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1. T.he United Nations Office at Geneva comprises all the elements of the 

United Hations Secret<.:.riat esto.blished at Gene-..•a, 

2. 'The United 1-iations Office at Geneva will be utilized mainly for 

carry inc out the follow inc functions: 

(a) To serve o.s c. centre for United l~a.tions meetings in Euro:pej 

(b) To serve as a seat for the Economic ~~.ission for Europe, the 

Permanent Centrc.l Q-piUL1 Board, and the l!arcotic Drug SU}Jervisory 

Body; 

(c) In consultation with Headquarters, to provide office space and 

conference facilities to Specialized /~encies upon request on a 

refund bo.sis so fo.r as the requirements of the United Nations 

permit. In carryinG out these functions, an attempt shell be 

made to ensure the establishment of corrmon services at Geneva 

to the greatest possible extent; 

(d) To undertake euch other activities as may be requested by 

Headqu£.rters. 

3. The Director of the United Nations Office at Geneva shall be responsible 
' to the Assistant Secretary-General in charge of Conference and General 

Services and shall report to him directly, The Assistant Secretary-General 

in charge of Conference and.General SGrvices will represent at Headqu~rters 

the United Nations Office at Geneva as a whole. He shall aet as the 

co-ordinating point at Headquarters for all non-substantive matters regarding 

the United Nations Office at Geneva, and will refer matters affecting other 

Departments to the Assistant Secretaries-General concerned. In line with 

this policy, he will refer matters regarding personnel, financiul and 

budGetary questions to the Assistant Secretary-General in charge of 

Administrative and Finuncial Services. ~~ere necessary, he will obtain 

policy decisions from the Executive Offiee of the Seeretary-Gencrcl. 

4. The Director of the United Uations Office at Geneva shall have the 

follo,dng main functions: 

/(a) To ensure 
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{a) To ensure the most e~fective use of the facilities of the United 

nations Office at Geneva; 

(b) 1~ exercise a~inistrative authority over all members of the 

United Nations staff attached to the United Notions O~ice at 

Geneva; 

(c) To represent the Secretary-General with the Swiss Federal 

Government and the local authorities at Geneva; 

(d) To curry out such duties as may be specifically delegated to him 

~rom Headquarters. 

5. The Director of the United Nations Office at Geneva will provide the 

necessary administrative facilities for the Economic Commission for Europe. 

The E~:ecutive Secretary of the Economic Commission for Euro:9e will report on 

all substantive matters to the Assistant Secretary-General for Economic 

Af~uirs at Headquarters; he will, hc:wever, address the Director o~ the United 

Nations Office at Geneva on ell administrative metters. 

Similarly, the Director of the United Nations Office at Geneva will 

provide the necessary administrative facilities for the Permanent Central 

O::>ium Board and the N<:rcotic Drug SupervisorJ Body, while the Secretary of 

these orenns will continue to report on substantive matters to the 

approFriate authorities in accordance with ~~e conventions. 

6. All communications to the United Nations Office at Geneva exceFt those 

emanating fro~ Departments on exclusively substantive matters will be 

channelled throush the Assistunt Secretary-General in charge o~ Conference 

and General Services to the Director of the United IIations Office at 

Geneva. 

All correspondence from Geneva to Headquarters at Lake Success on other 

than exclusively substantive ~tters will be forwarded by the Director of 

the Office to the Assistant Secretary-General for Conference and General 

Services who will be responsible for proper routing of these co~uunicationa 

at Headquarwrs. 

1. The Overseas Offices Division shall assist the Assistant Secretary­

General in charge of Conference and General Services in carrying out the 

functions outlined above. 

By direction of the Secretary-General 

(signed) BYRON PRICE 

Assistant Secretary-General for 

Administrative and Finuncial Services 
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