, Conditions govern~
ing entitlement to international benefits in the light of residental status are
shown in Appendix B,

Rule 104,8
Nationality

(a) In the application of Staff Regulations and Rules, the United Nations shall not
recognise more than one nationality for each staff member,

(b) When a staff member has been legally accorded nationality status by more
than one State, the staff member's nationality for the purposes of the Staff Regu-
lations and these Rules shall be the nationality of the State with which the staff
member is, in the opinion of the Secretary-General, most closely associated,

Regulation 4.3: In accordance with the principles of the Charter,
selection of staff members shall be made without distinction as to
race, sex or religion. So faraspracticable, selection shall be made
on a competitive basis.

Rule 104.9
(cancelled)

Rule 104,10
Family Relationships

(a) Except where another person equally well qualified cannot be recruited,
appointment shall not be granted to a person who bears any of the following re-
latioriships to a staff member: husband, wife, father, mother, son, daughter,
brother or sister,
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(b) Staff members who bear any of the relatonships specified in (a) above shall
not be assigned to servein the same department 1if one of the posts is subordinate
to the other in the line of authority,

(c) If two staff members marry, the benefits and entitlements which accrue to
them shall be modified as provided in the relevant staff rules; their appointment
status shall not, however, be affected,

Regulation 4.4: Subject to the provisions of Article 101, Paragraph
3, of the Charter, and without prejudice to the recruitment of fresh
talent at all levels, the fullest regard shall be had, in filling vacan-
cies, to the -requisite qualifications and experience of persons
already  in the service of the United Nations. This consideration
shall also apply on a reciprocal basis to the spec1a.11sed agencies
brought into relationship with the Umted Nations.

Rule 104,11
(cancelled)

- Regulation 4.5: (a)-Appointments of Under-Secretaries shall no¥m-
ally be for a period of five years, subject to prolongation or re-
newal. Other staff members shall be granted either permanent or
temporary appointments under such terms and conditions consistent
with these regulations as.the Secretary-General may prescribe.

‘(b) The Secretary-General shall prescribe which
staff members are eligible for permanent appointments. The pro-
bationary period for granting or confirming a permanent appoint-
ment. shall normally not exceed two years, provided that in individual
cases the Secretiry-General may extend the probationary period
for not more than one additional year.

Rule 104,12 ) .
Temporary Appointments ) - ‘

On recruitment staff members may be granted one of the following types of
temporary appointments: Probationary Appointment, Fixed-Term Appointment,
or Indefinite Appointment,

(a) The Probationary Appointment
The Probationary Appointment may be granted to persons under the age of 50
. years who are recruited for career service, The period of probationary service
under such an appointment shall normally be two years. In exceptional circum-
stances it may be reduced, or extended for not more than one additional yéar,

At the end of the probationary servicetheholder of a Probationary Appointment
shall be granted either a Permanent or a Regular Appointment, or be separated
from the service,

The Probationary Appointment shall have no specific expiration date and shall
be governed by the Staff Regulatons and Staff Rules applicable to temporary
appointments which are not for a fixed term,

(b) The Fixed-Term Appointment

The Fixed-Term Appointment, having an expiration date specified in the letter
of appointment, may be granted for a-period not exceeding five years to persons
recruited for service prescribed duration, including persons temporarily se-
conded by national governments or insttutions for service with United Nations,
The Fixed-Term Appointment does not carry any expectancy of renewal or of
conversion to any other type of appointment,
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(c) The Indefinite Appointment

The Indefinite Appointment may be granted only to:

(i) Persons ‘specifically recruited for the Field Service or mission service
who are not granted a Fixed-Term or a Regular Appointment,

“(ii) Persons recruited subject to a waiver of medical requn-ements who are

‘not granted a Fixed-Term Appointment,

The Indefinite Appointment does not carry any expectancy of conversion to any
other type of appointment.' The Indefinite Appointment shall have no specific
expiration date and shall be governed by the Staff Regulations and Staff Rules
applicable to Temporary Appointments which are not for-a fixed-term,

Rule 104,13
Permanent and Regular Appoim:ments

(a) The Permanent Appointment

(i) The Permanent Appointment may be granted to staff members who are
holders of a Probationary Appointment and who, by their qualifications,
performance and conduct, have fully demonstrated their suitability as
international civil servants and have shown that they meet the high stand-
ards of efficiency, competence and integrity established in the Charter,

(ii) Permanent Appointments shall be subject to review at the end of the first
flve years of service under such appomtment.

(b) The Regular Appointment :

(i) The Regular Appointment may be granted when warranted by specific
circumstances, especially such circumstances of a local nature, to staff
members in the General Service and Manual Worker categories who are
holders of Probationary Appointments and have shown that they meet the
high standards of efficiency, competence and integrity established in the
Charter,

(ii) The Regular Appointment shall be for an indefinite period and may last
until retdrement, It shall be governed by the Staff Regulations and Staff
Rules applicable to temporary appointments which are not for a fixed
term, Regular Appointments shall be subject to review at the end of the
first five years.

(c) (i) Recommendations proposing the grant of Permanent or Regular Appoint=-
ments on the ground that a holder of a Probationary Appointment has met
the requirements of this rule may be made to the Secretary-General by
agreement between the Office of Personnel and the Department or Office
concerned. Such agreements shall be reported to the Appointment and Pro-
motion Board before submission to the Secretary-General.

(11) Affirmative recommendations to the effect that the holder of a Permanent
-or Regular Appointment under a flve~year review has maintained the re-
quisite standards of sultability may similarly be made by agreement
hetween the Office of Personnel and the Department or Office concerned,
and shall .be reported to the Appointment and Promotion Board before sub—
mission to the Secretary-General, :

(iii) In the absence of an agreed favourable recommendation as prov1ded in
(c) (i) or (i) above,.the matter shall be referred to the Appointment and
Promotion Board,

" (d) Permanent or regular appointments, limited to servlce with the United Na-~
tions Children's Fund or with the Technical Assistance Board, may be granted
. by the Executlve Director of the Fundor by the Executive Chairman of the Board
with the assistance of such boards as may be established in accordance with the
last sentence of Rule 104,14 (a).
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Rule 104,14
Appointment and Promoton Board

(a) () An Appointment and Promotion Board shall be established by the Secretary-
4 General to advise him on the appointment, promoton and review of staff
in the General Service and Professional categories, and on the appoint-
ment and review of staff at the Principal Officer level, except those
specifically recruited for service with the United Natlons Children's Fund
or with the Technical Assistance Board, The Secretary-General shall also
establish an Appointment and Promotion Committee and such other sub-
sidiary panels as may be necessary to assist the Appointment and Promo-
tdon Board in the performance of its functions, The Executive Director of
the United Nadons Children's Fund and the Executive Chairman of the
Technical Assistance Board may establish boards whose composition and
functlons are generally comparable to those of the Appointment and Pro-
motlon Board to advise them in the case of staff members recruited spe-
cifically for service with the United Natons Children's Fund or with the
Technical Assistance Board,

(ii) Subject to the criteria of Article 101,3 of the Charter, and to the provisions
of Staff Regulations 4,2 and 4,4, the Appointment and Promotion Board
shall, in filling vacancies, normally glve preference, where qualifications
are equal, to staff members already in theSecretariat, and staff members
in other international organizations.

(b) Compositon and pracedures of the Appointment and Promotion Board

(1) The Appointment and Promoton Board shall consist of seven members
and seven alternates, at the Senior Officer level and above. The Director
of Personnel or the Deputy Director of Personnel shall serve ex officio
‘as a non-voting member of the Board, The other members and alternates
shall be appointed by the Secretary-General after consultation with, and
after’ consideration of a panel of names proposed by, the Staff Council,
Such members and alternates shall be appointed for fixed periods, normally
of one year, subject to renewal, The Secretary-General will ensure that
at least two members and two alternates are appointed from among nomi-
nees submitted by the-Staff Council,

(ii) The Board shall elect its own Chairman and establish its own procedures.

(c) Composition and procedures of the £ppointment and Promotion Committee

(1) The Appointment and PromotonCommittee shall consist of seven members
and seven alternates, at the Second Officer level and above, A designated
official of the Office of Personnel shall serve ex officio as a non-votng
member of the Committee, The other members and alternates shall be
appointed by the Secretary-General after consultation with, and after con-
sideration of a panel of names proposed by, the Staff Council. Such mem-
bers and alternates shall be appointed for fixed periods, normally of one
year, subject to renewal, The Secretary-General will ensure that at least
two members and two alternates are appointed from among nominees sub-
mitted by the Staff Council,

(li) The Committee shall elect its own Chairman and, subject to such general
directlves as may be issued by the Board, shall establish its own proce-
dures,

(d) Subsidiary Panels

As necessary, working groups at Headquarters and in designated overseas
offices, with functions comparable to those of the Appomtment and Promotion
Board and Committee, may be appointed in the same manner by the Secretary-
General,
(e) For any partcular review where promotion is envisaged, the rank of members
or alternates serving on the Committee or subsidiary panels shall not be below
the level to which promotion is contemplated,
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(f) Functions of the Appointment and Promoton Board
The function of the Appointment and Promotion Board shall be to make recom=-
- mendations to the Secretary-General in respect of the followlng
(1) Appointment
Proposed Probationary Appointments and other proposed appointments of
a probable duration of one year or more, excluding the appointment of
persons recruited specifically for service with a mission,
(ii) Review
(A) The suitability for permanent or regular appointmentof staff members
serving on probationary appointments, as may be referredto it in accord-
ance with the provisions of Rule 104.13 (c). Recommendations of the Board
may include extension of the probationary period for one additional year,
or separation from the service, '
(B) The review of appointments of staff members. holding Permanent or
Regular Appointment, as may be referred toitin accordance with the pro-
visions of Rule 104,13 (c), upon the completion of the first five years of
service under such appointments, for the purpose of determining whether
the staff member concerned has maintained the standards of efficiency,
competence and integrity estahlished in the Charter,
(ii1) Promoton
(A) The selection of staff members qualified for promotion, For this pur-
pose, the Board shall normally once a year conduct a comprehensive,
grade by grade review of all staff members within its purview, Wherever
practicable, it shall develop and maintain promotign registers embodying
the results of such a review, These registers shall be established in re~
lation to an estimate of the total number of known and foreseeable vacan-
cles to be filled by promotion at .each grade level in the period until the
next general review of staff,
(B) In the event that a particular vacancy cannot, by reason of the nature
of the work, be appropriately filled from a promotion register, the Board
‘may recommend exceptionally, in advance of the next regular review, the
promotion of a staff member considered by it to be best qualified after
review of a relevant group of staff,
(C) Minimum periods of service in the grade shall be established as a
normal requirement for consideration for promotion, These normal re-
quirements shall not be less than:
(i) One year for staff members in the Professional category, or in the
Principal level of the General Service category at Headquarters;
(1i) Six months for all other staff members, .
(g) The foregoing functions with respect to staff in the Professional category and
at the Principal Officer level will be performed by the Appointment and Promo-
tion Board or at its request by the Appointment and Promotion Committee, which
will report to the Board, The same‘functions in respect of staff in the General
Service category will normally be performed by working groups, in accordance
with the provisfons establishing such working groups.

Regulation 4.6: The Secretary-General shall establish appropriate
medical standards which staff members shall be required to meet
before appointment.

Rule, 104,15
Medical Examination

(a) Staff members may be required from time to ime to satisfy the Chief Medi-
cal Officer, by medical examination, that they are free from any ailment likely
to impair the health of others.

(b) Staff members may also be required to undergo such medical examinations
and receive such inoculations as may be required by the Chief Medical Officer
before they go on or after they return from mission service,
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CHAPTER V
Annual and Special Leave

Regt_llatlon 5 : Staff’ members shall be allowed appropriate annual
leave.

Rule_ 105,1
Annual Leave

(a) Staff members serving at established oftices, members of the Field Service,
and staff members recruited specifically for service with a mission from outside
the area of the mission, shall accrue annual leave while in full pay status at the
rate of six weeks a year, subjectto the provisions of Rule 105,2 (c) provided that
no leave shall accrue while a staff member is recelving compensation equivalent
to salary and allowances under Rule 106,4,

(b) Annual leave may be taken in units of days and half-days. All arrangements
as to leave shall be subject to the exigencies of the service which may require

. that leave be taken by a staff member during a period designated by the Secretary-
General, L.eave may be taken only when authorized but the personal circumstances
and preferences of the individual staff member shall as far as possible be con~
sidered,

(c) Annual leave may be accumulated provided that not more than twelve weeks
of such leave shall be carried forward beyond 1 March of any year.

- (d) Any absence from duty not specifically covered by other provisions in these
rules shall be charged to the staff member's accrued apnual leave, if any; if he
has no.accrued annual leave, it shall be considered as upauthorized and pay and
allowances shall cease for the period of such absence,

(e) A staff member may, in exceptional circumstances, be granted advance annual
leave up to a maximum.of two weeks, provided his service is expected to con-
tinue for a period beyond that necessary to accrue the leave so advanced. Ad-

. vance annual leave shall not be combined with advance sick leave,

-.{f) The Secretary-General shall set the terms and conditions under which annual
leave may be allowed.to staff members recruited specifically for service with a

-mission from within the genergl area of themission, and notify the staff of these
terms and conditions, These terms and conditions will be set with due regard to
local practices in the area of the mission concerned,

Regglatxon 5.2: Specxal leave may be authorlsed by the Secretary—
Genera.l in exceptxonal cases.

Rule 105.,2
Special Leave

" (a) Special leave, with full or partial pay or without pay, may be granted for .
advanced study or research in the interest of the United Nadons, in cases of
* extended illness, or for other tnportant reasons for such period as the Secretary-
General may prescribe,
- (b). A staff member, othier than one recruited specifically for a mission, who has
completed one year of satisfactory probationary service or who has a Permanent
or Regular Appointment and who is called upon to serve in the armed forces of
the State of which he is ‘a national, whether for training or active duty, may be
" granted special leave without pay for thedurationof such military service in ac-
cordance with terms and conditions set forth in Appendix C,
-(c) Staff mermbers shall not accrue service credits toward sick, annual, home and
madternity leave, salary increment, termination indemnity and repatriation grant
during full months of special leave with partial or without pay. Periods of less
than one calendar month of such leave shall not affect the ordinary rates of
-accrual; nor shall continuity of service be considered broken by perlods of |
speciel leave, ’ |
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Home Leave

Regulation 5.3: Eligible staff members shall be granted home leave
once in every two years. A staff member whose home country is
the country of his official duty station or who continues to reside
in his home country while performing his official duties shall not
be eligible for home leave.

Rule 105.3
Home Leave

(a) Staff methbers, other than those considered aslocal recruits under Rule 104,6
or excluded from home leave under Rule 104,7, who are serving outside their
‘ home country and who are otherwise eligible shall be enttled once in every two
‘ years of qualifying service to visit their home country at United Nations expense
| for the purpose of spending in that country a substantial period of annual leave, '
Leave taken for this purpose and under the terms and.conditions set forth in this
rule shall hereinafter be referred to as home leave,
(b) A staff member shall be eligible for homeleave provided the following" condi-
tons are fulfilled:

(1) while performing his official dutles he continues to reside in a country
other than that of which he is a national or, in the case of a staff member
who ‘is. a natlve of a non-metropolitan territory of the country of his duty
station and who maintained his normal residence insuch non-metropolitan
territory prior to appointment, he continues to reside, while performlng
his official dutles, outside such territory; :

(11) his. service 1s expected by the Secretary-General to continue at least slx
months beyond the date of his return from any proposed home leave, on
the understanding that in the case of the first home leave his service is
also expected to continue atleast sixmonthsbeyond the second anniversary
of his date of appointment and that in every other case his service is also
expected to continue at least six months beyond the second anniversary
-of the date of departure on his previous home leave,

(c) Staff members whose eligibility under (b) above is established at the dme of

their appointment shall begin to accrue service credit toward home leave from

that date, Staff members who, subsequent to appointment, acquire home leave

entitlement as' a result of change of duty station, promotion or reassignment .

shall begin to accrue such service credit from the effectlve date thereof, ‘
(d) The country of home leave shall be the country of the staff member's na=

tonality, subject to the following terms, conditions and e:iceptions:

(i) The place of home leave of the staff member within his home country shall
be, for purposes of travel and transportation entitlements, the place with
which the staff member had the closest residentlal des during the period
of his most recent residence in his home country preceding appointment;

(i1) a staff member who has served with anotherpublic international organiza-
tion immediately preceding his appointment shall have the place of his
home leave determined as thoughhis entire previous service with the other
international organization had been with the United Nations;

(lﬂ) The Secretary-General, Iri exceptional and compeling circumstances, may
authorize as the home country, for the purposes of this rule, a country
other than the country of natlonality, A staff member requesting such
authorization will be required to satisfy the Secretary-General that he
maintained his normal residence in such other country for a prolonged
period preceding his appointment, that he continues to have close family
or personal tes in that country and thathis taking home leave there would
not be inconsistent with the purposes and intent of Staff Regulation 5,3,

(e) Except In the case of staff members serving on probationary appointments,
and subject w the provisions ih Appendix B, the first home leave for an eligible
staff member shall fall due in the secondcalendar year after the one in which he
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was appointed or in which entitlement is acquired, A staff member appointed on a
probationary basis shall not be entitled to his first home leave until he has been
granted a permanent appointment or an extension of his probatonary period,
unless the Secretary-General considers that it will not be possible for the Re-
view Board to review his case within six months after the completion of two

years' service, in which event the Secretary-General may grant the home leave’

subject to the other conditions of this Rule, Home leave may be taken, subject
to the exigencies of service and to the provisions above in respect of probationary
appointment, at any time during the calendar year in which it falls due,

(f) In exceptional circumstances, a staff member may be granted advanced home
leave provided that not less than twelve morths of qualifying service have been
completed or that not less than twelve months of qualifying service have elapsed
since the date of return from hislasthome leave. The granting of advanced home
leave shall not advance the calendar year inwhich the next home leave falls due.
(g) If, excepting as provided hereunder, a staff member delays taking his home
leave beyond the calendar year in which it falls due, he shall not be enttled to
take his next such.leave until the second succeeding calendar year thereafter,
Should, however, the Secretary-Genenal decide that exceptional circumstances,
arising out of the exigencies of the service, make it necessary for a staff mem=
ber's home leave to be delayed beyond the calendar year in which it falls due,
such delayed leave may be taken without altering the time of his next and succeed-

ing home leave entitlements provided that notless than twelve months of qualify=-

ing service elapse between the date of the staff member’s return from the de=-
. layed home leave and the date of his next home leave departure,
(h) A staff member may be required to take his home leave in conjuriction with
travel -on official business or change of official duty station, due regard being
paid to the Interests of the staff member and his family,
(i) Subject to the conditlons specified in Chapter Vilof these rules, a staff mem-
ber shall be entitled to claim in respect of authorized travel on home leave,
travel ime and expenses for himself and eligible dependents for the outward and
return journeys between his official duty station and the place of residence in
his home country,
(j) Travel of dependents shall be in conjunction with the approved home leave of
the staff member provided that exceptions may be granted if the exigencies of
the service or other special circumstances prevent the staff member and his
dependents from travelling together.,
(k) If both husband and wife are staff members eligible for home leave, the wife
shall have the choice either of exercising her own home leave endtlement or of
- accompanying her husband, If she accompanies her husband she shall be allowed
travelling time not exceeding that which would have been authorized had she
chosen to exercise her own home leave entitlement, Dependent children whose
parents are staff members each of whom is entitled to home leave, may ac-
company _either parent provided that the frequency of travel does not exceed
once in every two years,
(1) A staff member travelling on home leave shall be required to spend a sub-
stantial period of leave in his homecountry, The Secretary-General may request
a staff member, on his return from home leave, to furnish satisfactory evidence
that this requirement has been fully met,
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CHAPTER VI

Social Security

Regulation 6.1: Provision shall be made for the participation of A
staff members in the United Nations Joint Staff Pension Fund in
accordance with the regulations.of that Fund.

Regulation 6.2: The Secretary-General shall establish a scheme of
social security for the staff, including provisions for health protec-
tion, sick leave and maternity leave, and reascnable compensation
in the event of illness, accident or death attributable to the per-
formance of official duties on behalf of the United Nations.

" Rule 106,1
Mission Personnel

Staff members who have been recruited specifically for service with a mission
shall not be eligible for participaton in the Joint Staff Pension Fund unless
eligibility for such participation is granted in the letter of appointment,

Rule 106.2
Sick Leave

(2) Staff members who are incapacitated from the performanceof their duties by
illness or injury or whose attendance is prevented by public health requirements
will be granted sick leave in accordance with the following provisions:

(1) All sick leave must be approved on behalf of the Secretary-General,

(ii) A staff member holding a fixed-term appointment for less than one year,
shall be granted sick leave credit at the rate of 2 working days per month
of contractual service,

(iif) A staff member holding a probationary appointment, an indefinite appoint~
ment or a fixed-term appointment of one year or longer shall be granted
sick leave up to three months onfull salary and three months on half salary
in any period of twelve consecutive months, provided that the amount of
sick leave permitted in any four consecutive years shall not exceed eithteen
months, nine months on full salary and nine months on half salary,

(iv) A staff member who holds a permanent or regular appointment shall be
granted sick leave up to six months on full salary and six months on half
salary In any period of twelve consecutive months, provided that the
amount of sick leave permitted in any four consecutive years shall not
exceed eighteen months, nine months on full salary and nine months on
half salary,

(v) Staff members shall be responsible for informing their supervisors as
soon as possible of absences due to illness or injury. Where practicable
they should, before absenting themselves, report to the United Nations
Medical Officer.

(vil) Except with the approval of the Secretary-General, no staff member .may
be granted sick leave for a period of more than three consecutive working
days -without producing a certificate from a duly qualified medical pract-
toner, to the effect that he is unable to perform his dutles and stating the
nature of the illness, and the probable durationof incapacity. Such certifi-
cate shall, except In circumstances beyond the control of the staff member,
be produced not later than the end of the fourth working day following the
inital absence from duty of the staff member,

(vii) After a staff member has takenperiods of non-certified sick leave totalling
seven working days within a leave year, any further absence from duty
within that year shall either be supported by a medical certificate or de-
ducted from annual leave or charged as special leave without pay,
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(viil) A staff member may be required at any time to submit a medical certifi~
cate as to his condition or to undergo examination by a medical practtoner
named by the Secretary-General, Further sick leave may be refused or
the unused portion withdrawn if the Secretary-General is satisfied that the
staff member is able toreturnto his duties, provided that if the staff mem-~
ber so requests the matter shall be referredto an independent practitioner
or a medical board acceptable to both the Secretary-General and the staff
member,

(ix) A staff member shall not, whilst on sick leave, leave the area of the duty
station without the prior approval of the Secretary-General,

{b) When sickness of more than three consecutve working days occurs within

a period of annual leave, including home leave, sick leave may be approved on

production of an appropriate medical certificate or other satisfactory evidence,

In such circumstances, a staff member should submit his request for sick leave

together with supportng certificate or other evidence as soon as practicable,
and in any event immediately on his return to duty,
(c) A staff member shall immediately notify the United Nations Medical Officer
of any case of contagious disease occurring inhis household or of any quarantine
order affecting his household, A staff member who, as a result of these circum-
stances, 1s directed not to attend the office shall receive his full salary and other
emoluments for the period of authorized absence.
(d) Entitlement to sick leave shall lapse on the final date of a staff member's
appointment,
Rule 106.3

Maternity Leave
(a) A staff member who will have served continuously for one year at the antici-
pated time of confinement:

(i) Shall be entitled to absent herself from her duties untl the date of con-
finement upon producing an acceptable medical certificate thather confine-
ment will probably take place within six weeks,

(ii) Shall not be permitted to work during the six weeks following confine~
ment,

(iii) Shall receive maternity leave on full pay for the entire duration of her
absence in accordance with (i) and (ii) above. No miscalculation on the
part of the doctor or midwife as to the date of the confinement shall prevent
the staff member from receiving full pay to the actual date of confinement,

(b) A staff member with less than one year of continuous service at the antici-
pated time of confinement shall be given her accrued annual leave, and on her
request, special leave without pay for the balance of her absence in accordance
with (1) and (ii) of paragraph (a).

(c) Sick leave shall not normally be granted for maternity cases except where

serious complications arise,

(d) Return to duty after maternity leave shall be approved by the United Nations
Medical Officer on the basis of a medical certificate.

(e) Annual leave shall not accrue during maternity leave,

(f) Qualifying service shall not be considered as lost by periods of special leave
with partial pay or without pay or suspension from duty without pay, but service
credit towards maternity leave shall not accrue during full months in such status,

Periods of less than one month in such status shall not affect the ordinary rates

of accrual, )

(g) Absence from duty prior to confinement shall not be obligatory, but a staff
member who anticipates being confined within six weeks shall submit a medical
certificate stating that she is fit for duty,

Rule 106,4
Compensadon for Death, Injury or other Disability
Atributable o Service
Staff members shall be entitled to compensation in the event of illness, acci-
dent or death attributable to the performance of official duties on behalf of the
United Nadons, in accordance with the provisional rules set forth in Appendix D
to these rules,
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CHAPTER VII
Travel and Removal Expenses

Regulation 7.1: Subject to conditions and definitions prescribed by
the Secretary-General, the United Nations shall in appropriate cases
pay the travel expenses of staff members and their dependents.

Rule 107,1
Official Travel of Staff Members

(a) Subject to the conditions lald down in these rules, the United Nations shall
pay the travel expenses of a staff member under the following circumstances:
(i) on initial appointment, provided the staff member is considered to have
been internationally recruited under Rule 104,7;
(ii) when required to travel on official business;
(i11) on change of official duty station, as defined in Rule 101.4;
(iv) on home leave, in accordance with the provisions of Rule 105,3;
(v) on separation from service, in accordance with the provisions of Article
IX of the Staff Regulations and Chapter IX of the Staff Rules,
(b) Under sub~paragraph (v) of paragraph (a) above, the United Nations shall pay
the travel expenses of a staff member to the place from which he was recruited
or, if he had a Probationary Appointinent or an appointment for a period of two -
years or longer or had completed not less than two years of continuous service,
to the place recognised as his home for the purposes of home leave under Rule
105.3, Should a staff member, on separation, wish t go t& any other place, the
travel expenses borne by the United Nations shall not exceed the maximum
amount that would have been payable on the basis of return transportation to the
place of recruitment or home leave,

Rule 107,2
Official Travel of Dependents - Established Offices

(a) Subject to the conditions laid down in these rules, the United Nations shall
pay, in the case of service at an established office, the travel expenses of a staff
member’s eligible dependents under the following circumstances:

(i) on the 'imitial appointment of a staff member who is considered to have
been internationally recruited, under the provisions of Rule 104,7 provided
the appointment is for a period of one year or longer, or is a Probationary

- Appointment and provided his services are expected by the Secretary-
General w continue for more than six months beyond the date on which
travel of his dependents commences;

(i1) following completion by the staff member of notless than one year of con-
tnuous service, provided his services are expected by the Secretary-
General to continue for more than six months beyond the date on which
travel of his dependents commences;

(1i1) on change of official duty station, provided the services of the staff mem-
ber at the new duty station are expected by the Secretary-General to con-
tinue for more than six months beyond the date on which travel of his
dependents commences;

(iv) on home leave, in accordance with the provisions of Rule 105,3;

(v) on separation of a staff member from service, provided his appointment
was for a period of one year or longer or he had completed not less than
one year of continuous service;

(vi) on journeys approved in connexion with the education of a staff member's
child,

(b) Under sub-paragraphs (i) and (ii) of paragraph (a) above, the United Nations
shall pay the travel expenses of a staff member's eligible dependents either
from the place of recruitment or from the place recognised as his home for the
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purposes of home leave, Should a staff member wish to bring any eligible depen-
dents to his official duty station from any other place, the travel expenses borne
by the United Nations shall not exceed themaximum amount that would have been
payable on the basis of travel from place of recruitment or home leave,

(c) Under sub-paragraph (v) of paragraph (a) above, the United Natlons shall pay
the travel expenses of a staff member's eligible dependents from his official
duty station to the place to whichheis entitled to be returned, in accordance with
the provisions of Rule 107,1,

Rule 107,3
Official Travel of Dependents - Mission Service

(a) Subject to the conditons laid down in these rules, the United Nations shall
pay in the caseof service with a mission, the travel expenses of a staff member"‘s
eligible dependents to and from the mission area provided that: )

(1) The staff member is detailed or transferred from an established office or
has been recruited specifically for the mission from outside the area of
the mission; and

(i1) The staff member is detailed, transferred or appointed for an anticipated
continuous period of not less than one year, or the staff member's assign=-
ment after a shorter period is extended so that the total anticipated period
is not less than one year; and ‘

(111) The staff member's services are expected to continue in the mission area
beyond six months after the beginning date of the dependents® travel, and
the dependents are expected to remain in the mission area for the major
part of the staff member’s assignment; and

(iv) The Secretary-General has decided that there are no special circumstances
or local conditions which make it undersirable for the staff member to
be accompanied by his dependents; and

(v) The staff member assumes responsibility for providing living accommo-
dations for his dependents.

(vi) Normally a wife and/or dependent children of a member of the Field
Service shall not be authorized to travel to the mission area before the
staff member concerned has completed one year of service,

(b) The provisions of paragraphs (b) and (c) of Rule 107,2 shall apply to mission
service, provided that in the case of staff members detailed or transferred from
an established office, travel shall normally be between the established office and
the mission area.

Rule 107.4 ,
Loss of Entitlement to Return Transportation

(a) A staff member who resigns before completing one year of service or within
" six months following the dateof his returnfrom home leave shall not normally be
entitled to payment of return travel expenses for himself or his dependents, The
Secretary~General may, however, authorize such payment ifheis satisfied there
are compelling reasons for so doing, '

(b) Entitlement to return travel expenses shall cease if travel has not commenced
within six months after the date of separation,

Rule 107.5
Eligible Dependents

(a) Dependents, for the purposes of official travel, shall be deemed to comprise
a wife or dependent husband in respect of whom credits are deductible for staff
assessment under Rule 103,17 and children in respect of whom a children's
allowance is payable under Rule 103,19, or inrespect of whom such an allowance
would be payable if, under the staff regulations, the staff member concerned was
not specifically excluded from entitlement, A son or daughter of more than 21
years of age may also be considered a dependent for travel purposes if totally
disabled,
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(b) The Secretary-General may authorize payment of the travel expenses of a
child for one trip either to the staff member‘s duty staton or to his home coun-
try beyond the age when the dependency status of the child would otherwise cease
under the relevant Staff Regulations and Staff Rules, either within one year or
upon completion of the child’s continuous full-time attendance at a university,
when the attendance at the university commenced during the period of recognised
dependency status,

Rule 107.6
Authority for Travel

Before travel is undertaken it shall be authorized in writing, In exceptional
cases, staff members may be authorized to travel on oral orders but such oral
authorization shall require written confirmation. A staff member shall be per-
sonally responsible for ascertaining that he has the proper authorization before
commencing travel,

Rule 107.7
Travel Expenses

(a) Travel expenses which shall be paid or reimbursed by the United Nations
under the relevant provisions of these rules shall include:
(1) Transportation expenses (i.e. carrier fare),

(i1) Terminal expenses,

(1il) Transit expenses,
- -(iv) Travel subsistence allowance,

(v) Necessary additional expenses incurred during travel.
(b) Staff members shall exercise the same care in incurring expenses that a
prudent person would exercise if travelling on personal business.

Rule 107.8
Route, Mode and Standard of Transportation

(a) Official travel shall in all instances be by a route, mode and standard of
transportation approved in advance by the Secretary-General,

(b) Travel subsistence or other entitlements, including travel time shall be
limited to the amount allowable for a journey by the approved route, mode and
standard, Staff members who wish to make other arrangements for personal
convenience must obtain permission to do so in advance and pay all additional
costs.

Rule 107.9
Route and Mode of Travel

(a) Travel shall be by the most direct and economical route and mode of trans=~
portation unless it is established to the satisfacton of the Secretary-General
that the use of an alternative route or mode of transportation is in the best
interests of the United Nations, In selecting an approved route or routes for a-
pardcular journey, the Secretary-General shall have regard to such factors, in
addition to basic transportaton costs, as the duration of travel time involved,
the cost of subsistence and other travel allowances, availability oi appropriate
accommodations and the frequency and reliability with which departures and
arrivals are scheduled, :

(b) There shall be issued from tHme to time lists of approved travel routes be~
tween Headquarters, other established offices, mission areas and those cities
most commonly visited in the course of travel on official business and home
leave, Such lists shall show, in addition to approved routes and mode of travel
for specific journeys, the standards of accommodation, maximum travel time,
and allowances for terminal and transit expenses as provided for under these
rules,
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(c) When, in accordance with the provisions of (a) above, travel by air is de-
signated as the normally approved mode of transportation for a particular jour-
ney, staff members may be authorized to travel by surface means if, in the
opinion of the Secretary-General, there are special reasons,

(d) When in accordance with the provisions of (a) above, travel by surface means
is designated as the normally approved mode of transportation for a particular
journey, staff members may, notwithstanding such designation, be authorized to
travel by air if the exigencies of the service so require or if, in the opinion of
the Secretary-General, there are special reasons for granting such authoriza-
ton,

Rule 107,10
Standard of Accommodation

(a) For official travel, other than travel on home leave, accommodations shall
be provided in accordance with the following general standards:

(i) when the approved travel is by air, it shall normally be by regular first-
class flight, provided that, in the case of travel on official business,
sleeper accommodation may be authorized, when avsilable, if, in the
opinion of the Secretary-General, the circumstances so warrant,

(i1) when approved travel is by sea, first-class accommodations with suitable
facilides, or their equivalent, shall be provided.

(b) For official travel on home leave, accommodations shall be provided in ac~
cordance with the following general standards:

(i) when approved travel is by air, it shall normally be by regular first-class
flights, Staff members who elect to travel on ‘extra-fare’ or 'de~luxe’
flights shall be required to reimburse the United Nations for the extra
costs incurred,

(i1) when approved travel is by sea, staff members in the level of Principal
Officer and above shall normally be provided with first-class accommoda-
tons, and other staff members with cabin-class accommodations, or their
respective equivalent,

(c) In the case of all official travel by train, staff members shall be provided
with appropriate accommodations including, where necessary, suitable sleeper
or other facilities,

(d) Dependents authorized to travel at United Nations expense shall be allowed
accommodations appropriate to the staff member's status except that a child
travelling in connexion with an education grant shall not be allowed accommoda~-
tdons In excess of cabin class or its equivalent when approved travel is by sea,
(e) The United Nations shall pay only for accommodations actually authorized
and used,

Rule 107,11
Travel by Automobile

(a) Staff members who are authorized to travel by autornobile shall be reim-
bursed by the United Nations at rates and under conditions established by the
Secretary-General on the basis of operating costs inthe area in which the travel
is undertaken, and an appropriate minimum distance for the calculation of the
daily subsistence allowance,

(b) Relmbursement for travel within a radius of 35 miles of the official duty
station shall be based on actual mileage, and for travel beyond a 35 mile radius,
on the mileage as shown on official road guides, Commutation between residence
and place of business shall not be reimbursable,

(c) The mileage rate established by the Secretary-General shall be payable to
only one of two or more persons travelling together on the same trip and in the
same automoblle,.

(d) The total of mileage rate reimbursement and travel subsistence allowance
which a staff member may clalm in respect of a partcular journey shall be
limited to the maximum travel expenses to which he would have been entitled
had he and his eligible dependents travelled by the most economical route,
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Rule 107.12
Purchase of Tickets

(a) Unless the staff member concerned is specifically authorized to make other
arrangements, all tickets for transportation involving official travel of staff
members and entitled dependents shall be purchased by the United Natons in
advance of the actual travel or, where circumstances so require, shall be secured
by the staff member himself,

(b) When a staff member requests a standard of accommodadon in excess of his
entdtlement under Rule 107,10, or is authorized to travel, for reasons of personal
preference or convenience, by other than the approved route or mode of trans-
portation as provided for under Rule 107,9, he shall be required to reimburse the
United Nations for any additional costs thus incurred, before the United Nations
provides him with the necessary tickets,

Rule 107,13
Terminal Expenses

(a) A staff member travelling to or from Headquarters may claim $6 for himself
and $2 for each dependant for terminal expenses for each authorized outward
journey and for each authorized inward journey, Wherea journey to or from New
York covers a number of official stops, the point most distant from New York
will be regarded as a terminal point, This terminal allowance will be deemed to
cover expenditures for taxi-cabs, or other means of public conveyance, transfer
of baggage and all other incidental charges at the two points except the cost of
sending to resldence by railway express or similar agency any authorized heavy
baggage which cannot be accommodated in the public conveyance,

(b) Any necessary and reasonable terminal expenses as described in para, (a),
incurred upon travel between other terminals may be claimed on the basis of
actual expenditures, in an amount not exceeding $6 for the staff member and
$2 for each dependant,

(c) At intermediate official stops, actual expenses as described in paragraph
(a) may be claimed in anamount not exceeding $6 for the staff member and $2 for
each dependant,

Rule 107,14
Expenses While in Transit

(a) Travel subsistence allowance, as provided under Rule 107,15 shall not be
payable during travel by sea. A staff member authorized to travel by sea shall
be endtled to a fixed amount to cover such expenditures as he will normally he
obliged to incur on board ship, The damount shall be determined in advance by
the Secretary-General for specified journeys, in accordance with paragraph (b)
of Rule 107,9, taking into account cost of fares and the number of dependents
accompanying the staff member at United Nations expense,

(b) When the authorized mode of transportaton is other than by sea, full travel
subsistence allowance shall be payable for the time spent in transit, subject to
the conditions laid down in Rules 107,5 through 107.8, and provided that in the
case of travel other than on official business a maximum of three days travel
time shall be allowed in respect of any specific journey.

Rule 107,15
Travel Subsistence Allowance

(a) When a staff member is authorized to travel at United Natons expense, ex-
cept during travel by sea, he shall receive an appropriate daily subsistence
allowance which-may vary from area to area and with salary levels, in accord-
ance with a schedule of rates established from time to time by the'Secretary-
General and notified by administrative instruction or other appropriate means,
Such established rates shall be subject to Rules 107,16 and 107,17,
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(b) The Secretary~General may, in exceptional and compelling circumstances,
authorize a reasonable increase in the travel subsistence allowance to be paid
to a staff member who Is required to accompany a senior official and whose
official dutdes while in travel status require that his additional living expense be
established at a rate substandally higher than that contemplated in setting the
allowance rate for his level.

(c) Travel subsistence allowance shall be deemed to comprise the total contri-
bution of the United Nations towards such charges as meals, lodging, gratuides,
and other payments made for personal services rendered, Except as provided in
Rule 107,19, any expenditures incurred in excess of the allowance shall be borne
by the staff member,

(d) When dependents of a staff member are authorized to travel at United Natons
expense, he shall be pald an additional travel subsistence allowance on behalf
of each such dependent at the rate of $US 10,00 a day in the case of Under-
Secretaries and officials of equivalent rank and $US 6,00 a day in the case of
other staff members, provided that no such allowance shall be payable in respect
of travel by sea and travel undertaken in accordance with the provisions of
Rule 103,20 (Educadon Grant).

(e) Except for leave taken at a rate not exceeding one and a half days for each
completed month on which a staff member is in travel status on official business,
travel subsistence allowance shall not be paid in respect of any period of annual
or special leave, It shall not, in any event, be paid in respect of leave taken at
the conclusion of active duty on an assignment but prior to the staff member's
return to his official duty station,

(f) The travel subsistence allowance shall continue W be paid during periods of
sick leave while in travel status, except that, if the traveller is hospitalized,
only one-third of the appropriate daily rate shall be paid,

(g) The appropriate travel subsistence allowance shall be paid for any days on
which a staff member is required to perform official duties in connexion with
travel on home leave,

Rule 107.16
Special Rates of Travel Subsistence Allowance

In the event of staff members being assigned to conferences or for other ex-
tended periods of duty away from their official duty staton, the Secretary-
General may establish a special rate of subsistence allowance,

Rule 107,17
Reduced Rates of Travel Subsistence Allowance

In the case of staff members without dependents residing with them at their
official duty station, the daily rate of subsistence allowance established under
Rule 107,15 shall be subject to a reduction of $3.00 after they have received the
allowance for 60 days, consecutive or otherwise, during any one absence from
the official duty statlon,_

Rule 107,18
Computation of the Travel Subsistence Allowance

(a) Except during travel by sea, subsistence allowance shall be paid, at the rates
and under the conditions prescribed in Rule 107,15 for each calendar day or
fracton thereof exceeding 12 hours during which a staff member or his de-
pendents are in official travel status; provided that a full day's allowance at the
appropriate rate shall be paid for the dayon which travel 1s commenced (includ-
ing return journey from home leave) and that no allowance shall be paid for the
day on which travel is concluded,

(b) Where travel is by sea, a full day's allowance at the appropriate rate shall
be paid for the day of arrival atthe port of disembarkation provided the traveller
remains in official travel status for more than 12 hours thereafter, No allowance
shall be paid for the day on which embarkation takes place.
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(c) If more than one rate should apply during the course of any one day, the rate
applicable to the major portion of the day shall be paid for the entire day, If the
traveller completes his travel on the same day as he commenced it, the rate
applicable for the area of the destination shall be paid for that day. No allowance
shall be paid when a traveller returns to his official duty station within 12 hours
after departure.

(d) When it is necessary, for the purpose of computing the amount of travel sub-
sistenée allowance payable, to specify the “hour of departure® and the “hour of
arrival®, these shall be considered as the time when the train, vessel, or air-
plane used by the traveller actually leaves or arrives at its regular terminal.

" Rule 10719
Miscellaneous Travel Expenses

Necessary additional expenses, incurred by a staff member in connexion with
the transaction of officlal business or in the performance of authorized travel,
shall be reimbursed by the United Nations after completion of travel provided the
necessity and nature of the expenses are satisfactorily explained and supported
by proper receipts which shall normally be required for any expendirures in
excess of $2,00, Such expenses, for which advance authorization shall be obtained
to the extent practicable, shall normally be limited to:

(1) hire of local transportation other than thatprovidedfor under Rule 107.13;
(ii) telephone, telegraph, radio and cable messages of official business;

(111) transfer of authorized baggage by railway express or other appropriate

agency.

(iv) hire of room for official use;

(v) stenographic or typewriting services or rental of typewritersin connexion
with the preparation of official reports or correspondence;

(vi) transportation or storage of baggage or propertyusedon official business,

Rule 107,20
Installation

(a) Subject to the conditions set forth hereunder and except for mission service,
a staff member shall be paid, in respect of himself and his eligible dependants,
an installation grant when he travels at United Nations expense to a new duty
station on an assignment expected tobe of at least one year's duration, Such pay-

. ment shall be the total compensation payable by the United Nations towards the

initlal extraordinary living costs incurred by the staff member and his eligible
dependants immediately following their arrival at the duty station,

(b) The amount of the installation grant shall be the equivalent of travel subsis-
tence allowance pursuant to Rule 107.15 for staff members and their dependants
respectively:

(1) For 30 days after arrival in the case of a staff member with ellglble de-
pendants who join him at the duty station, at the rates applicable to the
staff member and to his dependants;

(i) For 15 days after arrival in the case of other staff members, at the rates

applicable to them,

(c) The Secretary-General may increase the limits provided in paragraph (b)
above to a maximum of 60 days and 30 days respectively for a duty station where
circumstances so warrant, and shall publish a list of such duty stations by ad=-
ministrative instruction or other appropriate means,
(d) If a change of official duty station represents a return to a place at which the
staff member was previously stationed, the full amountof installation grant shall
not be payable unless the staff member has been absent from such place for at
least two years, In the case of a shorter absence the amount payable shall be
that proportion of the full grant which the completed months of absence bear to
two years,
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() Where both husband and wife are staff members travelling at United Nations
expense to aduty station, the installationgrantfor a staff member with dependants .
shall apply to one of them, and the rate for dependants shall apply to the other,
(f) Installation grant shall not. be payable ln connexion- with educatlon grant
travel,’ L
(g) The' Secretary-General may,’ 1n his: d:lscretion, aur.horize payment of all'or’
part of the installation grant in cases where the United Natons has not been re=- *
quired to pay travel expenses.upon the appointment of a staff member regarded
as lnternationally recruited under Rule 104.7, . . -

Rule 107,21
Excess Baggage

(a) Baggage In excess of the weight or size carried without extra charge by -
transportation companies shall be considered as excess baggage within the mean-
ing: of these rules,
(b) Charges for excess baggage in accordance with entltlements as defined in
paragraphs (dy, (e), (f) and (g) shall be re:lmbursable only when authorized prior
to commencement of travel,
(c) When baggage is carried without charge by one transportadon company, but
considered as excess by a company furnishing subsequent transportation other -
than by air, the traveller may be reimbursed for the charges involved provided -
he - obtains a statement from the company making the charge that the baggage
was consldered as excess,
(d) Charges for excess baggage by air shall not be relmbursable unless. in the
opinion of the Secretary-General, the circumstances under which the staff mem-
ber s travelling are of a sufficiently exceptional and compelling nature to war=-
rant such relmbursement, In no event shall such charges be reimbursable if
incurred in connexion with travel on home leave. except as provlded under para-
graph (€) below, P
(e) Charges for excess baggage relating to travel on home leave may be reim-
bursed under the following circumstances: -
(i) in the case of authorized air travel of dependent children who are hot
granted a baggage allowance by the airline,

(i1) in the case of baggage sent by sea or rail up to a maximum of 100 pounds
or 10 cubic feet per person, when staff members and dependants are au-
thorized to travel by air.

(f) On appointment, transfer or separaton, where no enttlement to removal
costs exists under rule 107.27, and on travel to or from a miission assignment,
a staff member may be reimbursed expenses in transporting personal effects
and household goods by land and/or sea up to a maximum, including packing of
440 pounds (or 44 cu, ft,) for the staff‘'member and

330 pounds (or 33 cu, ft,) for the first dependant and

220 pounds (or 22 cu, ft,) for each additional dependant

authorized to travel at the expense of the Organization,

Reasonable costs of packlng and crating of shipments within the authorized limits
will be reimbursed, but storage charges, other than those incidental to the shlp- :
ment of the effects, will not be reimbursed,

(g) On appointment, transfer or separation, where entitlement to removal costs*
does exist under rule 107,27, a staff member may be reimbursed expenses in
transporting a reasonable amount of excess baggage by land and/or sea, -

Rule 107,22
Insurance

. (a) Staff members shall not be reimbursed for the cost of personal accident in-
surance or of insurance of accompanled personal baggage, .
(b) Compensation may be paid in’ respect of losses of accompanled personal bag—
gage (i) during travel at United Nations expense, except on homie leave, or (il) as’
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a direct result of special hazards In an area which the Secretary-General de-
clares to be a special area, The maximum compensation in respect of any one
incident shall be $1,000, provided that where the loss involves the baggage of
more than-one person in the same family group whose travel costs have been
paid for by United Nations the maximum shall be $2,000,

{c) In the case of unaccompanied shipments authorized under rule:107,21, except. .
on home leave, insurance coverage will be provided by the Organisation up to
the value of $1,000 for the staff member and $2,000 for a staff member and de-
pendants, Such insurance coverage shall not include articles of value for which
special premium rates are charged. The United Nations will not be responsible
for loss or breakage of unaccompanied baggage,

Rule 107,23
Travel Advances

Staff members authorized to travel shall provide themselves with sufficient
funds for all current expenses by securing an advance of funds if necessary. A
reasonable advance of funds against the estimated reimbursable travel expenses
may be made to a staff member or his dependents for expenses authorized under
these rules, An advance of funds shall be considered reasonable if not less than
$50,00 nor more than 80 per cent of the estimated reimbursable expenditures,
I, in the course of travel, the staff member has earned in subsistence allowance
an amount equal to the amount advanced, he may be advanced the balance of the
estimated reimbursable expenditures,

!

Rule 107,24
Iiness or Accident during Travel

The United Natdons shall pay or reimburse reasonable hospital and medfcal
expenses, insofar as these are not covered by other arrangements, which may be
incurred by staff members who become {ll or are injured while in travel status
on official business,

~ Rule 107,25
Reimbursement of Travel Expenses

The Secretary-General may reject any claim for payment or reimbursement
of travel or removal expenses which are incurred by a staff member in contra-
ventlon of any provision of these rules,

Rule 107,26
Transportation of Decedents

Upon the death of a staff member or of his recognised dependent, the United
Nadons shall pay the expenses of transportation of the body from his official
duty statlon or, in the event of death having occurred whilst in travel status,
from the place of death, to a place to which the staff member or his dependent
was entitled toFeturn transportation under Rule 107,1 or 107,2, These expenses
shall lnclude reasonable costs for preparation of the body,

Removal Expenses

Regulation 7.2: Subject to conditions and definitions prescribed by
the Secretary-General, the United Nations shall pay removal costs
for staff members.
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Rule 107,27
Removal Costs

(a) Subject to the conditions laid down inthese rules, in the case of service at an
established pffice the United Natlons shall pay expenses in connexion with the
removal of an internationally recruited staff member s personal effects and
household goods, under the followlng circumstances:

(i) on initial appointment provided the appoim:ment is for a period of two
years or longer;

(11) following completion by a staff member of not less than two years of con-
tnuous service; .

(iii) on change of official duty statlon, provided it 1s known in advance that the
staff member will remain at the new duty station for a period of not less
than two years; if a shorter periodis involved, the Secretary~General may
approve reasonable storage charges in lieu of removal costs. The Secre-
tary-General may authorize alternative arrangements in respect of the
staff member’s household effects, within the estimated cost of the meas-
ures applicable above, . ‘

(iv) upon separation from service, provided the staff member had an appoint-
ment for a perlod of two years or longer or had completed not less than
two years of continuous service, .

(b) Under sub-paragraphs (1) and (i1) of paragraph (a) above, the United Nadons
shall pay the expenses of removing a staff member's household goods and perso~
nal effects either from the place of recruitment or from the place recognised as
his home for purposes of home leave under Rule 105.3; provided that the goods
and effects were 1n his possession at the Hme of appointment, were used by him
and/or his dependents and are being transported for his own use, Payment of
removal expenses from a place other than those specified may be authorized by
the Secretary-General in exceptional cases, on such terms and conditions as he
deems appropriate,

(c) Under sub-paragraph (iv) of paragraph (a) above, the United Nations shall pay
the expenses of removing a staff member's household goods and personal effects
from his official duty station to any one place to which he is entitled to be re-’
turned In accordance with the provisions of Rule 107,1, or any other one place
authorized by the Secretary-General in exceptional cases onsuch terms and con-
ditions as he deems appropriate, provided the goods and effects were in the staff
member's possession at the time of separation, were used by him and/or his
dependents and are being transported for his own use.

(d) Payment by the United Natlons of removal expenses shall be subject to the
following conditions:

(1) the maximum welght and volumefor which endtlement to removal at United
Natlons expense exists shall be 27 measurement tons of 40 cubic feet each
(1,080 cubic feet), inclusive of packing crates andlift vans, for staff mem-
bers without dependants, and 45 measurement tons (1,800 cubic feet) for
staff members with one or more dependants residing with them at their
official duty station, A higher maximum may be set, however, in the case
of a staff member with one or more dependants residing with him at his
official duty station, if the staff member presents convincing evidence that
his normal and necessary household effects to be removed exceed 45
measurement tons,

(1) storage charges, other than those directly mcident ‘to normal transporta-
ton expense, except as approved under (a) (i11) above shall not normally
be allowable. '

(iii) transportation shall be by the most economical means as determined by
the Secretary-General, taking into account costs of packing, cratng, cart=-
age, unpacking and uncrating;

(iv) the cost of insurance in transit of household-goods and effects (excluding
any articles of value for which special rates of premium are charged)
shall be reimbursed up to the value for which they are ordinarily insured
by the staff member, subject to.a maximum of $15,000 valuation and to

44




review and approval of the valuation by the Secretary-General, The United
Natlons shall in no case be responsible for loss or breakage;

(v) privately-owned automobiles shall not be transported at United Natons
expense unless, in the case of a staff member on initial appointment or on
transfer to an official duty stadon other thanHeadquarters, the Secretary-
General determines in advance that the automoblle is essental for the
performance of the staff member"'s official dutles,

(e) Removal costs shall not be payable under this rule in the case of mission
service,

(f) Where both husband and wife are staff members, and each is entitled to re-
moval of personal effects and household goods, the maximum weight and volume
that may be removed atUnited Nations expense for both of them shall be that pro-
vided for a staff member with dependents residing with him at his duty station,

Rule 107,28
Loss of Entltlement to Removal Expenses

(a) A staff member who resigns before completing two years of service shall not
normally be enttled to payment of removal expenses under Rule 107,27 above.
(b) Entitlement to removal expenses under Rule 107.27 (a), (i), (ii) and (iii) shall
cease when the staff member’s services are not expected to continue for more
than six months beyond the proposed date of arrival of the household goods and
effects,

{c) Endtement to removal expenses on separaton from service shall cease if
removal has not commenced within one year after the date of separation,
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CHAPTER VIII

Staff Relations

Regulation 8.1; (a) A Staff -Council, elected by the staff, shall be
established for the purpose of ensuring continuous contact between
the staff and the Secretary-General. The Council shall be entitled
to make proposals to the Secretary-General for improvements in
the situation of staff members, both as regards their conditions of
work and their general conditions of life,

(b) The Staff Council shall be composed in such a way as to afford
equitable representation to all levels of the staff.

(c) Election of the Staff Council shall take place annually under
regulations drawn up by the Staff Council and agreed to by the
Secretary-General.

Rule 108.1
Staff Council

(a) The Staff Council shall be consulted, through its elected officers composing
the Staff Committee, on questions relating to staff welfare and administraton,
including policy on appointments, promotions and terminations, and on salaries
and related allowances, and shall be entitled to make proposals to the Secretary-
General on behalf of the staff on such questions, ‘

(b) Except for instructions to meet emergency situations, general administratdve
instructons or directions on questions within the scope of paragraph (a) shall
be transmitted in advance to the Staff Committee for consideration and comment
before being placed in effect,

{c) The Staff Council at Headquarters shall be composed of 39 to 41 representa-
tives elected on the basis of approximateiy equal electoral units, Any member
of the staff shall be eligible for election to the Staff Council,

(d) Polling Officers elected by the Staff shall be responsible for dividing the
Departments of the Secretariat into electoral units on the basis of the organisa-
tlonal chart of the Secretariat, The Staff Council shall obtain the approval of the
Secretary-General for any rearrangement of electoral units, The Polling Officers
shall organise annually the election of members of the Staff Council in such a
way as to Insure the complete secrecy and fairness of the vote.

(e) Staff members in established offices away from Headquarters may select
representatives to make on their behalf proposals to the Secretary-General re~
garding matters covered by Reguladon 8,1 (a) and Regulation 8.2,

Regulation 8.2: The Secretary~General shall establish joint adminis-
trative machinery with staff participation to advise him regarding
personnel policies and general questions of staff welfare and to
make to him such proposals as it may desire for amendment of the
staff Regulations and Rules.
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Rule 108,2
Joint Advisory Committee

(a) The joint administrative machinery provided for in Regulation 8,2 shall con-.
sist of a Joint Advisory Committee composed as follows:
(1) A Chairman selected by the Secretary-General from a list proposed by
the Staff Council;

_(ii) Three members and three alternates representing the Staff Council;

(1ii) Two members and two alternates representing the Secretary-General,
(b) Additional representatives either of the Staff Council or of the Secretary~
General may be invited from time to time to participate in the Committee's dis-
cussion of particular f)roblems.
(c) The Secretary-General shall designate a suitably qualified staff member to
act as Secretary to the Joint Advisory Cormmittee and shall arrange for such
clerical or other services as may be necessary for the Committee's proper
functioning,
(d) Special joint committees to advise on special problems may be set up as the
occasion arises,
(e) Instructions or directives embodying proposals made by the Joint Advisory
Committee with the endorsement of the Staff Council representatives shall be
regarded as having satisfied the requirements of paragraphs (a) and (b) of
Rule 108,1, : :
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CHAPTER IX

Separation from Service

Termination

Regulation 9.1 (a): The Secretary-General may terminate the ap-
pointment of a staff member who holds a permanent appointment
and whose probationary period has been completed, if the necessities
of the service require abolition of the postor reduction of the staff,
if the services of the individual concerned prove unsatisfactory, or
if he is for reasons of health, incapacitated for further service.

The Secretary-General may also, giving his reasons therefor,

terminate the appointment of a staff member who holds a permanent
appointment:

(i) If the conduct of the staff member indicates that the staff mem-
ber does not meet the highest standards of integrity required
by Article 101, paragraph 3, of the Charter;

(ii) If facts anterior to the appointment of the staff member and
relevant to his suitability come to light which, if they had been
known at the time of his appointment, should, under the stand-
ards established in the Charter, have precluded his appoint-
ment.

No termination under sub—paragraphs (i) and (ii) shall take place

until the matter has been considered and reported on by a special

advisory board appointed for that purpose by the Secretary~General.
Finally, the Secretary-General may terminate the appointment of
a staff member who holds a permanent appointment if such action

would be in the interest of the good administration of the Organisa- -

tion and in accordance with the standards of the Charter, provided
that the action is not contested by the staff member concerned.

Regulation 9.1 (b): The Secretary~General may {erminate the ap-
pointment of a staff member with a fixed-term appointment prior
to the expiration date for any of the reasons specified in paragraph
(a) above, or for such other reasonas may be specified 1n the letter
of appointment.

Regulation 9.1 (c): In the case of all other staff members, including
staff members serving a probationary period for a permanent ap-
pointment, the Secretary-General may at any time terminate the
appointment, if, in his opinion, such action would be in the interest
of the United Nations.

Rule 109,1
Special Advisory Board, Definition of Termination, and Abolition
of Posts and Reduction of Staff

(a) Special Advisory Board

The Special Advisory Board under Staff Regulatdon 9,1 (a) shall be composed
of a Chairman appointed by the Secretary-General on the nomination of the Presi-
dent of the International Court of Justice and of four members appointed by the
Secretary-General in agreement with the Staff Council,
(b) Definitlon of Termination

A termination within the meaning of the Staff Regulations is a separaton ini-
tated by the United Nations, other than retirement on pension or full compensa-
ton for age or disability, and summary dismissal for serious misconduct,
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(c) Abolidon of Posts and Reduction of Staff

(i) Except as otherwise expressly provided in paragraph (b) below, if the
necessities of the service require abolition of a post or reduction of the
staff and subject to the availability of suitable posts in which their services
can be effectively utllized, staff members with Permanent or Regular
Appointments shall be retained in preference to those on all other types
of appointments, and staff members with Probationary or Indefinite Ap-
pointments; provided that due regard shall be had in all cases to relative
competence, to integrity, and to length of service, Due regard shall also
be had to natonality in the case of staff members with not more than five
years of service and in the case of staff members who have changed their
nationality within the preceding five years when the suitable posts available
are subject to the principle of geographical distribution,

(ii) (a) The provisions of paragraph (i) above insofar as they relate to locally
recruited staff members shall be deemed to have been satsfied if
such locally recruited staff members have received conslderadon for
suitable posts available at their duty stations.

(b) Staff members specifically recruited for service with a mission, or

for service with an agency or office of the United Nations which enjoys

a special status in matters of appointment under a Resolution of the

. General Assembly or as a result of an agreement entered into by the

Secretary-General, such as the Technical Assistance Board, have no

entdtlement under this rule for consideration for posts outside the mis-

slon, agency or office for which they were recruited. Similarly, staff

members specifically recruited for the United Nadons Children’s Fund

have no entitlement under this rule forr consideration for posts outside
that agency.

Resignations
Regulation 9.2: Staff members may resign from the Secretariat
upon giving the Secretary-General the notice required under the
terms of their appointment.

Rule 109.2

Resignation
(a) A resignatdon within the meaning of the Staff Regulations, is a separation
initiated by a staff member. '
(b) Unless otherwise specified in their letters of appointment, three rmonths
written notice of resignation shall be given by staff members having permanent
appointments and thirty days written notice of resignation by those having tem-
porary appointments, The Secretary-General may, however, accept resignations
on shorter notice,

Notice of Termination

Regulation 9.3: (a) If the Secretary-General terminates an appoint=
ment the staff member shall be given suchnotice and such indemnity
payment as may be applicable under the Staff Regulations and Staff.
Rules. Payments of termination indemnity shall be made by the
Secretary-General in accordance with the rates and conditions spe-
cified in Annex III to the present regulations.

Regulation 9.3: (b) The Secretary~General may, where the circum-
stances warrant and he considers it justified, payto a staff member
terminated under the final paragraph of staff regulation 9.1 (a) a
termination indemnity payment not more than 50 per cent higher
than that which would otherwise be payable under the Staff Regula-
tions.
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Rule 109,3 -
Notlce of Termination

(a) A staff member whose Permanent Appointment is to be terminated shall be
glven not less than three months® written notice of such termination,

(b) A staff member whose tempor_ary appointment is to be terminated shall be
glven not less than thirty days® written notice of such termination or such notice
as may otherwise be stipulated in his letter of appointment. -

(c) In lieu of these notice periods the Secretary-General may authorize compen~
sation calculated on the basis of the salary and allowances which the staff mem-
ber would have recetved had the date of termination been at the end of the notice
period,

Termination Indemnity

Annex III: Staff members whose appointments are terminated shall
be paid an indemnity in accordance with the following provisions:
"(a) Except as provided in (d) and (e) below, the following schedule
shall apply to members holding permanent appointments or temp-
orary appointments which are not for a fixed term:

Months of Base Salary or Wage

Temporary Appointments
which are not for a Fixed
Completed Years Term and Unconfirmed
. of Service in Confirmed Permanent (Probationary) Pre-
the Secretariat . Appointments rhanent Appointments
0 Not applicable nil
1 Not applicable 1
2 3 1
3 3 2
4 4 3
5 5 4
6 6 5
7 7 6
8 8 7
9 or more 9 8

(b) Except as provided in (d) and (e) below, staff members who have
temporary appointments for a fixed term of over six months which
are terminated prior to the expiration date specifiedin the letter of
appointment shall be paid five days' indemnity pay for each month
of uncompleted service, but not less than thirty workmg days' in-
demnity pay.

(c) Indemnity pay shall be calculated on the basis of the staff mem-
ber's base salary or wages at the time of termination.

(d) No indemnity payments shall be made to:

- A staff member who resigns, except where term1nat1on notice
has been given and the termination date agreed upon;

- A staff member who has a temporary appointment which is not
for a fixed term and which is terminated during the first year of
service;

- A gtaff member who has a temporary appointment for a fixed
term' which is completed on the expiration date specified in the
letter of appointment; '
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- A staff member who for disciplinary reasons is dismissed for
misconduct otherwise than by summary dismissal, provided that
the Secretary-General may grant in such a case, at his discretion,
a termination indemnity in any amount not exceeding the full in—
demnity provided under paragraphs (a), (b) or (e) of this Annex,
whichever is applicable;

- A staff member who is summarily dismissed;

- A staff member who abandons his post;

- A staff member who is retired under the United Nations Joint
Staff Pension Fund Regulations.

(e) Staff members specifically engaged for conference and other
short-term service or for service with a mission, as consultants,
or as experts, and staff members who are locally recruited for
service in established offices away from Headquarters may be paid
termination indemnity if and as provided intheirletters of appomt-
ment,

(f) A staff member whose appointment is terminated for reasons of
health shall receive the termination indemnity set out'in this Annex,
to the extent that the amount of the termination indemnity, when
added to the annual amount of the disability benefit payable to him
under the Regulations of the Joint Staff Pension Fund, does not
exceed one year's salary.

Rule 109.4
Terminaton Indemnity

(a) Base salary or wage for the purposes of this rule shall be deemed to include
the following payments, subject to staff assessment under Rule 103,17 when ap-
plicable but exclusive of any salary differential or cost of living adjustment:
(1) Base salary or wage;

(ii) Personal allowance;

(111) Language allowance;

(iv) Non-resident's allowance,
(b) Length of service shall be deemed to comprise the total period of a staff
member's full time continuous service with the Secretariat, regardless of types
of appointment, Continuity of such service shall not be considered as broken by
periods of special leave without pay or in partial pay but full months of any such
periods exceeding one calendar month shall not be credited as service for in-
demnity purposes; periods of less than one calendar month shall not affect the
ordinary rates of accrual,
(c) Termination indemnity shall not be paid to any staff member who upon
separaton, will receive a pension or disability benefit under the Joint Staff
Pension Fund Reguladons, or compensation for permanent total disability under
Rule 106.4.

Repatriation Grant

Regulation 9.4: The Secretary-General shall establish a scheme for
the payment of repatriation grants or service benefits within the
maximum rates and under the conditions specified in Annex IV to
the present regulations
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Annex IV, paragraph 1

In principle, the repatriation grant shail be payable to staff mem-
bers whom the Organization is obligated to repatriate, except staff"
members on temporary appointments for a fixed term entitled to a
service benefit. Neither repatriation grant nor service benefit
shall be paid to a staff member who is summarily dismissed. De-
tailed conditions and definitions relating to eligibility shall be de-
termined by the Secretary-General. The amount of the grant shall
vary with the length of service with the United Nations (exclusive
of periods when an expatriation allowance was received).

The maximum rates payable shall be as follows:

Staff Member with neither Staff Member with a Wife,
a Wife, Dependent Husband Dependent Husband or
Years of Continuous or Dependent Child at Sependent Child at Time
Service away from tme of Termination of Termination
Home Country {Weeks of Salary) (Weeks of Salary)
After 2 years 4 8
nog om 5 10
no4 on : 6 12
"5 7 ' 14
"6 " 8 16
rog mn. 9 : 18
n g " 10 20
" 9 " 11 22
" o10- " - 12 24
"1 v 13 26
"o12 " 14 28

The maximum grant payable under this plan shall be $US 2,500
net for a staff member without dependents and $ US 5,000 net for a
staff member with dependents.

Rule 109.5
Repatriatdon Grant

Payment of repatriaton grants under Regulation 9.4 and Annex IV to the Staff
Regulations shall be subject to the following conditions and definitions:
(a) "Obligation to repatriate® a2 used in para. 1 of Annex IV to the Staff Regula-
tons shall mean obligation to return of a staff member and his dependents, upon
separation, at the expense of the UnitedNations, to a place outside the country of
his duty station, .
(b) "Home country” as used in para. 1 of Annex IV to the Staff Regulations shall
mean the country of home leave enttlement under Rule 105,3, or such other
country ag the Secretary-General may determine,
(cy Continuous service away from the staff member’s home country shall, for
the purposes of this rule, exclude service before 1 January 1951, If at any time
the staff member was considered to have acquired permanent residence in the
country of his duty station and subsequently changed from such status, his con-
- tinuous service will be deemed to have commenced at the time the change was
made, Continuity of such service shall not be considered as broken by periods
of special leave without pay or inpartial pay, but full months of any such perlods
shall not be credited as service for the purpose of calculating the amount of the
grant payable; perlods of less than one calendar month shall not affect the or-
dinary rates of accrual,
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(d) Salary, within the meaning of Staff Regulation 9.4 and Annex IV tolthe Staff
Regulations shall be deemed. to include the following payments, subject to staff
assessment under regulation 3.3 when applicable but exclusive of any salary
differential or cost of living adjustment:
(i) Base salary or wage;

(ii) Personal allowance; .

(iii) Language allowance;

(iv) Non-resident's allowance,
(e) Payments shall be at the rates specified in para, 1 of Amnex IV to the Staff
Regulations.
(f) No payments shall be made to local recruits under Rule 104.6, to a staff
member who abandons his post, nor to any staff member who is residing at the
time of separation in his home country while performing his official dutiés, pro-
vided that a staff member who, after service at a duty station outside his home
country is transferred to a duty station within that country, may be paid on
separation a full or partial repatriation grant at the discretion of the Secretary-
General.
(g) Dependents, within the meaning of Staff Regulation 9.4, shall consist of a
wife or dependent husband in respect of whom credits are deductible from staff
assessment under Rule 103,17, and children in respect of whom a staff member,
at the time of separation, is receiving children's allowance under Rule 103.19,
The repatriation grant shall be paid at the dependency rate to staff members
with dependents regardless of the place of residence of the dependents.
(h) Where both husband and wife are staff members and each is entitled, on
separation, to payment of a repatriation grant, payment shall be made to each,
at single rates, according to their respective entitlements, provided that, where
dependent children are recogniséd, the first parent to be separated may claim
payment at dependency rates, In this event the second parent, on separation, may
claim payment at the single rate for the period of qualifying service subsequent
thereto; or, if eligible, at the dependencyrate for the whole period of his qualify-
ing service, from which shall normally be deducted the amount of. the repatria~
tion grant paid to the first parent.
(1) Loss of entitlement to payment of return travel expenses under Rule 107.4
shall not affect a staff member"s eligibility for payment of the repatriation grant,
(j) In the event of the death of an eligible staff member, no payment shall be
made unless there is a surviving widow, dependent widower or one or more
dependent children whom the United Nations 1§ obligated to return to their home
country, If there is one such surviving dependent, payment shall be made at the
single rate; if there are two or more such surviving dependents, payment shall
be made at the dependency rate,

Service Benefit

Annex IV, paragraph 2

(a) If his letter of appointment so indicates, a staff member who
has served at least one year onatemporary appointment for a fixed
term shall receive upon separation a service benefit at the rate of
4 per cent of salary during service in his home country and at the
rate of 8 per cent of salary during service outside his home coun-
try, for each year of service.

(b) Should such a staff member, without breakin service, be granted
a probationary or permanent appointment, or complete five years
of qualifying service on temporary appointment for a fixed term,
he shall lose entitlement to the service benefit.

(c) Service for calculation of the service benefit shall mean service
subsequent to the entry of this provisioninthe letter of appointment.
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Rule 109.,5 (bis)
Service Benefit,

Payment of service benefit under Staff Regulaton 9.4 and Annex IV to the Staff
Regulations shall be subject to the following conditions and definitions:
(a) "Home country® as used in Annex IV shall be determined on the same basis
as the country of home leave entitlement under Rule 105.3. .
(b) "Service® for the purpose of service benefit, shall exclude service before
1 January 1958 and shall include completed months of service over the minimum
period required for entitlement, Such service shall be counted from the effective

. date shown in the Letter of Appointment as the commencement date of service
benefit,
(c) "Salary” for the purpose of Annex IV to the Staff Regulations shall mean the
net aggregate, after application of the Staff Assessment Plan when appropriate,
of the following payments at the time of separation from the service:
(i) salary or wage as shown In the pertinent salary or wage schedule;

(i) personal allowance under Rule 103,10; '

(iil) language allowance;

(iv) non-resident's allowance.
(d) In the event of the death of an eligible staff member, no payment shall be
made unless there is a surviving widow, dependent widower or one or more
dependent children,

Retirement

Regulation 9.5: Staff members shall not be retainedin active service
beyond the age of sixty years. The Secretarv-General may, in the
interest of the Organisation, extend this age limit in exceptional
cases.

Rule 109.6
Retirement

Retirement under the provisions of the Joint Staff Pension Fund Regulations
shall not be regarded as a termination within the meaning of the Staff Regula~
dons and Rules.

Rule 109.7
Expiration of Fixed-Term Appointments

(a) A temporary appointment for a fixed-term shall expire automatically and
without prior notice on the expiration date specified in the letter of appointment,
(b) Separation as a result of the expiration of any such appointment shall not be
regarded as a termination within the meaning of the Staff Regulatons and Rules,

Rule 109,8
Commutation of Accrued Annual Leave

(a) If upon separaton a staff member has accrued annual leave, he shall be paid
in Heu thereof a sum of money equivalent to his salary er wage for the period of
such accrued leave up to a maximum of sixty working days, -
(b) Salary or wage for the purposes of this rule shall be deemed to include the
following payments, subject to staff assessment under Rule 103,17 when applic-
able, but exclusive of any salary differental or cost of living adjustment:

- (i) Base salary or wage;

(i1) Personal allowance;

(1if) Language allowance;

(iv) Non-resident's allowance,
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Rule 109.9
Restitution of Advance Annual and Sick Leave

Upon separation, a staff member who has taken advance annual or sick leave
beyond that which he has subsequently accrued, shall make resttution for such
advance leave by means of a cash refund or an offset against monies due to him
from the United Natlons, equivalent to the remuneraton received, including
allowances and other payments, in respect of the advance leave period, The
Secretary-General may walve this requirementif heis satisfied there are excep-
tional or compelling reasons for so doing.

Rule 109,10
Last Day for Pay Purposes

(a) When a staff member is separated from service, the date on which endtle-
ment to salary, allowances and benefits shall cease shall be determined accord-
ing to the following provisions:

(i) upon resignation, the date shall be either the date of expiration of the
notice period under Rule 109.2 or suchother date as the Secretary-General
accepts, Staff members will be expected to perform their duties during
the period of notice of resignation, except when the resignation takes effect
upon the completion of maternity leave or following sick or special leave,
Annual leave will be granted during the notice of resignation only for brief
periods and for purposes notinconsistent with the provisions of Rule 109,8;

(1i) upon expiration of a Fixed-Term appointment, the date shall be the date
specified in the letter of appointment; :

(iii) upon termination, the date shall be the date provided in the notice of termi-
nation;

(iv) upon retirement, the date shall be the date approved by the Secretary-
General for retirement;

(v) in the case of summary dismissal, the date shall be the date of dismissal,

(vi) in the case of death, the date on which entitlement to salary, allowances
and benefits shall cease shall be the date of death, unless there is one or
more surviving dependant among those listed under paragraph (g) of
Rule 109.5, In this event, the date shall be determined in accordance with
the following schedule: ’

Completed Years
of Service in Months of
the Secretariat Extension Beyond
(as defined in Rule 109,4) Date of Death

0

® N W
O oA 0N

9 or more

Payment related to the period of extension beyond date of death may be
made in a lump sum as soon after death as the pay accounts and related
matters can be closed, Such payment shall be limited to the following,
subject to staff assessment under Rule 103,17 when applicable, but exclu-
sive of any salary differential or costof living adjustment, and at the rates
in effect on the date of death:

(a) Base salary or wage

(b) Personal allowance
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(c) Language allowance

(d) Non-resident’s allowance

(e) Children's allowances.,

All other enttlements and accrual of benefits shall cease as of the date of

death,
{b) When an internationally recruited staff member is exercising an entitlement
to return travel, the last dayfor paypurposes shall be the date established under
paragraphs (1), (il) or (1ii) above, or the estimated date of arrival at the place of
entitlement, whichever is later, The estimated date of arrival shall be deter-
mined on the basis of the time it would take to travel without interruption by an
approved route and mode of direct travel from the duty station to the place of
entitlement, the travel commencing no later than the day following the date es-
tablished under paragraph (a).

Rule 109,11
Certification of Service

Any staff member who so requests shall, on leaving the service of the United
Nations, be gilven a statement relating to the nature of his duties and the length
of his service. On his written request, the statement shall also refer to the
quality of his work and his official conduct,
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CHAPTER X

Disciplinary Measures

Regtilation 10.1: The Secretary-General may establish administra-
‘tive machinery with staff participation which will be available to
advise him in disciplinary cases.

Regulation 10.2: The Secretary-General may impose disciplinary
measures on staff members whose conduct is unsatisfactory.

He may summarily dismiss a member of the staff for serious
misconduct.

Rule 110,1
Joint Disciplinary Cornmittee

A Joint Disciplinary Committee is established and shall be available to advise
the Secretary-General at his request in disciplinary cases involving staff mem-
bers serving at Headquarters; a comparable Committee shall be established in
the European Office, In cases referred to it, the Committee shall advise the
Secretary-General what disciplinary measures, if any, skould be taken,

Rule 110,2
Composition of the Joint Disciplinary Committee

(a) The Joint Disciplinary Committee at Headquarters shall consist of three
members as follows:
(1) A chairman, selected from a panel appointed annually by the Secretary-
General after consultation with the Staff Committee,

(i) One member appointed annually by the Secretary-General,

(iii) One member elected by the Staff,

The Staff shall elect annually by ballot three staff members, one from each of
the following groups:
Group 1 - Staff below Associate Officer level or in corresponding salary levels,
Group 1I ~ Staff in Associlate Officer level through Second Officer level or in

corresponding salary levels,

Group III- Staff in First Officer level through Director.

The member to sit on the Committee in any case shall be from the group to
which the staff member concerned belongs.
(b) Alternates shall be selected in the same manner as the members; an alternate
shall serve during the consideration of any case for which a member is unavail~
able, or disqualified under paragraph (e) below, provided that alternates to the
member elected by the staff shall serveinthe order in which they received votes
in such election,
(c) The members of the Joint Disciplinary Committee shall be eligible for re-
appointment or re=-election,
(d) A member may be removed from the panel of chairmen by the Secretary-
General after consultation with the Staff Committee; the member and the alter-
nates appointed by the Secretary-General may be removed by the Secretary-
General; the member and the alternates elected by the staff may be removed by
a two~-thirds majority vote of the Staff Council, ‘
(e) The Chairman of the Joint Disciplinary Committee at the request of either
party may disqualify any staff member or alternate member from the considera=-
tlon of a specific case, if in his opinion such action is warranted by the relation
of such member or alternate to the staff member whose case is to be considered,
The Chairman may also excuse any member from the consideration of a specific
case,
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Rule 110,3
Disciplinary Measures

(a) Disciplinary measures under the first paragraph of Staff Regulation 10.2 shall
consist of writen censure, suspension without pay, demoton or dismissal for
misconduct, provided that suspension pending investigation under Rule 110.4
shall not be considered a disciplinary measure.

(b) Except in cases of summary dismissal, no staff member serving at Head-
quarters shall be subject to disciplinary measures untl the matter has been .
referred for advice to the Joint Disciplinary Committee; provided that referral
to the Joint Disciplinary Committee may be waived by mutual agreement of the
staff member concerned and the Secretary-General,

(c) Written censure shall be authorized by the Secretary-General and shall be
distinguished from reprimand of a staff member by a supervisory official, Such
reprimand shall not be deemed to be a disciplinary measure within the meaning
of this rule,

Rule 110.4
Suspension Pending Invesdgation

If a charge of misconduct is made against a staff member, and the Secretary-
General so decides, the staff member may be suspended from duty, with or with-
out pay, pending investigation, the suspension being without prejudice to the
rights of the staff member,

Rule 110,5
Joint Disciplinary Committee Procedure

(a) In considering a case the Joint Disciplinary Committee shall act with maxi-
mum dispatch, Normally, proceedings before the Committee shall be limited to
the original written presentation of the case, together with brief statements and
rebuttals, which may be made orally or in writing, but without delay. The Joint
Disciplinary Committee shall make every effort to send its report to the Secre-
tary-General within two weeks after being convened,

(b) The Joint Disciplinary Committee shall permit a staff member to arrange to
have his case presented before it by any other staff member serving at Head-
quarters.,
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CHAPTER XI

Appeals
Regulation 11.1: The Secretary-General shall establishadministra-
tive machinery with staff participation to advise him in case of any
appeal by staff members against anadministrative decision alleging
the non-observance of their terms of appointment, including all
pertinent regulations and rules, or against disciplinary action.

Rule 111,1
Joint Appeals Board

(a) A Joint Appeals Board is established to consider and advise the Secretary-
General regarding appeals filed under the terms of Staff Regulation 11.1 by staff
members serving at Headquarters.

(b) In case of termination or other action on grounds of inefficiency or reladve
efficiency, the Board shall not consider the substantive question of efficiency,
but only evidence that the decision has been motivated by prejudice or by some
other extraneous factor, .

(c) Where its competence is in doubt, the Joint Appeals Board itself shall decide,
(d) The Joint. Appéals Board may make recommendations to the Secretary-
General should it desire to change the procedures regarding appeals as set forth
in these rules. -

Rule 111,2
Composition of the Joint Appeals Board

(a) The Joint Appeals Board at Headquarters shall consist of three members as
follows:

(I) A chairman, selected from a panel appointed annually by the Secretary-

General after consultation with the Staff Committee,
(ii) One member appointed annually by the Secretary-General.
(1if) One member elected annually by ballot of the staff,

(b) Alternates shall be selected in the same manner as the members; an alternate
shall serve during the consideration of anappeal for which a member is unavail~
able, or disqualified under paragraph (e) below; provided that alternates to the
member elected by the Staff who are available shall serve in the order in which
they received votes in such election,
(c) The members of the Joint Appeals Board shall be eligible for re-appoint=
ment or re-electon.
(d) A member may be removed from the panel of Chairmen by the Secretary-
General after consultation with the Staff-Committee; the member and the alter-
nates appointed by the Secretary~General may be removed by the Secretary-
General; the member and the alternates elected by the staff may be removed by
a two-thirds majority vote of the Staff Council,
(e) The Chairman of the Joint Appeals Board at the request of either party may
disqualify any member or alternate member from the consideraton of a specific
appeal, if in his opinion such action is warranted by the relation of such member
or alternate to the staff member whose appeal is to be considered, The Chair-
man may also excuse any member from the consideration of a specific appeal.
No person who has served onthe JointDisciplinary Committee during considera-
ton of a specific case shall serve on the joint Appeals Board should it consider
an appeal relating to the same case,
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Rule 111,3
Procedures of the Joint Appeals Board

{a) A staff member at Headquarters who, under the terms of Regulation 11.1,
wishes to appeal an administrative decision, shall as a first step address a
letter to the Secretary-General, requesting that the administrative decision be
reviewed, Such a letter must be sent within one month from the time the staff
member recelved notification of the decision in writing,

(b) If the staff member wishes to make an appeal against the answer received
from the Secretary-General he shall submit his appeal in writing to the Secre-
tary of the Joint Appeals Board within two weeks from the date of receipt of the
answer, If no reply has been recelved from the Secretary-General within two
weeks of the date the letter was sent to him, the staff member shall, within the
two following weeks, submit his appeal in writing to the Secretary of the Joint
Appeals Board,

(c) An appeal ‘against the Secretary-General's decision on disciplinary action
shall be addressed to the Secretary of the Joint Appeals Board within two weeks
from the time the staff member received notification of the decision in writing,
(d) An appeal shall not be receivable by the Joint Appeals Board unless the above
time limits have been met, provided that the Board may waive the time limits
in exceptional circumstances.

(e) Before the Joint Appeals Board undertakes consideration of an appeal, the
staff member concerned shall be notified of the composition of the Board,

(f) A staff member may arrange to have his appeal presented to the Joint Appeals
Board on his behalf by another member of the Secretariat, He may not, however,
be represented before the Board by a person who is not a member of the Secre-
tariat,

(g) The filing of an appeal with the joint Appeals Board shall not have the effect
of suspending action on an administratlive decision which is the subject of the
appeal,

(h) In considering an appeal the Joint Appeals Board shall act with the maximum
of dispatch consistent with a fair review of the issues béfore it, Normally, pro-
ceedings before the Board shall be limited to the original written presentation
of the case, together with brief statements and rebuttals, which may be made
orally or in writing, Such statements as the Board may authorize, having in mind
the tdme limit specified in paragraph (k) below, shall be presented, in one of the
working languages, within one week., Any additional statements shall be presented
within four working days after being authorized by the Board,

(1) The Board shall have authority to call members of the Secretariat who may
be able to provide information concerning the issues before it, and to request
the production of documents.

(j) The Joint Appeals Board shall, by majoriry vote, adopt and submit a Report
to the Secretary-General, The Report shall be considered as constituting a record
of the proceedings in the appeal, and may include a summary of the matter as
well as the Board's recommendation, Votes on the recommendation shall be
recorded, and any Member of the Board may have his dissenting opinions in-
cluded in the Report,

(k) The Board shall submitits reportto the Secretary-General within three weeks
after undertaking consideration of an appeal, The Board may, however, extend
this time limit in exceptional circumstances,

(1) The final decision in the matter, taken by the Secretary-General after the
Board has forwarded its Report, shall be notified to the staff member, when at the
same tme a copy of the Board's recommendation shall be transmitted to him,
The Secretary-General's decision and a copy of the Board's recommendation
shall also be transmitted to the Staff Committee, except in cases of appeals
against disciplinary action,
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Rule 111.4
Appeals in Offices Away from Headquarters

(a) In the European Office a Joint Appeals Board, generally comparable to that
at Headquarters, shall be established to advise the Secrétar— “eneral in the case
of any appeal under Regulation 11,1 by a staff member serviig in that office.
(b) In the case of any appeal under Regulation 11,1 by a staff member. serving in
any other established office, the Secretary-General shall secure the advice
either of the Joint Appeals Board at Headquarters or the European Office or of
an appropriate ad hoc committee,

Regulation 11.2: The United Nations Administrative Tribunal shall,
under conditions prescribed in its statute, hear and pass judgment
upon applications from staff members alleging non~observance of
their terms of appointment, including all pertinent regulations and
rules. :
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CHAPTER XII

General Provisions

Regulation 12.1; These regulationé may be supplemented or amended

by the General Assembly, without prejudice to the acquired rights
of staff members.

Regulation 12.2;: The Secretary-General shall report annually to the
General Assembly such Staff Rules and amendments thereto as he
may make to implement these regulations,

Rule 112,1
Gender of Terms

In these rules reference to staff members in the masculine gender sh3ll apply

also to women, unless clearly inappropriate from the context,

Rule 112,2
Amendment of, and Exceptons to, Staff Rules

(a) These rules may be amended by the Secretary-Generalin a manner consistent
with the Staff Regulations,

(b) Exceptions to the Staff Rules may bemadeby the Secretary-General provided
that such exception is not inconsistent with any Staff Regulation or other decision
of the General Assembly, and provided further that It is agreed to by the staff
member directly affected and is, in the opinion of the Secretary-General, not
prefudicial to the interests of any other staff member or group of staff members,

Rule-112,3
Financial Responsibility

Any staff member may be required to reimburse the United Nations either
pardally or in full for any financial loss suffered by the United Nations as a re-
sult of his negligence or of his having violated any regulation, rule or adminis-
trative Instruction,

Rule 112.4
Liability Insurance

In accordance with Resolution 22 (1) (E) of the 31st Plenary Meeting of the
General Assembly, staff members who own or drive motor cars shall carry
public lability and property damage insurance in an amount adequate to insure
them against claims arising ffom injury or death to other persons, or from
damage to the property of others, caused by their cars,

Rule 112,5
Staff Member's Beneficiarles

(a) At the dme of appointment each staff member shall nominate a beneficiary
or beneficiaries in writing in a form prescribed by the Secretary=General, It
shall be the responsibility of the staff member to notify the Secretary-General
of any revocations or changes of beneficiaries,

(b) In the event of the death of astaff member, all amounts standing to his credit
will be paid to his nominated beneficiary or beneficiaries subject to application
of the Staff Rules and of the Joint Staff Pension Fund Regulations, Such payment
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shall afford the United Nations a complete release from all further lability in
respect to any sum so paid. .
(c) If a nominated beneficiary does not survive or if a designation of beneficiary
has not been made or has been revoked, the amount standing to the credit of a
.- staff member will upon his death be paid to his estate,

Rule 112.6
Service and Conduct Reports

In the Professional category and lower salary levels, the service and conduct
of a staff member shall be the subject of reports made from time to time by his
supervisors, Such reports, which shall be shown to the staff member, shall form
a part of his permanent cumulative record.

Rule 112,7
Proprietary Rights

All rights, including title, copy right and patent rights, in any work performed
by a staff member as part.of his official duties, shall be vested in the United
Natifons,

Rule 112,8
Effective Date of Staff Rules

Except as otherwlse provided by the Staff Regulations or by the provisions of
specific staff rules, Rules 101.1 through 112,8 shall be effective 1 April 1958,
They shall supersede all previous staff rules applicableto staff members except
Technical Assistance Project Personnel, staff members specifically engaged for
conferences and other short-term service, staff members specifically engaged
as Dispatchers or Guides in the Visitors Service at Headquarters, and Special
Internes.
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L9

FIELD SERVICE

Annual Gross Salaries = Subject to Staff Assessment

Effective 1 May 1956

Step 1
‘ $
FS-1 Messenger 2,120
2 Guard ’ 2,470
3 Radio Operator 2,960
Chief Guard
Mechanic
4 Radio Mechanic 3,470
Chief Radio Operator
5 Junior Officer " 4,260

6 Field Service Ofﬁcer 5,380

Dependency Allowances:

Secondary dependent

Increments: Salary increments within the levels shall be awarded annually,

Step 2
$

2,230
2,590

3,090

3,580.

4,460

5,650

Step 3
$

2,350
2,720

3,210

Step 4
$

2,470

2,850

:3,340

Step 5
$

2,590
2,960

3,470

on the basis of satisfactory service.

Step 6
$

2,720
3,090

3,580
4,080

5,290

6,790

Step 7

2,850

3,210

3,710

4,220

5,500 -

7,080

Step 8

2,960

3,340

3,830

4,360

5,710 °

7,370

Step 9

3,090

3,470

© 3,950

4,500

5,920

7,660
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APPENDIX B
NEW YORK

GENERAL SERVICE CATEGORY

) - Annual Gross Salaries - Subject to Staff Assessment
(Figures shown inbrackets represent approximate net equivalent)

_ Effective 1 January 1958
Level Step Step Step Step. Step Step Step Step Step Step (Personal ceilings) .

1 1l m v v VI Vil VIIL X X a. b. c.

5 s T8 Ty v s s $ I T R $
Messenger... 2,940 3,080 3,210 3,350 3,480 3,620 3,750 3,890 - - 4,010 4,110 4,170
: (2,500) (2,620) (2,730) (2,850) (2,960) (3,080) (3,190) (3,310) - - (3,410) (3,490) (3,540)
juntor...... 3,350 3,480 3,620 3,750 3,890 4,020 4,150 4,280 4,410 - 4,550 4,630 4,680

-(2,850) (2,960) (3,080) (3,190) (3,310) (3,420) (3,520) .(3,620) (3,730) (3,840) (3,900) (3,940)

Intermediate, . 3,890 4,020 4,150 4,280 4,410 4,540 4,670 4,800 4,940 5,09 5,250 5,360 5,420
- (3,310) (3,420) (3,520) (3,620) (3,730) (3,830) (3,940) (4,040) (4,150) (4,270) (4,400) (4,490) (4,540)

Senior...... 4,410 4,620 - 4,830 5040 5,250 5,480 5,710 5,940 6,170 - 6,400 6,570 6,690
(3,730) (3,900) (4,060) (4,230) (4,400) (4,580) (4,770) (4,950) (5,130) = (5,300) (5,430) (5,520)

Principal.... 5250 5550 5,860 6,170 6480 6,790 7,110 7,420 7,740 8,060 8,380 8,640 8,830

(4,400) (4,640) (4,890) (5,130) (5,360) (5,590) (5,830) ,(6'07,0) (6,310) (6,540) (6,770) (6,950) (7,080)

Dependency Allowances:
DEPENdEnt SPOUSE « « + o e e e vevsasesessscososssasansencsnssssassese $300
Dependent child. « v e e e voensasscssesoscesssassssosscasasacsscnas 250

except for first dependent child of a widowed or divorced staff member ...... 400

Secondary dependant R R R R R R R R RN 200
Non-resident’'s Allowance: In principle, the non-resident’s allowance at Headquarters shall amount to $200 per annum after staff

assessment, provided that: S _ . .
(i) In order to simplify application of the staff assessment plan, the exact net equivalent of the full allowance may be varied

between $190 and $210 per annum, and )
(ii)\ In no caze shall the arp;lount of the non-resident’s allowance, when added to the staff member’s salary (exclusive of

language allowance, if any), bring the total to more than $6,640. ) ) .
Increments: Salary increments within the levels shall be awarded annually, on the basis of satisfactory service.



. APPENDIX B

HEADQUARTERS

" MANUAL WORKERS

Annual gross salaries - Subject to staff assessment

Effective 1 January 1957

Stepl Step2 Step3 Step4 Step 5
$ § 5 $5 8

M~1 Unskilled labourér. .. 3,530 3,630 3,740 . 3,850 3,970
M-2 Helper....,...... 3,850 3,970 4,100 4,220 4,350
M-3 Semi-skilled. ...... 4,220 .4,350 4,470 4,610 4,760
M-4 Skilled (journeyman). . 4,680 4,830 4,980 5,120 ' 5,270
M-5 Senior........... . 5,120 . 5,270 5,420 5,570 5,710
M~6 General foreman. ... 5,860 6,010 6,150 6,300 6,450

Dependency allowances:

Dependent spouse . . . ... ... et e $300
Dependent child ... .. cet e . 250
except for first dependent child of a w1dowed
or divorced staff member ....... oo ee 400
~ Secondary dependant . . ........ e veeas 200
Increments:'

Salary increments within the levels shall be awarded on the basis
- of satisfactory service, as follows:

(i) for advancement from step 1 to step 2 - 6 months-
(ii) for advancement from step 2 to step 3 = 12 months

(iii) for advancement from step 3 to step 4 ~
and from step 4 to step 5 . =18 months
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APPENDIX B

Headquarters

Conditions Governing

Overtime and Compensatory Time Off

Pursuant to Rule 103.12, additional payment or compensatory time
off shall be given staff members who are required to work in excess
of 40 hours during any one work week, in accordance with the fol-
lowing provisions:

(i) Manual workers, guards, chauffeurs and reproduction machine
operators in the General Service category shall be compensated for
the overtime hours worked by an additional payment at the rate of
one and one-half times the aggregate of their annual salary or wage,
and their personal, language and non~resident's allowances and cost
of living adjustment, if any.

(ii) Other General Service staff members shall be given com-
pensatory time off equal to the number of hours of overtime worked.
Such time off shall be granted during the current or succeeding
month in which the overtime is workedor within such longer period
as the Secretary-General may specifically authorize for the Depart~
ment, Office or Service concerned.

If time off cannot be granted without seriously hampering the
operations of the unit to which the staff member is attached, he
shall be compensated as provided in (i) above for the overtime
hours worked.

(iii) Work required to be performed on an official holiday shall
be compensated in accordance with the provisions of (i) and (ii)
above, provided, however, that the Secretary-General may require
all staff members to work on a holiday which falls during a period
of exigency. In this event, he shall set another working day to be
observed as the holiday and no overtime payment or compensatory
time off shall be granted in respect of work performed on the of-
ficial holiday.

" (iv) Overtime payments shall be reckoned to the nearest hour
and work periods of less thanone-half hour shall not be considered.

Conditions Governing
Night Differential

(1) Pursuant to Rule 103.13, staff members at Headquarters shall
‘receive, for any regular workmg hours between 6.00 p.m. and 9.30
am,, a night differential at the rate of 10 per cent of the aggregate
of their salary or wage, and their personal, language and non-
resident's allowances and cost of living adjustment, if any, pro=-
vided that no such differential shall be paid for any part of the tour
of duty that begins between 6.00 a.m. and 9.30 a.m.
(ii) Payments shall be reckoned to the nearest hour and work
periods of less than one=half hour shall not be taken into considera~
tion. .
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APPENDIX B

Headquarters

Schedule of Pensionable Remuneration
Established under Staff Rule 103.16

Gross Pensionable Gross Pensionable Gross Pensionable
Salary Remuneration Salary Remuneration Salary Remuneration

$ $ $ $ $ $

1,880 1,600 3,410 2,900 4,310 3,650
2,000 1,700 3,460 2,940 4,360 . 3,690
2,120 1,800 3,470 2,950 4,380 3,700
2,230 1,900 3,530 3,000 4,440 3,750
2,350 2,000 3,580 3,040 4,460 3,770
2,470 2,100 3,600 3,060 4,500 3,800
2,590 2,200 3,650 3,100 4,620 3,900
2,710 2,300 3,710 3,150 4,640 3,910
2,720 2,310 3,760 3,200 4,660 3,930
2,820 2,400 3,830 3,260 4,730 3,980
2,850 2,420 3,880 3,300 4,750 4,000
2,940 2,500 3,900 3,320 4,780 4,020
2,960 2,520 3,950 3,360 4,810 4,050
3,060 2,600 3,960 3,370 4,850 4,080
3,090 2,630 4,000 3,400 4,920 4,141
3,140 2,670 - 4,060 3,450 4,990 4,190
3,180 2,700 4,070 3,460 5,000 4,200
3.210 2,730 4,090 3,470 5,050 4,240
3,240 2,750 4,120 3,500 5,060 4,250
3,300 2,800 4,220 3,580 5,190 4,350
3,310 2,810 4,250 3,600 5,200 4,360
3,340 2,840 4,260 3,610 5,240 4,390
5,250 4,400 7,600 6,200 13,750 10,250
5,340 4,470 7,870 6,400 14,000 10,400
5,380 4,500 8,140 6,600 14,500 10,700
5,480 4,580 8,180 6,625 14,670 10,800 .
5,500 4,600 8,430 6,800 15,000 11,000
5,510 4,610 8,500 6,850 15,400 - . 11,200
5,560 4,650 8,710 7,000 15,800 11,400
5,620 4,700 8,820 7,075 16,200 11,600
5,750 4,800 9,140 7,300 16,600 11,800
5,760 4,810 9,460 7,525 17,000 12,000
5,780 4,820 9,790 7,750 . 17,400 12,200
5,900 4,920 10,150 8,000 18,000 12,500
6,000 5,000 10,540 8,250

6,040 5,030 10,926 8,500

6,270 5,200 11,310 8,750

6,300 5,230 11,690 - 9,000

6,530 5,400 12,080 9,250

6,580 5,440 12,500 9,500

6,800 5,600 12,920 9,750

6,860 5,650 13,000 9,800

7,070 © 5,800 13,330 10,000

7,330 6,000 13,500 10,100
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APPENDIX B
Headquarters

Conditions Governing
Local Recruitment

Pursuant to Rule 104.6,

(i) Staff members who have been recruited to serve in posts clas=-
sified in the Manual Worker category or in the General Service
category from the messenger through the senior level, shall be re-
garded as having been locally recruited unless:

(a) they have been recruited from outside the area of the duty

station, or
(b) their entitlement to one or more of the allowances or benefits
indicated under Rule 104.7 has been duly established by the
Secretary-General, or

(c) the post for which the staff member has been recruited is one
which, in the opinion of the Secretary-General, it would other~
wise have been necessary to fill by recruitment from outside
the area of the duty station.

(ii) A staff member who is regarded as having been locally re~
cruited in accordance with the provisions of (i) above, shall cease to
be so regarded from the date on which he is (a) reclassified to the
Professional category, or (b) promoted to the principal level of the
General Service category, or (c) reassigned, after an appropriate
examination, to a post within the General Service category which,
in the opinion of the Secretary~General, it would otherwise have
been necessary to fill by recruitment from outside the area of the
duty station.

Conditions Governing Acquisition of Entitlement to
Benefits of International Recruitment

Pursuant to Rule 104.7,

(i) If a staff member in permanent residence statustakes up non-
immigrant status in the country of his duty station he shall there-
upon be granted entitlement to such of the allowances and benefits
stipulated in Rule 104.7 to which he is otherwise entitled and he
shall commence to accrue service credit for such allowances and
benefits from the date on which he acquires non-immigrant status.
The first home leave may however be granted to an eligible staff
member in the year in which entitlement is acquired, if the Secre-
tary-~General is satisfied that compelling circumstances beyond the
control of the staff member had previously precluded the possibility
of his taking home leave.

(ii) As a transitional measure, if staff members acquired non~
immigrant status before 1 July 1954, or priorto that date completed
proper application for a change to non~immigrant status which was
subsequently approved, the continuity of their service credits for
these allowances and benefits shall not be broken because of pre-
vious permanent residence status. Non-resident's allowance shall
not, however, be payable in any case for any period in permanent
residence status prior to the acquisitionof, or completion of proper
application for non-immigrant status.
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APPENDIX c

e :PROVISIONAL ARRANGEMENTS RELATING TO
’ " MILITARY SERVICE

(a)-In 'accordance ‘with“séction 18 (a)of the Convention on- Pr1v11eges
and’ Immiunities ‘of the: Unitéd Nations, staff members who are na-
tionals of those ‘Member: Statés which have.acceded to that: Conven-
tion “ghall be ‘"immunefrom national service obhgatlons" in the
armed services of the country of their nationality.

(b) Any requests to Govérnmerts which have not accededto the Con-
vention: to-defer or exempt' staff members from-military service
by reason::of their:employment ‘with the United Nations shall'be
made -by- the Secretary-General and not by the staff member con—
cerned. it

(c) Staff members who have completed one year of sat1sfactory pro-
bationary service or who have a Permanent or Regular Appoint-
ment, may, if called by a Member Government for military service,
whether for training or active duty, be placed on special leave
without pay for the durationoftheir required military service. Other
staff members, if called for military service, shall be separated
from the Secretariat according to the terms of their appointments.
(d) A staff member called for military service who is placed on
special leave without pay shall have the terms c{ his appointment
maintained as they were on the last day of service before he went
on leave without pay. His re~employment in the Secretariat shall
be guaranteed, subject only to the normal rules governing necessary
reductions in‘forée: or abolition of posts. '

(e) In the interpretation of Rule 109.1 (b), the period of special
leave without pay for military service shall be counted for the pur-
pose of establishing seniority.

(f) A staff member on special leave without pay for military service
shall be required to advise the Secretary-General within 90 days
after his release from military service if he wishes to be restored
to active duty with the Secretariat. He shall also be required to
submit a certificate of completion of military service.

(g) If a staff member, after the periodof required military service,
elects to continue such servicé or if he fails to obtain a certified
release therefrom, the Secretary-General will determine on the
merits of the particular case whether further special leave without
pay will be granted, and whether re-employment rights shall be
maintained.

(k) If the staff member's absence on special leave without pay ap-
pears likely to last six months or more, United Nations will pay,
if so requested, for transporting the staff member's wife and de-
pendent children to his place of entitlement and for their return
travel after the staff member's return to active duty with the
Secretariat, provided that the expenses involved will be counted as
travel expenges related to the next home leave entitlement of the
staff member.

(i) The Secretary-General shall not continue his contributions to
the Joint Staff Pension Fund on behalf of the staff member during
the staff member's absence on special leave without pay for military
service.
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(j) The provisions of Rule 106.4 relating to illness, accident or
death attributable to the performance of official duties on behalf of
the United Nations shall pot be applicable duringperiods of military
service.

(k) The Secretary-General may, if the circumstances ofthe military
service appear to warrant it, credit the staff member's period on
special leave without pay for military service in fixing the salary
step upon the staff member's return to active duty with the Secre-
tariat.

(1) The Secretary-General may apply such of the foregoing prov1-
sions as he deems appropriate in the case of a staff member who
with the advance approval of the Secretary~General, volunteers for
military service or requests a waiver of his immunity under Sec-

tion 18 (a) of the Convention on Privileges and Immunities of the

United Nations.

Appendix D has been issued as a separate pamphlet - ST/AFS/ SGB/
94/Add.1.

74











