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To: PROJECT PERSONNEL (Technical Assistance Experts)

Subject: ‘STAFF RULES

Under the United Nations Charter, the General Assembly provides Staff
Regulations which set out the broad principles of personnel policy for the
staffing and administration of the Secretariat. The Secretary-General, as
Chief Administrative Officer of the Secretariat, is required by the Staff
Regulations to provide and enforce such Staff Rules, consistent with these
principles, as he considers necessary. '

"~ A booklet containing the Staff Rules governing the appointments of experts
and other‘persons internationally recruited specificél]y for service with the
Expanded Programme of Teéhnical Assistance was issued with effect froum
1 January 1956 (ST/SGB/108 as amended by ST/SGB/108/Amend.l and Amend.2).

The attached Staff Rules are effective frod 1 January 1958 and supersede all
relevant fules in force before that date. The present rules incorporate,
inter alia, conclusions reached by the General Assewbly with a view to
reconciling conditions of service of persons employed by the United Nations or
the specialized agencies regardless of the programmes upon which the persons
have been euwployed.

A transitional allowance will be payable throughout the calendar year 1958
or until earlier coumpletion of service to project personnel in service before
1 November 1957 who would otherwise suffer a reduction in emocluments through
the application of these provisions, in so far as such reduction is occasioned
by a change in the systewm. No transitional allowance is payable where a reduction
of emoluments occurs through such factors as a new calculation of the cost.of
living at the duty station or through a change of fawily couposition.

The text of the relevant Staff Regulaticns as arpproved by the General Assembly

is included in this booklet,

DAG HAMMARSKJIOLD
5T7-35017 Secretary-Goncral /...
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RULES AND RELEVANT STAFF REGULATIONS OF THE UNITED NATIONS
GOVERNING TECHNICAL ASSISTANCE PROJECT PERSONNEL

SCOPE AND PURPQSE

The Staff Regulations embody the fundamental conditions of service and the

basic rights, duties and obligations of the United Nations Secretariat.
represent the broad principles of personnel policy for the staffing and

administration of the Secretariat. The Secfetary-General, as the Chief

They

Administrative Officer, shall provide-and enforce such Staff Rules consistent

with these principles as he considers necessary.

Rule 201.1

Applicability

Rules 201.2 to 212.5 shall apply to persons, except as provided in

(a) through (d) below, who are internétionally recruited specifically for service

with technical assistance projects. Such personnel shall hereinafter be called

"project personnel" and be so identified in the letter of appointment. These

rules shall not apply except as noted to:’

() Persons who are engaged on special service agreements, e.g.

lecturers or other persons who perform short-term service, normwally

for not wore than one wonth. They will be governed by the conditions

specifically provided in the agreement which each has signed.

(b) Persons employed on a project of broader than nationgl scope
whose work takes place exclusively or primarily at an established-
United Nations office. They will be appointed under the rules

regularly applicable to similar appointments at that office.

(¢) Persons in the General Service category recruited specifically

for service with technical assistance projects except as otherwise

determined by the Secretary-General,

(a). Staff wmembers who are detailed to technical assistance projects.

They will continue to be subject to Staff Rules 101.1 to 112.8, except

that the following rules shall apply:
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Rule 203.8 on subsistence allowances

Rule 203.9 on extension of assignuwent

Rule 203.10 on installation graﬁt

Rule 206.3 in so far as medical care is concerned

Rule 207.2 and Rule 207.3.on travel of dependents.,
Rule 201.2
" Definitions

Short-term status - Froject personnel initially appointed for less than one year

shall be deeumed to be on short—term status.

Intermediate-term status - PrOJLut personnel 1n¢t1ally appointed forrone year or

more or whose appointments of less than one year are extended so that the total
contractual service is 12 months or more, but less than five years, shall be
deemed to be on intermediate-term status.

Long-term status - Project personnel holding fixed-term-appointments of five years

or longer or holding Programme Appoiﬁfments shall be deewed to be on long-term
status. Project personnel in intermediate-term status who complete five years

of service and have an appointment of at least one further year's duration shall
be deemed to be in long-term status on the day following completion of five years:
service, ' -

Official duty station - The official duty station shall be the place designated

by the Secretary-General as the base of operation for an individual,

Mission area - The Mission area shall normally be the country of assignment in

which the official duty station i1s located, but in special circumstances the

wmission area may include two or wore countries in the same geographic area.

CHAPTER I

Duties, Obligations and Privileges

Regulation 1.l: Members of the Secretariat are international civil servants,

Their responsibilities are not national but exclusively international. By
accepting appointuwent, they pledge themselves to discharge their functions and to

regulate their conduct with the interests of the United Nations only in view,

feon
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Regulation 1.2: Staff members are subject to'the authQrity of the

Secretary-General and to aésignmenf by him to any of the activities or offices
of the Unitethations. They are responsible to him in the exercise of their
functions. The whole time of staff mewbers shall be at the disposal of the

Secretary-General. The Secretary-Général‘shall establish a norhaf working week,

Rule 201.3

Hours of Work and Official Holidays

The hours of work and official holidays shall be determined by the senior
‘officer in the field with due considefation'being given to local conditions.and
practices and after consultation with representatives of any other international

organizations. in the area.

Rule 201.4

Change of Official Duty Station

A chaﬁge of official duty stafion shall take place when an‘individual is
transferred from one mission to another or when the Secretary-General decides that
it is in the interest of the Organization to change the indi&idual’s base of
.operation from one city to another within a mission area.

Regulation 1.3: In the performance of their duties members of the Secretariat

shall neither seek nor accept instructions from any Government or from any other
authority external to the Organization.

Regulation 1.4: Meuwbers of the Secretariat shall conduct themselves at all times
Qe

in a wanner befitting their status as international civil servants., They shall

not engage in any activity that is incompatible with the proper discharge of their
duties with the United Nations. They shall avoid any action and in particular

any kind of public pronouncement which may adversely reflect on their status, or
on the integrity, independence and iwpartiality which are required by that status.
While they are not expected to give up their national sentiwments or their political
and religious convictions, they shall at 211 tiwes bear in mind the reserve and
tact incumbent ﬁpon them by reascn of their international status,

Regulation L.5: Staff mewmbers shall exerciss the utwmost discretion in regard to

all wmatters of official business. They shall not communicate to any person any

[



ST/SGB/109
English
Page 6

information known to them by reason;of their official pdsition which has not been
made public, ekcept in the course of their duties or by authorization of the
Secretary-General. Nor shall they at any time use such information to private
advantage. These obligations do not cease upon separation from the Secretariat.

Regulation 1.6: No staff member shall accept any honour, decoration, favour,

gift or remuneration from any Government excepting for war service; nor shall a
staff wmember accept any honour, decoratioﬂ, favour, gift or remuneration frow
any source external to the Organiiation, without first obtaining the approval of
the Secretary-General. Apprdval shall be granted only in exceptional cases and
wvhere such acceptance is not incouwpatible with the terws of regulation 1.2 of the
Staff Regulations and with the jﬁdi&idual's status as an international civil
servant, | '

Regulation 1.7: Staff weumbers way exercise the right to vote but shall nof engage

in any political activity which is inconsistent with or wmight reflect dpon the -
independence and impartiality required by their status as international civil

servants.

Regulation 1.8: The immunities and privileges attached to the United Nations by

virtue of Article 105 of the Charter are conferred in the interests of the
Organization. These privileges and immunities furnish no excuse to the staff
meuwbers who enjoy them for non-performance of their private obligations or
failure to observe laws and police regulations. In any case where these
privileges and immunities arise, the staff member shall immediately report to the
Secretary-General, with whou alone it rests to decide vwhether they shall be
waived., l

Regulation 1.9: Mewmbers of the Secretariat shall subscribe to the following ocath

or declaration:

"I solemnly swear (undertake, affirm, prouise) to exercise in all
loyalty, discretion and conscience the functions entrusted to me as an.
international civil servant of the United Nations, to discharge these
functions and regulate my conduct with the interests of the
United Nations only in view, and not to seek or accept instructions in
regard to the performance of wy duties from any Government or other
authority external to the Crganization,"
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‘Rule 201,5

Oath or Declaration

The oath or declaration to which project personnel have subscribed does not
prevent the close collaboration of project personnel with g Government pursuent

to the agreement between that Government and the United Nations.

CHAPTER IT

Classification of Posts and Staff

Regulation 2.1: In conformity with principles laid down by the General Assembly,

the Secretary-General shall make appropriate provision for the classification of
posts and staff according to tﬁé nature of the duties and responsibilities
required.

CHAPTER ITI

Salaries and Related Allowaﬁceé

Regulation 3.1: Salaries of staff wewmbers shall be fixed by the Secretary-General

in accordance'with the provisions of annex I to the present fegulations.

Annex I. Paragraph 6: The Secretary-General shall determine the salary rates to

be paid to personnel specifically engaged for conferences and other short-term
service, to consultants, to Field Service personnel, and to Technical Assistance

experts and social welfare advisers.

/...
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Rule 203.1

Annual Salary Scales

(a) Subject to the staff assessment plan under Regulation 3.3 and to post adjustments wherever
applied, 1/ the following annual base salary rates 2/ shall apply to project personnel, except
those who are loaned .to the Uaited Nations on a reimbursable or non-reimbursable basis;:

Entrance Step Step Step Step Step Step Step Step -Step
Rates I - I1T . v v vI - Vit VIII IX - X
Level s b 3 3 $ $ b P
Level 7 18,000 '
(12,500)

Level 6 13,330 14,000 14,670 ~15,400 16,200 17,000
(10,000) (10,400) (10,800) (11,200) (11,600) (12,000)

11,310 11,690 12,080 12,500 13,000 13,500 14,000 14,500 15,000
(8,750) (9,c00) (9,250) (9,500) (9,8c0) (10,100) (10,4%00) (10,700) (11,000)

Level 4 9,1h0 9,460 9,790 10,150 10,540 . 10,920 11,310 11,690 12,080 12,500
(7,3c0) (7,525) (7,750) (8,000) (8,250) (8,500) (8,750) (9,000) (9,250) (9,500)
Level 3 7,5% 7,600 7,870 8,180 8,500 8,820 9,10 9,k60 '~ 9,79 10,150
(6,000) (6,200) (6,400) (6,625) (6,850) (7,075) (7,300) (7,525) (7,750) (8,000)
Level 2 5,750 6,000 6,270 6,530 6,800 7,070 7,330 7,600 7,370
(k,800) (5,000) (5,200) (5,k00) (5,600) (5,800) (6,000) (6,200) (6,%00)

Level 1 4,250 4,500 4,750 5,000 5,250 5,500 5,750 6,000 -
(3,600) (3,800) (k4,000) . (4,200) (4,b00) (4,600) (4,800) (5,000)

Level

A\ %2}

1/ Post adjustments are not applied in the case of short-term appointments.

2/ Figures in parentheses represent approximate net salary equivalents.

g 93edg
ystidug
601/a58/18
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(b) The Secretary—Geﬁeral may, in exceptional circumstances, make anAupward
adjustment of the top salary specified in (a)vabove.

(¢) Project personnel who are loaned to the United Nations on a reimbursable or
non-reimbufséble basis and who are nof paid a salary difectly by the United Nations
may be given a monthly honorarium up to the,equivaient of $250 (US), subject to
assessment under Regulation 3.3. dompenSafion for sérvice-incﬁrred death, illness
or accident under Rule 206.3 shall Be deterﬁined in the case of such project
personnel on the basis of the salary rate under (a) above at which the person

would héve been assigned had the Secfetary;General set the rate for the appointment,

and shall not include any honorarium.,

" Rule 203.2

Salary Increments

Upon completion of one year's continuous satisfactory service at the same
salary rate, the salaries of project persoﬂnel on full term status wbose '
appointments will continue for at least one month beyond this period shall be-
increased -by a one-step salary_increment, provided that the period of satisfactory
service required for increments to any salary step above $15,000 ($11,000 net)
shall be two years. The amount of salary increment for each level shall be in
accordance_with the schedule contained in Rule 203.1.

Rule 203.3

Currency of Salary Payments-

.(a). The following minimal amounts of base salary will be pg%d to project personnel
_in the currency of the established country of residence:
(i) at least 25 ﬁer cent of base salary while dependents are residing at the

official duty station fcllowing travel at United Nations expense;

(ii) at least 50 per cent of base salary wrile dependents are not residing at
the official duty station following travel at United Nations expense;

(iii) exceptions to the above minima may be made in uwnusuwal circumstances which
would involve hardship tc the individual or in cases vhere utilization

of a particular currency is in the interest of the Orgenization.
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(b)' The remainder of the base salary way be paid either in the currency of the
established country of residence or iﬁ the country of service.or in both.
Arrangements may be made to allow project personnel to meet legitimate
expenditures which way be incurred in a third currency by reason of employment
. in the technical assistance programme, if such currency is available to the
Organization. Rates of exchange for the conversion of currencies will be as

established by the Executive Chairman of the Technical Assistance Board.

Anmnex I, paragraph O

In order to preserve equivalent standards of living at different offices,

'~ the Secretary-General may adjust the ba§ic salaries set forth in paragraphs 3
and 4 of this.annex by the application on non-pensionable post adjustments, the
amounts of which shall be determified on the basis of relative costs of living,
standards of living and related factors at the office concerned as compared to
Geneva on 1 January 1956. Such post adjustments shall not be subject to the
Staff Assessment Plan and their amount shall vary by salary level as determined

from time to time by the General Assemb}y.

Rule 203.4

Post Adjustment

(a) Post adjustments under annex I, paragraph 9, of the Staff Regulations shall
be applied in accordance with the following schedules in the case of project
personnel aésighéd to a dﬁty station for one year or more or in accordance with
rule 208 (b). For the purpose of this rule, the cost of living, standards of
living and related factors at Geneva on 1 January 1956 shall be regarded as the
base. :

(v) The‘Secretary-Genéral shall establish a schedule of post adjustments for any
duty station which, by reason of cost of living, standard of living and related
factors cannot be appropriately placed within the schedules set forth in
paragraph (a) above, |

(¢) The Secretary-General shall establish fromw time to time the class within

which each duty station is to be placed, and shall publish the classifications by

administrative instructions or other appropriate means.

/e



SCHEDULE OF POST ADJUSTMENTS (ADDITIONS)

(in U.S. dollars)
(1) For areas ‘where cost 6f living is higher than at the base

Classification of duty stations

Class Class Class Class Class Class
2 (5 per cent) 3 L 5 6 7 (30 per cenp)
S D S D * 5 D ] D S D 5 D
Level 1 . . . 170 250 335 500 500 750 650 975 800 1,200 935 1,400
Level 2 , . . 200 300 400 600 600 900 785 1,175 950 1,425 1,100 1,650
Level 3. . . 235 350 L65 700 700 1,050 915 1,375 1,100 1,650 1,265 1,900
Level 4 ., . . 270 4,00 535 800 785 1,175 1,015 1,525 1,215 1,825 1,400 2,100
Level 5. . . 300 450 600 900 - 865 1,300 1,100 1,65C 1,315 1,975 1,515 2,275
Tevel 6 . . . 335 500 650 975 950 1,425 1,215 1,825 1,450 2,175 1,635 2,450
Level 7. . . 365 550 715 1,075 1,065 1,600 . 1,385 2,075 1,650 2,475 1,865 2,800
S= rate of post adjustment applicable to staff members with no primary dependants(spouse or child).
D= rate of post adjustment applicable to staff members with one or more dependant(spouse or‘.child).
SCHEDULE OF POST ADJUSTMENTS (deductions)
(in U.S. dollars)
(i1) For areas where cost of livine is lower than at the base )
Classification of duty stations
Class Class Class Class Class Class .
A (=5 per cent) B c D E F (-30 per cent)
S and D Sand D S and D S and D S and D S and D
Level 1 . . . 160 320 4,80 640 800 960
Level 2 . . . 200 4,00 600 800 1,000 1,200
Level 3. . . 260 525 785 1,050 1,300 1,570
Level 4 . . . - 315 630 945 1,260 1,575 1,890
Level 5. . . 370 740 1,110 - 1,480 1,850 2,220 .
Level 6 . . . 410 825 1,235 1,650 2,050 2,480 oy
Level 7 . . . 470 940 1,410 1,880 2,350 2,820 Q
[9%
E&

60T /a5 /18
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Regulation 3.2: The Sécfetary-General shall establish terms and conditions under

which an education grant shall be available to a staff member serving outside his
recognized home country, whose dependent child under the age of twenty-one is in
full-time attendance at a school, university, or similar educational institution
of a type which will, in the opinion of the Secretary-General, facilitate the
child's re-assimilation in the staff mémber‘s recognized howe country. The
maximum amount of the grant shall be $400 per’annum for a child. Travel costs of
the child may also be paid for an outward and return journey once in each
scholastic year between the educational institution and the duty‘station, by a
route approved by the Secrefary-General, but not in an amount exceeding the cost
of such a Journey between the home country and the duty station.
‘ The Secretary-General shall also esteblish terms and conditions under which
an education grant shall be available to a staff mewber serving in a country
whose language is different froum his»own and who is obliged to pay tuition for
the teachlng of the mother tongue to a dependent child attending a 1ocal scbool
in whlch the instruction is given in a language other than his own.

The Secretary-General may decide in each case whether the education grant
shall extend to adopted children or stepchildren.

Rule 20%.5

Education Grant

A. Eligibility =

Education grant benefits shall be available to project perscnnel in
interuediate term or long-term status while they are serving and residing outside
their home countries, subject to the conditions provided in this rule. The ‘
grant under section B below shall not be available to project personnel when none
of their eligibie dependents have joined them at the duty station, provided that
temporary assignment'outside fheir home country has not resulted in an increased
cost to them for the education of their children.

(i) Entitlement to an education grant shall exist if the children of project
personnel are in ?ull term attendance at a schocl or university, or siwmilar
educational 1nst1tutlon, in the staffi wewber's howe country, and are under the

age of twenty-one.

oo
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(ii) Entitlement to an educaticn grant shall exist if the children of
project personnel are in full-time attendance at a "recognized" school outside
the home country. Entitl ement shall continue through secondary education until
completion of the.scholastic year in which the child's 18th birthday occurs. A
school will be "recognized" if fthe foilo&ing conditions are, in the opinion of
the Secretary-General, cowmplied with:

' () Where the language of the country of the duty station and of the
staff mewber's home country is the same, the child is in full-time
attendance at s special school of the staff mewber?s natioﬁality, or at
an international school; or ’

(b) Where the language of the country of the duty station and that of the
staff member's home country are different, the child is in full-time
attendance at (1) a special school of the staff wember's ﬁationality, or
(2) at an internatic¢nal school or (3) at a special school, approved by
the Secretary-General for th;s purpose, condﬁcting education in the
language of the staff wmewber's howe country. .

(iii) Where there is no school conducting education in tﬁe language of the
staff meuwber's home country, and no international school, in the area of the
staff member's duty station, the Secretary-General way recognize some other
school at the duty station or elsewhere, for children under 18 years of age, 1f
he is satzsfled that the education provided by the school is better adapted to
the reassimilation of the child in the home country than that offered by any
other local school, and that recognition of the school would be consistent with

the purposes and intent of staff regulation 3.2.

B. Awmount of the Grant
The amount of the grant shall be as follows, provided that where the period

of service of project personnel does unot continue throughout the full
scholastic year, the amount of the grant shall be adjusted accordingly:

(i) 1In the case of attendance at a school in the houwe country, the grant
shall be a lump sum payment of $h00 per annﬁm if the attendence is for at least
two-thirds of the scholastic year. Where attendance is for less than two-thirds
of the scholastic year, the amount of the grant shall be that proporticn of the

annual grant which the period of attendance bears to the full scholastic year,

/...
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(ii) In the case of attendance at a school outside the home country, the
grant shall be the cost of attendance at the school up to a cos£ of $200 éer annum;
where the cost of attendance is greater, the grant shall Be either $200 or
one-half the ecost of attendance, wHichever is greater, ub to a.maximum payment of

$400 per annum.

C. Travel

(i) In the case of attendance at a school in the home country, project
personnel shall be entitled, subject to the conditions set forth in
Rule 207.4t (c), to payment of the cost of one return journey each scholastic year
for the child between the duty station apd the home country if attendance is for
two-thirds or more of the scholastic year. Where attendance is for 1ess than
two-thirds of the scholastic year, travel costs shall not be vaid.

(i1i) Tn the case of attendance at a school outside the houme country
under (A) (ii) (v) (1 and 3), the staff member shall be entitled to payment of the
cost of one return Journey each scholastic year for the child between the dutyv
station and the school if attendance is for two-thirds or more of the scholastic

year. Travel costs shall not be payable in other cases of attendance outside

the houwe coun%ry.

D. Tuition in the Mother Tongue -

Project personnel shall be responsible for submitting to the
Secretary General requests for paywent of an education grant for tuition in

a mother tongue “Under the second paragraph of Staff Regulation 3.2,

E. Other Condltlons and Definitions

(1) For the purposes of this rule ~the following additiona% conditions and
definitions shall apply:

(2) "Child" shall mean a child as defined in rule 203.7.

(v) "Home country" shall be deterumined on the same basis as the country

of home leave of project personnel under rule 205.2,

(¢c) "International school" shall be a school recognized by the

Secretary-General as organized specifically for children of varied national

and cultural origins,

(d) "Attendance at a school" shall not include attendance at 2

kindergarten or cther pre-schocl activity., . /
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(e) An education grant shall:not be payable under bofh sectionVA and
section D of this rule in‘respect'of the sawme childAfor the same period.

(i1)- Project personnel shall be responsible fof notifying the
Secretary-General in writing of cléims for education grant and shall be required
to Support them by such documentary evidenke as may be required.

Regulation 3.3: (a) An assessmenﬁ at the rates and under the conditions

specified below shall be applied to;the'salafiés and emoluments of staff members,
but not to dépendency benefits or to.p0§t adjustments, provided that the
Secretary4Géneral may, where he deems it advisable, exempt frow the assessment the
salaries and other emoluments cf stéff engaged at locality rates;

(b) The assessment shall be calculated according to the following rates:

Total assessable payments Assessument
not exceeding $4,000 per year . . + . . . . . . . 15 per cent
Next $2,000 DEr year .« « « o « o o « ¢ e+ s+ 20 per cent
" ¢$2,000 " " A 25 per cent
".¢2,00c " " e e e e e e e e e e 30 per cent

" $2,000 " " e e e e e e e e e e e e 35 per cent

" $3,000 " " e e e e e e e e e e e 40 per cent

‘ Remaining assessable payments . o o ¢ . 0 0 0 . . 50 per cent

(c) 1In the case of a person who is not employed by the United Nations for the
vwhole of a calendar year or in cases where there is a change in the annual rate
of payments wade to a staff member,.the rate of assessument shall be governed by
the annuel rate of each such payment made ©o him.

(d) That the assessment computed under the foregoing artic}es shall be ccllected
by the United Nations by withholding it frowm payments. No part of the assessment
so collected shall be refunded because of cessation of enployment during the
calendar year.

(e) That revenue derived fromw staff assessment not otherwise disposed of by
specific resolution of the General Assembly shall be cfedited to the Tax
Equalization Fund established by General Assewbly resolution 973 A (X).

(f) Where a staff member is subject both to staff assesswent under this plan and

to national income taxaticn in respect of the salaries and ewoluments paid to hium

/...
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by the United Nations, the Secretary-General is authorized to refund to him
the emount of staff assessuwent collected from hium provi&ed that:
(1) The amount of such refund shall in no case exceed fbe amount
of his income taxes paid and payable in respect of his
United Nations income; , _ ,
(i1) If the amount of such 1ncomejtaxes exceeds the amount of'staff
assessment the Secretary- General may also pay to the staff.
. mewber the amount of such excess, : _
(iii) Paymehts made in accordance with the provisions of this article
shall be charged to the Tex EQualizatien Fund.
(iv) A payment under the conditions prescribed in the three preceding
. sub-paragraphs is authorized in respect of dependency benefits
and post adjustwents, which are not subject to staff assessment,

but way be subject to national incouwe taxation.

Rule 203.6

Salaries and Emoluments Subject to Assessument

[

"Salaries and ewmoluments" subject to staff assessment as used in Staff
Regulation 3.3 shall mean: A -
(i) Salary or honorarium under Rule 203.1
(i1) Payments upon separation, including termination indemnity, paymenf
for accrued annual leave, and repatriation grant or service benefit.
(iii) Compensation equivalent to salary and allowances under Rule 206.3.

Regulation 3.4: (a) Staff wembers in the Principal Officer and Director category

or in the Professional cagegory sha}l be entitled to receive dependency‘allowances
as follows:
(i) At $200 per annum for a dependent wife or dependent husband and at
$300 per annum for each dependent child; or
(ii) Where there is no dependent spouse, a single annual allowance of $200

for either a dependent parent, a dependent brother or a dependent

sister.
(v) 1If both husband and wife are staff wewbers, one way claim, for dependent
children, under (i) above, in which case the other may claim only under (ii) above,
if otherwise entitled, [ooe
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(¢) StAff members whose salary rates are set by the Secretary-General under
paragraph 6 or paragraph 7 of Annex I to these regulations shall be entitled tc
 receive dependency allowances at rates and under conditions determined by the
Secretary-General, due regard being given to the circumstances in the locality

in which the office is located. |

(d) Claims f&r dependency allowances shall be submitted in writing and supported
by evidence éatisfactory to the.Secretary—General. A separate claim for dependency

allowances shall be made each year.

Rule 205.7

Dependency Allowances

Project personnel in intermediate or in long-term status shall bé entitled
to dependency allovances at the rates provided iﬁ,Regulation 3.4 (a), under the
following definitions and condition§:/ ’

(a). For payment of depeﬁdency allowances, a dependent spouse shall

be a wife, or a huéband dependent on the member of the staff for main

and continuing support. ' _

(b) A staff member's unmarried child will be recognized as dependent

for purposes of dependency allowance provided the child is under the age

ofriB‘years, or if the child is in full-time attendance at a school or

university (or similar educational institution) under the age of

21 years, If the child is totally disabled no regard shall be had to

school attendance or to age.

(¢) A parent, brother or sister will be recognized as dependent for

'purposes of dependency allowance if the staff member provides one-halfl

or more of the family member's financial support but not less than twice

the amount of the appiicable dependency allowance, provided that the

“limitations as to age, school attendance and total incapacity set out

in sub-paragraph (b) ebove shall also be applicable to a brother and

a sister.

(d) A dependency allowance shall be paid in respset of not more than

cne dependent parent, brother ¢or sister, and such payment shall not

jo)

e mads when a payment is being wmade for a dependent spouse.
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(e) Payment of dependency allowance shall be made only in respect of
the period during which the circumstances giving rise to the claim

obtain,

Rule 203.8

Subsistence Allowances

(a) Except for those who normally reside in the arga of the bfficial duty station,
pfoject personnel in shoft-term status, shall receive, during the period of their
service at the dufy station, a subsistence allowance at a daily rate as fixed by
the Executive Chairman of the Technical Assistance Board. The allowance shall be
payable in local currency. The daily rate shall be'computed normally on the basis
of an average cost for a reasonable standard of‘board and lodging, plus 25 per cent
to cover such incidental expenses as service charges and tips.

(b) When projéct personnei in intermediate or long-term statqs are assigned to a
duty station for less than one year, the Secretary-General shall decide at that
time whether to pay daily subsistence allowance under paragraph (a) above, or
installation grant under Rule 205.10, and assignment allowance under Rule 203.11
and apply post adjustment under Rule 203.k4.

(¢) Vhen project personnel travel on official business within‘the mission area,
they shall recéive a travel subsistence allowance equivalent to the full daily .
subsistence alloﬁance established under (a) above, except where they are already
receiving the daily subsistence allcwance. '
(a) When project personnel are authorized to travel outside the mission area at
United Nations expense, they'shall receive travel subsistence allowance in
accordance with Rule 207.1l3 except thaf when an assigmment of seven days or more
is authorized in any one country for which a subsistence rate has been fixed

under (a) above the project personnel Will receive a daily travel subsistence
allowance equivalent to that rate.

(e) Subsistence allowances under this rule shall continue to be paid during
periods of authorized sick leave except that if project personnel are hospitalized

only one third of the relevant daily rate shall bte paid.
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Rule 203.9

Extension of Assignment

Project personnel assigned ta a duty station for less than one year whose
assignments are subsequently extended so that their total anticipated service
will be one year but less than five years ai one duty station, shall cease to
receive the daily subsistence allovance under Rule 205;8 from the date of such
extension‘of assignment, and shall become subject  to the provisions of Rule 203.10
on installation grant and Rule 203.11 on assignment allqwance. The amount of
daily subsistence allowance already paid shall bé applied as an offset to the
installation grant payable in respect of the staff member, but not to that payable

in respect of his eligible dependents.

Rule 203.10

Installation Grant

Except for those who normally reside in the area of the official duty station,
and subject to Rule 203.8 (b), project personnel who are assigned to a duty station
for one year or more shall receive an installation grant calculated in local
currency on the basis of the daily subsistence allowvance under Rule 203.8 (a), at
the following rates:

(i) 50 days' subsistence allowance for project personnel

with eligible dependents who join them at the duty station

at the Organization's expense, plus half the avove amount

for each dependent;

(ii) 15 days' subsistence allowahce in the case of other project
~ personnel.

The Secretary-General may increase these limits to a maximum of 60 days and
30 days respectively for a.duty station where circumstances so warrant, and shall
publish a list of sﬁchlduty stations by appropriate means. The installation grant

shall not be payable in connexion with education grant travel.
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Rule 203.11

Assignment Allowance

Projéct-pérsonnel assignéd to official duty stations outside their home .
countries for a period of one year‘bﬁt less:than five years, or as provided under
Rule 203.8 (b), shall receive for the duration of such assignment an assighment
allowance payable in the currency of the country of the duty station at the

following annual rates:

Not having a dependent Having a depeudent

(spouse or child) (spouse or child)
Levels 1 and 2 "~ $800 » $1,000 |
Levels 3 and 4 . $950 ' $1,200
Levels 5 and above $1,100 . -~ $1,k00

For the purposes of this rule, "dependent" shall nean & dependeﬁt spouse or a
dependent child as defined in Rule 203.7, regardless of where the dependenﬁs
reside. The assignment allowance shall not be paid for more than five years

in respect of service at one duty stAtion, nor concurrently with'daily subsistence’

éllowance“in respect of service at any duty station,

Rule 203.12

Retroactivity of Payments

A éfaff'member who has not been receiving ar allovance, grant or other
payment due to him shall not be entitled to receive retroactively such allowance,
grant or other payment unless he has made written claim within one year following

the date on which he would have heen entitled %o‘the initialdpayment.

Rule 203.13

Deductions and Ccntributions

(a) There shall be deducted, each pay period, from the total payments due to
project personnel: )
(i) staff assescment, at the rates and subject to the conditions
prescribed in Regulation 3.3;
(ii) contributions to the United MNations Joint Staff Pension Fund, if

the individual is 2 participant under Rule 206.1. /
L ]
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(b) Deductions from salaries and other emoluments may also be made for:
(i) other centributions for which provision isAﬁade under these
‘rules; » ‘
(ii) indebtedness to the United Nations;
(iii) indébtedness to third parties.whén any deduction for this

ﬁurpose is authorized by'ﬁhe Secrefary—General.

CHAFTER IV
Appointment

Regulation 4.1: As stated in Article 101 of the Charter, the power of appointment

of staff members rests with the Secretary-General. Upon appointment each staff
member shall receive a letter of appointment in accordance with the provisions
of Annex II to the present regulations and signed by the Secretary-General or by

an official in the name of the Secretary-General.

Annex II - letters of Appointment:

(a) The letter of appointment shall state:

(i) that the appointment is subject to the provisions of the Staff
Regulations and of the Staff Rules applicable fo the category of
appointment in question, and to changes which may be duly made

-~ 'in.such regulations and‘;ules from time to time;
(ii) the nature of the appointment;
(iii) +the date at which the staff member is required to enter upon
his duties; ' | ‘

(iv) the pericd of appointment, the notice required to terminate it
and period of probation, if any;

(v) +the category, level, commencing rate of salary, and if increments
are allowable, the scale of increments, and the maximum attainable;

(vi) any special conditions which may be applicable,

(b) A copy of the Staff Regulations and of the Staff Rules shall be transmitted
to the staff member with the letter of appointment. In accepting aprointment the
staff member shall étate that he has been made acquainted with and accepts the

conditions laid down in the Staff Regulations and in the Staff Rules.

/..
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Rule 20k4.1

Letter of Appointment

The letter of appointment granted to project personnel shall contain expressly
or by reference all the terms and conditions of employment. All contractual
entitlements of project personnel shall be strictly limited to those contained

expressly or by reference in their letters of avpointment.

Rule 20k.2

Effective Daté of Appointment

The appointment of project pérsonnel shall teke effect from the date on which
they enter into official travel status to assume their duties or, if no offiecial

travel is involved, from the date on which they start to ﬁerform thelr duties.

Rule 204.3

Notification by Project Personnel

Project personnel shall be responsible on appointment for supplying the
Secretary-General with whatever information may be required for the puarpose of
determining their status under the 3taff Regulations and these Rules or of
completing administrative arrangements in connexion with their éppointments.
Specifically, %ﬁis requifement shall include information on'nationality, passport
and visa, marital status, dependency status, information relevant to home leave,
and designation of beneficiary. They shall be responsible also for promptly
notifying the Secretary-General, in writing, of any subseguent changes affecting
their status under the Staff Regulatiocns and these Rules.

Regulation 4.2: The paramount consideration in the appointment, transfer or

promotion of the staff shall be the necessity for securing the highest standards
of efficiency, competence and integrity. Due regard shall be paid to the

importance of recruiting the staff on as wide a geographical basis as possible.
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Rule 20L4.4
Nationality

(a) In the application of the Staff Regulations and these Rules, the

United Nations shall not recognize more thaﬁﬂone nationality for project personnel.
(b)’ When project personnel have been legally acccrded nationality status by more
than one State, nationality for the @urposes of the Staff Regulations and these
Rules shall be the nationality of the State with which the individual is, in the
opinion of the Secretary-General, most closely associated.

Regulation 4.3:" In accordance with the principles of the Chart°r, selection of

staff members shall be made w1thbut dlstlnctlon as to race, sex or rellglon. So
far as practicable, selection shall be made on a competitive basis.

Regulation 4.U: Subject to the provisions cf Article 101, Paragraph 3, of the

Charter, and without prejudice to the recruitment of fresh talent at all levels,

the fullest regard shall be had, in filling vacancies, to the requisite

- qualifications and exverience of persons already in the service of the

United Nations. This considera%ion shall also apply on a reciprocal basis to
the specialized agencies brought into relationship with the United Nations.

Regulation 4.5: (a) Appointments of Under-Secretaries and officials of equivalent

rank shall normally be for a period of five years, subject to‘prolongation or
renewal. Other staff members shall be granted either permanent ér temporary
appointments~ﬁnder such terms and conditions consistent with these regulations as
the Secretary-General may prescribe.

(v) The Secretary-General shall prescribe which staff members are eligible for
permanent appointments. The probationary period for granting or confirming &
permanent appointment shall normally not exceed two years, provided that in
individual cases the Secretary-General may extend the probationary periocd for nct

more than one additional year.

Rule 20k.5

Types of Appointment

Project ersonne shall ve granted temporary appointments or programme

appointnents according %o the following terus and conditions:
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A, Teumporary Appointments for a Fixed Ternm

1. Project personnel shall be engaged on temporary appointments which are for

a fixed term and which expire without prior notice on the expiration date \
specifiied in the letter of appointment. :

2. Appointment of project personnel may be for serviee in one or more mission
areas and for sﬁort, intermediate or long terus. ‘ |

3. Project personnel initially appointed for less than one year shall be deemed
to be on short-term status. Project personnel initiaily appointéd for less than
one year whose appointments are subsééuently extended so that the total continuous
contractual service is less than twelve months shall remain on short-term status.
Project personnei initially appointed for less than twelve wmonths whose
appointments are subsequently extended so that the total continuocus contractual
service is twelve months or more shall be converted to intermediate-term status
on the effective date of the contract which creates twelve months or wmore of
contractual service, : , ’
L., Project persomnel initially appointed for cne year or wore but for less than
five years, shall be deemed to be on inte&mediate term status.

5. Project personnel holding fixed-terw appoinfﬁents of>five years or longer
or holding prograume appointments shall be deemed to be on long-term status.
Project personnel in interuwediate-term status who complete five years of service
and have an aépointment of at-least one further year's duration shail be deemed

to be in long-term status on the day following completion of five year's service.

B. Programme Appointuents

The Secretary-General may grant Programme appointwents to a limited numober
of persons for whom there is likely, in his judgement, to be a continuing need
ﬁithin the United Nations Technical Assistance Programme. The Programme ‘
appointuent shall b= goVerned‘by the Staff Regulations applicable to permanent
appointments and by the Staff Rules applicable to project personnel in long-term
status. Such appoiﬁtments may be granted to persons below the age of 55 years
who have coupleted at least two years of satisfactori service, and shall expire
when the individual reaches 60 years of age, but may be extended, for limited

periods in individual cases as deterumined by the Secretary-General, to a wmaximum
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age of 65 years. A person holding a Programme appointment shall be subject to

assignment by the Secretary-General to any of the activities or offices of the

~ United Nafions Technical Assistance Programme.

Regulation 4.6: The Secrétary-General shall establish appropriate umedical

standards which‘staff mewbers shall be required to weet before appointment.

Rule 20L4.6

Medical Examination

'Project personnei shall be regpired to undergo a medical examination in order
to qualify for appointment. The‘examination shall be given by a United Nations
medical officer or, if no such officer has been designated, by another gualified
member of the medical profession. A report of the examination shall be submitted
to and approved by the United Nations Medical Directcr before the individual
leaves the home country and shall include an opinion on his fitness for living,
working and travelling under the conditions in the countryAto which he is
assigned for duty. Periodic medical checkups may also be required and at the
expiration of serviee, the individual shall undergo another medical exawination

and have the report submitted to the United Nations Medical Director.

CHAPTER V

Annual, Special and Home Leave

Regulation 5.1: Staff mewbers shall be allowed appfopriate annual leave.

Rule 205.1

. Annual Leave

(a) Project personnel who are granted appointments of six months or more or who
have completed six months of service shall be entitled *to annual leave accruing
while in pay status at the rate of six weeks per annum effective from the date of
appointment. | ’

(b) Up to six weeks accrued annual leave may be carried over frow the first to
the second year of service based on the anniversary date of the initial

appointuent; up to nine weeks accrued annual leave may be carried Torward frowm

/oo

i
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the second to the third year of service; thereafter, up to twelve weeks of
accrued annual leave may be carried forward from orne year to the next.

(¢) Annual leave may be taken in’units of days and half-days, subject to the
exigencies of the service and the approprlate buperv1sory approval,

Regulation 5.2: Special leave may be- authorlzed by the Secretary-General in

exceptional cases.

Regulation 5.3: Eligible staff wembers shall be granted home leave once in

every two years. A staff wewber whose home country is the country of his official
duty station or who continues to reside 1n his home country while perforuwing h1s
official duties shall not be eligible for home leave.

Rule 205.2

Home Leave

Under the conditions set forth in Rule 207.4 (a) and subject to the
exigencies of the service, home leave shall be granted every two years to
project personnel and their recognized dependents who are in the wission area.

Rule 205.3

Travel to Visit Dependents

Under the conditions set forth in Rule 207.4 and subject to the exigencies
of the service, project pefsonnel serving outside their howme country who have
eligible dependents none of whcm has travelled to the mission area at United
Nations expeﬁse, during the'preceding twelve months, shall be entitled to visit
their dependents at United Nations expense in the year in which home leave does
not fall due. For the purposes of this rule, "dependents" shall wean a wife, or
a dependent husband or dependent child as defined in Rule 203.7.

CHAPTER VI

Social Security

Regulation 6.1: Provision shall be made for the participation of staff meuwbers

in the United Nations Joint Staff Fension Fund in accordance with the regulaticns

of that Fund.

[eoe
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" Rule 206.1

Participation in the Pension Fund: Group Life Insurance Plan

(2) Probect personnel in short-term status shall not be eligible for participation
in the United Naticns Joint Staff Pension Fund unless such eligibility is
explicitly provided for in the letter of appointment following previous
participation in the Fund. Project personnel in interuwediate term status shell
be associate participants iﬁ the Fund, unless the Regulations of the Fund provide
otherwise. Project personnel ir long-term status-shall be participants in the
Fund provided the Regulations of the’ Fund permit such participation.

(b) Project personnel shall participate, as a part of fheir terms of service,

in the group life insurance plan for project personnel, part of the costs of
which are borne by United Nations, unless exewption from such participation is
expressly stated in the letter of appointment.

Regulation 6.2: The Secretary-General shall establish a scheme of social

security for the staff, including provisions for health protection, sick leave
and maternity leave,’and reasonable compensation in the event of illness,
accident or death attributable to the perforwance of official duties on behalf

of the United Nations.

Rule 206.2
Sick Leave

Froject personnel ﬁho are incapacitated from the performance of their duties
by illness or injury may be granted sick leave with pay in accordénce with the
following provisions: ‘

(a) (i) Project personnel on short-term status may be granted sick
leave on full pay at the rate of two days per month of
contractual service. '

(ii) Project perscnnel on intermediate status may be granted sick
leave up to three months on full salary and up to three
months on half salary in any period of twelve consecutive
months, provided that the amount of sick leave permitted in
any four consecutive years shall not exceed eighteen wonths,

nine months on full salary and nine wonths on half salary.
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(iii) Project pérsonnel on long-term status, including programme
appointments, may be grahted up to six months on full salary and six
months on half salary in'any'period of twelve consecutive months,

. ﬁroVided that the amount of sick leave.in any four consecufive years
shall not exceed eightegnﬁmonthsy nine months on full salary and
nine menths on half salary. ‘ ;

(b) Sick leave of one week or more shall oe grahted only vhen a certificéte
is submitted signed by a qualified member of the medical profession. The
certificate shall indicate the natufe and duration of the i;iness and that the
individual was unable to perform his duties during the period involved or that
public health, restrictions prévented his attendance.

(¢) Project personnel shall report all sick leave taken, and may be required
at any time to submit a medical certificate as to their conditidn. Sick leave
may be refuéed if the Secretary-General is satisfied that such leave is not
Justified.

(d) Entitlement. to sick leave shall lapse on the expiration of appointment.

Rule 206.3

Medical Care and Compensation for Injury’
or Illness Attributable to Service

(a) Medical care will be made available to project personnel,vor medical expenses

of project personiel will be reimbursed, under the fclloving conditions. Except

as otherwise providéd in paragraph‘(b) hereunder, project personnel are not eligible

to participate in medical insurance plans provided for staff members of established

 offices.
(i) Vhere suitable medical facilities or arrangements for reimbursement of
: expenses are provided by recipient Governments, project personnel shall
make full use of such facilities or arrangements, and such use shall be
deemed to be fulfilment of the United Nations responsibilities with
respect to provision of médical care,

(ii) The United Nations will assume the responsibility for reimbursement of
medical expenses of project personnel incurred "in the field" or while
travelling on official business, subject to the limitaticns set out below,
except where such facilities or arrangements for reimbursement are wmade

available by the Governwent, as described in sub-paragraph (1) above.

/...
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(iii) The United Nations will not assume responsibility for payuent cr
reiﬁbursement of wedical expenses of dependents.

(iv) No responsibility will be assumed by the United Nations or by the
Governuent for the treatwent of chronic illnesses which were present
prior to appointment. ’ |

(v) The United Nations will not assume responsibility in respect of medical
expenses incurred by project personnel fdllowing a separation from the

United Nations, éxcept where these expenses relate directly to any injury

or illness which has been determined to have been attributable to service.

(vi) "In the field" shall mean the area of assignwent of project personnel
except that when (i) coméetent medical advice is received that appropriate
facilities are nOt(availéble in the country or area of assignment or
(ii) the urgent necessity for medical care arises outside the area of
assigndent, then subject to the other provisions of this rule
(paragraph (a)), the reasonable and necessary cost of medical care
~obtained at ahrappropriate location outside the area of assignuent wmay
be assumed by the United Nations. |

(vii) Medical expenses will not be reimbursed in connexion with:
(L) injuries arising out of accidents while project personnel are
on leave; or injuries or illnesses consequent to travel by a
circuitous rcute for the convenience of project personnel;

e (2) injuries arising out of accidents occasioned by the wilful
misconduct or flagrantly injudiciocus behavicur of project persocnnel,
or during the course of recognizably hazardous perscnal recreation;
(3) corrective surgery or the continuance of or resumption of a
noruwal course of remedial treatment relating to an established
condition as a* the date of appointment, |

(viii) Claims in respect of any one illness or injury of less than $5.00 will
not be recognized. |

" does nobt include dental care.

(ix) The teru "wedical care
(b) Project personnel with programme appointments shall be eligible to participate

group wmedical insurance rlanc feor coverage of

i

in the United Nations Headguarter:

N

themselves and their famlily meumbers ccordance with the provisions of those

,3
)

plans. Any nayments made under such plans shall be offset against payments
ctherwice due under paragraph (a) {11) above,
(¢) In the event of death, injury or illnesc attributable to the performance of

official duties on behalf of the United Naticns, project personnel, or their [eos
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dependents in the event of death, shall be entitled to compensation in accordance
with the provisions of Appendix D to the staff rules as follows:
(i) Froject personnel in short-term status, as provided for short-term staff
(Article 1 (d) of Apperndix D); '
(ii) Project personnel in intermediate-term and long-term status, as provided
for career staff wembers with permanent appointments; .
provided that in the case of perwanent disability or death there shall be set off
against any compensation otherwise payable, such proportion of any amount paid as
group life insurance benefit in accordance with Rule -206.1 (v) as corresponds to that

percentage of premium borne under the said group life plan by the United Natioms.

CHAPTER VII

Travel and Reumcval ExXpenses

Regulation 7.1l: Subject to conditions and definitions prescribed by the Secretary-

General, the United Nations shall in appropriate cases pay the travel expeﬁses of
staff wembers and their dependents. '

Regulation 7.2: ©Subject to conditions and definitions prescribed by the Secretary-

General, the United Nations shall pay rewmoval costs for staff wmeubers.

Rule 207.1

Official Travel of Project Personnel

(2) The iravel expenses of project personnel shall be paid in respect of:
(1) 1initiel appointument; o A
(i1) +travel on officiéi-business;
(1ii) change of official duty station, as defined in Rule 201.h;
(iv) _travel to visit dependents in accordance with Rule 205.3 or travel in
connexion with home leave under Rule 205.2;
(v) separation frou service. v
(b) Under sub-paragraph (v) of paragraph (a) above, the travel expenses of project
personnel shall be paid to the place from which they were rgcruited or to a place
determined as their home on the same basis as for the purpcse of howe lzave, Should
project personnel, on separation, wish to go to any other place, payment of travel
expenses shall not exceed the maximum awmount that would have been payable on the

basis of direct return transportation to the place of recruitment or home leave,
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Rule 207.2

Initial and Return Travel of Dependents

Subject to the conditions laid dovm in these rules, the United ﬁations shall
pay the initial and return travel‘expenses of recognized dependents of project
personnel in intermediate or long-ierm status (wife, or dependent husband and/or
dependent children as defined in Rule 203.7.) to and from the duty station in
the mission'area in the following circumstances:_

(a) the individual is assigned to an official duty station for not less than

one year, or his assignment after a shorter period is extended so that the

total period is not less than one year; or, following his own authorized
travel to visit dependents under Rule 205.3, the individual is to remain in
service at an official duty station for at least an additional yeaf; ang

() the dependents are expected to remain in the mission area for at least

six months during the individval's service tﬁere;

(¢) the Secretary-General has decided that there are.no special circumstances

or local conditicns which make it undesirable for personnel to be accompanied

by their wives and children; and |

(d) the individual assumes responsibility for the costs.of living‘

accommodation and medical care for his wife and children;

(e)ﬂ the Secretary-General may approve travel based on a shorter period than

that specified in (a) and (b) above, if in his view the circumstances varrant

it,

Rule 207.3

Travel of Devendents on Change of Official Duty Station

The conditicns in Rule 207.2 shall govern the travel of dependents on change
of official duty station of project personnel.
Rule 207.L

Home leave, Travel to Visit Dependents, and
Education Grant Travel

The entitlement of project personnel on behalfl of themselves and their
recognized dependents shall be goverued by the following provisions in so far as

’
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horme leave, travel to visit dependents and education grant travel are concerned.
ifor the purposesof this rule "dependents" shall mean a wife, or a dependent husband
or dependent child as defined in Rule 203.7. 4

(a) Home Leave Travel

(i) Home leave travel shall consiét of one round trip every two years
at United Nations éxpénse for project personnel and their eligible
dependents’ from the official duty stétion to the home country,and
return to the official duty station; - ‘

(ii) Eligible dependents shall consist of recognized dependents brought
to the mission area at‘United Nétions expense who have been in the
mission area for at least six months prior to departure on home
leave; |

(iii) "The following detailed conditions shall apply to the granting of
home leave: .
(1) It shall be expected that project personnel will either
return to the official duty station for at least six additional

months if unaccompanied by dependents; or return to the official

duty station at least an additional year, and the dependents
for six months, if return travel of dependents to the mission
area i1s to be paid; _ .
(2) Project personnel shall remain in thelr home countries for
at least 14 calendar days; .

(3) Credit towards home leave shall accrue as from the date
of departure from the home country to enter on‘service, or the
the date of departure on a previous homelleave,\whichever of

these dates is later.

(b) Travel to Visit Dependents .

Project personnel shall be entitled to travel to visit dependents, Qnder
Rule 205.3, which shall consist of one round trip from the official duty
station to the pléce wvhere the dependents reside, subject to the following:
(1) they have an entitlement to travel of Gependents to the mission area,
but have not exercised that entitlement in respect of any dependent,

including education grant travel, during the twelve preceding months;
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(iv)

(v)

(vi)
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théy have completed'tvelve months of sef&ice after appoinfment or
since departure on a prior home leave journey, vhichever is later,
except that the Secretary-Generai may extend or shorten the period
when exceptional ciréumstanceé so warrant; ' 7 | :
they expect to remain‘for at least two weeks with their dependents;
it is expected that they_wiil cohfinue,to serve outside their home
Eountry for a further period of six months; |

the travel costs payable by the United Nations 'shall not exceed the
costs of travel to their place of home leave, except where authorized
travel is to a former duty station; ‘

travel to visit dependents will not be authorized in the calendar

year in which home leave falls due.

(¢) Education Grant Travel

(1)

Education grant travel may be authorized when project personnel have
appointments for a perlod of substantially more than a year's
duration, normally 138 months or longer. Education grant travel costs
shall not be reimbursed if, in the view of the Secretary-General, the
requested journey is unreasonable, either because of its timing in

relation to other authorized travel of the staff member or his

. dependents or because of the brevity of the visit in relation to the

~ expense involved. Specifically, education grant travel between the

home country and the duty station will not be authorized -
(a) during the first six months of the staff member's
appointment or within six months of his annual travel to
residence or his home leave, or
(v) when it is not anticipated that the staff member will
remain at the official duty station for a period of at leasf
six months (uninterrupted by return travel to the home country
for purposes of home leave) beyond the date the child would
arrive in the ares,
(¢) there shall normally be an interval of six months between
any journeyv authorized on behalf of the child from the home
country to the duty station as education grant travel and any

Jjourney authorized as home leave travel.
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(d) General Provisions

(i) Round trip travel tiﬁe éllowable for home leave or travel to visit
”dependents shall be by an approved route, @ode and standard of
transport. ) f 7 , '

(i1) Subject to the conditions specified in Chapter VII of these rules,
project personnel shali'be reimbursed for expenses in respect of
authorized travel for themselves and their eligible dependents,
provided that neither tfa&el éubsistence allowance nor transit
allowance shall be paid,in the case of education grant travel.

(iii) Project personnel may be required to exercise entitlements to home
leave, travel to visit dependents and education grant travel on
_behalf of their children iﬁ conjunction with travel on official
business or chaﬁéz of official duty station, due regard being paid to
: the interests of the individual and his family.
(iv) Project personnel who do nct take home leave, travel tc visit
dependents, or, on behalf of their children, education grant travel,
‘shall not receive any payment nor be credited with additional annual

’

leave in lieu thereof.

Rule 207.5

Authority for Travel

Before travel is underteken, it shall be authorized in writing. In exceptional
cases, project personnel may be authorized to travel on oral orders, but such oral
authorization shall require written confirmation. Project per;onnel shall be
personally responsible for ascertaining that they have the proper authorization

before commencing travel.

Rule 207.6

Travel Expenses

(a) Travel expenses which shall be raid or reimbursed by the United Nations under
the relevant provisions of these rules shall include:
(i) Transportation expenses (i.e., carrier fare)

(ii) Terminal expenses
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(iii) Transit expenses o
(iv) Travel subsistence allowance »
(v) Necessary additional expenses incurred dur“nv travel. )
(b) Project personnel shall exerc1se the same care in incurring expenses that a
prudent person would exercise if % avellln~ cn personal business. )
(c) The United Nations shall pay travel expenses only for authorized travel which

is accomplished and for accommodations authorized and used.

.- Rule 207.7

Route, Mode and Standard of Transportation

(a) Official travel, which shall be by the most direct and economical route, shall
be by a route,tmode and standard of transportation approved in advance by the
Secretary-General.

() Travel subsistence allowance or other entitléments, including travel time,
shall be limited to the amount allcwable for a Jjourney by the approved route, mode
and standard. Project perscnnel who wish to make other arrangements for personal
convenience must obtain permission to do so in advance and pay all additional costs.
In such cases, the United Nations shall pay only for costs of direct travel at the

standard of acccmmodation actually used.

Rule 207.8

Standards of Accommodation

For official travel, accommodations shall be provided in accordance with the

following general standards:

(i) When the approved travel is by air, it shall normally be by standard
first-class flight, provided that, in the case of travel on official
business, sleeper accommodation may be authorized, when available, if,
in the opinion of the Secretary-General, the circumstances so warrant.
Project personnel who elect to travel on 'extra-fare' or 'de-luxe' flights
shall be required to bear the extra costs incurred.

(1ii) when approved travel is by sea, minimum first-class accommodations vith

suitable facilities shall be provided.
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(iii) 1In the‘éase of official travel by train, project personnel shall be
provided with appropriate accommodations including, where necessary,
suitable sleeper or other facilities. ’

(iv) Dependents authorized to travel at United Nations expense shall bé allowed
accommodations similar to tﬂqse of project personnel except that in the
case of a child *travelling in connexion with an education grant a lower

standard of accommodation may be supplied.
Rule 207.9
Travel by Automobile

K(
Project personnel who are authorized to travel by privately-owned automobile

shall be reimbursed for actual mileageron the basis of operating costs in the area
in which the travel is undertaken. The mileage rate shall be as established by the-

Executive Chairman of the Technical Assistance Board.'

.

“ Rule 107.10

Purchase of Tickets

(a) Unless project personnel are specifically authorized to make other arrangements,
all tickets for transportation involving official travel for themselves and entitled
dependents shall be purchased by the United Nations in advance of the actual travel
or, where circumstances so require, shall be secured by the individual himself,
either prior or subsequent to actual travel, in exchange for United Nations
Transportation Orders duly issued to him.

(b) When project personnel request a standard of accommodation in excess of their
entitlement under Rule 207.8 or are suthorized to tra?el, for reasons of personal
preference or convenience, by other than the approved route or mocde of
transportation as provided for under Rule 207.7, they shall be reqpired‘to reimburse
the United Nations for any additicnal costs thus incurred before the United Nations

provides them with the necessary tickets or transportation orders.
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Rule 207.11

Terminai Expenses

(a) Subject to (¢) and (&) hereunder, for each authorized outward jouraey and for
each authorized return journey taken,'projeét personnel may claim actual expenses
up to the equivalent of $6 for terminal expenses, including expenditures for taxi
cabs or other means of public conveyance, transfer of baggage, and other incidental
charges., 7 | ,

(b) Subject to (c) and (4) hefeunder, if dependents' travel is authorized by the
Uﬁited Nations; project personnel maj'claim up to the equivalent of $2 for terminal
expenses on behalf of each such:dependent for each outward and for éach return
Jjourney taken.

(c) Where warranted by conditions and costs, the Secretary-General may establish
for specific areas maximum rates other than those provided in (a) and (b) for -
payment of terminal expenses. . '

(d) Any additional expenses for local transportation which a traveller is obliged
to incur between the point of departure and arrival at the destination or return

to official duty station may be reimbursed in accordance with the provisions of
Rule 207.16.

Rule 207.12

Expenses While in Transit

(a) Travel subsistence allowance, as provided under Rule 207.13 shall not be
payable during travel by sea., Project personnel authorized to travel by sea shall
be entitled to a fixed amount to cover such expenditures as he will normally be |
ohliged to incur on board ship. The amount shall be determined in advance by the
Secretary-General for specified journeys, taking into account the cost of fares and
the number of dependents accompanying the individual at United Nations expense.

(b) When the authorized mode of transportation is other than by sea, full travel
subsistence allowance shall be payable for the time spent in transit, subject to
the conditions laid dowm in Rules 207.2 through 207.7, and provided that in the
case of travel other than on official business a maximum of three days' travel

time shall be allowed in respect of any specific Jjourney.
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Rule 207.13

Travel Subsistence Allowances

(a) Vhen authorized to travel outside the mission area at United Nations expense,
except during tra&el by sea, project personnei shall receive an appropriate daily
subsistence allowance which may vary frou area to area and with salary levels, in
accordance with a schedule of rates establiéhed from time to time by the Seqrefary-
General and notified by administrative instructicn or othér appropriate means. Such
established rates shall be subject to Rule 207.1h4. ‘
(b) Travel subsistence allovance shall be deemed to comprise the total contribution
of the United Nations towards such charges as meals, lodging, gratuities, and other
payments made for personal services rendered. Except as provided in Rule 207.16,
any expenditures incurred in excess of the allowance shall be borne by project
personnel.

(¢) When dependents of project personnel are authorized to travel at United Nations
expense, they shall be paid an additional travel subsistence allowance on behalf of
each such dependent at the rate of the equivalent of $US6.00 a day, provided that
no such allowance shall be payable in respect of travel by sea and travel undertaken

-

‘n accordance with the provision of Rule 207.4 (c).

Rule 207.1h4

Special Rates of Travel Subsistence Allowance

" In the event of project personnel being assigned for extended periods of duty
avay from their official duty station, the Secretary-General may establish a special

rate of subsistence allowance which shall apply for the duration of the assignment.

Rule 207.15

Computation of the Travel Subsistence Allowance

(a) Except during travel by-sea, subsistence shall be paid at the rates and under
the conditions prescribed in Rule 207.13 for each calendar day or fraction théreof
exceeding 12 hours during which project personnel or their dependents are in
cfficial travel status, provided that a full day's allowance at thes appropriate rate
snall be paid for the day on vhich travel is coumenced (including return journey
from home leave or annual travel to residence) and that no allowance shall be paid

for the day on which travel is concluded.
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(v) Where travel is by sea, a full dgy's allowance at-the appropriate rate shall
be paid for the day of arrival at the port of disembarkation provided that the
traveller remains in official travel status for more thqh 12 hours thereafter. No
allowance shall be paid for the dayﬁqh which: embarkation takes place. .

(c) No allowance shall be paid when a traveller returns to his official duty
station within 12 hours after departure. | '

(d) Vhen it is necessary for the purpose of computing the amount of travel
subsistence allowance payable to specify the "hour of departure" and the "hour of
arrival", these shall be considered as the time when the traiﬁ, vessel or airplane

used by the traveller actually leaves or arrives at its regular terminal.

Rule 207.16

Miscellaneous Travel Expenses

Necessary additional expenses, incurred by prdject personnel in connexion with
the transaction of official business ‘or in the performance of authorizéd traﬁel,
shall be reimbursed by the United Nations after completion of travel, provided that
the necessity and nature of the expenses are satisfactorily explained and supported
by proper receipts which shall normally be required for any expenditures in excess
of $2.00. Such expenses for which advance authorization shall be obtained to the’
extent practicable, shall normally be limited to:

' (a) hire of local transportation other than that provided for under

Rule 207.11;

(v) telephone, telegraph, radio and cable messages on official business;

(c) transfer of authorized baggage by railway express o; cther appropriate

means; ' !

(d) hire of room for official use;

(e) stenographic or typewriting services or rental of typewriters in

connexion with the preparation of official reports or correspondence;

(f) transportation or storage of baggage or property used on official

business.
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Rule 207.17

Excess Baggage and Removal of Personal Effects

On appointment, change of duty station and separation, ?roject personnel shall
beventitled to reimbursement of expenses in transporting personal and household
effects in accordance with the following provisions:

(a) Project personnel in intermediate- or long-term status travelling by air

may be authorized to ship excess baggage by air up to a maximum of 44 pounds.

The Secretary-General may also authorize shipment by air of an additional

amount when, in his view, the circumstances warrant it, such as where shipment

by land and by sea would involve excessive delay, or vhere an individual is
accompanied by two or more dependents travelling at United Nations expense.

Excess baggage will be shipped by air freight, father than as accompanied

baggage, vhen it is more economical to do so. |

(v) Project personnel in intermediate- or long-term status may also be

reimbursed for the cost of transperting personal and household effects by land

and/or by sea up to a maximum shipping weight of LLO pounds (U4 cubic feet) for
the individual, and an additional 330 pounds (33 cubic feet) for the first
dependent, and 22C pounds (22 cubic feet) for each additional dependent
authorized to travel at the'expensé of the United Nations.v As an alternative -
to shipment by land and/or sea, personal and household effects may be
transportéa by air,iprovided that the cost of such shipment does not exceed

the estimated cost of shipment under the entitlement for land and/or sea.

(¢c) Project personnel on short-term status travelling by air may be authorized

to ship excess baggage by air up to & maximum of 4L pounds. Such excess

baggage will be shipped by air fre@ght, rather than as accompanied baggage,

when it is more economical to do so. Where no excess baggage is shipped by

air, reimbursement may be made for shipment of personal or househcld effects
by land and/or sea up to a maximum of 220 pounds (22 cubic feet).

(d) When personal or household effects are shipped by land and/or sea,

(i) Storage charges other than those incidental to transportation
expenses shall not normally be allowed;
(ii) Reasonable cost of packing, crating, unpocking and uncrating shall

be allowed for shipments within the authorized limitis.
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~ Rule 207.18
Insurance

(a) Project personnel shall not be reimbursed for the cost of personal accident
insurance or of insurance of accoﬁpanied perscnal baggage. |

(b) Compensation may be paid in respect of lcsses of accompanied persona% baggage
(i) during travel at United Nations expense or (ii) as a direct result of special
hazards in an area which the Secretary-General declares to be a special area. The
maximum compensation in respect of any one incident shall be $1,000, provided that
where the loss involves the baggage of more than one person in the same family group
whose travel costs have been paid for by the United Nations the maximum shall be
$2,000.

(¢c) In the case of unaccompanied shipments authorized under Rule 207.17, insurance
coverage will be provided by the Organization up to the value of $1,000 for the '
staff membef and $2,000 for a staff member and dependents. Such insurance coverage
shall not include articles of value for vhich special premium rates are charged.
The United Nations will not be responsible fdr loss or breakage of unaccompanied

baggage.

Rule 207.19

Travel Advances

Project personnel authorized to travel shall provide themselves with sufficient
funds for all current expenses by.securing an advance of funds, 1T necessary. A
reasonable advance of funds against the estimated reimbursable travel expenses may
be made to project personnel for expenses authorized under these rules in respect-
to themselves and their dependents. An advance of funds shall be considered
reasonable if ﬁot less. than $50 nor more than 80 per cent of the estimated
reimbursable expenditures. If, in the course of travel, project personnel have
earned in subsistence,alléwance an amount equal to the amount advanced, they may be

advanced the balance of the estimated reimbursable expenditures.



ST/SGB/109
English
Page 42
Rule 207.20

Transportation of Decedents

Upon the death'of project personne% or of a .recognized dependent, the Unhited
Nations shall pay the expenses of transportation of the body from the place of death
to a place to which they are entitled to return transportation under Rule 207.1
or 207.2. These expenses shall include reasonable costs for preparation of the
hody.

Rule 207.21
¢ '
loss of Entitlement to Travel Expenses

The Secretary-General may reject any claim for payment or reimbursement-of

travel or removal expenses which are incurred by project personnel in contravention

of any provision of these rules.

" Rule 207.22

Loss of Enﬁitlement 10 Return Travel and Removal Expenses

(a) Project personnel who resign before completing one year of service or within
six months following the date of return from home leave or annual travel to
residence Shali not be entitled to payment of return travel expenses for themselves
or their dependents. ' ' '

(b) When return travel is delayed by project personnel for personal convenlence,
any cost of revalldatlng the return portions of tickets shall be borne by the
project personnel. Entltlement to return travel and removal expenses shall cease
if travel has not commenced within six months after the date of separation.

(¢) The Secretary-General may authorize exceptions to (a) and (b) above if he is

satisfied that there are compelling reasons for so dcing.

CHAFTER IX

Separation from Service

Resulation 9.1(a): The Secretary-General may terminate the appointment of a staf?

mermber who holds a permanent appointment and whose probationary period has been

/..
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completed, if the necessities of the service require abolition of the pest or
reduction of the staff, if the services of the individual concerned prove
unsatisfactory, or if he is, for reasons of health, incapacitated for further
service. |

The Secretary-General may also, giving his reasons therefor, terminate the
appointment ofra staff weuwber who holds a pérﬁanent appointuwent: ’

(i) 1If the conduct of the staff wember indicates that the staff mémber does

not meet the highest standards of integrity required by Article 101,
paragraph 3, of the Chérter;

(ii) If facts anterior to the appointment of the staff member and relevant to
his suitability come to }ight which, if they had been known at the tiume
of his appointment, gﬁould, under the standards established in the
Charter, have precluded his appointment.

No termination under sub-paragraphs (i) and (ii) shall take place until the
matter has been considered and reported on by a special advisory board appointed
for that purpose by the Secretary-General, ‘

Finally, the Secretary-Geqeral'may terminate the appointument of a staff wmeuwber
who holds a permanent appointmént if such action would be in the interest of the
good administration of the Organization and in accordance with the standards of the
Charter, provided that the action is not contested by the stéff member concerned.

Regulation 9.1 (b): The Secretary-General way terwinate the appointwent of a staff

member with a fixed-term appointment prior to the expiration date for any of the
reasons specified in paragraph (a) above, or for such other reason as way be

specified in the letter of appointuwent.

Rule 209.1

Termination and Abolition of Posts and Reduction of Staff

(a) A termination within the meaning of the Staff Regulations is a separation
initiated by the United Nations, other than retirement under the United Nations
Joint Staff Pension Fund Regulations and summary diswissal for serious wmisconduct.
A separation as g result of the expiration of a fixed-term appointment, which shall
take place autowatically without prior notice on the expiration date, shall not be
regarded as a termination within the meaning of the Staff Regulations and these
Rules.

(b) On the completion of a particular assignment or if the necessities of the
service require abolition of a post or reduction of the staff, thz holder of a

Fregramne appointment shall be given Tirct consideration cver other project joaee
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personnel for such suitable posts as may be vacant within Technical Assistance
projects, due regard being had in all cases to relative competence, to integrity ahd
to length of service. Project personnel on Programme appointment shall have noc
entitlement under this rule for consideration for posts outside the project
personnel category. ‘ '

Regulation 9.2: Staff members may resign from the Secretariat upon giving the

Secretary-General the notice required under the terms of their appointment.

Rule 209.2
Resignation

(a) A resignation within the meaning of the Staff Regulations is a separation
initiated by the individual. ' /

(b) Unless otherwise specified in their letters of appointment, three months
written notice of resignation shall be given by project personnel having Programme
appointments, and thirty days' written 'notice of resignation shall be given by
project personnel having fixed-term appointments. The Secretary-General may,
however, accept resignations on shorter notice.

Regulation 9.3: (a) If the Secretary-General terminates an appointment the staff

member shall be given such notice and such indemnity payment as may be applicable
under the Staff Regulations and Staff Rules. Payments of termination indemnity shall
be made by the éecretary—General in accordance with the rates and conditions
séecified in Annex III to the present regulations. 4

(b) The Secretary-General may, where the circumsiances warrant and he
considers it Jjustified, pay to a staff member terminated under the final paragraph
of staff regulation 9.1(a) a termination indemnity payment not more than 50 per cent
higher than that which would otherwise be payable under the Staff Regulations.

Rule 209.3

Notice of Termination

(a) Project personnel whose Programme appointments are to be terminated shall be
given not less than three months written notice of such termination. Froject

personnel whose fixed term appointments are to be terminated prior tc the expiration

/...
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date specified in the letter of appointment shall be givén not less than thirty
days written notice of termination or such notice as may be otherwise stipulated in
their letters of appointment, -
(b) In lieu of the notice period, the Secretary-General may authorize compensation
calculated on the salary with post adestmenE, dependency benefits and service
benefit or repatriation grant which the individual yould have received had the date
of termination been at the end of the notice pericd.
Annex TIT: Staff members whose appointments are terminated shall be paid an
indemnity in accordance with the following provisions:
(a) Except as provided in (d) and (e) below, the following schedule shall
apply to members holding pé;manent appointments or temporary ap?ointments which
are not for a fixed term:

Months of Base Salary or Vage

Temporary Appointments which

Completed Years are not for a Fixed Term
of Service in Confirped Permanent and Unconfirmed (Probationary)
the Secretariat AYpointments Permarent Appointments

O v o o -0 o v o s Not applicable nil
1 4 e o e oo 0w Not applicable 1
2 o v s e e e ' 3 1
5 2O 3 2
b e v o o s v e L 3
R R 5 i
6 v e e e e e e e 6 5
T oo o s o o o o o T 6
B v e e e e e 8 \ 7
9 Or WOTE ¢« o o o o 9 8

(b) Except as provided in (d) and (e) below, staff members who have tempcrary
appointments for a fixed term of over six months which are terminated pricr to
the expiration date specified in the letter of appointment shall be paid

five days'! indemnity pay for each month of uncompleted service, hut not less

than thirty working days' indemnity pay.,

/;;;
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(c) Indeunity péy shall be calculated on the basis- of the staff member's base
salary or ﬁages at the time of termination.
(d) No indemnity payments shall be made to:
- A staff member who resigns, except vhere termination notice has been
given and the termination date agreed upon; »
- A staff member who has & fe@porary appointment which is not for a fixed
term and which 1s terminated during the first year of service;
- A staff wmember who has & tewporary appointment for a fixed term which
is completed on the expiration date specified in the letter of appointment;
- A staff wmewber who for disciplinary reasons is dismissed for miéconduct '
othervise than by summgry dismissal, provided that the Secretary-General
~may grant in such a cgée, at his diécretion, a termination indemnity in
any amcunt not exceeding the full indemnity provided under paragraphs (a),
(v) or (e) of this Annex, whichever is applicable; .
- A staff member who is summarily dismissed;
~ A staff member who sbandons his post;
-~ A staff member who 1s tetired under the United Nations Joint Staff Pension
Fund Regulations. |
(e) Staff mewbers specifically engaged for conference and other short-term
service or for service with a mission, as consultants, or as experts, and staff
members who are locally recruited for service in established offices avay from
Headqﬁérters may be pald termination indemnity if and as provided in their
letters of appointment, 1 .
(f) A staff member whose appointment is terminated for reasons of health shall
receive the termination indemnity set out in this Annex, to the extent that the
amount of the termination indemnity, when added to the annual amount of the
diéability benefit payable to him under the Regulations of the Jocint Staff

Pension Fund, doces not exceed one year's salary,
Rule 209.k4

Termination Indemnity

(a) Project perscnnel whose Erograrwe appoiniments are terminated shall bte subject

to the provisions governing termiration irdemnity in the case of confirmed permanent
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appointments provided by Annex ITII to the Staff ﬁegulations. Length of service
shall include completed mopths of service over the minimum periods provided ir
paragraph (a) of Annex III. | '

(b) Project personnel on fixed-term appoinﬁments whose appointments are terminated
rrior to thé expiration date specifiied in tﬁeir letter of appointment shall be

paid one week'!s indemnity for each month of service, but not less than six week's
indemnity pay. Such termination shall be governsd by the provisions of

paragraphs (c), (d), (e) and (f) of Annex IIT to the Staff Regulations.

(c) "Base salary or wages" for the purposes of Annex III to the Staff Regulations
shall mean the annual base salary aféer gpplication of the staff assessment plan as
specified in the schedules in Annex I to thé Staff Regulations, and shall exclude
all other payments. ) ‘

Regulation 9.4: The Secretary-General shall establish a scheme for the payment of

repatriation grants or service benefits within the maximum rates and under the

conditions specified in Annex IV to the present regulétions.

Annex IV, paragraph 1

In principle, the repatriation grant shall be payable to staff members whom the
-Crganization is cbligated to repatriate, except staff members on tempofary
appointments for a fixed term entitled to a service benefit, Neither repatriation
grant nor, service benefif shall be paid to a staff member who-is summarily
dismissed. Detailed cbnditipns and, definitions relating to eligibility shall be
determined by the Secretary-Ceneral. The amount of the grant shall vary with the
length of service with the United Nations (exclusive Qf periods when an

expatriation 2llowance was received),

/;;.
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The maximum rates payable shall be as follows:

Staff Member with neither "Staff Member with a Wife,

a Wife, Dependent Husband Dependent Husband or

or Dependent Child at time of Dependent Child at-Time of
Termination {Weeks of Salary) Termination (Weeks of Salary)

Years of Continuous
Service away from
Home Country

After 2 years v v v v v o v o o & -ﬁ 8
After 3 " ... ... 0. . 5 - 10
L TP 6 12
A e e e . 7 1k
e " . . . 8 16
R S Ce 9 18
- 10 ‘ 20
= 11 22
N B P 12 B ‘ 2l
T O 13 26
no1o b e e e e e e e e 1k 28

The maximum grant payable under this shall be $US2,500 net for a staff
member without dependents and $US5,000 net for a staff member with dependents.

Service Benefit

Annex IV, paragraph 2

(a) If his letter of appointment sc indicates, a staff member who has served
at least one year on a temporary appointment for a fixed term shall recelve upon
separation a service benefit at the rate of 4 per cent of sala;y during service in
his home country and at the rate of 3 per cent of salary during service outside
his home country, for eachbyear of service.

(b) Should such a staff member, without break in service, be granted a
probationary or permanent appointment, or complete five years of qualifying
service on temporary appointment for a fixed term, he shall lose entitlement to
the service benefit.

(c) Service for calculation of the service benefit shall mean service

subsequent to the entry of this provision in the letter of appointment,
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Rule 209.5

Service Benefit'and Repatriation Grant

Payment of service benefit and of repatriation grant under Regulation 9.4 and
Annex IV to the Sﬁaff Regulations shall be subject to the following conditions and
definitions: ’

(a) Project personnel in long-term status shall be governed by the provisions
regarding repatriation grant. Project persohnel in intermediate-term status shall
be governed by the provisions regarding service benefit. 7 |

(b) "Obligation to repatriate" as used in raragraph 1 of Annex IV shall mean
obligation to return of project personnél and their dependents, upon separation, at
the expense of the United Nations, to a place outside the country of the duty
station.

(¢c) "Home country” as used in Annex IV shall be determined on the same basis as
the dountry of home leave entitlement under Rule 205.2.

(d) "Service" for the purposes of service benefit and repatriation grant
calculations shall exclude service before 1 January 1958, except in the case of
project personnel who held entitlement to repatriation grant before that date.
Service prior to 1 January 1951 shall be excluded in all caseé. Periods spent on
short-term appointment status shall be excluded.

(e) "Salary" for the purposes of Regulation 9.4 and Annex IV to the Staff
Regulations'éhall mean the annual base salary, after application of the staff
assessment plan as specified.in Rule 203.1, and shall exclude all other payments.
(f) No payments shall be made to project personnel who abandon their posts.
Project personnel who reside in their home country while performing their official
duties shall not be entitled to repatriation grant upon separation, provided that
the Secretary-General may grant a full or partial repatriation grant, in his
discretion, in the case of project personnel who, after service at a duty station
outside their home ccuntry, are transferred to a duty station within that country.
(g) Dependents, within the meaning of Annex IV, shall consist of a wife, of a
dependent husband in fespect of vhom dependency benefits are payable, or dependent
children as defined in Rule 203.7. The repatriatior. grant shall be paid at the
dependency rate to staff members with dependents regardless of the place of

residence of the dependents.



ST/SGB/109
Fnglish
Page 50

(h) Where both husband and wife are employed by United Nations or by a Specialized
Agency and each is entitled, on separafion, to payment of a repatriation grant,
payment shall be made to'each, at single rafes, according td their respective
entitlements, provided that, where dependent children are recognized, the first
parent to be sepafated may claim payment at dependency rates. In this event the
. second pareht, on separation, may claim payment at the single rate for the period
of qualifying service subsequent therefo; or, if eligible, at the dependency rate
for the whole period of his qualifying service, from which shall normally be

- deducted the amount of the repatriation grant paid to the first parent. _

(i) Loss of entitlement to payment of return travel expenses under Rule 207.22
shall not affect project personnek:s éligibility’for paynent of the repatriation
grant.

(j) In the event of the death of project personnel, no paymént of either
repatriation grant or service benefit shall be made unless there is a surviving'
widow, dependent widower or one or more dependent children. If there is one such
surviving dependent, paymenf of repatriation grant shall be made at the single
rate; if there are two or more suéh surviving dependents, payment of repatriation
grant shall be made at the depéndency rate.

Regulation 9.5: Staff members shall not be retained in active service beyond the

age of sixty years. The Secretary-General may, in the interest of the Organizafion,

extend this age limit in exceptional cases.

" Rule 209.6 : SN

Commutation of Accrued Annual Leave

If, upon separation, project personnel have accrued annual leave, they shall
be paid in lieu thereof a sum of money equivalent to the amount which they would
have been entitled to receive in the form of base salary for the period of such
accrued leave up to a maximum of nine weeks in the cése of service of two years or

less, or twelve weeks in the case of longer service.
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CHAPTER X

Disciplinary Measures

Regulation I10,1: The Secretary-General may establish administrative machinery with

staff participation which will be available to advise him in disciplinary cases.

Regulation 10.2: The Secretary?Gene%alrmay‘impose disciplinary measures on staff

members whose conduct is unsatisfactory. He may summarily dismiss a member of the
staff for serious misconduct. ’ A
Rule 210.1

Disciplinary Measures

In any case involving possible disciplinary action, the Secretary-General may

establish, on an ad hoc basis, machinery to advise him before any decision is taken.

Rule 210,2

Suspension Pending Investigation

If a charge of misconduct is made against an individual and the Secretary-
General so decides, the individual may be suspended from duty, with or without pay,
during investigation, the suspension being without prejudice to the rights of the

individual.

CHAPTER XI
Appeals -

Regulation 11.1: The Secretary-General shall establish admini§trative machinery

‘'with staff participation to advise him in case of any appeal by staff members
against an administrative decision alleging the non-observance of their terms of
appointment, including all pertinent regulations and rules, or againstvdiscipliﬁary
action. ' '

Regulation 11.2: The United Nations Administrative Tribunal shall, under conditions

prescribed in its statute, hear and pass judgement upon applications from staff
members alleging non-observance of their terms of appointment, including all

pertinent regulations and rules.
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Rule 211.1

Appeals -

In case of any appeal against an administrative decision alleging the
non-observance of terms of appointment, including all pertihent regulations and
rules or against disciplinary action} the Secretary-General shall establish on an

ad hoc basis administrative machinery to advise him.

Rule 211.2

. Administrative Tribunal

Project personnel shall ha%g the fight to appeal to the United Nations
Administrative Tribunal in accoréance with the provisions of that Tribunal's

Statute.

CHAPTER XII

General Provisions

Regulation 12.1: These regulations may be supplemented or amended by the General

Assembly, without prejudice to the acquired rights of staff members.

Regulation 12.2: The Secretary Ceneral shall report annually to the General

Assembly such Staff Rules and amendments thereto as he may make to implement these
regulations, - ’

Rule 212.1

Amendment of Rules for Project Personnel

These rules may be amended by the Secretary-General in a manner consistent

with the Staff Regulations.

Rule 212.2

Financial Responsibility

Project personnel may be required to reimburse the United Nations elther
partially or in full for any financial loss suffered by the United Nations as a
result of their negligence cr of their having vioclated any regulaticn, rule or

administrative instruction.



ST/SGB/109
English
Page 53

Rule 212.3

Beneficiaries

(a) At the time of appointment, project personnel shall nominate a beneficiary or
beneficiaries in writing in a form prescrib;d by fhe Sécretarnyeneral.- It shall
be the responsibility of project péréonnel'to notify the Secretary-General ‘of any
revocations or chénges of beneficiaries.. o .

(b) In the event of the death of the individual, all amounts standing to his credit
will be paid to his nominéted beneficiary or beneficiaries subject to application
of these rules. Such payment shall afford the United Nations a complete release
from all further liability in respec£ to any sum so paid. ,

(c) If a nominated beneficiary does not survive or if a designation of beneficiary
has not been made or has been revoked, the amount standing to the credit of the

individual will upon his death be paid to his estate.

Rule 212.4

Proprietary Rights
A1l r{ghts, including title, copyright and patent rights, in any work
performed by project personnel as rart of their official duties, shall be vested in
the United Nations. ' '
Rule 212.5

Effective Date of Rules

Except as otherwise provided by the Staff Regulations or(}y the provisions of
specific rules, Rules 201.1 through 212.5 shall be effective 1 January 1953, They

shall supersede all previous rules applicable to project personnel.





