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SECRETARY -GENERAL'S BULLETIN 

To: Members of the Staff of. United Nations 

Subject: STAFF RULES 

. . · .. 
l. During 'its eighth session, the Genera.l Assembly adopted certain aoendt!lento 

to the Staff Regul~tions which require implementation through new or amended 

Staff Rules. At the same time the Secretary-General submitted to the 

General Assembly his Report on Personnel.Policieo in_ which he announced his 

intention of modifying the appointment policy by the establishment of an 

Appointm~nt and Promotion Board and of ·a Revicw_Board und by the creation of n~~ 

·typeo of temporary_appointments. 

2. The attached Staff Rules implement the General Assembly's amendmentn to 

Staff Regulations i.7, 4.5 and 9.1 (a), and the Secretary-General's decisions 

c·oncerning the _appointment policy. They shall become effective 15 March 1954 

and supersede similarly numbered Staff Rules_ in force before 'that time. 

3. As a transitional measure, the' f;llowing pr.ovisions shall apply: 

. (a) Staff .members who on 15 March 1954 are holders of Fixed-Term or 

Temporary Indefinite Appointments, except those s~ecifically recruited 

for a mission or to the Field Service, shall be retained in their 

present appointment status. and shall be considered for Permanent or 

Regular Appointment after they have completed two years of service, 

·including Rny period ·served prior to that date; they shall be either 

granted Permanent or Regular Appointments, as appropriate, or be 

separated from the service; in exceptional circ_umstances the period· 

of probationary ·service may be extended for not more than one additional 

. year.-
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(b) The appointment status of staff members nerving on 15 !~arch 1<:;54 

under mission appointments or under other types of apFoint~ent when 

they were specifically recruited for a mission or for the Field Service· 

shall remain unchanged until such staff members are granted Fixed-~er~, 

·Indefinite or Probationary Appointments or until they are separated from 
the service. 

(c) Staff Rule 109.1 (III)·, paragraph (a), pro•rides that when the: 

necessities of the service require abolition of a post or reduction in 

force "Due regard shall also be had to nationality in the case of 

staff members with not more than five years of service and ·in the case 

of staff members who have changed their nationality within the preceding 

five years when the suitable posts available are subject to the principle 

of geographical distribution". The ['revision regarding cter.g_e: of 

nationality shall not apply to staff members who have acquired a ne:w 

nationality prior to 15 March 1954. 

(Signed) reg HA!~W!SKJGLD 
Secretary-General 





R'P,.'~: .... a~, 1 :_;1, ,1 Arr:et;d .1 
English 
Page 3 

STAFF RULES TO ll.fi-LEMENT AMENDED REGULATIONS 
. AND IDI APPOIH'il4ENT fOLICY 

Rule 101.8 

Membership in Political Parties and Political Activities 

(a) Membership in a political party is permitted ~rovided that such ~e~bershi? 

does not entnil action, or obligation to action, contrary to Staff F:r:gulation 1.7. 

The payment of normal financial contributions shall not be construed as an 

activity contrary to Staff R~gulation 1.7. 

(b) In any case of doubt as to the interpretati•:m or ar-pl.i,,ation •Jf ::t&ff 

Regulation 1.7 and the present rule, the staff member concerned shall requeot a 

ruling from the Secretary-General. 

Rule 103.8 

Salary and vlage Increments 

(a) Satisfactory service for the purpose of awarding a salary increment shall be 

defined, ·unless otherwise decided by the Secretary-General in any partic•.llar case, 

as satisfactory performance and conduct of staff members in their assignffients ~" 

evaluated by their supervisors. 

(b) Notwithstanding paragraph. (a) of "this rule, in the absence of exceptional 

circumstances, staff memberD holding Probationary Ap~ointments shall become 

eligible for a second salary increment only after they have been granted Percanent 

or Regular Appointments, or if their probationary periods have been extended. 

Salary increments granted under thic paragraph shall become effective in accordance 

with the provisions of paragraph (c) hereunder. 

(c) Salary and wage increments shall be effective on the first day of the >ay 

period in which the service· requirements are completed, provided that the period of 

service may be shortened to mc:<.:t thf.: require:ments of Rule l03.9,·and that such 

increments shall not be effective earlier than the first day of the pay ~erisd i~ 

~lhich a staff member returns to pay status from a perioil of ]"'"''' ;ri+,h-:-•><, f-"":1· 
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(u} I~ a.staf~ member with satisfactory service is ch~nged to a lower Galary 

level, his service since the last increment shall be credited towards the next 

increment within the lower level. If a sta~~ member whose service has not 

beep satisfactory is changed to a lower salary level, his eligibility for salary 

increment in the lower level will be based on satis~actory service in the lower 

level. 

Rule 104.4 

Noti~ication by Staf~ Members and Obl~gation to Supply Information 

(a} Staff members shall be responsible en ap.oint~ent for su~plyine th~ 

Secretary-General vith vhatevcr information may be required ~or the [>ur~o::e of 

determining their status under the Staff Regulation:: and Staff Rules, or of 

completing administrative arrangements in connexion >ri+.h their appoin+.mer.+.s. 

(b) Staff members shall also be responsible for promptly notifying the Secretary­

General, in vriting, of any subcequent changes a~fecting their status ~~~er the 

Staff Regulations or Staff Rules. 

(c) A staf~ member who intends to acquire >ermanent.residence status in any 

-country other than that of his nationality, or vho intends to change his 

nationality, shall noti~y the Secretary-General of th~t intention before the 

change in his residence status or in his nationality becomes final. 

(d) A .staff member who is arrested, charged with an offence other than a minor 

traffic violation, or summoned before a Court as a defendant in a criminal 

'proceeding, or convicted, ~ined or imprisoned for any offence other than a minor 

.tra~fic violation, shall immediately report the fact to the Secretary-General. 

(e) A staff member may at any time be.required by the Secretary-General to su~r,ly 

information concerning facts anterior to his appointment and relevant to his 

suitability, or concerning facts relevant to his integrity, conduct a~d ser•:•ice as. 

a staff member , 
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(a) An Appointment and ?remotion Board composed of oeven officials and a non-

·. voting Chairman shall be established by the Secretary-General. The members of 

the Board shall be >;~pt=ointed .by the Secretary-General; the Chairma·n shall be the 

D,irector of Personnel; and a quorum shall consist of three 111embers and the 

Chairman. If necessary, subsidiary panels of the Board shall be appointed by the 

Secretary-General. 

(b) The function of the Board shall be to make recommendations to the Secretary­

GP.neral in respect.to the following: 

· (i) All proposed Probationary Appoir.tments and other proposed ap[:aintments 

.. ,·. o:f a probable duration of one year or more, at. or ahove the intermediate 

level' of the General Service category at Headquarters and equivalent 

levels at other duty stations, excluding however the appointment of 

persons recruited specifically for service with a mission and 

appointments at the level of Director and above. 

(11) The type of appointment to be ofrered in all cases falling under 

. paragraph (b) (i) of this rule. 

(iii) All promotions below the Director level. 

(c) The Appointment and Promoti'on Bo;;.rd shall. be guided by the necessity of 

securing the highest stannards of efficiency, competence and integrity. In 

filling vacancies it shall also pay due regard, where appropriate, to the 

imr.ortance of the P.rinciple·of the eeographical distribution of the staff, The 

Appointment and Promotion Board shall normally· give preference.' where 

qualifications are equal, to: 

(i) Staff members already'in the Secretariat, and 

.(ii) .Staff members in other international.organizations. 

Rule 104.ll 

Promotion 

.(a} A promotion, within the meaning of the Staff Rules, shall be the advancement -~ 
nf r. Gtnff 11\C'tn\H.'t" l1..1 H hlt_;lll.'l' t..>HlHl"Y J.t•\'~1. 'fhu tc:l:m ~ervice for the ·purposes of 

this rule shall include service under any type of appointment .in thP. Secretari'lt. 

-----~-~--------~--
_,..,. __ ._..= .. ~-:..~_, ... ~--·...:;··- ..... - __ .,._ .,. .. ---· 
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.(b) All vacancies in established posts· at ~he Senior Officer level and below 

"'hich are to be filled by the promotion of a staff member or by a new appointment 

shall be advertised. to· the staff except: 

\t) Those which can be filled from a list established by an Appointment 

and Promotion Board, and 

(ii) Such specified.vacancies as the Secretary-General may, from time to 

time, decide should be.filled by the appointment of an outside 

candidate of .a numerically under-represented nationality, 

(c) Except as other~rise ·provided in this rule a staff member shall be eligible 

for promotion to any post for ;rhich he is qualified. 

(d) In the .absence of exceptional cir.cumstances a staff member shall not be 

ellgible f.or promotion while·serving under a Probationary Appointment. 

(e) ·.A .staff member holding an~ type of appointment other than a Probationary 

/,p~ointment shall not be consid~red for promotion until he has served at his 

p:-<,i<ent se.lary level for a required minimum period. 

s~rvice shali be: 
The. minimum .period of 

( i) Cne year for· staff members in the Professional category and above, 

or irt the ~inci"al level of.the General Service category at 
·Headquarters. 

"( U) Six·· rr.onths for all other staff members not otherl<ise provided for 

in this rule. 

The required minimum period of service.may be waived in the case of a staff 

r.:ernberis first ·promotion following appointment. 

Rule 104.12 

Temporary Appointments 

On recr•Jitment ~taff members m~y be granted one of the following types of 

· t<;mporary" appointrtents: Probationary Appointment, Fixed-Term Apr-ointment, or 
InC.e.fin.ite Appointment. 

· (a) .·'rhc Probationary Appo:lntnient 

. The Pr'lbationary Appointrr.~n·t ·m,_y.be granted to persons· under the age of 

50 yenrc who ar~ recruited for career service. 
The r-eriod of ·prob~tionary 

·:\.·'·-\' 

~'1 

.• ,. 
~· 
I, ~ 
t; 

'! 
·' 
J 

II 

~I 
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service under such an appointment shall normally be two years. In exc<;ptional 

circumstances it rna~ be reduced, or extended for not more than one a~d~tional 
year. 

At the end of the probationary service the holder of R Probationary 

Appointment shall be granted either a Permanent or a Regular Appoint:oent, or ~e 

separated from the service. 

The Probationary Appointment shall have no specific expiration tate and ctall 

be governed by the Staff Regulations and Staff Rules applicable to te~~orary 

appointments which are not for a fixed term. 

(b) The }'ixed-Term Appointm<mt 

ThP. Fixed-Term AppointmP.nt., hn.vine nn ~Y.pirntinn dntr: r.v•r.i.f·lr.:rl l.n 1..}.'..= 

letter of appointment,· may be granted for a ~eri.od not exc,;.,ding fi•~<; years to 

persons recruited for service of prescribed duration, including ~erscns 

temporariiy seconded by national governments or institutions for service ~it~ 
United Nations. The Fixed-Term Appointment does not carry any ex.,.,ctar,c~· :rf 

renewal or of conversion to any other type of appointment. 

(c) Tile Indefinite Appointment 

'Ihe Indefinite Appointment may be granted only to: 

(i) Persons specifically recruited for the Field Service or 

mission service who are not granted a Fixed-Term or a 

Regular ~ppointment. 

(ii) Persons recruited subject to a waiver of ~edical 

requirements who are not granted a Fixed-Term Appointt::ent. 

The Indefinite Appointment does not carry Any exFectar:.cy of convc,rsion to 

any other type of appointment. The Indefinite Appointment shall have no 

specific· expiration date and shall be governed by the Staff Regulations ar.d 

Staff Rules applica~le to Temporary Appointments which are not for a fixed-te!·::. 

Rule 104.13 

Permanent and Re~lar Ap{:ointments and Review Board 

(I) The Permanent Appointment 

(u) 'rhc lJl:rmurH.:Ht Af.lt~ulntmt::nt way l.H: grante::d. tu staff u.6uJbers ·,:ho a!'e 

holders of a frobationary Appointment and "ho, by their quo.lificatic~:s, 
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. performance and conduct, have fully demonstrated their suitability as 

inter~ational civil servants and have shown that they meet the high· 

standards of efficiency, competence and integrity established in the 

Charter. 

·(b) The Permanen~Appointment-shall not be granted to staff members 

who 'are .les~ than 23 years of age or to staff members of the rank of 

Assis-tant Secretary-General- or Principal Director. 

(c) Permanent-Appointments shall be subject to review every five'years. 

\ 
II) The Regular Appointment 

I (a) .The_ Regular Appointme~t may be granted, when warranted by specific 

[ circumstances, especially .such circulllstances of a local.nature,_ to 

locally re~ruited staff_ members .who are holders of Probationary 

Appointments and pave shown that they meet the high standards of 

efficiency, competence and integrity established in the Charter. 

(b) The Regular Appointment shall be for an indefinite period and 

·may last until retirement. It shall be governed by the Staff 

Regulations and Staff·Rules applicable to temporarY. appointments 
, I 

which are not for a fixed term and shall be subject to review every 

five years. 

I) Review Board 

I 
I_ 

I­

I 

('a) A Review Board ·shall be established. It shall be composed of a 

C~a~~m~n.appointed,by,th~'Secretary-Getieral, three members appoi~ted by 
• .' ;·' ' I ' 

the Secretary-General from among senior officials of the Secretariat; 

and one' me~ber 'appointed by the Secretary-Ge~~ral from among steff 

members nominated by the Staff Council. Such alternates as may be 

necessary shall be appointed in the same .manner. 

(b) ·The function of the Board shall be; 

(i) To consider the suitability of staff members for Permanent 

. Appointment, except those at the Director level ,and above, 

end to recommend to the Secretary-General in, each case the· 

granting of a Permanent Appointment, the granting of one 

additional ye~r of probation or separation from the service. 

--~··, 

. ' . . . . . 

. . 

--~ 

·•': 

•'· 





'·':·· 

ST/SGB/94/Amend.l 
Englinh 
Page 9 

(ii) To review every five years the appointments of staff members 

-holding Pern:anent Appointments and, where necessary,_ of 

staff members holding Regular Appointments· and to inform 

the Secretary-General, after consideration of the conduct 

and performance of each staff member, whether it is of the 

opin'ion that during the period under review the staff member 

concerned has maintained the standards of efficiency, 

competence and integrity established in the Charter. 

Rule 109.1 

Special Advisory Board, ~efinition of Termination, ·and 
Abolition of Posts and Reduction of Staff' 

(I) Special Advisory Board 

'[he Sp;cial Advisory B~ard under Staff Regulation 9.1 (a) shall be composed 

of a Chairman appoint'ed b:( the Secretary-General on the nomination of the 

Preside~t-of the International Court of Justice and of four members appointea by 

the Secretary-General in agreement with the Staff Council. 

(ii) Lefinition of Termination 

A termination within the meaning of the_ Staff Regulations is a separation 

initiO.ted by the United Nations, other than retirement on per.nion or full 
. .-. . 
compensation for age or disability, and summary dismissal for serious misconduct •. 

• -:rrr) Abolition of Posts and Reduction of Staff 

(a) _ Except as ~therwise expressly provided in paragraph (b) below, if 

the necessities of the service require abolition of a post or reduction 

· of·the staff and. subject to the availability of suitable posts in which 

their services can be effectively ut'ilized1 staff members with Permanent 

or Regular Appointments shall be ~etained in preference to those on all 

.other types ··of appointments, ~nd staff members with Probationary 

Apgointo:ents shall be retained 1!1 preference to those on Fixed-Term .or 

·Indefinite Appointmentc; provided that due reg.ard shall be had in all 

<"n~.es to relative comretence 1 .to integrity, and to length of service. 

;.• 
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Due regard' shall also be !)ad to 'nationality in the, case of staff members . 
.... ,: . - -. 

vith not more than five years of service and in the case of staff members' 

vho have changed ~heir· nationality within the preceding five years when 

·the suitable posts available are subject to the principle of geographical 

.distribution. 

(b) (i) Th~.provi~ions of paragraph (a) ab~ve in so far as they relate 

to locally recruited staff members shall be deemed to, have 

be.en satisfied if such \ocally recrui. ted staff members have 

received consideration for suitable posts available at their 

.duty stations. 

(ii) St~ff members specificuily recruited for'service vith a 

mission, or for service with an agency or .offi.ce of the 

United Nations which enjoys a special status in matters Of· 

appointment.under a Resolution of the General Assembly _or 
~ : .. 

as a result of an agreement' ente.red into by the Secretary­

General, have no entitlement under this ~ule for consideration 

for posts outside the mission, agency or office for which they 

· were recrui tj'!d. 

.; ',. 
Rule 109.3 

Notice of. Termination 

. '(a). 'A stiiff' ~e~b~r 'whose Permanent. Appointment is to be .te~minated shall be 

given not. less th~ 'three months'. WI-itt~~ notice of such. termination.· 

(b). A staff member.vhose temporary appointment is to_be terminated sha~l be 

given not less than thirty days• written notice.of such termination or such 

notice ·as may ?thervis'e be stipulated in his letter of appointment. 

(c) In lieu of these notice periods the Secretary-General may authorize 

compensation.calculated,on the basis of the sa.lary. and a·llowances which the 

~taff membe~ \m~ld have received had· the date of ,termination been at the end of 

the 'noti<:e period. 

1.'-
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