Distr. . T s
GENERAL : ' .
ST/SGB/9% /Amend .1

8 March 195k

 SECRETARY -GENERAL'S BULLETIN

1901 Members of the Staff of.United Nations

SubJect: STAFF RULES

l. During‘its eighth éession, tﬁe General Assembly a&opfed certain aﬁendmeﬁtn

" to ‘the Staff Regulétioné which require implementation thréugh nev or amended

'Staff Rules. At the seme time the Secretary-General submitted to the

General Asseubly his Report on Personnel.Policies in which he announcéd‘his

intention of modifying the appointment policy by the establishment of an
.. Appointment end Promotion Board and Bf'a Feview Board and by the creetion of péw .
- types of temporary_abpointments. . -" ) . v '
t'2. _The attached Stafvaules implement the General Assembly's amendments to
. Staff Regulations 1.7, h.S end 9.1 (a), and the Secretary-General's decisions
" concerning the:appointment policy.  They Bhgll become effective 15 Merch 195k
and supersede similarly numbered Staff Rules in force before that time. - I
3. As a fransitional measure, tﬁe:fallowing prbvisions shall epply:
{(a) staff members who on 15 March 1954 are holders of Fixed-Term or '

_ Temporary Indefinite Appointﬁents, excépt those specificaliy recruited
for a mission or to the Fleld Service, shall be retained in their
present appointment status.and shall be considered for Permanent or
Regular Appointment after ﬁhey have Eompleted two years of service,

“including sny period served prior to that date; they shall be either
graﬁted Permanent Pr Regular Apbointments, as appropriate, or be
separated from the service; in exceptional circumstences the period: .
of probationary service may be extepded for not more than one additional

© year. L ) o N
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_(b) The eppointment status of steff members serving on 15 March 155k
under mission appointments or under other types of appointment when
they were specifically recruited for a mission or for the Field Service
shall remain ﬁnchanged until such staff wewbers are granted Fixed-Te ers,
‘Indefinite or Probationary Appointments or uptil they are separated f*om
the service.
(e) Staff Rule 109.1 (III), paragraph (a), provides that when the
neéessities of the service require abolition of a rost or reductiocn in
force "Due regerd shall also be had to rationality in the case of
staff members with not wore than five years of service and in the cace
of staff members who have changed their nationality within the preceding
five years vwhen the suitable posts available are subject to the principle
of geographlcel distribution". The provisicn regarding chenge of
nationality shall not dpply to staff weubers who have acquired s new
nationality prior to 15 March 195k,

(Signed) Teg HAMMARSKJOLL
Secretary-General
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STAFF RULES TO IMFLEMENT AMENDED REGULATICNS
AND NEW APPOIKTMENT TIOLICY

Rule 101.8

Membership in Political Parties and Politicel Activities

(a) Membership in a political party is permitted provided that such cecberspip
does not entail action, or obligation to actién, contrary to Staff ERegulatiun 1.7.
The payment of normal financial contributions shall not be construed as an
nctivity contrary to Staff Regulation L1.7. _

;(b) In any case of doubt as to the interpretetion or applicntion of Staflf
Regulation 1.7 end the present rule, the staff member concerned shnll request e

ruling from the Secretary-General.

Rule 103.8°

Salary and Vage Tncrements

(a) Satisfactory service for the purpose of awarding a salary incre%ent shell be
defined, -unless otherwise decided by the Secretary-General in any particular cese,
as satisfactory performance and conduct of staff meubers in their amssignments es
evaluated by their supervisors.

(v) Notwithstanding paragraph’ (e) of ‘this rule, in the absence of exceotional
cireumstances, staff wmembers ﬁolding Frobationary Aprointments shall bécome
eligible for a second salary increment only efter they have been granted Fercanent
or Regular Appointments, or if their probationary periods have teen extended.
Salary increments granted under thic paragraph shall become effective in accardance
with thé provisions of paraegraph (e) hereunder.

(c) Sﬁlary and wage increments shall be effective on the first day cf the ray
period in which the service‘requiremenfs are completed, provﬁded that the perijcd of
service may be shortened to meet the requirements of Rule 103.9, -and that such
increments shall not be effective earlier than the first dey of the pey pericd in

vhich a staff member returns to pay stetus from a perind of leave witheut Y.
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(4) If a.staff member with satisfﬁctory service is changed to a lower salary
ievel, his service since the last increwent shell be credited towards the next
increment within the lower level. If a staff mewber whose service has not

been satisfacfory is changed to a lower salary level, his eligibility for salary

increment in the lower level will be based on satisfactory service in the lower

. level.

Rule 1oh.h

Notification by Staff Members and Obligation to Supply Informeticn

(a) Steff membérs shall be responsible cn apgointment for supplying the
Secretary-General with whatever inforwation may be required for the purgoce of
determining their status under the Staff Regulations and Staff Rules; or of
completing administrative arrangements in connexinn with their appointzents.

(b) Staff members shall also be responsible for promptly notifying the Secreatery-
General, in writing, of any subsequent changes affecting their status under the
Staff Regulations or Staff Rules.

(c) A staff member who intends to acquire permanent residence status in any

-country other than that of his nationality, or who intends to change his

nationelity, shall notify the Secretary-General of that intention before the
change in his residence status or in his'nationality becomes final.
(a) A staff member who is arrested, charged with an offence other than a minor

traffic violation, or summoned before a Court as m defendant in a eriminel

“ proceeding, or convicted, fined or imprisoned for any offence other then a mincr
.traffic violation, shall immediately report the fact to the Secretary-Genersl.

(e) A staff member may at any time be required by the Secretery-General to supply

information concerning facts anterior to his eprointment and relevant to his

suitebility, or concerning facts relevant to his integrity, conduct ard service as
a staff member. ;
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Rule 104.9 -

Appoinfment and Promotion Board

(a) An Appointment and Promotion Board composed of seven officials and a non-

. voting Chairman sﬁall be established by the Secretary-General. The members of
the Board shall be appoxnted by the Secretary-General; the Chairman shall be the
Director of Personnel; and a quorum shall consist of three members and the

:'Chairman. If necessary, sub51d15ry panels of the Board shall be appointed by the

cecretnry General. .

{v) The function of the Board shell be to make recommendationg to the uecretary-

' -GPneral in respect to the follow1ng

(1) All proposed Probationary Appointments and other proposed apgointments
of a probable duration of one year or more, at or ahove the intermediate
leveljof the General Service category at Headquarters and equivaient

..’ levels at othe; duty stations, excluding however the appointmeﬁt of
_persons recruited specifically for service with a mission and ’
. appointments at the level of Director and above. .
(ii) -The typé of appointment to be offered in all cases falling under
" paragraph (b) (1) of this rule. . »
(111) All promotions below the Director level.

(¢) The Appointment and Promotion Board shall be guided by the necessity of

sec@ring the highest standards of efficiency, competence and integrity. 1In

* - filling vacancies it shsll also gay due regard, where aopropriate, to the

... importance of theApriﬂc4ple‘of the peographical distribution of the staff, The

Appointment and Promotion Board shall normally give preference, where

qualifications are equal to:

(1) Staff members already in the Secretariat, and

(ii) Staff zembers in other international. organlzatlons.
. Rule'loh.ll

(a) A-promotioﬁ, within the meaning of the Staff Rules, shall be the advencement
aft o stalf wesber to o hlbléw ,uLuxy Level, 1he term service for the -purposes of

this rule shall 1nclade service under any type of app01ntment in the Secretariat.

e el M2 e ee el cYean TR rn e T e am B S ot g ciaes a0 a5
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Av) A1l vacancies in established posts’at the Senior Officer level and below -
which afe to be filled by the promotion of a staff member or by a nevw aprointment
shall be advertised. to the staff except:
(i) Those which can be filled from a list established by an Appo1ntment
- and Promotion Board and .
(i1) - Such specified vacaricies as the Secretary-General may, from time to
i txme, decide should be filled by the appointment of an out°1de
’ cand1date of & numericelly under -represented natlonelity. .
(e) Eycert as otherw1se provided 1n th1s rule a staff member shall be eligible
Tor promotion to any post for which he is qualified.

. \d) In thc absence of exceptional 01rcumstances a staff member shall not be -

: cl*gible for promotion vhile serving under a Probationary Appointment.

\e) A stuff member holdlng any type of appointment other than a Probationary
[“[Jlnt ent shall not be consldered for promotion unt11 he has served at his

rreéent szlary level for a required minimum period The minimum period of

'"nrv1ce shall be:

(1) Gne year for starf members in the Professional category and above,
- or in the Princ1'al level of ‘the General Serv1ce category at
”Headquarters. s : .
(ii) _ulx ronths for all other staff members not otherw1se prov1ded for
in this rule.

The requ1red m1nimum period of serv1ce may be waived in the case of a staff

_rember's f1rst promotion fOllOWlng epr01ntment

Rule 10k.12

Temporary Appointments

Or: recru1tment stafI members may be granted one of the following types of

- tenporary aprointmentS' Probationary Appointment Fixed Term App01ntment or

Ineefinite Appointment

“(a) The Probat1onary Aprolntment

. The Prs stationary Appointment mAy. be granted to persons under the age of

u years who are recru1ted for career serv1ce The period of-probationary
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. servicé under such an appointment shall norwslly be two years. In excepticnal
circumstences it way be reduced, or extended for not more than one aqg;tional ’
yéar. . )

At the end of the probationary service the holder of a Frobatiorary

_Appointment shall be granted either a Permanent or a Regular Appointment, or te
separated from the service.

The Probationary Appo1ntment shall have no specific expiraticn éate and ¢
be governed by the Staff Regulat1ons and Staff Rules applicable to teﬂporary
appointments which are not for a fixed term. s .

(b) The Fixed-Term Appointment

The Fixed-Term Appointment, having an expiration dante fpeeificd in the
letter of appointment, way be granted for a ceriod not eyceedlng five years to
persons recruited for service of prescribed duretion, including gerscrns

. temporarily seconded by national governments or institutions for service "*th
United Nations. The Fixed-Term Appointment does not carry any expectancy of
renewal or of conversion to any other type of appointment.

(e) The Indefinite Appointment

The Indéfinite Appointment may be granted only to:

(1) Persons specifically recruited for the Field Service or
l mission service who are not granted a Fixed-Term or a
. Reguler Appointwent.
. (ii)_ Persons recruited subject to a waiver of meaical .
. requirements who are not granted a Fixed-Term Appointrment.
‘. Thé Indefinite Apgointment does not carry any expectancy of conversion to
any other type of appointment The Indefinite Appointzent shall have ro -
" specific expiratlon date and shall be governed by the Staff Regulaticns ard

' Staff Rules epplicatle to Temporary Appointments which are nct for a fixed-ter:

Rule 104,13

Permanent and Regulér Aprointments and Review Foard

(I) The Permanent Appointment

(u) The Ferwanent Aprolutument way be granted to staff cewbers who ere

holders of a Frobationary Appointment and whe, by their qualifieaticns,
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,'Regulations and Staff- Rules applicable to temporary app01ntments

B S

-performance and conduct, have fully demonstrated their suitability as

international civil _servants and have shown that they meet the high’
standards of efficiency, competence and integrity established in the

’ Charter. Sl Co . :
! ;(b)"The Permanent’Appointment shall not be granted to staff members

' ‘who are .less, than 23 years of age or to staff members of the rank of .

A"sistant Secretary- General or Prlnc1pal Director.
(c) Permanent Appointwents shall be subject to review every five years.

The Regular Appointment \

(a) The chular App01ntment wey be granted, when warranted by speclfic
circumstances, especially such c1rcumstances of a local nature, to . .
locally recruited staff members who are holders of Probatlonary . 'f
Appointments and have shown that they meet the hlgh standards of-
efflciency,vcompetence and integrity established in the Charter.

(b). ihe Reéular Appointment shall be for .an indefinite period and

ﬂ:mny laet until retirement It shall be governed by the Staff

‘ which are not for a fixed term and shall be subJect to rev1ew every

five years.

[I) Review Board .
“(a) A Review Board shall be established. It shsll be composed of a |
.Chalrman app01nted by the Secretary General, three members appointed by

" the Secretary-General from emong senior officials of the Secretarlat,

and one member appointed by the Secretary-General from among staff

members nominated by the Staff Council. Such alternetes as wmay be

’ necessary shall be appointed in the same .manner.
" (b) ' The function of the Board shell be:

(1) To consider the suitebility of staff members for Permanent
'Appointment; except those at the Director level and above,
and to recommend to the Secretary-General in'eacb case the:
. granting of a Permanent Appointment, the granting of one
. additional year of probation or separation from the service.

\
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- (ii)v To review eyery five years the appointments cf slaff members
A 'yholding Perranent Appointnents and, where necessary,‘of
staff vewbers holding Regular Appointments: and to inform
tne Secretary—General, after consideretion of the conduct .
and performance of ecch staff member, whether it is of the '
ebinion that during the perlod under review the staff member
" concerned has maintained the standards of efficiency,

competence and integrity established in the Charter.

Rule 109.1

Special Advisory Bosrd, Pefinition of Termination, and
Aboclition of Posts and Reduction of Staff

(1) Special Advisory'Board
The Sgecial Advisory ﬂeerd under Staff Regulation 9.1 (a) shall be composed

of a Cheirman appointed by the Secretary-General on the nomination of the
Fresident of the International Court of Juetice and of four members appointeé by
the Secretary-Genernl in agreement with the Staff Councll.

(II) Lefinition of Terminetion
A termination within the meaning of the Steff Regulations is a separation

initiated by the United Nations, other than rétirement on pernion or full i

compensation for age or disahility, and summary dismissal for aerious mieconduct.,

TII) Abolition of Posts ard Reduction of Siaff

- {(a) Except as otherwiﬂe expressly provided in paragraph (v) below, if
thie necessities of the service require ebolition of a post or reduction
" of the staff and_enbject to the availability of suitablévposts in which - '%;
their services can be effectively utilizeﬁ, staff meubers with Permanent .
or Regular Appéintments shall be rétained in preference to those on all

) ctber types of appolntments, and staff members with Probationary ' - f-~'

: Apuointments shall be retained in preference to those on leed Term. or Al f J
‘Indefinite Appointment s; provided that due regard shall be had in all
cascs to relative comgetenee,lto integr1ty, and to length of service. ;

[N

: g,
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Due regerd shall also be had to notionality in the case of staff members o
with not more than five years of service and in the case of staff membiers’ - [
vho have changed their netlonality within the preceding five years when
the suitable posts avellable are subgect to the pr1nc1ple of geographical
distributlon. ’ .
“(v) (1) The prov1sions of paragraph (a)'ahove in so Par as they relate
T to locally recruited staff meumbers shall be deemed to, have
been setisfied 1f such locally recruited staff members have
Hreceived consideration for suitable posts available et their
.duty stations. . g . '
b(ii) Steff members specifically recruited for ‘service with a ’
wission, or for service with an agency or office of the. -
United Nations which enjoys & speclal status in matters of-
appointment_under a Resolution of the General Assembly.or
ae»a result of an agreement'entered into by the Secretary- : 7 -
General, have no entitlement under this rule for consideration - :"‘;}
for nosts outside the mission, agency or office for which they

. " were recruitgd.

Rule 109.3

Notice of. Termination

\(u) A staff member vhose Permanent Appointment is to be terminated shall be

given not less than three months', wrltten notice of such termination.-

(b) A staff menber whose temporary app01ntment is to be terminated shall be

given not less than. thirty days! uritten notice of such termlnation or such

notice‘as nay otherwise‘be stipulated in his letter of app01ntment.

(c

In lieu of these notice periods the Secretary General may authorize

Lomrensation caleulated on “the basis of the salary and sllowances which the .

uteff meuber would have received hed- the date of termination been at the end of

f

the notice period.' - _~. [ . L . Co ﬁ
) . . -
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