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UNITED NATIONS NATIONS UNIES

SECRETARY-GENFRAL 'S BULLETIN NO. 66
To: Merbers of the Staff of United Nations
SubJect: FPRCOMOTION TO A POST OF A HIGHER GRADE

1, Definition of Promotion

A promotion is the advancement of a staff member from his present poat
to another post of a higher grede including advancement to a higher grade.
arising out of the re-grading cf a post.

2. ObJects of Promotion

The obJjects of the promotion policy are:

(a) to secure that the posts in the United Nations are filled by the

best qualified persons availsble;

(b) to secure equal opportunity to staff members throughout all

departments of the organigation, oy L
3.  Elgibility s

A staff mamber is eligible at any time for pramotion to any post fqr
vhich he is quelified, but as & general rule successive promotions at
frequent intervals will not be comsidersd.
4, Procedure

The procedure to be adopted in promotion will be as follows:

(a) As scon as a prospective vacancy becomes known to thp head of an

oporating department, he will notify the vacancy to the Bureau of

~ Persomnel, includirg, if he wishkes, any names of staff members or
other perscps whom he mey wish to ncminate for the post;
(b) The Bureau of Personnel will notify staff members of vacancies

by notices on Bulletin Bcards it sach depertment and staff members
/should
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should apply by letter direct to the Burszau of Pergonnel,
(p) The Bureau of Persomnel, utilizing the scurces of information
described in paragraph 5, wlll prsrare & list of the best qualified
candidates avallable for a vacancy, including candldates outside
the organizetion, and any nﬁmes provided originally by the head of
the operating department, accompanled by the application forms and
other supporting papers, including the couments oi the Burean of
Personnel on the candidates! qualifications, |
(d) The 1ish will be reforred to a Selectlon Bonrd, vhose decision
will be final subJect only to reversal by the Berretary-General.
(e) For the time being, in order to effect prerotions without delay,
there will be two temporayy Selectlon Bosxds, to dsal respaétively
with senior and junior appeoindments,
(£) The Senior Board will consist of the Asslstant Secretary-Gensral
of the department, the Assistent Secretary-Genersl for Administrative
‘and Filnancial Services (or their representatives) and a representative
from a third department solected by them from & penol of senior

. officers appointed by the Secrstary-Genersl to serve as.occasion
demands,
(g) The Junior Board will be constituted in paralliel lines, with the
Director of Persomnel a&s Chairman,
(h) Im operating the procedures described above, the fleld of
candidates submitted will, in the case of senior posts, be as wide
ag poeslble. In the case of Junior posts a emeller field will
normﬁlly be appropriate and when the selection is to be made from
a promotion register resulting from en exemination (see pavagraph 5h)
a limited number will be submitted frem the tep of the list.
Wheréver roseible, at least three candidates will be included on
premotion_lists subtmitted to the Departments.

/5. Quelifications
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5. Qualificatlons Records and Evaluation of Candidstes

(a) A qualifications record file for all staff members will be
maintained by the Recrultment, Examining and Placement Division of
the Bureau of Personnel, This qualifications file will contain
records of the experience and training of each staff member,
including any reports that are available about the psrformance of
his duties in the United Natioms including, when availeble, efficiency
ratings, When the promotion procedure is announced, an opportunity
will be given to the staff members. to complete and amplify eny
information already provided about their qualifications and
experience, and staff members will.be expected to make knowvn from
time to time any eddition to their qualifications obtained, for
oxample, by a special course of study or passing a particular
examination. '

(b) Promotion examinations will be held periodical.‘ly/a.nd prozotion
registers established therefrom for those categories of posts

for which suitable standardized tests can be adoptsd, Tests are
being worked out for use in comnmnection with recruitment from outside
the organization and as soon as such tests are avellable, prcmotion

examinations, using these tests, will be begun for existing staff

members,

6. Salary Policy

If the present ‘Balary of the staff member receiving promotion 18

below that of the base salaxry rate of the higher grade, promoticn will be

to the base selary cf a higher grade.

If the present salary of the staff member réceiving pronction 1s
equal to or sbove 't;he base salary rate of a higher grade, promotion will
be to the salaxry step rate in the new gra;ie which is the next higher rate

above the staff menber's salary in the lower grade.
/7. Effective
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7. TEffective Date

When the candidate has been selected to £111 the post in accordance
with the procédure described above and the candidate is not currently |
occﬁpying the post, his promotion will become effective on the pay
period following the date he assumes the duties of a higher grade.

If, on the occurrence of & vacancy, a staff member in a lower grade
carries out temporarily the duties of the vacant post and is subsequently
selected from an approved promotion 1list, the effective date will be the
ray period followi_ng the date on which the requisition to f111 the vacancy
was recelved in the Bureau of Personnel, This applies to promotions
aerising from the upgrading of a pcst.
By direction of the SBecretary-General
(81gned) Byron Price
BYRON FRICE

Assistant Secretary-General
Administrative and Financial Services





