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SECRFl!ABY-GENERAL'S BULLETIN NO. 66

To: Members of the Staff of United Nations

Sub ject: PROMOTION ro A POST OF A HIGHER GRADE

1. Definition of Promotion

A promotion la the advancement of a staff member from his present poat

to-another post of a higher grede including advancement to a higher grade.

arising out of the re-grading ef a poat.

2. Ob.1ects of Promotion

The objects of the promotion policy are:

(a) to secure that the posts in the United Nations are filled by the

best qualified persona availsble;

(b) to secure equal opportunity to staff members throughout all

departments of ·the organization.

EliSibU!~

.A staff member ia eligible at ~y time for promotion to any post for

which he ie qualified, ba.t; B£:J e. general rule successive promotions at

frequent intervals v1J~ not be co.naidered.

4. Procedure

The procedure to be adopted in promotion will be aa follows:

(a) As soon BS a prospective vacancy becomes known to the head of an

oparatiDg department, he will notify the vacancy to the Bureau of

Personnol; includins, if' he 'Wishes, any names of staff members or

other persons whom he :may nsh to nominate for the post;

(b) The Bureau of PerBonnel will notify staff' members of vacancies

by notices on Bulletin :Beards in each department and staff members

/should
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should apply by letter direct to the Bureau of PC1'IJonnel.

(c) The Bureau of Personnel, utilizing the 60UTces of information

desoribed in paragraph 5, '\1;111 p1'6pare a liot of the beat qualified

oandidates available for a vacSJlcy, including candidntea outside

the organization, and any names provided originally by the head of

the operating department, accompanied by the appl1c~t1on forms and

other BUpporting papers, includ1D£ the comrn,enta of the Bureau of

Personnel on the oandidates I qus.lifica:tions.

(d) The list will be referl'cd to a Seloction Eo~~d, whose decision

will be ftnal SUbject only t~ reverEal by the 8eQretar,y~neral.

(e) For the time being, 1n order t<l \7ffeGt :p,rc.-.!.'ot:ion~ l~ithout delay,

there will be two temporw..y Selection Beards, to ch,nu r05~,:x;t:!.V01J'

with senior and 3unior eppointm'':>nta.

(r) The Senior Board will conaist of the Assistant Secret(L"':y~G,eneral

of the department, the Assistant Secretary-GeneraJ. for Administra.tive

'and Financial Services (or their ro!U"eaentatives) and a :repre90ntat1ve

from a third department selected by them f'l'illll El. :P8Jl01 of senior

officers appointed by the Secretary-GeneraJ. to serve aa.occasion

demands.

(g) The Junior Board will 'be constituted in pa.rallE::11 lines, with the

Director of Persoxmel aa Cbairman.

(h) In operat1Dg the procedures described above, the field of

candidates submitted will, in the case of senior poeta, be aa 'tnde

aa possible. In the case of Junior poets a sma.D.er field will

normally be appropriate and when the aeleotion is to be made from

a promotion register resulting b.·om an ezam1.na.tion (aee paragraph 5h)

a limited number will be submitted from the top of the list.

Wherever possible, at lea.st three' candidateo lrl.ll be included. on

promotion lists Bubmitted to the Departments.

/5. Qualifications
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,. Qualifications Records and ~dluation of Candidates

(a) A qualifications record fUe for aJ.l staff members will be

maintained by the Recruitment,. Examining and Placement Division of

the Bureau of Personnel. This qualifications fUe will contain

records ot the experience and tra1n1.De of eaoh staff member,

inoludiDg any reports that are available about the performanoe of

his duties in the United Nations inolud1Dg, when available, effioiency

rat1.IlBs. When the promotion procedure is announoed, an oPPol"iiunit;r

will be given to the staff members to oompJ.ete and. amplify any

information already provided about their qualifioations and

experience, and staff n:.embers will be expected to make kno~m from

time to time any addition to their qlI811ficatioila obtained, for

eXample, by a special conrae of study or passing a particular

examination.

(b) Promotion eXam1Dations rill be held periodicall;r and promotion

registers established therefrom tor those categories of posts

for which SUitable. standardized tests can be adopted. Teats are

be1Dg worked out for use in cODIlection with recruitment from outside

the organization and as soon aa such tests ere available, promotion

examina.tions, us1IJg these tests, will be begun for existing staff

members.

6. SaJ.arz Polioy

If the present sa.J.a.ry of the staff member receiv1D8 promotion is

below that of the base sal.ary rate of the higher grade, promotion will be

to the base salary of a higher grade.
\

If the present salary of the staff member receiv1Dg promotion is

equal to or above the base salary rate of a higher grade, promotion will

be to the salary step rate in the new gl'8de which is the next highel' rata

above the staff member's saJ.ary in the lower grade.

/7. Effective
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1. Effective Date

When the candidate has been selected to fill the post in accordance

with the procedure described above and the ce.ndidate is not currently

occupying the post, his promotion Yill become effective on the pay

period following the date he assumes the duties of a higher grade.

If, on the occurrence of a. vacancy~ a staff member in a lo~-er grade

carries out temporarily the duties of the vacant post and is subsequently

selected from an approved promotion list, the effectl've date will be the

pay period. following the date on which the reqUisition to fill the vacancy

'Was received in the Bureau of Personnel. This applies to promotions

arising from the upgrading of a poat.

By direction of the Secretary-General

(Signed) ~ Prioe.

BmON PRICE
Assistant Secretary-General

Adm1n1atrative and Financial Services




