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UNITED NATIONS 

;SECRETARIAT ST/SGB/109 
16 December 1957 

Superseded by ST/SGB/ St~ff Rules 2 
Jan. 1961 

SECRETARY~GENERAL'S BULLETIN 

To: PROJECT PERSONNEL (Technical Assistance E~perts) 

Subject: -STAFF RULES 

Under the United Nations Charter, the General Assembly provides Staff 

Regulations which set out the broad principles of personnel policy for the 

staffing and administration of the Secretariat. The Secretary-General, as 

Chief Administrative Officer of the Secretariat, is required by the Staff 

Regulations to provide and enforce such Staff Rules, consistent with these 

principles, as he considers necessa~y. 

A booklet containing the Staff Rules governing the appointments of experts 
' 

and other persons internationally recruited specifically for service with the 

Expanded Programme of Technical Assistance was issued with effect from 

1 January 1956 (ST/SGB/108 as amended by ST/SGB/108/Amend.l and Amend.2). 

The attached Staff Rules are effective from l January 1958 and supersede all 

relevant rules in force before that date. The present rules incorporate, 

inter alia, conclusions reached by the General Assembly with a view to 

reconciling conditions of service of persons employed by the United Nations or 

the specialized agencies regardless of the pr0grammes upon which the persons 

have been employed. 

A trailsitional allowance will be payable throughout the calendar year 1958 

or until earlier completion of service to project personnel in service before 

l November 1957 who would otherwise suffer a reuuction in emoluments through 

the application of these provisions, in so far as such reduction is occasioned 

by a change in the system. No transitional allowance is payable where a reduction 

of emoluments occurs through such factors as a new calculation of the cost of 

living at the duty station or through a change of famn.y composition. 

The text o:f:' the relevant Staff Regulations as appro~io:;cl_ by- the General Assembly 

is included in this booklet. 

DAG HPJvj;!f.HSKJOLD 
57-35017 Secretary-GcnGral I . .. 
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RULES AND RELEVANT STAFF REGULATIONS OF THE UNITED NATIONS 
GOVERNING TECHNICAL ASSISTANCE PROJECT PERSONNEL 

SCOPE AND PURPOSE 

The Staff Regulations embody the fundamental conditions of service and the 

basic rights, duties and obligations of the United Nations Secretariat. They 

represent the broad principles of personnel policy for the staffing and 

administration of the Secretariat. The Secretary-General, as the Chief 

Administrative Officer, shall provide·and enforce such Staff Rules consistent 

with these principles as he.considers necessary. 

Rule 201.1 

Applicability 

Rules 201.2 to 212.5 shall apply to persons, except as provided in 

(a) through (d) below, who are intern~tionally recruited specifically for service 

with technical assistance projects. Such personnel shall hereinafter be called 

"project personnel" and be so identified in the letter of appointment. These 

rules shall not apply except as noted to: 

(a) Persons who are engaged on special service agreements, e.g. 

lecturers or other persons who perform short-term service, normally 

for not more than one month. They will be governed by the conditions 

specifically provided in the agreement which each has signed. 

(b) Persons employed on a project of broader than nation~l scope 

whose work takes place exclusively or primarily at an established 

United Nations office. They will be appointed under the rules 

regularly applicable to similar appointments at that office. 

(c) Persons in the General Service category ~ecruited specifically 

for service with technical assistance projects except as otherwise 

determined by the Secretary-General. 

(d) Staff members who are detailed to technical assistance projects. 

They will continue to be subject to Staff Rules lOl.l to 112.8, except 

that the follo··ring rules sh2ll apply: 
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Rule 203.8 on subsistence allowances 

Rule 203.9 on extension of assignment 

Rule 203.10 on installation grant 

Rule 206.3 in so far as medical care is concerned 

Rule 207.2 and Rule 207.3.on travel of dependents. 

Rule 201.2 

Definitions 

Short-term status - Project personnel initially appointed for less than one year . 
shall be deemed to be on short-term.status • 

• 
Intermediate-term status - ProjLct personnel initially appointed for one year or 

more or whose appointments of less than one year are extended so that the total 

contractual service is 12 months or more, but less than five years, shall be 

deemed to be on intermediate-term status. 

Long-term st~tus - Project personnel holding fixed-term-appointments of five years . 
or longer or holding Programme ~ppointments shall be deemed to be on long-term 

status. Project personnel in intermediate-term status who complete five years 

of service ana have an appointment of at least one further year's duration shall 

be deemed to be in long-term status on the day following completion of five years' 

service. 

Official duty station - The official duty station shall be the place designated 

by the Secretary-General as the base of operation for an individual. 

Mission area - The Mission area shall normally be the country of assign~ent in 

which the official duty station is located, but in special circumstances the 

mission area may include two or more countries in the same geographic area. 

CHAPTER I 

Duties, Obligations and Privileges 

Regulation 1.1: Members of the Secretariat are international civil servants. 

Their responsibilities are not national but exclusively international. By 

accepting appointment, they pledge themselves to discharge their functions and to 

regulate their conduct -vri th the interests of the Uniterl Nations only in view. 

I .. . 
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Regulation 1.2: Staff members are subject to the authqrity of the 

Secretary-General and to assignment by him to any of the activities or offices 
. . 

of the United Nations. They are responsible to_him in the exercise of their 

functions. The whole time of staff members ~hall be at the disposal of the . 
Secretary-G~neral. The Secretary-General shall establish a normaL working week. 

Rule 201.3 

Hours of Work and Official Holidays 

The hours of work and official holidays shall be determined by the senior 

·officer in the field with due consideration being given to local conditions and 

practices and after consultation with representatives of any other international 

organizations. in the area. 

Rule 201.4 

Change of Of-ficial Duty Station 

A change of official duty station shall take place when an individual is 
I 

transferred from one mission to another or when the Secretary~General decides that 

it is in the interest of the Organization to change the individual's base of 

operation from one city to another within a mission area. 

Regulation 1.3: In the performance of their duties members of the Secretariat 

shall neither seek nor accept instructions from any Government or from any other 

authority external to the Organization. 

Regulation 1.4: Members of the Secretariat sha~l conduct the~selves at all times 
<i 

in a manner befitting their status as interne.tional civil servants. They shall 

not engage in any activ}ty that is incompatible with the proper discharge of their 

duties with the United Nations. They shall avoid any action and in particular 

any kind of public ?renouncement which may adversely reflect on their status, or 

on the integrity, independence and impartiality which are required by that status. 

While they are not expected to give up their national sentiments or their political 

and religious convictions, they shall at all times bear in mind the reserve and 

tact incumbent upon them by reason of thei.r internationa.l st8.t.us. 

Regulation 1.~: Staff members shall exercis2 the utmost discretion in reg~rd to 

all matters of official business. They shall not t~ommunicate to any person any 

I .. . 
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information known to them by reason of their official position which has not been 

made public, except in the course of their duties or by authorization of the 

Secretary-Geperal. Nor shall they at any time use such information to private 

advantage. These obligations do not cease upon separation from the Secretariat. 

Regulation 1.6: No staff member shall accept any honour, decoration, favour, 

gift or remuneration from any Government excepting for war servicej nor shall a 

staff member accept any honour, decoration, favour, gift or remuneration from 

any source external to the Organization, without first obtaining the approval of 

the Secretary-General. Approval shall be granted only in exceptional cases and 

where such acceptance is not incompatible with the terms of regulation 1.2 of the 

Staff Regulations and with the ~ndividual's status as an international civil 
I 

servant. 

Regulation 1.7: Staff members may exercise the right to vote but shall not engage 

in any political activity which is inconsistent with or might reflect upon the 

independence and impartiality re~uired by their status as international civil 

servants. 
,-

Regulation 1.8: The immunities and privileges attached to the United Nations by 

virtue of Art~cle 105 of the Charter are conferred in the interests of the 

Organization. These privileges and immunities furnish no excuse to the staff 

members who enjoy them for non-performance of their private obligations or 

failure to observe laws and police regulations. In any case where these 

privileges and immunities arise, the staff member shall immediately report to the 

Secretary-General, with whom alone it rests to decide whether they shall be 

waived. 

Regulation 1.9: Nembers of the Secretariat shall subscribe to the following oath 

or declaration: 

"I solemnly swear (undertake, affirm, promise) to exercise in all 
loyalty, discretion and conscience the functions entrusted to me as an. 
international civil servant of the United Nations, to discharge these 
functions·and regulate my conduct with the interests of the 
United Nations only in view, and not to seek or accept instructions in 
regard to the performance of my duties from any Government or other 
authority external to the Crganization." 

I . .. 
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The oath or declaration to which project personnel have subscribed does not 

prevent the close collaboration of project personnel with a Government pursuant 

to the agreement between that Govefnment and the United Nations. 

CHAPTER II 

Classification of Posts and Staff 

Regulation 2.1: In conformity with ~rinciples laid down by the General Assembly, 

the Secretary-General shall mak~ appropriate provision for the classification of 
( 

posts and staff according to the nature of the duties and responsibilities 
~ required. 

CHAPTER III 

Salaries and Related Allowances 
,. 

Regulation 3.1: Salaries of staff members shall be fixed by the Secretary-General 

in accordance with the provisions of annex I to the present regulations. 

Annex I. Paragraph 6: The Secretary-General shall determine the salary rates to 

be paid to personnel specifically engaged for conferences and other short-term 

service, to consultants, to Field Service personnel, and to Technical Assistance 
experts and social welfare advisers. 

; ... 
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Rule 20.3 .l t-el t_xj ro 
ID ~ 8 

Annual Salary Scal~s ~ ~ "'(;:;-
1-'·0 

(P(Ilt;rl 

(a) Subject to the staff assessment plan under Regulation .3 • .3 and to post adjustments wherever P"> 
applied, ~/ the following annual base salary rates gj shall appl~ to project personnel, except ~ 
those '.rho are loaned- to the U11i ted Nations on a reimbursable or non-reimbursable basis: 

' 
Entrance Step Step Step Step Step Step Step Step ·Step 
Rates II III N V VI VII VIII IX X 

Level $ $ $ $ $ $ $ , $ , $ $ 

Level 7 18,000 
(12,500) 

Level 6 13,330 l4,ooo 14,670 · 15,400 16,200 17,000 
(10,000) (10,400) (10,800) (11,200) (11,600) (12,000) 

Level 5 11,310 11,690 12,080 12,500 13,000 13,500 14,000 14,500 15,000 
(8,750) (9,cco) (9,250) (9,500) (9,8oo) (1o,1oo) (lo,4oo) (l0,700) (11,ooo) 

Level l-1- 9,140 9,460 9,790 10,150 10,540, 10,920 11,310 11,690 12,080 12,500 
(7,3co) (7,525) (7,750) (8,ooo) (8,25o) (8,5oo) (8,750) (9,ooo) (9,-25o) (9,50o) . 

Level 3 7,330 7,600 7,870 8,18o 8,500 8,820 9,140 · 9;460 9, 790 10,150 
(G,ooo) (6,2oo) (6,4oo) (6,625) (6,850) (7,075) (7,3oo) 0:,525) (7, 750) (8,ooo) 

Level 2 5, 750 6,000 6,270 6,530 6,800 7,070 7,3.30 7,600 7,8,70 
( ~ , Boo) ( 5, ooo ) ( 5, 2oo) ( 5, 4oo ) ( 5, 6oo ) ( 5, Boo ) ( 6, ooo) ( 6, 2oo) ( 6, 4oo ) 

Level 1 4,2)0 4,500 4,750 5,000 5,250 5,500 5,750 6,ooo · 
(3,6oo) (3,8oo) (4,ooo) (4,2oo) (4,4oo) (4,6oo) (4,8oo) (5,ooo) 

~/ Post adjustments are not applied in the case of short-term appointments. 

g/ Figures in parentheses represent approximate net salary equivalents. 
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(b) The Secretary-General may, in exceptional circumstances, make an upward 

adjustment of the top salary specified in (a) above. 

(c) Project personnel who are loaned to the Uni-ced Nfl,tions on a reimbursable or 

non-reimbursable basis and who arc not paid a salary directly by the United Nations . . 
may be given a monthly honorarium up -to the ,equivalent of $250 (US), subJect to 

assessment under Regulation 3.3. Compensation for service-incurred death, ~llness 

or accident Q~der Rule 206.3 shall be determined in ~be case of such project 

personnel on the basis of the salary rate under (a) above at which the person 

would have been assigned had the Secretary-General set the rate for the appointment, 

and shall not include any honorarium •. 

Rule 203.2 

Salary Increments 

Upon completion of one year's continuous satisfactory service at the same 

salary rate, the salaries of project personnel on full term status whose 

appointments will continue for at least one month beyond this period shall be 

increased~y a one-step salary increment, provided that the period of satisfacto~y 

service required for increments to any salary step above $15,000 ($11,000 net) 

shall be two years. The amount of salary increment for each level shall be in 

accordance with the schedule contained in Rule 203.1. 

Rule 203.3 

Currency of Salary Payments 

.(a) The following minimal amounts of base salary will be paid to project personnel 
_(j 

in the currency of the established country of residence: 

(i) at least 25 per cent of base salary while dependents are residing at the 

official duty station follm-Ting travel at United Nations expense; 

(ii) at least 50 per cent of base salary wr.ile dependents are not residing at 

the official duty station folloving travel at United Nations expense; 

(iii) exceptions to the above minima may be made in unusual circumstances which 

would involve hardship to the individual or in cases vrhere utilization 

of a particular cur:::"ency is in the interest of the Orge.nization. 



ST/SGB/109 
English 
Page 10 

(b) The remainder of the base salary may be paid either in the currency of the 

established country of residence or in the country of service or in both. 

Arrangements may be made to allow project personnel to meet legitimate 

expenditures which may be incurred in a third currency by reason of employment 

in the technical assistance programme, if such currency is available to the 

Organization. Rates of exchange for the conversion of currencies will be as 

established by the Executive Chairman of the Technical Assistance Board. 

Annex I, paragraph 9 

In order to preserve equivalent standards of living at different offices, 

the Secretary-General may adjust the ba~ic salaries set forth in paragraphs 3 

and 4 of this annex by the application on non-pensionable post adjustt:Jents, the 

amounts of which shall be determi~~d on the ba~is of relative costs of living, 

standards of ltving and related factors at the office concerned as compared to 

Geneva on 1 January 1956. Such post adjustments shall not be subject to .the 

Staff Assessment Plan and their amount shall vary by salary level as determined 

from time to time by the General Assemb~y. 

Rule 203.4 

Post Adjustment 

(a) Post adjustments under annex I, paragraph 9, of the Staff Regulations shall 

be applied in accordance with the following schedules in the case of project 

personnel assigned to a duty static:n for one year or more or in accordance with 

rule 208 (b). For the purpose of this rule, the cost of living, standards of 

living and related factors at Geneva on 1 January 1956 shall be regarded as the 

base. 

(b) The Secretary-General shall establish a schedule of post adjustments for any 

duty station which, by reason of cost of living, standard of living and related 

factors cannot be appropriately placed 'i·Tithin the schedules set forth in 

paragraph (a) above. 

(c) The Secretary-General shall establish from time to time the class lvithin 

which each duty station is to be placed, and shall p~blish the classifications by 

administrative instructions or other appropriate means. 

; ... 



SCHE!>!JLE OF POST ADJUS~~'TS (ADDITIONS) 

(in U.S. dollars) 

(i) For areas ~~where cost of living is hip.;her than at the base 
Classification of dutz stations 

Class Class Class Class Class 
2 (5 per cent) 3 4 5 6 

s D s D . s D s D s D 

Level 1 .•• 170 250 335 500 500 750 650 975 800 1,200 
Level 2 ••• 200 300 400 600 600 900 785 1,175 950 1,425 
Level 3 ... 235 350 465 700 700 1,050 915 1,375 1,100 1,650 
Level 4 .•. 270 400 535 800 785 1,175. 1,015 1,5~5 1,215 1,825 
Level 5 .•• 300 450 600 900 865 1,300 1,100 1,6:>CY 1,315 1,975 
J,evel 6 . . • 335 500 650 975 950 1,425 1,215 1,825 1,450 2,175 
Level 7 ••• 365 550 715 1,075 1,065 1,600 1,3g5 2,07_5 . 1,650 2,475 . 

S= rate of post adjustment applicable to staff members with no primary dependants(spouse or child). 
D= rate of post adjus~~ent applicable to staff members with one or more dependant(spouse or child). 

Level 1 
Level 2 
Level 3 .• · 
Level 4 
Level 5 • 
Level 6 
Level 7 . 

Class 
A (-5 per cent) 

S and D 

160 
200 
260 
315 
370 
410 
470 

SCHEDTJLE OF POOT ADJUS'JJ1E!"JTS (deductions) 
(in u.s. dollars) 

(ii) For areas where cost of living is iower than at the base 
Classification of duty stations 

Class Class Class 
B C D 

S and D S and D S and D 

320 480 640 
400 600 800 
525 785 1,050 
630 945 1,26o 
740 l,llO 1,480 
825 1,235 1,650 
940 1,410 1,880 

Class 
E 

Sand D 

800 
1,000 
1,300 
1,575 
1,850 
2,050 
2,350 

Class 
7 (30 per cent) 

s 1) 

935 1,400 
1,100 1,650 
1,265 1,900 
1,400 2,100 
1,515 2,275 
1,635 2,450 
1,865 2,800 

Class 
F (-30 per c~nt) 

S and D 

960 
1,200 
1,570 
1,890 
2,220 

~ l Cll 
2,480 
2,820 ~ .!Z 

ID.._..~ 
~g.~ 

...... 
& 
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Regulation 3.2: The Secretary-General shall establish terms and conditions under 

which an education grant shall be available to a staff member serving outside his 

recognized home country, whose dependent child under the age of twenty-one is in 

full-time attendance at a school, university, or similar educational institution 

of a type which will, in the opinion of the Sec~etary-General, facilitate.the 

child's re-assimilation in the staff member's recognized home country. The 

maximum amount of the grant shall be $4oo per annuQ for a child. Travel costs of 

the child may also be paid for an outward and return journey once in each 

scholastic year between the educational institution an~ the duty station, by a 

route approved by the Secretary-General, put not in an amount exceeding the cost 

of such a journey between the home country and the duty station. 

The Secretary-General shall also establish terms and conditions under which 

an education grant shall be available to a staff member serving in a country 

whose language is different from his own and who is obliged to pay tuition for 

the teaching of the mother tongue to a dependent child.attending a local school 

in which the instruction is given in a l~nguage other than his own. 

The Secretary-General may decide in each case whether the educ~tion grant 

shall extend to adopted children or stepchildren. 

Rule 203.5 

Education Grant 

A. Eligibility 

Education grant benefits shall be available to project personnel in 

intermediate term or long-term status while they are serving and residing outside 

their home countries, subject to the conditions provided in this rule. ~ne 

grant under section B belmv shall not be S:vailable to project personnel when none 

of their eligible dependents have joined them at the duty station, provided that 

temporary assignment outside their home country has not resulted in an increased 

cost to them for the education of their children. 

(i) Entitlement to an education g~ant shall exist if the children of project 

personnel are in full-term attendance at a school or university, or similar 

educational institution, in the staff mer;1ber' s home country, and. are under the 

age of brenty-one. 

I . .. 
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(ii) Entitlement to an educaticn grant shall exist if the children of 

project personnel are in full-time attendance at a "recognized" school outside 

the home country. Entitlement shall continue through secondary education until 

completion of the scholastic year in which the child's 18th birthday occurs. A 
' 

school will be "recognized" if the following conditions are, in the opinion of 

the Secretary-General, complied with: 

(a) Where the language of the country of the duty station and of the 

staff member's home country is the same, the child is in full-time 

attendance at a special school of the staff member's nationality, or at 

an international school; or 

(b) Where the language of the country of the duty station and that of the 

staff member 1 s home country are different,- the child is in full-time 

attendance at (1) a special school of the staff member's nationality, or 

(2) at an international school or (3) at a. special school, approved by 

the Secretary-General for this purpose, conducting education in the 

language of the staff member's home country. 

(iii) Where there is no school conducting education in the language of the 

staff member's home country, and no international school, in the area of the 

staff member's duty station, the Secretary-General may recognize some other 

school at the 'duty station or elsewhere, for children under 18 years of age, if 

he is satisfied that the education provided by the school is better adapted to 

the reassimilation of the child in the home country than that offered by any 

other local school, and that recognition of the school would be consistent "YTi th 

the purposes and intent of staff regulation 3.2. 

B. Amount of the Grant 

The amount of the grant shall be as follows, provided that where the period 

of service of project personnel does not continue throughout the full 

scholastic year, the amount of the grant shall be adjusted accordingly: 

(i) In the case of attendance at a school in the home country, the grant 

shall be a lump sum payment of $400 per annum if the attendance is for at least 

two-thirds of the scholastic year. vfuere attendance is for less than two-thirds 

of the scholastic yes.r, the amount Df the grant shall be that proportion of the 

annual grant Hhich the period of attendance bears to the full scholastic year. 

I ... 
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(ii) In the case of attendance at a school outside the home country, the 

grant shall be the cost of attendance at the school up to a. cost of $200 per annumj 

where the cost of attendance is greater, the grant shall be either $200 or 

one-half the eost of attendance, whichever is greater, up to a maximum payment of 

$4oo per annum. 

C. Travel 

(i) In the case of attendance at a school in the h8me country, project 

personnel shall be entitled, subject to the conditions set forth in 

Rule 207.4 (c), ~o payment of the cost of one return journey each scholastic year 

for the child between the duty station and the home country if attendance is for 

two-thirds or more of the scholastic year. Where attendance is for less than 

two-thirds of the scholastic year, travel costs shall not be paid. 

(ii) Tn the case of attendance at a school outside the home country 

under (A) (ii) (b) (1 and 3), the staff member shall be entitled to payment of the 

cost of one return journey each scholastic year for the child between the duty 

station and the school if attendance is for two-thirds or more of the scholastic 

year. Travel costs shall not be payable in other cases of attendance outside 

the home country. 

D. Tuition in the Mother Tongue · 

Project personnel shall be responsible for submitting to the 

Secretary-General requests for payment of an education grant for tuition in 

a mother tongue under the second paragraph of Staff Regulation 3.2. 

E. Other Conditions and Definitions 

(i) For the purposes of this rule, ,the follo~ing additional conditions and 
<l 

definitions shall apply: 

(a) "Child" shall mean a child as defined in rule 203.7. 

(b) "Home country11 shall be determined on the same basis as the country 

of home leave of project personnel under rule 205.2. 

(c) "International school" shall be a school recognized by the 

Secretary-General as organized spe,cifically for children of varied national 

and cultural origins. 

(d) "Attendance at a school" shall not include attendance at a 

kindergarten or ether pre-school activity. I ... 
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(e) An education grant shall not be payable under both section A and 

section D of this rule in respect of the same ::!hild for the same period. 

(ii)· Project personnel shall be responsible for notifying the 

Secretary-General in 1-rri ting of claims for education grant and shall be required 

to support them by such documentary evidence as may be required. 

Regulation 3.3: (a) An assessment at the rates and ~nder the conditions 

specified below shall be applied to the salaries and emoluments of staff members, 

but not to dependency benefits or to po_st adjustments, provided that the 

Secretary-General may, where he deems it advisable, exempt from the assessment the . 
salaries and other emoluments of s~aff engaged at locality rates; 

(b) The assessment shall be calculated according to the following rates: 

Total assessable payments Assessment 

not exceeding $4,ooo per year . . . . . 15 per cent 

Next $2,000 per year . . . . . 20 per cent 
II $2,000 II II 25 per cent . . . . . . . 
II $2,000 II II 30 per cent . • . . . . 
II $2,000 II II 35 per cent . . • . . • . . . • 
II $3,000 II II 4o per cent . • . . . . 

Remaining assessable payments . . . . . 50 per cent 

(c) In the case of a person who is not employed by the United Nations for the 

whole of a.c.alendar year or in cases where there is a change in the annual rate 

of payments made to a staff member, the rate of assessment shall be governed by 

the annual rate of each such payment made to him. 

(d) That the assessment computed under the foregoing articles shall be collected 
(j 

by the United Nations by withholding it from payments. No part of the assessment 

so collected shall be refunded because of cessation of employment during the 

calendar year • 

(e) That revenue derived from staff assessment not otherwise disposed of by 

specific resolution of the General Assembly shall be credited to the Tax 

Equalization Fund established by General Assembly resolution 973 A (X). 

(f) Where a staff member is subject both to staff assessment under this plan a~d 

to national income taxation in respect of the salaries and emolume:-1ts paid to him 

I .. . 
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by the United Nations, the Secretary-General is authorized to refund to him 

the amount of staff assessment collected from him provided that: 

(i) The amount of such refund shall in no case exceed the amount 

of his .income taxes paid and payable in respect of his 

United Nations income; 

(ii) If the amount of such income taxes exceeds the amount of staff 

assessment, the Secretary-General may also pay to the staff 

member the amount of such excessj 

(iii) Payments made in accordance with the provisions of this article 

shall be charged to the Tax E~ualization Fund. 

(iv) A payment under the conditions prescribed in the three preceding 

sub-paragraphs is authorized in respect of dependency benefits 

and post adjustments, which are not subject to staff assessment, 

but may be subject to national income taxation. 

Rule 203.6 

Salaries and Emoluments Subject to Assessment 

"Salaries and emoluments 11 subject to staff assessment as used in Staff 

Regulation 3.3 shall mean: 

(i) Salary or honorarium under Rule 203.1 

(ii) Payments upon separation, including termination indemnity, payment 

for accrued annual leave, and repatriation grant or service benefit. 

(iii) Compensation equivalent to salary and allowances under Rule 206.3. 

Regulation 3.4: (a) Staff members in the Principal Officer and Director category 

or in the Professional cag~gory shall be entitled to receive dependency allowances 

as follows: 

(i) At $200 per annum for a dependent vJife or dependent husband and at 

$300 per annum for each dependent child; or 

(ii) Where there is no dependent spouse, a single annual allowance of $200 

for either a dependent parent, a dependent brother or a dependent 

sister. 

(b) If both husband and wife are staff members, one ll!ay claim, for dependent 

children, under (i) above, in which ~ase the oth~r may claim only under (ii) above, 

if otherwise entitled. / ••• 
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(c) St~ff members \{hose salary rates are set by the Secretary-General under 

paragraph 6 or paragraph 7 of Annex I to these regulations shall be entitled tc 

receive dependency allo1 . .rances at rates ani u::J.der conditions determined by the 

Secretary-General, due regard beiBg given to the circumstances in the locality 

in which the office is located, 

(d) Claims for dependency allowances shall be submitted in w-riting and supported 

by evidence satisfactory to the Secretary-General. A separate .claim for dependency 

allowances shall be made each year • 

Rule 203.7 

Dependency Allow·ances 

Project personnel in intermediate or in long-term status shall be entitled 

to dependency allmv-ances at the rates provided in. Regulation 3.4 (a), under the· 

follovring definitions and conditions: 

(a) For payment of dependency allowances, a dependent spouse shall 

be a wife, or a husband dependent on the member of the staff for main 

and continuing support. 

(b) A staff member's unmarried child will be recognized as dependent 

for purposes of dependency allowance provided the child is under the age 

of 18 years, or if the child is in full-time attendance at a school or 

university (or similar educational institution) under the age of 

21 years. If the child is totally disabled no regard shall be had to 

school attendance or to age. 

(c) A par·ent, brother or sister will be recognized as dependent for 

purposes of dependency allowance if the staff member provides one-half 

or more of the fa;11ily member's financial support but not less than t1·rice 

the amount of the applicable dependency allovance, provided that the 

'limitations as to age, school attendance and total incapacity set out 

in sub-paragraph (o) above shall also be applicable to a brother and 

a sister. 

(d) A dependency allovrance slnll oe paid in respect of not more than 

cne de:pc;nd.cn't pc.rent, brothel' or s:i.ster, a::::d .such ps.:y-mcnt shall not 

be made when a payment is bej_ng made for a depeudent spouse. 

; ... 
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(e) Payment of dependency allmrance shall b(; made only in respect of 

the period during which the circumstances giving rise to the claim 

obtain. 

Rule 203.8 

Subsistence Allowances 

(a) Except for those who normally reside in the ar~a of the official duty station, 

project personnel in short-term status. shall receive, during the period of their 

service at the duty station, a subsistence allo1vance at a ·daily rate as fixed by 

the Executive Chairman of the Technical Assistance Board. The allowance shall be 

payable in local currency. The daily rate shall be computed normally on the basis 

of an average cost for a reasonable standard of board and lodging, plus 25 per cent 

to cover such incidental expenses as service charges and tips. 

(b) When project personnel in interm~diate or long-term status are assigned to a 

duty station for less than one year, the Secretary-General shall decide at that 

time whether to pay daily subsistence allowance under paragraph (a) above, or 

installation grant under Rule 203.10, and assignment allowance under Rule 203.11 

and apply post adjustment under Rule 203.4. 

(c) Hhen project personnel travel on official business within the mission area, 

they shall receive a travel subsistence allowance equivalent to the full daily. 

subsistence allowance established under (a) above, except where they are already 

receiving the daily subsistence allmrance. 

(d) When project personnel are authorized to travel outside the mission area at 

United IIations expense, they· shall receive travel subsistence allowance in 

accordance l·ri th Rule 207.13 except that vhen an assig!lment of seven days or more 

is authorized in any one country for which a subsistence rate has been fixed 

under (a) above th~ project personnel vill receive a daily travel subsistence 

allouance equivalent to that rate. 

(e) Subsistence allowances under this rule shall continue to be paid during 

periods of authorized sick leave except that if project personnel are hospitalized 

only one third of the relevant daily rate shall be paid. 

:rv-"·-
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Project personnel assigned to a duty station for less than one year vrhose 

assig~~ents are subsequently extended so that their total anticipated service 

will be one year but less than five years at one duty station, shall cease to 

receive the daily subsistence allm·rance under Rule 203~8 from the date of such 

extension of assignment, and shall become subject· to the provisions of Rule 203.10 

on installation grant and Rule 203.1'1 on assignment allmrance. The amount of 

daily subsistence allo¥ance already paid shall be applied as an offset to the 

installation grant payable in respect of the staff member, but not to that payable 

in respect of his eligible dependents. 

Rule 203.10 

Inst~llation Grant 

Except for those who normally reside in the area of the official duty station, 

and subject to Rule 203.8 (b), project personnel who are assigned to a duty station 

for one year or more shall receive an installation grant calculated in local 

currency on the basis of the daily subsistence allmrance under Rule 203.8 (a), at 

the following rates: 

(i) 30 days 1 subsistence allmrance for project personnel 

with eligible dependents Hho join them at the duty station 

at the Organization's expense, plus half the above amount 

for each dependent; 

(ii) 15 days 1 subsistence allmrance in the case of other project 

personnel. 

'Ihe Secretary-General may increase these limits to a maximum of 60 days and 

30 days respectively for a duty station 'l·rhere circumstances so vrarrant, and shall 

publish a list of such duty stations by appropriate means. The installation grant 

shall not be payable in connexion •-:r~- th education grant travel. 

I 
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Rule 203.11 

Assignment Allowa~ce 

Project perso~nel assigned to official duty ~tatiqns outside their home 

countries for a period of one year but less than five years, or as provided under 

Rule 203.8 (b), shall receive for the duration of such assignment an assignment 

allowance payable in the currency of the country of the duty station at the 

following annual rates: 

Not having a dependent Having a dependent 
(spouse or child) (spouse or child) 

Levels 1 and 2 $8oo $1,000 

Levels 3 and 4 $950 $1,200 

Levels 5 and above $1,100 $1,400 

For the purposes of this rule, 11 dependent" shall mean a dependent spouse or a 

dependent child as defined in Rule 203.7, regardless of where the dependents 

reside. The assignment allowance shall not be paid for more than five years 

in respect of service at one duty station, nor concurrently with daily subsistence 

allowance'in respect of service at any duty station. 

Rule 203.12 

Retroactivity of Payments 

A staff member wh~ has 'not been receiving an allovrance, grant or other 

payment due to him shall not be entitled to receive retroactively such allmrance~ 

grant or other payment unless he has made 1vri tten claim within one year folloving 

the date on vrhich he would have been entitled to the initial •ipa;yment •. 

Rule 203.13 

Deductions and Ccntributions 

(a) There shall be deducted, each pay period, from the total payments d.ue to 

project personnel: 

(i) staff assessment, at the rates and subject to the conditions 

prescribed in Regulation 3.3; 

(ii) contributions to the UDitec1 i'Tations .Joint St2.ff Pension Fund, if 

the individu&l is a participant under Rule 206.1. I . .. 
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(b) Deductions from salaries and other emoluments may also be made for: 

(i) other ccntributions for which provisi0n is made under these 

·rules; 

(ii) indebtedness to the United Nations; 

(iii) indebtedness to third parties when any deduction for this 

purpose is authorized by the Secretary-General. 

CliAFTER IV 

Appointment 

Regulation 4.1: As stated in Article 101 of the Charter, the poHer of appointment 

of staff members rests with the Secretary-General. Upon appointment each staff 

member shal~ receive a letter of appointment in accordance with the provisions 

of Annex II to the present regulations and signed by the Secretary-General or by 

an official in the name of the Secretary-Gene~al. 

Annex II - Letters of Appointment: 

(a) The letter of appointment shall state: 

(i) that the appointment is subject to the provisions of the Staff 

Regulations and of the Staff Rules applicable to the category of 

appointment in question, and to changes which may be duly made 

-·in·' such regulations and rules from time to time; 

(ii) the nature of the appo:i.ntment; 

(iii) the date at 'dhich the staff member is required to enter upon 

his duties; 

(iv) the pericd. of appointment, the notice required to termino.te it 

and period of probation, if any; 

(v) the category, level, commencing rate of salary, and if increments 

are allmrablc, the scale of increments, and the maximum attainable; 

(vi) any special conditions 11hich may be applicable. 

·(b) A copy of the Staff Regulations and of the .Staff Rules shall be transmitted 

to the staff member wj_ th the letter of appointment. In accepting appointment the 

staff member shall state that he has beEn :a&de acql~e.inted Hi th and accepts the 

concli tions laid do;m in tl1e Staff Regulations and Ln t~1e Staff Eules. 

I ... 
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Rule 204.1 

Letter of Appointment 

The letter of appointment granted to project personnel shall contain expressly 

or by reference all the terms and conditions of employment. All contractual 

entitlements of project personnel shall be strictly limited to those contained 

expressly or by reference in their letters of a!Jpointment. 

Rule 204.2 

Effective Date of Appointment 
•. 

The appointment of project p~'I'sonnel shall take effect from the date on vrhich 

they enter into official travel status to assume their duties or, if no official 

travel is involved, from the date on which they start to perform their duties. 

Rule 204.3 

Notificat.ion by Project Personnel 

Project pe~sonnel shall be responsible on appointment for supplying the 

Secretary-General with whatever information may be re~uired for the purpose of 

determining their status under the Staff Regulations and these Rules or of 

completing administrative arrangements in connexion with their appointments. 

Specifically, this re~uirement sh~ll include information on nationality, passport 

and visa, marital status, dependency status, information relevant to home leave, 

and designation of beneficiary. They shall be responsible also for promptly 

notifying the Secretary-General, in writing, of any subsequent changes affecting 

their status under the Staff Regulations and these Rules. 

Regulation 4.2: The paramount consideration in the appointment, transfer or 

promotion of the staff shall be the necessity for securing the highest standards 

of efficiency, competence and integrity. tue regard shall be paid to the 

importance of recruiting the staff on as wide a geographical basis as possible. 

I ... 
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(a) In the application of the Staff Regulations and these Rules, the 

United Nations shall not recognize n;ore than'one nationality for project personnel. 

(b)·· 1-Jhen project personnel have been legally accorded nationality status by more 

than one State, nationality for the purposes of the Staff Regulations and these 

Rules shall be the nationality of ·the State 1-rith 1-rhich the individual is, in the 

opinion of the Secretary-General, most closely associated. 

Regulation 4.3:· In accordance vrith the principles of the Charter, selection of 

staff members shall be made wit~:ut distinction-as to race, sex or religion. So 

far as practicable, selection shall be made on a competitive basis. 

Regulation 4.4: Subject to the provisions cf Article 101, Paragraph 3, of the 

Charter, and without prejudice to the recruitment of fresh talent at all levels, 

the fullest regard shall be had, in filling vacancies, ~o therequisite 

qualifications and experience of persons already in the service of the 
,. 

United Nations. This consideration shall also apply on a reciprocal basis to 

the specializ.ed agencies brought into relationship >vi th the United Nations. 

Regulation 4.5: (a) Appointments of Under-Secretaries and officials of equivalent 

raru~ shall normally be for a period of five years, subject to prolongation or 

renew·al. Other staff members shall be granted either permanent or temporary 

appointments under such terms aD,d co::J.di tions consistent I·Ti th these regulations as 

the Secretary-General may prescribe. 

(b) The Secretary-General shall prescribe which staff members are eligible for 

permanent appointments. T'ne probationary per-iod for g::::anting or confirming a 

permanent appointment shall normally not exceed t>w years, provided that in 

individual cases the Secretary-General may extend the probationary period for not 

more than one additional year. 

Rule 204.5 

Types of Appointment 

Project personnel shall 'be granted tempe;rary appointments or prograr::.rne 

appointments according to the follo·.ring terms s.nd co:.::tdi tio'ls: 

I . .. 
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A. Temporary Appointments for a Fixed Term 

1. Project personnel shall be engaged on temporary appointments which are for 

a fixed term and which expire without prior notice on the expiration date 

specified in the letter of appointment. 

2. Appointment of project personnel may be for serviee in one or more mission 

areas and for short, intermediate or long terms. 

3. Project personnel initially appointed for less than one year shall be deemed 

to be on short-term status. Project personnel initially appointed for less than 

one year whose appointments are subse~uently extended so that the total continuous 

contractual service is ~ess than twelve months shall remain on short-term status. 

Project personnel initially appointed for less thap twelve months whose 

appointments are subse~uently extended so that the total continuous contractual 

service is twelve months or more shall be converted to intermediate-term status 

on the effective date of the contract which creates twelve months or more of 

contractual service. 

4. Project personnel initially appointed for cne year or more but for less than 

five years, shall be deemed to be on intermediate term status. 

5. Project personnel holding fixed-term appointments of five years or longer 

or holding programme appointments shall be deemed to be on long-term status. 

Project personnel in intermediate-term status who complete five years of service 

and have an appointment of at least one further year's duration shall be deemed 

to be in long-term status on the day following completion of five year's service. 

B. Programme Appointments 

The Secretary-General may grant Programme appointments to a limited number 

of persons fol' ~•hom there is likely, fn his judgement, to be a continuing need 

within the United Nations Technical Assistance Programme. The Programme 

appointment shall b2 governed by the Staff Regulations applicable to permanent 

appointments and by the Staff Rules applicable to project personnel in long-term 

status. Such appointmeEts may be granted to persons below the age of 55 years 

who have completed at least two years of satisfactory service, and shall expire 

vrhen the indi vid<.<al reaches 60 ye2-rs of age, but may be extended, for limited 

periods in inclivichml cases as detert::i!leri by the S2cretnry-Gene:-al, to a mc.ximu"1 

I . .. 
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age of 65 years. A person holding a Programme appointment shall be subject to 

,assignment by the Secretary-General to any of the activities or offices of t:1e 

United Nations Technical Assistance Progre.mme. 

Regulation 4.6: The Secretary-General shall establish appropriate medical 

standards which staff members shall be required to meet before appointment. 

Rule 204.6 

Medical Examination 

Project personnel shall be reqy.ired to undergo a medical examination in order 

to qualify for appointment. The examination shall be given by a United Nations 

medical officer or, if no such officer has been designated, by another qualified 

member of the medical profession. A report of the examination shall be submitted 

to and approved by the United N~tions Medical Director before the individual 

leaves the home country and sha~l include an opinion on his fitness for living, 

-working and travelling under the c~nditions in the country to which he is 

assigned for duty. Periodic medical checkups may also be required and at the 

expiration of serviee, the individual shall undergo another medical examination 

and ha7e the report submitted to the United Nations tl!edical Director. 

CHAP'I'ER V 

Annual, Special and Home Leave 

Regulation 5.1: Staff members shall be allowed appropriate annual leave. 

Rule 205.1 

Annual Leave 

(a) Project personnel who are granted appointments of six months or more or who 

have completed six moriths of service shall be entitled to ~nnual leave accru~ng 

while in pay status at the rate of six weeks per annum effective from the date of 

appointment. 

(b) Up to six weeks accrued annual leave may be carried over from the first to 

the second year of service based on the anniversary date o~ tte initial 

appoint~ent; up to nine weeks accrued annual leave may be carried forward frco 

,/ • e e 
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the second to the third year of service; thereafter, up to twelve weeks of 

accrued annual leave may be carried forward from o:r..e year to the next. 

(c) Annual leave may be taken in units of days and half-days, subject to the 

exigencies of the service and the appropriate supervisory approval. 

Regulation 5.2: Special leave may be·authorized by the Secretary-General in 

exceptional cases. 

Regulation 5.3: Eligible staff members shall be granted home leave once in 

every two years. A staff member whose home country is the country of his official 

duty station or who continues to reside in his home country while performing his 

official duties shall not be eligible for home leave. 

Rule 205.2 

Home Leave 

Under the conditions set forth in Rule 207.4 (a) and subject to the 

exigencies of the service, home leave sh~ll be granted every two years to 

project personnel and their recognized dependents who are in the mission area. 

Rule 205.3 

Travel to Visit Dependents 

Under the conditions set forth in Rule 207.4 and subject to the exigencies 

of the service, project personnel serving outside their home country who have 

eligible dependents none of whcm has travelled to the mission area at United 

Nations expense, during the preceding twelve months, shall be entitled'to visit 

their dependents at United Nations expense in the year in which home leave does 

not fall due. For the purposes of this r~le, "dependents" shall mean a wife, or 

a dependent husband or dependent child as defined in Rule 203.7. 

CHAPTER VI 

Social Security 

Regulation 6.1: Provision shall be made for the participation of staff members 

in the United Nations Joint Staff Pension Fund in qccordance witG the regulations 

of that Fund. 

I ... 
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Rule 206.1 

Participation in the Pension Fund: Group Life Insurance Plan 

(a) Project personnel in short-term status shall not be eligible for participation 

in the United Naticns Joint Staff Pension Fund unless SQch eligibility is 

explicitly provided for in the letter of appointment following previous 

participation in the Fund. Project personnel in intermediate term status shall 

be associate participants in the Fund, unless the Regulations of the Fund provide 

otherwise. Project personnel i~ long-term status·shall be participants in the 

F~nd provided the Regulations of the"Fund permit such participation. 

(b) Project personnel. shall participate, as a part of their terms of service, 

in the group life insurance plan for project pers~nnel, part of the costs of 

which are borne by United Nations, unless exemption from such participation is 

expressly stated in the letter of appointment. 

Regulation 6.2: The Secretary-General shall establish a scheme of social 

security for the staff, including provisions for health protection, sick leave 

and maternity leave, and reasonable compensation in the event of illness, 

accident or death attributable to the performance of official duties on behalf 

of the United Nations. 

Rule 206.2 

Sick Leave 

Project personnel who are incapacitated from the performance of their duties 

by illness or injury may be granted sick leave Vlith pay in accordance with the 

following provisions: 

(a) (i) Project personnel on short-term status may be granted sick 

leave on full pay at the rate of two days per month of 

contractual service. 

(ii) Project perscnnel on intermediate status may be granted sick 

leave u.p to three months on full salary and up to three 

months on half salary in any period of twelve consecutive 

months, provided that the amount of sick leave permitted in 

any four consecutive years shall n,)t exceed eishteen months, 

nine months on full salm~y and nine months on half salary. ; ... 

. ~- . 
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(iii) Project personnel on long-term status, including ·programme 

appointments, may be granted up to six months on full salary and six 

months on half salary in any period of tvel ve consecutive months;· 

provided that the amount of sick leave_in any four consecuti'!e years 

shall not exceed eighte~n months) nine months on full salary and 

.nine months on half salary. 

(b) Sick leave of one -vreek or more shall ·oe granted only -vrhen a certificate 
' is submitted _signed by a qualified member of the medical profession. The 

certificate shall indicate the nature and duration of the illness and that the 

individual was unable to ~erform his duties during the period involved or that 

public health, restrictions prevented his attendance. 

(c) Project personnel shall report all sick leave talcen, and may be reg_uired 

at any time to submit a medical certificate as to their condition. Sick leave 

may be refused if the Secretary-General is satisfied that such leave is not 

justified. 

(d) Entitlement to sick leave shall lapse on the expiration of appointment. 

Rule 206.3 

Medical Care and Compensation for Injury 
or Illness Attributable to Servic~; 

(a) Medical care will be made available to project personnel, or medical expenses 

of project persoruiel will be reimbursed, under the follmdng conditions. Except 

as otherwise provided in paragraph (b) hereunder, project personnel are not eligible 

to participate in medical insurance plans provided for staff members of established 

offices. 

( i) vlliere suitable medical facilities or arrangements for reimbursement of 

expenses are provided by recipient Govertrr~ents; project personnel shall 

make full use of such facilities or arrangements, and such use shall be 

deemed to be fulfilment of the United Nations responsibilities ivith 

respect to provision of medical care. 

(ii) The United Nations will assume the responsibility for reimbursement of 

medical expenses of project personnel incurred "in the field" or t.rhile 

travelling on official business, subject to the limitat:1_ons set out belo~-r, 

except ~-rhe:re such facili-cies or arrangements fo.::' reimbursement are made 

available by the Government, as deacribed in sub-paragraph (i) above. 

I ... 
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{iii) The United NatioLs will not assume responsi~ility for payment or 

reimbursement of medical expenses of dependents. 

(iv) No responsibility will be assumed by the United Nations or by the 

Government for the treatment of chronic illnesses which were present 

prior to appointment. 

(v) The United Na-cions wili not assume responsibility in respect of medical 

expenses incurred by ~roject personnel following a separation from the 

United Nations, except where these expenses relate directly to any injury 

or illness which has been determined to have been attributable to service. 

(vi) 11 !1]. the field" shall mean the area of assignment of project personnel 

except that when (i~ competent medical advice is received that appropriate 
I 

facilities are notcavailable in the country or area of assignment or 

(ii) the urgent necessity for medical care arises outside the area of 

assignment, then subject to the other provisions of this rule 

·(paragraph (a)), the ·reasonable and ne~essary cost of medical care 

obtained at an appropriate location outside· the area of assignment may 

be assumed by the United Nations. 

(vii) Medical expenses will not be reimbursed in connexion with: 

(l) injuries arising out of accidents while project personnel are 

on leave; or injuries or illnesses consequent to travel by a 

circuitous route for the convenience of project personnel; 

(2) injuries arising out of accidents occasioned by the wilful 

misconduct or flagrantly injudicious behaviour of project personnel, 

or during the course of recognizably hazardous personal recreationj 

(3) corrective surgery or the continuance of or resumption of a 

normal course of remedial treatment relating to an established 

condition as a~ the date of appointment. 

(viii) Claims in respect of any one illness or injury of less than $5.00 will 

not be recognizecl. 

(ix) The term "medical care" does not include dental care. 

(b) Project personnel with programme appointments shall be eligible to participate 

in the United Nation3 Headqu?,rters group mcdic3.l insu:::"ance rlans fer coverase of 

themselves and their family mc~bers in accordance with the provisions of those 

plans, Arly ?ayments u:ade under such plans shall be offset against payments 

otherviice due under par'3.g:::aph (a) (ii) above. 

(c) In the ever"t of' death, injF:.'y or illness attributable to the pcrformar1cc of 

offjcial clut:ies on bt:'imlf of t)·l~:o \Jniterl Naticns, pro.ject personnel, or their / ..• 
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dependents in the event of death, shall be entitled to compensation in accordance 

with the provisions of Appendix D to the staff rules as follows: 

(i) Project personnel in short-term status, as provided for short-term staff 

(Article l (d) of Appendix D); 

(ii) Project personnel in intermediate-term and long-term status, as provided 

for career staff members with permanent appointments; 

provided that in the case of permanent disability or death there shall be set off 

against any compensation otherwise payable, such proportion of any amount paid as 

group life insurance benefit in accordance with Rule ·206.1 (b) as corresponds to that 

percentage of premium borne under the said group life plan by the United Nations. 

CHAPTER VII 

Travel and Removal Expenses 

Regulation 7.1: Subject to conditions and definitions prescribed by the Secretary­

General, the United Nations shall in appropriate cases pay the travel expenses of 

staff members and their dependents. 

Regulation 7.2: Subject to conditions and definitions prescribed by the Secretary­

General, the United Nations shall pay removal costs for staff members. 

Rule 207.1 

Official Travel of Project Personnel 

(a) The travel expenses of project personnel shall be paid in respect of: 

(i) initlal appointment; 

(ii) travel on official business; 

(iii) change of official duty station, as defined in Rule 201.4; 

(iv) travel to visit dependents in accordance with Rule 205.3 or travel in 

connexion with home leave under Rule 205.2; 

(v) separation from service. 

(b) Under sub-paragraph (v) of paragraph (a) a':Jove, the travel expenses of project 

personnel shall be paid. to the place from which they were recruited or to a place 

determined as their home on the same basis as for the purpose of home leave. Should 

project personnel~ on separation, wish to go to any other place, payment of travel 

ex[enses shall not ex~eeCi the maximut:!.1 amount that wculd ha're been paya'ole on t'be 

basis of direct return transportation to tr:e place of recrui.tt'lent or horne leave, 
I 
/ . ' . 
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Subject to the conditions laid dovm i~ these rules, the United Nations shall 

pay the initial and return travel expenses of recognized dependents of project 

personnel in intermediate or long-term status (\·rife, or dependent husband and/ or 

dependent children as defined in Rule 203.7.) to and from the duty station in 

the mission area in the follo-vring circumstances: 

(a) the individual is assigne~ to an official duty statio~ for not less than 

one year, or his assignment after a shorter period is extended so that the 

total period is not less than one year; or, follow·ing his m-m authorized 

travel to visit dependents under Rule 205.3; the individual is to remain in 

service at an official duty station for at least an additional year; and 

(b) the dependents are expected to remain in the mission area for at least 

six months during the individu~l's service there; 

(c) the Secretary-General has decided that there are no special circumstances 

or local conditions lvhich make it undesirable for personnel to be accompanied 

by their v7i ves and children; a!ld 

(d) the individual assumes responsibility for the costs of living 

accommodation and medical care for his vrife and children; 

(e) the Secretary-General may approve travel based on a shorter period than 

that specified in (a) and (b) above, if in his viei-T the circumstances varrant 

it. 

Rule 207.3 

Travel of Dependents on Change of Official Duty Station 

The conditions in Rule 207.2 shall govern the travel of dependents on change 

of official duty station of project personnel. 

Rule 207.4 

Home Leave, Travel to Visit Deuendents, and 
Ed~cation Grant Travel 

The entitlement of project personnel on behalf of themselves and their 

recoGnized depende~:ts shall be ,:sovel'ned by the follmTinc; provisions in so far as 
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ho:r::1e leave, travel to visit dependents and education grant travel are concerned. 

F0r the purposes of this rule "dependents" shall mean a vTife, or a dependent husband 

:;.r dependent child as defined in Rule 203.7. 
(a) Home Leave TTavel 

(i) Home leave travel shall consist of one round trip every two years 

at United Nations expense for project personnel and their eligible 

dependents from the official duty station to the home country,and 

return to the official duty station; 

(ii) Eligible dependents shall consist of recognized dependents brought 

to the mission area at United Nations expense who have been in the 

mission area for at least six months prior to departure on home 

leave; 

(iii) ·The follo-vring detailed conditions shall apply to the granting of 

home leave: 

(l) It shall be expected that project personnel will either 

return to the official duty station for at least six additional 

months if unaccompanied by dependents; or return to the officia

duty station at least an additional year, and the dependents 

for six months, if return trayel of dependents to the mission 

area is to be paid; 

(2) Project personnel shall remain in their home countries for 

at least 14 calendar days; 

( 3) Credit tm-rards hoffie leave shall accrue as from the date 

of departure from the home country to enter on service, or the 

the date of departure on a pre·:ious home leave, 1-rhichever of 

these dates is later • 

. (b) Travel to Visit Dependents . 

Project personnel shall be entitled to travel to visit dependents, under 

Rule 205.3, which shall consist of one round trip from the official duty 

station to the place 11here the dependents reside, subject to the follm-ring: 

(i) they h8.ve an entitlement to travel of dependents to the mission area, 

but ha·Ie n-::>t exercised thGt entitlement in respect of any dependent: 

inclucl.:i.ng educRtion grant travel 1 during the t 1.-iel ve preceding :nonths; 

I.-. 
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they have completed t1velve months of service after appointment or 

since departure on a prior home leave journey, whichever is later, 

except that the Secretary-General may extend or shorten the period 

when exceptional circUI)lstances so -vrarrant; 

(iii) they expect to remain for at least two weeks with their dependents; 

(iv) it is expected that they will continue to serve outside their home 

country for a further period of six months; 

(v) the travel costs payable by the United Nations ·shall not exceed the . 
costs of travel to their place of home leave, except where authorized 

travel is to a former duty station; 

(vi) travel to visit dependents will not be authorized in the calendar 

year in -v;hich home leave falls due. 

(c) Education Grant Travel 

(i) Education grant travel may be authorized -vrhen project personnel have 

appointments for a period of substantially more than a year's 

duration, normally 18 months or longer. Education grant travel costs 

shall not be reimbursed if; in the view of the Secretary-General, the 

requested journey is unreasonable, either because of its timing in 

relation to other authorized travel of the staff member or his 

._dependents or because of the brevity of the visit in relation to the 

expense involved. Specifically, education grant travel between the 

home country and the duty station will not be authorized -

(a) during the first six months of the s~aff member's 

appointment or vli thin six months of his annual travel to 

residence or his home leave, or 

(b) when it is not anticipated that the staff member will 

remain at the official duty station for a period of at least 

six months (uninterrupted by return travel to the home country 

for purposes of home leave) beyond the date the child -vrould 

arrive in the area, 

(c) there shall normally be an interval of six months behreen 

any journey authorized on behalf of the child from the home 

country to the duty station ns education grant travel and any 

journey authorized as home leave travel. 
I 
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(d) General Provisions 

(i) Round trip travel time allovable for home leave or travel to visit 

dependents shall b~ by an approved ro~te, mode and standard of 

transport. 

(ii). Subject to the conditi01i.s specified in Chapter VII of these rUles, 

project personnel shall be reimbursed f0~·expenses in respect of 

authorized travel for themselves and their eligible dependents, 

provided that neither travel subsistence allowance nor transit 

allovTance shall be paid ,in the case of education grant travel: 

(iii) Project personnel may be required to exercise entitlements to home 

leave, travel to visit dependents and education grant travel on 

behalf of their children in conjunction 1-Ti th travel on official 

business or change of official duty station, due regard being paid to 

the interests of the individual and his family. 

(iv) Project personnel vrho do not take home leave, travel to visit 

dependents, or, on behalf of their children, education grant travel, 

shall not receive any payment nor be credited with additional annual 

leave in lieu thereof. 

Rule 207.5 

Authority for Travel 

Before travel is undertaken, it shall be authorized in writing. In exceptional 

cases, project personnel may be authorized to tr~vel on oral o~ders, but such oral 
• authorization shall require written confirmation. Project personnel shall be 

personally responsible for ascertaining that they have the proper authorization 

before commencing travel. 

Travel Expenses 

(a) Travel expenses which shall be paid or reimbursed by the United Nations under 

the relevant provisio::1s of these rules shall include: 

(i) Transpo:::·tatton Expenses (i.e., carrier fare) 

(ii) Terminal expenses 
I I ... 



(iii) Transit expenses 

(iv) Travel subsistence allowance 

(v) Necessary additional expenses incurred .during travel. 
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(b) Project personnel shall exers:ise the same care in incurring expenses that a 

prudent person would exercise if travelling on personal business. 

(c) The United Nations shall pay travel expenses only for authorized travel which 

is accomplished and for accommodations authorized and used . 

. Rule 207.7 

Route, Mode and. Standard of Transportation 

(a) Official travel, which shall be by the most direct and economical route, shall 

be by a route, mode and standard of transportation approved in advance by the 

Secretary-General. 

(b) Travel subsistence allovrance or other entitlements, including travel time, 

shall be limited to the amount allmmble for a journey by the approved route, mode 

and standard. Project personnel vrho vrish to make other arrangements for personal 

convenience must obtain permission to do so in advance and pay all additional costs. 

In such cases, the United Nations shall pay only for costs of direct travel at the 

standard of accommodation actually used. 

Rule 207.8 

Standards of Accommodation 

For official travel, accommodations shall be provided ~n accordance with the 

following general standards: 

(i) When the approved travel is by air, it shall normally be by standard 

first-class flight, provided that, in the case of travel on official 

business, sleeper accommodation may be authorized, v7hen available, if, 

in the opinion of the Secretary-General, the circumstances so warrant. 

Project personnel >·rho elect to travel on 'extra-fare 1 or 'de-luxe 1 fJ j_ghts 

shall be required to bear the extra costs incurred. 

( ii) vihen approved travel is by sea, minirf,um first-class accoillll:.ods.tiotts v:!. th 

suitable facilities shall be provid8d. 

I .. . 
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(iii) In the case of official travel by train, project personnel s~all be 

provided with-appropriate accommodations including, where necessary, 

suitable sleeper or other facilities. 

(iv) Dependents authorized to travel at United Nations expense shall be allmved 

accommodations similar to those of project personnel except that in the 

case of a child travelling in connexion with an education grant a lower 

standard of accommodation way be supplied. 

Rule 207.9 

Travel by Automobile 
\ 

Project personnel who are authorized to travel by privately-owned automobile 

shall be reimbursed for actual mileage on the basis of operating costs in the area 

in which the travel is undertaken. The mileage rate shall be as established by the· 

Executive Chairman of the Technical Assistance Board. 

,- Rule 107.10 

Purchase of Tickets 

(a) Unless project personnel are specifically authorized to make other arrangements) 

all tickets for transportation involving official travel for themselves and entitled 

dependents shall.be purchased by the United Nations in advance ~f the actual travel 

or, where circumstances so require,· shall be secured by the individual himself, 

either prior or subsequent to actual travel, in exchange for United Nations 

Transportation Orders duly issued to him. 

(b) When project personnel ~equest a standard of accommodation in excess of their 

entitlement under Rule 207.8 or are authorized to travel, for reasons of personal 

preference or convenience, by other than the approved route or mode of 

transportation as provided for under Rule 207.7, they shall be required to reimburse 

the United Nations for any additional costs thus incurred before the United Nations 

provides them with the necessary tickets or transportation orders. 
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(a) Subject to (c) and (d) hereunder) for each authorized outward journey and for 

each authorized return journey taken) projec't personnel may claim actual expenses 

up to the equivalent of $6 for terminal expenses) including expenditures for taxi 

cabs or other means of public conveyance) transfer of baggage) and other incidental 

charges. 

(b) Subject to (c) and (d) hereur-der) if dependents' travel is authorized by the 

United Nations) project personnel m~y claim up to the equivalent of $2 for terminal . . 
expenses on behalf of each suc~,dependent for each outward and for each return 

journey taken. 

(c) Where warranted by conditions and costs) the Secretary-General may establish 

for specific areas maximum rates other than those provided in (a) and (b) for 

payment of terminal expenses. 

(d) Any add1tional expenses for local transportation which a traveller is obliged 

to incur between the point of departure and arrival at the destination or return 

to official duty station may be reimbursed in accordance with the provisions of 

Rule 207.16. 

Rule 207.12 

Expenses While in Transit 

(a) Travel subsistence allowance) as provided under Rule 207.13 shall not be 

payable during travel by sea. Project personnel authorized to travel by sea shall 

be entitled to a fixed amount to cover such expenditures as he will normally be 

obliged to incur on board ship. The amount shall be determined in advance by the 

Secretary-General for specified journeys) taking into account the cost of fares and 

the number of dependents accompanying the individual at United Nations expense. 

(b) When the authorized mode of transportation is other than by sea) full travel 

subsistence allowance shall be payable for the time spent in transit) subject to 

the conditions laid dovn1 in Rules 207.2 through 207.7) and provided that in the 

case of travel other than on official business a maximum of three days' travel 

time shall be allowed in respect of any specific journey. 

; ... 
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Rule 207.13 

Travel Subsistence Allowances 

(a) ~llien authorized to travel outside the mission area at United Nations expense, 

except during travel by sea, project ~ersonnel shall receive an appropriate daily 

subsistence allow·ance which may vary fro11 area to area and with salary levels, in 

accordance with a schedule of rates established from time to ti::ne by the Seqretary­

General and notified by administrative instruction or other appropriate means. Such 

established rates shall be subject to Rule 207.14 • 

(b) 
. 

Travel subsistence allo-vrance shall be deemed to comprise the total contribution 

of the United Nations towards such charges as meals, lodging, gratuities, and other 

payments made for personal services rendered. Except as provided in Rule 207.16, 

any expenditures incurred in excess of the allo-v;ance shall be borne by project 

personnel. 

(c) ~en dependents of project personnel are authorized to travel at United Nations 

expense, they shall be paid an additional travel subsistence allowance on behalf of 

each such dependent at the rate of the eq_ui valent of $US6 .00 a day, provided that 

no such allowance shall be payable in respect of travel by sea and travel undertaken 

:.n accordance with the provision of Rule 207.4 (c). 

Rule 207.14 

Special Rates of Travel Subsistence Allowance 

In the event of project personnel being assigned for extended p~riods of duty 

a-vmy from their official duty station, the Secretary-General may establish a special 

rate of subsistence allo-vrance which shall apply for the duration of the assignment. 

Rule 207.15 

Computation of the Travel Subsistence Allmrance 

(a) Except during travel by sea, subsistence shall be paid at the rates and under 

the conditions prescribed in Rule 207.13 for each calendar day or fraction thereof 

excE:eding 12 hours during >Ihich project personnel or their dependents are in 

official travel. status, provided that a full day 1 s alloviance at the appropriate rate 

snall be paid for the day on which travel is col!L'llenced (including return journey 

:'rom home leo.ve or annu'll travel to residence) e.nd that no a1lo·,mnce shall be raid 

for the day on vihich travel is concluded. 
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(b) Where travel is by sea; a full day's allowance at the appropriate rate shall 

be paid fo~ the day of arrival at the port of disembarkation provided that the 

traveller remains in official travel status for.more than 12 hours thereafter. No . . 
allowance shall be paid for the day. on which·; embarlmtion tal:es place. 

(c) No allowance shall be paid when a traveller returns to his official duty 

station within 12 hours after departu·re. 

(d) ~fuen it is necessary for the purpose of computing the amount of travel 

subsistence allowance payable to specify the 11hour of departure 11 and the 11hour of 

arrival", these shall be considered as the time when the train, vessel or airplane 

used by the traveller actually leaves or arrives at its regular terminal. 

Miscellaneous Travel Expenses 

Necessary additional expenses, incurred by project personnel in connexion vQth 

the transaction of official business ·or in the performance of authorized travel, 

i shall be reimbursed by the United Nations after completion of travel, provided that 
'• 

' the necessity and nature of the expenses are satisfactorily explained and supported 

by proper receipts which shall normally be required for any expenditures in excess 

of $2.00. Such expenses for which advance authorization shall be obtained to the 

extent practt?abl~, shall normally be limited to: 

(a) hire of local transportation other than that provided for under 

Rule 207.11; 

(b) telephone, telegraph, radio and cable_ messages on official business; 
(j 

(c) transfer of authorized baggage by railway express or other appropriate 

meansj 

(d) hire of room for official use; 

(e) stenographic or typewriting services or rental of typewriters in 

connexion with the preparation of official reports or correspondence; 

(f) transportation or storage of baggage or property used on official 

business. 

I ... 
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Rule 207.17 

Excess Baggage and Re~oval of Personal Effects 

On appointment, change of duty station and separation, project personnel shall 

be entitled to reimbursement of expeq2es in transporting personal and household 

effects in accordance with the following provisions: 

(a) Project personnel in intermediate- or long-term status travelling by air 

may be authorized to ship excess baggage by air up to a maxim~ of 44 pounds. 

The Secretary-General may also authorize shipment by air of an additional 

amount when, in his view, the ciro~stances warrant it, such as where shipment 

by land and by sea ~ould involve excessive delay, or where an individual is 

accompanied by two or more dependents travelling at United Nations expense. 

Excess baggage will be shipped by air freight, rather than as accompanied 

baggage, -vrhen it is more economical to do so. 

(b) Project personnel in intermediate- or long~term status may also be 

reimbursed for the cost of transperting personal and hous_ehold effects by land 

and/or by sea up to a maxim~ shipping weight of 440 pounds (44 cubic feet) for 

the individual, and an additional 330 pounds (33 cubic feet) for the first 

dependent, and 220 pounds (22 cubic feet) for each additional dependent 

authorized to trav.el at the expense of the United Nations. As an alternative 

to shipment by land and/or sea, personal and household effect~ may be 

transported by air, provided that the cost of such shipment does not exceed 

the estimated cost of shipment under the entitlement for land and/or sea. 

(c) Project personnel on short-term status travelling by air may be authorized 

to ship excess baggage by air up to a maximum of 44 pom1ds. Such excess 

baggage idll be shipped by air fre~ght, rather than as accompanied baggage, 

when it is more economical to do so. Where no excess baggage is shipped by 

air, reimbursement may be made for shipment of personal or household effects 

by land and/ or sea up to a n:aximtun of 220 pounds ( 22 cubic feet). 

(d) When personal or household effects are shipped by land and/or sea, 

(i) Storage charges other than those incidental to transportation 

expenses shall not normally be all011edj 

( ii) Reasonable cost of p3.cking, crating, tmpcld.ng and uncrating shall 

be allovied for shipments id thin the authorized limits. 
I 

I • • • 
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(a) Project personnel shall not be reimbursed for the cost of personal accident 

insurance or of insurance of accompanied personal baggage. 

(b) Compensation may be paid in respect of losses of accompanied personal baggage 
• 

(i) during travel at United Nations expense or (ii) as a direct result of special 

hazards in an area which the Secretary-General de.clares to be a special area. The 

maximum compensation in respect of a,ny one incident shall be $1}000} provided that 

where the loss involves the baggage of more than one person in the same family group 

whose travel costs have been paid for by the United Nations the maximum shall be 

$2,000. 

(c) In the case of unaccompanied shipments authorized under Rule 207.17} insurance 

coverage will be provided by the Organization up to the value of $1}000 for the 

staff member and $2,000 for a staff.member and dependents. Such insurance coverage 

shall not include articles of value for vThich special premium rates are charged. 

The United Nations VTill not be responsible for loss or breakage of unaccompanied 

baggage. 

Rule 207.19 

Travel Advances 

Project personnel authorized to travel shall provide themselves with sufficient 

funds for all current expenses by securing an advance of funds} if necessary. A 

reasonable advance of funds against the estimated reimbursable travel expenses may 

be made to project personnel for expE?nses authorized under these rules in respect· 

to themselves and their dependents. An advance of fm1ds shall be considered 

reasonable if not less. than $50 nor more than 80 per cent of the estimated 

reimbursable expenditures. If} in the course of travel} project personnel have 

earned in subsistence allowance an amount equal to the amount advanced} they may be 

advanced the balance of the estimated reimbursable expenditures. 

/ ... 
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Rule 207.20 

Transportation of Decedents 

Upon the death of project personnel or of a ,recognized dependent, the United . . 

Nations shall pay the expenses of transportation of the body from the place of death 

to a place to which they are entitled to return transportation under Rule 207.1 

or 207.2. These expenses shall include reasonable costs for preparation of the 

body. 

• Rule 207.21 
(, 

Loss of Entitlement to Travel Expenses 

The Secretary-General may reject any claim for payment or reimbursement of 

travel or removal expenses which are incurred by project personnel in contravention 

of any provision of these rules. 

,. Rule 207.22 

Loss of Entitlement to Return Travel and Removal Expenses 

(a) Project personnel who resign before completing one year of service or 1Tithin 

six months following the date of return from home leave or annual travel to 

residence shall not be entitled to payment of return travel expenses for themselves 

or their dependents. 

(b) When return travel is delayed by project personnel for personal convenience, 

any cost of revalidating the return portions of tickets shall be borne by the 

project personnel. Entitlement to return travel and remoyal expenses shall cease 

if travel has not commenced within six months after the date of separation. 

(c) The Secretary-General may authorize exceptions to (a) and (b) above if he is 

satisfied that there arc compelling reasons for so dcing. 

CHAPTER IX 

Separation from Service 

Rer,ulation 9 .1( a): 'The Secretary-Gene~al may terminate the appointment of a staf:;:~ 

member who holds a permanent appointment and \·Those probationary period has been 

/ ... 
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\ completed, if the necessities of the service re~uire abolition of the p9st or 
\ 

reduction of the staff, if the ser·rices of the individual concerned prove 

unsatisfactory, or i~ he is, for reasons of nealth, incapacitated for further 

service. 

The Secretary-General may also, glvlng his reasons therefor, terminate the 

appointment of a staff member who holds a permanent appointment: 

(i) If the conduct of the staff member indicates that the staff member does 

not meet the highest standards of integrity required by Article 101, 

paragraph 3, of the Charter; 

(ii) If facts anterior to the appointment of the staff member and relevant to 

his suitability come to light which, if they had been known at the time 

of his appointment} (hould, under the standards established in the 
I 

Charter, have precluded his appointment. 

No termination under sub-paragraphs (i) and (ii) shall take place until the 

matter has been considered and reported on by a special advisory board appointe~ 

for that purpose by the Secretary-General. 

Finally, the Secretary-General fuay terminate the appointment of a staff member ,. 
who holds a permanent appointment if such action would be in the interest of the 

good administration of the Organization and in accordance with the standards of the 

Charter, provided that the action is not contested by the staff member concerned. 

Regulation 9.1 (b): The Secretary-General may terminate the appointment of a staff 

member with a fixed-term appointment prior to the expiration date for any of the 

reasons specified in ~aragraph (a) above, or for such other reason as may be 

specified in the letter of appointment. 

Rule 209.1 

Termination and Abolition of Posts and Reduction of Staff 

(a) A termination within the meaning of the Staff Regulations is a separation 

initiated by the United Nati~ns, other than retirement under the United Natio~s 

Joint Staff Pension Fund Regulations and summary dismissal for serious misconduct. 

A separation as a result of the expiration of a fixed-term appointment} vhich shall 

take plac.e automatically without prior notice on the expiration date, shall not be 

regarded as a termination within the meaninG of the Staff Regulations and these 

Rules. 

(b) On the completion of a particular assignment or if the necessities of the 

service require abol:ttion of a post or reduc:tion of tte staff, the: holder of a 

FrcgraEme appointment sha]l be given firct consideration ever other project I 
I • • • 
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personnel for such suitable posts as may be vacant within Technical Assistance 

projects, due regard being had in all cases to relative competence, to integrity and 

to length of service. Project personnel on Programme appointment shall have no 

entitlement under this rule for consideration ,for posts outside the project 

personnel category. 

Re~~ation 9.2: Staff members may resign from the Secretariat upon giving the 

Secretary-General the notice required under the terms of their appointment. 

Rule 209.2 

Resignation 

(a) A resignation 1vithin the meaning of the Staff R~gulations is a separation 

initiated by the individual. 

(b) Unless otherwise specified in their letters of appointment, three months 

written notice of resignation shall be given by project personnel having Programme 

appointments, and thirty days' written·notice of resignation shall be given by 

project personnel having fixed-term appointments. The Secretary-General may, 

however, accept resignations on shorter notice. 

Regulation 9.3: (a) If the Secretary-General terminates an appointment the staff 

member shall be given such notice and such indemnity payment as may be applicable 

under the Staf~ Regula ti~ns and Staff Rules. Payments of termination indemnity shall 

be made by the Secretary-General in accordance with the rates and conditions 

specified in Annex III to the present regulations. 

(b) The Secretary-General may, where the circumstances warrant'and he 

considers it justified, pay to a staff member terminated under the final paragraph 

of staff regulation 9.1(a) a termination indemnity payment not more than 50 per cent 

higher than that which would otherwise be payable under the Staff Regulations. 

Rule 209.3 

Notice of Termination 

(a) Project personnel "\·Those Prograrllle appointments are to be terminated shall be 

given not less than three months irritten notice of such termination. Project 

personnel whose fixed term appointments are to be terminated prior to the expiration 

; ... 
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date specified in the letter of appointment shall be given not less than thirty 

days ~ritten notice of·termipation or such notice as may be other~ise stipulate1 in 

their letters· of a~pointment. 

(b) In lieu of the notice period, the Secretary-General may authorize compensation 

calculated on the salary with post a'djustment, dependency benefits and service 

benefit or repatriation grant which the individual ~auld have received had the date 

of termination been at the end of the notice period. 

Annex III: Staff members ~hose appointments are terminated shall be paid an 

indemnity in acc:ordance -with the follmdng r:-rovisions: 

(a) Except as provided in (d) a~d (e) bela~, the follo~ing schedule shall 
• 

apply to members holding pef.-:manent appointments or temporary appointments ~hich 

are not for a fixed term: 

Months of Base Salary or Hage 
. 

Temporary Appointments which 
Completed Years 
of Service in 
the Secretariat 

Confirmed P~rmanent 
A~:pointments 

are not for a Fixed Term 
and Unconfirmed (Probationary) 
Permar.ent Appointments 

0 

1 

2 

3 
4 

5 
6 

7 
8 

. .• . .• .. . . . . . . . . . . . . . . 

. . . . . .• . . . 

. . .• . .• . . 
.• .• .• .• .• .• . .• . 
. . . . . . . . . 
. . . .. . . . 
.• .• .. .• .. . . .• . 
. . • • • . . .. .• 

Not applicable 

Not applicable 

3 

3 
4 

5 
6 

7 
8 

nil 

1 

1 

2 

3 
4 

5 
6 

9 or more . . . 9 

7 
8 

(b) Except as provided in (d) and (e) below, staff members ~ho have temporary 

appointments for a fixed term of over six months -v1hich are terminated prior to 

the expiration date specified in the letter of appointment shall be paid 

five days' indemnity pay for each month. of uncompleted service, but not less 

than thirty 1wrking days 1 inJerr,nity pay. 

I . .. 
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(c) Indemnity pay shall be calculated on the basis- of the staff member's base 

salary or wages at the time of termination. 

(d) No indemnity payments shall be made to: 

-A staff member who resigns, except where termination notice has been 

given and the termination date agr~ed upon; . 
- A staff member who has a temporary appointment which is not for a fixed 

term and which is terminated during the first year of service; 

- A staff member who has a temporary appointment for a fixed term 'Yihich 

is completed on the expiration date specified in the letter of appointment; 

- A staff member who for disc~plinary reasons is dismissed for misconduct 

otherwise than by summ~ry dismissal, provided that the Secretary-General 
( 

_ may grant in such a case, at his discretion) a termination indemnity in 

any amount not exceeding the full indemnity provided under paragraphs (a), 

(b) or (e) of this Annex) whichever is applicable; 

- A staff member who is summarily dismissed; 

- A staff member -y;ho abandons .his post; 

- A staff member v1ho is :i:etired under the United Nations Joint Staff Pension 

Fund Regulations. 

(e) Staff members specifically engaged for conference and other short-term 

service or for service 'Yii th a mission) as consultants, or as experts) and staff 

members who are locally recruited for service in established offices a1-1ay from 

Headquarters may be pa~d termination indemnity if and as provided in their 

letters of appointment, 

(f) A staff member whose appointment is terminated for reasons of health shall 

receive the termination indemnity set out in this Annex, to the extent that the 

amount of the termination indemnity) when added to the annual amount of the 

disability benefit payable to him under the Reg~lations of the Joint Staff 

Pension Fund) does not exceed one year's salary, 

Rule 209.4 

Termination Indemnity 

(a) Froject perscrmel 11hose Fro[r2r::n:e ar:-poin-L:r.ents are terminated shall 'cc subject 

to the IJrovisions govE:rninc; termir:ation ir:demnity in the case cf ccnfirn:eO. pcrul<:mcnt 

.-
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appointments provided by Annex III to the Staff Regulations. Length of service 

shall include_ completed mopths of service over t'J.e minimum periods provided ir~ 

paragraph (a) of Annex III. 

(b) Project personnel on fixed-term appointments whose appointments are terminated 

prior to the expiration date specified in their letter of appointment shall be 

paid one week.' s indemnity for each month of service, but not less than six week's 

indemnity pay. Such termination shall be governed by the provisions of 

paragraphs (c), (d), (e) and (f) of Annex III to the Staff Regulations. 

(c) "Base salary or wa-ges" for the purposes of Annex III to the Staff Regulations . 
shall mean the annual base salary after application of the staff assessment plan as 

specified in the schedules in Annex I to the Staff Regulations, and shall exclude 

all other payments. 

Regulation 9.4: The Secretary-General shall establish a scheme for the payment of 

repatriation grants or service benefits within the_maximum rates and under the 

conditions specified in Annex IV to the present regulations. 

Annex IV, paragraph 1 

In principle, the repatriation grant shall be payable to staff members whom the 

Crganization is obligated to repatriate, except staff members on temporary 

appointments for a fixed term entitled to a service benefit, Neither repatriation 

grant nor, service benefit shall be paid to a staff member who is summarily 

dismissed. Detailed condit~ons and, definitions relating to eligibility shall be 

determined by the Secretary-General. The amount of the grant shall vary 1-lith the 

length of service with the United Nations (exclusive of periods whBn an 

expatriation allm·1ance was received). 
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The maximum rates payable shall be as follows: 

Years of Continuous 
• Service a"ray from 

Home Country 

After 2 years 

After 3 If . • 
II 4 If 

II 5 II 

II 6 II 

II 7 
If 

II 8 II 

II 9 
II 

II 10 II 

II 11 It 

II 12 II· 

. . 

. . 

. . 
. 
. 

Staff Hember "With neither 
a Wife, Dependent Husband 
or Dependent Child at time of 
Termination ~Weeks of Salary) 

4 

. . . . 5 
6 

. 7· 

. . 8 

9 
10 

. . . . 11 

12 

1~ 

14 

·staff Member with a Wife, 
Dependent Husband or 
Dependent Child at·Time.of 
Termination (Weeks of Salary) 

8 

10 

12 

14 

16 
18 

20 

22 

24 

26 

28 

The maximum grant payable under this shall be $US2,500 net for a staff 

member without dependents and $US5,000 net for a staff member with dependents. 

Service Benefit 

Annex IV, paragraph 2 

(a) If his letter of appointment so indicates, a staff member vlho has served 

at least one year on a temporary appointment for a fixed term shall receive upon . c 
separation a service benefit at the rate of 4 per cent of salary during service in 

his home country and at the rate of 8 per cent of salary during service outside 

his home country, for each year of service. 

(b) Should such a staff member, without break in service, be granted a 

probationary or permanent appointment, or complete five years of qualifying 

service on temporary appointment for a fixed term) he shall lose entitlement to 

the service benefit. 

(c) Service for calculatio~ o: the service benefit shall mean service 

subseo.uent to the entry of this provision in the letter of appointment. 

I ... 
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Payment of servi~e benefit and of repatriation grant under Regulation 9.4 and 

Annex IV to the Staff Regulations shall be subject to the following conditions and 

definitions: 

(a) Project personnel in long-term status shall be governed by the provisions 

regarding repatriation grant. ProJect personnel in intermediate-term status shall 

be governed by the provisions regarding seTvice benefit. 

(b) "Obligation to repatriate" as used in paragraph '1 o"f Annex IV shall mean . 
obligation to return of project personnel and their depe~depts, upon separation, at 

the expense of the United·Nations, to a place outside the country of the duty 

station. 

(c) "Home country 11 as llSed in Annex IV shall be determined on the same basis as 

the country of home leave entitlement under Rule 205.2. 

(d) "Service" for the purposes of service benefit and repatriation grant 

calculations shall exclude service before 1 January 1958, except in the case of 

project personnel vrho held entitlement to repatriation grant before that date. 

Service prior to 1 January 1951 shall be excluded in all cases. Periods spent on 

short-term appointment status shall be excluded. 

(e) "Salary" for the purposes of Regulation 9.4 and Annex IV to the Staff 

Regulations shall mean the annual base salary, after application of the staff 

assessment plan as specified 'in Rule 203.1, and shall exclude all other payments. 

(f) No payments shall be made to project personnel who abandon their posts. 

Project personnel who reside in their home country while performing their official 

duties shall not be entitled to repatriation grant upon sep~ration, provided that 

the Secretary-General may grant a full or partial repatriation grant, in his 

discretion, in the case of project personnel who, after service at a duty station 

outside their home country, are transferred to a d-...1ty station vri thin that country. 

(g) Dependents, within the meaning of Annex IV, shall consist of a wife, or a 

dependent husband in respect of 1rhom dependency benefits are payable, or dependent 

children as defined in Rule 203.7. The repatriatior grant shall be paid at the 

dependency rate to staff members IIi th dependents regardless of the place of 

residence of the dependents. 
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(h) Where both husband and wife are employed by United Nations or by a Specialized 

Agency and each is entitled, on separation, to payment of a repatriation grant, 

payment shall be made to each, at single rates, according to their respective 

entitlements, provided that, where dependent children are recognized, the first 

parent to be separated may claim paymsnt at dependency rates. In this event the 

second parent, on separation, may claim payment at the single rate for the period 

of qualifying service subsequent thereto; or, if eligible, at the dependency rate 

for the whole period of his qualifyi"ng service, from lvhich shall normally be 

deducted the amount of the repatriation grant paid to the first parent. 

(i) Loss of entitlement to payment of return travel expenses under Rt~e 207.22 

shall not affect project personne\•s eligibility for payment of the repatriation 
I 

grant. 

(j) In the event of the death of project personnel, no payment of either 

repatriation grant or service benefit shall be made unless there is a surviving 

widow, dependent widower or one or more dependent childre~. If there is one such . 
surviving dependent, payment of repatriation grant shall be made at the single 

,. 
rate; if there are two or more such surviving dependents, payment of repatriation 

grant shall be ~ade at the dependency rate. 

Regulation 9.5: Staff members shall not be retained in active service beyond the' 

age of sixty years. The Secretary-General may, in the interest of the Organization, 

extend this age limit in exceptional cases. 

Rule 209.6 

Commutation of Accrued Annual Leave 

If, upon separation, project personnel have accrued annual leave, they shall 

be paid in lieu thereof a sum of money equivalent to the amount which they 1muld 

have been entitled to receive in the form of base salary for the period of such 

accrued leave up to a maximum of nine -vreeks in the case of service of two years or 

less, or tl-relve -vreeks in the case of longer service. 
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Regulation 10.-1: T"ne Secretary-General may establish administrative machinery iJj_th 

staff participation which ·vrill be available to advise him in disciplinary·cases . 
. ' 

Regulation 10.2: The Secretary-General may illipose disciplinary measures on staff 

members whose conduct is unsatisfactory. He may suw~arily dismiss a member of the 

staff for serious misconduct. 

Rule 210.1 

Disciplinary Measures 

In any case involving possible disciplinary action, the Secretary-General may 

establish, on an ad hoc basis, machinery to advise him before any decision is taken. 

Rule 210.2 

Suspension Bending Investigation 

If a charge of misconduct is made against an individual and the Secretary-
I • General so decJ.des, the individual may be suspended from duty 7 -vri th or without pay, 

during investigation, the suspension being without prejudice to the rights of the 

individual. 

CHAPTER XI 

Appeals 

RegQlation 11.1: The Secretary-General shall establish admini§trative _machinery 

'with staff participation to advise him in case of any appeal by staff members 

against an administrative decision alleging the non-:observance of their terms of 

appointment, including all pertinent regulations and rules, or against disciplinary 
 action. 

Regulation 11.2: The United Nations Administrative Tribunal shall, under conditions 

prescribed in its statute, hear and pass judgement upon applications from staff 

members alleging non-observance of their terms of appointment, including all 

pertinent regulations and rules. 
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Rule 211.1 

Appeals · 

In case of any appeal against an administrat~ve decision alleging the 

non-observance of terms of appointment, incl1\ding all pertinent regulations and 

rules or against disciplinary action', the Secretary-General shall establish on an 

ad hoc basis administrattve machinery to advise him. 

Rule 211.2 

Administrative Tribunal 

Project personnel shall hav(! the right to appeal to the United Nations 
(, 

Administrative Tribunal in accordance with the provisions of that Tribunal's 

Statute. 

CHAPTER XII 

9eneral Provisions 

Regulation 12.1: These regulations may be supplemented or amended by the General 

Assembly, without prejudice to the acquired rights of staff members. 

Regulation 12.2: The Secretary-General shall report annually to the General 

Assembly such Staff Rules and amendillents thereto as he may make to implement these 

regulations. 

Rule 212.1 

Amendment of Rules for Project Personnel 

These rules may be amended by the Secretary-General in a manner consistent 

v~th the Staff Regulations. 

Rule 212.2 

Financial Responsibility 

Project personnel may be required to reimburse the United Nations either 

pertially or in full for any fj_nanciel loss suff.'2red oy the United Nations as a 

result of their negligence or of tJ:,e:.:.r having violate:l o.ny :cegulatic;:;.) rule or 

administrative instruction. 



 

Rule 212.3 

Beneficiaries 
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At the time of appointment, project personnel shall nominate a beneficiqry or 

beneficiaries in writing in a form prescrib~d by the Secretary-General. It shall 

be the responsibility of project personnel to notify the Secretary-General 'of any 
revocations· or changes of beneficiaries. 

(b) In the event of the death of the individual, all amounts standing to his credit 

will be paid to his nominated beneficiary or beneficiaries subject to application 

of these rules. Such payment shall afford the United Nations a complete release 
from all further liability in respect to any sum so paid. 

(c) If a nominated beneficiary does not survive or if a designation of beneficiary 

has not been made or has been revoked, the amount standing to the credit of the 
individual will upon his death be paid to his estate. 

Rule 212.4 

Proprietary Rights 
. 

.All rights, including title, copyright and patent rights, in any ·vrork 

performed by project personnel as part of their official duties, shall be vested in 
the United Nations. 

Rule 212.5 

Effective Date of Rules 

Except as otherwise provided by the Staff ~egulations or pY the provisions of 

specific rules, Rules 201.1 through 212.5 shall be effective 1 January-1953. They 

shall supersede all previous rules applicable to project personnel. 




